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AIMNHUCTPALA BEPE3OBCKOI'O I'OPOACKOI'O OKPYT A

IHOCTAHOBJIEHUE

02.11.2018 Ne 795

O BHeceHMHU M3MEHCHUI B MOCTAHOBJICHHE A[IMUHUCTPALIUMA
Bepe3oBckoro ropoackoro okpyra ot 27.02.2012 Ne 99 «O06 yrBep:kIeHuA
aIMMHHCTPATHBHOIO PerjiaMeHTa NMPeA0CTABJIEHNSI MyYHHIMNIAJIbHON yCIyru
«IIpu3HaHMe rpakIaH MAJOMMYIIIMMH JJIs1 IOCTAHOBKM HA yUYeT B KadyecTBe
HYKIAIOIUXCS B JKIJIBIX IOMEIIEHUAX, MPeA0CTABJISIEMbIX 10 I0T0BOPaM
COIUAJILHOT0 HAlIMa

PyxoBonctBysice ®@enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6
OpraHM3allK TPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHULHUIAIBHBIX YCIIYI»,
®enepanpubiM  3akoHOM 0T 06.10.2003 Ne 131-d3 «O06 0o0mMX NPUHIMIIAX
OpraHu3allii MECTHOro camoympaniieHusi B Poccuiickoit deaepaunmn», B LEISX
MOBBIIEHNS Ka4y€CTBa U JOCTYITHOCTH MPEAOCTABIEHNS MyHULIUITAIBHBIX YCIYT HA
TEPPUTOPUN MYHUIIMTIAIIBHOTO 00pa3oBaHusl bepe3oBckuii TOpoICKO OKpYyT

NOCTAaHOBJAECT.

1. BHectu u3MeHEHHUs B TOCTAHOBJIEHWE aaMUHHUCTpanuu bepe3oBckoro
ropojackoro okpyra ot 27.02.2012 Ne 99 «O6 yTBepx’AeHUN aIMHUHUCTPATUBHOTO
periamMeHTa IMpelOoCTaBICHUs] MyHULMNANbHON yciyru «lIpusHanue rpaxnan
MaJIOUMYIIUMU JJisI IOCTAHOBKM HA YY€T B Kay€CTBE HYXKIAIOIIUXCA B KUJIBIX
MOMEIIEHUSIX, MPEOCTABIIIEMBIX 10 JOTOBOPaM COIMAJILHOIO HaiiMay, a UMEHHO:

AJIMUHUCTPATUBHBIA PErVIAMEHT MPENOCTABICHUS MYHULHIIAIBHOW YCIYTH
«IIpu3Hanue rpaxaaH MaJIOMMYUIMMH JUIsl TOCTAaHOBKM Ha YYE€T B KadecTBE
HY)XJIAIOIIUXCA B KUJIBIX TOMEIICHUSAX, MPEAOCTABISIEMbIX IO JOTOBOpaM
COI[MAJILHOTO HaiiMa» M3JI0KUTh B HOBOM PENAKIMU COTJIACHO MPUIIOKEHUIO K
HACTOSAIEMY TOCTAHOBJICHHUIO.

2. Ilpu3HaTh yTPAaTUBIIMMH CHITY:

MIOCTAHOBJICHUE aJIMHHUCTpauuu bepe3oBCKOro TOpOICKOrO OKpyra oOT
19.05.2016 Ne 354 «O BHeCeHMHM M3MEHEHHUH B IOCTAHOBJICHHUE aJIMUHHUCTpAIUU
bepeszoBckoro ropojackoro okpyra ot 27.02.2012 Ne 99 «O0 yrtBepxkieHun
aIMUHHUCTPATUBHOIO pErJIaMEHTa MPEJOCTABICHUS MYHULUIIAIBHOW YCIyTH
«lIpu3Hanue rpaxaaH MaJIOMMYLIMMH JUIsl TOCTAHOBKM Ha YYET B KadyeCcTBE



HYXKJAIOIMUXCSA B OJKWIBIX TOMEIIEHUSX, TPEIOCTABISIEMBIX II0 JOTOBOpaM
COIMAJIbHOTO HaliMa»;

MOCTAaHOBJICHUE aJAMUHUCTpAalMK bepe30BCKOro TropoJCKOro oOkpyra oOT
08.11.2016 Ne 816 «O BHeceHMM M3MEHEHUN B MOCTAHOBJICHHE aJIMUHHUCTpAIUU
bepe3oBckoro ropojackoro okpyra ot 27.02.2012 Ne 99 «OO0 yTBepxkaeHUU
aJIMUHUCTPATUBHOTO pErjlaMeHTa TMPEAOCTABICHUS MYHUUUIAIBHON YCIyTH
«IIpyu3Hanue TpakaaH MaJOUMYIIMMH IS TIOCTAHOBKM Ha YYe€T B KadyeCTBE
HYXKJIAIOIMUXCA B OJKWIBIX TOMEIICHUSX, TMPEIOCTABISIEMBIX 10 JOTOBOpaM
COLIMAJIBHOTO HalMay.

3. HaganpHUKY OpraHHM3allMOHHOTO OTJAENA aAMUHUCTpau bepe3oBckoro
ropojckoro okpyra MakcumoBoit A.C. obGecriednTs OnMyOJMKOBaHUE HACTOSIIETO
MIOCTAHOBJICHUS B CETEBOM M3JaHuU «BecTHUK bepe3oBckoro ropoackoro okpyra
KemepoBckoii 001acTm.

4. KoHTpoJIb 32 MCTOJHEHUEM HACTOSIIETO TIOCTAHOBIICHUS BO3JIOKUTH Ha
IIEpBOTO 3aMECTUTEIIA I1aBbl bepe3oBckoro ropoackoro okpyra Msanony JI.B.

5. IlocraHoBneHue BCTyMmaer B CUIy Toci€ €ro OQUIMaIbHOTO
OMyOJMKOBAHUSI.

I'naBa bepe3oBckoro
FOPOJCKOTO OKpyTa J.A.TutoB



[Ipunoxenue
K ITOCTAHOBJICHUIO aIMUHHUCTPALINH

bepe3oBcKOro ropoJIcKoro okpyra
ot 02.11.2018 Ne 795

AJIMUHHCTPATHUBHBIN perjaaMeHT
NpeIoCTABJCHUS MyYHUIMIIAJbHOM ycayru «[Ipu3Hanue rpaxiaad MaJaouMyLIUMHU
JJISA IOCTAHOBKM HA Y4YeT B KaYeCTBe HYKIAIOIUXCH B )KHJIBIX IOMELCHUAX,
NPeaoCTABJIAEMBIX 110 J0r0BOPAM COLMAJIBLHOI0 HaliMa»

1. OGmue nosoXKeHus
1.1. [IpenMet peryaupoBaHus

AJMUHUCTPATUBHBIN pErjlaMeHT MPEJOCTaBICHUS MYHULUIIAIBHON yCIyTH
«IIpyu3HaHue TrpakJaH MaJOUMYIIMMH JJii TOCTAaHOBKM Ha Yy4YeT B KaudecTBe
HYKJIAIOIIHUXCS B AKUJIBIX MOMEUIEHUSX, IPEIOCTaBISEMBIX MO JI0rOBOPaM COLMAIBLHOTO
HaliMa» (nanee — AJIMUHUCTPATUBHBIA PErIaMeHT) pa3pad0TaH B LEJAX MOBBIIICHUS
KauecTBa MPEAOCTaBICHUS U JOCTYMHOCTH MPEAOCTABICHUS MYyHUIUMIAIBLHOU YCIIyTH,
co3qaHusi KOMQPOPTHBIX YCIOBUU [JIs YYaCTHUKOB OTHOIICHHM, BO3HUKAIOUUX MpPH
IIPENOCTABICHNUN MYHUIUIIATBbHOU yCIIyTH, onpeaeIeHUs CPOKOB U
MOCJICIOBATEILHOCTH  JIEUCTBUM  (aMUHUCTPATUBHBIX  MPOIEAYp) YTPaBICHUS
COLIMAJIBHOM 3alIUThl HaceleHUs bepe3oBCKOro TOpoJICKOro oxkpyra (naigee -—
VYnopasnenue, opradH, [pPEeAOCTaBISIIOIIMA ~ MYHULUNAIBHYIO  yCIOyry)  IpH
IIPEIOCTABIECHUN MYHULIMIIATBHON YCIIYTH.

1.2. Kpyr 3aaBurenei

1.2.1. MyHunumanbHas yciiyra MpeaoCTaBIACTCS TpaKIaHaM, HYXIAIONUMCS B
KUJIBIX TTOMENICHHSX, MPEJ0CTABISIEMBIX IO JIOTOBOpPaM COITMAIBHOTO HaiiMa (mamee —
3asIBUTEJIN).

1.2.2. IaTepechl 3agBUTENECH MOTYT IPEICTABIATh WHBIE JINIIAa B COOTBETCTBHUH C
3akoHoaaTeabcTBOM Poccuiickoil denepannu (1anee — npeaCcTaBUTEIN).

3asBICHUS MOTYT MOJIaBATh:

3aKOHHBIN MPEJICTaBUTEb;

peACTaBUTENM, JIEUCTBYIOIME B CHJIY T[OJHOMOYMM, OCHOBaHHBIX Ha
JIOBEPEHHOCTH, O(OPMIICHHOH B COOTBETCTBHMH C 3aKOHOAATENbCTBOM Poccuiickoil
Oenepaunm.

1.3. TpeGoBanus Kk NOPAAKY UHPOPMHUPOBAHUS
O MPEIOCTABICHNN MYHULIUIIATBHON YCIyTH

1.3.1. Mecronaxoxnenue YnpasineHusi: 652425, KemepoBckas o00sacTs,
r.bepeszoBckuii, npocnekt Jlenuna, nom Ne 38, nomenienue 97.



['paduk (pexxum) npuema 3asBUTEICH:

[Tonenenbuu ¢ 8-30 mo 17-30 o0ex c 12-30 mo 13-30
Bropuuk ¢ 8-30 mo 17-30 o0ex c 12-30 nmo 13-30
Cpena HENIPUEMHBIN J€Hb

YerBepr ¢ 8-30 mo 17-30 o0enc 12-30 mo 13-30
IIsTHH1IA HEIIpUEMHBIN JIEHb

Cy00oTa BBIXOJIHOU JI€Hb

Bockpecenbe BBIXOJHOMU JIEHb

CrpaBounbrii Tenedon: 8 (384-45) 3-09-40.

