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AIMNHUCTPALA BEPE3OBCKOI'O I'OPOACKOI'O OKPYT A

IHOCTAHOBJIEHUE

14.12.2018 Ne 916

O BHeceHMH M3MEHEHUIl B NOCTAHOBJICHUE AIMUHUCTPALIUM
Bepe3zoBckoro ropoackoro okpyra ot 19.05.2016 Ne 352 «O0 yrBepxkaeHun
aIMMHUCTPATHBHOIO PerjiaMeHTa NMPeA0CTABJIEHNSI MYHHIMNIAJIbHOMN yCIyrH
«Ha3HaveHue eskeMeCAYHOM BBIIJIATHI ICHEKHBIX CPEACTB YUYACTHUKAM
Beaukoit OTeyecTBEHHOM BOWHBI, MPOKUBAKOIIKMM B bepe30oBCckoM ropoackom
OKpyre»

PyxoBonctBysice ®@enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6
OpraHM3aliy TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHULHIIAIBHBIX YCIIYI»,
®enepanpubiM  3akoHOM 0T 06.10.2003 Ne 131-d3 «O06 0o0mMX NPUHIMIIAX
OpraHu3allii MECTHOro camoympaniieHusi B Poccuiickoit deaepaunmn», B LEISX
MOBBIIEHNS Ka4y€CTBa U JOCTYITHOCTH MPEAOCTABIEHNS MyHULIUITAIBHBIX YCIYT HA
TEPPUTOPUN MYHHUIIMIAIBHOTO 00pa3oBaHusl bepe3oBckuii ropoICKOi OKpyT

NOCTAaHOBJAECT.

1. Bnectn u3MeHeHHS B IOCTAHOBJICHUE AAMUHUCTpAIMU bepe3oBcKoro
ropoAackoro  okpyra ot  19.05.2016 Ne 352 «OO0  yTBepXKIAeHUU
aAMUHUCTPATUBHOTO PErIAMEHTa MPEAOCTaBICHUS MYHHIUIIAJBHON YCIYTU
«Ha3HaueHue exxemMecs4yHOM BBIIIAThl JEHEXKHBIX CPEACTB ydyacTHUKAM Benmkoi
OTedecTBEHHOM BOWHBI, MPOXXKUBAIOIINM B bBepe30BCKOM TOPOACKOM OKpyre», a
UMEHHO:

AJIMUHUCTPATUBHBIA PErIAMEHT MPEIOCTABICHUS MYHUIUIIAILHOW YCIYTH
«Ha3zHaueHue exeMecs4yHOM BBIIUIATHI ACHEXKHBIX CPEACTB y4YacTHUKAM Bemukon
OteuecTBEHHON BOIHBI, MPOXXUBAIOIIUM B bepe30BCKOM TOPOJCKOM OKpyre»
U3JI0O)KUTh B HOBOM pEJAKIMH COMVIACHO MPWIOKEHUIO K HACTOSILIEMY
MOCTaHOBJICHHUIO.

2. llpu3HaTh yTpAaTUBIIMMH CHJIy TIOCTAHOBJICHHE aJIMUHUCTPAIUU
bepesosckoro ropojackoro okpyra ot 08.11.2016 Ne 818 «O BHeceHUH U3MEHEHUN
B IIOCTAHOBJIEHUE aJMHUHHUCTpaluu bepe3oBCKOrO0 TrOpoOJICKOro OKpyra oOT
19.05.2016 Ne 352 «OO0 yTBepXI€HUM  aJIMHUHHCTPATUBHOTO pErJlaMEHTa
MPENOCTABIECHNS MYHHUIMIIAIbHON ycinyru «Ha3HaueHue ekeMecsSYHOU BBIILIATh



JICHe)KHBIX ~ CpeACcTB  ydacTHMKamM  Bemukoil ~ OTe4ecTBEHHOW  BOIHBI,
MPOKUBAIOIINM B BEpe30BCKOM TOPOACKOM OKpPYTEM.

3. HayanbHUKY OpraHM3allMOHHOTO OTAENa aAMUHUCTpaluu bepe3zoBckoro
ropojckoro okpyra MakcumoBoit A.C. obGecrieunTs OnMyOJMKOBaHHE HACTOSILETO
ITIOCTAHOBJICHHS B CETEBOM M3/1aHUM «BecTHUK bepe3oBCKOro ropoackoro okpyra
KemepoBckoii o61actu.

4. KoHTpoJib 32 UCHOJHEHUEM HACTOSIIIEr0 TOCTAHOBIIECHUS BO3JIOKHUThH HA
IIEPBOI0 3aMECTUTEI I1aBbl bepe3oBckoro ropoackoro okpyra Meanosy JI.B.

5. IlocraHoBineHue BCTymaeT B CWIy IOclie €ro OQHUIHAIBLHOTO
OITyOJIMKOBAHUS.

I'naBa bepe3oBckoro
TOPOJACKOTO OKpyTra J.A.TutoB



IIpunoxxenue
K ITOCTAHOBJICHUIO aIMUHUCTPALINH

bepe3oBckoro ropocKoro okpyra
ot 14.12.2018 Ne 916

AJIMUHUCTPATUBHBIN perjaMeHT
NMPeA0CTABJICHUS MYHUIUNIAJIBbHOH YCIAYTH
«Ha3HayeHHe eskeMeCAYHOM BbIIIATHI J€HEeKHBIX CPEeACTB YYacTHUKAM Beiunkoi
OTevyecTBEeHHOM BOIHBI, MPOKUBAKINNM B bepe3oBcKOM ropoackom okpyre»

1. OO0uue mooKeHUs
1.1. ITpeamet perynupoBaHus

AJIMAHHUCTPATHBHBI  pErIaMEHT  NPENOCTAaBICHHWS  MYHMIMIAIBHOM  YCIYTH
«Ha3HaueHne e€XeMeCSYHOW BBIIUIATHI  JEHEXKHBIX CPEICTB  ydyacTHHMKaM  Benukou
OteuecTBEHHOW BOWMHBI, MPOXKUBAOIIMM B bepe3oBCKOM TropoJcKoM OKpyre» (naiee —
AJIMUHHUCTPATUBHBIN pEriIaMeHT) pa3padoTaH B IESAX MOBHIIICHUS Ka4yeCTBA MPEAOCTABICHUS
U JIOCTYNTHOCTH MPEJOCTaBICHUS MYHHUIMNAIBHON YCIYTH, CO3/1aHUs KOM(OPTHBIX YCIOBHIA
JUIsl Y4aCTHUKOB OTHOILEHUM, BO3HUKAIOIIUX MPU MPEIOCTABICHUH MYHUIMUIAJIBHON YCIYTH,
ONpEJENIEHUs. CPOKOB M IIOCJIEI0BAaTENIbHOCTU JAEUCTBUNA (aJIMUHHUCTPATUBHBIX MPOILEAYD)
VYrpaBneHusi couuanbHOW 3alUThl HaceleHus bepe3oBckoro ropoickoro okpyra (mainee —
VYropasnenue, opraH, MPeAOCTaBISIONMN MYHHUIUIAIBHYIO YCIYry) IMpH HPelIoCTaBICHUU
MYHULUIAJIBHON yCIYTH.

1.2. Kpyr 3asBurenen

1.2.1. MyHununanapHass ~ yciayra  OpeJoCTaBiseTcs  y4aCTHHKaM  Bemmkoi
OreyecTBEHHOW BOWHBI, NpOXKUBarOUUM B bepe3oBCkoM TropoAckoM okpyre (manee —
3asBUTEIIN).

1.2.2. Vnrtepecsl 3asBUTENCH MOTYT MpPEACTaBISATh WHBIE JUIA B COOTBETCTBUU C
3aKkoHoAaTelbecTBOM Poccutickoit denepanuu (ganee — npeAcTaBUTENN).

3anpoc Ha MPeAOCTABICHUE MYHUIIUIIAILHON YCIYT MOTYT M0/1aBaTh:

3aKOHHBIN IPEICTaBUTENb;

MPEACTaBUTENHN, JEUCTBYIOIINE B CHJIY IOJHOMOYMMH, OCHOBAHHBIX Ha JIOBEPEHHOCTH,
0(OpMIICHHON B COOTBETCTBHH C 3aKOHOJATENbcTBOM Poccuiickoit deneparum.

1.3. TpeboBanust K NOPSAAKY HHPOPMUPOBAHUS
0 MIPEAOCTAaBIEHUN MYHULIUIIAJILHON YCIIYyT!

1.3.1. Mecronaxoxaenue  YmpaBiaeHnus: 652425, KemepoBckas  001acTh,
r.bepe3oBckuii, mpocnekt Jlenuna, gom Ne 38, nmomemnienue 97.

['paduk (pexxum) mprema 3asiBUTENCH:

[ToHenenpHUK ¢ 8-30 no 17-30 00ex ¢ 12-30 no 13-30
BropHuk ¢ 8-30 no 17-30 00ex ¢ 12-30 no 13-30



Cpena ¢ 8-30 o 17-30 oo6exn ¢ 12-30 mo 13-30

YetBepr ¢ 8-30 no 17-30 00ex ¢ 12-30 no 13-30
IIstanna HETPUEMHBIN JICHb

Cy00ota BBIXOJHOU JE€HD

Bockpecenne BBIXOJHOH JIEHD

CrpaBounbiii Tenedon: 8 (384-45) 3-07-21.

OdunuanbHplii caliT YnpaBieHus: B UHQOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn
«MutepHeT» (nanee - cetb IHTEpHET) — OTCYTCTBYET.

Anpec 3neKTpoHHON TouThl: USZn245@mail.ru

1.3.2. Uadopmanusi 0 MyHHIIMIIATBHOM yCIyre MpeoCTaBIseTCs:

Ha WH(GOPMAIIMOHHBIX CTEHJAaX B MOMEIICHUU YTPABJICHUS U MHOTO(YHKIIMOHAIBHBIX
[EHTPaX TMPEAOCTaBICHUS TOCYJAapCTBEHHBIX W MYHUIMIMAIBHBIX YyCIyr (mamee —
MHOTO( YHKIIMOHAJIbHbBIE LIEHTPHI);

Ha o(UIHAILHOM caiiTe agMuHKCTpanuu bepezoBckoro ropoackoro kpyra (berez.org);

B (denepanbHON TOCyAapCTBEHHON WHGOPMAIMOHHON cHucTeMe «EIWHBIA TopTal
TOCYJIaPCTBEHHBIX M MYHHIIMIIAIBHBIX ycIyr (pyHknumid)» (gosuslugi.ru) (manee - EmunHbiid
HOpTaj roCyJapCTBEHHBIX YCIYT);

B CpeJICTBaX MaccoBOW MH(pOpPMAIUU: IMyOIUKAIIMN B Ta3eTax, KypHaIaX, BHICTYIUICHUS
10 paJivio, Ha TEJIEBUICHUY;

NyTeM W3/1aHus [e4YaTHbIX HH(POPMALMOHHBIX MaTepuaioB (Opourop, OyKIEeTOB,
JUCTOBOK);

Ipu YCTHOM oOpaiieHud (TU4HO 0o 1Mo TenedoHaMm ropsiueid TUHUU) B YTIpaBlIeHUE
WM MHOTO()YHKIIMOHATIBHBIN LIEHTD;

Ipy MUCHbMEHHOM OOpamieHuu (B TOM uuciie B (OpMe IJIEKTPOHHOTO JOKYMEHTa) B
VYrpasienue uin MHOTO(QYHKIIMOHATBHBIHN LIEHTP.

1.3.3. Ha wuH}OpMamMOHHBIX CTEHAAX TMOJUISKUT Pa3MEIICHUIO CIeAyromas
uH(popMaLus:

1) B OTHOIIEHHH OpraHa MNPEIOCTABISAIONIETO MYHHUIUIIAIBHYIO YCIYTy: MOYTOBBIN
azipec, aJipec MEKTPOHHOM MOYThI, HOMEpPa Tele(OHOB CIPABOYHOM CITYKOBI, rpaduK (PEKUM)
npueMa noceTurtenel, GpamMuins, uMs, OT4eCTBO (MOCIEAHEE - MPU HATUYUHN) PYKOBOIUTEIS
opraHa MpeAoCTaBIISIONIEr0 MyHUIIUTATBHYIO YCIIYTY;

2) CpOKH MpeJOCTaBICHUS MYHUIIUTIAIBHON YCIyTH;

3) dopmbI 3asBIICHHI B 00pa31bl UX 3aMIOJTHCHUS;

4) nopsI0K U CIIOCOOBI OauU 3asiBJICHUS;

5) mnepedeHb MHOTOQYHKIIMOHAIBHBIX IIEHTPOB, B KOTOPBIX MPEIOCTABISETCS
MYHHIIMIANIbHAS YCIIyTa, aJpeca MeCTOHAX 0K IeHUs, TeneQoHbl, rpaduk (pekum) paboThl;

6) TOpSIIOK OO0XaloBaHUS pEIICHUM, NeUCTBUN (0e37eHCTBUsI) MTODKHOCTHBIX JIHII,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUITUTIATHHON YCIYTH.

1.3.4. Ha odunuansHom caiite agmuuucTpaimu bepesoBckoro 'O  (berez.org)
pasmeniaeTcss AJIMHHUCTPATUBHBINA PErIaMeHT C MPUIIOKCHUSMU, TEXHOJOTHYECKas cxXeMma
MPEIOCTABJICHUS MYHUITUTIATHHON YCIIYTH.

1.3.5. KoncynbTupoBaHue 3assBUTENEH OCYHIECTBISAETCS MO CIAEAYIOUIUM BOIIPOCaM:

1) B OTHOLICHHHM OpraHa MPEIOCTABISIONICTO MYHUIUIAIBHYIO YCIYTy: HOYTOBBIMH
ajzipec, apec MEKTPOHHOM MOYThl, HOMEpPA TeJe()OHOB CIPABOYHOU CITY:KObI, rpaduK (PEKHUM)
npreMa moceTurenel, Gpamunns, uMs, OT4eCTBO (TMOCIEAHEE - MPU HATWYUH) PYKOBOIUTEIS


mailto:uszn245@mail.ru
http://berez.org/

oprasHa NnpeAoCTaBIAIOIIEr0 MyHULUIAIBHYIO YCIYTY;

2) B OTHOLICHWM OPraHM3allMii, YYaCTBYIOUIMX B INPEIOCTABICHUH MYHHIUITATbHON
YCIIyTH: TIOYTOBBIA ajpec, aApec 3JIEKTPOHHOM IOYThI, HOMEpa TeIe(OHOB CIPABOYHOM
city k061, TpaduK (PeKUM) IpHEMa MOCETUTENeH, haMUIus, UMs, OTIECTBO (TIOCTIEAHEE - TIPH
HAJIMYMU) pPYKOBOAUTENSI OpraHU3allnu;

3) mnepeyeHb HEOOXOIUMBIX JOKYMEHTOB;

4) rpaduk nmpuema 3asiBUTEICH;

5) MecToHaxoXxaeHHE U rpauK pabOThI BBIIIECTOSIIETO OpPraHa, OCYIIECTBIISIOIIETO
KOHTPOJIb 3@ JESATENbHOCThIO YTPaBIEHUS, B TOM 4YMCIE 32 COOJIIOJICHUEM U HCIIOJHEHHEM
JOJKHOCTHBIMH JIMIIAMM M COTPYIHUKAMM IOJIOKEHUH AJIMUHHUCTPAaTUBHOIO pErJIaMEHTa U
MHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, YCTAHABJIMBAIOIIMX TPEOOBaHMS K IMPEIOCTABICHUIO
MYHULUANIAJIBHON YCIIYTH;

6) Bpems OXHIAHUS B OYECpPEIM HA TPUEM JOKYMCHTOB M TOJYYCHHE pe3yibTara
IIPEOCTABICHNUS] MYHULIUIIAIbHON YCIIYTH;

7) CpOKH IpPEIOCTaBICHHS MYHUIUITAIBHON YCIYTH;

8) nmopsmok u cnocoObl 00KaJOBaHWS JSHCTBUN (Oe3MEHCTBHII) W PEIICHHH,
OCYILIECTBIIIEMbBIX U IPUHUMAEMBIX B XOJI€ PEJOCTABIECHUS MYHULIUIIAIBHON YCIYTH.

2. CTtangapT NpeIoCTaBICHNAS] MyHUIIMIIAIBHON YCIyTH
2.1. HaumeHoBaHNEe MYHUIIUNIAILHON YCITyTH

Ilonnoe HamMeHoBanue: Ha3HaueHHE €XEMECAYHOU BBIILIATHI JICHEKHBIX CPEICTB
yyacTHUKaM Benukoit OTeuecTBEHHOW BOMHBI, MPOXKUBAIOIIMM B bepe30BCKOM TOpOJCKOM
OKpyTe.

Kpatkoe naumenosanue: E/IB yyactHukam BOB.

2.2. HaumeHoBaHue oprasa,
MPEAOCTABIISIIOIIETO0 MYHUIIMTAIBHYIO YCIYTY

MyHnununansHas —yciayra IHpefoCTaBIseTCs YIPaBICHUEM COLMAIBHOU  3allUThI
HaceleHus bepe3oBCcKOro ropoicKoro oOKpyra.

MHoroyHKIIMOHATBHBIE IEHTPHl YYAaCTBYIOT B TPEAOCTABICHUH MYHUIIUTAIBHOM
YCIyTU B YaCTU:

- KOHCYJBTUPOBAHHUS 110 BOIIPOCAM IIPEAOCTABICHUSA MYHULIUIIAIBHON YCIIYTH,

- TpueMa 3asBIEHUH U JIOKyMEHTOB, HEOOXOAMMBIX [UISl  IPEIOCTABICHHS
MYHULANIAJIBHON YCIIYTH;

- BBIJIA4YM PE3YIbTaTa NPEAOCTABICHUS MYHULIUIIAIIBHON YCIIYTH.

IIpy mnpenocTaBiIeHUMM MYHULUIIAIBHOM YCIYI'M B3aUMOACHCTBUE C JAPYTHUMHU
OpraHmu3aIusIMu He TpeOyeTcs.

3anpeniaercss TpeOOBaThb OT 3asIBUTENSI OCYILIECTBJIECHUS JEHCTBUN, B TOM YHCIE
COTJIACOBAHUN, HEOOXOIUMBIX [UISl TOJYYEHUS MYHULUNAIbHOW YCIYTM M CBSA3aHHBIX C
oOpallleHHeM B HHBIE T'OCYJAPCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIpaBJIECHUS W
OpraHu3aluy, 32 UCKIIOYECHUEM IIOJIYYEHUs YCIIYT, BKIIOUYEHHBIX B YTBEPKICHHBIN NIEPCUCHDb
YCIIYT, KOTOpblE€ SBJIAIOTCS HEOOXOJUMBIMHU U 00sI3aTENbHBIMU ISl TPEIOCTABICHHUS
MYHHUIUIIAJIBHBIX YCIYT.

2.3. Pe3ynbTar npeaocTaBieHUs MyHULIUTIAIBHOW YCIyTu



Pe3ynpraToM npenocTaBiaeHuss MyHULUIIAIBHOW YCIIYTH SIBJISETCS:

- HA3HAYCHUE €KEMECAYHOW BBIIUIATHl JIEHEKHBIX CPEACTB YYaCTHHUKAM Bennkon
OreuyecTBEeHHOW BOWHBI, NpOXKUBarOIUM B bepe3oBCkoM TropoAckoM okpyre (manee —
eXeMeCsUHasl BBITIaTa ICHSKHBIX CPEJICTB);

- OTKa3 B Ha3HAYCHHUH €KEMECSIYHOMN BBIIIATHI ICHEKHBIX CPEICTB.

[Iponieaypa mpenocTaBlieHHs] MYHULMNAIbHOM YCIYTM 3aBEpLIAETCA MYTEM BBbIIAYU
(HampaBJIeHUs ) 3asBUTEIIO OJTHOTO U3 CIEAYIOIUX TOKYMEHTOB:

- 3aBEPEHHOM KOMHUM PEHICHUS] O HA3HAYCHUM €KEMECAYHOW BBIILJIATHI JICHEKHBIX
CPEACTB;

- 3aBEpPEHHON KOINWU pEIIeHHs 00 OTKa3e B HAa3HAUYCHUU EKEMECSYHOU BBITIIATHI
JICHE)KHBIX CPEJICTB.

Pesynbrat npenocTaBieHUs MYHULIMITAIBHONW YCIIYTH MOXKET OBITH MOJTYUYECH:

- B YmpaBieHuH, Ha OyMa)KHOM HOCHUTEJIE P JIMYHOM OOpAICHUU 3asBUTEIIS;

- Ha OyMa)KHOM HOCHUTEJIE OYTOBOM CBA3BIO;

- B MHOTO(YHKIIMOHAJILHOM LIEHTpEe Ha OyMa)XHOM HOCHUTEJIE, IIPU JUYHOM OOpallleHun
3asIBUTEIIS.

