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AIMNHUCTPALISA BEPE3OBCKOI'O I'OPOICKOI'O OKPYT'A

HOCTAHOBJIEHUE

14.12.2018 Ne 915

O BHeceHMH M3MEHEHUI B IOCTAHOBJICHUE aIMUHUCTPALIUH
Bepe3oBckoro ropoackoro okpyra ot 19.05.2016 Ne 355 «O0 yrBepxkaeHun
aJMUHUCTPATUBHOI'0 PErJIaMEeHTA NMPeA0CTABJICHUSI MYHULIMIIAJIBbHOU YCIYTH
«HazHaueHHne exxeMeCTYHOM JCHEKHOM BbIIJIATHI JIMIAM, YI0CTOCHHbIM
3gaHus «IloyeTHbli rpaxaanuH ropoaa bepezoBckuing

PyxoBonctBysice PenepanpapiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHM3aliy TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHULHIIAIBHBIX YCIIYI»,
®enepanbubiM  3akoHOM 0T 06.10.2003 Ne 131-d3 «O06 0o0mMX NPUHIMIIAX
OpraHu3allii MECTHOro camoympaniieHusi B Poccuiickoit denepaunmn», B LEISIX
ITOBBILICHUS Ka4€CTBA U JOCTYITHOCTH IIPEIOCTABIEHNS] MyYHUIIUMIIAIBHBIX YCIYT HA
TEPPUTOPUH MYHUIIUTIAIIBHOTO 00pa3oBaHusi bepe3oBckuii TOpoICKOM OKPYT

NOCTAaHOBJAECT.

1. Buaectn u3MeHEHHS B IOCTAHOBJICHHE AJAMUHUCTpAIMH bepe3oBcKoro
ropoackoro okpyra ot 19.05.2016 Ne 355 «O0 yTBepK/I€HUH aIMUHUCTPATUBHOIO
periamMeHTa  MpeNoCTaBJIeHUsT ~ MyHUIMnaiabHOW — yciayru — «Ha3HaueHwue
€XKEMECAYHOU JICHEKHOW BBIIUIATHI JIMIAM, YJIOCTOCHHBIM 3BaHUs «lloueTHbIii
rpakJaHuH ropojaa bepe3oBckuiiy, a UMEHHO:

AJIMUHUCTPATUBHBIA PErIAMEHT MPEIOCTABICHUS MYHUIIUIIAILHOU YCIYTH
«Ha3zHaueHue exXeMecsuyHOM JICHEKHOUM BBIMIATHI JIMIAM, YJOCTOCHHBIM 3BaHUS
«lToyeTHbI TpaxJaHUH TOpoaa bepe30BCKUI» H3JIOKUTH B HOBOM PEIAKINU
COTJIACHO MPUJIOKEHUIO K HACTOSAIIEMY ITOCTAHOBJICHHUIO.

2. llpu3HaTh yTpAaTUBIIMMH CHJIy TIOCTAHOBJICHHE AaJMUHHUCTpAIlUU
bepezoBckoro ropoackoro okpyra ot 30.11.2016 Ne 887 «O BHeceHnH U3MEHEHUN
B IIOCTAHOBJIEHWE aJMHUHHUCTpaluu bepe3oBCKOrO0 TrOpoOJACKOro OKpyra oOT
19.05.2016 Neo 355 «OO0 yTBEepXIE€HUU ATIMUHUCTPATUBHOIO pEriiaMeHTa
MPENOCTaBIECHN MYHHUIUINIAIbHON ycinyru «Ha3HaueHue exeMecssYHOW JEeHEKHON
BBIILJIATHI  JIUIIAM, YJOCTOEHHbIM 3BaHUsl «lloueTHbIi TrpakgaHUH ropoja
bepes3oBckuing.



3. HaganpHUKY OpraHHM3allMOHHOTO OT/AENA aJMUHUCTpaIu bepe3oBckoro
ropojickoro okpyra MakcumoBoit A.C. obecnieunTh OMmyOJIMKOBAaHNWE HACTOSIIETO
MIOCTAHOBJICHUSI B CETEBOM M3JaHuU «BecTHUK bepe3oBCcKoro ropoickoro okpyra
KemepoBckoii o6mactiy.

4. KoHTpoJib 32 UCHOJHEHUEM HACTOSIIETO MOCTAHOBIIECHUS BO3JIOKUTH Ha
IIEPBOr0 3aMECTUTENS I1aBbl bepe3oBckoro ropoackoro okpyra isanosy JI.B.

5. IlocraHoBneHue BCTyMmaer B CUIy Tocie€ €ro OQUIMaIbLHOTO
OITyOJTMKOBAHUS.

I'naBa bepe3oBckoro
TOPOJICKOTO OKpyra J.A.TutoB



IIpunoxxenue
K ITOCTAHOBJICHUIO aIMUHUCTPALINH

bepe3oBckoro ropocKoro okpyra
ot 14.12.2018 Ne 915

AIMHHHCTPATUBHBIN perjamMeHT
NMpeaoCTaABJIeHUS] MYHHIUNIAJAbLHOU yeiayru « HazHayeHune exxeMecIYHOM TeHEeKHOU
BbIILIATHI JIUIAM, YAOCTOCHHBIM 3BaHUuA «[loyeTHBIN rpaxkaanuH ropoaa bepe3oBckuii»

1. OO01me mMoNoXKEeHU
1.1. IlpeameT peryaupoBaHus

AJIMAHHUCTPATUBHBIM  pEIVIAaMEHT  NPENOCTABICHHMS  MYHMIUIAIBHOM  YCIYTH
«Ha3HaueHne eXeMeCSYHOM ACHEKHOW BBIIUIATHI JIMLAM, yIOCTOCHHBIM 3BaHUs «lloueTHbiit
rpaxJaaHuH ropoja bepe3oBckuit» (manee — AIMHUHUCTPATUBHBIN pErjlaMeHT) pa3padoTaH B
LEIAX MOBBIIEHHWS  KAayeCcTBA INPEAOCTABIECHUS M JIOCTYIIHOCTHM  IIPEIOCTaBIICHUS
MYHUIUOAIBHOM YCIyTH, CO37aHUsd KOMGOPTHBIX YCIOBUIM Ui YyYaCTHHUKOB OTHOIICHHUH,
BO3HUKAIOIIMX IIPU IPEJOCTABICHUM MYHMIMIAIBHOM YCIYI'H, OIIPEACIICHUS CpPOKOB U
MOCJIEZIOBATENIbHOCTH JAEUCTBUM (aIMUHUCTPATUBHBIX MpOLEAyp) YIpPaBIECHUS COLUATBHOM
3alUThl HaceleHus bepe3oBcKoro ropoackoro okpyra (namee — VYHOpasleHUE, OpraH,
IPEIOCTABIISIFOIINN MYHULIUIIAIBHYIO YCIYTy) IPU NPEJOCTAaBICHUN MYHUIIMIIAIBHON YCIyTH.

1.2. Kpyr 3asBurenei

1.2.1. MyHununaigpHas yciIyra TMpeIOoCTaBIsIeTCs JMIaM, YJAOCTOSHHBIM 3BaHHS
«IToueTHsli rpaxaaHnuH ropojaa bepe3oBckuit» (fanee - 3aBUTEIN).

1.2.2. UHtepechl 3asBUTENEH MOTYT MPEIACTABIATh HWHBIC JIMIIA B COOTBETCTBHUHU C
3aKOHOJ1aTesIbcTBOM Poccuiickoit denepanuu (ganee — npeacTaBUTENN).

3anpoc Ha MPEAOCTABICHNE MYHUIIUITAIBHON YCIIYTM MOTYT TOAABATh:

3aKOHHBIN IPEACTABUTEND;

MpEeJCTaBUTENN, JEUCTBYIOIIME B CUJIY MOJTHOMOYMH, OCHOBAHHBIX Ha JOBEPEHHOCTH,
0OpMIICHHON B COOTBETCTBHH C 3aKOHOJIaTeIbCTBOM Poccuiickoit deaeparuu.

1.3. TpeboBanust k NOPSAAKY HHPOPMUPOBAHUS
O MPEIOCTaBICHUN MYHUIIUIATILHON YCIYTH

1.3.1. Mecronaxoxaenue VYmnpasieHus: 652425, KemepoBckas o0nactb, T.
bepe3ockuii, npocnekT Jlenuna, qom Ne 38, nomenienue 97.

I'paduxk (pexum) mpremMa 3asBUTEICH:

IlonenenbHUK ¢ 8-30 no 17-30 o6ex ¢ 12-30 go 13-30
BropHuuk ¢ 8-30 no 17-30 00ex ¢ 12-30 no 13-30
Cpena HEIIPUEMHBIN JICHb

YetBepr ¢ 8-30 no 17-30 00ex ¢ 12-30 no 13-30
IIstanna HETIPUEMHBIN JI€Hb

Cy00ota BBIXOJIHOU JI€Hb

Bockpecenne BBIXOJHOU JIEHD



CrpaBounbiii Tenedon: 8 (384-45) 3-09-40.

OdunmaneHplii caiT YmpaBieHus B HH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«uTepHer» (nasnee - cetb IHTEpHET) — OTCYTCTBYET.

Anpec 3neKTpoHHON ouThl: USZn245@mail.ru

1.3.2. Uadopmanusi 0 MyHHIIMIIATIBHOM YCIyre NpeoCTaBIIseTCs:

Ha WH(OPMALIMOHHBIX CTEHJAaX B MOMEIIEHUH YTPaBJICHUS U MHOTOQYHKIMOHAIbHBIX
[EHTpax TMPEeJOCTABICHUS TOCYNApPCTBEHHBIX W MYHHIMIAIBHBIX YyCIyr (nmamee —
MHOTO()YHKIIMOHATIbHBIE IICHTPHI);

Ha o(UIMAILHOM caiiTe aqMuHKCTpanuu bepezoBckoro ropojackoro kpyra (berez.org);

B (eneparbHOM TrocydapCTBEHHONM HMHQOpManMoHHONW cuctemMe «EauHbIl mopTan
TOCYApCTBEHHBIX W MYHHUIMNAIBHBIX yciyr (pynkmwmii)» (gosuslugi.ru) (manmee - Enunbrii
NopTaj roCyJapCTBEHHBIX YCIYT);

B CpECTBaX MaccoBOW MH(pOpMaMU: MyOIHUKAIMU B Ta3eTax, *KypHanaX, BbICTYIUICHUS
110 paavo, Ha TEJIEBUCHUM;

nyTeM W3JIaHusd TeYaTHBIX HH(POPMAIMOHHBIX MaTepuaioB (Opourop, OyKIEeTOB,
JUCTOBOK);

pU YyCTHOM oOpalieHuu (Ju4HOo Ju0o0 1o TenedoHaM ropsueid JUHUKM) B YTIpaBiIeHUE
WM MHOTO()YHKIIMOHAIBLHBINA LIEHTD;

pU MUCHMEHHOM OOpamieHuu (B TOM uuciie B (OpMe IJIEKTPOHHOTO JOKYMEHTa) B
VYnpasieHue il MHOTO(QYHKIIMOHATIbHBIHN LIEHTP.

1.3.3. Ha wuH}OpManMOHHBIX CTEHAAX TOJUISKUT Pa3MEIICHUIO CIeAYIoas
uHpopMmanus:

1) B OTHOmIEHMH oOpraHa MNPEeAOCTaBISAIONIEr0 MYHHIMIAIBHYIO YCIYry: MOYTOBBIN
azpec, aapec EKTPOHHOM MOYThI, HOMEpPA Tele(h)OHOB CIPABOYHOU CIIYKOBI, rpapuK (PEXHUM)
npueMa noceTturenel, Gpamuins, uMs, OT4eCTBO (TMOCIEAHEE - MPU HATWYUH) PYKOBOIUTEINS
oprasHa npeaoCTaBIAIOIIEr0 MyHULIUIAIBHYIO YCIYTY;

2) CPOKHM MPEAOCTaBIECHUS MYHULIUNIAIBHON YCIyTH;

3) dopmbI 3asBIICHH B 00pa31bl UX 3aMIOJTHCHUS;

4) nopsiIOK U CIOCOOBI MO/IaYU 3asIBIICHUS;

5) mepedeHb MHOTO(QYHKIMOHATBHBIX IIEHTPOB, B KOTOPBIX MPEIOCTABISACTCS
MYHUIIUTIAIbHAS yCIyTa, apeca MECTOHAX0XKICHHS, Tele(OHbI, rpaduK (pekuM) paboThI;

6) TOpSIIOK OO0XaJdoBaHUS pEIICHUM, NeUCTBUN (0e37eHCTBUsI) TOJDKHOCTHBIX JIHII,
OTBETCTBEHHBIX 32 IPEIOCTABICHUE MYHULIUNIAIBHON YCIYTH.

1.3.4. Ha odunmansHoM caiite agmuHuctpauuud bepesoBckoro ['O (berez.org)
pasMenaeTcss AJMUHUCTPATUBHBIA PErJIaMEHT C MPWIOKEHHUSIMHU, TEXHOJIOrMYecKas cxema
NPEIOCTABICHNUS MYHUIIUTIATBHON YCIIYTH.

1.3.5. KoHCynbTupOBaHME 3asBUTENEN OCYILIECTBISAETCS 1O CAEAYIOIIKUM BOIIPOCAM:

1) B OTHOWICHHM OpraHa MPEOCTABISIONICTO MYHUIMIIATBHYIO YCIYTY: HOYTOBBIN
ajzipec, aJpec MEKTPOHHOM MOYThl, HOMEpPA Tele(OHOB CIPABOYHON CITY:KObI, rpaduK (PEKHUM)
npueMa MoceTurenel, GamMuiaus, uMs, OTYECTBO (TOCIEaHEee - MPH HAIUYUH) PYKOBOIUTEIS
oprasa NnpeaoCTaBIAIOIIEr0 MyHULUIAIBHYIO YCIIYTY;

2) B OTHOIICHWW OpPTaHU3AlMH, yYaCTBYIOIIUX B MPEIOCTABICHUH MYHUIIMIIATbHON
YCJIYTH: TOYTOBBIM aJipec, aapec SJICKTPOHHOM MOYTHl, HOMEpa Tele(POHOB CIPABOYHOMN
Cityk0bl, Tpaduk (peKuM) mpreMa MoceTUuTeNe, haMumus, UMs, OTYECTBO (TIOCTEAHEe - TIPH
HAJINYMH) PYKOBOJIUTEIIS OPraHU3alNN;
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3) mnepedeHb HEOOXOAUMBIX JOKYMEHTOB;

4) rpaduk npreMa 3asBUTEIICH;

5) MecToHaxoXaeHHE U rpauK padOTHI BHIIICCTOSINEIO OpPraHa, OCYIIECTBIISIOIICTO
KOHTPOJIb 32 JESATEIBHOCTHIO YTIPABICHUS, B TOM YHCIE 332 COOJIIOJICHUEM U HCIIOJIHCHHEM
JOJKHOCTHBIMH JIMIIAMH M COTPYJIHUKAMH TIOJIOKCHUN AJIMUHUCTPATHBHOTO pErIaMEeHTa W
WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTaHABJIMBAIONIUX TPEOOBAHUS K IMPEIOCTABICHUIO
MYHHIIUIATIEHON YCIYTH;

6) Bpems OXHIAHHS B O4YepeAM Ha IpPHUEM JIOKYMEHTOB W TOJydYCHHE pe3yJibTaTa
MIPEIOCTABJICHUS] MYHUIIUTIAILHON YCIIYTH;

7) CpOKM IpPEIOCTaBICHHUS MYHHIIUIIATBHON YCIYTH;

8) nmopsAmoK M CrmocoObl OOKaNoBaHUS JCUCTBUN (Oe3MeHCTBHI) W PEIICHHH,
OCYIICCTBISICMBIX M IPUHUMAEMBIX B XO/I€ TIPEIOCTABICHUS MYHUITUTIATLHOU YCITYTH.

2. CranzapT npeaocTaBIeHUs MyHUIIMIIAIBHON yCIyTH
2.1. HammeHOBaHME MYHULIIUTIAIIBHOW YCIIYTH

Ilonmnoe naummenoBaHue: HasHadyenuwe ekeMecslUHOM JICHEKHOM BBIIJIATHI JIMIIAM,
YAOCTOEHHBIM 3BaHus «llodeTHbIN rpaxxaanu ropona bepe3oBckuiny.
Kparkoe HaumenoBanue: EJIB IlouetnsiM rpaxxnanam r. bepe3soBckuil.

2.2. HamMeHOBaHKE OpraHa,
MPEIOCTABIISIIOIIETO MYHHIIUITAIBHYIO YCIYTY

MyHununaneHass yciyra npeloCTaBisIeTCs YIPaBICHHMEM COLUAIBbHON  3alUThl
HaceneHuss bepe3oBCKOro ropoicKoro OKpyra.

MHOropyHKIIMOHANbHBIE LEHTPHl YYacCTBYIOT B MPEJOCTABICHUUM MYHUIUIAIbHON
YCIIYTH B YacCTH:

- KOHCYJIbTUPOBAHMS 110 BOIIPOCAM IIPEAOCTABICHUS MYHULIAIIAIBHON YCIIYTH,

- TpueMa 3asBICHHH W JIOKyMEHTOB, HEOOXOAWMBIX [UISI MPEIOCTABICHHS
MYHHMLMIIAIBHON YCIYyTH;

- BBIJJA4X PE3YJIbTATa IIPENOCTABICHNS] MYHULIUIIAJIbHON YCIIYTH.

IIpp 1mpenocTaBleHUMM MYHULUNAIBHONW YCIYTM B3aUMOJEHCTBUE C JAPYIMMU
opraHu3anusMu He TpeOyeTcs.

3ampemaercst TpeOoBaTh OT 3asBUTENS OCYIIECTBICHMS JEHCTBHI, B TOM 4YHCIE
COIVIACOBAaHMM, HEOOXOAUMBIX JUISl TOJYYEHUS MYHULUNAIBHOW YCIYTM M CBSA3aHHBIX C
oOpallleHMeM B HHbIE TOCYAApCTBEHHBIE OpPraHbl, OpPraHbl MECTHOIO CaMOYIPAaBIEHUS MU
OpraHu3anuy, 3a UCKIIOUYEHUEM IOJIYYEHHUsl YCIIYT, BKIOUEHHBIX B YTBEPXKICHHBIN NEpEUCHb
YCIIYT, KOTOpbIE€ SBIAIOTCS HEOOXOIUMBIMU U 0OSI3aTENbHBIMU ISl  TIPEIOCTABJICHUS
MYHHULMIAIBHBIX YCIIYT.

2.3. Pe3ynpTar npeaocTaBiaeHUs MyHULIIMIAIBHOW YCIyTH

PesynbraToM npenocTaBieHus MyHULIMIIAIBHON YCIYTH SABJISICTC:

- Ha3HA4YCHUE EXEMECAYHOM JECHEKHOW BBIIUIATHI JIMLAM, YIAOCTOCHHBIM 3BaHUS
«IToueTHslii rpaxkaanuH ropojaa bepe3oBckuit» (nanee - exxeMecsiuHas JeHEKHas! BINJIATA);

- OTKa3 B Ha3HAYCHUU €KEMECAYHOMN JCHEKHOM BBIIUIATHI.

IIpouenypa npenocTaBiIeHHs MYHULMIIAIBHOW YCIYI'M 3aBEpILIACTCA IIyTEM BbIAAYU



(HampaBJieHUs ) 3aBUTEIIO OJTHOTO U3 CIEAYIOIUX TOKYMEHTOB:

- 3aBEPEHHOM KOIIMY PEIIEHUS O Ha3HAYCHUHU €KEMECSIYHON JCHEKHOM BBIILIATHI;

- 3aBEpEHHON KOMUU perieHus 00 OTKa3e B HA3HAYCHUU €KEMECSYHOH JeHEKHOU
BBIIIATHI.

Pe3ynbTaT npegocraBieHus MyHUIIMIAIBHON YCIYTH MOKET ObITh MOJIYUEH:

- B YmpaBieHuH, Ha OyMaXHOM HOCHUTEJIE NP JIMYHOM OOpaIleHUH 3asBUTES;

- Ha OyMa)KHOM HOCHTEJIE TIOYTOBOM CBA3BIO;

- B MHOTO(YHKIIMOHAJILHOM LIEHTpEe Ha OyMa)XHOM HOCHUTEJIE, IIPU JTUYHOM OOpallleHun
3asIBUTEIIS.