Odunmanbapiii caliT YnpasieHUs: B WH()OPMALMOHHO-TEIEKOMMYHUKAITMOHHON
cetu "UntepHer" (nanee - ceth MIHTEpHET) — OTCYTCTBYET.

Ajpec 3JeKTpOHHOM mouThl: USZNn245@mail.ru

1.3.2. Uudopmanust 0 MyHULIUIIAILHON yCITyre MPea0CTaBIsAETCA:

Ha  UHPOPMAIMOHHBIX  CTEHJaX B  TOMEIICHHWM  YTpaBlIeHUS U
MHOTO(YHKIIMOHATBHBIX HEHTpax pe0CTaBICHUS roCyJ1IapCTBEHHBIX u
MYHHUITUTIATBHBIX YCIyT (1asiee — MHOTOGYHKIIMOHATIBHBIE IIEHTPHI);

Ha O(QUIMATEHOM CailTe aJAMUHUCTpAaIMK bepe30BCKOTO TOpPOJACKOTO Kpyra
(http://berez.org);

B (eqepanbHON TocyapcTBeHHON nH(popManronHoW cucteme "Enunbiid mopran
TrOCYJIapCTBEHHBIX W MYHUIIMTIATIBHBIX yCIyT (QyHKiui)" (www.gosuslugi.ru) (manee -
Enunbiii mopTan rocy1apCTBEHHBIX YCIYT);

B CpelICTBaX MaccoBOM HHQpoOpManuu: MyOJUKAIlMM B Ta3erax, >XypHalax,
BBICTYIUUICHUS 110 PaJno, Ha TEJICBUICHUY;

MyTEM U3JaHUs TeYaTHBIX UH(HOPMALIMOHHBIX MaTepuasioB (OpoIIop, OYKIETOB,
JIUCTOBOK);

Opyu YCTHOM oOOpamieHuu (JIM4HO JuO0 Mo TeiaedoHamM ropsiued JUHUM) B
VYrpaneHue Wi MHOTO(QYHKIIMOHAIbHBIN LEHTD;

MpU MUCbMEHHOM 00pallieHuu (B TOM 4Hcie B (popMe AJIEKTPOHHOTO JTOKYMEHTA)
B YIIpaBjeHUE WK MHOTO(YHKITMOHAIBHBIN IIEHTP.

1.3.3. Ha wundopmManmoHHBIX CTEHAAX MOMJICKUT pPa3MEHICHUIO CIEAYIOIast
uHdopmaIus:

1) B OTHOIIEHHH OpraHa MPEIOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTY:
MOYTOBBIN ajipec, aApec FIEKTPOHHOU MOYTHI, HOMepa Tejae(OHOB CIPABOYHOM CITYXOBbI,
rpaduk (pexuMm) npuema ImoceTuTened, GpaMuivs, UMs, OT4eCTBO (TIOCIIENHEE - TpHU
HaJIMYMK) PYKOBOJIUTENS OpraHa NpeoCTaBISIIONIEr0 MyHUITUTIATBHYIO YCIYTY;

2) CPOKM IPEIOCTABICHUS MyHUIIMIIATBHON YCIIyTH;

3) bopmbl 3asBICHUI 1 0OPA3IIbl KX 3aMOTHEHUS;

4) MOPSAZOK M CIOCOOBI TTOTaYH 3asIBIICHMUS;

5) mepedyeHb MHOTO(YHKIIMOHAIBHBIX IIEHTPOB, B KOTOPBIX MPEIOCTABISICTCS
MYHUIIMIIAJbHAS YCJIyra, aapeca MECTOHAXOXKICHUs, TeledoHbl, rpapuk (pexum)
padoTHI;

6) TopsiAOK OO0XajJoBaHUS pEIIeHUN, AeHCTBUM (0e31eUCTBUSA) HOJIKHOCTHBIX


mailto:uszn245@mail.ru
http://berez.org/

JIUI, OTBETCTBEHHBIX 32 MPEAOCTABICHUE MYHULIMTIATBHOMN YCIyTH.

1.3.4. Ha odunmuanbHoM caiite agMuHHCTparuu  bepe3oBckoro 'O
(http://berez.org) pa3memaercss AJIMUHUCTPATUBHBIM perjiaMEHT C MPHUIOKCHHUSIMU,
TEXHOJIOTUYECKAasi CXeMa MPEAOCTaBIICHUS] MyHULIUITAIbHON YCIYTH.

1.3.5. KoHcynbTHpOBaHHE 3a4BUTEJICN OCYIIECTBISIETCS MO  CJIEAYIOIIUM
BOIIPOCAM:

1) B OTHOIICHWH OpraHa MPEJOCTABISIIOIICIO MYHHIUIAIBHYIO — YCIyTY:
MOYTOBBIN aJpec, aipec JIEKTPOHHOM MOYTHI, HOMEPA TEIEPOHOB CIPABOYHOMN CITYKOBI,
rpaduk (pexuM) mpreMa MOCETUTENEH, (paMumus, UMs, OTYECTBO (TIOCIEIHEE - TPHU
HaJIMYUK1) PYKOBOAUTEIS OpraHa MpeJoCTaBISIONIEr0 MyHULIMTIATbHYIO YCIYTY;

2) B OTHOIICHWHM  OpraHM3alui, y4acTBYIOIIMX B  MPEIOCTABICHHU
MYHHULIUIIAUIBHON YCIIyTM: IIOYTOBBIA aJpec, aipec 3JJIEKTPOHHOW II0YThI, HOMEpaA
TeraedOHOB CIPABOYHOU CIIykObl, rpaduk (peKUM) MpHUeMa MOCETUTENCH, dhaMumus,
HMsl, OTYECTBO (MTOCJIEAHEE - P HATMYUH ) PYKOBOJUTEIS OPTaHU3AIINHY;

3) mnepedyeHb HEOOXOAUMBIX JOKYMEHTOB,;

4) rpaduk npruema 3asBUTEICH;

5) mecroHaxoxkaeHne W rpaduk  pabOTBl  BBINIECTOSINETO  OpraHa,
OCYUIECTBIISIIOLIEIO0 KOHTPOJIb 3a JESITEIbHOCTHIO YIpaBieHHs, B TOM 4YHUCJIE 32
COOJIIOJICHUEM U HUCTIOTHEHUEM JOJKHOCTHBIMU JIMLAMU U COTPYAHUKAMH TOJOKEHUM
AJIMUHUCTPATUBHOTO pErjlaMeHTa W HWHBIX HOPMAaTUBHBIX IIPABOBBIX aAKTOB,
yCTaHaBJIMBAIOIINUX TPEOOBAaHUA K MPETOCTABICHUIO MyHUITUTIATBHON YCIIYTH;

6) BpeMs OXKUIAHUSA B OYCPEAM HA IPUEM JTOKYMEHTOB U MOJYYCHHUE Pe3yiibTaTa
MPEIOCTABIICHUS MYHUITUTIATLHOM YCITYTH;

7) CpOKH NPEIOCTaBICHUS MYHHUITUIIAIBLHON YCITYTH;

8) mopsmok U cnocoObl 00KajIoBaHUS ACUCTBUI (Oe3aeiCTBHI) U PELICHUH,
OCYIIECTBIISIEMbIX U TPUHUMAEMBIX B X0JI€ MPEOCTABICHNUS] MyHULIUITAILHON YCIYTH.

2. CraHmapT npeaoCTaBiICHNs MYHHUIUIIAJBHON YCIIYyTH

2.1. HaumeHoBaHME MyHULIUNTAIBHOW YCIYTH

[Tonmnoe HaumeHoBaHue: [lpu3HaHue rpaxiaaH MAJIOUMYLIMMH JJisI TOCTAHOBKHU
Ha y4YeT B KAueCTBE HYXKIAIOIMIMXCS B JKWIBIX MOMEUIEHUSX, MPEIOCTABISEMBIX IO
JIOTOBOPaM COLIMAIBLHOIO HalMa.

Kparkoe naumenoBanue: [Ipu3Hanue rpaxk/ian MaJOUMYIIUMU JJi1 00ecTeueHUs
KUITBEM.

2.2. HaumeHoOBaHUE Oprasa,
MPEIOCTABIISIONICTO MYHUIIUTATBHYIO YCIIYTY

MyHuinanbpHas yciyra npeaocTaBisieTcsl YPaBICHUEM COLMATBHON 3alllUThI
HaceJieHus1 bepe3oBCcKOro ropoJICKoro oKpyra.

MHuorodyHKIMOHATbHBIE LEHTPbI y4acTBYIOT B PEeI0CTaBICHUN
MYHHUITUTIATBHOW YCITYTH B YaCTH:



- KOHCYJIbTUPOBAHHUS 10 BOIIPOCAM MPEAOCTABIECHUS MyHULIMTIIATILHOW YCIIYTH,

- npueMa 3asgBJICHUNH U JIOKYMEHTOB, HEOOXOIUMBIX [JIs IPEIOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

- (opMHUPOBaAHUSA U HAMPABJICHUS MEKBEJOMCTBEHHOTO 3aMpoca;

- BBIJJAYM pe3yJibTaTa MPeI0CTABICHUS MYHUIUIIAIIBHON YCIIYTH.

ITpu MPEIOCTABICHUN MYHHUIUTTAIBHOMN yCIyTH OCYILIECTBIISIETCA
B3aNMOJIENCTBHE C.

l)opranamu couranbHON 3alIUThl HACEICHUS;

2)opraHaMi, OCYIIECTBISIOIIMMHU PETUCTPALIMI0 TMpaB Ha  HEABUKUMOE
VMMYILECTBO U CHIEJIOK C HUM;

3) KOMHTETaMH T10 3eMEJIBHBIM PECypcaM U 3eMIICYyCTPOHCTBY;

4) Iencuonnsm Gougom Poccuiickoit deaepanuu;

5) ®onaoM comuanbHOro cTpaxoBanus Poccuiickoit denepanum;,

6) opranamMu CITy»OBbI 3aHATOCTH HAaCEIICHUS.

3amperniaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JICHCTBHUI, B TOM YHCIIE
COTJIaCOBaHUH, HEOOXOIUMBIX TSI TTOTYUYCHUS MYHHUITUTIATBHONW YCITYTH U CBSA3aHHBIX C
oOpaleHrueM B UHBIE TOCYaPCTBEHHBIC OpTraHbl, OpTaHbl MECTHOTO CaMOYIIPaBJICHUS H
OpraHU3alMK, 3a WCKIOYECHUEM TOJYyYEHHUs YCIyT, BKIIOUYEHHBIX B YTBEPIKICHHBIMN
NEPEUYCHb YCIYT, KOTOPHIC SBISIFOTCSA HEOOXOMWMBIMH H  00SI3aTEIBHBIMH IS
MPEIOCTABICHUS MYHUITUTIATBHBIX YCIYT.

2.3. Pe3ynbTaT npeaocTaBiIeHUs MyHHUIIMIIAIbHON YCIIYyTH

Pe3ynbTaToM mpenocTaBieHUs MYHULUNAIBHOW YCIYyTH SIBISIETCS NPU3HAHUE
WIM HE TpHU3HAHUE TPakKJIaH MAJOUMYIIMMH JJIsi MMOCTAHOBKM Ha YYEeT B KadecTBe
HY>X/IAIOIIUXCS B KWIBIX MTOMEILIEHUSX, TPEAOCTABISEMBIX 10 JOTOBOPAM COIUATIBLHOTO
HanMma.

[Ipouenypa mnpeAocCTaBiCHUS MYHUIMIAIBHOW YCIYyTH 3aBEpIIAETCA MyTeM
BbIIauX (HAITPaBJICHUS ) 3aBUTEIIO CISAYIOMMX JOKYMEHTOB (MH(pOpMaIun):

pellieHUus] O MPU3HAHUU WM HE NPU3HAHUU TPaXJaH MAJTOUMYIIUMHU IS
MOCTAHOBKM Ha Yy4Ye€T B KaueCTBE HYXJAIOMIMXCS B JKWIbIX [MOMEIICHUSIX,
NpEAOCTaBIsIEMbIX IO JOTOBOpaM COIMAIBLHOIO HailMa Jaubo pelieHus o0 OTKa3e B
OpU3HAHUU TpaXIaH MAJOUMYIIMMHU JUJIi TIOCTAaHOBKM Ha YYeT B KauecTBe
HYKJIAIOIIUXCS B AKUJIBIX TOMEIICHUSX, MPETIOCTaBISEMBIX M0 JIOTOBOPaM COIUATIBHOTO
HaiiMa (puitoskerue Ne 3 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY).

Pesynbrar npenocraBieHrs MyHUIIMIIATBLHON YCIYTH MOKET ObITh MOJYyUYEH:

- B YmpaBiieHuu, Ha OyMa)XHOM HOCUTENIE TIPU TUYHOM OOpAIlEHUH 3asIBUTEINS;

- Ha OyMa>XHOM HOCHUTEJIE MOYTOBOM CBSI3bIO;

- B MHOTO(YHKIIMOHAJILHOM IIEHTpe Ha OYMa)XKHOM HOCHUTENE, MPU JUIHOM
oOpareHnu 3assBUTEIS.



2.4. Cpok nmpeaoCcTaBIeHUSI MyHULIUTIATbHON YCIYTH,
CPOK IIPUOCTAHOBJICHUS NIPEJOCTABIECHUSI MyHULIUNIATbHON YCIYTH,
CPOK BbI1auy (HaIlpaBJIEHUs1) JOKYMEHTOB, SIBJISIOLIUXCS
PE3yJIBTaTOM MPEAOCTABICHNUS MyHULIMIIAILHON yCIIyTH

B ciywyae mpencraBiieHHsT JOKYMEHTOB B YIPaBIECHHUE, CPOK IPEIOCTABICHUS
MYHUIIUNIAIBHOW yCiIyru  coctaBisier 15 (nmsaTHamgmare) pabouumx JHEH €O JHA
MOCTYIUICHUS 3a4BJICHUSI B YTPABICHUE IO JIEHb NPUHATUS PEIICHUSI YTPABICHUEM O
MPENIOCTABICHUN MYHUIIMIIATBLHON yCIyrd, JTu00 00 OTKa3e B MPEJOCTABICHHUH
MYHULIMNAIBHON YCITyTH.

B ciydae npencraBieHus TOKYMEHTOB B MHOTO(YHKIIMOHATIBHBIN IIEHTP, B TOM
YuCJ€ B paMKax KOMIUIEKCHOTO 3ampoca, CPOK IMPEIOCTaBICHUS MYHUIUIIAIbHON
ycIyra  cocraBisier 15 (msaTHaamarth) paboumx gHEH cO  JHSA  Tepelnavyu
MHOTO(YHKIITMOHAJIBHBIM IIEHTPOM BCEX HEOOXOAMMBIX JOKYMEHTOB B YIIpaBJIEHUE TIO
JIeHb MPUHSTUS YTPaBJICHUEM PELICHUs] O MPEAOCTABICHUN MYHUIIMNAIBHOW YCIyTH,
1100 00 0TKa3e B MPEJOCTABICHUN MYHUITUTIAIbHON YCITYTH.

B cnyuae mnomauu JOKYMEHTOB Ha TMOJYyYEHHE MYHULMNAIBHOW YCIyTH B
ANEKTPOHHOM (opMe MOCPEACTBOM MCHOJb30BAHUS AJIEKTPOHHBIX JIOKYMEHTOB,
NOJANMHUCAHHBIX DJIEKTPOHHOM MOAMMUCBHIO, C HCHOJb30BaHUEM HMH(POPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETe OOIlero IMojb30BaHUs, BKIo4Yas EauHbld mopran
rOCYJapCTBEHHBIX YCJIYT, CPOK IMPEIOCTABICHHUS MYHULIUNAIbHON YCIYTH COCTaBIISIET
15 (maTHamaTe) paboumMx JHEH CO JIHS TMOCTYIUICHHS JOKYMEHTOB B DJIEKTPOHHOM
dbopme B YmpaBiieHHEe MO JI€Hb NPUHATHS YTPaBICHUEM PELICHUS O MPEJOCTABICHUU
MYHHUITUTIATBHOM YCIIYTH, THOO0 00 0TKa3e B MPEA0CTABICHUN MyHUITUTIATLHOM YCITYTH.

CpoKk  NOpPHOCTAHOBIEHUS  MPEAOCTABICHUS ~ MYHUUUNAIBHOW  YCIYTd
3aKkoHOAaTenbCcTBOM Poccurickon denepanuy He IPEeAyCMOTPEH.

2.5. IlepeueHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYIUPYIOIIUX
OTHOILIEHUS, BOSHUKAIOIIUE B CBSA3U C IPENOCTABICHUEM
MYHULIANAIBHOU YCIIyTH

[IpenocraBneHre MyHUITUTIATLHOW YCIYTH OCYIIIECTBIISIETCS B COOTBETCTBUHU C:

Koncturynueinn Poccuiickoit ®enepanuun («Poccuiickast razera», 25.12.1993,
Ne237);

®denepanbHbiM 3ak0oHOM 0T 06.10.2003 Ne 131-®d3 «OO6 00mMX NpUHIMIAX
OpraHM3allii MECTHOTO camoyrmpaBiieHuss B Poccuiickoit ®denepanun» (CobOpanue
3akoHoaaTeabcTBa Poccuiickoit denepanmu, 2003, Ne 40, ct. 3822);

denepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-d3 «O06 opraHuzanuu
NPEOCTaBICHNUS  TOCYJApCTBEHHBIX W MyHHIUMNanbHbIXx  ycuyr»  (CoOpanue
3akoHogaTenbcTBa Poccuiickoit denepannu, 2010, Ne 31, ¢1.4179);

®enepanbubiM 3ak0oHOM 0T 02.05.2006 Ne 59-03 «O mopsike paccMOTpeHUs
obpamenuii rpaxnan Poccuiickoit ®eneparuny» (CobpaHue 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu, 2006, Ne 19, ¢1.2060);

®enepanbubiM 3ak0HOM OT 06.04.2011 Ne 63-D3 «OO6 3I€KTPOHHON MOAMUCK
(CobOpanue 3akonomarenbcTBa Poccniickont denepanum, 2011, Ne 15, ¢1.2036);
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®enepanbubiM 3ak0HOM 0T 27.07.2006 No 152-03 «O mepcoHaNbHBIX JaHHBIX)
(Cobpanue 3akonomarenbcTBa Poccutickoit denepanmu, 2006, Ne 31, ¢1.3451);

noctadHoBieHueM [IpaBurensctBa PO ot 27.09.2011 Ne 797 «O B3aumMoaencTBUU
MEXAY MHOTO(QYHKIIMOHAJIBHBIMU ILIEHTPAMU IMPEAOCTABICHUS TOCYAapCTBEHHBIX H
MYHUIUOANBHBIX YCIYr W (QeAepalbHbIMU OpraHaMd HUCIOJHUTEIbHON BJIACTH,
OopraHaMu TOCYAApCTBEHHBIX BHEOIOKETHBIX ()OHAOB, OpPraHaMu TOCYJapCTBEHHOM
BIacTu cyObekToB Poccuiickoit depepanvy, opraHaMd MECTHOTO CaMOYIpaBJICHUS
(Cobpanue 3axkoHomatenbcTBa Poccuiickoit @enepanuu, 2011, Ne 40, c1.5559);

nocraHoBjeHreM IIpaButensctBa PO ot 16.08.2012 Ne 840 «O mopsiake mojgauu
¥ PACCMOTPEHUS XaJlo0 Ha penieHus u aeictBus (0e3neiicTBue) deepalbHbIX OPraHOB
WCIIOJIHUTEIILHON BJIACTH W WX JOJKHOCTHBIX JHUI, (elepaabHBIX TOCYIapCTBEHHBIX
CIyXaluX, JOJUKHOCTHBIX JIMI] TOCYJAapPCTBEHHBIX  BHEOIJKETHBIX  (DOHIOB
Poccuiickon denepanun, a Takxke ['ocyaapcTBEHHON KOPIIOpAMU 10 aTOMHOU SHEPTUU
«Pocatom» u ee nomkHOCTHRIX Juiy (CoOpaHue 3akoHoAaTeNbcTBa Poccuiickoi
denepanym, 27.08.2012, Ne 35, ¢1.4829);

pacnopspxkenueM IlpasutensctBa PO ot 01.11.2016 Ne 2326-p «O0 yTBepKACHUH
nepeyHsi JOKYMEHTOB W CBEACHUM, HAXOASIIUXCS B PACHOPSIKEHUH OTACIBHBIX
dbenepanbHbIX OPraHOB UCIIOJHUTEILHON BIACTH M HEOOXOIUMBIX JIJIsi IPEAOCTABICHUS
FOCYyJIapCTBEHHbIX W MYHUIMNAIBHBIX  YCIAYT  HUCIOJHUTEIbHBIM  OpraHam
rocyJ1IapCTBEHHON BiacTu cyObekTOB Poccuiickoit denepanud M opraHaM MECTHOTO
CaMOyIPaBIICHUS;