2.4. Cpok npenocTaBiaeHNs MyHUIIMIIAIBHOW YCIYTH,
CPOK IIPHUOCTAHOBJICHUS MPEIOCTABICHNUS MYHULIUTIATBHON YCIIYTH,
CPOK BbIJIa4M (HamnpaBieHUs) JOKYMEHTOB, SIBIISIFOILUXCS
PE3yJIbTaTOM MPEJOCTABICHNUS MYHULIUNIAIBHON YCIyTH

B cnyuae mnpencraBineHuss AOKYMEHTOB B YIPAaBIEHHE, CPOK IPENOCTaBICHUS
MyHHLUNATbHOW ycnyrn cocraBisier 10 (mecsTh) paboumx JHEH cO JHSA MOCTYIUICHHS
3asBJICHUS] B YTIpaBJI€HUE MO JCHb NPUHATHSA PEIICHHUS YIpaBIE€HUEM O IPEIOCTaBICHUU
MYHHUIMIAIBHON yCIyTH, JIN00 00 0TKa3€ B MPEJOCTABICHUN MYHUIIMIAIBHON YCIYTH.

B ciydae npencraBieHuss JOKYMEHTOB B MHOTO(YHKIIMOHAJIBHBINA LIEHTP, B TOM YHCJIE B
pamMKax KOMIUIEKCHOI'O 3aIlpoca, CPOK MPEJOCTABICHUS MYHHUIMNAIBHON YCIYI'HM COCTaBIISIET
10 (mecarp) paboumx [HEH €O JHA MepeJayd MHOTO(YHKIMOHAJIbHBIM LIEHTPOM BCEX
HEOOXOAMMBIX JOKYMEHTOB B YTIpaBJIEHHWE IO JI€Hb NPUHATUS YIPaBICHUEM DELIEHUs O
IOPEJOCTaBICHUN  MYHHUIMNAIBHOW  yciyrd, Jubo o0 oTKae B  IPEJOCTaBICHUU
MYHHULMIAIBHON YCIyTH.

B ciydyae nmogaym 1OKyMEHTOB HA IOJYyYEHHE MYHULIMIIAIBHOW YCIYTH B DJIEKTPOHHOU
(opMe oCpeICTBOM UCIOIb30BaHMSI AIEKTPOHHBIX TOKYMEHTOB, MOJIMCAHHBIX 3JEKTPOHHON
HOJIHUCHIO, C HCIOJb30BaHUEM HH(OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CEeTel 001ero
[I0JIb30BAaHMsI, BKJItoYass EAMHBIA MOpTall TOCYIapCTBEHHBIX YCIYT, CPOK IMPEAOCTaBICHUS
MYHHUIMNAIbHON ycayru coctaBisier 10 (mecsaTs) pabouux JHEH cO AHS TMOCTYIUICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (hopMe B YTpaBiieHUE N0 JIEHb MPUHATHS Y TIPaBIEHUEM PEIICHUS
O TMPEeNOCTAaBICHUH MYHHUIMIAIBHOW ycIyru, Jmbo 00 oTKaze B NPEJOCTaBICHHUU
MYHHULMIIAJIBHON YCIyTH.

Cpok mpHOCTaHOBJIEHHS IPEIOCTABICHNUS MYHULIUITAILHON YCIYyTH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu He IPELYCMOTPEH.

2.5. IlepeyeHp HOPMATUBHBIX MPABOBBIX AKTOB, PErYJIUPYIOLIUX
OTHOILICHHUSI, BO3HUKAIOIINE B CBSI3U C PEIOCTABICHUEM
MYHULANIAJIBHON YCIIYTH



[IpenocraBieHne MyHULIUNIAIBHON YCIIYTH OCYILECTBIISETCS B COOTBETCTBUU C:

Koncrurynueii Poccuniickoit deneparun («Poccuiickas razeray, 25.12.1993, Ne237);

OepnepanbubiM - 3akoHOM 0T 06.10.2003  Nel31-®3 «OO0 o00mMxX OpUHIHUIIAX
OpraHu3aluyd MecTHoro camoynpasieHus B Poccuiickoit  @enepanuu» (Cobpanue
3akoHoaarenbeTBa Poccutickoit denepanuu, 2003, No40, ct. 3822);

®enepanbHbIM 3akoHOM 0T 27.07.2010 Ne210-d3 «O6 opraHuzanuu npeaocTaBieHus
rOCYapCTBEHHBIX M MYHHIMNAIbHBIX yciyr» (CoOpanue 3akoHoAarenbcTBa Poccuiickoit
®enepanun, 2010, Ne31, ct. 4179);

OenepanbHbiM - 3akoHOM 0T  02.05.2006 Ne59-O3  «O mopsiake paccMOTPEHHS
oOpamenuii rpaxknan Poccuiickoit ®enepannm» (CoOpanue 3akoHoaarenscTBa Poccuiickoi
®denepanun, 2006, Nel19, cr. 2060);

®enepanibbiM - 3akoHOM 0T  06.04.2011 Ne63-O3 «OO6 37EKTPOHHON MOANHUCHY»
(Cobpanue 3akoHonatenbcTBa Poccuiickoit @enepanuu, 2011, Nel5, ct. 2036);

®enepanbHbiM  3ak0HOM 0T 27.07.2006 Nel52-®3 «O mnepcoHaNbHBIX JTaHHBIX)
(Cobpanue 3akoHonatenbcTBa Poccuiickoit @enepannu, 2006, Ne31, ct. 3451);

nocranoBieHuem IIpaBurensctBa PO ot 27.09.2011 No797 «O B3auMOIEUCTBUN MEKITY
MHOTO( YHKIITMOHAIBHBIMU IIEHTPAMU TPEOCTABICHUSI TOCYIaPCTBEHHBIX U MYHHIIMIAIbHBIX
yciyr U (eaepaqbHBIMU OpTaHaMH HCIIOJIHUTEIBHOM BIIACTH, OPraHAMH TOCYIApCTBEHHBIX
BHEOIO/UKETHBIX (DOHAOB, OpraHaMH TOCYJapCTBEHHOW BiacTH cyObekToB Poccuiickoi
®denepannu, oOpraHaMu MecTHOro camoymnpabienus» (CoOpaHue 3aKOHOJATEIHCTBA
Poccuiickoit @enepanmu, 2011, Ne40, ct. 5559);

nocranoBieHueMm IlpaButensctBa PO or 16.08.2012 Ne840 «O mopsake momaun u
paccMOTpeHusl >kallo0 Ha pelmleHuss W JeictBust (Oe3meiicTBue) (QemepanbHBIX OpPraHOB
UCIIOJIHUTEIbHOW BIACTH W UX JIOJDKHOCTHBIX JIMIL, (eaepalbHbIX TOCYAapCTBEHHBIX
CIIyXallluX, JOJDKHOCTHBIX JIMII TOCYIapCTBEHHBIX BHEOMOKETHBIX (oumoB Poccuiickoii
denepanun, a Takke ['oCyaapCTBEHHON KOpHopauuu Mo aToMHOM 3Hepruu «Pocatom» u ee
noibkHOCTHRIX sy (CoOpanue 3akoHogaTenbcTBa Poccuiickoit ®eneparuu, 27.08.2012,
Ne35, cr. 4829);

YcraBom bepeszoBckoro ropojickoro okpyra («BectHuk bepe3oBCKOro ropojckoro
okpyra Kemeposckoii ooacti» 10.11.2017);

peuienneM bepe3oBckoro ropojackoro CoBeTa HapoAHbIX nemytatoB oT 28.06.2012
Ne332 «OO6 yTBepXKIEHUW TEpEYHs YCAYr, KOTOpBIE SBIAIOTCA HEOOXOJAUMBIMH U
00s13aTeNbHBIMU ~ JIJIS  MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHULHUMAIBHBIX  YCIYT
aAMUHUCTpanuel bepe3oBCKOro ropoJICKoro OKpyra M MPEeJoCTaBISIOTCS OpraHu3alUsIMH,
YYaCTBYIOIIMMHU B MPEIOCTABICHUH I'OCYJApPCTBEHHBIX U MyHHIMINAIBHBIX yciyr u llopsnka
OTIpEJICJICHUsT pa3Mepa TUIATHI 3a MPEOCTABICHNUE YCIYT, KOTOPBIEC SBISIOTCS HEOOXOIUMBIMH
U 00s3aTEIbHBIMU JJI MPEJOCTABICHUS MYHUIMIAIBHBIX YCIyr» (mpuioxkeHnue «MecTHas
BJIACTh» K razetre « Mo ropoa», Ne26, 07.06.2012);

IIOCTAaHOBJIEHUEM aJIMHMHHUCTpanuu bepe3oBckoro roponackoro okpyra ot 15.10.2012
Ne665 «OO0 yTBEpKIECHUYU TIEPEUHS YCIIYT, OKa3bIBAEMBIX MYHHUIIUIIAIILHBIMU YUPEXKICHUSIMH, B
KOTOPBIX pa3MEUIAETCss MyHULIUIIAIbHOE 3aJjJaHne (3aKa3), MOAJEKAIUX BKIIOUECHUIO B PEECTP
MYHUIIMNIATBHBIX ~ YCAYT W TMPEIOCTaBIsSEMBIX B OJEKTPOHHOW ¢opMme, U TepedHs
MYHULUNAIBHBIX ~ ycIyr  bepe3oBCcKoro  TopoJcKoro  Okpyra, MIpeaycMaTpUBarOLIUX
MEXXBEJIOMCTBEHHOE B3aHMOJICHCTBUEY,

pemienreM bepe3oBckoro ropoackoro Coseta HaponaHbix aenyrtaTtoB ot 21.02.2013
Ne384 «O exeMeca4HON BBIIIATE AEHEKHBIX CPEACTB ydacTHUKAM Benukoi OTeduecTBEHHON
BOMHBI, TPOKUBAIOIIUM B bepe3oBckoM ropoAckoM okpyre» (mpuiioxeHue «MecTHasi BIacTb»
K razere «Moii ropomy», Ne 8, 01.03.2013).
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2.6. McuepnbiBaroninii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU C 3aKOHOJATEIIbHBIMA U UHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTaMH JIJIsi
MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH

2.6.1. JIokyMeHTBI, IPEeAOCTaBISIEMbIE 3asIBUTEJIEM JTUYHO,
B TOM YHCJIE B paMKax KOMILJIEKCHOTO 3arpoca

2.6.1.1. [Ing npenocTaBlieHUsT MYHULMNAIBHOW YCIYTM 3asiBUTENb CIEIYIOIINE
JIOKYMEHTBI:

1) 3asBnenue (mpusnoxxeHue Ne 2 k. AIMUHUCTPAaTUBHOMY PErJIaMEHTY) C YKa3aHHEM
croco0a MoTyYeHUs €KEMECIYHON BBITUIATHI JEHEKHBIX CPEJCTB (MEPEUYHCIICHUE Ha JIMIICBOM
CYeT TMOojydyarelss MYHUIUIAIBHONW YCIYTH, OTKPBITHIA B KPEAUTHOM OpraHW3allud, 4epe3
dbenepanbHOE OTAENEHUE TIOYTOBOW CBSI3W), PEKBU3UTOB KPEAUTHOW OpraHu3anuu b0
benepanibHOr0 MOYTOBOTO OTACICHUS CBS3U;

2) Komus JOKYMEHTa, YIOCTOBEPSIOIIErO JIMYHOCTh TpakJAaHWMHA, C OTMETKOHW O
pEerucTpaIuu mo MecTy >KUTeIbCTBA;

3) xomus yIOCTOBEpEHHUs ydacTHUKA (BeTepaHa) Benukoit OTedecTBEHHOM BOWHBI.

2.6.1.2. Konmnm TOKYMEHTOB MPEACTABISAIOTCS C MPEABSBICHUEM IOJIMHHUKOB JINOO
3aBEpPEHHBIC B YCTAHOBJICHHOM 3aKOHO/IATEILCTBOM MOPSIKE.

Ecnu ums, otdectBo mnm Qgamuius 3asBUTENS B JOKYMEHTE, MPEICTABICHHOM JIJis
MPEAOCTABIICHUS] MYHUIIMNAIbHOM YyCIyrW, HE COBIMAJaeT C HWMEHEM, OTYECTBOM WJIH
dbamunuen, yka3aHHbIMH B JJOKYMEHTE, yJIOCTOBEPSIOIIEM €ro JUYHOCTh, MPUHAIJICKHOCTD
ATOr0 JOKYMEHTa 3asBUTENII0 YCTAHABJIMBACTCS HAa OCHOBAHUU CBUJETEIHLCTBA O Opake,
CBUJIETENIbCTBA O MEPEMEHE UMEHU, CBUJIETENICTBA O PACTOPKEHUH Opaka, CripaBoK 0 Opake, o
nepeMeHe HKMEHH, O pacTOp)KeHHH Opaka, BbIIaBA€MbIX OpraHaMy 3aluceld aKTOB
TPAXKJIAHCKOTO COCTOSIHUSI, JOKYMEHTOB KOMIIETEHTHBIX OPraHOB (JOJPKHOCTHBIX JIWII)
WHOCTPAHHBIX TOCYIapCTB.

2.6.1.3. JlonmosHUTENBHO K JOKyMEHTaM, YyKa3aHHbIM B mnoanyHkre 2.6.1.1
AJIMUHHCTPATUBHOTO pEIrJIaMEHTa MPEJCTABIAIOTCS KOMUU JOKYMEHTOB, YJOCTOBEPSIOIIUX
JUYHOCTh W TIOJIHOMOYHS TMPEACTABUTENS 3asBUTENs (C TMpEAbSBICHHMEM OPHUTHMHAJIOB), B
clly4ae ero oOpauieHus: OT UMEHU 3asiBUTEIIS.

2.6.2. Yupasnenue, MHOTO(QYHKIIMOHATLHBINA IEHTP HE BIIpaBe TPeOOBATh OT 3asIBUTEIS
WIN €TO TPeACTaBUTE

MPEICTAaBICHUST JTIOKYMEHTOB U HH(DOpPMAIMU WU OCYIIECTBICHUS JIEHCTBUH,
NPEJCTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
MPAaBOBBIMU  AaKTaMH, PETYJIUPYIOIIMMU  OTHOILICHMS, BO3HUKAIOIIME B CBA3U C
IIPEAOCTABICHUEM MYHULIUIIAIIBHOMN YCIIYTH;

MpEe/ICTaBICHUS JOKYMEHTOB U HH(OpPMAIH, B TOM YUCJIE MOATBEPKIAIONINX BHECCHUE
3asBUTEJIEM IUIaThl 3a MPEAOCTABICHUE MYHHUIUMIIAIBHOM YCIYyTH, KOTOpPBIE HAXOIATCA B
paclopsKEHUM  OPraHoB,  IMPENOCTABISIONIMX  TOCYAAPCTBEHHBIE  YCIYyI'HM, OpraHOB,
MPEAOCTABIISIOIINX MYHULMNAJIBHBIE YCIYTH, WHBIX TOCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJieHUs JHUOO TOJBEAOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOYMpPAaBJICHHUS OpraHu3aluid, Yy4YacTBYIOUIMX B MPEIOCTABICHUU
rOCYIapCTBEHHBIX U MYHULUNAIBHBIX YCIYT, B COOTBETCTBUUA C HOPMATUBHBIMU IPABOBBIMHU
aktamu Poccuiickoit @eneparuu, HOpMaTUBHBIMH MPABOBBIMU aKTaMu CyObeKTOB Poccuiickoi



Oenepaliiyi, MYHUIUIAIBHBIMUA [PAaBOBBIMU aKTaMH, 3a MCKIIOUYEHHEM JOKYMEHTOB,
BKJIIOUCHHBIX B ONpeeieHHbIM YacThio 6 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-03
«O0 opranuzanuy MPEJOCTABICHUSI TOCYAApPCTBEHHBIX U MYHULMIAIBHBIX YCIyT» NEPEUYCHb
JIOKYMEHTOB. 3asiBUTEJIb BIPABE MPEACTaBUTH YKa3aHHBIC JOKYMEHTHl W HWH(POPMAIUIO B
OpraH, IPeJI0CTaBIISIONUNA MYHUIIUTIAIBHYIO YCIYTY, IO COOCTBEHHOM MHUITUATUBE;

OCYIIECTBIICHUSI IEUCTBUHN, B TOM YHUCJI€ COTJIAaCOBAaHUM, HEOOXOAMMBIX ISl TIOJTyUCHHUS
MYHHIIUIIAIIGHON YCIYTH M CBSI3aHHBIX C OOpalleHWeM B HHBIC TOCYIapCTBEHHBIE OpPTaHBI,
OpraHbl MECTHOT'O CaMOYIMPABJICHHS, OpPTaHHM3allUM, 3a HCKIIOUYEHHUEM IOJIYYEHUs YCIyTr M
MOJIyYEHUsI JTOKYMEHTOB W HWH(OpPMAIUU, MPEJOCTABISIEMBIX B pe3yJbTaTe MPEIOCTaBICHUS
TaKUX YCIIYT, BKJIIOUEHHBIX B IIEPEYHH, YKa3aHHbIC B 4acTH 1 ctatbu 9 DenepanbHOro 3aKOHA
or 27.07.2010 Ne 210-®3 «OO6 opraHu3anuyd TPEIOCTABICHHUS TOCYJApPCTBEHHBIX H
MYHUIUTIATBHBIX YCITYTY.

2.6.3. 3asBiIeHHE 1 HEOOXOIUMBIC JOKYMEHTHI MOTYT OBITh IPE/ICTABJICHBI

- B YMpaBlieHHUE, OCPEICTBOM JTUYHOTO OOpAICHUs 3asIBUTEIIS;

- B YIIpaBJICHUE, TOCPEACTBOM HAIIPABIICHUS IIOYTOBOM CBSA3BIO;

- B MHOTO(YHKIIMOHAJIBHBIN LEHTpP, MOCPEACTBOM JIMYHOTO OOpAICHUS 3asiBUTEINS, B
TOM YMCJIE B pAMKaxX KOMILJIEKCHOTO 3aIpoca;

- B (opMe 3IIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX AJEKTPOHHOU MOJIMUCHIO, B TOM
Yuclie C UCIOJIb30BaHHEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CEeTe  00IIero
MOJIb30BaHUsI, BKJIOYass EAMHBIN mOpTal rocyJapCTBEHHBIX YCIYT, MPU YCIOBUHM CO3/IaHHS
COOTBETCTBYIOIIEH HH(OPMAIMOHHO-KOMMYHUKAIMOHHON CTPYyKTyphl Ha EnuHoM moprane
rOCYJapCTBEHHBIX YCIIVT.

2.7. VcyepnsIBaroluii epeyeHb OCHOBAHUMN JJIs1 OTKa3a
B IIpHEME TOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABICHUS
MYHHULMNAIBHON YCIyru

OTkaz B nmpueMe 3asBJICHUS U HEOOXOAUMBIX JIOKYMEHTOB [l MPEJOCTABICHUS
MYHHIIMIAIBHOMN YCIyTH 3aKOHOAATeNbCTBOM Poccuiickoil denepannu He MPe1yCMOTPEH.

2.8. McuepnbiBatoniuii nepedeHb OCHOBAHUM JJIs1 IPUOCTAHOBIICHHUS
WM OTKa3a B IPEIOCTABICHUY MYHHUIIMIIAIBHON YCIYTH

[IprocraHoBieHHEe NTPENOCTABICHUS MYHULUNAIBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu He MPEeTyCMOTPEHO.

OcHoBaHuMsI 171 0TKa3a B MPEJOCTABICHUN MYHUILIUTTAIbHON YCITYTH:

1) OTCYTCTBHE IpaBa 3asBUTEIIS HA MMPEIOCTABICHUEC MYHHUIIMITAIBHON YCIYTH;

2) TpeACTaBICHHE 3asBUTEIIEM 3aBEJIOMO HEIOCTOBEPHON WHGPOpPMAIMH, HMEIOIICH
CYIIIECTBEHHOE 3HAUCHHE JIJISl TPEAOCTABICHUS MYHHUIIUTIAIbHON YCITYTH;

3) HempeAcTaBICHHE 3asBUTEICM JOKYMEHTOB TPEAYCMOTPEHHBIX IyHKTOM 2.6.1
AJIMUHUCTPATUBHOTO perjaMeHTa (WU MPEeICTaBICHHS HE B IOJTHOM 00beMe);

4) oOpameHre ¢ 3apoCcOM O  MPEAOCTABICHWH  MYHHIMIMAIBHOH  yCIyrd
HEHAJIJICKAIIUM JIUIIOM.
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2.9. IlepeyeHs yciyr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU
1 0053aTEIBHBIMH TS TTPEIOCTABICHHUS MYHHUIIMITATLHON YCIYTH

VYcnyru, KOTopble ABIISIFOTCS HEOOXOAMMBIMHU M 00S3aTE€IBHBIMM JUISl IPEAOCTABICHUS
MYHULUNIAJIBHON YCIIYTH OTCYTCTBYIOT.