2.4. Cpok npenocTaBieHus MyHUIIMIAIBHON YCIyTH,
CPOK TPUOCTAaHOBIICHUS TIPEOCTABICHUSI MyHUIIUTIAIBHOMN YCITyTH,
CPOK BBIJIa4H (HAMPaBJICHHS) JOKYMEHTOB, SIBIISTFOIIAXCSI
pe3yabTaTOM MPEAOCTABICHUS MYHUIIUIIATIBHON YCIyTH

B ciywae mnpexncraBieHus [JOKYMEHTOB B YIpaBi€HUE, CPOK MPEAOCTABICHUS
MYHUIHNANbHOW ycimyrn coctaBiusier 10 (mecsitb) paGoumx 1HEH cO IHS MOCTYIJICHHUS
3asBJICHUsS. B YIIPaBJICHUE MO JCHb NPUHATHSA PEIICHUA YIIPaBICHUEM O IPEIOCTaBICHUU
MYHHUIMIAIBHON yCIyTH, IN00 00 0TKa3e B MPEJOCTABICHUN MYHUIIMIAIBHON YCIYTH.

B cnyuae npencraBieHuss JOKyMEHTOB B MHOTO()YHKIIMOHAIBHBIN LIEHTP, B TOM YHCJIE B
pamMKax KOMIUIEKCHOI'O 3aIlpoca, CPOK MPEJOCTABICHNUS MYHHMIMIAIBHON YCIYI'M COCTaBIISIET
10 (mecarp) paboumx JHEW cO JHA Mepefayd MHOTO(YHKIHMOHAJIbHBIM LIEHTPOM BCEX
HEOOXOJIMMBIX JTOKYMEHTOB B YIpaBJIIEHHE MO JI€Hb MPUHATUS YIPABIECHUEM PELICHUS O
NOPEJOCTaBICHUN  MYHHUIMNAIBHOW  yciyrd, Jaubo o0 oTKa3e B  HPEJOCTaBICHUU
MYHHULMIIAIIBHON YCIyTH.

B cnyyae mogaum JOKyMEHTOB Ha MOJIYyYEHUE MYHULIUMIIAIBHOW YCIYTH B AJIEKTPOHHOU
(dbopMe MoCcpeaCTBOM MCIOIB30BAHUS AJIEKTPOHHBIX TOKYMEHTOB, IOANNCAHHBIX 3JIEKTPOHHOU
HOJIHUCHIO, C HCIOJb30BAHUEM HH(OPMAIIMOHHO-TEIEKOMMYHHMKAIIMOHHBIX CEeTed o001ero
NI0JIb30BAaHMSI, BKJItoYas EAMHBIA mOpTall TOCYyIapCTBEHHBIX YCIYT, CPOK MNPEJOCTaBICHUS
MYHUIUOAIBHOW ycimyru coctaBisger 10 (mecars) paboumx mgHEH €O JHS TMOCTYIUICHUS
JIOKYMEHTOB B 3JIEKTPOHHOH (popMe B YIIpaBiIeHUE 1O J€Hb PUHATHUS Y IIPABIECHUEM pEIICHUs
O IpPeNOCTaBIEHUM MYHUIMNAIBHOW yciayru, Jubo o0 oTkaze B IPEJOCTaBICHUU
MYHHULMIAIBHON YCIyTH.

Cpok IpHOCTaHOBJIEHMS IPEIOCTABICHNUS MYHULIMIIAJILHON YCIYyTH 3aKOHOJATEIbCTBOM
Poccuiickoit ®@enepanuu He MPEAYCMOTPEH.

2.5. IlepeueHb HOPMATUBHBIX [IPABOBBIX AKTOB, PETYJIUPYIOIINX
OTHOILIECHNS, BOSHUKAIOIIHUE B CBSI3U C IPEAOCTABICHUEM
MYHUIUITAJIIBHOW YCIIYTU

[IpengocraBieHne MyHUIIUIIATBHON YCIIYT'H OCYIIECTBISETCS B COOTBETCTBUU C:

Koncrurymmeii Poccuiickoit denepannu («Poccuiickas razeray, 25.12.1993, No237);

®enepanbapiM - 3akoHOM 0T  06.10.2003  Nel31-d3 «OO6 oO0mMX MNPUHITUAIIAX
OpraHu3alid MECTHOro camoymnpasieHus B Poccuiickoit  ®@eneparun» (CoOpanue
3akoHoaarenbeTBa Poccuiickoit denepanuu, 2003, Ne40, ct. 3822);

®enepanbHbIM 3ak0HOM 0T 27.07.2010 Ne210-d3 «O6 opraHuzanuu npeaocTaBieHus
TOCYAApCTBEHHBIX U MYHUIMNANBbHBIX yciayr» (CoOpaHue 3akoHonaTenbcTBa Poccuiickoit
®denepanun, 2010, Ne31, cr. 4179);
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@enepanpapiM  3akoHOM 0T 02.05.2006 Ne59-®3  «O mopsiake paccMOTpeHUs
obpamenuii rpaxaan Poccuiickoit denepanun» (CobpaHue 3akoHOomarenbcTBa Poccuiickoit
®epnepanun, 2006, Ne19, ct. 2060);

OepnepanbabiM  3ak0HOM 0T  06.04.2011 Ne63-®3 «OO6 >IEKTPOHHOM MOJMUCH
(Cobpanue 3akoHonaTenbcTBa Poccuiickoit @enepanmu, 2011, Nel5, ct. 2036);

®enepanbHbiM  3aKOHOM 0T 27.07.2006 Nel52-®3 «O mnepcoHaNbHBIX JaHHBIX»
(Cobpanmue 3akoHonarenscTBa Poccuiickoit denepammm, 2006, Ne31, ct. 3451);

nocranoByieHueM IIpaBurenscrBa PO ot 27.09.2011 No797 «O B3auMOIEMCTBUU MEKITY
MHOTO()YHKIITMOHATILHBIMHU IIEHTPAMHU MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIMIATBHBIX
yciyr U (eaeparbHBIMU OpTaHaMH HWCIIOJIHUTEIBHOW BIIACTH, OPTaHAMH TOCYIApCTBEHHBIX
BHEOIO/KETHBIX (DOHAOB, OpraHaMHU TOCYIapCTBEHHOW BiacTh CyOBekToB Poccuiickoi
Odenepani, OpraHaMd  MeCTHOTO camoympasieHus» (CoOpaHue 3aKOHOJATENbCTBA
Poccutickoit denepanumn, 2011, Ne40, cT. 5559);

noctaHoBieHueMm IlpaButensctBa PO or 16.08.2012 Ne840 «O mopsiake momaduu u
paccMOTpeHusl >kKallo0 Ha pelmieHuss W JeicTBust (Oe3meiicTBue) (QemepanbHBIX OpPraHOB
UCTIOTHUTENIHHOM BJIACTH U MX JOJDKHOCTHBIX JIHI, (eaepaibHbIX TOCYJapCTBEHHBIX
CIIyXalllUX, JOJDKHOCTHBIX JIMII TOCYIapCTBEHHBIX BHEOMOKETHBIX (oHmoB Poccuiickoii
@epnepaunn, a Takke ['ocyaapCTBEHHOM KOpHopauuu 1o atToMHOM 3Hepruu «Pocatom» u ee
noibkHOCTHRIX Juiy (CoOpanue 3akoHogaTenbcTBa Poccuiickont ®eneparuu, 27.08.2012,
Ne35, cT. 4829);

YcraBom bepesoBckoro ropoackoro okpyra («BectHuk bepe3oBckoro ropoackoro
okpyra Kemeposckoit oomactu» 10.11.2017);

pemienueM bepe3oBckoro ropoackoro CoBeTa HapoaHbIX JenyTaToB oT 28.06.2012
Ne332 «OO6 yTBepKICHUW TMEpEYHS YCAYr, KOTOpBIC SBIAIOTCA HEOOXOJAMMBIMH U
00s3aTeNIbHBIMU ~ JIUIE  MIPEJIOCTABICHUS TOCYNApCTBEHHBIX W  MYHHUIMIAIBHBIX  YCIIYT
aIMUHHUCTpanMe bepe3oBCKOro TOpOJCKOTO OKpyra W MPEIOCTaBIAIOTCS OpPraHU3alMUsIMU,
YYaCTBYIOIIMMU B MPEAOCTABICHUH TOCYJAPCTBEHHBIX U MYHHUIIUNAIBHBIX yciyr u llopsaka
OTIpeJIeJIeHHs pa3Mepa IUIaThl 3a MPEJOCTABICHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
U 00s3aTEIbHBIMU JJI MPEJOCTABICHUS MYHUIUIAIBHBIX YCIyr» (mpuioxkeHnue «MecTHas
BIIACTb» K razetre «Moii ropoa», Ne26, 07.06.2012);

pemiennem CoBeTa HApPOJHBIX JeNyTaToB bepe3oBCKOro ropoAcKOro OKpyra oT
19.02.2015 Nel165 «O06 yrBepxkaennu [lonoxenus «O 3Banum «lloueTHbIN rpakIaHUH ropoja
bepeszoBckuity (npunoxenne «MecTtHas B1acTh» K razere «Moit ropomay», Ne 8, 27.02.2015);

MOCTAaHOBJICHUEM aJIMHUHHUCTpalu bepe3oBckoro ropojckoro okpyra ot 15.10.2012
Ne665 «OO0 yTBepKIeHUU NIEPEUHs YCIYT, OKa3bIBAEMbIX MYHHUIIMIIATIBHBIMU YUPEXKICHUSIMH, B
KOTOPBIX pa3MEUIAeTCss MyHUIIUIIAbHOE 3aJJaHne (3aKa3), MOAJEkKAIUX BKIIOUCHUIO B PEECTP
MYHHUIIUTMAIBHBIX ~ yCIYT ¥ TPEIOCTaBISIEMBIX B AJIEKTPOHHOW (opme, ©u TepedHs
MYHUIIMNIATBHBIX ~ yCIyr  bepe3oBCKoro  ToOpojcKoro  OKpyra, IpeayCMaTpUBArOIIUX
MEXBEJIOMCTBEHHOE B3aHMOICHCTBUEY,

MOCTAaHOBJICHUEM aJIMHHHUCTpalu bepe3oBckoro ropojckoro okpyra ot 28.03.2016
Ne200 «O6 yrBepxknenun Ilopsimka mnpegocTaBIeHUsST MEpP COIMUAIBHONW TOIIEPKKH H
BO3MEIIICHUSI PACXOJOB  JIMIaM, YAOCTOCHHBIM 3BaHUs «lloYeTHBI TpakJaHUH TOpoOjJa
bepesoBckuiiy (punokenne «MecTHas BIacTh» K razere «Moii ropoa», Nel2, 01.04.2016).

2.6. UcuepnbiBaroliuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU C 3aKOHOJATEIILHBIMA U UHBIMH HOPMATHBHBIMH MPABOBBIMHU aKTaMH JIJIsI
MPEAOCTABIECHUS MYHULIUIIAIbHON YCIIYTH
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2.6.1. JlokyMeHTbI, IPe0CTaBIIIEMbIE 3aBUTEJIEM JINYHO,
B TOM YHCJIE B paMKaxX KOMILIEKCHOIO 3ampoca

2.6.1.1. [ng npemocTaBiI€HUS MYHULMIAIBHOM YCIYI'M 3asBUTENb IPEACTABISAET
CIEAYIOIINE TOKYMEHTHI:

1) 3asBnenue (mpuinoxxeHne Ne 2 K AJMHHUCTPATHBHOMY pErJaMEHTy) C yKa3aHUEM
crocoba TONMydYeHUs] €KEMECSYHOUW JEHEKHOW BBIMIATHl (NMEPEUUCIICHHE HA JIMIEBON CYET
[oJIy4aTessi MYHHLIMIAIbHOW YCIYIM, OTKPBITBIM B KPEAUTHOM OpraHU3alllM, 4Yepes
denepanbHOE OTAENEHUE TIOYTOBOM CBSI3U), PEKBU3UTOB KPEAUTHOW OpraHu3auuu Ju0o
denepaabHOro MOYTOBOIO OT/AETICHUS CBA3H;

2) KOMHIO JOKYMEHTA, yI0CTOBEPSIOIIETO JIUYHOCTD 3asBUTEIIS;

3) xomnuto ynaoctoBepeHusi «llouetHslit rpaxxnanuH ropona bepe3oBckuit» u (Win)
pemienust CoBeTa HapOIHBIX AEMYTAaTOB bepe3oBCKOro ropoackoro OKpyra O MPHUCBOCHHUU
3BaHus «llodeTHbIN rpaxkaanuH ropoja bepe3oBckuiny.

2.6.1.2. Ko DOKYMEHTOB MPEACTABISAIOTCS C MPEAbSBICHUEM IMOJIMHHUKOB JINOO
3aBEPEHHbIE B YCTAHOBJICHHOM 3aKOHOATEILCTBOM MOPSIJIKE.

Ecnu ums, otdyectBo minu Qamuiivsg 3asBUTENS B JOKYMEHTE, NPEJICTAaBICHHOM JUIs
NPEAOCTAaBICHUS] MYHULMNAIbHOM YCIYyr'M, HE COBNAJaeT C HWMEHEM, OTYECTBOM WJIHU
dbamunmeil, yka3aHHBIMH B JOKYMEHTE, YAOCTOBEPSIOIIEM €ro JIMYHOCTb, MPUHAJICKHOCTh
3TOrO0 JOKYMEHTA 3asBUTENII0 YCTAHABJIMBAETCS HAa OCHOBAHUU CBUJETENBLCTBA O Opake,
CBUJIETENIbCTBA O MEPEMEHE UMEHH, CBUJIETENIHCTBA O PACTOPKEHUH Opaka, CripaBoK 0 Opake, o
NepeMeHe HWMEHHU, O paACTOpKeHHH Opaka, BBIIaBAEMbIX OpraHaMy 3alucell aKTOB
IPaXXIAaHCKOTO COCTOSIHUSI, JIOKYMEHTOB KOMIIETEHTHBIX OpPraHOB (JIOJKHOCTHBIX JIMII)
MHOCTPAHHBIX TOCY1apCTB.

2.6.1.3. JlomoJHHTENBPHO K JOKyMEHTaM, yKa3aHHbIM B TmoanyHkre 2.6.1.1
AJIMUHHCTPATUBHOTO pEIrJIaMEHTa MPEACTABIAIOTCA KOMUU JTOKYMEHTOB, YJIOCTOBEPSIOIINX
JUYHOCTh W TOJIHOMOYMS MPEACTABUTENS 3asBUTENs (C NPEAbSBICHHEM OPHUTMHAJIOB), B
cllydae ero oOpalieHus: OT UMEHU 3asBUTEIS.

2.6.2. Yupasnenue, MHOTO(QYHKIIMOHATBHBIA IEHTP HE BIIpaBe TPeOOBATh OT 3asBUTEIS
WIH €T0 MPEACTABUTEIS

MpeACTaBICHUSl JIOKYMEHTOB W HMH(OpMAlMU WU  OCYIIECTBICHUS JEHCTBUH,
IIPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMHU
IPaBOBBIMU  AKTaMH, PpETYJHUPYIOIIMMH  OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
IIPEA0CTABICHUEM MYHULIUIIAILHON yCIIYTH;

MPEICTAaBICHUS JOKYMEHTOB U HH(POPMAIIMK, B TOM YHCIIE TIOATBEPKAAIOIINX BHECEHUE
3asBUTEJIEM IIIAThl 3@ MPEJOCTaBICHUE MYHMIMIIAJBHON YCIYyTH, KOTOpPbIE HAXOJATCS B
pacropsDKEHUM  OPTraHOB,  NPENOCTABIAIOLIMX  TOCYAApPCTBEHHBIE  YCIYIHM, OpPraHOB,
IPEIOCTABIISIIOIIMX MYHULUIAIbHBIE YCIYTM, WHBIX TOCYJapCTBEHHBIX OpPraHOB, OPIaHOB
MECTHOTO CaMOYIIPaBJICHUSI JIMOO TOJABEAOMCTBEHHBIX TOCYIApPCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CAaMOYIIPaBJICHUsS OPraHU3alMii, YYacTBYIOIIMX B IPEAOCTABICHUU
TrOCYJAPCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYTI, B COOTBETCTBUU C HOPMAaTUBHBIMH IPABOBBIMU
aktamu Poccuiickoit @enepariuu, HOpMaTUBHBIMH MPABOBBIMU aKTaMu CyObeKTOB Poccuiickoi
denepaliyi, MYHUIUINAIbHBIMUA [PABOBbIMU AaKTaMH, 3a MCKIIOUYEHHEM JOKYMEHTOB,
BKJIFOYEHHBIX B OIpeaeneHHbI yacTeio 6 PenepanbHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opraHu3zanUy MpelOCTaBICHHUs TOCYIAaPCTBEHHBIX M MYHHULMNANBHBIX YCIYTr» IEepedyeHb


consultantplus://offline/ref=60B4E268170BED54D1B9C64301C75DD252175ED40A60265505EA1905D189072EEF1DBC43ZE0DH
consultantplus://offline/ref=E9247EC9679B8BD1E1F7719CF9D2B9826C840B527D5007B16D76EE735510C0D

JOKYMEHTOB. 3asBUTEIb BIpaBE MNPEACTABUTh YKAa3aHHBIE TOKYMEHTHI W HH()OPMALHIO B
OpraH, NpeAO0CTaBIAIOINNA MYHUIIUIIAIBHYIO YCIIYTY, 10 COOCTBEHHON MHUIIMATHBE;

OCYIIECTBJICHUS JEHCTBUM, B TOM YHUCIIE COTJIACOBAaHUI, HEOOXOAUMBIX ISl TTOTYUEHHS
MYHUIUOAIBHOM YCIyTH M CBA3aHHBIX C OOpalleHHeM B WHBbIE TOCYIApCTBEHHBIE OPraHbI,
OpraHbl MECTHOI'O CaMOYIpAaBIEHUS, OPTraHU3AlMM, 32 HCKIIOYEHUEM IMOJIYYCHHs] YCIyT U
MOJIYYeHUS JIOKYMEHTOB M HMH(OpMaIUH, MPEeIOCTaBISIEMbIX B pe3yibTaTe MpPeIOCTaBICHUS
TaKUX YCIYT, BKIIOYEHHBIX B IIEPEUHH, YKa3aHHbIE B yacTu 1 ctarbu 9 PenepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «OO6 opraHuzauudyd NOpPeIOCTABICHUS TOCYJAapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIIYT».

2.6.3. 3asBiieHre U HEOOXOIUMBIE IOKYMEHTBI MOT'YT OBITh TIPEICTABIICHBI

- B YMpaBJIeHHUE, OCPECTBOM JTUYHOTO OOpAICHUs 3asIBUTEIIS,

- B YIIpaBJICHUE, TOCPEACTBOM HAIIPABIICHUS [IOYTOBOU CBA3BIO;

- B MHOTO(YHKIIMOHAJIbHBIN IIEHTP, MOCPEICTBOM JIMYHOTO OOpaIlleHUs 3asBUTENSA, B
TOM YMCJIE B paMKax KOMILJIEKCHOT'O 3aIpoca;

- B (popme dIEeKTPOHHBIX TOKYMEHTOB, MOAMMCAHHBIX JIEKTPOHHON MOJIKUCHI0, B TOM
YHUclie C HUCIHOJIb30BaHHEM HH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX ~ CETe  00IIero
MOJIb30BaHUsI, BKIOYass EAMHBIN mOpTas rocyJapCTBEHHBIX YCIYT, MPU YCIOBUHM CO3/IaHUS
COOTBETCTBYIOIIEH WH(OPMAIMOHHO-KOMMYHUKAIIMOHHON CTPYKTyphl Ha EnuHoM moprane
rOCYJapCTBEHHBIX YCIYT.

2.7. VcuepnsbIBarolnii IepeyeHb OCHOBAHUMN JJIs1 OTKa3a
B IIpUeMe JIOKYMEHTOB, HEOOXOIUMBIX JUIs IPEAOCTABIICHUS
MYHULMIAIBHON YCIyru

OTkaz B mpueMe 3asBJICHUS U HEOOXOAUMBIX JIOKYMEHTOB [IJIsi MPEJOCTABICHUS
MYHHIIMIATILHOM YCIyTH 3aKOHOAATeNbCTBOM Poccuiickoil denepannu He MpeaycCMOTpEH.

2.8. UcuepnpiBaroliuii nepeyeHb OCHOBAHUM JIJIs1 TPUOCTAHOBIICHUS
WJIM 0TKa3a B IPEJOCTABICHUN MYHUIUIIAIIBHON yCIIyTH

[IprocraHoBieHHE MPEAOCTABICHUS MYHMIMIAIBHON YCIYTM 3aKOHOAATEIBCTBOM
Poccuiickoit @enepannu He MPETyCMOTPEHO.