3akonom Kemeposckoit o6iact ot 10.06.2005 Ne 65-O3 «O nopsiike npu3HaHUS
OpraHaMM MECTHOTO CaMOYIPABJICHUSI TPaXIaH MaJOUMYIIUMW» MPUIOKEHUE
«Odunmansuo» K razete «Kysdacce», Ne 106, 17.06.2005);

3akonoM Kemeposckoit o6mactu ot 10.06.2005 Ne 68-O3 «O mopsiike BeacHUs
OpraHaMM MECTHOI'O CaMOYIIPABIICHHS y4yeTa IpaXkJaH B KauyeCTBE HYKIAIOUIUXCS B
KUJIBIX TIOMEIIECHUSIX, TPEAOCTABISIEMbIX MO JOTrOBOpaM COIMAILHOTO HalMay
(mpunoskenue «OdunmanpHO» K razere «Kyzbace», Ne106, 17.06.2005);

nocranoBienneMm Komnerun Anvunuctpanuu KemepoBckoit obmacté ot
07.06.2005 Ne 49 «OO0 yTBepKAEHHUM METOAUYECKUX PEKOMEHJALMA [JJIs OpraHoB
MECTHOTO CaMOYTPABJICHUS [0 YCTAHOBJICHUIO TOPSIIKA OMPEACIICHUSI pa3Mepa J10X0/1a
U CTOMMOCTH HMYIIECTBA, IOJICKAIIETO HAIOTOOOIIOKECHUIO B IEIAX MPU3HAHUS
rpaxaan  manoumyummny  («MHpopManmoHHblil  OromneTeHh  AJAMHHHCTpAIUH
Kemeposckoii odmactu», Ne 3, 2005);

YcraBom  bepeszoBckoro ropoackoro okpyra («BectHuk  bepe3oBckoro
ropojckoro okpyra Kemeposckoii oomactu» 10.11.2017);

pemienueM bepe3oBckoro ropojckoro CoBeTa HapOAHBIX JEMyTaTOB OT
28.06.2012 Ne 332 «OO0 yTBEpKICHUU TIEpEYHS YCIYr, KOTOPBIE SBIISIOTCS
HEOOXOJAMMBIMU M 00S3aT€NbHBIMU JJIS TPEJOCTABICHUS TOCYIAapCTBEHHBIX H
MYHULMNAIBHBIX YCIyI aAMUHHCTpanuen bepe3oBCKOro TropoacKoro oOkpyra u
MPEJOCTaBISIOTCS OpraHu3alusIMH, Y4aCTBYIOIIUMU B MpEeAOCTaBICHUN
rOCYJIapCTBEHHBIX U MYHUIIUNAIBHBIX ycayr U [lopsinka onmpeaeneHus pasmepa IiaThl
3a MPEJOCTABICHUE YCIYT, KOTOPBIC SIBISIOTCS HEOOXOAUMBIMH M 00S3aTEIIbHBIMU JIJISI

NPEOCTABICHUS] MYHHIIMIIATBHBIX YCIyD» (MpHioxkeHne «MeCTHas BIacTh» K Tas3ere
«Moii ropony, Ne 26, 07.06.2012);
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MOCTAHOBJICHUEM aJMUHUCTpAllUh bBepe3oBCKOro TropojCcKoro OkKpyra oOT
15.10.2012 Ne 665 «OO0 yTBepkKACHUW TIEpeYHS  YCIyr, OKa3bIBaEMbIX
MYHUIIUNATBHBIMUA YUPEKACHUSIMHU, B KOTOPBIX pa3MENIaeTCs] MyHUIIUMIIAIBLHOE 3a/1aHHE
(3aka3), TWOMJMEXKAIMX BKIIOUYEHUI0 B  PEECTp MYHUIUNAIBHBIX YCIAYr H
IPENIOCTaBIsIEMbIX B DJJIEKTPOHHOH QopMe, M TMEpeyHs MYHULHUNAIbHBIX YCIyT
bepe3oBckoro  TropoJICKOro  OKpyra, MpeayCMaTpUBAIOIIUX — MEXBEJOMCTBEHHOE
B3aUMOJICHCTBUEY,

pacniopspkeHreM agmuHuctpanuu T.bepesoBckoro KemepoBckoit obmact oT
22.11.2005 Ne 990-p «O mopsake peanm3anuu 3akoHa KemepoBckoi 00macTu OT
10.06.2005 Ne 68-O3 «O nopsike BeieHUsI OpraHaMU MECTHOTO CaMOYIIpaBJICHUs yueTa
rpakJIaH B KAauyeCTBE HYXIAIOIIMXCS B KUJIbIX MMOMEIICHUSX, MPEIOCTABISIEMBIX IO
JIOTOBOpaM COLIMAIIBHOTO HAalMay.

2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJIATEJIbHBIMA U UHBIMA HOPMAaTHBHBIMU MPABOBBIMU aKTaMHU
JUISL IPEJIOCTABJICHNUS] MYHULIUITAIBHOM yCIIYTH

2.6.1. JIoKyMEHTBI, IPEIOCTABISEMBIE 3ASIBUTEIIEM JINYHO,
B TOM YHCJI€ B paMKaX KOMILJIEKCHOIO 3ampoca

2.6.1.1. Jlna onpeneneHus pazMepa J10X0/1a, MPUXOASIIErocsl Ha KaXA0ro 4ieHa
CEMbH WJIM OJIMHOKO MPOKUBAIOLIETO IPaXKJaHUHA:

1) 3asBienue (npuoxenune Ne 2 K ATMHUHUCTPATUBHOMY PETJIAMEHTY);

2) Komus TmacmopTa TpakiaaHuHa Poccuiickoit ®denmepanuu WM JTOKyMEHTa,
3aMEHSIOLMH IMacnopT rpaxkaanuHa Poccuiickoin @enepannu;

3) KOIHUHU JOKYMEHTOB O COCTaBE CEMbH 3asBUTENS (CBUACTEIBCTBA O POXKICHHH,
0 3aKJIF0YEHUHU Opaka, perieHrue 00 YChIHOBICHUH (YI0UEPEHUN ), CYIeOHbIC PEIICHUS);

4) MTOKYMEHTBI, TOATBEPKIAI0IINE pa3Mep 3apab0THOW TUTAThI, CTUTICH/IHH;

5) JIOKYMEHTBI, TMOATBEP)KIAIONIME CYMMBI yIUIAYMBAaeMbIX  (TIOJydaeMBbIX)
AJTMMEHTOB;

6) KoMK HAJOTOBBIX JCKJIApalMii O J0X0JaX, B TOM YHCIE O J0X0JaX
HAJIOTOTUTATEIIBIITUKOB, TMPUMEHSIONINX CICIHAIBHBIC PEXUMBI HAJIOTO0OIOKEHUS,
3aBEPEHHbIC HAJIOTOBBIMM OpraHaMH, WJIM JAPYTHe€ JAOKYMEHTHI, MOATBEPKAAIOIINE
JIOXOJIbI 32 PACYETHBIN NIEPUO;

7) aKT CBEPKH pacyeTOB HAJIOTOILIATEIIBIIMKA IT0 IJIaTeX,aM B OFOJIKET.

2.6.1.2. Jlns omnpeneneHusi CTOMMOCTH HUMYILIECTBA, HAaXOJIMIIErocss B
COOCTBEHHOCTH UJIEHOB CEMbUM WJIM OJUHOKO TIPOXKHUBAIOIIETO TPAKIAHUHA WU
MOJIeKAIIETO HAIOT000JI0KEHUIO:

1) KoIust CBUAETEILCTB(a) O TOCYIAPCTBCHHON PEruCTPaIllii TPAHCIIOPTHOIO(BIX)
cpenctBa (cpeacTB) (MpU HATMYUU B COOCTBEHHOCTH TpaxKAaHWHA M (WJIM) YWICHOB €ro
CEMBH);

2) xomwms macropta(oB) TPAaHCHOPTHOTO(BIX) CpeACTBa (cpeaAcTB) (IpH HAJTUYHN B
COOCTBEHHOCTHU TpaKJaHWHA U (WJIN) YWICHOB €r0 CEMbH);

3) MOKYMEHTBI, MOATBEP)KAAIONINE CTOMMOCTh HEABMIKUMOTO HMMYILNECTBA, HIIH
CIIpaBKa O CTOMMOCTM HEJIBMXKMMOI'O HMMYIIIECTBA W3 OpPraHa, OCYIIECTBISIONIETO



TEXHUYECKYI0 WHBEHTAPHU3AIUI0 OOBEKTOB KAMHUTAIBHOTO CTPOUTEILCTBA, MO MECTY
HAXOKJEHUSI TAKOT'O UMYIIIECTBA;

4) IOKYMEHTBI, MOJTBEPIKAAIONIUEC CTOMMOCTh TPAHCIIOPTHOTO cpencTBa (Tpu
HaJIMYUU B COOCTBEHHOCTH TpayKJaHUHA U (UJIW) YICHOB €ro CEMbH).

2.6.1.3. JIOKyMEHTBI O J0XO/1aX, MPUXOIAIINXCS HA KaXIAOTO WiI€HAa CEeMbU WIIU
OJIMHOKO TPOXHUBAIOIIETO TPAXKJAHWHA, U CTOMMOCTH HUMYILIECTBA, HAXOJIAIIUXCS B
COOCTBEHHOCTH 4JICHOB CEMbU WJIM OJMHOKO TIPOXKHBAIOIIECTO TpPaKIAaHWHA H
MO/JICKAIIETO  HAJIOTOOOJIOKEHUIO, TPENOCTABISIOTCS 32 PACUETHBIM  TEPHO],
COCTOAIIMKA W3  JIBEHAJAaTH  KaJICHJAPHBIX  MECSIEB, CICAYIOMUX  TOIPS
HEIMOCPEICTBEHHO MPEIIECTBYIONIEMY MECSITY TTOAauu 3asBIICHUS O IPUHITHHN HA YUYET
TPaXJaH B KAueCTBE HYXIAIONIUXCS B JKWIBIX IOMEIIEHUAX, MPEIOCTaBISEMBIX IIO
JIOTOBOPAM COILIMAJIBHOTO HaiMa.