2.10. TTopsox, pa3Mep U OCHOBAaHUS B3UMaHHS TOCYAapCTBEHHOM
TONUTMHBI WJIM WHOM TIJIaThl, B3UMAEMOH 3a MPEA0CTaBICHUE
MYHHUIUITAJIBHOW YCIIYT'U

[IpenocraBieHre MyHUIIUTIATHLHON YCIIYTH OCYIIECTBISETCS OECILIATHO.

2.11. Tlopsaox, pa3mMep U OCHOBAHMSI B3UMAaHUS MJ1aThl
3a IPEJOCTaBJICHUE YCIYT, KOTOPBIE ABISIOTCS HEOOXOIUMBIMU
U 00s13aTeNbHBIMU JIJIS1 IPEOCTABIICHNS MYHULIMIIATbHON YCIIYTH,
BKJII0Yasi HH()OPMALMIO O METOIMKE PacyeTa pa3Mepa TaKOU ATkl

VYciyru, KOTopble SIBISIFOTCSI HEOOXOAMMBIMU U 00s13aTENIbHBIMU JJIsL TPEAOCTABICHUS
MYHULANIAIBHON YCIIYTH OTCYTCTBYIOT.

2.12. MakcumanbHbIi CpOK OXKUAAHUSI B OYEPEAH MIPU MTOJaue
3as1BJICHUS O MPEJOCTABICHUY MYHHUIUIIAIIBHON YCIYTH Y MPU MOJYYEHUH PE3yJIbTaTa
MPEIOCTABIICHUS TAKUX YCIYT

MaxkcuManbeHBIN CPOK 0KHIAHUS B OYEPENIU MPU MOoJadye 3asiBICHUs O MPEAOCTaBICHUU
MYHUIMIIATBHON YCIYTH U NPU TOJYYCHUHU pe3yjbTaTa MPEJOCTaBICHUS MYHUIIMIAIbHOMN
YCJIYTU HE JAOJIKEH MpeBbIaTh 15 (mATHaaaTh) MUHYT.

2.13. Cpok peructpanu 3amnpoca 3assBUTENS
O MPEIOCTABICHUN MYHHUIIUITAILHOW YCITYyTH

3asBlIeHUE, MPEJICTABICHHOE 3asBUTEIEM JIMYHO, PErHCTPUPYETCS B YCTAaHOBICHHOM
HopsiAKe B YIIPAaBICHUU B IEHb OOpaIICHUS 3asiBUTEIIS.

3asBieHME, IPEJCTaBIECHHOE TIOCPEICTBOM ITI0YTOBOIO OTIPABICHUSI, PETUCTPUPYETCS B
YCTaHOBJIEHHOM IOpPsAKE B YNPABICHUU B JI€Hb €r0 MOCTYIUIEHHUS OT OpraHU3alui OYTOBON
CBA3U.

3asBIieHUE, MPEJICTABICHHOE 3asBUTENIEM Yepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTpP, B TOM
4uclie B paMKax KOMIUIEKCHOTO 3alpoca, PEerucTpupyercs YINpaBICHUEM B yCTaHOBIEHHOM
NOPSAJKE B IEHb UX MOCTYIJIEHUS! OT MHOTO()YHKIIMOHAIBHOTO LIEHTPA.

3asBlieHUE, TOCTYNMBILEE B JIEKTPOHHOH (popme, perucTpupyercs B YCTAHOBICHHOM
NOpsAJKE B YIIpaBJIE€HUH B JIEHb €r0 MOCTYIIJIEHUS.

3asBieHe, NOCTyNUBIIEe B Hepabouee BpeMsi, PETUCTPUPYETCs B IMEPBbIM padboumit
JICHb.

2.14. TpeOoBaHuUs K IOMEIICHUSIM, B KOTOPBIX MPEJOCTABISAETCS
MYHULMIIAIbHAS YCIYTa, K MECTY OXKUJAHUS U IIPUEMA 3asiBUTEIICH, Pa3MEILICHUIO
1 0pOPMIICHHIO BU3YATBHOU, TEKCTOBOW U MYJIbTUMEIUWHOMN
uH(OpMAIMH O MOPSJIKE IPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH



IlenTpanbHbIi BXOJX B 3[aHHME, B KOTOPOM IPEAOCTABISAETCS MYHUIUNAIbHAS YCIIyra,
o0opynyeTcs BBIBECKOH, conepskaiieid MH(OpPMAIMI0 O HaWMEHOBAHWU U PEXHUME pabOThI
YupasneHus.

Bxon B 3manue oOopyayercs B COOTBETCTBHHM C TpPeOOBaHUAMHM, OOECHECUMBAIOLIIUMU
OecTpensiTCTBEHHBIM JOCTYyNl MHBAIUIOB (MAHAYChl, MOPYYHH, JApYyrue CrenuaibHble
IPUCTIOCOOTICHHUS).

[Tomerenust s mperoCcTaBiICHUs] MyHUIMIIAIBHON yCIyTrd pa3MelaloTcs Ha HUKHUX
ATa)kax 37aHui, 00OpPYIOBAaHHBIX OTAEIBHBIM BXOJOM, JUOO B OTAEJIBHO CTOSALIUX 3AAHMIX
Uis  cBOOOJHOTO JocTyma 3asBuTeneil. IlepenBumkeHne MO TMOMEIIEHUIO, B KOTOPOM
IPOBOAUTCS NIPUEM JOKYMEHTOB, HE JIOJDKHO CO3[aBaTh 3aTpPyAHEHMM [ JUL C
OTrpaHUYEHHBIMHU BO3MOKHOCTSIMU 3/I0POBBSI.

[Ipn pacnonokeHMM NOMEUIEHUS Ha BEPXHHUX JTa)xkaxX CHEUAIMCTHl YIpaBICHUS
00s13aHbI OCYIIECTBIISATh MPUEM 3asBUTENICH Ha MEPBOM ITaKe, €CIU MO COCTOSIHUIO 3/10pPOBbS
3asIBUTENIb HE MOXKET MOAHSITHCS M0 JECTHHUIIE.

Ha teppuropun, mpuieraronieil K 34aHUI0 YIpPaBICHUS, OPraHU3YIOTCS MecTa JUIs
HNapKOBKH aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YMCJIE MECTa JJIsl TAPKOBKU aBTOTPAHCIIOPTHBIX
CPEICTB MHBAJIMJIOB, IOCTYI 3asiBUTENEH K MTAPKOBOUYHBIM MECTAM SIBJISIETCS OECIUIaTHBIM.

[lomemienns, mnpeaHa3HaYeHHbIE MJs MPEJOCTABIEHUS MYHULMIAIBHOW YCIYTH,
JOJIKHBI COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTMYECKUM MPaBUJIaM U HOPMaTHUBAM.

[Tomemienne, B KOTOPOM IpENOCTABISETCS] MyHULMNAIbHAs YCIIyra, 0o0ecrne4nBaeTcs
HEOOXOJUMBIMU  JUISl  NPEJOCTABICHUS  MYHHULIMOAIBHOM  YCIyrd  OOOpYAOBaHUEM,
KaHLETSPCKUMHU MPUHAMIEKHOCTAMHU, O(QUCHON Mebenplo, a Takke HHPOPMaUUuOHHBIMU
CTEHJIaMH.

B mnomemennun Ha BUJAHOM MeECT€ IIOMELIAIOTCSI CXEMbl pPa3MEIEHUs CpeJCTB
NOKapOTYIICHUS U ITyTEH 3BaKyall B 3KCTPEHHBIX CIyYasx.

Pa3memnienne  cTtonoB  myis 3adBUTENEM € OTpaHUYEHHBIMU  (DU3UYECKUMU
BO3MOKHOCTSIMU 3710pPOBbSl JIOJDKHO OBITh HPETyCMOTPEHO B CTOPOHE OT BXOJAa B LEAX
oOecrieueHus Oecrpens i TCTBEHHOT 0 MOIbE3/1a M pa3BOPOTA MHBAUIHBIX KOJISCOK.

MecTta 115 0)kuJaHus JOHKHBI ObITH KOM(MOPTHBIMU A1 3asiBuTeneil. Koanuectso mect
OKUJAHUSA  OIlpenesieTcs UcXoas M3  (PaKkTUYECKOHM Harpy3kh M BO3MOXKHOCTEH
aJIMUHUCTPATUBHOIO 3/1aHUS, HO HE MOKET ObITh MEHEE IISITH.

Bxon B momemeHus Uil JUYHOTO TpHEMa TpakJaH MOOJDKEH ObITh 000pyaoBaH
uHPOPMAIIMOHHON TaOJIMYKOH C yKa3aHUEM:

HOMepa KaOuHeTa;

dammiMyM, WMEHH, OTYeCTBA U JIOJUKHOCTH CHEIMAUCTa, OCYIIECTBIISIONIETO
PeJOCTaBICHNE MyHULIUTIAIBHOMN YCIIyTH;

BpEMEHU MPUEMA;

BpEMEHU MepephiBa Ha 00€/I.

B nepuon mnpoBeneHuss JUYHOTO MpHeMa JODKHA JEHCTBOBATH CHCTEMAa OXpaHbI
NPaBONOPSAKA M OXpaHbl 30POBbsI ((TPEBOKHAsT KHOMKAa» BbI30BA MOJMINHU, TelehOHHAs
CBSI3b C SKCTPEHHBIMHU CITY>KOaMM).

CrienuanucTsl, BEAyLIUWEe JHUYHBIA IPHEM, JOJKHBI OBITH 00ECHEYeHbl JIMYHBIMU
UICHTU(UKAMOHHBIME KApTOYKaMU MM HACTOJBHBIMU TaOJIMYKaMU C YKa3aHUEM HX
dbaMuIMK, UMEHU, OTYECTBA U JOHKHOCTH.

Kaxnoe pabouee MecTo JOMKHO OBITH O0OPYAOBAHO MEPCOHATBLHBIM KOMIBIOTEPOM C
BO3MOKHOCTBIO JIOCTYNa K HEOOXOAMMBIM HH(MOPMAIMOHHBIM pecypcaM, a Takxke
NeYaTalouM U CKaHUPYIOIIUM yCTPOHCTBAM.



2.15. Iloka3aTenu AOCTYITHOCTH U Ka4eCTBA IIPEIOCTABICHHUS
MYHULAIIAJIBHON YCIIYTH

K noka3zatensim, XxapakTepu3yIOLUUM KaueCTBO U JOCTYIHOCTh MYHHUIIMIAIBHON YCIIyTH,
OTHOCSITCSI:

1) cpoku mpenocTaBieHUs] MyHULUIIAIbHON YCIIYTH;

2) BpeMs OXKHUJAHUS B OUEPeH AJIsl MOJIYYeHHs] MYHULIUTIAIbHOW YCIIYTH;

3) AOCTYMHOCTh MYHHUIMIAJIBHOM YCIYyrd B MHOTOQYHKIHMOHAJIBHOM IIEHTPE, B TOM
YHCJIE B paMKax KOMIUIEKCHOTO 3aIpoca;

4) mMONHOTa, aKTyaJIbHOCTh U JOCTYMHOCTh MH(POPMAIMK O MOPSAIKE MPEIOCTaBICHHS
MYHULUANIAIBHON YCIIYTH;

5) KONMYEeCTBO B3aMMOJCHCTBUN 3asBUTENS C JIOJDKHOCTHBIMU JIMLAMHU TpU
IPEIOCTABICHUHA MYHULIMIIATBHON YCIYTH U UX NMPOJOJKUTEIBHOCTD;

6) BOCTPeOOBAHHOCTh MYHUILIMIIAJILHOM YCIYTH B 3JIEKTPOHHOM BHJIE;

7) MOCTYHMHOCTh OOpaIlleHHs 3a MPEAOCTABICHHUEM MYHHIIMNAIBHON YCIYTd, B TOM
quclie AJIs JIUL C OTPAaHUYEHHBIMUA BO3MOKHOCTSMH 3/10POBbSI.

CobmtofieHne CpOKOB TMPEAOCTABICHUS MYHUIMIAIBHOM YCIYyTH OIpelensercs Kak
OTHOLICHHE KOJIMYECTBA 3aABJICHUN, HCIOJHEHHBIX C HapyUIEHHEM CpPOKOB, K O00IIeMy
KOJIMYECTBY PACCMOTPEHHBIX 3asiBJICHUH 32 OTYETHBINA MEPHO/IL.

CpenHee BpeMsi OKUJaHUS B oYepeau MpH OOpallleHUH 3asiBUTENEH O MpeaoCcTaBIeHUH
MYHHULMIAIBHON YCIYTH ONpeesieTcs] MyTeM OIpoca 3asBUTENEH, 0OpaTUBIIMXCS HA TIPUEM,
C TIOCTEAYIOLIMM PACUETOM CPEHETO BPEMEHH OXKUAAHMS 3asBUTEIIEM CBOEH odepe/u.

JIOCTYITHOCTh ~ MYHUUMOAJIBHOM  yCIyrd B MHOTO(YHKLUMOHAJIBHOM  IIEHTpE
olpesessieTcs KaKk KOJIMYECTBO 3asiBICHUMN, IPUHATHIX Yepe3 MHOTO(QYHKIIMOHAIbHbIE LIEHTPBHI,
B TOM YHUCJIE B paMKaX KOMIUIEKCHOTO 3allpoca OT OOIEro KOJU4YeCcTBa 3asBJICHUM.

[lonHoTa, aKTyanbHOCTh M JOCTYHHOCTh MH(GOPMAalUU O MOPSAAKE MNPENOCTABIICHUS
MYHHMIMIIAIBHON YCIYTH ONPEAEIIAETCS ITyTEM OIPOCa 3asiBUTEIICH.

KomnuecTtBo  B3auMOACUCTBHM  3asgBHTENA € JOJDKHOCTHBIMM  JIMIIAMH  IIPH
IPEIOCTABICHUH MYHULMNAIBHON YCIYTM M UX MPOJOJIKUTENBHOCTh OINpPEAENAeTCS MyTeEM
ornpoca 3asiBUTEIEH.

BocTtpe6oBaHHOCTh MYHULIMIIAIBHOM YCIIYTH B 3JEKTPOHHOM BUJAE ONPEAEISETCS KaK
OTHOIIICHNE KOJIMYECTBA PACCMOTPEHHBIX 3asIBICHUHN, TPEACTABICHHBIX B 3JIEKTPOHHOH (hopme
IIOCPEJCTBOM HCIOJB30BAHUS DJIEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX 3JIEKTPOHHOU
HOJIMCHIO, C MCIOJb30BAHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETed 001ero
NOJb30BaHMsI, BKIOYas EMWHBIA mOpTanm rocylapCTBEHHBIX YCIYT, K OOLIEMY KOJIWYECTBY
3as1BJICHUH, PACCMOTPEHHBIX 34 OTYETHBIN IIEPUOL.

VYropaBneHnueMm oOecrneunBaeTcs CO3[aHUE WHBAJIMAAM W HWHBIM MalOMOOWIBHBIM
rpynmnaMm HaceJeHHs CIeIyIOUIUMX YCIOBHH JAOCTYMHOCTH B COOTBETCTBUU C TpeOOBaHUSIMH,
YCTaHOBJIEHHBIMH 3aKOHOJIaTEIbHBIMA U UHBIMM HOPMATUBHBIMU [TPAaBOBBIMH aKTaMHU:

BO3MOKHOCTb OECIIPETISITCTBEHHOTO BX0/1a B YTIPaBJICHNE U BBIXOJA U3 HETO;

BO3MOXXHOCTh CAMOCTOSITEJIBHOT'O MEPEIBUKEHUS 10 TEPPUTOPUHN YTIpaBICHUS B LENSIX
JOCTyNa K MECTy IMpeIOCTaBICHHUs] YCIYI'M, B TOM 4HCIE C TIOMOIIBI0 pPaOOTHHUKOB
VYnpasieHus, IpelOCTaBISIIOUIMX YCIYyTH, ACCUCTUBHBIX U BCIIOMOTATENbHBIX TEXHOJOTHUH, a
TaK)K€ CMEHHOT'0 Kpecila-KOJISICKH;

BO3MO>XHOCTb MOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HErO Mepe]] BXOJAOM B
VYnpaBineHue, B TOM YHCJIE C UCIOIb30BAHMEM KpeCia-KOJSCKU W, MPH HEOOXOAMMOCTH, C
HOMOILBIO PAOOTHUKOB Y TIPaBICHMUS;



COIIPOBOXK/IEHNE HWHBAIHMIOB, HMMEIOIIMNX CTOWKWE HapyleHus (QYHKIMH 3PEHUS H
CaMOCTOSTEIBHOTO NEPEABUKECHUS 110 TEPPUTOPUN Y IPABJICHHUS;

COJICIICTBHE MHBAIUAY MPHU BXOJIe B YTPABICHUE U BBIXOJE U3 HETO, MHPOPMUPOBAHUE
MHBAJIN/A O TOCTYMHBIX MapUIpyTaxX OOIECTBEHHOTO TPAHCIIOPTA;

HaJJIeXxallee pazMelleHue HocuTene nHdopmanuu, HeoOXOAUMON i obecreueHus
OecnpensiTCTBEHHOTO JOCTYIa MHBAJIUJOB K YIIPABJICHUIO U YCIyraM, ¢ Y4ETOM OTpaHUYCHUN
UX >KU3HENEATEIIbHOCTH, B TOM YHCJIE AYOJMpOBaHME HEOOXOIUMOMW NJIsl MOJIyYeHHS YCIIyTd
3BYKOBOM W 3pUTEIbHOW WHGOpPMAIMK, a TaKXKe HAJMUCEH, 3HAKOB W WHOW TEKCTOBOU W
rpajuueckoit uHOpPMAMM 3HAKAMH, BBINOJIHEHHBIMU pPEbeQHO-TOUCYHBIM MIPUPTOM
Bpaiins u Ha koHTpacTHOM (hOHE;

o0ecrieueHne JoMycKka B YIpaBlieHHE COOAKU-NIPOBOJAHMKA MPH HATMYUHM JTOKYMEHTa,
NOJTBEPKIAIOIIET0 €€ clelnuanbHoe O0OydYeHHe, BBbIIAHHOTO Mo ¢GopMe M B TOPSAIKE,
YTBEPXKACHHBIX MNpPHUKa30M MuHucTepcTBa Tpylda M COLMANbHOM 3amuThl Poccuiickoin
®enepanun ot 22.06.2015 Ne 386H.

VYnpasneHnuem oOecrneunBaeTcs CO3JaHUE HWHBAJIMAAM W HHBIM MalOMOOUIBHBIM
IPYIIIaM HAacelIeHUs CIEAYIOIUX YCIOBUM JOCTYIHOCTH YCIYIM B COOTBETCTBHUH C
TpeOOBAHUSAMH, YCTAaHOBJIEHHBIMU 3aKOHOJATEIIbHBIMU U MHBIMH HOPMAaTHBHBIMHU MPABOBBIMU
aKTaMU:

OKa3aHWE MHBAJIMJaM MOMOIIM, HEOOXOAUMOMN AJisl TIOJYyYEHUsl B JIOCTYNHOM ISl HHUX
dopMe mMHPOpMaLMK O MpaBWIAX MPEJOCTABICHUS YCIYyTH, B TOM 4ucie 00 odopmiieHuu
HEOOXOAUMBIX Ui TMOJy4eHUS YCIYrM JIOKYMEHTOB, O COBEpIIEHUH MMM JPYrHX
HEOOXOIMMBIX JUIsl TOTYYEHUS yCIyTu ACHCTBU;

IOpEelOCTaBICHUE HHBAJIWJAM IO  CIAyXy, I@pH HEOOXOJUMOCTH, YCIyTH C
UCMOJIb30BAHUEM PYCCKOI'O JKECTOBOI'O s3blKa, BKJIIOYAsk o0ecrieueHue J0MycKka B YpaBieHHe
Cyp/OIepeBOIUNKa, TU(IOCYPIOTIEPEBOTUHKA;

OKa3aHWE TOMOIIM B NPEOAOJECHUH O0apbepoB, MEIIAIOLIUX IMOJYYEHHI0 UMM YCIyTd
HapaBHE C JPYTMMH JIMLIAMH.