OcHoBaHMs 1711 0TKa3a B IPEJOCTABICHUN MYHULIUIIAIIBHOW YCITYTH:

1) otcyrcTBHE mpaBa 3asBUTENS Ha MPEIOCTABICHNE MYHHIIMTIAIBHON YCIIyTH;

2) TpEICTaBICHHUE 3asBUTEIIEM 3aBEJIOMO HEIOCTOBEpHOW WH(pOpMAINHU, MMEIOUICH
CYILIECTBEHHOE 3HAUYEHHE JIJISl TPEAOCTABICHUS MYHULUIIAIBHON YCIIYTH;

3) HempeACTaBICHUE 3asBHTEIEM JOKYMEHTOB TPEAYCMOTPEHHBIX MyHKTOM 2.6.1
AJMUHUCTPATUBHOTO peTiiaMeHTa (WU TPEICTABICHUS HE B IIOJTHOM 00beMe);

4) oOpameHwe ¢ 3ampocoM O TPENOCTAaBICHWU  MYHHUIMIAIBHOW  YCIyTH
HEHAJJIEKAIIHUM JIULIOM.

2.9. IlepedeHsb yciyT, KOTOPBIC SIBISIOTCS HEOOXOAUMBIMHU
1 00s13aTeIILHBIMY JIJIS1 TPEIOCTABJICHUS MYHUIIUTIATBHOU YCIIYTH

Ycnyru, KOTopble SBISIOTCS HEOOXOAMMBIMU M 00S3aTENIBHBIMU JIJIsI TIPEIOCTABIICHUS
MYHHULIMIIAJIBHOU YCIIYT'H OTCYTCTBYIOT.
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2.10. IMopsnox, pa3Mep U OCHOBAHMS B3UMaHUS FOCYAapCTBEHHON
MOIUIMHBI WM UHOM MIJIaThl, B3UMAaEMOH 3a MPeI0CTaBICHUE
MYHULUNAIBHON YCIYTH

[IpenocraBieHre MyHUIIUIIATLHONW YCIIYTH OCYILIECTBISETCS OECIIaTHO.

2.11. Tlopsanoxk, pa3Mep U OCHOBAHMSI B3UMAHUS IJ1aThl
3a MpeA0CTaBICHUE YCIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU
¥ 00s13aTeNIbHBIMU ISl IPEOCTABICHNUS MYHUIIUIIATBHON YCIIYTH,
BKJTI0Yast UH()OPMAIIMIO O METOJIMKE pacyeTa pa3Mepa TaKOU IIaThl

Ycayru, KoTopbie SBISIOTCS HEOOXOAMMBIMU U O0s3aTENBHBIMH JIJII TIPEAOCTABICHUS
MYHHULIMIIAJIBHOU YCIIYTH OTCYTCTBYIOT.

2.12. MakcumanbHbIA CPOK OKHIAHUS B OUEPEIN MPH MOAaue
3asIBJICHUS O MPEIOCTABICHUH MYHUIMIIAIBHON YCIYTHU U NIPU TOJTYYEHUH PE3YJIbTaTa
MPEIOCTABIICHUS TAKUX YCIyT

MakcuManbHbIM CPOK 0KHIaHUS B OYEPEIU MPHU MOoJade 3asiBICHUS O MPEAOCTaBICHUU
MYHULUOAIBHOM YCIYI'M W HpPU MOJYYEHUHU pe3yibTaTa NpPeJOCTaBICHUS MYHHMIMIATbHON
YCIIYTH HE JOJKEH MpeBbIaTh 15 (mATHaAIaTh) MUHYT.

2.13. Cpok peructpaiuu 3anpoca 3assBUTeNs
O MPEAOCTaBICHUN MYHHUIIUIIATLHON YCIYTH

3asiBlIEHHE, NPEJICTABIECHHOE 3asBUTEIEM JMYHO, PErHMCTPUPYETCS B YCTAHOBIEHHOM
nopsiJike B YIIpaBJiIeHUH B JIeHb 0OpaIieHust 3asBUTEJIS.

3asiBIeHHE, NIPEACTABICHHOE MTOCPECTBOM [TOYTOBOTO OTIPABIICHUS, PETUCTPUPYETCS B
YCTAaHOBJIEHHOM IOPsIJIKE B YIIPABJIEHUU B JIEHb €r0 MOCTYIUIEHHUS OT OpraHu3alyy MOYTOBOM
CBSI3H.

3asiBiieHME, MIPEICTABIEHHOE 3asBUTEIEM Yepe3 MHOTO(YHKIMOHAIBHBIA LEHTpP, B TOM
quclie B paMKax KOMIUIEKCHOI'O 3allpoca, PErUCTpUpYyeTCsl YIpaBIEHUEM B yCTaHOBIEHHOM
HOPSAKE B ICHb UX MOCTYIJICHUS OT MHOTO()YHKIIMOHAILHOTO LIEHTPA.

3asiBieHMEe, TIOCTYNUBIIEE B 3JEKTPOHHON (opMe, pEerucTpUpyercs B YCTaHOBIECHHOM
HopsiKe B YIIPAaBIEHUH B JIEHb €T0 MOCTYIUICHHUS.

3asBreHNe, TMOCTYNUBIIEE B Hepabodee BpeMms, PErHCTPUpPYETCS B TEpBbI pabounit
JICHb.

Jlata npuemMa 3asBiI€HUS U HEOOXOIMMBIX JIOKYMEHTOB MOJTBEPKIAETCS PaCHHUCKOM-
yBeomieHueM (npuinoxkenne Ne 2 Kk ATIMUHHCTPATUBHOMY PETJIAMEHTY).

B cnyuae eciu 3asBieHME W HEOOXOIMMBIE JTOKYMEHTBI MOCTYINWIM IOCPEICTBOM
denepanbHOI MOYTOBOI CBSI3U, pacIUCKa-yBEAOMIICHUE HAIPABISETCS B aJipec IpaxKIaHUHA B
TaKOM K€ MOpsiJIKe, TM00 BBIAAETCS €My Ha PYKH MPH JIUYHOM OOpaIleHHH.

Ecnu 3asBieHns M JOKYMEHTHI HAlpaBiIeHbl B JIEKTPOHHOM BHUJE, YTpaBICHHE He
no3aHee 1 (omHoro) paboyero AHS €O JHA MX NOJy4eHUS (OPMHpPYET U HamIpaBiseT
rpaXJIaHUHY AJIEKTPOHHOE YBEJOMIICHUE C YKa3aHUEM JaThl UX MPEAbSIBICHUS B YTIpaBIeHUE.

2.14. TpeGoBaHus K MOMEIICHHUSIM, B KOTOPBIX MPEOCTABIISAETCS



MYHHUIIMIIAJIbHAS YCIYTa, K MECTY OXKUJAHUS U MIPUEMa 3asIBUTENEH, Pa3MELIEHUIO
1 0OPMIICHHIO BU3YaIbHOM, TEKCTOBOM M MYJIbTUMEIUNHOMN
uH(GOPMAIINH O TIOPSIKE MPEIOCTABICHHSI MYHUIIUIIATLHOU YCITYTH

[lenTpanbHblil BXOJ B 37aHHE, B KOTOPOM MPEIOCTABISIETCS MYHULUIATIbHAS YyCIyra,
o0opyayeTcs BBIBECKOM, cojepxkalled HHPOpMAIUI0O O HAMMEHOBAaHMHM M pexume paboThl
YupasneHus.

Bxon B 3manue oOopyayercs B COOTBETCTBHHM C TPEOOBAHUSIMH, 0OECHEUHBAIOLIUMU
OecrpensiTCTBEHHBIM JOCTYyNl MHBAIUAOB (HAHAYChl, MOPYYHH, JApYyrue CrenuaibHble
PHUCTIOCOOIICHUS ).

[Tomemenns a1 nperocTaBlIeHUs] MyHUIMIIAJIBHON yCIyTrd pa3MeIaloTcs Ha HUKHUX
ATa)kax 37aHui, 00OpPYIOBAaHHBIX OTAEIBHBIM BXOJOM, JUOO B OTAENIBHO CTOSALIUX 3AAHMIX
JUIsl  CBOOOJHOro JocTyna 3asButened. llepenBuxkeHue 1O TMOMEUIEHUIO, B KOTOPOM
IPOBOAUTCS TPUEM JOKYMEHTOB, HE JIOJDKHO CO3[aBaTh 3aTPyAHEHMM [ JUI C
OrpaHUYE€HHBIMU BO3MOKHOCTSIMU 3[I0POBBS.

[Ipn pacnonokeHMM NOMELIEHUS Ha BEPXHHUX 3Ta)xkaxX CHEUAIMCTHl YIpaBICHUS
00s13aHbI OCYIIECTBIISATh IPUEM 3asBUTEJICH Ha MEPBOM ITaKe, €CIU MO COCTOSIHUIO 3/10pPOBbS
3asiBUTEJIb HE MOKET NOJHATHCS I10 JIECTHULIE.

Ha teppuropun, mpuieraronieil K 34aHUI0 YIPaBICHUS, OPraHU3YIOTCS MecTa JUIs
NapKOBKU aBTOTPAHCIOPTHBIX CPEACTB, B TOM UKCJIE MECTa JUIsl MAPKOBKH aBTOTPAHCIIOPTHBIX
CPEICTB MHBAJIMJIOB, IOCTYI 3asiBUTENEH K MApKOBOUYHBIM MECTaM SIBJISIETCS] OECIUIaTHBIM.

[lomemienus, mnpeaHa3HaYeHHbIE Js MPEJOCTABIEHUS MYHULMIAIBHOW YCIyTH,
JIOJIKHBI COOTBETCTBOBATh CAHUTAPHO-3MHIEMHOJIOTHYECKUM MPaBUJIaM U HOPMaTHUBaM.

[Tomemnienre, B KOTOPOM IPENOCTABISAETCS MyHHULMIANbHAs YCIIyra, odecreuuBaercs
HEOOXOAMMBIMM  JJIi  NPEAOCTABICHUS  MYHHLMIIAIBHOM  YCIYTH  00OOpYJOBAaHHEM,
KaHLEISIPCKUMU TMPUHAMIEKHOCTIMH, O(QUCHON MeOenplo, a Takke HHPOPMalUuOHHBIMU
CTEH/IAMHU.

B nomemeHnn Ha BHAHOM MECTE IOMEIIAIOTCS CXEMbl pPa3MELIEHUs CPEICTB
MOKapOTYIICHUs U ITyTEH 3BaKyalll B 3KCTPEHHBIX CIydasx.

Pa3memienne  cTomoB  ans 3adBUTENEd € OIPaHUYEHHBIMH  (PU3MYECKUMU
BO3MOKHOCTSIMU 3/0pPOBbsl JIOJDKHO OBITh HPEIyCMOTPEHO B CTOPOHE OT BXOJa B LEISIX
obecnieueHust OECPensITCTBEHHOIO ObE3/1a U pa3BOPOTa MHBAJIUAHBIX KOJISICOK.

MecTta 115 0)kuJaHus JOJDKHBI ObITE KOM(MOPTHBIMU A1 3asiBuTeneil. Konnuectso mect
OXHUJAHUS  OMpeleNsercs HcXoAsid ©3 (PAKTHUECKOM HArpy3kd H  BO3MOXKHOCTEH
aJIMUHUCTPATUBHOIO 3/1aHUS, HO HE MOKET ObITh MEHEE IISITH.

Bxon B momemeHus Uil JUYHOTO MpHEMa TpakJaH MODKEH ObITh 000pyaoBaH
uHPOPMAIIMOHHON TaOJIMYKOH C yKa3aHUEM:

HOMepa KaOuHeTa;

dbamMunuM, UMEHH, OT4YecTBA M JOJDUKHOCTM CHEIHAJIMCTa, OCYILECTBISIOIIEro
IIPEIOCTaBICHNE MYHULIUIIAIBHON YCIIYTH;

BPEMEHM NIPUEMA;

BpPEMEHHU MepephiBa HAa 00€/I.

B nepuon mnpoBeneHUs JIMYHOTO IpUEMA JIOJDKHA JEMCTBOBATH CUCTEMA OXPAHBI
IPaBONOPSAKA M OXpaHbl 370POBbsI ((TPEBOXKHAsh KHOMKAa» BbI30BA MOJMINHU, TelehOHHas
CBSI3b C SKCTPEHHBIMH CITy:K0aMu).

CrneuuanucTsl, BeAyIIME JUYHBIA MpUeM, IOKHBI ObITh 00€cleyeHbl JMYHBIMU
UACHTU(UKAMOHHBIMM KApTOYKaMU MM HACTOJBHBIMU TaOJIMYKaMU C YKa3aHHEM HX
(bamuuu, UMEHHU, OTYECTBA U JIOJKHOCTH.



Kaxoe pabouee MecTo AOIKHO OBITH 00OPYIOBAHO NMEPCOHAIBHBIM KOMIIBIOTEPOM C
BO3MOKHOCTBIO JIOCTyHa K HEoOXOAMMBIM HH(OPMALMOHHBIM pecypcaM, a Takke
N€YaTAOIINUM U CKAHUPYIOIIUM YCTPOHCTBAM.

2.15. Tlokazarenu AOCTYMHOCTH M KayecTBa MPEOCTaBICHUS
MYHUIUITAJIBHOW YCIIYTU

K noka3zarensm, XxapakTepu3yOLUUM KaueCTBO U JOCTYIHOCTh MYHHUIIMIAIBHON YCIIyTH,
OTHOCSITCSI:

1) cpoku npenocTaBieHUs] MyHULUIIAIbHOW YCIIYTH;

2) BpeMmsl OXKHJIAHUS B OYepeaN Ui MOTyUYeHUS] MYHUIIUIIATBHON YCIyTH;

3) AOCTYNMHOCTh MYHMIMMNAIBbHON YCIYrd B MHOTO(QYHKIIMOHAJIBHOM ILIEHTpPE, B TOM
YHCJIe B paMKax KOMIUIEKCHOTO 3ampoca;

4) TMONHOTa, aKTyaJIbHOCTh U JIOCTYMHOCTh MH(OPMAIMK O MOPSAJKE MPEIOCTABICHUS
MYHULANIAJIBHON YCIIYTH;

S) KONMYEeCTBO B3aMMOJCHCTBUN 3asBUTENS C JOJDKHOCTHBIMU JIMLAMHU TpU
IIPEIOCTABICHUHA MYHULIMIIAIBHON YCIIYTH U UX NMPOJIOJIKUTEIBHOCTD;

6) BoCTpeOOBaHHOCTH MYHULIMIAIBHOM YCIIYTH B 3JIEKTPOHHOM BH/IE;

7) MOCTYHmHOCTH OOpAIllEHHsS 3a MPEAOCTABICHUEM MYHHUIIUNAIBLHON YCIyTd, B TOM
YHCIIe IS JIUL C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3/J0POBBSI.

CoOnrofieHne CpOKOB MPEAOCTABICHUS MYHUIMNAIBHOM YCIYTH OIpeleNnsercs Kak
OTHOLIEHHE KOJIMYECTBA 3asBJICHUN, HCIOJHEHHBIX C HapyLIEHHEM CpPOKOB, K O00IIeMy
KOJIMYECTBY PACCMOTPEHHBIX 3asBJICHUH 332 OTYETHBIA MEPHO/I.

CpenHee BpeMsi OKUJIaHUS B oyepeau MpH oOpallleHUH 3asiBUTENEH O Mpe1oCcTaBIeHUH
MYHULUIAIBHOM yCITyTH ONpeeNnseTcs: yTeM oIpoca 3asBUTeNeH, 0OpaTUBIINXCS Ha IPUEM,
C TIOCTEAYIOIIUM PACUETOM CPEHETO BPEMEHH OKUIAHUS 3asBUTEIIEM CBOEH odepeu.

JlocTynHOCT ~ MYHUUMIAIBHOM  yCIyrM B~ MHOTO(Q)YHKUMOHAJIBHOM  LEHTpE
olpenenseTcs Kak KOJIMYECTBO 3asiBICHUHN, NPUHATBHIX Yepe3 MHOTO(QYyHKIIMOHAIbHbIE [IEHTPHI,
B TOM YHMCJIE B paMKaX KOMIUIEKCHOTO 3allpoca OT 0OILEro KOJU4YecTBa 3asBJICHUM.

[lomHoTa, aKTyalbHOCTh M JOCTYIMHOCTh HMH(OpPMALMU O TOPSAAKE MPEIOCTABICHHUS
MYHHUIMIIAIIBHOM YCIIYyTH ONPEAEIIAETCS IyTEM OIPOCca 3asiBUTEIICH.

KonuuecTtBo  B3auMOAEWCTBMM  3asBUTENd C  JOJDKHOCTHBIMU  JIMLAMHU  IIpHU
IPEIOCTABICHUH MYHULUNAIBHON YCIYrM M UX IMPOJOJIKUTEIBHOCTh OINPEAENAeTCS MyTeEM
omnpoca 3asiBUTEIIEH.

BocTtpeboBaHHOCTP MYHUIIMNIAIBHOM YCIIYTH B 3JEKTPOHHOM BHJIE OINpEnesseTcs Kak
OTHOIIIEHHE KOJINYECTBA PACCMOTPEHHBIX 3asIBICHUHN, TPEACTABICHHBIX B 3JIEKTPOHHOHN (hopme
IIOCPEJICTBOM HCIOJB30BAHUS DJIEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX 3JIEKTPOHHOU
MOJIKUCHI0, C HUCIOJb30BaHHEM HH(GOPMALMOHHO-TEJICKOMMYHUKAIIMOHHBIX ceTell 001ero
MOJIb30BAHMSI, BKJIIOYasi ENUHBIN mopTanm rocylapCTBEHHBIX YCIOyr, K OOLIEMY KOJUYECTBY
3asBJICHUM, PACCMOTPEHHBIX 3a OTYETHBIN NIEPUOL.

VYnpasnenuem oOecnedynBaeTcsi CO3JaHUE WHBAJIMAAM M HHBIM MaJOMOOMIBHBIM
rpynmnaM HaceJeHHs CIEeAYIOUUX YCIOBHH AOCTYHMHOCTH B COOTBETCTBUU C TPeOOBaHUSIMH,
YCTaHOBJIEHHBIMH 3aKOHOIaTEIbHBIMA U UHBIMM HOPMATUBHBIMU ITPAaBOBBIMH aKTaMHU:

BO3MO>KHOCTb OECIIPESITCTBEHHOTO BX0/1a B YTIpaBJIeHNE U BBIXOJIa U3 HETO;

BO3MO>KHOCTh CAMOCTOSITEIBHOT'O MEPEIBUKEHUS 0 TEPPUTOPUHN YTIpaBICHUS B LENSIX
JocTyna K MECTy HpPEIOCTaBICHHUsSI YCIAYyrd, B TOM YHCIE C MOMOIIBI0 pPaOOTHUKOB
VYpasieHus, IpelOCTaBIISIFOUIMX YCIYTH, ACCUCTUBHBIX U BCIIOMOTATENIbHBIX TEXHOJOTHUH, a
TaK)K€ CMEHHOI'0 Kpecia-KOJISICKU;



BO3MOKHOCTb IIOCaJIKA B TPAHCIIOPTHOE CPEJICTBO M BBICAAKU U3 HETO IIEpe]l BXOIOM B
VYnpasineHue, B TOM YUCJIE C UCIOJIb30BAHMEM KpeCa-KOJSCKU U, MPU HEOOXOAMMOCTH, C
MOMOIIBI0 PaOOTHUKOB Y TIPaBICHUS;

COIPOBOXK/ICHUE HWHBAIMIOB, HMEIOIIUX CTOWKHWE HapylleHus (QYHKIMHU 3PECHUS H
CaMOCTOSTEIBHOTO MEePEABUKEHUS 10 TEPPUTOPUN Y TPABIICHHUS,;

coJleiicTBHE MHBAIMIY MPHU BXOJ€ B YINpaBleHUE U BbIXOJE U3 HEro, MHPOPMUPOBAHUE
MHBAJIN/A O TOCTYITHBIX MapIIPyTax OOIIECTBEHHOTO TPAHCTIOPTA;

HaJJIexallee pa3MelleHue Hocutenel nHpopmanuu, HeoOXOAUMON Juisi obecreueHus
OecnpensiTCTBEHHOTO JOCTYIa MHBAJIUJOB K YIIPABJICHUIO U YCIyraM, ¢ Y4ETOM OTrpaHUYEHUN
UX >KU3HENEATEIIbHOCTH, B TOM YHCJIE AYOJMpOBaHWE HEOOXOJUMOW MJISl MOJIyYEHHUS YCIIyTU
3BYKOBOW W 3pUTEIBHOM HMHPOpPMAIUHU, a TaKXKe HAAMHUCEH, 3HAKOB W WHOM TEKCTOBOU H
rpajuueckoit uHQOpPMAIMM 3HAKAMH, BBIMOJIHEHHBIMU pPEbePHO-TOUCYHBIM MIPUPTOM
Bpaiins u Ha KOHTpacTHOM (OHE;

o0ecrieueHue J0MycKa B YIIpaBlieHHE COOAKU-TIPOBOJAHMKA MPH HAJIMYUHU JTIOKYMEHTa,
MOJTBEPKIAIOIIET0 €€ CclelualbHoe O00y4YeHHe, BbIIAaHHOrO Mo ¢GopMe M B TOPSAIKE,
YTBEPXKACHHBIX MNpPHUKa3oM MuHucrepcTBa Tpylda M COLMANbHOM 3amuThl Poccuiickon
®enepaunu ot 22.06.2015 Ne 386H.