Jlnst  monaTBepKACHWS  JaThl  MOJA4YM  TAKOTO  3asBICHUS  TPaKIAaHUHOM
MPEACTABIIICTCS BBIIAHHAS OPraHOM MECTHOTO CaMOYIpaBiIeHHS bepe3oBCcKoro
TOPOJICKOTO OKpyTa, OCYIIECCTBIISIONIMM B YCTAaHOBJICHHOM ITOPSIIKE BEICHHE ydeTa
TpaXJIaH B KadyeCTBE HYXIAIONIUXCS B JKWIBIX IOMEIICHUSAX, MPEIOCTaBISEMbIX ITO
JIOTOBOPAaM COIMAIIBHOTO HaiMa, pacluCKa B TOJYYCHHH 3asBJICHHS O TPHHITHH Ha
y4eT IpakJIaH B KQUeCTBE HYKIAIOMTUXCS B )KIIIBIX IIOMEIIECHUSX, TIPEIOCTABISEMBIX T10
JIOTOBOPY COIMAIBHOTO HalilMa, U TIPUJIAraeMbIX K HEMY JOKYMEHTOB.

2.6.1.4. B uensx ompeeseHus OpraHoM, yKa3aHHBIM B a03a1ie BTOPOM MOJITYHKTA
2.6.1.3 000CHOBAaHHOCTH COXPAaHEHHs 3a TPaKJaHAMHU IpaBa COCTOSTh HA YYETe B
KAaueCTBE HYKJAIOIIMUXCS B JKUJIBIX TMOMEHIEHUSAX, & TaK >K€ MPUHITHS YKa3aHHBIM
OpraHOM PEIICHUS O MPEJOCTABICHUH TPAXIAHUHY >KUJIOTO TOMEIICHHS IO JOTOBOPY
COIIMAJIbHOTO HaiiMa YTIpaBJICHUEM MPOBOJUTCS TEPEOIEHKA JTOXOJO0B MU CTOMMOCTH
umyiiectBa. [Ipu 3TOM HOKYMEHTHI O JI0XOJaX, MPUXOJALIUXCS Ha KaxJAO0ro ujeHa
CeMbU WM OJMHOKO TIPOXKHUBAIOIIETO TpaXIaHWHA, W CTOMMOCTH HWMYIIECTBA,
HaxXOJISAMIErocsT B COOCTBEHHOCTH UJIECHOB CEMBH WA OJWHOKO TIPOXKHUBAIOIIETO
TpaXIaHWHA W TOMJICKAIIETO HAJO0TOOOJOKEHHUIO, MPEIOCTABISIOTCS 32 PACUCTHBIN
MEPUOJ, COCTOSINIMA W3 JABEHAIIATH KAJICHIAPHBIX MECSIEB, CISAYIOMMX TOIPS
HETMOCPEICTBEHHO MPEANICCTBYIOMIEMY MECSIy IMOJaYd B YTPAaBIICHUE 3asSBICHUS O
NpU3HAHUU CeMbU (TpaXJaHWHA) MaJOMMYyIIEH(MM) MJId  1eJieil, yKa3aHHbIX B
HACTOSIIIEM MOITYHKTE.

2.6.1.5. Konuu MOKyMEHTOB MPEACTABISIOTCS C MPEIBIBICHUEM IOITMHHUKOB
100 3aBEpPEHHBIC B YCTAHOBJICHHOM 3aKOHOIaTEILCTBOM MOPSIJIKE.

Ecnu umst, otdecTBO miu pamuius 3asgBUTENST B JOKYMEHTE, MPE/ICTaBICHHOM
JUTSL IPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH, HE COBIAJIa€T C UMEHEM, OTYECTBOM UJTU
dbamunuen, yKa3aHHBIMM B  JOKYMEHTE, VYAOCTOBEPSIOIIEM €ro  JIMYHOCTD,
NPUHAIJIEKHOCTh 3TOr0 JOKYMEHTA 3asBUTENI0 YCTAHABJIMBAETCS HA OCHOBAHHUH
CBUJIETEIIBCTBA O Opake, CBUJAETEILCTBA O IMEPEMEHE HWMEHHU, CBHJIETEIhCTBA O
pacTopkeHuu Opaka, CrpaBOK O Opake, O MepeMeHe MMEHHU, O PACTOPKEHUH Opaka,
BBIJJABAEMBIX OpraHaMW 3aldCed aKTOB TPAXKIAHCKOTO COCTOSIHUS, JOKYMEHTOB
KOMITETEHTHBIX OPTaHOB (JIOJDKHOCTHBIX JIUIT) HHOCTPAHHBIX TOCYAAPCTB.

2.6.2. JIOKyMEHTHI, 3alpaliiBaeMble 110 KaHaJIaM
MEKBEIOMCTBEHHOTO B3aUMOJICHCTBUS



2.6.2.1. Ins onpeneneHus pasmMepa A0X0Ja, NIPUXOJAIIErocs Ha KaXI0Tro 4jeHa
CEMbU WJIM OJJMHOKO MTPOKUBAIOLIETO TPakIaHNHA!

1) HOKyMEHTHI O CyMMaxX HAYMCIICHHBIX TICHCHIA, IOTIAT K HUM U MOCOOUH;

2) NOKYMEHT W3 OpraHa COIMaJbHOW 3alIUThl HAceleHHS O pa3Mepe
[OJy4a€MbIX KOMIIEHCALIMOHHBIX (KpOME KOMIIEHCALlMOHHBIX BBIIUIAT HEPAOOTAIOILNM
TPYJOCHOCOOHBIM  JIMIIAaM, OCYIIECTBISIOIIMM  YXOJI 3a HETPYAOCIHOCOOHBIMU
rpaXkAaHaMU) U COLMANBHBIX BBIILIAT;

3) IOKYMEHT O BBIIUIATaX, MPOHM3BOJAMMBIX OPraHOM CIIYXKObI 3aHSATOCTH TIO
MECTY KUTEJIbCTBA T'PakIaHUHA.

2.6.2.2. [Ina onpeneneHuss CTOMMOCTM HMMYLIECTBA, HAXOASAIIErocs B
COOCTBEHHOCTH UJICHOB CEMbH WJIM OJIMHOKO TPOXXMBAIOIIETO TpakJIaHWHA U
HOJIJIEKAIIEr0 HAJIOTO00I0KEHUIO:

1)  BeimuMcka w3 EQWHOTO TOCYIapCTBEHHOTO peecTpa HEIBMKUMOCTU 00
OCHOBHBIX  XapaKTEPUCTHKAaX W  3apETUCTPUPOBAHHBIX  MpaBaXx Ha  OOBEKT
HEJBUKUMOCTH, a TaKXe BbIIMCKAa W3 EauHOro rocygapcTBEHHOTO peecTpa
HEJBUKUMOCTH O MpaBax OTIEIBHOTO JIMla Ha HMMEBIIMECS (MMEIOIIMECs) Yy HEro
00BEKThl HEBUKUMOCTH (TIPEIOCTABISAIOTCS B OTHOLUIEHUHU T'Pa)KJaHUHA U YIEHOB €ro
CEMbH);

2) TOKYMEHTBI, TMOATBEPKIAIOIINE paHEe OCYIICCTBICHHBIA T'OCYIapCTBEHHBIN
y4eT OOBEKTOB HEABMKMMOCTH WJIM TOCYAApCTBEHHYIO PErHCTpaliio MpaBa Ha HUX
au00 yCTaHaBIMBAIOIIME WM TOATBEPXKIAIOUIME IPaBO Ha HUX, BbIJaHHBIC
COOTBETCTBYIOIIIMMHM OpraHaMy TOCYJapCTBEHHOM BJIACTH, OpPraHaMH MECTHOIO
caMOyIpaBJIeHUsT JMOO OpraHaMd M OpraHu3alMsIMH 10 TOCYJapCTBEHHOMY
TEXHUUYECKOMY Y4eTy U (WJIM) TEXHMYECKON MHBEHTapu3alMu (B cilyyae OTCYTCTBHUS B
EnvHOM rocynapCTBEHHOM peecTpe HEABMKHUMOCTH CBEIEHUN O paHEE YUYTECHHBIX
UMEIOIINXCS y TPaXKIaHUHA U YWIEHOB €r0 CEMbH JKHJIBIX TIOMEIIECHUSX);

3) TOKYMEHTBl W3 KOMHUTETa [0 3EMENBHBIM pecypcaM H 3eMIICYCTPOHCTBY O
KaJacTPOBOW CTOMMOCTH WJIM HOPMAaTHUBHOM LIEHE 3EMIIH;

2.6.2.3. Ecau umsi, 0T4e€CTBO WK (paMuUITst 3asBUTENS B JOKYMEHTE, MOTYYCHHOM
B MOPSAJIKE MEXBEJOMCTBEHHOTO B3aUMOEICTBUSA, HE COBINALAET C HMEHEM, OTYECTBOM
Wil  (paMuiaued, yKa3aHHBIMH B JOKYMEHTE, YIOCTOBEPSIOIIEM €ro JIMYHOCTb,
NPUHALJIEKHOCTh 3TOrO0 JOKYMEHTA 3asBUTENI0 YCTAHABIMBAETCS HA OCHOBAHHH
CBUJCTEIbCTBA O Opake, CBUIECTENIBCTBA O IEPEMEHE HMEHHU, CBUACTEIbCTBA O
pacTop>keHun Opaka, CIpaBoK O Opake, O IMepeMeHe MMEHH, O pacTOpKEHHM Opaxa,
BbIIaBAEMBIX OpraHaMM 3allMCell aKTOB TPaXXJAaHCKOTO COCTOSIHUA, JIOKYMEHTOB
KOMIIETEHTHBIX OPraHOB (JODKHOCTHBIX JIMI) MHOCTPAHHBIX TOCYIapCTB.