2.16. Unble TpeboBaHMs, B TOM YHCIIE YUYUTHIBAIOLINE OCOOEHHOCTH
MPEI0CTABICHNS MyHUIIUTIATBHON YCIYTH B MHOTO(YHKIIMOHATBHBIX
LIEHTpaxX U 0COOEHHOCTHU MPEJOCTaBICHNs MyHULIUIIATBHON YCIIyTH
B DJIEKTPOHHOU (hopme

[Ipuem 3asBieHMsT W HEOOXOAMMBIX JOKYMEHTOB M BblJaya JIOKYMEHTOB IIO
pe3ynbraram IIPEIOCTABJICHHUS MYHUIUIIAIBHON yCIIyTH OCYIIECTBIIIOTCS B
MHOTO()YHKITMOHAJILHOM IIEHTPE B COOTBETCTBUU C 3aKIIOYEHHBIMU B YCTAHOBIEHHOM MOPSIKE
COIIAIIEHUsIMH O B3aUMOJEICTBUU.

MyHununaneHasi yciayra B MHOTOQYHKIIMOHAJIBHOM LEHTpe B pamkax KusHeHHOU
CUTyalluy HE OKa3bIBACTCA.

OOpaienue 3a MONYYEHHEM MYHHIMIIAIBHONW YCIyrd, B TOM YHCIE B paMKax
KOMILJIEKCHOTO 3alpoca, BO3MOXXHO B JTI000H MHOTO()YHKIMOHAJIBHBIA LEHTP HA TEPPUTOPUU
KemepoBckoit obmactwu.

MyHununanpHasi ycliyra MOXKeT OBITh OKa3aHa B 3JIEKTPOHHOH (opMe MocpeacTBOM
VCIIOJIb30BAHMS  AJIEKTPOHHBIX JIOKYMEHTOB, IOJAINMCAHHBIX 3JEKTPOHHOM MOAIHUCBIO, C
UCIOJIb30BAHUEM HH(GOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CeTel 0OIIero Mnojab30BaHus,
BKJItOYast EAMHBIN mOpTan rocyAapCTBEHHBIX YCIYT.

DNEeKTPOHHbIE JOKYMEHTHI MOAMUCHIBAIOTCS MPOCTON 3JEKTPOHHON MOAMUCHIO, OO
YCUJICHHON KBaJIM(UIIMPOBAHHON 3JIEKTPOHHON IMOANUCHIO B COOTBETCTBHM C TPEOOBAHUSIMU
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®enepanbHoro 3akoHa ot 06.04.2011 Ne63-D3 «O0 3neKTpoHHON mogIUCH» U cTaThsiMu 21.1
u 21.2 ®denepanpuoro 3akoHa oT 27.07.2010 Ne210-d3 «OO6 opraHu3anuy MpeaoCTaBICHUS
TOCYapCTBEHHBIX W MYHHIMIIAJIBHBIX YCIYr» M TmocTaHoBienueM lIpaButensctBa PO ot
25.06.2012 Ne634 «O Buaax 3J€KTPOHHOM IMOJIHUCH, UCIOJIB30BAHUE KOTOPBIX JOMYCKAETCA
npu oOpaIleHUH 3a MOJTYYEHUEM TOCYIaPCTBEHHBIX U MYHUITUIAIBLHBIX YCIIYTY.

[Ipu mpemocTaBlieHUM MYHUIIMTIAIBHOW YCIYIH B paMKaX KOMIUIEKCHOTO 3ampoca
MHOTO()YHKIIMOHATBHBIA IEHTP JAEUCTBYET B HMHTEpecax 3asBUTENsI O€3 JOBEPEHHOCTH W
HampaBsieT B YIpaBlIeHUE 3asBICHUS, TOIINMCAHHBIC YIIOJHOMOYEHHBIM PaOOTHUKOM
MHOTO()YHKIIMOHATILHOTO HEHTPa U CKPEIUICHHBIE NIeYaThl0 MHOTO(QYHKIIMOHAILHOTO LEHTPA,
a TaKkXKe CBEIEHUs, JOKYMEHTHl U (W) MHPOPMAIHIO, HEOOXOAUMBIE JUISl MPEIOCTABICHUS
yKa3aHHBIX B  KOMIUIGKCHOM  3alpoce  yCIyr, ¢  [OPWIOKEHHEM  3aBepeHHOU
MHOTO()YHKITMOHATFHBIM IIEHTPOM KOMHUU KOMILIEKCHOTO 3ampoca. [Ipu 3ToM He Tpedyrorcs
COCTaBJICHHE W  TOANKWCAHWE  TaKWX  3asdBJICHUNA  3asBUTENeM.  HampaBienwue
MHOTO()YHKIIMOHAJIBHBIM IIGHTPOM 3asBJICHHM, a TakkKe JOKYMEHTOB B YIIpaBJICHHUE,
OCYILIECTBIISIETCS HE TO3JHEe OJHOr0 pabodero 1HS, CIEAYIOIIEro 3a JHEM IOJYYCHHUS
KOMIUIEKCHOTO 3ampoca.

3. CocraB, mOCJIe10BATEIBHOCTh U CPOKH BBITTOJTHEHUS
aJIMUHUCTPATUBHBIX MIPOLIEAYP MO MPEIOCTABICHUIO MYHUITUTIATHHOMN
yCIIyTH, TpeOOBaHUS K MOPSIAKY UX BBIMIOJHEHUS, B TOM YUCIIE
0COOEHHOCTH BBITIOTHCHUS IMUHUCTPATUBHBIX MPOIIECAYP
B 3JICKTPOHHOU opme

3.1. IlepeyeHb aIMUHUCTPATUBHBIX TIPOLIETYD

[IpenoctaBieHre MyHMIMOAIBHOM  yCIyrM  BKJIIOYaeT B ce0d  cleayrolue
aJIMUHHCTPATUBHBIE NPOLIEAYPBHI:

1) mpenocraBieHHe B YCTAaHOBJICHHOM TMOpsiKe HMHGOPMALMH 3asSBUTEISAM H
obecrieueHne 10CTyna 3asiBUTENEH K CBEACHUSIM O MYHUIIUIIAILHOMN yCIIyTe;

2) TpUEM U PETHCTpAIHs 3asiBICHHUS U HEOOXOIUMBIX TOKYMECHTOB,

3) paccMoTpeHHe 3asBICHHS K HEOOXOAUMBIX JOKYMEHTOB;

4) TOATOTOBKA TOKYMEHTOB II0 PE3YJIbTaTaM PACCMOTPEHUS 3asBJICHUS,

5) Beimaua (HampaBiieHWE) JIOKYMEHTOB TI0  pe3ylbTaraM  IPEIOCTaBJICHUS
MYHULANIAJIBHON YCIIYTH.

biok-cxeMa npenocTaBieHHs] MyHULUMIIAIBHON YCIyTy NpUBeeHa B npuioxeHun Ne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IlpenocraBieHue B yCTAaHOBJIEHHOM MOPsAKE MHPOPMALIUU 3asIBUTENSIM U 0OecTieueHne
J0CTyna 3asBUTENIEH K CBEICHUSIM O MYHUIIMNIATBHBIX yCIyrax

TpeboBaHusi K MOPSAKY MpPEeNOCTaBICHHUS HHPOPMALUK 3asBUTEII0 YCTAHOBJICHBI B
nyHkre 1.3. HacTosmero AIMUHUCTPATUBHOIO PErVIAMEHTA.

3.3. IlpueM u perucrpanus 3asBJICHUS U JOKYMEHTOB, HCOOXOIMMBIX
JUTSI TIPEJIOCTABIICHUST MYHUITUTIAIBHON yCITyTH
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3.3.1. [Ipuem u peructparys 3asBICHUSI U TOKYMEHTOB,
HEOOXOMMBIX JJIS IPEIOCTaBICHUS] MyYHULIUTIATBHON YCIIyTH,
npu oOpaleHNH 3asiBUTENS B MHOTO() YHKITMOHATIBHBIN IIEHTP

OcHoBaHMeEM U1 HavaJla aJIMUHMCTPATUBHON NPOLIENYPHI SBISETCS MoJava 3ampoca o
IPEAOCTABICHUN MYHULUIIAJIIBHON YCIYTH, B TOM YHCJIE€ B paMKax KOMIUIEKCHOTO 3ampoca, B
MHOTO()YHKIIMOHATBHBINA LIEHTP.

B xoxe mpuema AOKYMEHTOB OT 3asBUTENSI CHELUAIUCT, OTBETCTBEHHBIM 3a IIPUEM
JIOKYMEHTOB, IIPOBEPSET MPEICTABICHHBIN 3aIIPOC O MPEIOCTABICHUE MYHULMIIAIBHON YCIyTH
(anee — 3ampoc) M JOKYMEHTBI HA IIPEJIMET:

1) odopmiieHHs 3ampoca B COOTBETCTBUU C TPeOOBAHUSMH HOPMATUBHBIX MPAaBOBBIX
AKTOB, PEryJUPYIOLIIUX NPEIOCTABICHNE MYHUIIMIIAIBHON YCIYTH;

2) HamWuWs TMPWIATaeMbIX JOKYMEHTOB, HEOOXOJMMBIX JIJIs  MPEIOCTaBJICHHUSI
MYHULANIAJIBHON YCIIYTH;

3) HaiM4Me JOKYMEHTOB, TOATBEPKIAAIONMX IMOJIHOMOYHUS MpPEACTaBUTENs (st
IpeICTaBUTENS 3asBUTES).

IIppu npenvpsABIeHUM  3aABUTEJIEM  JOKYMEHTA, YAOCTOBEPAIOLIETO  JIMYHOCTB,
CIELUAIIUCT, OCYLIECTBIIAIOIIUN IIPUEM JTOKYMEHTOB, IIPOBEPSAET CPOK IEUCTBUA NOKYMEHTA U
COOTBETCTBHE [AHHBIX JOKYMEHTA, YJOCTOBEPSIOLIECTO JINYHOCTh, IAHHBIM, YKa3aHHBIM B
3asiBJICHUH U HEOOXOUMBIX TOKYMEHTAaX.

Ecnu mpencraBieHHble KONMMM yKa3aHHBIX JOKYMEHTOB HOTapUalbHO HE 3aBEPEHbI (U
UX HOTapHaJlbHOE 3aBEpEHUE HE MPEeILyCMOTpeHO (¢eAepaabHbIM 3aKOHOM), pabOTHHUK,
OCYILIECTBIIIOIIMN NPHUEM JOKYMEHTOB, CPAaBHUB KONHMHU JTOKYMEHTOB C WX OpPUIMHAJlIaMH,
BBINOJIHAET Ha TAaKUX KOIMUSAX HAAMUCh 00 MX COOTBETCTBUU OpUTHMHAJIAM, 3aBEpsieT CBOEH
HOJIUCHIO C YKa3aHUeM (paMUJIMU U HHUIUAJIOB.

[Io oxkoHyaHMM mnpueMa 3asBICHUS M HEOOXOJUMBIX JOKYMEHTOB, CIEIUAIHCT,
OCYIIECTBIIIOIIMN IPUEM JTOKYMEHTOB, PErMCTPUPYET 3asBICHUE B ABTOMAaTHU3UPOBAHHOMN
cucreme (nanee - AIC M®ILI) Bo3Bpalaer 3assBUTENIO JOKYMEHTBI, [I0JIJIEKaIINe BO3BpaTY.

K pacnucke crnenpanuct, OCYIIECTBISAIONIMN INPUEM JOKYMEHTOB, IIPUKIIAIBIBACT
YBEIOMJIEHHE O TOM, YTO HEBOCTPEOOBAaHHBIEC JOKYMEHTHI XPAHATCS B MHOTO() YHKITMOHATHHOM
neHrpe B redeHue 30 (TpuaLaTH) JHEH, mocie yero nepeaarTcs B Y upasieHHe.

Pe3ynpTaToOM agqMUHUCTPATUBHON IPOLEAYPHI IO IPUEMY U PETUCTPALMHM 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEJOCTABICHUS MYHULUNAIBHOW YCIYrd SBIISETCS
chopMUpPOBAHHOE YYETHOE JIEJI0 JJIs Iepeaadn B Y IpaBIeHNUE.

VYdyerHple gena Ha OyMaXKHbBIX HOCHTEISIX IepefaroTcss B YIpaBlI€HHE 110
COIPOBOAMTEIBHBIM peecTpaM, O(OPMISIEMBIM B JIBYX SK3EMIUIApax, OJWH U3 KOTOPBIX
ocTaeTcs B YIIPaBIEHUH, BTOPOIl - C OTMETKOM O MPHEME - B MHOTO(YHKIIHOHAIBHOM IIEHTpE.

VYyeTHOoe nen0 Ha OyMa)KHOM HOCHUTENE HallpaBiseTcsl B YIpaBieHUE B CPOK He Ooiee
OJIHOTO paboyero JHs, CIEAYIOIIETO 3a JHEM MOAauu 3asiBUTENIEM JOKYMEHTOB.

YyeTHOe 1en0 B DJIEKTPOHHOM BHUJE HAINPABIIETCS B YIPABICHHUE IO 3AILMILEHHOU
CeTH Iepelayu JaHHbIX. JIOKyMEHTBI, 3aBEPEHHBIC DJIEKTPOHHOM IOJIMCBIO COTPYIHHKA
MHOTO( YHKIIMOHAJIBHOTO LEHTPA, MPU3HAIOTCSI pABHO3HAYHBIMU JIOKYMEHTaM, COCTaBJICHHBIM
Ha OyMa)XHOM HOCHUTeJNle. YUETHOE JIeJI0 B 3JIEKTPOHHOM BHUJIE HANpaBisieTcsl B YIpaBieHUE B
CpOK He 0oJiee OHOTr0 paboyero JHs, CAEAYIOLIEro 3a JHEM M01a4H 3asBUTENIEM TIOKYMEHTOB.

IIpy okazaHMM MYHULIUIIAIIBHON YCIYTH B pAMKax KOMIUIEKCHOIO 3alpoca, CIIEIUAINCT
MHOTOQYHKIIMOHAJIBHOTO IIEHTpa pa3AenseT JAOKYMEHThI 10 3alpalliBaeMbIM YCIyTaM,
dopMHpyeT COOTBETCTBYIOIIEE AJIMUHUCTPATUBHOMY PErJaMEHTy 3asiBJICHHE, MOJIMUCHIBAET
€ro, 3aBepsieT KpYIJIOM IedaThl0 MHOTOQYHKIIMOHAIBHOTO LEHTpPa, 3aHOCUT YCIYI'H B



uHpopmanmonnyto cucremy AUC MOLI, ckaHupyeT TOKyMEHTHI M OCYIIECTBIISIET Mepenady
rOTOBOT'O MaKeTa B YIIpaBJIEHUE HE M03Hee padouero JHs, CIAEAYIOLIEro 3a JHEM IMOIy4YEeHUs
KOMIIJIEKCHOTO 3aI1poca.

MHuoroyHKIIMOHaIBHBIA LEHTP OOecleYrBaeT XpaHEHHWE KOMIUIEKCHOTO 3ampoca B
teyenre 10 (mecsaTu) JeT mociie BBIJAYM 3ASBUTEIIO PE3YJIbTATOB MPEIOCTABICHUS BCEX
TrOCYAapCTBEHHBIX U (MJIM) MYHUIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

3.3.2. Ilpuem u peructpanus 3asBlIeHUs U JOKYMEHTOB,
HEO0OXOIMMBIX JUIsl PEOCTABIICHUSI MYHUIIUTIIAIIBHON YCIyTH,
npu oOpaleHUH 3asiBUTENS B Y IpaBJICHUE

OcHoBaHMeM [1J1s1 HayaJla aIMUHUCTPATUBHON MPOLEAYPHI SBISIETCS INYHOE OOpalieHne
3asiBUTEIS B YIIPABJICHHE C 3asBJICHUEM U MPUIIAraeMbIMHU JOKYMEHTaMU, HEOOXOIUMBIMU IS
[IPEOCTABIICHUSI MYHULIUITAIIBHON YCIYTH.

B xoxme mpuema QOKYMEHTOB OT 3asBUTENS CIELUAIMCT, OTBETCTBEHHBIM 3a IPUEM
JOKYMEHTOB, ITPOBEPSIET NPEACTABICHHBIC 3asBJICHUE U TOKYMEHTBI HA IPEIMET:

1) odopmIiieHuUs 3asBIICHUSI B COOTBETCTBUH C TPEOOBAHUSIMU HOPMATHBHBIX IPABOBBIX
akToB Poccuiickoit @enepannu, peryaupyromux Mpe1oCTaBIeHUe MyHUIIUIIAIBHON YCIIYTH;

2) HaMW4Ws TPUIAraeMbIX JIOKYMEHTOB, HEOOXOJMMBIX JUIS  TPEIOCTABICHHUS
MYHULANIAIBHON YCIIYTH;

3) HajmuyKe JOKYMEHTOB, MOATBEP)KIAIOIINX TOJTHOMOYHS TPEACTaBUTENS (IUIst
MpEACTaBUTENS 3asIBUTEIIA).

IIpy npenbpsBieHUM  3asBUTEIEM  JOKYMEHTA, YAOCTOBEPSIOIIETO  JIMYHOCTD,
CIIELUAIIUCT, OCYLIECTBIIIOUIUN IPUEM JIOKYMEHTOB, IPOBEPSAET CPOK NECUCTBUS JOKYMEHTA U
COOTBETCTBUE [AHHBIX JOKYMEHTa, YJIOCTOBEPSIOLIETO JIMYHOCTh, IAHHBIM, YKa3aHHbIM B
3as1BJICHUH U HEOOXOUMBIX TOKYMEHTAX.

Ecnu npencraBineHHble KONMUU YKa3aHHBIX JTOKYMEHTOB HOTapHaJlbHO HE 3aBEpeHbI (U
UX HOTapHaJlbHOE 3aBepeHUE HEe MpPelycMOTpeHO ¢eaepaabHbIM 3aKOHOM), pabOTHUK,
OCYILIECTBIIIIOIIMN NPUEM JOKYMEHTOB, CPAaBHUB KONHMHU JOKYMEHTOB C WX OpPUIMHAJIaMH,
BBITIOJTHAET HAa TAaKUX KOMHUSAX HAAMUCh 00 MX COOTBETCTBMU OpPUTHHAJAM, 3aBEpseT CBOEU
MOJIHUCHIO C YKa3aHHeM (paMUINKA U UHULIUAJIOB.

PesynbraToM aJIMUHHCTPATUBHON NPOLEAYPHI 110 IPUEMY U PETUCTPALIMU 3asBJICHUS U
JOKyMEHTOB, HEOOXOOUMBIX [UIsl MPEJAOCTABICHUS MYHULMNAIBHOW YCIYTM SBIISETCS
chopMHUpPOBAHHOE YUETHOE JIEIO.

MakcuManpHbIl CpPOK BBINOJHEHHS aJIMHUHHCTPATUBHOM MpPOLEAYPhl HE JOJKEH
IpeBbILIATh 15 MUHYT.

CriocoboM  (uKcamu BBHIMOJIHEHUS AIMHHHUCTPATUBHON TMPOLENYpPHl  SBIISETCS
perucTpanus 3asiBJIeHUs B Y IPABJICHUU B YCTAHOBICHHOM MOPSIJIKE.

3.3.3. Ilpuem u perucrparius 3asBlIeHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPEJIOCTABIICHUSI MyHHUIIUTIAIIBHON yCITyTH, TIPU HAIIPaBICHUH
3asIBJICHHSI [IOYTOBBIM OTIIPABICHUEM

OcHoBaHMeM Jid Hayajla aJMUHUCTPATUBHOM MPOLEAYpPHI SIBIAETCS NOCTYIUICHHUE B
VYhpapneHue MOYTOBOIO  OTHPABJICHHS, COJACPKAIIETO 3asBJICHUE W  MpUJIaraeMblie
HEO0OXOUMBIE TOKYMEHTHI.

B xonme mpuemMa JOKYMEHTOB COTPYIHHMK YIPABJIEHHUS INPOBEPSET NPEINCTABICHHBIE
JIOKYMEHTBI Ha IIPEIMET:



opopmieHust 3asABICHHSA B COOTBETCTBUM C TpPEOOBAaHUSAMH 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu;

HAJIM4YUs TPUJIaraeMbIX JOKYMEHTOB HEOOXOJHUMBIX ISl MONYYCHHS MYHHIIUITAIBHON
YCIIYTH.

3asBieHNE U MPUJIaraeMble TOKYMEHTBI PETUCTPUPYIOTCS B Y IPABJICHUH.