VYnpasnenuem oOecneuyuBaeTcsi CO3JaHUE MHBAJIMAaM M HHBIM MaJOMOOMIBHBIM
IPYIIIAM HAaCEeNICHUs CIEAYIOIUX YCIOBUM JOCTYIHOCTH YCIYIM B COOTBETCTBHUH C
TpeOOBaHUSAMHU, YCTAHOBJIEHHBIMH 3aKOHOJATEIbHBIMU U UHBIMA HOPMATHUBHBIMU MTPaBOBBIMU
aKTaMU:

OKa3aHWE MHBAJIMJaM MOMOIIM, HEOOXOAUMOMN AJisl TIOJyYEHUsl B JOCTYNHOM JUISl HHUX
¢dopMe mMHGOpMaLUK O MpaBWIaX MPEJOCTABIECHUS YCIYyTH, B TOM uuciae 00 odopmiieHun
HEOOXOAMMBIX Ui IMOJIyYEHUS YCIYIM JIOKYMEHTOB, O COBEpIIEHUHM MMM JPYruX
HEOOXOAUMBIX ISl HOJYyUYEHHs! YCIIYTH JeHCTBUM;

IPENOCTaBICHUE HHBAJIWJAM IO  CIyXy, I@pH HEOOXOJUMOCTH, YCIyTH C
MCIIOJIb30BAHMEM PYCCKOI'O KECTOBOT'O SI3bIKa, BKJIIOYAsl 0OecleueHre 10NycKa B YIIpaBiIeHHE
CypAOIEepeBOIUNKA, TU(IOCYPIONEPEBOTUMKA;

OKa3aHHe TMOMOIIM B MPEOJOJCHUU O0apbepoB, MEMIAIONIMX TOJYYCHUI0O UMH YCIYTH
HapaBHE C APYTUMHU JIMLAMHU.

2.16. 1uble TpeOOBaHUS, B TOM YHUCIIE€ YUYUTHIBAIOLINE OCOOCHHOCTH
MPEIOCTABICHNUS MyHHIIUIIATHHON YCIYTH B MHOTO()YHKIIMOHATBHBIX
LEHTPAaX U OCOOEHHOCTHU NPEJOCTABICHNS MYHULIUIIATBHON YCIIYTH
B DJIEKTPOHHOU (hopme

[lpuem 3asBieHuss W HEOOXOAMMBIX JOKYMEHTOB U BblJada JOKYMEHTOB IIO
pe3ynbTaram NPeIOCTaBICHUS MYHHUIIMTATbHON yCIyTu OCYIIECTBIISIOTCS B
MHOTO( YHKIIMOHAJIBHOM IIEHTPE B COOTBETCTBUU C 3aKJIIOYEHHBIMU B YCTAHOBJIEHHOM MOPSIKE
COIIAIIEHUsIMH O B3aUMOJEICTBUU.

MyHununanpHas yciyra B MHOTO(QYHKIIMOHAIBHOM LEHTpe B pamkax JKu3HEeHHOM
CUTYallUU HE OKa3bIBAETCH.

OOpamienue 3a MOMYYEHHEM MYHHUIMIIAIBHONW YCIyrd, B TOM YHCIE B paMKax
KOMILJIEKCHOTO 3alpoca, BO3MOXXHO B JTF000H MHOTO()YHKIMOHAIBHBIA LEHTP HAa TEPPUTOPUU
Kemepogckoiil o6nactu

MyHumumnaneHas ycjiyra MOXeT ObITh OKa3aHa B AJIEKTPOHHOUW (opMme MmocpecTBOM
UCIIOJIb30BAHMS AJIEKTPOHHBIX JIOKYMEHTOB, NOJNHCAHHBIX 3JIEKTPOHHOW TOJIHUCBIO, C
UCMOJIb30BAaHUEM HH(OPMALMOHHO-TEJIEKOMMYHHKAIIMOHHBIX CEeTe OOIlero IoJib30BaHus,
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BKJIIOYask EQUHBIN OpTan rocyAapCTBEHHBIX YCIIYT.

ONEeKTPOHHbIE JTOKYMEHTBI IOANUCHIBAIOTCS IMPOCTOW JIEKTPOHHOM MOAMMCHIO JTMOO
YCUJICHHON KBaJM(UIIMPOBAHHON 3JIEKTPOHHON TMOANHUCHI0 B COOTBETCTBHH C TPEOOBAHUSAMU
®enepanbHoro 3akoHa oT 06.04.2011 Ne63-D3 «O0 3neKTpoHHON mognUCcH» U cTaThsiMu 21.1
u 21.2 ®denepanpuoro 3akoHa ot 27.07.2010 Ne210-d3 «OO6 opraHuzanuu MpeaoCTaBICHUS
TrOCYAApCTBEHHBIX M MYHHUIMNAIbHBIX YyCIyr» W moctaHoBieHueMm IIpaButensctBa PO ot
25.06.2012 Ne634 «O Buzaax 3J€KTPOHHOHM MOJIMCH, UCIOJIB30BAHUE KOTOPBIX JOIMYCKaeTCs
npu 0OpalieHNH 3a MOJy4YEeHUEM IrOCYAapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIIYT».

IIpn mpenocraBiieHMM MYHULMIAIBHOW YCIYTM B pPaMKax KOMILIEKCHOIO 3arpoca
MHOTO()YHKIIMOHATBHBIA IEHTP JAEHCTBYET B HMHTEpecax 3asBUTENsI O€3 JOBEPEHHOCTH W
HampaBsieT B YIpaBleHUE 3asABICHUS, MOJINMCAHHBIE YIOJIHOMOYEHHBIM pPaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPAa M CKPEIJIEHHbIE NeYaThi0 MHOTO(QYHKIIMOHAIBHOIO LEHTpA,
a TaKKe CBEJCHHUsS, JOKYMEHTHl M (WiIu) HUHQOpMAIUI0, HEOOXOAUMbIe ISl MPEJOCTABICHUS
YKa3aHHbBIX B  KOMIUIEKCHOM  3ampoce  yClIyr, ¢  IPWIOKEHUEM  3aBEPEHHOU
MHOTO( YHKIIMOHAJIBHBIM IIEHTPOM KOMHMHU KOMIUJIEKCHOTO 3ampoca. [Ipu 3ToM He Tpebdyrorcs
COCTaBJICHHE W  TMOANMCAHME  TaKUX  3asgBieHU  3asBureneM.  Hanpasienue
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM 3asIBJICHHM, a TakkKe JOKYMEHTOB B YIIpaBJICHHUE,
OCYILIECTBJISIETCS HE I03[HEe OJHOro pabodero 1HSA, CIEAYIOIIEro 3a JHEM IOJIy4eHHUs
KOMIUIEKCHOTO 3ampoca.

3. CocraB, ocneA0BATENBHOCTh U CPOKH BBIIIOJTHEHUS
aIMUHUCTPATUBHBIX IPOLIEAYD MO MPEAOCTABICHUIO MyHUIIMIIATBHON
yCIIyTH, TpeOOBaHUS K MOPSIAKY UX BBIMOJTHEHUS, B TOM YHCIIE
0COOEHHOCTH BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD
B 3JIEKTPOHHOH (hopMme

3.1. IlepeyeHp aAMUHUCTPATUBHBIX IPOLIEYD

[IpenocraBienne MyHHIMIAIBLHOW  yCAYyrd  BKIIOYaeT B ceds  clemyromme
aIMUHUCTPATUBHBIC TPOLEAYPHI:

1) mpenocraBieHHe B YCTaHOBJICHHOM MOpsiike HMHGOPMALMH 3asBUTEISIM H
o0ecrieueHune JOoCTyna 3asiBUTENEH K CBEIEHUSIM O MYHULIMIIAIILHOM yCIIyTe;

2) TpUEM U PETHCTpAIHs 3asBICHHUS U HEOOXOJAUMBIX TOKYMECHTOB,

3) paccMOTpeHHe 3asBICHUS U HEOOXOAUMBIX TOKYMECHTOB;

4) TOATOTOBKA JOKYMEHTOB II0 PE3YJIbTaTaM PACCMOTPEHUS 3asBIICHUS,

5) Beimaua (HampaBiieHWE) JIOKYMEHTOB TI0  pe3ylbTaraM  IPeIOCTaBICHUS
MYHULANIAJIIBHON YCIIYTH.

briok-cxeMa nmpeaocTaBieHUs] MyHUIIMNIAIbHON YCIyru NIpUBeIeHa B npuiioxeHuu Ne 1
K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY.

3.2. IlpenocraBnenue B yCTAHOBICHHOM TMOPSIAKE HHPOPMAIIUU 3asIBUTENSIM U 0OecTieueHue
JOCTyTa 3asBUTEIICH K CBEJICHUSM O MYHUITUTIATBHBIX YCIyrax

TpeboBaHusi K MOPSAKY MpeNOCTaBICHUS HHPOPMALUK 3asBUTENI0 YCTAHOBJICHBI B
nyHkre 1.3. HacTosmero AIMUHUCTPATUBHOIO PErVIAMEHTA.

3.3. IlpueM u peructpaius 3asBICHUS U TOKYMEHTOB, HEOOXOUMBIX
JUTSI TIPEJIOCTABIICHUSI MyHUITUTIAIIBHON yCITyTH
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3.3.1. [Ipuem u peructparus 3asBICHUS U TOKYMEHTOB,
HEOOXOIMMBIX TSI PEJIOCTABIICHUSI MYHHUIUTIAIIBHON YCITyTH,
IpH 0OpaIeHUH 3asSBUTENS B MHOTO() YHKIIMOHAIBHBIN IIEHTP

OcHoBaHMeEM U HavaJla aJIMUHUCTPATUBHOM NPOLIENYPHI SBISETCS MojJada 3amnpoca o
IIPEAOCTABICHUY MYHULIUIIAJIIBHON YCJIYTd, B TOM YHCJIE B PAMKaxX KOMIUIEKCHOTO 3ampoca, B
MHOTO0( YHKIIMOHAJIbHBIN LIEHTP.

B xoxe mpuema AOKYMEHTOB OT 3asBUTENSI CHELUAIUCT, OTBETCTBEHHBIM 3a IIPUEM
JOKYMEHTOB, IIPOBEPSET MPEICTABICHHBIN 3aIIPOC O MPEIOCTABICHUE MYHULUIIAIBHON YCIyTH
(anee — 3ampoc) M JOKYMEHTBI HA IIPEIMET:

1) odopmiieHHs 3ampoca B COOTBETCTBUU C TPCOOBAHUSMHU HOPMATHUBHBIX IMPABOBBIX
AKTOB, PEryJUPYIOLIIUX NPEIOCTABICHNE MYHUIIMIIAIBHON YCIYTH;

2) HamMuUs TpWIAraeMbIX JOKYMEHTOB, HEOOXOJMMBIX /IS  IPEIOCTaBICHHUS
MYHULANIAJIBHON YCIIYTH;

3) HaiM4Me JOKYMEHTOB, TOATBEPKIAIONMMX IMOJIHOMOYHUS MPEACTaBUTENs (st
IIPEICTaBUTENS 3asBUTENS).

IIpyu nOpenbpsBiIeHUM  3aABUTEIEM  JOKYMEHTA, YAOCTOBEPAIOLIETO  JIMYHOCTD,
CIIEIHUAIINCT, OCYIIECTBIIAIONIUN IPUEM TOKYMEHTOB, ITPOBEPSAET CPOK NEUCTBUS JOKYMEHTA U
COOTBETCTBHE [AHHBIX JOKYMEHTA, YIOCTOBEPSIOLIECTO JIMYHOCTh, IAHHBIM, YKa3aHHBIM B
3asBJICHUH U HEOOXOAUMBIX JOKYMEHTAX.

Ecnu npenacraBieHHble KOMUM YKa3aHHBIX JOKYMEHTOB HOTApUAIbHO HE 3aBEPEHbI (U
UX HOTapHaJlbHOE 3aBEpEHUE HE MPEeayCMOTpeHO (¢eAepaabHbIM 3aKOHOM), paOOTHHUK,
OCYILECTBJIAIOIUN [IPUEM JOKYMEHTOB, CPAaBHUB KOIIMU [IOKYMEHTOB C HX OpUIMHAJIaMH,
BBINOJIHAET Ha TAaKUX KOIMUSAX HAAMUCh 00 MX COOTBETCTBUU OpUTHMHAJIAM, 3aBEpsieT CBOEH
HOJIHUCHIO C YKa3aHUEM (paMUIMHM U MHULUAJIOB.

[Io oxkoHyaHMM mnpueMa 3asBICHUS M HEOOXOJUMBIX JOKYMEHTOB, CIEIUAIHCT,
OCYILIECTBIIAIOIUNA IIPUEM JTOKYMEHTOB, PErUCTPUPYET 3asBICHUE B aBTOMAaTU3UPOBAHHOMN
cucteme (nanee - AUC M®L]) Bo3Bpamiaer 3asBUTENIO JOKYMEHTBI, TOJIEKAIINE BO3BPATY.

K pacnucke crnenuanuct, OCYLIECTBISAIOIIMM IPUEM JOKYMEHTOB, IPHUKIIAIbIBACT
YBEIOMJIEHUE O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTBI XPAHATCS B MHOTO()YHKIIMOHATIBHOM
neHrpe B redeHue 30 (TpuaLaTH) JHEH, ocie yero nepeaaroTcs B Y npaBieHue.

PesynbpraToM aIMUHMCTPATUBHOM IPOLEAYPHI IO IPUEMY U PETUCTPALIMM 3asIBJICHUS U
JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEJOCTABICHUS MYHULUNAIBHOW YCIYTH SBISETCS
c(hOpMHUPOBAHHOE YYETHOE JI€J10 AJIs IIepeaauu B YIIpaBiIeHUE.

VYdyerHele gena Ha OyMaXHBIX HOCHTEISIX TNepefaroTcss B YIpaBlIeHHE II0
COIPOBOAMTEIBHBIM peecTpaM, O(OPMISIEMBIM B JIBYX OK3EMIUIApax, OJWH U3 KOTOPBIX
ocTaercs B YIpaBJieHHH, BTOPOH - C OTMETKOM O MpHeEMe - B MHOTO(YHKIIMOHAIBHOM LIEHTPE.

VYyeTHOe €m0 Ha OYMa)KHOM HOCHUTENE HallpaBiseTcsl B YIpaBieHUE B CPOK He Ooiee
0JTHOTO paboyero JHA, CIEAYIONMIETo 3a JHEM M0JJau 3asBUTEIEM JOKYMEHTOB.

YueTHOe 1en0 B 3JEKTPOHHOM BHUJE HAIPABIBIETCS B YIIPABICHUE MO 3alIUMIICHHOU
CeTH Iepenayu JaHHbIX. JOKyMEHTBI, 3aBEpEHHBIC 3JIEKTPOHHOM MOJIUCHIO COTPYIHHKA
MHOTO()YHKIIMOHAJIBHOTO IEHTPA, MPU3HAIOTCS PaBHO3HAYHBIMHU TOKYMEHTaM, COCTaBICHHBIM
Ha OyMa)XHOM HOCHUTeJNle. YUEeTHOe JIeJI0 B 3JIEKTPOHHOM BHUJIE HANpaBiseTcs B YIpaBJieHUE B
CpOK He 0oJiee 0JHOTO paboyero JHs, CAEAYIOIIETO 3a THEM [T0/1auu 3asiBUTENIEM JOKYMEHTOB.

IIpy okazaHMM MYHULIANIAIIBHON YCIYTH B pAMKax KOMIUIEKCHOIO 3alpoca, CIIELUaINCT
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa pas3AeiseT JOKYMEHTBbl [0 3alpallMBaeMbIM YCIIyTaMm,
dopMHpyeT COOTBETCTBYIOIIEE AJIMMHUCTPATUBHOMY PErjaMEHTy 3asiBJICHHE, MOJIMUCHIBAET



€ro, 3aBepsieT KPYIJIOM MedaThl0 MHOTO(QYHKIIMOHAIBHOTO LEHTPa, 3aHOCHUT YCIYTH B
uHpopmanonHyto cucreMy AUC MO®ILI, ckaHupyeT TOKYMEHThl M OCYILECTBIISIET Mepenady
TFOTOBOTO MaKeTa B YIpaBJIEHUE HE MO3]IHEE paboyero AHs, CIEAYIOLIEro 3a JHEM MOJY4YECHHUS
KOMIIJIEKCHOTO 3aI1poca.

MHoOropyHKIIMOHANBHBIN LEHTp o0ecrneynBaeT XpaHEHHE KOMIUIEKCHOTO 3ampoca B
teyenre 10 (mecsaTu) neT mocie BBIJAYM 3ASBUTEIIO PE3YJIbTATOB MPEIOCTABICHUS BCEX
TrOCYAAPCTBEHHBIX U (WJIM) MyHULIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

3.3.2. Ilpuem u peructpanus 3asBlIeHUs U JOKYMEHTOB,
HEOOXOAMMBIX Il IPEJOCTAaBICHUS MyHUIIUIIATIbHON YCIYTH,
npu oOpalleHUH 3asiBUTENS B Y IIpaBIeHUE

OcHoBaHMeM 17151 HayaJla aIMUHUCTPATUBHON MIPOLEYPHI SIBISIETCS INYHOE OOpalieHne
3asBUTENSI B YIIPABJICHHE C 3asiBICHUEM U IPUIaraeMbIMU JJOKYMEHTaMH, HEOOXOJUMBIMU IS
NPEIOCTABICHUS] MYHULIUIIAIbHOU YCIIYTH.

B xonme mpuema JOKYMEHTOB OT 3asiBUTENs CHELHAJIMCT, OTBETCTBEHHBIA 3a IMpPUEM
JOKYMEHTOB, IIPOBEPSET NPEICTABICHHBIE 3asIBJICHUE U JJOKYMEHTHI Ha IPEMET:

1) odopmieHus 3asBICHUS B COOTBETCTBHH C TPEOOBAHMSIMU HOPMATUBHBIX IPABOBBIX
akToB Poccuiickoit @enepannu, peryaupyromnx Npe10CTaBIeHUEe MyHUIIUIAIBHON YCIYTH;

2) HadW4Ws TPUIAraeMbIX JIOKYMEHTOB, HEOOXOJMMBIX JUIS MPEIOCTABICHHUS
MYHHMIMIAIBHON YCIYyTH;

3) HajmuyWe JOKYMEHTOB, MOATBEPKIAIOIINX TIOJTHOMOYHS TPEICTABHTENS (VIS
MpPEACTaBUTENS 3asIBUTEIIA).

IIpy nmpenpsABIeHMH  3adABUTEJNEM  JIOKYMEHTAa,  YJOCTOBEPSIOIIETO  JMYHOCTD,
CHELUAINCT, OCYIIECTBIIAIOIIMNA IPUEM JOKYMEHTOB, IIPOBEPSAET CPOK ACUCTBUS JOKYMEHTA U
COOTBETCTBUE JaHHBIX JOKYMEHTA, YJOCTOBEPSIOLIErO JMUYHOCTh, JaHHBIM, YKa3aHHbIM B
3as1BJICHUH U HEOOXOIUMBIX TOKYMEHTAaX.

Ecnu npesacraBieHHble KONUM yKa3aHHBIX JOKYMEHTOB HOTapHajbHO HE 3aBEPEHbI (U
UX HOTapHaJIbHOE 3aBEPEHUE HE MPEIyCMOTPEHO (QeAepaabHbIM 3aKOHOM), paOOTHHUK,
OCYLIECTBIISIFOIIMM TPUEM JTOKYMEHTOB, CPABHUB KOIHWU JIOKYMEHTOB C HX OpPUTHMHAJIAMH,
BBIMOJIHAET Ha TAaKUX KOIMUAX HAAMUCh 00 MX COOTBETCTBUMU OpUTMHAJAM, 3aBEpsieT CBOEH
HOJIHUCHIO C YKa3aHueM (paMUJINU U UHULUAJIOB.

Pe3ynpTaToOM agMUHUCTPATUBHON HPOLEAYPHI 110 MPUEMY U PETUCTPALMU 3asBJICHUS U
JOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEJAOCTABICHUS MYHULUNAIBHOW YCIYTHM SBISETCS
c(hOpMHUPOBAHHOE YUETHOE JIENO.

MakcuManpHbII CpPOK BBIIOJHEHHMS aJIMHUHMCTPATHBHOM IPOLEAYPHl HE JOJKEH
npeBbILIATh 15 MUHYT.

Crnocobom  ¢uKcalMy  BBIIOJHEHUS aJMUHUCTPATHUBHOW MPOLEAYPHl  SIBISIETCS
peructpanus 3asBlieHUs B YIIPaBIeHUH B YCTAHOBJICHHOM MOPSIKE.