2.6.3. Ynpanenue, MHOroyHKIIMOHAIBHBIN LIEHTP HE BIpaBe TpeOOBaTh OT
3asIBUTEJISI WUIM €0 MIPEACTaBUTEIIA

MpeICTaBiICHUs] JOKYMEHTOB U WHGOpPMAIlMU WU OCYIIECTBICHUS ICHCTBHIA,
IIPEJCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU
IIPAaBOBBIMM AKTaMH, pETyJHMPYIOIIMMH OTHOLIEHUs, BO3HUKAIOIIME B CBA3U C
IIPENOCTaBICHUEM MYHULIMITAIIBHON YCIIYTH;



MPEACTABICHHS] TOKYMEHTOB M WH(OpMAIMy, B TOM YHCIE TOITBEPKIAOITIX
BHECEHUE 3asABUTEJIEM IUIATHI 33 MPEIOCTABICHUE MYHHUIIMNAIBHON YCIYTH, KOTOpbIE
HaxOIATCA B PACHOPSKEHUH OPraHOB, MPEIOCTABIISIIOIINX TOCY/IAPCTBEHHBIE YCIYTH,
OpraHoB, NPENOCTABISIIONINX MYHUIUIIAJIbHBIE YCIYTH, HWHBIX T'OCYJapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOIO  CAMOYMIpaBJIeHHS  JUOO  MOJBEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM WJIM OpPraHaM MECTHOIO CAMOYIIPABJICHUS OpPraHHU3aLNM,
YYaCTBYIOIIUX B MPEIOCTABICHUM TOCYAAPCTBEHHBIX W MYHHIUMIAIBHBIX YCIYT, B
COOTBETCTBMM C HOPMAaTHMBHBIMU IIpaBOBbIMM akrtamu Poccuiickon ®enepannu,
HOPMATHBHBIMH  TPABOBBIMU  akTamMu  cyObekToB  Poccuiickoit ~ deneparum,
MYHULIMNAIbHBIMU MPABOBBIMU aKTaMH, 38 UCKIIOUEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B
ompeneneHHbli yacthio 6 dDemepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpTraHU3ally MPENOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIyT» MEPEUYCHb
JIOKyMEHTOB. 3assBUTEIIb BIIPABE MPEICTaBUTh YKa3aHHbBIE JOKYMEHTHI U UH(OpMAIIHIO B
opraH, MPe0CTaBISIONIMN MyHUIIUTTAIBHYIO YCIYTY, 10 COOCTBEHHOW MHUITUATHUBE;

OCYILIECTBJICHUS JICHCTBUM, B TOM 4YHCJIE COTJIACOBAaHMUM, HEOOXOIUMBIX JIJIsi
MOJYYEHHUs] MYHUIMOAIBHOM YCIYTM MW CBSI3aHHBIX C OOpalleHueM B HUHbBIC
rOCYyJapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIpPAaBJICHUS, OpPraHU3aluu, 3a
UCKJIIOYEHUEM TIOJyYeHHUS YCJIYr U TMOJy4eHUs JOKYMEHTOB H uHGpOpMaIuu,
MPEIOCTABISIEMBIX B PE3yJbTAaTe NPEAOCTABICHUS TaKHX YCIYr, BKJIIOUYCHHBIX B
IepeyHH, yKazaHHble B yacTu 1 crateu 9 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O06 opranu3zanuu Mpea0CTaBIEeHUs TOCYAAPCTBEHHBIX U MyHUITUTAIBHBIX YCITYT».

JlanHble JTOKYMEHTHI W WHGOpMAIUs JODKHBI 3alpaliuBaThCid B IOPSIIKE
MEXBEJJOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOCHCTBUS O€3 ydacTusl rpak/iaH.

3asBUTENL BIIpaBe IMPEACTaBUTh YyKa3aHHBIC JIOKYMEHTBI, IO COOCTBEHHOM
VWHULINATUBE.

2.6.4. 3agBrnenue U HEOOXOAUMBIE TOKYMEHTHI MOT'YT OBITh MPEACTABIICHBI

- B YmpaBJieHue, TOCPEACTBOM JUYHOTO OOpaIlleHHs 3asiBUTEIIS;

- B YTpaBlieHUE, MOCPEICTBOM HAIMIPABJICHUS ITOYTOBOU CBSI3bIO;

- B MHOTOQYHKUMOHAIBHBIM IIEHTP, MOCPEACTBOM JIMYHOTO OOpaIeHUS
3asBUTENS, B TOM YHCIIE B paMKaX KOMIUIEKCHOTO 3alpoca;

- B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JICKTPOHHON MOMHUCHIO, B
TOM YHCJIE C HCIOJIb30BAHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETeH
oOuiero mMoJib30BaHMA, BKIOYas EUHBIA MOpTan TrocyAapCTBEHHBIX YCIYT, MpU
YCIOBUM  CO3JAaHMS  COOTBETCTBYIOLIEH  HMH(OPMALMOHHO-KOMMYHHUKAIIMOHHOM
CTPYKTYypbl Ha EnquHOM mopTaiie rocyJapCTBEHHBIX YCIYT. 3alpoc U UHbIE JOKYMEHTHI,
HEOOXOUMBbIE JIsl MPEAOCTaBICHUS] MyHULIMIIAIILHON YCIyTH, MOANMCAHHBIE MTPOCTON
AJNIEKTPOHHOM TMOJANUCBHI0 JIMOO YCWIEHHOM KBIM(DUIMPOBAHHON MOJIHUCHIO U
MOJIaHHBIC 3asBUTENEM C COOMoaeHneM TpeboBaHui dactu 2 ctatbu 21.1 u vactu 1
cratbu 21.2 ®enepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6 opranuzauuu
OPEIOCTABICHUSI TOCYNApCTBEHHBIX M  MYHHUIMNAIBHBIX  YCIyr», MPU3HAIOTCA
PaBHO3HAYHBIMHU 3allpoCy W HMHBIM JOKYMEHTaM, IMOANHUCAHHBIM COOCTBEHHOPYUYHOM
HOJIMUCHI0O M TPEJICTaBICHHBIM Ha OyMa)KHOM HOCHUTEIE, 3a UCKIIOYEHHEM CIIy4aesB,
ecnud (QenepanbHBIMU 3aKOHAMU WJIM HMHBIMH HOPMATUBHBIMHM TPAaBOBBIMH aKTaMU
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YCTAaHOBJIEH 3alpeT Ha oOpameHue 3a MOJYyYEHHEM TOCYIapCTBEHHOM WJIHU
MYHHUIIUTIATBHOM YCIIYTH B 3JIEKTPOHHOM opme.

2.7. McuepnpIBarolnii nepeuyeHb OCHOBAHUH JJIsl OTKa3a
B [IpHE€ME JIOKYMEHTOB, HEOOXOUMBIX JIJIS MPEIOCTABIICHUS
MYHUIUITATBHON YCIYTH

OTka3 B mpuemMe 3asBICHHUS MU HEOOXOAMMBIX JTOKYMEHTOB JUIsl MPEJOCTaBICHUS
MyHULIMNIAIBHOM  YCIIyI'M  3aKoHoAaTenbCTBOM  Poccuiickon  ®Depepanum He
IIPELYCMOTPEH.

2.8. McuepnibiBaroiiuii nepeuyeHb OCHOBAHUM JIJIs1 MPUOCTAaHOBIICHUS
WA OTKa3a B MPEAOCTABICHUY MYHUIUIIAIBHON YCIIyTH

ITprocranoBieHne pPeI0CTaBICHUS MYHUIUTATbHON YCIIyTH
3aKoHoAaTeNnbCTBOM Poccuiickort denepannn He MPETyCMOTPEHO.

OcHoBaHus IS OTKa3a B MIPEAOCTABICHUH MyHHUITUTIATLHOW YCITyTH:

1) oTcyTCTBHE MpaBa 3asBUTEIIS Ha MPEAOCTABICHHE MyHHUIUITAILHON YCITYTH;

2) TpenCTaBICHHE 3asBUTEIIEM 3aBEIOMO  HEJOCTOBEPHOW  HMH(MOpMAIHH,
UMEIOIIEH CYIIECTBEHHOE 3HAYCHHE JIJISl TPEIOCTABICHUS MyHUITUTIATLHOM YCITYTH;

3) HempeaCTaBlCHHE 3asBUTEIEM JIOKYMEHTOB MPEIYCMOTPCHHBIX ITYHKTOM
2.6.1 AIMHUHHUCTPATUBHOIO perjiaMeHTa (WK MPEeJCTaBICHUS HE B TIOJIHOM 00beMe).

OTcyTcTBHE JIOKYMEHTOB, KOTOphIE MOTYT OBITH TMPEACTABICHBI B pamMKax
MEXBEJJOMCTBEHHOTO HMH(POPMAIIMOHHOTO B3aUMOJICHCTBUSA, HE MOXKET SIBIATHCS
OCHOBaHHUEM JIJI 0TKa3a B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIyTH.

2.9. IlepedeHb yCiIyT, KOTOPBIE SBISIIOTCS HEOOXOAMMBIMH
1 00s13aTeJIbHBIMU JIJIS IPEIOCTABJICHUS] MyHUIIUTTAIIBHOW YCITYyTH

VYciayru, KOTOpble — SABISAIOTCS  HEOOXOMMMBIMH U O0A3aTENbHBIMH IS
[PEIOCTABIECHUS MYHULIUMITAJIBHON YCIYTH:

1) Bsigaua cipaBku 0 pa3mepe 3apadOTHOW TUIAThI, CTUTICH/INH.

2) Bolmaya cipaBku 0 pa3Mepe YIUIaunBaeMbIX (ITOJTy4aeMbIX ) AIMMEHTOB.

3) Bpigaua cmpaBKM O CymMMax HA4YHCICHHBIX TICHCHH, IOIUIAT K HHUM U
IIOCOOHIA;

4) Bseigaua crnpaBKM O pa3Mepe MOJy4aeMbIX KOMIICHCAIIMOHHBIX (KpoMe
KOMITCHCAIIMOHHBIX BBIIUIAT HEepaboTaIuM TPYAOCIOCOOHBIM JaMLam,
OCYILIECTBIISIOLIUM YXO/JI 32 HETPYAOCIOCOOHBIMU I'PaK1aHAMH) U COLIMAJIBHBIX BBIILIAT.

5) Bepmaya cmnpaBku O BBIIUIATaX, HPOW3BOJUMBIX IIEHTPOM 3aHSTOCTH
HaCEJICHUS.