HezaBucumo ot cmocob6a moigydeHuss JTOKYMEHTOB, MPEJCTaBICHHBIX IOCPEICTBOM
MOYTOBOTO OTIIPABJICHUS, B YTIPABICHUN OT paOOTHHKA OPTaHU3AIllMU MOYTOBOM CBSI3HM HIIU B
OpraHu3alMy MOYTOBOW CBS3M HE NMPUHUMAIOTCA JAOKYMEHTHI B CIIydasiX, €Clid JIOKYMEHTBI
MOBPEXKJIEHBl TAKUM 00pa30M, YTO HEBO3MOXHO MX MPOYMUTATH, YJJOCTOBEPUTHCS B TOM, KEM
3TH JOKYMEHTBI COCTABIICHBI.

Pe3ynbraToM aIMUHHCTPATUBHON MPOLEAYPHl IO MPUEMY U PETUCTPALIMU 3aSBICHUS U
HEOOXOJIMMBIX JIOKYMEHTOB TMpU HAaNpaBiICHUU 3adBJICHUS M JIOKYMEHTOB IOYTOBBIM
OTIIPaBJICHUEM SIBJISIETCS CPOPMUPOBAHHOE YUETHOE JIENO.

MaxkcumanbHbIi CPOK BBINIOJHEHHUS aJAMUHHCTPATUBHOM MPOLEAYPbl HE JTOJKEH
MpeBbIIaTh 15 (MATHAIUATE) MUHYT.

Cnocobom  (uKcalMy  BBIIOJHEHUS aJMUHUCTPATHUBHOW MPOLEAYPHl  SIBISIETCS
perucTpanus 3asBieHus B YIIPABIECHUU B YCTAHOBIIEHHOM MOPSIKE.

3.3.4. Ilpuem u peructparius 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEIOCTaBIICHUSI MyHUITUTIATBHOM yCIyTH, B hopme
JJIEKTPOHHBIX TOKYMEHTOB

OcHoBaHMeM I Hadaja aJMUHUCTPATUBHOW INPOLEAYPHI SBIACTCS MOCTYIUICHUE B
VYnpapneHue 3asBICHHUSI U MPUIAraeMblX HEOOXOJUMBIX JOKYMEHTOB B ()OpME IJIEKTPOHHBIX
JOKYMEHTOB, MOANMCAHHBIX 3JIEKTPOHHOM MOANMCHIO, OT 3adABUTENA, B TOM UHCIE C
UCMOJIb30BAHUEM HH(OPMALMOHHO-TEJIEKOMMYHHKAIIMOHHBIX CEeTe OOILero IoJib30BaHus,
BKJIIOYass  EIuHBIM  nopran  TOCYyJapCTBEHHBIX  YCIYI, TIIPA  YCIOBHHM  CO3JaHHUS
COOTBETCTBYIOIIEH HH(POPMALMOHHO-KOMMYHHUKAIIMOHHOW CTPYKTYpbl Ha EamHom mopTtane
rOCYJJapCTBEHHBIX YCIIYT.

[Ipn HampaBneHuUM 3adBICHUS O MPEAOCTABICHUM MYHHUIMIAIBHOM YCIyrd B
9NEKTpOHHON ¢dopme dYepe3 Enunblii mopTas rocyAapCTBEHHBIX YCIYT, 3asBUTEIIO
HEOO0XO0AMMO 3amojHUTh Ha EauHOM mopTane rocydapCTBEHHBIX YCIYT CIEHUAIbHYIO
UHTEPAKTUBHYIO (POpMy, KOTOpasi COOTBETCTBYeT TpeOoBaHusiM delepalibHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aldd NOPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHUIUNAIBHBIX YCIyT» U HOPMaTHUBHBIM TpeOOBaHMSIM aJaMUHUCTpaTopa EannHoro moprana
rOCYAApCTBEHHBIX YCIYT, a TaKkke 00ecleuynBaeT UACHTU(DUKAIUIO 3asiBUTENS, MPUIOKUTH B
AJIEKTPOHHOM BHJI€ IOKYMEHTBI, HEOOXOAUMBbIE JJI MPEAOCTAaBIECHUS MYHUIIUTIAIBHON YCIIyTH,
a TaKKe BBIOpATh MECTO MOJYUYEHHs pe3yibTara MPeJoCTaBICHUS MYHUIUIAILHOW YCIyTU U
IPEIbABICHUS OPUTMHAIIOB JOKYMEHTOB JJIs1 CBEPKHU.

HanpaBnenue 3asBiIeHUsT M JOKYMEHTOB, HEOOXOJUMBIX [UIsl IPEIOCTABICHUS
MYHHMLIMIIAJIIBHOM ~ YCIYrM IOCpencTBOM EnMHOrO mopraja ToOCyAapCTBEHHBIX — YCIYT,
JIOITyCKAaeTCs ¢ MOMEHTA CO3JaHMsI COOTBETCTBYIOIIEH WMH(OPMAIIMOHHO-KOMMYHHKAIITHOHHON
CTPYKTYpbI Ha ENMMHOM nopTalie rocyAapCTBEHHBIX YCIIYT.

3asgBleHME U TIpUiIaraeMble HEOOXOIUMBIE JOKYMEHTBI, IPEICTABIECHHBIE B (opMme
3JIEKTPOHHBIX JOKYMEHTOB, PETUCTPUPYIOTCS B YCTAHOBJIEHHOM IOPSIJIKE.

Crnennanuct YnpaBiaeHus IpU NOCTYIIJIEHUHU TOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

1) mnpoBepsieT JOKYMEHTBI Ha COJICPIKAHKUE B HUX BPEIOHOCHOTO KOfa (BUPYCHI);

2) mpoBepsieT 3asBICHHE Ha TpPEAMET O(POPMIICHHS 3asBJICHUS B COOTBETCTBHUU C
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TpeOOBaHMAMU HOPMATHBHBIX NPaBOBBIX akToB Poccuiickoit denepanuu, peryiupyromnmx
IIPEIOCTABICHUE MYHULIMIIATIBHON YCIIYTH;

3) HanWuWs [pUIaraeMbIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS IPEIOCTABICHHS
MYHULANIAJIBHON YCIIYTH;

4) HanMuue JAOKYMEHTOB, TMOATBEPXKAAIONIMX MOJTHOMOYMS TpeAcTaBUTEs  (JUis
Mpe/ICTaBUTEIS 3asBUTES).

5) pacredarsiBaeT 3asBICHHE U TOKYMEHTHI,

6) cornacoBbIBacT BpeMsi M JATy MPEAOCTABICHHS OPUTHHAIOB JIOKYMEHTOB IS
CBEpKH;

7) perucTpupyer IOKYMEHTBI B JKypHaJle PETUCTPAlMM NPUHSATHIX JOKYMEHTOB B
AJIEKTPOHHOM BUJIE;

8) HampaBnseT yBeIOMJICHHE B JJICKTPOHHOH (OpMEe O TIONyYCHUH 3asBICHUS H
JIOKYMEHTOB Ha aJIpec AJIEKTPOHHOW MOYTHI 3asBUTENs, B TOM YUCIIE Yepe3 JIMYHBIM KaOMHET
3asgBUTENIE Ha EIMHOM 1moprane TrocyJapCTBEHHBIX YCIyr (IpH  yCIOBUM  CO3JIaHHUSA
COOTBETCTBYIOLIEH HH(DOPMAIIMOHHO-KOMMYHUKAIMOHHONW CTPYKTypbl Ha EauHOoM mnoprane
rOCyJapCTBEHHBIX YCIIYT).

Pe3ynbpraTtoM agMUHHUCTPATUBHOW MPOLEAYPHI 10 IPUEMY U PETUCTPALUU 3asIBICHUSA U
HEOOXOAUMBIX JIOKYMEHTOB B ()OpME IEKTPOHHBIX TOKYMEHTOB SIBIISIETCSI C(HOPMUPOBAHHOE
YYETHOE JIETIO.

3.4 PaccmoTpeHue 3asBIIEHUS U JOKYMEHTOB, HEOOXO0ANMBIX
JUISl IPENOCTABIICHHUS] MyHUIIMITAJIBHON yCIIYT'H

OcHoBaHueM sl Hayajga aJIMUHUCTPATUBHOW MPOUENYPHl SBISIETCA IMOCTYIUICHUE
c(hOpMUPOBAHHOTO YYETHOTO JieJla COTPYAHUKY YIIpaBICHHs, OTBETCTBEHHOMY 3a TOJITOTOBKY
JIOKYMEHTOB.

B pamkax paccMoTpeHuUs 3asBIEHUS W MPHIAraeMblX HEOOXOJUMBIX JOKYMEHTOB
OCYIIIECTBIIACTCSl TMPOBEpPKa 3asBIICHWS M TMpPUIIaraeMbIX HEOOXOIWMBIX JIOKYMEHTOB Ha
npeAMET Haau4us (OTCYTCTBHSI) OCHOBAHMM JJisl OTKa3a B IPEAOCTABICHUH MYHHUIUNIATbLHON
YCIIYTH.

CoTpyaHUK, OTBETCTBEHHBIN 3a MOJATOTOBKY JOKYMEHTOB, IPOBEPsAs MPEACTABICHHBIE
JIOKYMEHTBI, yCTaHABJINBACT:

1) HanMuue BCeX HEOOXOAMMBIX JOKYMEHTOB;

2) HaJU4Ke MOJTHOMOYHUH 3asBUTEIS, TOJTHOMOYUN TIPEICTABUTEIS 3asIBUTEIIS;

3) COOTBETCTBHE HEOOXOMUMBIX JOKYMEHTOB TpPEOOBAaHUSAM 3aKOHOJATEIbCTBY
Poccuiickoit @enepannu;

Pe3ynbTaTtoM BBINOJHEHHMS AJMUHUCTPATUBHOM TIPOLIEYpPHl SIBISETCS 3aBEpIICHUE
MPOBEACHUSI MPOBEPKH 3asIBJICHUS M MPHJIAraéMbIX HEOOXOAMMBIX JTOKYMEHTOB Ha TMpeaMET
HaJau4us (OTCYTCTBHSI) OCHOBAHHI JIs OTKa3a B MPEJOCTABICHUN MYHUIIUNIAILHON YCIIYTH.

MakcumanbHbId CPOK BBIIIOJHEHHS aJIMUHUCTPATUBHOW IPOLEAYPbl HE JOJDKEH
npeBbimaTh 1 (oauMH) pabouyuili JeHb, CICAYIONUN 3a JHEM pPETUCTpAIlMU 3asiBICHHUS B
YnpasieHuu.

3.5. IloaroroBka JOKYMEHTOB 10 PE3yJIbTaTaM PACCMOTPEHUS
3asBJICHUS U IOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTABICHUS

MYHHIUTIAIBHOMN yCITYyTH

OcHoBaHuMeM [Uisi Haudaja aJMHHUCTPAaTUBHOM MPOLEAYpbl SBISETCA OKOHYAHUE



NPOBEACHUS MPOBEPKU 3aABICHUS M MPUIAraeéMbIX HEOOXOJMMBIX TOKYMEHTOB Ha IMPEIMET
HaJIN4Msl (OTCYTCTBUS) OCHOBaHMM I OTKa3a B IPEAOCTABIEHUN MYHUIIMIIAIBHON YCIYTH.

IIo pesynbpraTaM IPOBEPKU 3asBICHUS W INPEICTABICHHBIX IJOKYMEHTOB, COTPYIHUK
VYipaBineHus, OTBETCTBEHHBIM 3a IOATOTOBKY JOKYMEHTOB TOTOBUT IIPOEKT PELICHUS O
NPEOCTABICHUH MYHULMIAIBHOW YCIYrd JMOO NMpU HAJIWMYMKM OCHOBaHHWM, 00 OTKa3e B
MIPEAOCTABICHUN MYHUIIUMIIAJBbHON yCIIYTH.

B pemenun o0 oTka3e B NpPENOCTaBICHWHM MYHHULMNAIBHOM YCIYTH JOJKHBI OBITH
yKa3aHbl BCE IPUUMHBI (OCHOBAaHMS ), TPUBEAIINE K IPUHSATUIO COOTBETCTBYIOIIETO PEIICHHUS.

CorpynHuk YnpaBiaeHHs, OTBETCTBEHHBIM 3a HOATOTOBKY JOKYMEHTOB HalpaBisieT
YYETHOE AECJIO 3asABUTENS C IIPOCKTOM PELICHUs COTPYAHUKY YIIPABJICHUS, YIIOTHOMOYEHHOMY
Ha IIPUHATHE PELICHUS.

CotpynHuK YIpaBieHUs, YIOJJHOMOYEHHBIN HAa IPUHATUE PEILICHUS:

IpOBEpSET HAIMYME JOKYMEHTOB B YYETHOM JieJie 3asBUTEINs, HEOOXOAMMBIX st
IPEJOCTaBICHNUS MYHUIIUIIATBHON YCIYTH, IPaBUIBHOCTh UX 0(pOpMIICHUS,

IPOBEPSET MOATOTOBIEHHBIN MPOEKT PEIICHHs Ha IPEIMET COOTBETCTBUS TPEOOBAaHUSAM
3aKOHOJATENICTBA U HACTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

HOJIMCHIBAET PEIIeHHE O MPEIOCTAaBICHUH MYHUIIUIAIBHOW yCIyrH, J1u6o 00 oTKas3e B
IIPEAOCTABJICHUM MYHULUIIAJIBHON YCJIYITM W BO3BPAILACT IPEICTABICHHBIE JOKYMEHTBHI C
OPUHATBHIM PEIIEHUEM COTPYIHHUKY YTPaBJIEHUS, OTBETCTBEHHOMY 3a BblJauy (HaIrpaBJieHUE)
JOKYMEHTOB, SBISIIOIIMXCS PE3yJIbTaTOM MPEIOCTABICHUS MYHULIMNAIBHOW YCIYIH IS
YBEIOMJICHUS! TPaXJaHUHA M BbLAAYM (HANPaBJIEHUS) KOMUHU DPELICHHUs O MPeJOCTaBICHUU
MYHHULIMIAIBHON ycayru 1100 00 0TKa3e B MPEIOCTABICHUH MYHULUIIATbHON YCIYTH.

MakcuManpHbIl CpPOK BBINOJHEHHUS AJMUHHUCTPATUBHOW NPOLEAYPBHl HE JOJDKEH
npeBbIIaTh 9 (1eBATH) pabouux JHEH co JTHSA Hayanaa pacCMOTPEHUS 3asBJICHUS U JOKYMEHTOB,
HEOO0XOAUMBIX JJIsl IPEJOCTaBICHNUS MYHULIUIIATbHON YCITYTH.

Pe3ynpTaT BBINONHEHHUS AJMUHUCTPATUBHOM MNPOLEAYpbl: CHOPMUPOBAHHBIE IS
BbIIauM (HAIPaBJICHUS) 3aSBUTEIIO TOKYMEHTHI 110 pe3yJbTaTaM PacCMOTPEHHUS 3asBJICHUS U
JIOKYMEHTOB.

CrocoboM  (ukcanuu pe3yabTaTa BBINOTHEHHS aIMUHHCTPATHBHOM MPOIETYpHI
SBJISIETCS IOANMCAHHOE COTPYIHMKOM YIPaBJICHUSA, YIOJIHOMOYECHHBIM Ha IIPUHATHE
peleHus, peleHrue Ha 6yMaXXHOM HOCUTEIIE.

3.6. Beinaua (HanpaBieHue) JOKYMEHTOB
10 pe3yabTaTaM MPeJOCTABICHUS MYHUIIUIIAIbHON YCIYTH

3.6.1. Brigaua 1OKyMEHTOB MO pe3yibTaTaM HpeoCTaBICHUS
MYHULUTAIBHON YCIIYTH B MHOTO()YHKITMOHATBHOM IIEHTpPE

OcHoBaHMEM JJI1 Hadalla MPOIEAYphl BbIIAYM JTOKYMEHTOB SIBISIETCSA MOCTYIUICHUE B
MHOTOQYHKITMOHAIBHBI TIEHTP COOTBETCTBYIOIIUX JIOKYMEHTOB, C(OPMHUPOBAHHBIX TIO
pe3yJbTaTaM PacCMOTPEHHS 3asBJIICHMS, B TOM YHUCJE IMOJAHHOTO B paMKaxX KOMIUIEKCHOIO
3ampoca, Ul BBIIaUd 3asBUTEIIO U 00paIieHue 3asiBUTENs sl TOTyIeHHUS JOKYMEHTOB.

Jlns moiiydeHus: pe3yJbTaTOB MPEAOCTABICHUS MYHULUINAIBHOW YCIYTHM 3asBUTEIb
MPEABSIBISET CIEAYIOIINE TOKYMEHTBI:

1) TOKyMEHT, yI0CTOBEPSAIOIINI JIMYHOCTh 3asIBUTEIISA;

2) TOKYMEHT, MOATBEP)KIAIONIMIA  TOJHOMOYHUS MPEACTABUTENIA Ha IOJydYCHHE
JIOKYMEHTOB (€CJIM OT UMEHU 3asBUTENS ACHCTBYET IPEACTABUTEND);

3) pacnucka B MOJy4Ye€HUU JOKYMEHTOB (TIpY €€ HAIUYUU Y 3asIBUTEIIA).



CoTpyIHHMK OTBETCTBEHHBIH 32 BbIa4y JOKYMEHTOB:

1) ycranaBiuBaeT TUYHOCTD 3asIBUTEIIS;

2) mpoBepsieT MPaBOMOYHUS MpPEACTaBUTENST ACHCTBOBATh OT MMEHHU 3asABUTENS IpU
MOJIy4YEHUU JOKYMEHTOB;

3) HaXOAUT KOTHIO 3asBJICHUS U JOKYMEHTBI, MOJIekKAIIHNE BblJaue 3asiBUTEIIO;

4) 3HAKOMUT 3asiBUTEJNSI C MEPEYHEM BbIAABAEMBIX JOKYMEHTOB (OTJIAlllaeT Ha3BaHUS
BbIJ]JaBa€MbIX JJOKYMEHTOB);

5) BbIIaeT JOKYMEHTHI 3asBUTEIIO;

6) BHOCHUT 3allUCh O BbIJaue JOKyMEHTOB 3asButento B AVUC MOILJ;

7) OTKa3blBaeT B BbIJau€ JOKYMEHTOB B Ciy4yae, €ClId 3a BblJaueil JOKYMEHTOB
0o0paTHIIOCh JUI0, HE SBISIONICECS 3asBHUTENEM (€ro MpeCcTaBUTENIeM), MO0 oOpaTHBIIEECs
JIMIO OTKA3aJI0Ch NMPEAbIBUTH JOKYMEHT, YIOCTOBEPSIOIIMN €r0 JUUYHOCTb.

Ecnu 3asBuTeNnp, HE COIVIACHMBILUCH C TEPEYHEM BbIJABAEMBIX €My JOKYMEHTOB,
OTKa3aJICsl TMPOCTABUTh CBOK NOJANKNCh B TOJYYEHUU JAOKYMEHTOB, JIOKYMEHTBl €My HE
BBIIAIOTCSI U PaOOTHHMK, OCYLIECTBIISIIOUIMN BbIOA4y JOKYMEHTOB, Ha KOMHUM 3asBIICHUS,
XpaHdlencss B MHOIOQYHKIIMOHAJbHOM LIEHTpPE, MpPOCTaBIs€T OTMETKY 00 OTKa3e B
MOJIyYEHUHU JTOKYMEHTOB MMyTeM BHECEHUs CJIOB «lloyduTh NOKYMEHTBI OTKAa3aycs», 3aBEpsieT
cBoell moAmuchl0. B 3TOM ciiydae MHOTO(YHKIIMOHAJIBHBIA IIEHTP B TEUCHHE CIICTYIOIIUX
TPUALATUA JHEW oOecrnedyrBaeT HalpaBICHHE JIOKYMEHTOB, KOTOpble 3asBUTEIb OTKa3ayics
IIOJIyYUTh, B YIIPaBIICHHUE.

MakcuManbHbIii CpPOK BBINOJHEHUS] AJMUHUCTPATUBHOW NPOLEAYpbl HE JOJIKEH
npeBbliaTh 1 (0AMH) pabounii 1€Hb CO JHS MOCTYIUIEHUS B MHOTO(YHKIIMOHAJBHBIM LEHTP
COOTBETCTBYIOLIUX TOKYMEHTOB.

PesynbraToM = aAMUHUCTPATUBHOW  MPOLENYpbl  SIBISETCA  BblAauya  3asiBUTEIIO
JIOKYMEHTOB, SIBJISIFOLIMXCS PE3YJIbTATOM MPEIOCTABICHUS] MyHUIIUNIAIBbHON YCIyTH.