3.3.3. Ilpuem u perucrpaiius 3asBlICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPEJI0CTABIICHUSI MyHHUITUTIAIBHON yCITyTH, TIPH HAITPaBICHUH
3asIBJICHUSI TIOYTOBBIM OTIIPABICHUEM

OcHoBaHHEM ISl Hayalla aJMHHUCTPATHBHOW MPOICAYPhI SBIACTCS MOCTYIUICHHUE B
VihpaBiieHHEe IOYTOBOTO  OTIPABIICHHS, COJCPXKAIICro 3asBICHHEC W  NpUIaracMbie
HEOOXOIUMBIE TOKYMEHTHI.

B xome mpuema JOKYMEHTOB COTPYIHUK YIIPaBJICHUS IMPOBEPSCT NPEICTABICHHBIC



JOKYMEHTHI Ha MPEMET:

opopmiieHHsI 3aABIIEHUS B COOTBETCTBUM C TpeOOBaHUSIMHU 3aKOHOJATEJIbCTBA
Poccniickoit @enepannu;

HAJIM4YUs TPUJIaraeMbIX JOKYMEHTOB HEOOXOJUMBIX ISl MOJYYCHHS MYHHIIUITAIBHON
YCIIYTH.

3asBieHNE U MTPUJIaraeMble TOKYMEHTBI PETUCTPUPYIOTCS B Y IIPABJICHHH.

HezaBucumo oT cmocoba mMmoiydeHusi JOKYMEHTOB, IPEICTaBICHHBIX IOCPEACTBOM
MIOYTOBOT'O OTIIPaBJICHUS, B YIIPaBIEHUU OT paOOTHHKA OpraHU3alMU MOYTOBOM CBSI3M WJIM B
OpraHu3alMy MOYTOBOW CBSI3M HE NMPUHUMAIOTCA JOKYMEHTHI B CIIydasiX, €ClId JIOKYMEHTBI
HOBPEXKJIEHBl TAKMM 00pPa30M, YTO HEBO3MOKHO UX MPOYUTATh, YIAOCTOBEPUTHCS B TOM, K€M
9TH TOKYMEHTBI COCTaBJIEHBI.

Pe3ynpTaToM agMUHUCTPATUBHON MPOLEAYPHI MO MPUEMY U PETUCTpAIUH 3asBICHUS U
HEOOXOJIMMBIX JIOKYMEHTOB TMpU HAINpaBJICHUU 3adBJICHUS M JIOKYMEHTOB IIOYTOBBIM
OTIIPABIICHUEM SIBJIIETCS CPOPMHUPOBAHHOE YUETHOE JIEIO.

MakcuManbHbIi CpPOK BBIMOJIHEHUS AAMUHUCTPATUBHOM MpOLENYpbl HE JOJIKEH
MpeBbIIaTh 15 (MATHAIUIATE) MUHYT.

Crocobom  (uKcaly  BHITIOJHEHUS aJMUHUCTPATHUBHOW TMPONEAYPHl  SIBISICTCS
perucTpaius 3asiBJIeHus B YIPaBICHUHU B YCTAHOBICHHOM MOPSIJIKE.

3.3.4. Ilpuem u peructparius 3asBlICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPEJOCTABICHUSI MyHHUIIMITAIBHON yCIyTH, B hopme
AJIEKTPOHHBIX JJOKYMEHTOB

OcHoBaHMeM s Hadaja aJIMHHHUCTPATUBHOM IpPOLIENYpPHI SBISETCS IOCTYIUIEHHE B
VYnpapneHue 3asBICHUSI U MPUIAraeMbIX HEOOXOJUMBIX JOKYMEHTOB B ()OpME IIIEKTPOHHBIX
JOKYMEHTOB, IOANMCAHHBIX DSJIEKTPOHHOM IOANMCHIO, OT 3adBUTENA, B TOM YHCIE C
UCMOJIb30BAHUEM HH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CEeTe O0Ilero IoJyib30BaHus,
BKJItoYass  EnuHBIN  mopran  roCylapCTBEHHBIX  YCIYI, TMpPH  YCIOBHHM  CO3JaHHUS
COOTBETCTBYIOIIEH HH()OPMALMOHHO-KOMMYHUKAIIMOHHOM CTPyKTypsl Ha EauHomM noprtaie
TrOCYAAPCTBEHHBIX YCIIYT.

IIpn HampaBneHMM 3asBJIEHHMS O MPENOCTaBICHMM MYHHMIMIAIBHON YCIYIM B
9NIEKTpOHHON ¢dopme dYepe3 Enunblii mopTram rocyAapCTBEHHBIX —YCIYT, 3asBUTEIIO
HEOoOXOMMO 3aMoJHUTh Ha EJIWHOM mopTaje TOoCyNapCTBEHHBIX YCIYT CHElHaIbHYIO
UHTEPAKTUBHYIO (QOpMy, KOTOpasi COOTBETCTBYeT TpeOoBaHusiM delepalibHOrO 3aKOHa OT
27.07.2010 Ne 210-@3 «OO6 opraHu3anud NPEIOCTABICHHUS TOCYIApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyTr» U HOPMAaTHUBHBIM TpeOoBaHUSAM aaMuHucTpatopa EanHoro noprana
rOCYAApCTBEHHBIX YCIYT, a TaKke 00ecleynBaeT UACHTU(DUKAIUIO 3asBUTENS, MPUIOKUTH B
3JIEKTPOHHOM BHJI€ JJOKYMEHTBI, HEOOXOAUMBIE JUIsl MPEAOCTABICHUSI MYHULIMTIAIBHOM YCITyTH,
a TaKKe BHIOPATh MECTO MOJYUYEHHs pe3yibTara MPeJoCTaBICHUS MYHUIUIAILHOW YCIyTU U
IpeIbsBICHUS! OPUTHHAIIOB JOKYMEHTOB JJIsi CBEPKHU.

HanpaBnenue 3asBiIeHUsT M JOKYMEHTOB, HEOOXOOUMBIX [UIsl IPEIOCTABICHUS
MYHULMIAIBHOM  YyCIyrd mocpenctBoM EaMHOro mnoprana TroCcyAapCTBEHHBIX — YCIIYT,
JIOITyCKAaeTcs ¢ MOMEHTA CO3JaHMsl COOTBETCTBYIOIIEH MH(OPMAIMOHHO-KOMMYHHKAIIMOHHON
CTPYKTYpbI Ha ENMMHOM nopTalie rocyAapCTBEHHBIX YCIIYT.

3asBreHNEe W TIpUiIaraeMple HEOOXOIUMBIE JOKYMEHTBI, MpPEICTABICHHBIE B (opme
AJIEKTPOHHBIX JOKYMEHTOB, PETUCTPUPYIOTCS B YCTAHOBJIEHHOM IOPSIJIKE.

Creunanuct YnpaBiaeHUs IpU MOCTYIJICHUN TOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

1) mnpoBepsieT JOKYMEHTBI Ha COJICPYKAHKUE B HUX BPEIOHOCHOTO KOfa (BUPYCHI);
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2) mpoBepseT 3asBICHHE Ha NpPeAMET OPOPMIICHHS 3asBJICHUS B COOTBETCTBHU C
TpeOOBaHMUSAMU HOPMAaTHBHBIX NPaBOBbIX akToB Poccuiickoit denepanuu, peryiupyrounmx
IIPEAOCTABICHUE MYHULUIIAJIBbHON YCIIYTH;

3) HanWuWs [pWIaraeMeIX JOKYMEHTOB, HEOOXOAMMBIX JUIS  IPEIOCTABICHHS
MYHHULUIIAJIBHON YCIIYTH;

4) HanMyue JAOKYMEHTOB, TMOATBEPXKAAIONIMX MMOJTHOMOYMS TpeAcTaBUTEIs  (JUist
IPEICTaBUTENS 3asBUTENS).

5) pacrevarsiBaeT 3asiBJICHHE U JIOKYMEHTHI,

6) coriacoBbIBaCT BpeMsi M JATy NPEIOCTABICHHUS OPUTHHAIOB JIOKYMEHTOB IS
CBEPKU;

7) perucTpupyer HOKYMEHTHl B JKypHaJle PETUCTPAIlMM NPUHSATHIX JOKYMEHTOB B
AJIEKTPOHHOM BHU/IE;

8) HampaBnseT yBeAOMJICHHE B DIJIEKTPOHHOH (OpME O TIONyYCHUH 3asBICHUS H
JIOKYMEHTOB Ha aJ[pec 3JIEKTPOHHOM MOYTHI 3asBUTEINS, B TOM YHCJIE Yepe3 JIMYHBbINA KaOMHET
3asBUTENsl Ha EnMHOM moprane rocyJapcTBEHHBIX YCIyr (IpH  YCIOBUU  CO3JaHUA
COOTBETCTBYIOLIEH HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHONW CTPYKTypbl Ha EnmHoM mnoprane
rOCYIapCTBEHHBIX YCIIYT).

Pe3ynbraTtoM agMUHHUCTPATUBHOW MPOLEAYPHI 0 IPUEMY U PETUCTPALUU 3asIBICHUSA U
HEOOXOJIMMBIX JIOKYMEHTOB B (DOpME FJIEKTPOHHBIX JOKYMEHTOB fABISETCS CHOPMUPOBAHHOE
YYETHOE JIETIO0.

3.4 PaccmoTpeHue 3asBIICHUS U JIOKYMEHTOB, HEOOXOMMBIX
JUISl IPEIOCTABIICHUS] MyHUITUTIATBHON yCIIYTH

OcHoBaHueM sl Hayajga aJIMUHUCTPATUBHOM MPOUEHYPHI SBISETCA IOCTYIICHUE
c(hOpMUPOBAHHOTO YUYETHOTO JieJia COTPYAHUKY YTIpaBlIeHUs, OTBETCTBEHHOMY 3a MOJITOTOBKY
JIOKYMEHTOB.

B pamMkax paccMoTpeHUs 3asBIEHUS W TPHJIAraéMblX HEOOXOJUMBIX JOKYMEHTOB
OCYIIECTBIISICTCST TIPOBEPKA 3asBICHUS W MPHIIAraeMbIX HEOOXOIMUMBIX JIOKYMEHTOB Ha
npeAMET HaMu4usl (OTCYTCTBHSI) OCHOBAHHM JJisl OTKa3a B NPEAOCTABICHUH MYHHUIUNIATbLHON
YCIYTH.

CoTpyHUK, OTBETCTBEHHBIM 3a MOJATOTOBKY JOKYMEHTOB, IPOBEPSAsS MPEACTABICHHBIE
JIOKYMEHTBI, yCTAHABIUBAET:

1) HanMuue BCeX HEOOXOAMMBIX JOKYMEHTOB;

2) Haau4He IOJTHOMOYHNM 3asBUTEIS, TOJHOMOYNN PEICTABUTEIS 3aIBUTEIIS,

3) cooTBeTCTBHE HEOOXOIUMBIX JOKYMEHTOB TpPEOOBAaHUSM 3aKOHOJATEIbCTBY
Poccuiickoit @enepannu;

Pe3ynbraTtoM BBIMIOJHEHHS] AIMUHUCTPATUBHOM TIPOLIEAYPHI SIBISETCS 3aBEpIICHUE
MPOBEACHUSI MPOBEPKH 3asIBJICHUS M TPHJIAraéMbIX HEOOXOAMMBIX JTOKYMEHTOB Ha TMpeaMeET
HaJau4us (OTCYTCTBHSI) OCHOBAHMI /Il OTKA3a B MPEJOCTABICHUN MYHULIUIIAIbHON YCIIYTH.

MakcuMmanbHbId  CPOK BBIIIOJIHEHHS] aJMUHUCTPATUBHOW IPOLEAYPbl HE JOJDKEH
npeBbimath 1 (oguH) pabouuii JeHb, CICNYIOMMNA 3a JHEM PETUCTpalliy 3asBJICHUS B
YnpaBiieHuH.

3.5. [loaroToBka JOKYMEHTOB IO PE3YJIbTaTaM PacCCMOTPEHUS
3asBIICHUS M JOKYMEHTOB, HEOOXOAUMBIX ISl IPEOCTaBICHUS
MYHUIIUTIAIIBHOMN yCIIyTH



OcHoBaHueM Uil Hayaja aJIMUHUCTPATUBHOW HPOLEAYPHI SBISETCS OKOHYAaHUE
IPOBEACHUS MIPOBEPKU 3asBJICHUS M NPUIaraéMbIX HEOOXOJUMBIX TOKYMEHTOB Ha INPEIMET
Hanuuus (OTCYTCTBHS) OCHOBAHUH /JIsl OTKAa3a B IPEAOCTABICHUN MYHULIUIIAJIbHOU YCIIYTH.

Ilo pe3ynbpraTaM IPOBEPKU 3asBICHUS WU INPEICTABICHHBIX JOKYMEHTOB, COTPYIHUK
VYrpaBneHus, OTBETCTBEHHBIM 3a MOATOTOBKY JOKYMEHTOB TOTOBUT IPOEKT PELICHUS O
NPEIOCTaBICHUH MYHULMIAIBHOW YCIYrd JMOO TNMpU HAJIMYMKM OCHOBaHHWM, 00 oOTKa3e B
IIPEAOCTABICHUY MYHULMIIAJIBLHON YCIIYTH.

B pemenun o0 oTkaze B NPENOCTABICHUM MYHUIMIAIBHOW YCIYrHM AODKHBI OBITH
yKa3aHbl BCE IPUUMHBI (OCHOBAHMUSI ), TPUBEAIINE K IPUHATUIO COOTBETCTBYIOIETO PEIICHHUS.

CotpyaHuk VYmpaBiieHHs, OTBETCTBEHHBI 3a IOJIOTOBKY JOKYMEHTOB HAalpaBiseT
YYETHOE AEJIO 3asABUTENS C IIPOCKTOM pELICHUs COTPYAHUKY YIIPABJICHUS, YIIOTHOMOYEHHOMY
Ha [IPUHATHE PELICHUS.

CotpynHuk YIpaBieHUs, YIOJHOMOYEHHBIN HA IPUHATUE PEILICHUS:

OpoBEpsSeT HAIWYUE JIOKYMEHTOB B YYETHOM JeJie 3asiBUTENs, HEOOXOIUMBIX JUIs
NPEIOCTABICHNUS] MYHULIMIIAIbHONW YCIIYTH, IPaBUIBHOCTh UX 0()OPMIICHNUS;

IIPOBEPSET MOATOTOBIEHHBIN MPOEKT PEIIeHHs Ha IPEIMET COOTBETCTBUS TPEOOBAaHUSAM
3aKOHOJATENICTBA U HACTOSIIEr0 AIMUHACTPATUBHOIO PErJIAMEHTA;

HOJIHMCHIBAET PEIIeHHE O MPEJOCTaBICHUH MYHUIIUNAIBHOW yCayrH, 1160 00 0TKa3e B
IIPEAOCTABICHUM MYHULMIIAJBHON YCIYIM W BO3BPAILAET IPEICTABICHHBIE JOKYMEHTBHI C
IPUHATBHIM PEIICHUEM COTPYIHHUKY YTpPAaBJIEHUS, OTBETCTBEHHOMY 3a Bblauy (HaIlpaBJiICHUE)
JOKYMEHTOB, SBJISIFOUIMXCA PE3yJbTaTOM NPENOCTABICHHUS MYHULUNAIBHON YCIYIM JUIs
yBEJAOMJICHUS! TpaKAaHUHA M BbIJAYM (HANpABIEHUS) KOMUHM PELIEHUS O MPEIOCTABICHUU
MYHHULMIAIBHON ycayru 1100 00 0TKa3e B MPEIOCTABICHUA MYHULIUIIATbHON YCIYTH.

MakcuManbHBII CPOK BBIIOJIHEHHS aJAMMHHMCTPATUBHOM NPOLENYphl HE JIOJKEH
npeBbIaTh 9 (1eBATH) pabouux JHEH co THSA Hayanaa pacCMOTPEHUS 3asBJICHUS U JOKYMEHTOB,
HEOOXOIMMBIX JUISl IPEJOCTABIEHUS MYHUIIMTIAIBHON yCIYTH.

Pe3ynpTaT BBINONIHEHHS AJMUHUCTPATUBHOM MPOLEAYpPbl: CHOPMUPOBAHHBIE IS
BbIJIaYM (HAIPaBJIEHUs) 3asBUTEINIO0 JTOKYMEHTHI IO pe3yJbTaTaM PacCMOTPEHUs 3asiBICHUS U
JOKYMEHTOB.

CrocoboM (ukcanuu pe3yabTaTa BBINOTHEHHS aIMUHHCTPATHBHON MPOIEIYpHI
ABJIAETCA TOJAIUCAHHOE COTPYAHUKOM YIIPaBJICHMs, YIOJIHOMOYEHHBIM Ha IPHUHITHE
peleHus, peleHre Ha 6yMaXXHOM HOCUTEIIE.

3.6. Beiraua (HanpaBieHue) JOKYMEHTOB
0 pe3yJibTaTaM MPeI0CTaBICHUS MyHUIUIIAIBHON YCIyTH

3.6.1. Brigaua 1OKyMEHTOB 1O pe3yibTaTaM IpeoCTaBICHUS
MYHUIIMTIAIBHOW YCIIYTH B MHOTO() YHKITMOHATHLHOM IICHTPE

OcHoBaHMEM [J1s Hayajla IPOLEAYpPhl BbIJAYM JTOKYMEHTOB SIBJISIETCS MOCTYIUIEHUE B
MHOTO()YHKIIMOHAJIBHBIA IIGHTP COOTBETCTBYIOIIUX JOKYMEHTOB, C(HOPMHUPOBAHHBIX II0
pe3yapTaTaM PACCMOTPEHMS 3asBJIICHHS, B TOM YHUCJE IMOJAHHOTO B paMKaxX KOMIUIEKCHOIO
3arpoca, JUIsl BbIIaU 3asBUTENIO U OOpalieHue 3asiBUTENs IS TOTYyIeHHs JOKYMEHTOB.

JIns mosydeHuss pe3yiapTaToOB IIPEAOCTABICHUS MYHULUAINAIBHONW YCIYTM 3asBUTEIb
NPEABSBIAET CIEAYIOIMNE TOKYMEHTBI:

1) JOKYMEHT, y1OCTOBEPSAIOIINNA TUYHOCTh 3asIBUTENIS;

2) TOKYMEHT, TOJTBEP)KJAIOIIUI TIOJHOMOYHMSI IPEACTaBUTENs Ha MOJy4YEHHUE
JOKYMEHTOB (€CJIM OT UMEHH 3asiBUTEISI IEHCTBYET NPEJCTABUTEIND);



3) pacniucka B OJIy4YE€HUU JOKYMEHTOB (IIPU €€ HAIMYUU Y 3asIBUTEIIS ).

CoTpyaHUK OTBETCTBEHHBIH 32 BbIJJa4y JOKYMEHTOB:

1) ycTanaBnuBaeT JIMYHOCTD 3asIBUTEIIS;

2) mpoBepsieT MPAaBOMOYHUS MPEACTaBUTENS ACHUCTBOBATH OT HMMEHHU 3asBUTENS MpHU
MOJIYYEHUU JJOKYMEHTOB;

3) HaxXOUT KOTHIO 3asIBJICHUSI M IOKYMEHTBHI, TIO/IJIe)KaII[Me BhIaue 3assBUTEIIO;

4) 3HaKOMUT 3asiBUTEIISI C MEPEYHEM BbIJABAEMBIX JTOKYMEHTOB (OrjamiaeT Ha3BaHUS
BBIJIJaBa€MbIX JIOKYMEHTOB);

5) BBIJAET JOKYMEHTHI 3asBUTEIIO;

6) BHOCHUT 3allUCh O BbIJaue JOKyMeHTOB 3asiButeto B AUC MOILJ;

7) OTKa3blBaeT B BbIJau€ JOKYMEHTOB B Ciy4yae, €ClId 3a BblJaueil JOKYMEHTOB
00paTUIOCh JUI0, HE SIBISAIOIICECS 3asBUTENEM (€ro mpeacTaBuTeIeM), Tu00 oOpaTuBIIEeCs
JIUI0 0TKA3aJIOCh IPEABSIBUTH TOKYMEHT, YIOCTOBEPSAIOIINI €r0 TUIHOCTD.