6) IlpenocraBieHue KOMHIA HAJIOTOBBIX JEKIApPAIUil O J0X0/JaX, B TOM YHCIE O
J0X0ax HaJIOrOIIaTEIbIIUKOB, IPUMEHSFOIINX GISIENINISE PEXKUMBI
HAJIOrooOJIOKEHUS, 3aBEPEHHBIC HAJOTOBBIMM OpTraHaMu, WM JApPyrue JOKYMEHTHI,
NOATBEPKIAAOIIME JOXO/IbI 32 PACUETHBIN EPHO/.



7) Bbimaua akTa CBEpPKM pPACYETOB HAIOTOIUIATENBIIMKA [0 IUIATE)XKaM B
OIOKET.

8) Bbmaya goKyMeHTa M3 OpraHa, OCYIICCTBISIONICTO PErHMCTPAIMi0 MpaB Ha
HEJBUKUMOE MMYILECTBO U CAEJIOK C HUM, O HAIMYUU (OTCYTCTBUM) B COOCTBEHHOCTH
rpakJaHuHa U (WJIK) YWICHOB CEMbU HEJIBU’KUMOI'O UMYIIIECTBA.

9) Bebraya crpaBKM O CTOMMOCTH HEJIBMIKUMOTO MMYIIECTBA (IIPH HAJIUYUH B
COOCTBEHHOCTHU I'PAKJAHUHA U (WJIM) YWICHOB €r0 CEMbH.

10) Bbiiaua crpaBKH O CTOMMOCTH TPAHCIOPTHOTO CpejicTBa (IPU HAIWYHUU B
COOCTBEHHOCTHU TPKJaHWHA U (WJIN) YWICHOB €r0 CEMbBH).

2.10. [Topsimok, pa3mMep ¥ OCHOBaHUS B3UMaHUS TOCYIapCTBEHHON
MONUIMHBI WJIM WHOM TUIaThl, B3UMAEMOM 3a MPEIOCTABICHHE
MYHUITUTIATBHON YCIYTH

[IpenocraBiieHre MyHUIIUMIIAIBHON YCIYTH OCYIIECTBISETCS OECIIaTHO.

2.11. Tlopsipok, pa3Mep U OCHOBAaHUSI B3UMAHHUS T1JIaThI
3a MPEAOCTABICHUE YCIYT, KOTOPBIE ABJISIOTCS HEOOXOAUMBIMU
1 00s13aTENBHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH,
BKJIOYAsi ”HPOPMALIMIO O METOAMKE pacyeTa pa3Mepa TaKou IIaThl

MyHununanpHasi — yciyra MOpenocTaBisieTcss 0e3 B3WMaHMsl  IUIaThl 32
MPEIOCTaBICHUE YCIYT, KOTOpPbIE SIBISIOTCS HEOOXOJIMMBIMU M OOS3aTEIbHBIMU IS
IIPEIOCTABJIEHUS] MyHULIUIIAJIBHOW YCIIYTH.

2.12. MakcuManpHbIi CPOK 0’KMJIaHUS B OYEPEIHN ITPHU MO1a4€e 3asBICHUS O
MPEIOCTABICHUN MyHUIIMIIATBHONW YCIIYTH M IIPU MOTYYEHUU pe3yJIbTaTa
NPEIOCTABIECHUS TAKUX YCIIYT

MakcuMalIbHBIM CPOK OXHMAAHUS B O4YEpENAM NPU NOoAAade 3asBICHUA O
IPEJOCTAaBICHNA  MYHHULMIAIBHOM yCIYIM W 0OpPU  NOJYYEHUH  Pe3yJbTara
NPENOCTABIECHUS MYHULUIIAIBLHON YCIyTHM HE JIOJDKEH MNpeBblaTh 15 (msATHaguaTh)
MHUHYT.

2.13. Cpoxk peructpanuu 3amnpoca 3assBUTEIIs
O MPEJOCTABICHUH MYHULIUTIAILHON YCITyTH

3asBicHUE, IPEACTABICHHOEC  3asABHUTEIEM  JIMYHO, PETUCTPUPYETCS B
YCTaHOBJIEHHOM HOPSAKE B YIIPaBIEHUH B JIeHb OOpallleHus 3asiBUTEIIS.

3asBieHUE,  MPEACTaBICHHOE  IOCPEJICTBOM  IOYTOBOIO  OTIPABIIEHUSA,
PETHCTPUPYETCS B YCTAHOBJIIEHHOM IOPSIKE B YTIPABICHUHU B JIEHb €0 MTOCTYIUIEHUS OT
OpraHu3alyy MOYTOBOM CBSA3H.

3asiBiieHUE, MPEJICTABICHHOE 3asiBUTENIEM 4Yepe3 MHOTO(PYHKIIMOHAIBHBINA LEHTP,
B TOM 4YMCJIE B paMKax KOMIUIEKCHOTO 3alpoca, pEerucTpupyercs YNpaBICHHEM B
YCTaHOBJICHHOM NOPSKE B ACHb UX MOCTYIJICHUS! OT MHOTO(PYHKIIMOHAIBHOTO LIEHTpA.



3asBneHWE, TIOCTYNUBINIEE B JJICKTPOHHOW (opme, perucTpupyercs B
YCTAHOBJICHHOM TIOPSIAKE B YNOPaBJICHWH B JIEHb €ro IOCTYIUIEHUs. 3asiBIICHHE,
MOCTYIHUBIIIEE B HEpabouee BpeMsi, PETUCTPUPYETCS B MEPBbIN pabOUHil IEHb.

Jlata mnpuema 3asBICHUS U HEOOXOAMMBIX JOKYMEHTOB MOJATBEPKIACTCS
pacnuckon-yBegomiaeHueM (npuioxxenue Ne 4 kK ATMUHUCTPATUBHOMY PETVIAMEHTY).

B ciydae ecnu 3asiBieHre U HEOOXOAMMBIE JOKYMEHTHI MOCTYNHIIN MTOCPEACTBOM
dbenepanpHON TMOYTOBOM CBSI3U, pACIHUCKa-yBEJIOMJICHUE HAIpaBiseTcsl B aJpec
TpaXJaHWHA B TAaKOM >K€ TOpAIKe, JHOO BBIIACTCS €My Ha PYKH MPU JIMYHOM
oOpalleHu .

Ecnu 3asiBiieHHs] U TOKYMEHTBI HAIlPaBJICHBI B 3JIEKTPOHHOM BHUJE, YTPaBICHUE
He no3aHee 1 (omHOr0) pabodero JHS CO JHS UX MOMy4YeHUs GOPMHUPYET U HAMIPABISIET
IrPXKIAHUHY 3JIEKTPOHHOE YBEJOMIICHHE C YyKa3aHUEM JaThl HUX MPEAbSIBICHUSA B
YnpasneHue.

2.14. TpeboBaHus K MOMEUIEHUSM, B KOTOPBIX MPEJOCTABIISIETCS
MYHULIMIATbHAS YCIYTa, K MECTY OKHUJIAHHS U IPUEMA 3asBUTENEH, pa3MEILICHUIO
1 0(pOPMJIEHUIO BU3YaJIbHOM, TEKCTOBOM M MYJIbTUMEIUNHON HH(POPMALINH
O MOPSAJIKE NPENOCTABICHUS MYHULIMIIATBHON yCIIyTH

LlenTpanpHbli BXOA B 3/1aHWE, B KOTOPOM IMPENOCTABIACTCS MYHHUIIUIIAIbHAS
yciyra, 00OopylyeTcs BBIBECKOH, cojaepkalled HHQOpMalMio O HAaMMEHOBAaHUU MU
pexruMe paboThl YTIPaBICHUS.

Bxon B 3maHume oOopynyercss B COOTBETCTBUM € TpeOOBaHUSIMH,
o0ecneunBaOIUMUA  OCCPENATCTBEHHBI JOCTYI HMHBAJIWJOB (MAHIYChl, MOPYYHH,
Jpyrue crienuanbHble MPUCIIOCOOJICHNU).

[TomemeHust 71t MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTd pa3MENIaroTcs Ha
HIOKHUX JTaXaxX 3JaHui, OOOpYHOBAaHHBIX OTIEIBHBIM BXOAOM, JHOO B OTAEIHHO
CTOSIIIMX 3JaHUsAX JUisl CcBOOOJHOro Jjoctyna 3asBurened. IlepenBukeHue 10
MOMEIIEHUIO, B KOTOPOM TMPOBOJUTCS TMPUEM JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh
3aTPYJHEHUH JIJIs1 I C OTPaHUYCHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.

[Tpu pacnonoxeHn MTOMEIIEHUS Ha BEPXHHUX 3Ta)XaX CIECIHUAIUCTBl Y IPaBICHUS
00s13aHBI OCYIIECTBIISITh MPHUEM 3asBUTENCH Ha TMEPBOM 3Ta)xe, €CIU MO COCTOSHHUIO
3JI0POBBS 3aABUTEIb HE MOXKET MOJHATHCA MO JICCTHHIIE.

Ha teppuropuu, mpuieraronie kK 37aHUIO YIIPaBJICHUS, OPTaHU3YIOTCS MecTa
JUISE TIApPKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHCIE MecCTa IJs TapKOBKH
aBTOTPAHCTIOPTHBIX CPEJCTB WHBAIUIOB, JOCTYN 3asBUTENICH K MapKOBOYHBIM MECTaM
SBIISIETCS] OECTIIIATHBIM.

[Tomemmenusi, mpeaHa3HAYCHHBIE IS MPEIOCTABICHUS MYHHUIIUTIATBHON YCIIyTH,
JIOJIKHBI COOTBETCTBOBATh CAHUTAPHO-3MUIEMUOJIOTHISCKUM MPABUIaM U HOPMAaTHBaM.

[lomemenne, B  KOTOPOM  TPEIOCTABISETCS  MyHUIMNAIbHAs  YCIyra,
o0ecrieunBaeTcs HEOOXOAMMBIMH JJISi TPEJOCTABICHUS MYHHIMIIAJBHOW YCIyTH
o0opyI0BaHUEM, KaHIEISIPCKUMU MPUHAIICKHOCTIMHU, OPHUCHONW MeOenblo, a TaKxKe
UH()OPMAITMOHHBIMH CTCHJIAMHU.