3.6.2. YBenomieHne rpak/IaHiHa U BbIIaya JOKyMEHTOB 10 pe3ybTaTaM
NPEIOCTABICHUS] MYHULIUITATBHON YCIYTH B Y IIPaBICHUH

OcHoBaHMeM Uil Hayajga TMpoLEeAYphl YBEJOMIICHHMS TpaXkJaHWHA W BbLJIAYU
JOKYMEHTOB  fBJII€TCS  CQOPMUPOBAHHBIE  JOKYMEHTBI, SIBJISIOUIMECS  PE3yJbTaTOM
NPEIOCTABICHUS] MYHHUIMNAIBHON YCIYrM W OOpallleHue 3asBUTENS JUIsl TOJy4eHHUS
JIOKYMEHTOB.

CotpynHuk YmnpaBieHus, OTBETCTBEHHBIH 3a YBEJOMJICHHE Tpa)xKJaHWHA U BBIIAYY
JOKYMEHTOB,  SIBIISIIOIIMXCSL  pe3yJbTaTOM MPEAOCTaBICHUS MYHUILIMNAIBHOM  YCIyTH,
YBEJAOMIISIET TPAXKJIAHWHA O MPUHATOM pelieHUH (B TOM 4Yuclie mo TenedoHy) He mo3nHee |
(omHOTO) pabodero MHs, CIEIYIONIETO 3a JHEM MPUHSATHS COOTBETCTBYIOIIETO PEIICHUS.

Jns monydeHusi pe3yJabTaTOB MPEAOCTABICHUS MYHUILUMAIBHOW YCIYTd 3asBUTEIb
MPEABSIBISET CIACAYIONINE TOKYMEHTHI:

1) TOKyMEHT, yA0CTOBEPSAIONINI JIMYHOCTD 3asiBUTEJIS;

2) [OKYMEHT, MOJATBEPXKIAIOIIMM MOJIHOMOYMS MPEACTABUTENSI Ha MOJIy4YEHUE
JIOKYMEHTOB (€CJTM OT UMEHH 3asiBUTENS ACHCTBYET IPEACTABUTENb);

3) pacniucka B OJIy4YE€HUHU JOKYMEHTOB (IIPU €€ HAIMYUU Y 3asIBUTEIS ).

CoTpynHHK, OTBETCTBEHHBIN 3a YBEAOMIICHHE I'paXKaHUHA U BblAa4y JTOKYMEHTOB:

1) ycTanaBIMBaeT JIMYHOCTD 3asIBUTEIIS;

2) mpoBepsieT MPABOMOYHUS MPEACTaBUTENS ACHCTBOBATH OT HMMEHHU 3asBUTENS MPHU
MOJIy4YEHUU JOKYMEHTOB;

3) 3HAKOMMHT 3asiBUTENSl C MEPEUYHEM BbIAABAEMBIX JOKYMEHTOB (OTIJIalllaeT HAa3BAHUS



BbIJ]JaBa€MbIX JIOKYMEHTOB);

5) BBIIAET JOKYMEHTHI 3asIBUTEIIO;

6) peructpupyet (HakT BbIIa4l JOKYMEHTOB 3asiBUTEIIO;

7) OTKa3bIBaeT B BbIJau€ JOKYMEHTOB B Ciydyae, €ClId 3a BblJaueil JOKYMEHTOB
00paTUIOCh JUII0, HE SBISAIOIICECS 3asBUTENEM (€ro MmpeacTaBuTeIeM), Tu00 oOpaTuBIIEeCs
JIUI0 0TKA3aJIOCh MIPEABSIBUTH TOKYMEHT, YI0CTOBEPSIOIINI €r0 TUIHOCTD.

Ecnu 3asBuTENb, HE COIVIACHBIIMCH C TIEPEYHEM BBIIABAEMBIX €My JTOKYMEHTOB,
OTKa3aJICsl TMPOCTABUTh CBOK TOJAMKHCh B TIOJYYEHHUU JAOKYMEHTOB, JIOKYMEHTBHI €My He
BBIJIAIOTCSI U PAOOTHHK, OCYIIECTBISIONINI BbIIauy JTOKYMEHTOB, Ha 3asBJICHUU, XPAHSIIUMCS
B YIIpaBJeHUH IPOCTABISET OTMETKY 00 OTKa3e B MOJYYEHUH JOKYMEHTOB ITyTEM BHECCHHS
cioB «IloayunTh TOKYMEHTBI OTKA3aJCs», 3aBEpPsieT CBOEH MOAMUCHIO.

He noznnee cnenyromiero pabouero aHs, cO IHA oOpallleHus 3asBUTENS B YIIpaBICHUE,
au00 TIOCTYIJIEHWU HE BBIJAHHBIX JOKYMEHTOB M3 MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
3asBUTEIIO0 HAMPABISICTCS MMHUCBMEHHOE COOOIIEHHE O TOM, UYTO OH B JIFOOOE BpeMs (COTJIaCHO
yKa3blBA€MOMY B COOOIIEHUH I'pauKy npueMa-BblAaun TOKYMEHTOB) BIpaBe oOpaTUThCS 3a
MOJIydEHUEM JOKYMEHTOB WM COOONIMTH CBOM MOYTOBBIA aApec, MO KOTOPOMY €My ITH
JIOKYMEHTBI MOTYT OBITh HAIPaBJICHBI ITOCPEJACTBOM TIOYTOBOT'O OTIIPABICHUS.

B caydae momaunM JDOKYMEHTOB B JJICKTPOHHOM BHJIC, TPH IOJYYEHHUU pe3yJibTara
MPEAOCTABICHUS] MYHUIIMTAIHHOM YCIYTH, 3asBUTENb O0s3aH MPEIOCTABUTHh B YTPABJICHUE
OpUTHHANIBI JOKYMEHTOB, C II€JIbI0 HUX CBEPKH C JIaHHBIMH JIOKYMEHTOB U 3asBIICHHS
MOJAaHHBIMM B  3JIGKTPOHHOM BHJE IIOCPEJICTBOM HCIIOJIB30BaHMS HWH(OpPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX ~ CeTel 00Iero moyib30BaHMs, BKIOYas Egunbiii  mopran
rOCYJaPCTBEHHBIX YCIYT.

[Ipu ycTaHOBIEHNH PAacXOXKJICHUH JOKYMEHTOB, HAlIPABICHHBIX B 3JICKTPOHHOU (opme,
C OpUTHHAJIAMH, pPE3yJbTaT MPEJOCTABICHUS YCIYTH 3asBUTEII0O HE BBIJACTCS, O YeM
COCTaBJISETCS AKT.

PesynbraToM  aAMUHUCTPATUBHOW  MPOLENYpbl  SIBIASETCA  BblAadya  3asiBUTEIIO
JIOKYMEHTOB, SIBJISTFOIITUXCS PE3YJIHTATOM MPEI0CTABICHNUS MYHHUITUTIATLHON YCITYTH.

Crocobom (ukcanuu pe3ysbTaTa BBITIOJHEHUS aJIMUHUACTPATHBHOW TPOIEAYPHI
SIBJISIETCS. OTMETKAa 3asABUTENS O TMOJYYCHUH JIOKYMEHTOB, SIBJISIOMIUXCA PE3yJIbTaTOM
MPEIOCTABIICHHUS MYHUITUIIAILHON YCIIYTH B YCTAHOBJICHHOM TIOPSJIKE.

3.6.3. HammpaBnieHue TOKyMEHTOB I10 pe3yJIbTaTaM PAaCCMOTPEHHUS 3asBICHUS U
JTOKYMEHTOB, HEOOXOAMMBIX JUISI TPEOCTABICHHSI MyHUITUITAIBHOMN YCIYTH, TOYTOBBIM
OTIpaBICHUEM

OcHoBaHWeM I Hadaja TMPOLENYphl SBISETCS CPOPMUPOBAHHBIE JIOKYMEHTHI,
SBJISIFOLIIAECS PE3YIbTATOM MPEAOCTABICHHUS MYHHUITUIIATLHON YCIIYTH.

CoTtpynHuK YTpaBlieHHs, OTBETCTBEHHBIM 3a BbIJauy (HaAmpaBJieHHE) TOKYMEHTOB,
MOJIIKAIIUX HAMPABICHUIO 3asIBUTEN0, (POPMUPYET MOUTOBOE OTHPABIICEHWE U CHAET €ro B
opranm3anuio  (enepanbHoi  mouToBOM  cBsizu.  COOTBETCTByIOIIAasi  WHQpOpPMAIUs
PETUCTPHUPYETCS B YCTAHOBIICHHOM TOPSIKE.

MaxkcumanpHbId CPOK BBIIIOJIHEHUS aJMUHUCTPATUBHOW MPOLEAYPBl HE JOJDKEH
npeBbimaTh 1 (oAMH) pabouyuil [eHb, CIHEAYIOIUNA 3a JHEM NPUHSTHS pEIIeHUs O
MPEAOCTABICHUH  MYHHIIUNAIBHOM  yciayru, aumbo 00 oOTkaze B TIPEAOCTaBICHUU
MYHUIUNIATIEHON YCITYTH.

Pe3ynbraTOM agAMUHUCTPATUBHOW MHPOLEAYpPHI SIBIASETCS OTIPABICHHbIE MOCPEICTBOM
MIOYTOBOI'O  OTMPABICHUS  JTOKYMEHTBI, SABJISIIOIIMECS  pPE3yJbTaTOM  IPEIOCTaBIICHUS



MYHULUNIAJIBHON yCIIYTH.

3.6.4. HammpaBiienue TOKyMEHTOB I10 pPe3yJIbTaTaM PaCCMOTPEHHUS 3asBICHUS
U JIOKYMEHTOB, HEOOXOANMBIX JIJISl IPEIOCTABICHHUS
MYHHUIIMIATIBHON YCIYTH B JIEKTPOHHOU (hopme

OcHoBaHueM [UIsi Hayaja MpPOLEAYpbl ABIsETCS C(HOPMUPOBAHHBIE JTOKYMEHTHI,
SIBIISTIONIMECS PE3YIbTAaTOM MPEAOCTABICHUSI MYHUITUTIAILHOMW YCITYTH.

Pe3synbraToM aIMUHUCTPAaTUBHOW MpoOLENYphl SBISETCA BblAaua (HAIpaBICHHE)
3agBUTEIIO JIOKYMEHTOB, SBISIONIMXCA pPE3YyJIbTATOM IPEAOCTABICHUS MYHHUIIMITAIbHOU
yCITyTH.

1) pesynpTaToM BbIZAYM (HANPaBJICHHS) 3asABUTENIO0 pE3ylibTaTa IPEIOCTABICHUS
MYHULUUOAIBHOM YCIYTM IO 3JEKTPOHHONW IIOYTE SIBJISETCS HANpaBICHHE pELIEHUs O
IOPEIOCTABICHUH MYHMLIMOAIbHOM yciuyrn (inbo o0 OTkaze B  IPEIOCTABICHUU
MYHULUNAIBHON YCIYrH) MO aApecy 3JIEKTPOHHON IMOYTHI, ¢ KOTOPOM MOCTYNUIIO 3asiBIECHUE
Ha OKa3aHUE yCIYTI'H, B OTCKAHUPOBAHHOM BHJIE.

CriocoboM  (ukcanuu pe3yiabTaTa BBIOJHEHHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SIBIISICTCSI IOCTYIUICHUE YBEOMIICHHS O IPOYTEHUH OT MOYTOBOM CUCTEMBI 3asBUTEISI, KOTOPOE
pacreyaTbIBaeTCs M MPHUKIIABIBACTCS B YIETHOE JIEIO.

3asBUTENh WMEET MpaBO OOPAaTUTHCS B YTpaBlIeHHE 3a TOIyYEeHHEM pe3yiIbTara
IPEJOCTaBICHNS MYHULIUIIATBHON YCIYTH B OpUTHHAJIE.

Cpok BBINOJTHEHHS] aIMUHUCTPATUBHOW MPOLEAYphl cOCTaBisieT He Ooinee 1 (oaHOrO)
pabodero Hs, CIETYIOIIETro 3a JHEM MPUHITHS PEIICHUS O MPEIOCTaBICHNH MYHUITUTIATEHOM
ycIyTH, 1100 00 0TKa3e B MPEJ0CTaBICHUH MyHULIMTIAIBHOMN YCIIyTH.

2) pe3ynbTaToOM BBIAAYM (HANpaBJICHUS) 3asABUTENIO pE3ylbTara IPeIOCTaBICHHS
MYHUIIMTIATBHOW ycimyrn d4epe3 [lopTan rocyaapCTBEHHBIX YCIYT SBIISIETCS HampaBJICHHE
YBEIOMJICHUS B JIMYHBIA KaOWHeT 3asBUTENnss Ha [lopraize rocymaapCTBEHHBIX YCIyT
COJIEpIKAILEro Pe3yIbTaT OKa3aHHUs YCIYTH.

CrocoboM  (ukcanmu pe3yabTaTa BBINOJHEHHS aJIMUHUCTPATHBHOW TMPOLEAYPHI
SIBIISICTCSI TIOSIBIIEHUE OTMETKHU O JIaTe MOCTYIUICHUS Pe3yabTaTa B JTUYHBIM KaOMHET 3asBUTEIS
Ha [loprane rocynapcTBEHHBIX YCIyr, a TakXe HM3MEHEHHs CTaTryca 3asBJICHUS B JMYHOM
kabunere ¢ «Haxoaurcs B o0paboTke» Ha «['0TOBOY.

B nmanom xabunete Ha [lopTane rocynapcTBEeHHBIX YCIYT 3asBUTENIO MPEAOCTABIISICTCS
BO3MOKHOCTB PacIievyararsb pe3yibTaT yCayrd Ha OyMa)KHOM HOCHUTEIIE.

HanpaBneHue HOKyMEHTOB IO pe3yjbTaTaM PAacCMOTPEHHUsS 3asBJICHHUS U JOKYMEHTOB,
HEOOXOAUMBIX JUISI IPEIOCTABICHUS MYHUITUIAIBHOW YCIYTH TocpencTBoM EnnHoro mopTana
TOCYapCTBEHHBIX  yCIYyT, JIOMYCKAaeTCsi C MOMEHTa CO3JaHUs  COOTBETCTBYIOIICH
UH(POPMAIIMOHHO-KOMMYHUKALIMOHHON CTPYKTYpbl Ha EaMHOM moprane rocynapcTBEHHBIX
YCIIYT.

Cpox BBITIOTHEHUSI aJMUHUCTPATUBHOM MPOLEAYpPHI cocTaBisieT He Oosee 1 (oaHOrO)
pabouero aHs, CIEAYIONMIETO 3a THEM MPHUHATHS PEIICHUS O MPEI0CTABICHUHA MYHHUIIUITAIbHON
yciyTy, 1100 00 0TKa3e B IPEeJ0CTaBICHUH MyHULIUIIAIBHOMN YCIIyTH.

4. ®opMbI KOHTPOJIS 32 UCTIOJTHEHUEM
AMUHUCTPATUBHOIO pErjlaMeHTa

4.1. ITopsaok OCyIIECTBICHHS TEKYIIETO KOHTPOJIS 332 COOJIIOICHUEM U UCIIOTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIUIIAMHU TOJI0XKEHUN AJMUHUCTPATUBHOTO PETIaMEHTa U



WHBIX HOPMATHUBHBIX ITPAaBOBBIX AKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHUIMIAIBHON YCIYTH, a TAK)Ke MPUHATUEM UMU PELICHU

Texymuii KOHTPOJIb 3a COOJIFOAEHMEM M HCIIOJIHEHHWEM JIOJDKHOCTHBIMU JIMLAMU
VYrhpaBneHus ydeTta MOJOKEHHM AJIMHUHHCTPATHUBHOTO PpEriaMEHTa M HMHBIX HOPMAaTHBHBIX
IPABOBBIX AaKTOB, YCTAHABJIMBAIOMIMX TpeOOBaHUS K MPEJOCTABICHUIO MYHUIUIAILHON
YCIyTH, a TaKKe MPUHATHEM HMH pEUIeHMH (lanee - TeKyIIUMH KOHTPOJb AESTEIBHOCTH)
OCYILIECTBIIAET HAYaJIbHUK Y IIPABJICHUSA.

Texymuii KOHTPOJIb OCYIIECTBISETCS MyTeM MPOBEIACHUS IPOBEPOK COOIIOJIEHUS U
VCIIOJIHEHUSI JIOJDKHOCTHBIMU JIMIIAMM M COTPYJHUKAMU IOJIO)KEHUH AJMUHUCTPATUBHOIO
periaMeHTa M HMHBIX HOPMATHUBHBIX NPAaBOBBIX AaKTOB, YCTaHABJIMBAIOIIUX TPeOOBaHHS K
IIPEAOCTABICHUI0 MYHULIMIAIIBHOW YCIIYTH.

4.2. ITopsnoK ¥ IEpUOAUYHOCTD OCYILIECTBIEHUS IUIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI M Ka4€CTBA MPEIOCTABICHUS MYHUIIMNIATBHON YCIYTH, B TOM YUCJE MOPAIOK U
(GbopMBbI KOHTPOJIA 3a MOJTHOTON U KaueCTBOM MPENOCTaBICHHS] MYHULIUIIAJbHOW YCIYTH

KonTposib 3a MOJHOTOW M KAadyeCTBOM IIPEIOCTABICHUS MYHHUIMIIAIBHOW YCIyTH
BKJIIOUYaeT B ce0s MpOBEJIEHUE INPOBEPOK, BBIABICHHWE M YCTPAHEHHE HApYUIEHUI IpaB
3asiBUTEJICH, MPUHIATHE PEUIeHUM M MOATOTOBKY OTBETOB Ha MX OOpalleHMs, COAeprKallue
ajo0bl Ha AeHCTBUA (0e3/1eCTBUE) COTPYAHUKOB.

[IpoBepkr MOJHOTBI W  KauyecTBa MPEAOCTABICHUS MYHHUIMNAIBHOM  YCIyTH
OCYIIECTBIISIFOTCSl HA OCHOBAaHUU JIOKAJIbHBIX aKTOB Y IPABJICHHUS.

[IpoBepku MOryT OBITH IJIAHOBBIMU U BHEIUIAHOBBIMH. [lOpsiioK M MEpUOIUYHOCTD
IUTAHOBBIX TPOBEPOK YCTAaHABIMBAIOTCA pyKoBojauTeneMm YmpapneHus. I[lpu mnpoBepke
paccMaTpHUBarOTCS BCE BOIIPOCHI, CBSI3AHHBIE C IPENOCTABICHHMEM MYHULMIAIBHOW YCIYrH
(KOMIUIEKCHBIE TPOBEPKHU) UM OTJICTBHBIE BOIPOCH (TEMATUUECKUE MIPOBEPKH ).

BuennanoBeie TpOBEPKH TPOBOASTCS B CBA3M C NPOBEPKOM YCTpaHEHHUsS paHee
BBISIBJIEHHBIX HapyLIEHUH, a TaKKe B clydae MOJIy4yeHUs kajno0 Ha jaeiictBus (Oe3neiicTBHe)
cotpyaHukoB. [IpoBepku Taxke mpoBOAATCS IO KOHKPETHOMY OOPAIIEHHUIO 3asSBUTEIIS.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIL 32 PeIIeHUs U elcTBus (Oe3aeicTBrE),
MPUHUMAaEMbI€ (OCYILIECTBIISIEMbIE) UMH B XO/I€ IPEAOCTABICHUS MYHULIUIIAILHON YCIIYTH

Ilo pesympraTaM TIpOBEPOK B CIydae BbIABICHHUA HApYLICHWM IIOJIOKECHUU
AJMUHUCTPATUBHOIO PErJIaMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLINX
TpeOOBaHUSI K TIPEJOCTABICHUIO MYHMUIMIIAIBHON YCIyrd, BUHOBHBIE COTPYIHUKH H
JOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepaunmu.

CoTpyaHUKH, OTBETCTBEHHbIE 3a IPUEM 3asBJICHUA M JOKYMEHTOB, HECYT
HNEePCOHATBHYI0 OTBETCTBEHHOCTH 3@ COOJIIOJIEHNE CPOKOB M MOpsIIKA MpUeMa M PErucTpaluu
JIOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a IOJArOTOBKY JOKYMEHTOB, HECYT I€PCOHAJIBHYIO
OTBETCTBEHHOCTH 3a COOJIIO/IEHIE CPOKOB U MOPsiiKa 0(OPMIICHHUS JOKYMEHTOB.

CoTpyaHHKH, OTBETCTBEHHbIE 3a BblJauy (HampaBlieHHWE) JOKYMEHTOB, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTh 33 COONIOZCHME TMOpsiAKa BblAaud  (HAIpPaBIICHUS)
JOKYMEHTOB.