Ecnu 3asBUTENb, HE COIVIACHBUIMCH C TIEPEYHEM BBIIABAEMBIX €MY JOKYMEHTOB,
OTKa3aJICsl TMPOCTABUTh CBOIO TOJAMHCH B TOJYYEHHUU JAOKYMEHTOB, IOKYMEHTHl €My He
BBIZJAIOTCSI U PAOOTHUK, OCYIIECTBISIOMIUM BbIJAYy JOKYMEHTOB, Ha KOMHUHU 3asBJICHUS,
XpaHAIIeHcss B MHOTO(YHKIIMOHAJBLHOM IIEHTpPE, MPOCTaBIsieT OTMETKY 00 OTKa3e B
MOJIYYCHUU JTOKYMEHTOB ITyTeM BHeCeHHS cJ0B «llomydnuTh JOKYMEHTBHI OTKA3aJCs», 3aBepseT
cBoel moAmucelo. B 3TOM ciiydae MHOTO(YHKIIMOHAJIBHBIA LIEHTP B TEUCHHUE CIETYIOIIUX
TPUALIATH JHEW obOecmeynBaeT HaIpaBiEHHUE JOKYMEHTOB, KOTOpbIE 3asBUTENb OTKa3ajcs
MOJIYYUTh, B YTIPaBIICHHUE.

MakcuManbHbIi CPOK BBIMIOJHEHUS] AJMUHUCTPATUBHOM MPOLEAYpPHl HE JOJIKEH
npeBbliaTh 1 (0AMH) pabouuii 1€Hb CO JHS MOCTYIUIEHUS B MHOTO(YHKIIMOHAJBHBIM LEHTP
COOTBETCTBYIOLIUX TOKYMEHTOB.

PesynpTaToM  aIMUHHUCTPAaTHBHOW  MpOIEAYpbl  SABISETCS  BbIJada  3asBUTEIIO
JIOKYMEHTOB, SIBJISIFOLIUXCSI PE3YJIbTATOM MPEIOCTABICHUS] MYHUITUTIATBHON YCITyTH.

3.6.2. YBenomieHue rpaX/1aHiHa 1 Bbliaya JJOKYMEHTOB I10 pe3ysbTaTtaM
MIPEAOCTABJICHUS MYHULIUIIAJIBHON YCIIYT'Y B Y IIPABIICHUH

OcHoBaHMeM i Hayaja MOpPOLEAYpPbl YBEIOMIIEHHS TpakJaHWHA W BbIJA4u
JOKYyMEHTOB  fBJII€TCS  CQOPMUPOBAHHBIE  JOKYMEHTBI, SIBJISIOUIMECS  PE3yJbTaTOM
NPEAOCTABICHUS] MYHHUIIMNAIBHOM YyCIyrd U oOpallleHHe 3asBUTENsl JUIsl TOJyYeHHs
JIOKYMEHTOB.

Cotpyanuk YmpaBieHUs, OTBETCTBEHHBIN 3a yBeJOMJICHHE TpakJaHWHA M BbIAdy
JIOKYMEHTOB, SIBIISIIOIIMXCS  PE3yJbTAaTOM  MPEJOCTaBICHUS MYHUIIUIIATBLHOW  YCIIYyTH,
YBEJAOMIISIET TPAXKJIAHWHA O MPUHATOM pelieHUH (B TOM 4Yuclie mo TenedoHy) He mo3nHee |
(omHOTO) paboyero aHS, CIASAYIOIIETO 32 THEM MPUHSITHS COOTBETCTBYIOIIETO PEIICHUS.

Jns mosydeHusi pe3yabTaTOB MPEAOCTABICHUS MYHULMIAIBHOW YCIYTH 3asBUTEIb
NPEABSIBISET CIAEAYIONINE TOKYMEHTHI:

1) TOKyMEHT, y10CTOBEPAIONINI JIMYHOCTD 3asiBUTEIIS;

2) JNOKYMEHT, TOJATBEPKIAIOIIMK TIOJHOMOYHS TMPEJACTABUTENsI Ha TMOJIy4YeHHUe
JIOKYMEHTOB (€CJIM OT UMEHU 3asBUTENS ACHCTBYET MIPEACTABUTEND);

3) pacniucka B OJIy4YE€HUU JOKYMEHTOB (IIPU €€ HAIMYUU Y 3asIBUTEIS ).

CoTpynHHK, OTBETCTBEHHBIN 3a YBEAOMIICHHE TPaXAaHUHA U BbIa4y JTOKYMEHTOB:

1) ycTanaBIMBaeT JIMYHOCTD 3asIBUTEIIS;

2) mpoBepsieT MPaBOMOYHUS TMPEICTABUTENS JEHCTBOBATH OT WMEHM 3asBUTEINS TMpU
MOJIy4YEHUU JOKYMEHTOB;



3) 3HAKOMUT 3asABUTENISI C MEPEUYHEM BBIJIABAEMBIX JOKYMEHTOB (OIJIamiacT Ha3BaHHS
BBIJIJaBa€MbIX JOKYMEHTOB);

5) BBIIAET JOKYMEHTHI 3aBUTEINIO;

6) peructpupyet (akT BbIIa4l JOKYMEHTOB 3asIBUTEIIIO;

7) oTKa3biBaeT B BbIJau€ JOKYMEHTOB B Cjydyae, €CIM 3a BbIJauei JOKYMEHTOB
00paTUIOCh JUII0, HE SBIAIOIICECS 3asBUTENEM (€ro mpeacTaBuTeIeM), Tu00 oOpaTuBIIEeCs
JIUIO OTKAa3aJI0OCh MPEAbSIBUTH JOKYMEHT, YAOCTOBEPSAIOIINI €r0 TNYHOCTb.

Ecnu 3asBuTEeNbh, HE COIVIACHBIIMCH C TIEPEYHEM BBIJIABAEMBIX €My JTOKYMEHTOB,
OTKa3aJICsl TMPOCTABUTh CBOIO TOJAMKHCHL B TIOJYYCHHUU JOKYMEHTOB, JIOKYMEHTBHI €My He
BBIIAIOTCS U PAaOOTHUK, OCYIIECTBISIOMNN BbIIauy JOKYMEHTOB, Ha 3asBJICHUH, XPAHIIIAMCS
B YIIpaBJeHUH IPOCTABISET OTMETKY 00 OTKa3e B MOJYYEHUH JOKYMEHTOB ITyTE€M BHECCHHUS
cioB «IloaydnuTh TOKYMEHTBI OTKA3aJICs», 3aBEepsieT CBOSH MOAMHUCHIO.

He noznnee cnenytromiero pabouero aHs, cO IHA oOpallleHus 3asBUTENS B YIIpaBICHUE,
au00 TIOCTYIJICHWH HE BBIJAHHBIX JOKYMEHTOB W3 MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa
3asBUTEIII0 HANPABIISIETCS MUCHbMEHHOE COOOIIEHNE O TOM, YTO OH B JIFO0OE BpeMs (COTJIaCHO
yYKa3blBA€MOMY B COOOIIEHUH I'paduKy NpueMa-BblAaun JTOKYMEHTOB) BIpaBe OOpaTUThCS 3a
MOJIydEHHEM JOKYMEHTOB HMJIM COOOIIMTH CBOW ITOYTOBBIA aapec, MO KOTOPOMY €My ITH
JIOKYMEHTBI MOTYT OBITh HAIPABJICHBI IOCPEACTBOM IIOYTOBOT'O OTIIPABIICHHUS.

B cnyuae momauum OKYMEHTOB B JJIGKTPOHHOM BHJE, NMPU TOJYYCHUH pe3yJIbTaTa
MPEAOCTABICHUS] MYHUIIUNAIHHOM YCIYTH, 3asBUTENb O0s3aH MPEIOCTABUTHh B YTPABICHUE
OPUTHHAJIBI JOKYMEHTOB, C IICJIbI0 WX CBEPKH C JIaHHBIMH JIOKYMCHTOB U 3asBIICHHS
MOJAAHHBIMM B  DJIEKTPOHHOM BHJE IIOCPEICTBOM UCIOJIB30BaHHUS HH(POPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX ~ CeTel 00Iero moyb30BaHMs, BKIOYas Egunbeiii  moprtan
rOCYJIapCTBEHHBIX YCIYT.

[Ipu ycTaHOBIEHNH PACXOXKICHUH JOKYMEHTOB, HAlIPABICHHBIX B 3JICKTPOHHOU (opme,
C OpUTHMHAJIaMH, pPE3yJbTaT MPEJOCTABICHUS YCIYyTH 3asBUTEII0 HE BBIJACTCA, O YEM
COCTaBJISIETCS AKT.

PesynpraToM  aAMUHUCTPATUBHOW  TPOLEAYpHl  SIBIASETCS  BbIAa4a  3assBUTEIIO
JIOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTATOM MPEI0CTABICHUS] MYHUIIUTIATBHON YCITYTH.

Crocobom (ukcanuu pe3ysbTaTa BBITIOJHEHUS aJMUHUACTPATHBHOW TIPOIEAYPHI
ABJISIETCS. OTMETKAa 3asBUTENSI O TMOJIYyYCHHH JIOKYMEHTOB, SIBJISIOIIUXCA PE3yIbTaTOM
MIPEIOCTABIICHHUS MYHHUITUIIAILHON YCIIYTH B YCTAaHOBJICHHOM TIOPSIJIKE.

3.6.3. HampaBnienue TOKyMEHTOB I10 Pe3yJIbTaTaM PAaCCMOTPEHHUS 3asBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEAOCTABJICHUS MyHUIIMIIAIBHONW yCIIyTH, TOYTOBBIM
OTIPABJIICHUEM

OcHoBaHMeM [iJIs Hauyajga TMpoOLENypbl sBISETCS COOPMUPOBAHHBIE JIOKYMEHTHI,
SBIISIOIIMECS PE3YJIbTaTOM MPEOCTABICHNUS MYHUIIUTIAIBHON YCIYTH.

CotpyaHuk VYmpaBieHMs, OTBETCTBEHHBIM 3a BblJady (HaIpaBlICHHE) NOKYMEHTOB,
HOJUIeKAIINX HAMPABICHUIO 3aSBUTENI0, (POPMUPYET MOYTOBOE OTIPABICHUE M CHACT €ro B
opranuzanuio  (QenepanbHol  moutoBo  cBsizu.  CoOOTBETCTBYIOIIAss  MHQpOpMaLuUs
PETUCTPUPYETCS B YCTAHOBIEHHOM IOPSIZIKE.

MaxkcumanpHbld CPOK BBIIIOJIHEHUS aJMUHUCTPATUBHOW IPOLEAYPHl HE JOJDKEH
npeBblliaTh 1 (oaMH) pabouyuil JeHb, CHEAYIOIIMA 3a JHEM NPUHATHS pEIIeHUs O
IOPEIOCTABICHUH MYHHUIMNAIbHOM  yciIyrd, Jubo o0 oTkaze B  IPEIOCTaBICHHUU
MYHHULMNAIBHON YCIyTH.

Pe3ynpTaTOM aiMMHHUCTPAaTUBHOM NPOLEAYPHI SBISETCS OTIPABIEHHBIE MOCPEACTBOM



MOYTOBOIO  OTMPABICHUS  JTIOKYMEHTBI, SBJISIIOIIMECS  PE3YJbTaTOM  IPEIOCTaBIICHUS
MYHHIIMIAIBHON YCIYyTH.

3.6.4. HampaBiienue TOKyMEHTOB I10 pe3yIbTaTaM PaCCMOTPEHHUS 3asIBICHUS
U JIOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABJICHUS
MYHHIIMIAIBHON YCIYTH B 2JIEKTPOHHOU (hopme

OcHoBaHWEM [UIsi Havaja MPOIEAYpHl SBIsAETCS C(HOPMHUPOBAHHBIE JIOKYMEHTHI,
SIBIISTIOIIMECS PE3YIbTaTOM MPEAOCTABICHUS MYHUITUTIAILHOW YCITYTH.

PesynpraToM aIMUHUCTPATHBHOW TPOLEAYpPHl SBISIETCA BblAada (HAIpPaBICHHE)
3agBUTEIIO JIOKYMEHTOB, SBISIONIMXCA PE3YyJIbTATOM TMPEIOCTABICHUS MYHHUIIMITAIbHOU
yCIIyTH.

1) pesynpTaToM BbIZa4YM (HANPaBICHHs) 3asABUTENIO0 pPeE3ylibTaTta IPEIOCTABICHUS
MYHUIUOAIBHON YCIYTH MO0 DSJEKTPOHHOW TOYTE SBISETCS HANpPaBICHHE pEIICHUS O
IOPEJOCTaBICHUN MYHHLIMNAIbHOM ycayrum (inbo 00 OTkase B IPEJOCTaBICHUU
MYHULUNAIBHON YCIYTH) MO aApecy 3JIEKTPOHHON IMOYTHI, ¢ KOTOPOM MOCTYNUIIO 3asBICHUE
Ha OKa3aHHe yCIYT'H, B OTCKAHUPOBAHHOM BHJIE.

CriocoboM  (ukcanuu pe3yiabTaTa BBIOJHEHHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SIBIISICTCSI IOCTYIUICHNE YBEOMIICHHSI O TIPOYTEHUH OT TIOYTOBOM CUCTEMBI 3asBUTEINSI, KOTOPOE
pacnevaTbIBaeTCs U MPUKIAIBIBACTCS B yUETHOE JIENO.

3asgBUTENh HMEET IpaBO OOPATUTHCS B YNpaBlIeHHE 3a MOJIYyYCHHEM pe3yibTara
NPEOCTaBICHNS MYHHUIIUIIATBHON YCIIYTH B OpUTHHAJIE.

Cpok BBINOJTHEHHS] aIMUHUCTPATUBHOW MPOLEAYpPHl cOCTaBisieT He Oojnee 1 (oaHOrO)
pabouero JaHs, CIEAYIOUIETo 3a THEM MPUHATHS PEIICHUS O MPEIOCTABICHUN MYHHUIIUITAIbHON
ycIyTH, 1100 00 0TKa3e B MPEJ0CTaBICHUH MyHULIUTIAIBHOMN YCIIyTH.

2) pe3ynbTaTOM BbIAAYM (HANPABJICHUS) 3asBUTEII0 pE3yNibTara MPeIOCTaBICHHS
MYHUIIMTIATBHOW ycimyrn d4epe3 [lopTan rocyaapCTBEHHBIX YCIYT SBIISIETCS HampaBJICHHE
yBEIOMJIGHUS B JIMYHBIA KaOuHeT 3asBUTenss Ha [loprane rocyaapCTBEHHBIX YCIyT
COJIEPIKALLEro Pe3yJIbTaT OKa3aHUs YCIIYTH.

CrocoboM (ukcanuu pe3yabTaTa BBITIOJHEHHS aJIMUHUCTPATHBHOW TPOLEAYPHI
SIBJISIETCSI OSIBJIEHUE OTMETKHU O JIaTe MOCTYIUICHUS pe3yJbTaTa B JUYHbIM KaOMHET 3asBUTENs
Ha [loprane rocynapcTBEHHBIX YCIyr, a TakXKe HM3MEHEHHs CTaryca 3asBJICHUS B JMYHOM
kabunere ¢ «Haxoautcst B 00paboTke» Ha «I'0TOBOY.

B nuynom kabunere Ha [lopTane rocy1apcTBEHHBIX YCIYT 3asBUTEIIO PEAOCTABISAETCS
BO3MO’KHOCTb pacliedyararhb pe3yibTaT yCayrd Ha O0yMaKHOM HOCHUTEIIE.

Hanpasnenne MOKyMEHTOB MO pe3yiabTaTaM PAacCMOTPEHHS 3asBICHHUS U JOKYMEHTOB,
HEOOXOAUMBIX JUISl IPEIOCTABICHUS MYHUITUIAIBHOW YCIYTH TocpencTBoM EnnHoro mopTana
rOCYyJapCTBEHHBIX  yCIYyI, JOIYCKaeTcsi C MOMEHTa CO3JaHus  COOTBETCTBYIOIIEH
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHON CTPYKTYpbl Ha EanHOM moprane rocynapcTBEHHBIX
YCIIYT.

Cpox BBITIOTHEHUSI aIMUHUCTPATUBHOM MPOLEAYpPHI cocTaBisieT He Oojnee 1 (oaHOrO)
pabouero JHs, CIEIYIOIIEro 3a JHEM NPUHIATHS PELICHUs O NPEI0CTABIEHUN MYHUIIUIAIBHOM
ycIyTH, 1100 00 0TKa3e B MPEI0CTAaBICHHNH MyHULIUTIAIBHON YCIIYTH.

4, (DOpMI)I KOHTPOJIA 3a UCIIOJIHCHHUCM
A,Z[MI/IHI/ICTpaTI/IBHOFO periiaMCHTa



4.1. Topamok OCYIIECTBICHHUS TEKYIIETO KOHTPOJIS 32 COOIOICHIEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMLIAMH MTOJI0KEHUN AJMUHUCTPATUBHOIO PETJIaMEHTa U
MHBIX HOPMAaTUBHBIX [IPABOBBIX aKTOB, yCTAHABIIMBAIOIINUX TPEOOBaHUS K IIPEIOCTABICHHUIO

MYHULUANIAJIIBHON YCIIYTH, @ TAKXKE IPUHATHEM UMU PEIICHUN

Texymuid KOHTPOJIb 3a COOJIIOJIGHMEM M HCIIOJHEHHWEM JIOJDKHOCTHBIMU JIMIAMU
VYrpaBneHust ydeTa MOJOXKEHUM AJMHUHHCTPATHUBHOTO pErjiaMeHTa M HMHBIX HOPMATHUBHBIX
IIPABOBBIX AaKTOB, YCTAHABJIMBAIOMIMX TpeOOBaHUS K MPEJOCTABICHUIO MYHUIMIAIbHON
yCIyTH, a TaKKe MPUHATHEM HMU peHIeHHH (lajgee - TEeKyIIUH KOHTPOJb AESTEIIbHOCTH)
OCYILECTBJISICT HAYAJILHUK Y IIPABIICHHUS.

Texyumii KOHTPOJIb OCYIIECTBIIACTCS MyTEM MPOBEACHUS IPOBEPOK COONIOJCHUS U
UCIIOJIHEHUSI JOJDKHOCTHBIMHM JIMIAMM WU COTPYJHUKAMHU IIOJIOKEHUH AJIMUHHUCTPATHBHOTO
periaMeHTa M HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTAaHABIMBAIOIIUX TpeOOBaHUS K
IIPEAOCTABJICHUI0 MYHULIMIIAIIBHOU YCIIYTH.

4.2. ITopsiAiOK ¥ EPUOIMYHOCTh OCYIIECTBICHHUS TIJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK
IIOJTHOTBI M Ka4€CTBA MPEIOCTABICHUS MyHULIUIAIBHON YCIYTH, B TOM YUCJIE NOPSAOK U
(GbOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM IMPEIOCTABICHHS MYHUIIMITAILHON YCITYTH

KoHTpons 3a MHOTHOTOM M KavyecTBOM MPEIOCTABIEHUS MYHULMIAIBHOM yCIyru
BKIIIOUYaeT B ce0s MpoBelleHWE NPOBEPOK, BBIABICHHWE W YCTPAaHEHHME HapYIICHUI MpaB
3asiBUTEJIEH, MPUHIATHE pPEUIeHU M MOATOTOBKY OTBETOB Ha MX OOpalleHMs, COAeprKallue
XanoObl Ha AecTBUs (0e3/1elCTBUE) COTPYIHUKOB.

[IpoBepkr MOTHOTHI W KauyecTBa IMPEAOCTABICHUS MYHHUIIMNAIBHON  yCIyTH
OCYIIECTBIISIFOTCSI HA OCHOBAHUU JIOKAJIbHBIX aKTOB Y IPABJICHHUS.

[IpoBepkn MOryT OBITH IJIAHOBBIMM W BHEIJIAHOBBIMH. [lOpsiiok M mepuoIuyHOCTH
IUIAHOBBIX TPOBEPOK YCTAaHABIMBAIOTCA pyKoBojauTedeM YmpasieHus. Ilpu mnposepke
paccMaTpUBAIOTCS BCE BOIPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM MYHUIIUIAIBHOW YCIYTH
(KOMIUIEKCHBIE TPOBEPKHU) MU OTJICTBHBIE BOIPOCHI (TEMATUUYECKHUE MPOBEPKH ).

BuenyiaHoBble TPOBEPKM NPOBOASTCS B CBSI3M C IPOBEPKOM YCTpaHEHHs paHee
BBISIBJICHHBIX HapyILIEHUH, a TakKe B clydyae MOJy4yeHUs >kajao0 Ha jaeiicTBus (Oe3neiicTBue)
coTpynHUKOB. [IpoBepku TaKke MPOBOAATCA 110 KOHKPETHOMY OOpAIllEHUIO 3asBUTEJIS.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIUIT 32 PEIICHUS U JAeicTBUs (Oe3melicTBre),
pUHUMaeMble (OCYIIECTBISIEMbIC) UMH B XOJ€ MPEIOCTABICHUS] MyHUITUTIATLHON YCIyTH

Ilo pe3ympraram MpPOBEPOK B CIy4ac BbIABICHUSA HAPYLIECHUW IIOJIOKEHUU
AJIMAHHMCTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATUBHBIX ITPABOBBIX AKTOB, YCTAHABIIMBAIOLINX
TpeOOBaHUSI K TIPEJOCTABICHUIO MYHUIIMIAIBHON YCIyrd, BUHOBHBIE COTPYIHUKH H
JNOJDKHOCTHBIE JIMIAa HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOZATEILCTBOM
Poccuiickoit @enepannm.