JIOJDKHOCTHOE JIMIO, MOJIUCABIIEE JOKYMEHT, C(OPMHUPOBAHHBIA IO pe3ylbTaTam



IPEIOCTABICHUS] MYHULMIAJIBHOW YCIYI'M, HECET NEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a
IPaBOMEPHOCTh IMPHUHATOrO PELIEHUs M BbIJA4YM (HANpaBICHMs) TAKOIO JOKYMEHTa JIUIY,
IpeICTaBUBILIEMY (HAIIPAaBUBILIEMY) 3asiBJICHUE.

[lepcoHanpHast OTBETCTBEHHOCTh COTPYAHUKOB U JOHKHOCTHBIX JIMI] 3aKPEIUISIETCS B UX
JOJKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBHM C TpeOOBaHUSMU 3aKOHOaTeNIbcTBa Poccuiickoit
®denepauuu.

4.4. TTopsimox 1 GOpMBI KOHTPOJIS 32 MPEJOCTABICHUEM MYHULIMITAIIBHOM YCIYTH CO
CTOPOHBI TPaXaaH, UX 00bEAMHEHUN U OpraHu3alun

B mensx ocyliecTBiI€HHs ONEPaTMBHOTO KOHTPOJIA 3a BEACHUEM IpHUEMa 3asBUTENEH
MOMEILIEHHUs [TPUeMa U BbIJIaYM TOKYMEHTOB 10 ME€pEe TEXHUYECKON BO3MOKHOCTH OCHAILIAIOTCS
CUCTEMaMH  BHUJCOHAONIONCHMS, ayAMO3allUCHU U  COOTBETCTBYIOIIMM  IPOTrPaMMHBIM
o0ecrieueHNeM, MO3BOJISIIOIIMMU B PEXKUME MPSIMOM TPaHCIALMN OCYIIECTBISATh HaOIIOACHNE
3a BeJICHUEM IpremMa Ha 0(hULIMaJIbHOM CalTe.

KonTpons 3a ucnosnenneM AJMUHUCTPATUBHOIO PETJIaMEHTa CO CTOPOHBI IPAXKIaH, UX
OOBEMHEHU H  OpraHu3alMii  SBISIETCS  CAMOCTOSITENIbHONH  (GOpMON  KOHTpOJISL H
OCYILECTBJISIETCS IIyTeM HampaBieHHus oOpalleHuid B YIpaBieHHE, a TakkKe IyTeM
oOxanoBaHus AevcTBUIl (0e34eMCTBUSA) U pELICHHM, OCYIIECTBIAEMbIX (TMPUHATHIX) B XOJE
UCIIOJIHEHUSI AJIMUHUCTPATUBHOIO PETJIAMEHTA, B BHILIECTOSALINE OPTaHbl.

I'paxxnane, ux OOBEAMHEHHS M OpraHU3allMU BIpaBE HANPABIATh 3aMEYaHUS U
NPEIJIOKEHUsT MO YIYyYUIEHUI0 KadecTBa M JIOCTYNMHOCTH IMPEAOCTaBIECHUS MYHULHUIAIbHOM

YCIIyTH.

5. locyneOHbIi (BHECYACOHBIN) TTOPSIIOK 00XKaJOBaHUS PEIICHUHN U AeHCTBUM (0e3/1eCTBUS)
OpraHa, MpeJI0CTABIIAIONIEI0 MYHUITUTIATBHYIO YCIIYTY, TOJKHOCTHOTO JIMIIA OPTaHa,
IPEOCTABISIIOIIET0 MyHUIIMTIANBHYIO YCAYTY, IN00 MyHUIIMTIATBHOTO CITY>KaIIeTo,

MHOTO(YHKIIMOHAILHOTO IIEHTPa, pa0OTHHKA MHOTO()YHKITMOHAIBHOTO IICHTpa

5.1. Uadopmanms 11 3asiBUTENS O €T0 MpaBe MoJaTh Kaliooy
Ha pelleHue u (win) aercraue (6e3aeiicTBre) oprala, NpeloCTaBsOIEro MyHUIUIAIbHYO
yCIyTy, JOJPKHOCTHOTO JIMIAa OpraHa, IpeloCTaBIsoONIero MyHUIUIAIbHYIO YCIyTy, 100
MYHUIIUTIAIBHOTO CIY>KaIIero, MHOrO() yHKIIMOHATIBHOTO [IEHTpa, paOOTHHKA
MHOTO() YHKITMOHATIBHOTO IIEHTpa

[Tpu npenocTaBiIeHU MYHUITUTIATHHON YCIIYTH 3asBUTENh UMEET MPaBO MOJaTh Kalo0y
Ha peuieHue U (Win) aeictBue (Oe3eiicTBUE) opraHa, MpeloCTaBISIONIEr0 MYHUIIMTAIbHYIO
yCIIYTY, AOKHOCTHOTO JIMIIA OpraHa, MpPeIOCTaBIISIONIEr0 MYHHULIMMAIBHYIO YCIYTy, JHOO
MYHUIIUATIAIBHOTO CITy KaIlero, MHOTO(YHKIIHOHATTEHOTO [IEHTpA, paboTHHKa
MHOTO() YHKITMOHAIBHOTO TIEHTPA.

5.2. Ilpenmer kanoObl

5.2.1. TIpenmeroM xkanoObl SBJISETCS HApyIICHHE INpaB M 3aKOHHBIX HHTEPECOB
3aMHTEPECOBAHHBIX JIUII, TPOTUBOIIPABHBIC PEIICHHS, TEHCTBUS (O€3CHCTBUE) TOKHOCTHBIX
JIUI], HAPYIIEHUE TIOJIOKCHUIH A IMUHUCTPATUBHOTO PETJIAMEHTA.

5.2.2. 3auHTepecoBaHHOE IHUII0 MOXET OOpaTHThCS C kKanmoOol, B TOM dHCIE B

CICAYIOIUX ClIydasax:



1) HapymieHHe CpoKa pPETHCTpald  3ampoca 3asBHUTENsE O  IPEIOCTABICHUM
MYHULUIAJIBHON YCIYTH, KOMIIJIEKCHOTO 3aI1poca;

2) HapylleHue CpoKa NPEOCTABICHNUS MYHULIMNAIbHOW yciayru. B yka3aHHoM ciydae
nocynebHoe (BHecyaeOHOe) o0)kaloBaHUE 3asiBUTENIEM pEUIeHUN U AeicTBUM (Oe3neiicTBus)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pa0OTHHKA MHOTO(QYHKIMOHAJIBHOTO LEHTPA BO3MOXKHO B
clly4yae, €cid Ha MHOTO(QpYHKIMOHAJBHBIM IIEHTp, pelieHus u JeictBus (Oe3aeiicTBue)
KOTOPOTO 00KaIyroTCsl, BO3JIOKeHa (DYHKIUS 10 MPEeIOCTaBICHUIO MyHHUIIUIIATHHON YCIyTH B
MOJIHOM O00BbEME B MOPSIIKE, ONpeaeseHHOM YacTbio 1.3 cratbu 16 ®enepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO06 opraHu3zallud NOPEIOCTaBICHHUS TOCYJAapCTBEHHBIX W
MYHULUIAIBHBIX YCIYT»;

3) TpeOoBaHne y 3asABUTENS JOKYMEHTOB, HE IIPEAYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit @enepaniiyi, HOPMaTUBHBIMU MPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit ®enepanyy, MyHHIMNAIbHBIMU IPaBOBBIMU aKTaMU JUIsl IPEIOCTABIICHUS
MYHULUINAIBHON YCIYTH;

4) oTka3 B TIpUeME JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMH MpPaBOBBIMU akTaMu Poccuiickon dPenepanunv, HOPMATUBHBIMU MPABOBBIMHU
aktTamMu cyOwekToB Poccuiickoii ®enepaiiii, MyHHUIIUIIAJIbHBIMA IPABOBBIMH aKTaMHU JIJIS
IIPEA0CTABIICHUS] MyHULIMIIAJIbHON YCIIYTH, Y 3asBUTEJIS;

5) oTka3 B NPEIOCTABICHUHM MYHULMIAIBHOM YCIYyTH, €CIM OCHOBaHHUS OTKa3a He
IpelyCMOTpEHBl (eAepaJbHbIMU 3aKOHAMU M TIPUHATBIMU B COOTBETCTBUU C HUMH HHBIMU
HOpPMAaTHUBHBIMU MpaBOBbIMU akTaMu Poccuiickoil @epepanuu, 3aKOHAMHU UM HHBIMHU
HOPMAaTUBHBIMU MPaBOBBIMHU akTaMu cyObekToB Poccuiickoit denepanuu, MyHUIUIATIbHBIMUA
MpaBOBBIMU akTamu. B ykazanHHOM ciydae JnocyneOHoe (BHecyneOHOe) o0xkanoBaHUE
3asBUTEJIEM peIIeHUH U JedctBuil  (Oe3melicTBUs) MHOTO(YHKIIMOHANBHOTO —IIEHTpA,
paboTHUKA  MHOTO(YHKIIMOHAJBLHOTO  IIEHTpa  BO3MOXKHO B  clyyae, €clIM  Ha
MHOTO( YHKIIMOHAJIbHBIN LIEHTP, pelIeHus U JieicTBUsA (0e3aeiicTBIE) KOTOPOTO 00XKaIyIOTCA,
BO3JI0’K€HA (DYHKIMS IO MPEAOCTABICHUI0 MYHULUIAIBHOW YCIyTH B IOJHOM O0bEME B
NopsiJIKe, onpeaeaeHHoM yactbio 1.3 cratbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O0 opranuzanuy NpeAoCTaBICHUS TOCYIaPCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIIYT»;

6) 3aTpeboBaHME C 3asBUTENS MIPU NPEIOCTABICHUN MYHUILIUIIAJbHON YCIYTH IJ1aThl, HE
MPEeIYyCMOTPEHHOM  HOPMAaTUBHBIMH  MpPaBOBbIMKU  akTamu  Poccuiickon  @Penepanuu,
HOPMAaTUBHBIMU TMPaBOBBIMHU akTaMu cyObekToB Poccuiickoit denepannu, MyHUIUTATbHBIMUA
MPaBOBBIMU aKTaMU;

7) OTKa3 OpraHa MNpeJOCTaBIIAIOIIET0 MYHULIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JULA
opraHa, MpeAOCTaBISAIONIET0 MYHULUMAIBHYIO YCIYry, MHOTO(QYHKIIMOHAIBHOTO IEHTPA,
paOoTHHKAa MHOTO()YHKIMOHAIBHOTO IIEHTPAa B MCIPABJICHUU JOMYIICHHBIX UMHU ONEYAaTOK U
omMOOK B BBIJAHHBIX B PE3YJIbTaTe MPEJOCTABICHHUS MYHHUIMIIAIBLHOW YCIYTHM JOKYMEHTax
aMb0 HapylleHHE YCTaHOBIIEHHOTO CpOKa TakKMX HCHpaBlieHUd. B ykazaHHOM ciyyae
nocynebHoe (BHecyaeOHOoe) oOkaloBaHUE 3asBUTENIEM pEIIeHUN W AeHCTBUM (Oe3/eicTBuUs)
MHOTO() YHKITMOHAIBHOTO IIEHTPa, pa0OTHHKA MHOTO(QYHKIIMOHAIBHOTO IEHTPA BO3MOXKHO B
cily4yae, ecid Ha MHOTrOQYHKIIMOHAIBHBIM IIEHTp, pemieHus u JeicTBus (Oe3aeiicTBue)
KOTOPOTO 00KaNyrOTCsl, BO3JIOKEHA (DYHKIIMS MO MPEeJIOCTaBICHUI0 MYHULIUIIAIbHON YCIIyTH B
MIOJITHOM 00BhEME B TOPSJIKE, OmpeielieHHOM JacThio 1.3 cratem 16 denepanbHOTO 3aKOHA OT
27.07.2010 Ne 210-@3 «OO6 opraHuzanud NPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT»;

8) HapylleHuWe cpoka WM TOpsSAKa BbIJAYM JOKYMEHTOB IO  pe3yjbTaTam
IPEIOCTABJICHNS MYHULIUIIATbHON YCIIYTH;
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9) mnpuOCTaHOBIEHUE MPENOCTABIECHUS MYHHULIMIAIBHON YCIYTH, €CJIM OCHOBAHMS
IPUOCTAHOBJIEHUS HE MPEAyCMOTPEHbl (efepalbHbIMU 3aKOHAMH M INPUHATHIMU B
COOTBETCTBUM C HUMHU MHBIMH HOPMAaTHBHBIMHU IIpaBOBbIMHU akTaMu Poccuiickon ®enepanun,
3aKOHaMH M MHBIMM HOPMAaTHUBHBIMU IPAaBOBBIMH akTaMu cyObekToB Poccuiickoit denepanuu,
MYHUIIMIIAILHBIMUA TIPABOBBIMH akTamMu. B ykazaHHOM ciydae nocyaeOHoe (BHecyaeOHoe)
o0kalloBaHME 3asiBUTENEM pelleHu u JeicTBuil (0e3aeicTBUsl) MHOTO(YHKIIMOHAIBHOTO
[eHTpa, paOOTHWKA MHOTO(YHKIMOHAIHHOIO IIEHTPa BO3MOXKHO B Ciydae, €CIM Ha
MHOTO(QYHKIIMOHAJIbHBIN IIEHTpP, pelieHus U JeicTBus (06e3aeiicTBIEe) KOTOPOTro 00XKalyroTcs,
BO3JIO’)KEHA (YHKIMS IO MPEAOCTaBICHUIO COOTBETCTBYIOIIMX MYHUUMIAIBHBIX YCIYyr B
MIOJITHOM O00BEME B TOPSIJIKE, OmpeIelieHHOM JacThio 1.3 cratem 16 denepanbHOro 3aKOHA OT
27.07.2010 Ne 210-@3 «OO6 opraHu3anud NPEIOCTABICHHUS TOCYIApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT».

5.2.3. XKanoba nomxHa COepKaTh:

HAaMMEHOBAHUE OpraHa, NpPEJOCTABIISIONIEr0 MYHULUIAIBHYIO YCIYTy, JOKHOCTHOTO
JUIa OpraHa, MPEJOCTABIAIONIET0 MYHUUUNAIBHYIO YCIYTry, JHOO0 MYHUUMIAIBHOTO
CIy’Kallero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, €ro pykKoBoautens W (wiM) pabOTHHKA,
petienust u aeicTBus (6e31eicTBIE) KOTOPHIX 00KaTYyIOTCS;

(bamunuio, UM, OTYECTBO (IOCTIEIHEE - IPU HAJIMYNHU), CBEACHUS O MECTE KUTEIbCTBA
3asBUTEISI, a TakKe HoMep (HoMmepa) KOHTAKTHOro tenedoHa, ajapec (aapeca) AJIEKTPOHHOM
nouThl (IIpY HAJIWYMM) U TOYTOBBINA aJpec, MO KOTOPHIM JOJKEH OBbITh HANpaBi€H OTBET
3asBUTEIIIO;

cBeZleHUsI 00 oOkalmyeMblX pelleHusaxXx | JeictBusix (0e3neilcTBUM) oprasa,
NPEIOCTABISIIONIET0  MYHULMIAJIBHYIO  yCAyry,  JOJDKHOCTHOIO  JMIIa  OpraHa,
NOPEJOCTABISIIOIIEr0  MYHMLMIANBHYIO — yCIyry, Ju00 MYHHUIMIAIBHOIO  CIYXallero,
MHOT'0()YHKIIMOHAJILHOTO IEHTPa, pabOTHUKA MHOTO( YHKIIMOHAIBHOT'O LIEHTPA;

JIOBOJIbl, HA OCHOBAHMM KOTOPBIX 3afBHUTE]Ib HE COIJIACEH C PELICHUEM U JACHCTBHEM
(Oe3nelicTBHEM) OpraHa, MPEJOCTABIISIONIET0 MYHUIUMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA
Oprasa, IpeJOCTaBJISIONIEr0 MYHHIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOIO CIYXallero,
MHOTO()YHKIIMOHATBHOTO [IEHTpa, pabOTHHKA MHOTO( YHKIIHOHAIBHOTO IIEHTPA.

3asiBUTENIEM MOT'YT OBITh IIPEICTABIEHBI JOKYMEHTHI (IIPY HAJTMYHUH), IOATBEPKIAI0IINE
JIOBOJIBI 3asIBUTEIIA, JINOO UX KOIHUHU.

5.3. Ilopsaiok mojauu ¥ pacCCMOTPEHUS JKal0ObI

XKanoba momaercs B MUCbMEHHON (opMe Ha OyMa)KHOM HOCUTENE, B 3JIEKTPOHHOMN
dbopMe B opraH, IpeIOCTABIISIFONINN MYHHIUITAIBHYIO YCIYTy, MHOTO(YHKITHOHATBLHBIA IIEHTP
au00 B COOTBETCTBYIOIIMM OpraH MECTHOIO CaMOYIPAaBICHUS, SIBISIOMIMICS ydpeauTeraeM
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa (Jajiee - y4YpeauTeslb MHOTO(YHKIIMOHAJIBHOTO LIEHTPA).
KanoOwl Ha pemieHus u AeUcTBUsA (Oe3eCTBUE) PYKOBOAUTENSA OpTraHa, MPeI0CTaBISIOINIETO
MYHHUIUTIAIBHYIO YCIIYTY, TMOJAIOTCS B BBIMIECTOSIINNA OpraH (IpW €ro Haiuduu) Jaubo B
cly4yae €ro OTCYTCTBUSI pPacCMATPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTEIEM OpraHa,
MPEAOCTABIISIIONIETO0 MYHHUIIUMINAIBHYIO yciayry. JKamoObl Ha pemieHus W JEHCTBHS
(6e3neiicTBre) paboTHUKA MHOTO(YHKIIMOHAIBHOTO IEHTPA MOAAIOTCS PYKOBOIUTEIIO 3TOTO
MHOTOQYHKIIMOHAIBHOTO 1eHTpa. JKamoObl Ha pemieHuss u jaeiictBust  (6e3aeiicTBue)
MHOTO(YHKIIMOHATILHOTO IIEHTPa MOAAIOTCS YYPEAUTETI0 MHOTO(PYHKIIMOHATIBLHOTO IIEHTpa
WU JOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHUBHBIM TMPABOBBIM aKTOM CYyOBEKTa
Poccuiickoit @enepannu.
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Kanoba wa pemenuss u jgeilictBust (Oe3/elCTBUE) OpraHa, MPeIOCTABISIONIETO
MYHULUINAIBHYIO YCIYTY, JOJPKHOCTHOTO JIMIA OPTaHa, MPEAOCTABIISIONIEr0 MYHULIIUIAIBHYIO
yCIyTy, MYHULUIAIBHOTO  CIIYXalllero, pPYKOBOAMUTENS OpraHa, MpeJOCTaBIISIOIIETO
MYHHUIUTAIBHYIO YCITYTY, MOKET OBITh HAaIpaBlIeHA 10 TIOYTE, Yepe3 MHOTO(YHKIIHOHATBHBIH
LHEHTpP, C MCHOJIb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTtn «JHTepHeT»,
O(pUIMAIIBHOTO caiiTa OpraHa, MPeAOCTaBISIONIEr0 MYHUIMNAIBHYIO yciyry, EaunHoro
noprajga TOCYAAapCTBEHHBIX YCIYI € MOMEHTa CO3JaHUS B HEM COOTBETCTBYIOIIEH
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHON CTPYKTYpbl, a TakKKe€ MOXET ObITh MpHUHATa MpH
JuYHOM TipueMe 3asButens. JKamoba Ha pemeHus W JelcTBus  (Oe3meicTBuUE)
MHOTO( YHKITMOHAIBHOTO T[EHTPa, pabOTHUKA MHOTO()YHKIIMOHATIHHOTO IIEHTPA MOXET OBITH
HafpaBjeHa MO Io4YTe, C MCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEICKOMMYHHUKAIIHOHHONW CETH
«HTepHeT», oQuUUMATBLHOrO caiWTa MHOTO(YHKIHMOHAIBHOIO ILeHTpa, EauHoro mnoprtana
rOCYAApCTBEHHBIX YCIYr ¢ MOMEHTa CO3[aHusl B HEM COOTBETCTBYIOLIEH HH(OpPMAaIMOHHO-
KOMMYHHUKAIIMOHHOW CTPYKTYpPbI, a TakKe MOXET OBITh MNPHHSITA MPU JUYHOM TpUEME
3asIBUTEIIS.

Bpems nmnpuema kamo® JOKHO ~coBmagaTh ¢ rpaduKoM  paboOTHl  Oprasa,
IPEJOCTABIISIIOIIET0 MyHUIMIIAIbHYIO YCIYTY, MHOIO()YHKIIMOHAJIBHOTO LEHTPA, YUpeIuTes
MHOTO( YHKITMOHAIBHOTO TIEHTPA.