CoTpyHHMKH, OTBETCTBEHHbIE 3a IIPUEM 3asBICHUM M JIOKYMEHTOB, HECYT
NEePCOHATBHYIO OTBETCTBEHHOCTH 32 COOJIIOJIEHNE CPOKOB M MOpsIKa MpUeMa U perucTpanuu
JIOKYMEHTOB.

CoTpyIHMKH, OTBETCTBEHHBIE 3a MOATOTOBKY JOKYMEHTOB, HECYT I€PCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHHUE CPOKOB U MOpsAJIKa 0hOpMIIEHUSI JOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 3a BbIJady (HampaBieHHE) JOKYMEHTOB, HECYT
HNEPCOHATIBHYI0O OTBETCTBEHHOCTh 3a COOJIOZEHHME TOpsAKa BblOAauMd (HampaBiIeHHs)



JIOKYMEHTOB.

JIomKHOCTHOE JIMIIO, TOJIHUCABIIEe JOKYMEHT, C(OPMHpPOBAHHBIM MO pe3ylibTaTaM
MPEJOCTABIICHUSI MYHULMIAIBHOM YCIYI'HM, HECET IEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a
MPaBOMEPHOCTh MPUHATOIO PEIICHHUS W BbIAYW (HAMPABICHMS) TAaKOrO0 JOKYMEHTa JIWILY,
MpeACTaBUBIIEMY (HAITPABUBIIEMY) 3asiBJICHUE.

[lepcoHasibHasi OTBETCTBEHHOCTh COTPYJHUKOB M JOJKHOCTHBIX JIMIL 3aKPEIISETCS B X
JOJKHOCTHBIX MHCTPYKITUSX B COOTBETCTBHH C TPeOOBaHUSIMHU 3aKOHOATENIbCTBA Poccuiickoit
®denepauuu.

4.4. Tlopsinok v GOpPMBI KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIUITATILHON YCIYTH CO
CTOPOHBI TpaXkaaH, UX 00bCAMHEHU U OpraHu3aIlui

B nemsx ocyiiecTBiaeHUs ONEPaTUBHOIO KOHTPOJISA 3a BEJICHHEM IpUEMa 3asBUTEICH
IIOMEUICHUS [IPUEMA U BbIIaYU JOKYMEHTOB 10 MEpPE TEXHUYECKON BO3MOKHOCTU OCHAIIAIOTCS
CUCTEMaMH  BHUJCOHAONIONCHMS, ayAMO3allUCH U  COOTBETCTBYIOIIMM  IPOTrPaMMHBIM
oOecrieyeHreM, MO3BOJIIOIIMMH B PEKUME MPSAMON TPAHCISALUU OCYIECTBISATh HAOIIOACHHE
3a BEJICHUEM IpueMa Ha O(HUIMAILHOM caiiTe.

KoHTpons 3a ncrosiHeHHneM AJIMUHUCTPATUBHOIO PErJIaMEHTa CO CTOPOHBI IPak/iaH, ux
OOBEMHEHUI M  OpraHu3alMil SBISIETCS  CAMOCTOSITENIbHONM  (OpPMON  KOHTpPOJISL H
OCYUIECTBIISIETCSI IyTEM HampaBieHHs oOpalieHuidi B YIpaBieHue, a TakkKe NyTeM
oOxanoBaHus JeUCTBUM (0e31eHCTBUS) M PELICHUM, OCYLIECTBIsAEMBIX (IPUHATBHIX) B XOJ€
VCIIOJTHEHUSI A IMAHHUCTPATUBHOTO PETIIAMEHTA, B BBIIIECTOSAIINAE OPTaHBbl.

['paxxnane, ux OOBENMHEHHMS W OpraHu3alld BIPaBE HANpaBIATh 3aMEYaHUs U
IPEIIOKEHUS MO YIYyYLIIEHUIO KadecTBa M JIOCTYIHOCTH IPEAOCTABICHUS MYHULUIAIbHOU
YCIIYTH.

5. locyneOublil (BHECYACOHBIN) MOPSIIOK 00XKaJOBaHUS PEIICHUMN U AeicTBUI (Oe31eiicTBus)
oprasa, Mpea0CTaBJISIOIIEro MyHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO JIUIA OpTraHa,
MPEAOCTABIISIIONIECTO MYHUIIMTIAIBHYIO YCIIYTY, U100 MYHUIIMTIAIBHOTO CIIYXKAIIEro,

MHOTO( YHKIIMOHAIBHOTO IIEHTPa, pab0THUKAa MHOTO() YHKIIMOHATHHOTO IIEHTPA

5.1. Uudopmarus amns 3asiBUTENS O €ro MpaBe MoAaTh xKanooy
Ha pemieHue u (Win) neicteue (6e31eicTBre) opraHa, MPeJoCTaBIISIONIET0 MYHUITUTIATHHYIO
YCIIYTY, TODKHOCTHOTO JIMIIA OpTraHa, MPEA0CTaBISIONIEr0 MyHUIIUTAIBHYIO YCIIYTY, JIHOO
MYHHUIMIAIBHOTO CIIYXAalllero, MHOTO() YHKIIMOHAIBHOTO LIEHTPa, paOOTHUKA
MHOTO( YHKITMOHAIBHOTO IIEHTPa

[Ipu npenocTraBieHU MYHUIUTIATBHON YCIYTH 3asIBUTENb UMEET MPaBo MOJaTh Kajlo0y
Ha pelleHue U (Wim) aeiictBue (Oe3nelcTBUE) OpraHa, IPeIoCTaBISIONIEr0 MyHUIUTAIBHYIO
YCIIYTY, AODKHOCTHOIO JIMLIA OpraHa, IpeJOCTABIISIOIIEr0 MYHHULMIAIBHYIO YCIYTy, JIHOO
MYHHULMIAJIBHOTO CITy’alllero, MHOTO(YHKIIMOHATIBHOT'O LEHTPA, paboTHHKa
MHOTO0( YHKIIMOHAJIBHOTO LIEHTPA.

5.2. Ilpenmer xamoObl
5.2.1. IlpenmeroM xanoObl SBJSETCS HapyLIeHHWE MpaB M 3aKOHHBIX HHTEPECOB

3aMHTEPECOBAHHBIX JIMII, IPOTUBOMPABHBIE PeIlleHus, AecTBUs (0e3/1eicTBrE) JOMKHOCTHBIX
JU1, HApYILLIEHUE MOJI0KEHUI AJMUHUCTPATUBHOIO PEIJIAMEHTA.



5.2.2. 3amHTEepecoOBaHHOE IHUII0 MOXET OOpaTHThCS C JKamoOOl, B TOM dHCIIE B
CIEAYIOIIMX CIydasX:

1) mHapymeHme CcpoKa PpErHCTpali 3ampoca 3asBUTENS O IPEIOCTaBICHUH
MYHHUIMIIAIBHON YCIyTH, KOMIUIEKCHOTO 3a1poca;

2) HapylleHue CpoKa MPeOCTABICHUS MYHULIMNAIbLHOW yciayru. B yka3aHHoM ciydae
nocyneoHoe (BHecyaeOHOoe) oO)kaToBaHUE 3asBUTENIEM pEIICHUN W AeHCTBUN (Oe3/elcTBuUs)
MHOTO()YHKIIMOHATIBHOTO LEHTPa, pabOTHUKAa MHOTO(PYHKIHMOHAIBHOTO IIEHTPA BO3MOXKHO B
cilly4yae, €cid Ha MHOrO(QpyHKIMOHAJBbHBIM IIEHTp, pelieHuss u JeictBus (6e3aeiicTBue)
KOTOPOTO 00KaNyroTCsl, BO3JIOKEHA (DYHKILMS MO MPEJIOCTaBICHUI0 MYHULIUIIAIbHOW YCIyTH B
MOJITHOM O00BhEME B TOPSIJIKE, OmpeIeieHHOM JacThio 1.3 cratbm 16 denepanbHOro 3aK0OHA OT
27.07.2010 Ne 210-@3 «OO6 opraHu3anud TPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT»;

3) TpecOoBaHne y 3asBUTEIS JOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit @enepanny, HOPMATUBHBIMU MPABOBBIMU aKTaMH CyOBEKTOB
Poccniickoit ®Penepanuy, MyHULUIIAIBHBIMUA IPABOBBIMH AKTAaMH Il MPEAOCTABICHUS
MYHULIANIAJIBHON YCIIYTH;

4) oTka3 B TpuUeMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU IPaBOBBIMHU akTaMu Poccuiickon dPenepanny, HOPMATUBHBIMU [PABOBBIMHU
aktaMu cyOwbekToB Poccuiickoit ®denepaunu, MyHUIUNAIbHBIMU TPAaBOBBIMU aKTaMu MAJis
IIPEAOCTABIICHUS] MYHULIUIIAJIIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B NIPEAOCTaBICHUM MYHULUNAIBHOW YCIYI'HM, €CIM OCHOBAaHMS OTKa3za He
IpelyCMOTpEHbl (efiepaJbHbIMU 3aKOHAMU M NPUHATBIMU B COOTBETCTBUU C HMUMH HHBIMH
HOPMATUBHBIMU IIpaBOBBIMH akTamMu Poccuiickon @exepanuu, 3aKOHAMHM UM HUHBIMHU
HOPMAaTUBHBIMU MPABOBBIMHU akTaMu CcyOBekToB Poccuiickoit denepannu, MyHUITUTIATBHBIMU
NpaBOBBIMU akTaMu. B ykazaHHOM ciydae pgocyleOHoe (BHecyaeOHOe) o0X»aloBaHUE
3asBUTENIEM pelIeHUuN u jAedcTBuil (0e3nelcTBUsl) MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
paboTHHMKAa  MHOTO(DYHKIIMOHAJIHHOTO  IIEHTpa  BO3MOXKHO B  Ccllydyae, €CJIM  Ha
MHOTO( YHKITMOHAIIBHBIN IIEHTpP, pelieHus U JeicTBus (6e31eiicTBIEe) KOTOPOTO 00XKaITYIOTCA,
BO3JI0’K€HA (DYHKIMS 10 MPEAOCTAaBICHUI0 MYHULMIAIBHOW YCIyTH B IOJHOM 0O0bEME B
nopsiJKe, onpeaeneHHoM dacTbio 1.3 ctateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O06 opranuzanuu NpeAoCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT»;

6) 3aTpeboBaHME C 3asBUTENS MIPU MPEIOCTABICHUN MYHUIIUIIAIBLHOM YCIYTH IJ1aThl, HE
IIPEAYCMOTPEHHONM  HOPMAaTUBHBIMH  IIpaBOBbIMM  akTtamMu  Poccumickonn — ®Penepanun,
HOPMAaTUBHBIMU IIPaBOBBIMHM akTaMu cyObekToB Poccuiickoii denepanyu, MyHULIUIAIbHBIMU
IIPaBOBBIMU aKTaMHU;

7) OTKa3 opraHa MpPeJOCTaBIIAIOIIET0 MYHHIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMLA
Oprasa, NPEAOCTAaBIAIONIEI0 MYHHULIHUNAIBHYIO YCIYry, MHOTO()YHKIHMOHAJIBLHOTO LEHTPA,
paboTHHKA MHOTO(YHKUIMOHAIBHOTO IIEHTpa B MCIPABICHUHU JOMYLIEHHBIX UMM OMEYaTOK U
OIIMOOK B BBIJAHHBIX B pe3yJjbTaTe MPEIOCTaBICHHUS MYHHMIMIAIBbHON YCIyTH JOKyMEHTaXx
au00 HapylIeHWe YCTAaHOBJICHHOTO CpOKa TaKMX HCIpaBieHuil. B  ykazanHoMm ciydae
nocynebHoe (BHecyneOHOE) oOKalloBaHUE 3asBUTENIEM pPEIIeHUN U nercTBuii (6e3aeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, paOOTHHKAa MHOTO(QYHKIHMOHAIBHOIO LEHTPA BO3MOXKHO B
cily4yae, €cid Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTp, pemieHus u JeicTBust (Oe3neiicTBue)
KOTOPOTO 00KaJIyroTCsl, BO3JIOKeHa (DYHKIUS 10 MPEeIOCTaBICHUI0 MyHHUIIMIIATBHON YCIyTH B
NOJIHOM O00BbEME B MOPsIZIKE, onpeaeaeHHoM dacthio 1.3 cratbu 16 denepaibHOrO 3aK0Ha OT
27.07.2010 Ne 210-®3 «OO06 opraHuzalMd NOPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHMLMIAIBHBIX YCIIYI»,
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8) HapylleHuWe cpoka WM MOpsSAKa BbIJAYM JOKYMEHTOB IO  pe3yjbTaTam
IPEJOCTaBICHNS MyHUIIUIIAIbHON YCIYTH;

9) mnpuOCTaHOBIEHUE MPENOCTABICHUS MYHHMIMIAIBHON YCIYTH, €CJIM OCHOBAaHMS
NPUOCTAHOBIICHUSI HE TMPEAyCMOTPEHbI (eAepalbHBIMU 3aKOHAMH W TNPUHATHIMH B
COOTBETCTBUU C HUMHU MHBIMH HOPMAaTUBHBIMHU MpaBoBbIMU akTamu Poccuiickoit denepanuu,
3aKOHAMM ¥ MHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMH cyObekToB Poccuiickoii denepanuu,
MYHUIUMOAIBHBIMA TIPaBOBBIMU akTamMH. B ykasaHHOM ciiydae gocyneOHoe (BHecyaeOHOE)
o0kajloBaHME 3asiBUTENIEM pelleHu u JeicTBuil (0e3aeicTBUsl) MHOTO(YHKIIMOHAIBHOTO
LHEHTpa, paOOTHMKA MHOTO(QYHKIMOHAJILHOTO IIEHTpa BO3MOXXHO B Cly4ae, €cClIM Ha
MHOTO( YHKITMOHAIIBHBIN IICHTP, pelIeHus U JeicTBUs (06e31eicTBIE) KOTOPOTO 00XKAITYIOTCS,
BO3JIOKEHAa (DYHKLHUS IO MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIyr B
NOJIHOM O00BbEME B MOPsIIKE, ornpeaeseHHoM Jacthio 1.3 cratbu 16 denepaibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHuzaldd NOPEIOCTABICHHUS TOCYJApCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT».

5.2.3. XKanoba nomxHa CoepKaTh:

HAaMMEHOBAHUE OpraHa, MpPeJOCTABIISIONIET0 MYHULUIAIBHYIO YCAYTY, AOHKHOCTHOTO
JMIIa OpraHa, MpeIOCTaBIAIONIET0 MYHHMIMIAIBHYIO YCIYry, JUO0O0 MYHHUIMIIAIbHOTO
CIIy’amiero, MHOTO(QYHKIIMOHAJIILHOTO IIEHTpa, €ro pYyKOBOAUTENsl W (uiu) pabOTHUKA,
peteHus u aercTBus (0e31eiCTBHE) KOTOPBIX 00KaTYIOTCS;

damuinio, UMs, OTYECTBO (ITOCIIETHEE - IPU HAJIMYUU), CBEIEHUS O MECTE JKUTEIbCTBA
3asgBUTENS, a TaKke HOMep (HoMmepa) KOHTAaKTHOro TtenedoHa, aapec (axpeca) 3JI€KTPOHHOU
nouThl (NP HAJIWYMHM) U TOYTOBBIM ajJpec, MO KOTOPHIM JOKEH OBbITh HANpaBiI€H OTBET
3asIBUTEIO;

cBelleHusT 00 oOXallyeMbIX pelleHusXx U JeilctBusx (Oe3nelicTBuM) Oprasa,
OPEJOCTaBISIIOIIEr0  MYHUIUNAIBHYIO  YCIyry,  JOJDKHOCTHONO  JIMIIa  OpraHa,
NPEIOCTABIISIIONIET0 MYHHIMNAIBHYIO  YCIYry, JUOO MYHUIMIAIBHOIO  CIIY>KaIlEro,
MHOT0() YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHIKA MHOT0() YHKIIMOHAIBHOTO LIEHTPA;

JI0BOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUIEHHEM U JEHCTBHUEM
(Oe3nelicTBHEM) OpraHa, MPEJOCTABIIAIONIET0 MYHULMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMLA
opraHa, MpeJOCTaBIIAIOIIEr0 MYHUIUNAIBHYIO YCIYTY, JUOO MYHUIMIAIBHOIO CIIY>KAILEro,
MHOTI'0()yHKIIMOHAJIBHOI'O LIEHTpa, pab0THUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA.

3asgBUTEIEM MOTYT OBITh IPEJCTABIEHBI JOKYMEHTHI (IIpU HAJIMYMHK), IOATBEPAKAAIOLIUE
JIOBOJIbI 3asIBUTEIIS, TMOO UX KOIIUU.

5.3. [lopsiok moaaun U pacCMOTPEHHUSI KaTO00bI

XKanoba monmaercst B mucbMeHHOW (opMe Ha OyMa)KHOM HOCHUTENE, B DJIEKTPOHHOU
dbopMe B oprat, NpeIOCTABISIONINN MyHUIIMIAIbHYIO YCIYT'y, MHOTO(QYHKIIMOHAJIbHBIN LIEHTP
aM00 B COOTBETCTBYIOIIMWA OpraH MECTHOTO CaMOYIPAaBIICHUS, SBIAIOIIMICS YUpeauTeeM
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa (Jajiee - y4YpeauTelb MHOTO(YHKIHMOHAIBHOTO IIEHTPA).
XKanoOwl Ha pemenust u aelictBust (0e3/1eHCTBHE) PYKOBOAUTEISI OpraHa, MPe0CTABIISIONIETO
MYHHUIMIAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOAIIMN opraH (IpH ero Haauuuu) jJubo B
Cllydae €ro OTCYTCTBHUS pPacCMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOAMTEIEM OpraHa,
NPEJOCTaBISIIOIIEr0 MYyHHLIUNANbHYIO yciayry. JKamoObl Ha pemieHus W JIeHCTBUS
(Oe3nelicTBrEe) paOOTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTPA MOJAIOTCS PYKOBOJUTENIO 3TOTO
MHOroQyHKIMOHAIbHOTO 1eHTpa. JKanoObl Ha pemeHuss u jaedctBus (6e3aeiicTBue)
MHOTO()YHKIIMOHAJIBHOTO ILIEHTPA MOJAIOTCS YYPETUTENII0 MHOTO(QYHKIHMOHAIBHOTO LEHTpa
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WIN JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPABOBBIM aKTOM CYyOBEKTa
Poccuiickoit @enepanuu.

Kanoba na pemenuss u jgeidctBus (Oe3ngeiicTBUE) OpraHa, MNPEIOCTABISIONIETO
MYHULUNAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA OpraHa, MPeJoCTaBISIOMIer0 MyHUIIMIAIbHYIO
yCIYry, MYHULHIAJIBHOTO  CIY)Kalllero, pPYKOBOAUTENS OpraHa, MpeJIOCTaBISIOIIETO
MYHHUIMTAIBHYIO YCIYTY, MOKET ObITh HampaBlieHa MO MOYTe, Yepe3 MHOTO(YHKIIMOHATIbHBIH
IEHTP, C WCIOJIb30BAaHUEM WH(OOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTtn «HTepHeT»,
O(pUIMAIBHOIO caiiTa OpraHa, MPeAOCTaBJISIONIEr0 MYHUIUNAIbHYIO yciyry, EaunHoro
noprajga TOCYAapCTBEHHBIX YCIYI C MOMEHTa CO3[JaHUsi B HEM COOTBETCTBYIOIICH
WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHON CTPYKTYPBI, a TakKe€ MOXET OBITh MpHUHATA MpH
JUYHOM Tipueme 3asBuTens. JKamoba Ha pemeHus W aeidcTBus  (Oe3neiicTBue)
MHOTO()YHKIIMOHATILHOTO IIEHTpa, PaOOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MOXET OBITh
HalpaBJieHa MO TOYTe, ¢ MCHOJb30BaHWEM HH(GOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«MHTepHeT», odUIMATBLHOTO caiiTa MHOTO(YHKIMOHAIBHOTO IIeHTpa, EauHOro mnoprana
rOCYAApCTBEHHBIX YCIYr ¢ MOMEHTa CO3JaHusi B HEM COOTBETCTBYIOLIEH HH(OpPMAaIMOHHO-
KOMMYHHUKAIIUOHHON CTPYKTYpbI, a TaKKe MOXET ObIThb MNpHUHATA MPHU JIMYHOM NIpHEME
3asIBUTEIIS.

Bpemss mnpuema xamo® JOKHO coBmagaTth ¢ rpadukoM  paboThl  Oprasa,
NPEIOCTABIISIIONIET0 MYHUIIMIAIBHYIO YCIYTy, MHOTOQYHKIIMOHAJIBHOTO LEHTPA, YUPEIUTEINs
MHOT0( YHKIIMOHAJIBHOTO LIEHTPA.

B cnydae momaun >kanoObl MpU JTUYHOM TMPUEME 3aABUTENb MPEABSBISIET JTOKYMEHT,
YAOCTOBEPSAIOIIMIA €ro JUYHOCTh B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepaunu.

B cnyuae ecnm kanmoba mojaeTcss depe3 MPEACTaBUTENS 3asBUTENS, TaKkKe
MPEACTABIAETCA JOKYMEHT, IOATBEPKIAIOIINI OJHOMOYHS Ha OCYIIECTBICHUE AEHCTBUI OT
UMEHU 3asdBHUTENsA. B  KauecTBe JOKYMEHTa, MOJATBEP)KJAIOIIETO0 IOJHOMOYMS HA
OCYIIECTBJIICHHE NEHCTBUNA OT UMEHM 3asSBHUTENS, MOKET OBITh MpeACTaBiIeHa 0()OpPMIICHHAS B
COOTBETCTBHUH € 3aKOHOAATENbCTBOM Pocculickoil denepannn 10BEPEHHOCTb.

[Tpu momaye >kamoObl MPEACTABUTENIEM 3asgBUTENS B JJIEKTPOHHOM BHUIE JTOKYMEHTHI,
MOJTBEPKIAIOIINE TTOJTHOMOYMSI HAa OCYUIECTBIEHHE JIEUCTBUM OT MMEHHU 3asiBUTENS, MOTYT
ObITh TpeacTaBlieHbl B (opMe DIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX 3JEKTPOHHON
NOANKCHIO0, BUJ KOTOPOW MPENyCMOTPEH 3aKoHoAaTenbCcTBOM Poccuiickoit ®Denepanuu, npu
3TOM JOKYMEHT, YAOCTOBEPSIIOLINI INYHOCTD 3asIBUTEINS, HE TpeOyeTCs..

B cnywae eciam xanoba mopaHa 3asBUTENIEM B OpraH (JOJDKHOCTHOMY JIMIY), B
KOMIETEHIMIO KOTOPOTO HE BXOAMUT MPUHATHE PEUICHUS MO Kajlobe B TeUeHHe Tpex pabouux
JTHEH cOo JHS €€ PEruCTPallvy, YKa3aHHBIM OpraH HampasiseT kajnoOy B YIIOJTHOMOYEHHBIN Ha
ee paccmorpeHue oprad. [Ipu 3TOM opraH, NpenOCTaBIAIONIMN MYHUIMNAIbHYIO YCIYTY,
MHOTO()YHKITMOHATBHBIN LEHTP, yupeauTenb MHOTO( YHKIIHOHAJIBHOTO LEHTpA,
NepeHanpaBuBIlIne Xajlo0y B MNUCbMEHHON ¢dopme, UHGPOPMHUPYIOT O MepeHanpaBlIeHUN
KATOOBI 3asIBUTEIIS.

Kanoba na pemenus u (wnm) aeiictBue (Oe37eiicTBUE) opraHa, MPEIOCTABIISIONIETO
MYHHUIMIAIBHYIO YCIYTY JOJKHOCTHOTO JIMIIA OpraHa, MpeloCTaBIsSIONEro MyHUIIMITATbHYIO
yCIyTY, MYHUIUIAIBHOTO CIYXKallero MOXeT OBbITh IMOJaHa 3asBUTEIEM  dYepes
MHOTOQYHKITMOHAIBHBIN TIeHTp. [Ipu mocTymieHnn Takoil kamo0bl MHOTO(])YHKIIMOHATBHBIH
LHEHTp oOecreunBaeT ee mnepefadyy B OpraH, IMpeIOoCTAaBISIIONIMN MYHULIMIIAJIBHYIO YCIYTY B
NOPSAJIKE U B CPOKH, KOTOPHIE YCTAHOBJIEHBI COIIAIIEHUEM O B3aUMOJICHCTBUY, HO HE MO3/IHEE
CJIeyIoIero padouyero JHS CO JHS MOCTYIUIEHHUs kaynoObl. IIpm 3TOM CpoK paccMOTpeHHus
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KAIOOBI HMCUYUCISIETCSI CO JIHA PErUCTpaliyd  JKajnoObl B oOpraHe, TMPEJOCTaBISIONIEM
MYHHUIUTAIBHYIO YCIIYTY.

5.4. Cpoku paccCMOTpEeHUs KaI00bI

XKanoba, mnocrynuBmias B YINOJHOMOYEHHBIH Ha €€ pPACCMOTPEHHE Opra,
NPEJOCTABISIIOIINN MYHUIIUIAIBHYIO YCIYTy, MHOTO()YHKIMOHAIBHBIA LEHTpP, yUPETUTEIIO
MHOTO()YHKIIMOHAJIBHOTO LEHTPA, MOUIEKHUT PErUCTPALUU HE MO3/(HEe CIEAYIOLIEro 3a AHEM
ee mocryruieHus pabouero nHs. JKamnobGa paccmarpuBaercs B TeueHue 15 (msTHaAaTH)
pabouux JHEH co THS ee PEeruCTpaLuy.

B ciydae oOxaoBaHHs OTKa3a OpraHa, IpeJoCTaBISIIOIIEr0 MyHULIUIIATBHYIO YCIYTY,
€ro JOJDKHOCTHOI'O JIMLA, MHOTOQYHKIMOHAJIBHOTO LIEHTPA, €ro JIOJKHOCTHOIO JIMILA,
paboTHUKA B MIpUEMe JTOKYMEHTOB Y 3asBUTENS JIMOO B MCIPABICHUM JOMYUICHHBIX OMEYaTOK
U (W1in) omuOOK WIK B CiIydyae 00>KaJOBaHHUS 3asBUTEJIEM HApPYLICHHs YCTaHOBIEHHOTO CPOKa
TaKUX UCIpaBJICHUH kanoba paccMaTpuBaeTcsl B TeueHue S5 (matu) pabouux JHEH co JHS ee
perucTpanuu.

5.5. l[lepevyenb OCHOBaHUH /JIsi TPUOCTAHOBJICHHSI PACCMOTPEHUS KAIOOBI
B CJIy4ae, €CJIM BO3MOKHOCTbD ITPUOCTAHOBJIEHUS IPEAYCMOTPEHA
3aKoHOAaTenbcTBOM Pocculickoit denepannn

OcHOBaHMI1 Il TPUOCTAHOBJIIEHUS PACCMOTPEHMs KajJoObl 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannu He MPETYCMOTPEHO.

5.6. Pe3ynbTar pacCMOTPEHHS KATOOBI

[To pe3yabTaTam paccMOTpPEHHUS Kal00bl IPUHUMAETCS OJJHO U3 CIEAYIOIIMX PEIICHUN:

1) xanoba ynoBieTBOpsieTCs, B TOM 4Hcie B (OpMe OTMEHBI NMPUHSATOIO PELICHHUS,
VCIPABJICHUS JOMYLIEHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YyJIbTaTe MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYIM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEACTB, B3MMAHHE
KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMHU NpaBOBBIMU akTamu Poccuiickoit @enepauuy,
HOPMaTHBHBIMH NPAaBOBBIMU aKTaMu cyOBbekToB Poccuiickoit denepanuu, MyHUIUIAIbHBIMU
IIPABOBBIMU aKTaMU;

2) B yIOBIIETBOPEHUH >KATOOBI OTKA3bIBACTCSI.

VYNOIHOMOUYEHHBIE  HAa  PacCMOTPEHHME  KaJIOObl  OpraH,  MPEeOCTaBIIAIOIIUI

MYHUILUIIAIBHYIO yCIIyry, MHOTO()YHKIIMOHATBHBIN LIEHTD, ydpeauTenb
MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa OTKAa3bIBAIOT B YIOBJIETBOPEHUHU KAJIOObI B CIEAYIOLINX
ClIyJasx:

1) Hanuuue BCTYNMBIIETO B 3aKOHHYIO CHIIY pELIECHHUS Cyla, apOUTPaKHOTO cyJa 1o
xaso0e 0 TOM ke MPeIMETe U M0 TEM K€ OCHOBAHHSIM;

2) mojaya >KaJoObl JIUIIOM, IOJHOMOYHS KOTOPOTO HE MOATBEPKICHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNnbcTBOM Poccuiickoit denepanuu;

3) HasIM4Me pelIeHus 1o Kajao0e, MPUHATOrO paHee B OTHOILIEHUH TOTO e 3asBUTEINS U
10 TOMY € TIPEIMETY >KaJ00BbI.

YHOMHOMOYEHHBI  HAa  pacCMOTpEHHe  KajJloObl  OpraH,  MPeAOoCTaBISIOLIUI
MYHHUIMIATBHYIO yCIyry, MHOT0( YHKIIMOHAJIbHBIN LEHTP, yUpeauTeb
MHOTO( YHKITMOHAIIBHOTO IIEHTPa BIIPaBE OCTABUTH jkajo0y 0e3 OTBeTa B CIENYIONINX CIydasx:



a) HaJTM4re B )Kajo0e HEIEH3ypPHBIX JH00 OCKOPOUTENBHBIX BRIPAKEHUH, YIpo3 KU3HH,
3I0POBBIO M UMYIIECTBY JOJKHOCTHOTO JIMIIA, pAOOTHUKA, a TAK)XKE YJICHOB €T0 CEMbH;

0) OTCyTCTBHE BO3MOXKHOCTH MPOYHUTATH KaKYyI0-THOO0 YacTh TEKCTA KaN0Obl, (aMHUITHIO,
UMsl, OTYECTBO (MIPU HAJIMYUMU) U (WJIM) TOYTOBBINA aJipec 3asiBUTENS, YKa3aHHBIE B jKaJlo0e€.

YTIOTHOMOUEHHBIH  HAa  PacCMOTPEHHME  JKAJIOOBI ~ OpraH,  NpPeOCTaBIISIOIINI
MYHHUITUTIATBHYIO yCIyTY, MHOTO() YHKIIMOHATHLHBIT IEHTP, yUpeIuTeNh
MHOTO() YHKITMOHAIBHOTO IIEHTPa COOOIIAIOT 3asBUTENI0 00 OCTAaBIEHUH KajIo0kl O€3 OTBETA B
TeyeHue 3 (Tpex) pabouux AHEH co JAHS perucTpanuu Kanoobl.

B cnydae ycraHoBieHHMS B XOJ€ WIM IO pe3ylbTaTaM pPacCMOTPEHHUS KaJoObl
NPU3HAKOB COCTAaBa AJMHHHUCTPATUBHOTO TPABOHAPYLICHWS WM TMPU3HAKOB COCTaBa
OPECTYIJICHUS ~ JOJDKHOCTHOE  JIMIO, YIOJHOMOYEHHOE Ha  PacCMOTpPEHHE  kajoO,
HEe3aMeIITUTEIFHO HATIPABIISIET COOTBETCTBYIOIINE MATEPHAIBI B OPTaHbBI IIPOKYPATYPHI.

5.7. llopsinok nHGOPMUPOBAHUS 3asIBUTEINS O pe3yabTaTax
PacCMOTPEHUS KaT0ObI

He noznnee aus, cienyromero 3a JHEM MPUHATUS PELICHUS 3asBUTENIO B TUCHbMEHHOM
dopme U, MO KEJTaHUIO 3asBUTENS, B IEKTPOHHON (opme HampaBisieTcs: MOTMBHUPOBAHHBIN
OTBET O Pe3yJbTaTax PACCMOTPEHHUS KaTOOBI.

B oTBeTe mo pe3ynpTaTaM pacCMOTPEHUS JKal00bl YKa3bIBAIOTCS:

a) HAMMEHOBAaHUE  OpraHa,  MPEJOCTABJIAIONIETO  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(DYHKITMOHATBHOTO  IIEHTpa,  yYPEOUTeNnss  MHOTOQYHKIIMOHAIBHOTO  LIEHTPA,
paccMOTpEBIIEro >Kanol0y, JOKHOCTh, (aMuius, HMs, OTU4EeCTBO (NIPU HAJUYUH) €To
JOJKHOCTHOTO JIMIIA, TPUHSBIIETO PElIeHHE 10 Kalooe;

0) HOMep, Jata, MECTO MPHUHATHS PELICHHUS, BKIIIOYAs CBEICHHS O JODKHOCTHOM JIHIIE,
paboTHHKE, pelIeHHe WK JIelcTBUE (0e3AeiCTBUE) KOTOPOTO 00XKaTyeTCs;

B) (hammiust, UMsi, OTYECTBO (IIPU HAIMYUH ) 3asIBUTEJIS,

') OCHOBAHHUSI JUJISl IPUHSATHS PEIICHHUS 110 KaJlo0e;

1) IPUHSITOE IO Kano0e PelIeHHE;

€) B cllydae, eciii kajno0a npu3HaHa 0OOCHOBAHHOM, - CPOKU YCTPAHEHMSI BBISBIEHHBIX
HapYLICHH, B TOM YHCIIe CPOK MPEJIOCTaBICHUS pe3ybTaTa MyHUIIUIIAIbHOU YCIIYTH;

) CBEJICHHUA O MOpsAKe 00’KaTOBaHUS MPUHSATOTO I10 KaJlo0e perieHusl.

OTBeT Mo pe3yabTaTaM PAaCCMOTPEHHUS KAIOOBI MOAMUCHIBAECTCS YIIOTHOMOUYEHHBIM Ha
paccMOTpeHHe KajJ00bl TOMKHOCTHBIM JIMIIOM OpTaHa, MPeJOCTaBISIONIET0 MYHHIIUIIAIbHYIO
yCIIyTY, MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, yUYpeAUTENsT MHOTOPYHKIIMOHAIBHOTO IIEHTpA.

[To xemaHWIO 3asBUTENI OTBET IO PE3yJbTaTaM PAaCCMOTPEHHUS KaJo0bl MOXET OBITh
NpEJCTaBIeH HE TMO3JHEE [HSA, CIEAYIOIIEro 3a JHEM MpUHATHS peuieHus, B Gopme
AIIEKTPOHHOTO JOKYMEHTa, IMOAMUCAHHOTO 3JIEKTPOHHOW TOAMKUCHI0 YIOJIHOMOYEHHOTO Ha
paccMoOTpeHue *KajnoObl JOKHOCTHOTO JIMLA M (WJIM) YHOJHOMOYEHHOTO Ha PaccMOTpPEHUE
XKayoObl OpraHa, NPEIOCTABIAIONIEI0 MYHUIUMNAIBHYIO YCIYry, MHOTO()YHKIHOHAIBLHOTO
[eHTpa, YyYpeAuTedass MHOrO(pYHKIMOHAIBHOTO ILIEHTPa, BHUJ KOTOPOH  YCTaHOBIJICH
3aKoHOAaTesbcTBOM Poccuiickoit denepannn.

5.8. IMopsimok 06xamoBaHus pelIeHUs MO Kanooe

Pemienne mo pesynbratam pacCMOTPEHHUs KajdoObl 3asBUTENb BIpaBe 00XKajloBaTh B
MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.



5.9. IlpaBo 3aMHTEPECOBAHHOIO JIMIIA HA MTOJIy4YECHHE
uH(GOPMALIUU U JOKYMEHTOB, HEOOXOIUMBIX JUIsl 000CHOBaHUS
Y PacCMOTPEHHUS KaT00BbI

3anHTEpecOBaHHOE JIMII0 MMEET MpaBO Ha MOdydeHHue HHPOpMAlMU U JTOKYMEHTOB,
HEOOXOJIUMBIX Il 0OOCHOBaHUS W PACCMOTPEHUS KajloObl, €CIU MHOE HE MPEeyCMOTPEHO
3aKOHOM.

5.10. CrnocoOb1 nHGOPMUPOBAHUS 3aBUTEIICH O TTOPSIIKE TTOAaUn
U PaCCMOTPEHHUS KATOOBI

Nudopmaniust o mopsike mogauu U pacCMOTPEHHUS KaIOObI OTPEIEsAeTCS B HACTOSIIEM
AJIMUHHUCTPATUBHOM PETJIAMEHTE, KOTOPBIN MOJICKUT Pa3MEIICHUI0 Ha OPUITMaTIbHOM caiTe
Anmuanctpanun bepesobckoro 'O (berez.org), EnuroM mopTane rocyqapCcTBEHHBIX YCIIYT,
WH()OPMAIIMOHHBIX CTEHIAaX B MOMEMICHUSAX MpHeMa U BbIJaYd JOKYMEHTOB, B TOM YHCJE B
MOMENICHUSAX MHOTO(YHKIIMOHATBHBIX LIEHTPOB, a TaK)Ke MPEAOCTABISIETCS HEIMOCPEACTBEHHO
COTPpYAHUKAMU oprasa, MIPEAOCTABIISIOLIETO MYHULIMNAIbHYIO yCIIyTYy,
MHOTO(QYHKIIMOHAIBHBIX I[IEHTPOB TPU JUYHOM OOpalleHHH 3asBUTENCH, TenedoHam s
CIIpaBOK, a TaKXKe€ B MUCHbMEHHOW (OpME MOUYTOBBIM OTHPABICHUEM JHOO 3IEKTPOHHBIM
COOOILIEHUEM 10 aJIPECY, YKA3aHHOMY 3asBUTEJIEM.


http://berez.org/

[Tpunoxenune Nel

K AIMAHHACTPATUBHOMY perJIaMeHTy
NPEAOCTABICHUS MYHULUTIATBHOU YCIyTH
«Ha3HadyeHue €XKEMCECIYHOM JCHEKHOM BBIILIATEHI
JIUIIaM, YJIOCTOEHHBIM 3BaHUS «IToueTHbIi
rpaxkaaHuH ropoja bepe3oBckuii»

BJIOK-CXEMA

[IpenocraBiienne B yCcTaHOBICHHOM HOPSAKE HHPOPMAIIUU
3asIBUTEIISIM U 00ECTIeUeHUe JOCTYIa 3assBUTENEH K CBEACHUSIM O
MYHUILIMTIAJIBHON yCIIyTe

v

[Tpuem u peructpariys 3asBICHUS U HEOOXOIUMBIX TOKYMEHTOB

\4

PaccmoTpenue 3asBieHus

1 HEOOXOIUMBIX JJOKYMEHTOB

\ 4

[TonroroBka JOKYMEHTOB MO pe3yabTaTaM PacCCMOTPEHHUS 3asBICHUS

v

Brigaua (HanpaBieHne) JOKYMEHTOB I10 pe3ylIbTaTaM Mpel0CTaBIECHUs
MYHUIUIIAIBHON yCIyTH




IIpunoxenne Ne2

K AZIMUHHUCTPAaTUBHOMY PEIJIaMEHTY IPEOCTaBICHUS
MYHHULMNAIBHON ycinyrn «Ha3zHaueHne exemecsauHoU
JICHE)KHOM BBITUIATHI JIMI[AM, YAOCTOEHHBIM 3BaHHSA
«IToueTHsIN rpaxaanuH ropoja bepe3zoBckuiin

HavanbHuky YnpapieHus: couuaibHON 3alIUThI
HacesieHus1 bepe3oBcKoro ropoJcKoro okpyra
oT

(®.1.0. rpaxaaHnHa)

MacropT cepus No
BBIJIaH

(opraH, BBIIABIIHI MACTIOPT)

Anpec

Tenedon

3asaBiaenue

HpOH.Iy HAa3HAYUThb MHC CIKCMCCAYHYIO ACHCKHYIO BBIIUIATY, KaK JIUIY, YIOCTOCHHOMY 3BaHUSA

Jlns1 HazHAYCHHS ©KEMECSIHONW ACHE)KHON BBITIIATHI TIPHJIATAI0 CIICTYIOIINE JOKYMEHTHI:

JlocTaBKy exeMecsTYHOM JIEHEKHOM BBITUIATHI MTPOITY NPOU3BOIUTH (HY)KHOE OTMETUTH M 3aII0THATB):

Yyepe3 KPEeAUTHYIO OPTaHH3aIHnIo:

(cBenmeHuMs O PEeKBU3MTAX CUeTa TPAKIAHUHA, PEKBU3UTHI KPETUTHON OPraHU3aIliH)

Yyepe3 opraHu3anuio (enepaibHON TOYTOBOM CBI3H

(pEeKBH3UTHI OPraHu3aluy QenepaabHOM TOYTOBOMN CBSI3H)

(nata) (moamuce) (pacindpoBKa MOIUCH)

3asBiIcHUC IIPUHATO

(nata) (TIOJNHUCH CTEIMATHCTA) (®.1.0., 101KHOCTD)

PaCHI/ICKa-yBCHOMHCHI/Ie O IpUCMEC 3asBJICHUA BblAaHA « » 20 T.

Crenpanuct

(®.1.0.) (moznucsk)
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