B cnyuae momaum xanoObl MpU JUYHOM IpPHEME 3aSBUTENb MPEIBABIAET JOKYMEHT,
YAOCTOBEPSAIOIINNA €ro JUYHOCTh B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

B cnydae ecnum kamoba mojaeTcss 4depe3 MPEACTaBUTENS 3asBUTENS, TaKkKe
IPEJICTABISAETCS JOKYMEHT, MOATBEPKAAIOIINN TOJHOMOYMS HA OCYILECTBICHUE NEHCTBUNA OT
MMEHHU 3asBUTENs. B KadecTBE JOKYMEHTa, MOATBEPXKAAIOLIErO0 IOJHOMOYMS  Ha
OCYIIECTBJIICHHE JIEHCTBUN OT UMEHH 3asBHUTEIISI, MOKET OBITh MpeCcTaBieHa o(hopMIICHHAs B
COOTBETCTBUH € 3aKOHOAATENBbCTBOM Pocculickoit denepannn 10BEPEHHOCTD.

[Ipn nonaye >xamoObl MPEACTABUTENEM 3asBUTENS B 3JEKTPOHHOM BHJIE TOKYMEHTHI,
MOATBEPKIAIOIINE MOJTHOMOYMUSI Ha OCYIIECTBIICHHE ACHCTBUA OT MMEHU 3asBUTENsl, MOTYT
ObITh TpeacTaBieHbl B (OpME DIIEKTPOHHBIX JOKYMEHTOB, MOJNHCAHHBIX JJIEKTPOHHOM
MOAIKCHIO, BUJ KOTOPOW MPEAYCMOTPEH 3aKOHOJarelbcTBOM Poccuiickorn denepanuu, npu
ATOM JIOKYMEHT, yIOCTOBEPAIOIINNA JTUYHOCTh 3asBUTENSI, HE TpEOyeTCs..

B cnywae ecnam xanoba mojaHa 3asBUTENIeM B OpraH (JIOJDKHOCTHOMY JIUIY), B
KOMIIETEHIIUIO KOTOPOTO HE BXOJUT MPHUHATHE PEUICHHS IO kKajobe B TEUCHHE TPeX padboumx
JTHEH €O JIHA €€ PEerucTpalliy, yKa3aHHbII OpraH HampaBJeT Kajlo0y B YIIOJIHOMOYEHHBIH Ha
ee paccMmorpeHue oprad. [Ipm 3TOM opraH, NpenoCTaBIAIOIIMN MYHUIMNAIBHYIO YCIYTY,
MHOTO( YHKITMOHATBHBIN LEHTP, y4peIUTeNb MHOTO( YHKIIHOHATBHOTO LEHTPA,
nepeHanpaByBIINe >Xano0y B NHCbMEHHOW (opme, HHPOPMHPYIOT O MepeHanpaBICHUN
KaNoObI 3asIBUTEIIS.

Kanoba Ha pemenuss u (uau) aerictBue (Oe3aeicTBUE) opraHa, MPeaOCTaBISIOINIETO
MYHULUIAIBHYIO YCIYTY JOJDKHOCTHOTO JIMIA OpTraHa, MPelOCTaBIAIONIEr0 MyHULIUTAIBHYIO
yCIyry, MYHUIHUIAIBHOTO  CIY)Kallero MOXEeT OBITh I0JaHa  3asBUTENEM  Yepes
MHOTOQYHKIIMOHAIBbHBIN 1eHTp. [Ipu mocTymieHun Takoil kajno0bl MHOTO(YHKIIMOHAIbHBIH
[EeHTp OOeCreuuBaeT ee nepenady B OpraH, MPeIOCTABISIONINM MYyHHUIMIIAIbHYIO YCIYTY B
NOPSAJIKE U B CPOKH, KOTOPBIE YCTAHOBJIEHBI COIIAIIEHUEM O B3aUMOJEHCTBUY, HO HE MO3/IHEE
cienyrouiero pabodero JHS €O AHS MOCTYIJIEHUS *anoObl. [Ipu 3TOM CpoOK paccMOTpeHHs
XKanoObl MCUUCISIETCSl CO JIHA perucTpaluy »KajioO0bl B oOpraHe, MPeJOCTaBISIONIEM
MYHULUNAIBHYIO YCIYTY.
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5.4. Cpoku pacCMOTpEeHUSs KaT00bI

KanobGa, mnocrtynuBmias B yINOJHOMOYEHHBI Ha €€ pPACCMOTPEHHE Opra,
NPEJOCTABISIIOIINNA MYHUIIUIAIBHYIO YCIYTy, MHOTO()YHKIMOHATBHBIA LEHTpP, YyUPEIUTEIIO
MHOTO()YHKIIMOHAJIBHOTO LEHTPA, MOJUIEKHUT PErHCTPALUU HE MO3/(HEe CIEAYIOLIEro 3a AHEM
ee mocrtymuieHus pabouero aHs. JKamoba paccMmarpuBaeTcss B TeueHue 15 (msTHaauatu)
pabouux JHEH co THS ee pEeruCTpaLuu.

B cnydae oOxaioBaHHMsI OTKa3a OpraHa, IpeJoCTaBIISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY,
€ro JOJDKHOCTHOIO JIMLA, MHOTO(QYHKIMOHQJIBHOTO LIEHTPA, €ro JIOJKHOCTHOIO JIMILA,
paOOTHHKA B IpUEME JIOKYMEHTOB Y 3asiBUTENIS JIMOO B MCIPABICHUHU JOMYIICHHBIX ONEYaTOK
U (W1in) omuOOK WIK B CiIydae 00>KaJOBaHUS 3asBUTEJIEM HAPYLICHHs YCTaHOBIEHHOTO CPOKa
TaKUX MCIpaBJICHUH jkanoba paccmaTpuBaeTcsl B TedeHue S5 (matu) pabouux JHEH co IHA ee
perucrpanuu.

5.5. llepeyenb ocHOBaHUM AJIs1 IPUOCTAHOBJICHUS] PACCMOTPEHUS KaI0ObI
B CJIy4ae, eciid BO3MOKHOCTh IPUOCTAHOBJICHUSI IPEAYCMOTPEHA
3akoHOAaTeIbcTBOM Poccuiickout Denepanun

OcHOBaHMI1 Il TPUOCTAHOBJIEHUS PACCMOTPEHMS KajJoObl 3aKOHOJATEIHLCTBOM
Poccuiickoit @enepannu He MPETyCMOTPEHO.

5.6. Pe3ynbpTaT paccMOTpeHHUS KaI00bI

[To pe3ynbTaTam paccMOTpPEHHUS KaT0O0bl MPUHUMAETCS OJTHO U3 CIICTYIOIINX PEIICHUN:

1) xanoba ynoBieTBOpsAETCA, B TOM 4YHcCIe B (OpME OTMEHBI NMPUHSATOTO PEHICHHUS,
UCIPABJICHUS JOMYUIEHHBIX OIEYaTOK M OUIMOOK B BBIJAHHBIX B PE3YJbTAaTE MPEJOCTABICHUS
MYHHUIMIAIBHON YCIYTM JOKYMEHTAX, BO3BpaTa 3asBUTENIO IEHEXKHBIX CPEACTB, B3MMAHHE
KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMH INMPaBOBBIMH akTamMu Poccuiickoit denepanmu,
HOPMAaTUBHBIMU IPaBOBBIMH akTaMu cyObekToB Poccuiickoii denepanyu, MyHULIUIAIbHBIMUA
IIPABOBBIMU aKTaMH;

2) B yAOBIETBOPEHUH KAIOOBI OTKA3bIBAETCSI.

YHOMHOMOYEHHBI  HAa  pacCMOTpEHHE  KajloObl ~ OpraH,  MPeAO0CTaBISIOLIUI
MYHHIATTATEHYIO yCIyTY, MHOTO() YHKIIMOHATIHHBIN LEHTP, YUpEAUTETD
MHOTO()YHKIIMOHATIBHOTO IIEHTPAa OTKa3bIBAIOT B YIOBJIETBOPEHUHU KAJIOOBI B CIETYIOLINX
ClIyJasix:

1) Hamu4Me BCTYMUBIIETO B 3aKOHHYIO CHJIy PELICHHS CyAa, apOMTPaXKHOTO Cyia Io
xayo0e 0 TOM ke MPeIMETe U MO TeM K€ OCHOBAHUSIM;

2) mopada >kanoObl JIMIIOM, MOJHOMOYMSI KOTOPOrO HE MOATBEPXKIEHBI B MOPAJIKE,
YCTaHOBJIEHHOM 3aKOHOaTesbcTBOM Poccuiickon denepanuu;

3) HayIM4Ke pelIeHus 10 Kajo0e, MPUHATOrO paHee B OTHOIIEHUH TOTO XKe 3asBUTENS U
0 TOMY K€ TIPEIMETY >KaJ00BbI.

YIOMTHOMOYEHHBI  HAa  pacCMOTpeHHe  KajloObl  OpraH, MPeAOCTaBISIOLIUN
MYHHIUTIATBHYIO yCIyTY, MHOTO()YHKIIMOHATILHBIN LEHTP, YUpEAUTETD
MHOTO( YHKITMOHAIILHOTO IIEHTPa BIIPAaBE OCTABUTH jkajo0y 0e3 0TBeTa B CICAYIOUINX CIydasx:

a) HaJIM4Yue B Kajlo0e HeLEH3YPHBIX JTM00 OCKOPOUTENbHBIX BBIPAKEHUN, YIPO3 KU3HH,
310pOBBIO U UMYIIECTBY JOJIKHOCTHOTO JIMIIA, pAOOTHUKA, a TAKXKE YJICHOB €T0 CEMbH;

0) OTCYTCTBHE BO3MOXKHOCTH MPOYUTATH KaKyI0-IHOO0 YaCcTh TEKCTA 3KajJo0bl, PaMIIIUIO,
UMs1, OTYECTBO (IIPU HAJIMYMH) U (MIJIM) TIOUTOBBINA apec 3asBUTEINSI, YKa3aHHbIC B kKanooe.



YTHOTHOMOUYEHHBIH  HA  PAacCMOTPEHHE  JKAJIOObl ~ OpraH,  NPeJOCTaBIISIOIINI
MYHULUTAIBHYIO yCIyry, MHOTO()yHKIIMOHATIBHBIN LEHTP, yupeauTesb
MHOTO() YHKITMOHAIBHOTO IIEHTPa COOOIIAIOT 3asBUTENIO 00 OCTAaBIIEHUH KajJo0kl O€3 OTBETA B
Tedenue 3 (Tpex) pabouynx AHEH CO JHS PETUCTPALUU HKATOOBI.

B cnydae ycraHoBieHHMS B XOJ€ WJIM MO pe3ylbTaTaM pPacCMOTPEHHUS >KaJoObl
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPaBOHAPYIICHHUS WM TPU3HAKOB COCTaBa
OPECTYIJICHUS ~ JOJDKHOCTHOE  JIMIO, YIOJHOMOYEHHOE Ha  PacCMOTpEHHEe  kaioO,
HEe3aMeJIUTENIbHO HAMPaBIIseT COOTBETCTBYIOLIME MaTepUaibl B OpraHbl IPOKYPATYypPHI.

5.7. llopsinok nHGOPMUPOBAHUS 3asIBUTEIS O pe3ybTaTax
paccMOTpeHUs KaIoObI

He mo3anee aHA, CeAYIONMIETO 3a JHEM NPUHSATHS PEHICHUS 3asBUTENIO B TUCHMEHHOM
dopme U, MO KETaHUIO 3asBUTENS, B IEKTPOHHON (QopMe HampaBisieTcs] MOTMBHPOBAHHBIN
OTBET O pe3yJbTaTaX pacCMOTPEHUS KaO0OBbI.

B oTBete no pe3ynbrataM paccMOTpEHHS Kaio0bl YKa3bIBAIOTCS:

a) HAMMCHOBAaHUE  OpraHa,  NPEJOCTABISIIONICTO0  MYHUIMIAIBHYI  YCIYTY,
MHOTOQYHKIIMOHAJIBHOTO ~ IEHTPa,  yUpEAWTeNss  MHOTOQYHKIMOHAIBHOTO  IEHTpA,
paccMOTpEBIIEr0 >Kanol0y, JOKHOCTh, (aMmius, HMs, OTY4EeCTBO (NIPU HAJUYUH) €T0
JOJDKHOCTHOTO JIMTIA, TPUHSIBIIIETO PEHICHHUE 0 Kalooe;

0) HOMep, Jata, MECTO MPHUHATHS PELICHHUs, BKIIIOYas CBEICHHS O JODKHOCTHOM JIHIIE,
paboTHHKE, pelIeHUE WK AeicTBUE (0€3eHCTBIE) KOTOPOTO 00KaIyeTCs;

B) (hammuiusi, UMsi, OTUYECTBO (IIPU HATMYUN ) 3asIBUTEJIS,

') OCHOBAHHUSI JUJISl IPUHATHS PEIICHHUS 110 KaJl00¢;

1) IPUHSTOE T10 Kano0e pelIcHHE;

€) B cllydae, eciii jkajno0a npu3HaHa 00OOCHOBAHHOM, - CPOKU YCTPAHEHUSI BBISBIEHHBIX
HapyIIEHUH, B TOM YHCIIE CPOK MPEAOCTABICHUS PE3yIbTaTa MyHUIIMTIAIBHON YCIIyTH;

’K) CBEJIEHUS O MOPsIAKE 00KAIOBaHUS MIPUHATOTO T10 ’Kajlo0€ PEeIICHHUS.

OTBeT Mo pe3yapTaTaM PAaCCMOTPEHHUS KANOOBI MOAMUCHIBACTCS YIIOTHOMOYEHHBIM Ha
paccMOTpeHHe Kajao0bl TOMKHOCTHBIM JIMIIOM OpTaHa, MPeJOCTaBISIONIET0 MyHHIIUIIAIbHYIO
yCIIYTY, MHOTO(YHKITMOHAJIBHOTO LIEHTPA, yUYpEeAUTENST MHOTOQYHKIIMOHAIBHOTO IIEHTPA.

[To >xenaHuio 3asBUTENSE OTBET IO pe3yjibTaTaM PACCMOTPEHUS KaIOObl MOXKET ObITh
OpEJCTaBlIeH HE MO3JHEE [HS, CIEAYIOIIEro 3a JHEM MPUHATHS peuieHus, B Gopme
AJIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOW MOJMHCHIO YIIOJTHOMOYEHHOTO Ha
paccMoOTpeHue KajnoObl JOKHOCTHOTO JIMIA M (WJIM) YHOJTHOMOYEHHOTO Ha PaccMOTpPEHUE
XKayoObl OpraHa, NPEAOCTABIAIONIET0 MYHUIUMNAIBHYIO YCIYTy, MHOTO()YHKIHOHAIHLHOTO
HEHTpa, YyYpeAuTedass MHOrO(pYHKIMOHAIBHOTO IIEHTPAa, BHJ KOTOPOH  YCTaHOBJICH
3aKOHOJaTesnbCcTBOM Poccuiickon denepanumu.

5.8. IMopsimok 06xamoBaHus peLISHUs O Kanooe

Pemienne mo pesynbratamM pacCMOTPEHHUs KajdoObl 3asBUTENb BIpaBe 00XajloBaTh B
MOPSZIKE, YCTAaHOBJIEHHOM 3aKOHOAAaTeNbCTBOM Poccuiickoit @enepannu.

5.9. [IpaBo 3aMHTEPECOBAHHOTO JIUIIA HA TOJYYECHHUE
uH(popMaluu U TOKYMEHTOB, HEOOXOIUMBIX J1JIT 0OOCHOBaHUS
U PacCCMOTPEHHUS KaTOOBI



3anHTEpeCOBAaHHOE JUII0O MMEET NpPaBO Ha MOJy4deHHe WHGPOpPMAIMH U JTOKYMEHTOB,
HEOOXOAUMBIX JUIi OOOCHOBAHMS M PACCMOTPEHUS KaJloObl, €CIM MHOE HE MPEAyCMOTPEHO
3aKOHOM.

5.10. CnocoOb1 nHMGOPMUPOBAHUS 3aBUTEIICH O TTOPSIIKE TTOTaUn
U PACCMOTPEHHUS KAIOOBI

Nudopmaniust o mopsike mogauud U pacCMOTPEHHUS KaIO0bI ONPEeseTCS B HACTOSIIEM
periiaMeHTe, KOTOPBIM MOJICKUT PAa3MEIICHUI0 Ha OQUIUATIBHOM caiTe AJIMUHUCTpaIUuu
bepesosckoro 'O (berez.org), Eauaom moprase rocyiapcTBEHHBIX YCIyT, HH()OPMAITMOHHBIX
CTEHJaX B IOMELIEHUSX IpUEMa M BbIAAYU JIOKYMEHTOB, B TOM YHKCIIE B IOMEHICHUSX
MHOTO(DYHKIIMOHATBHBIX  IIEHTPOB, a  TakKe  MPEJAOCTABISIETCS  HEMOCPEACTBEHHO
COTPpYIHUKAMHU oprasa, MPEAOCTABISIONIETO MYHUILIUTTATBHYIO yCIIyTYy,
MHOTOQYHKIITMOHAIBHBIX I[IEHTPOB TpPU JUYHOM OOpaIleHHH 3asBUTENEH, TenedoHam s
CIIpPaBOK, a TaKXKe€ B MHUCHbMEHHOW (OpME MOUYTOBBIM OTHPABICHUEM JHOO 3IEKTPOHHBIM
COOOILIEHHUEM 10 aJIPECy, YKA3aHHOMY 3asBUTEJIEM.


http://berez.org/

[Tpunoxenune Nel

K AIMUHHCTPaTHBHOMY perIamMenTy
MPEeAOCTaBICHUS MYHUIUTIATBHOU YCIIyTH
«Ha3naueHue exeMecSYHOM BBIIUIATHI JICHEXKHBIX
cpeacTB ydacTHHKaM Bemmkodt OTedecTBEeHHOMH
BOMHBI, MPOXKUBAIOIIUM B bBepe3oBCKOM TOopoACKOM
OKpyre»

BJIOK-CXEMA

[IpenocraBiienre B yCTaHOBICHHOM TOPSAKE HHPOPMAITUU
3asiBUTEIISIM U o0ecrieueHre JOCTyIa 3asgBUTeNeH K CBEACHUSIM O
MYHULIMTNIAJIBHON yCIIyTe

\4

[Tpuem u peructpariyis 3asBICHHUS 1 HEOOXOIUMBIX TOKYMEHTOB

\4
PaCCMOTpeHI/IG 3as4BJICHUA U H€O6XO,Z[I/IMBIX HAOKYMCHTOB

\4

[TonroroBka JOKYMEHTOB MO pe3ybTaTaM PaCCMOTPEHHUS 3asBICHUS

A 4

Brinaua (HanpaBieHHEe) JOKYMEHTOB 110 pe3ysbTaTaM IPel0CTaBICHUS
MYHHULIMIIAJIBHOW yCIIyTH




IIpunoxenne Ne2
K AIMUHHCTPATHBHOMY PETJIAMEHTY MPEI0CTaBICHHS
MyHUIIUNANbHOU ycryru «HazHaueHue exemMecssuHon
BBITLIATHI JCHEKHBIX CPEACTB yyacTHUKaM Bennkoit
OTedecTBEHHOM BOWHEI, IIPOKUBAIOIIIM B
Bepe3oBckoM ropoackoM OKpyTe»

Hauanbauky YmpaBieHus COlMaIbHON 3alTUThI
HaceeHus1 bepe3oBCcKoro ropoiCcKoro OKpyra
oT

(®.1.0. rpaxnaHnHa)

MachopT cepus Ne
BBIJIaH

(opraH, BbIABIIHI ACTIOPT)

Anpec

Tenedon

3asgBienne

IIpomry Ha3HauWThP MHE €XEMECAYHYIO BBIIUIATY JACHEKHBIX CPEJICTB Kak YYacTHHKY Benukoi
OTteuecTBEHHON BOWHBI, TPOXKHUBAIOIIEMY B bepe3oBCKOM ropoickoM OKpyTe.

JlocTaBKy exxeMecsHHOM JIeHEeKHOM BBITUIATHI MIPOITY TPOU3BOIUTH (HY’)KHOE OTMETUTH U 3aII0THUTB):
yepes3 KPEAUTHYIO OPraHU3aluio:

(cBemeHNUs 0 PEeKBU3UTAX CYETa TPAKIAHIHA, PEKBU3UTH KPEIUTHONW OPraHN3aIINN)

yepe3 opraHu3aluio GpenepaabHONH TOYTOBOH CBSI3U

(pexBHU3UTHI OpraHu3anuu (eaepaTbHON TOYTOBOM CBSI3H)

(mata) (moanuce) (pacuupoBKa MOAMKCH)
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