B nomemniennn Ha BHJHOM MECTE€ MOMEIIAIOTCS CXEMbl Pa3MEIICHHs CPE/ICTB
MOXKAPOTYIIEHUS U MTyTEeH 3BaKyaIluy B SKCTPEHHBIX CIydasX.



Pasmemienue CTONOB Ui 3asBUTENEd C OrpaHUYEHHBIMU  (DU3HUECKUMU
BO3MO>KHOCTSIMH 3/10pPOBbS IOJDKHO OBITH MPEAYCMOTPEHO B CTOPOHE OT BX0Jia B LIEJSIX
oOecrnieueHnst OECIIPENATCTBEHHOrO MOABE3/1a U pa3BOPOTA NHBAIUIHBIX KOJISICOK.

Mecta 11 OXKHMIAHUS JIOJDKHBI  OBITh  KOMQOPTHBIMHU I 3asBUTENEH.
KonnuecTtBo MecT OXHMIaHUS OIpEAeseTcss UCXoAsd W3 (PaKTUYECKOW Harpy3ku Hu
BO3MO>KHOCTEM aIMUHUCTPATUBHOTO 3aHUs, HO HE MOKET ObITh MEHEE IISATH.

Bxoa B momenieHust Ajsi JIMYHOTO MpHUEMa TPaKIaH JOHKEH ObITh 000pY/I0BaH
uH(GOPMaIMOHHON TaOJIMYKON C YKa3aHUEM:

HOMepa KaOWHeTa,;

(amunuyu, UMEHH, OTYECTBa W JODKHOCTH CIIELMAINCTa, OCYIIECTBISIOLIEIO
IIPEIOCTABIEHNE MYHULUMIIAIBHON YCIIYTH;

BPEMEHU IIPUEMA;

BpEMEHU TIepepbIBa Ha 00e].

B nepuopn nmpoBeneHus JIMYHOTO MpUEMa JOJDKHA JEeHCTBOBATh CUCTEMa OXpPaHbl
NpaBoOMNOPSAKA W OXpaHbl 340poBbs ("TpeBOKHAsI KHOMKA" BBI30BA MOJUIUH,
TenedOHHAas CBA3b C SKCTPEHHBIMU CITy>K0aMu).

CrneuuanucTel, BeAyIIUE JIUYHBINA MPUEM, JOJKHBI ObITh 00€CIeYeHbl JTUYHBIMU
UJCHTU(UKAITMOHHBIMUA KapTOYKaMHU WJIM HACTOJBHBIMHM Ta0JMYKaMHU C YKa3aHUEM HUX
(dbaMuuu, IMEHU, OTYECTBA U JOJHKHOCTH.

Kaxnoe pabGoyee MecTO JOKHO OBITh OOOpPYAOBAHO IEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOYKHOCTBIO JIOCTYNa K HEOOXOIUMBIM HH(OPMALIMOHHBIM
pecypcaM, a TakKe e4aTarouuM U CKAaHUPYIOIIMM YCTPOMCTBaM.

2.15. [lokazaTenu JOCTYIHOCTH U KayecTBa MPEI0CTaBICHUS
MYHUIUTIATBHON YCIYTH

K moxaszarensM, xapakTepHU3yHOIIMM KadeCTBO M JOCTYITHOCTh MYHMIUITAJIBHOU

YCIIyTH, OTHOCSITCSL:

1) cpoku npegocTaBlieHUs] MyHULUITAILHON YCIYTH;

2) BpeMs OKUJAHUS B OYEPEIH IS MOTYUSHHUS] MyHUIIUTIAIBHON YCIYTH;

3) AOCTYMHOCTh MYHHUIMIAIBHONW yCIyTd B MHOTO(QYHKIIMOHAJIHLHOM LIEHTpPE, B
TOM YHCJIE B PaMKaxX KOMIIJICKCHOI'O 3aIpoca;

4) MOJIHOTA, AaKTyaJbHOCTb M JOCTYHHOCTh HWHGPOpPMAMU O TOPSIIKE
IIPEIOCTABIICHUS MyHULIMIIAJIbHOW YCIIYTH;

5) KOJIMYECTBO B3aMMOJCHCTBHI 3asBUTENS C JOJDKHOCTHBIMM JIMLAMHU IIPU
IIPENOCTABICHUN MyHUIIMIIATBHONW YCIIYTH M MX ITPOJIOJIKUTEIBHOCTD;

6) BOCTPeOOBAaHHOCTH MYHHMIIMIIAJILHOW YCIYTU B DJIEKTPOHHOM BUJIE;

7) IOCTYHmHOCThb OOpallleHusl 3a MPEAOCTaBICHHMEM MYHHUIIMIIAIbHOW YCIYTH, B
TOM YHCJIE JJUIS JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBBS.

CobmroieHre CpOKOB MPENOCTABICHUS MYHULIMINAIBHOW YCIYTH OMpenessieTcs
KaK OTHOLIECHWE KOJINYECTBA 3asBJICHUN, WCIOJHEHHBIX C HAPYLIEHUEM CpPOKOB, K
o0IIeMy KOJIMYECTBY PACCMOTPEHHBIX 3asBIICHUHN 32 OTYETHBIN EPUO/I.

CpenHee BpeMmsi OXHUJAaHUS B oOuepeAd TMpu OOpallleHuu 3asBUTENEH O
IIPEJOCTABICHUA MYHULMIAIBHON YCIYyTH OIpPENENsaeTCs IyTeM OIpOoca 3asiBUTEINIEH,
OOpaTHUBLINXCS HA MPHEM, C MOCIEAYIOIUM PACUYETOM CPEIHEr0 BPEMEHH OXHUIaHUs



3asIBUTEJIEM CBOEU OUYEPEN.

JIOCTYITHOCTh MYHUIMINAIBHOM YyCIyrd B MHOTO(YHKIIMOHAILHOM LIEHTpE
ONpeeNsieTcsl KaK KOJIMYECTBO 3asiBIICHUH, MPUHATHIX 4Yepe3 MHOro(yHKIIMOHAJIbHBIE
LHEHTPbl, B TOM YHCI€ B paMKaX KOMIUIEKCHOTO 3ampoca OT OOLIEro KOoJU4ecTBa
3as1BJICHUN.

[lonHoTa, aKTyalbHOCTh M  JOCTYHHOCTh HUHQOpPMaUU O  TOPSJIKE
MPEIOCTABJICHUS] MYHULIMIIAIBHOM YCIIYTH ONPEAEISIETCS MyTEM OMPOCa 3asIBUTEIICH.

KosmmuecTBO B3aMMOJEWCTBUM 3asBUTENS C JOJDKHOCTHBIMH JIMIAMM  IIPU
MPEIOCTABJIEHUY MYHULUIIAIBHOM YCIYIM W HUX NPOJOJDKUTENBHOCTH ONPEIACIAECTCS
IIyTEM OIIPOCa 3asABUTEIIEH.

BocTpeboBaHHOCTh MYHUIIUTIAIBHON YCIYTH B 3JIEKTPOHHOM BHUJIE ONPEACIISIECTCS
KaKk OTHOIICHUE KOJMYECTBA PACCMOTPEHHBIX 3asBJICHHUM, NPEACTABICHHBIX B
JIEKTPOHHON (OpMe TOCPEACTBOM HCIOJIB30BAHUS AJIEKTPOHHBIX JIOKYMEHTOB,
MOANMUCAHHBIX AJICKTPOHHOM TOAMHUCHI0, C HCIOJIb30BaHUEM HH(POpPMAIIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CeTeil oO0Ilero moJyib30BaHus, BKIo4as EquHbll mopTan
rOCYJIapCTBEHHBIX YCIyr, K OOIIEeMy KOJHMYECTBY 3asBICHUN, PACCMOTPEHHBIX 3a
OTYETHBIN MEPUO/I.

VYrpapieHrueM 00eCleurnBaeTCsl CO3aHue UHBAIUIAM U MHBIM MaJlOMOOMIBHBIM
rpynnaM HacelieHUus CIEAYIOUIMX YCIOBHUM JOCTYMHOCTH B COOTBETCTBUU C
TpeOOBAaHUSIMU, YCTAHOBJICHHBIMU 3aKOHOJATECJIbHBIMKU W HWHBIMA HOPMaTUBHBIMU
MIPABOBBIMU aKTAMMU:

BO3MOYKHOCTh O€CTIPENATCTBEHHOTO BXO/a B YTIPABJICHUE U BBIX0JIA U3 HETO;

BO3MOYKHOCTb CaMOCTOSITEJIBHOTO IMEPEABUKEHUS 110 TEPPUTOPUMN YIIPABJICHUS B
HEJSAX JIOCTYIa K MECTY NMPEeIOCTaBICHUS YCIyTH, B TOM YHUCJIE C IIOMOIIbI0 paOOTHUKOB
VYrhpapineHusi, MNPENOCTABISAIONIMX YCIYyTH, AaCCUCTUBHBIX M  BCIIOMOTaTEIbHBIX
TEXHOJIOTUM, & TAK)KE CMEHHOT'O KPeCIa-KOISCKHU;

BO3MOYKHOCTh TOCAJIKM B TPAHCIOPTHOE CPEICTBO M BBICAJIKA W3 HErO TEpen
BXOJIOM B YTNPaBJICHHWE, B TOM YHUCIE C HCHOJIb30BAHUEM KPECIA-KOISICKU W, TPHU
HEO0OXOMMOCTH, C TIOMOIIEI0 PAOOTHUKOB Y TIPABJICHHUSI,

COTPOBOXKJICHUE WHBATUIOB, UMEIOIINX CTOWKHE HApYIIEeHUs QYHKIIUN 3PEHUS
CaMOCTOSITEJILHOTO TIEPEJIBUKEHUS 110 TEPPUTOPUN Y TPABIICHUS,

COACHUCTBME WHBAIMAY NP BXOJ€ B YNPABICHUE H BBIXOJE U3 HETO,
WH()OPMHUPOBAHKE HHBAIH/IA O JTOCTYITHBIX MapIIPyTax OOMIECTBEHHOTO TPAHCIIOPTA;

HaJUIeKallee pa3MelleHue HocuTene wuHdopManuu, HEOOXOIUMON IS
oOecrieueHus: OeCTpenATCTBEHHOT0 J0CTyNa UHBAIMAOB K YTPABICHUIO U YCIyraM, C
y4€TOM OrpaHMYEHUNA MX IKU3HEACSATENIbHOCTH, B TOM 4HCIEe JyOJIMpOBaHUE
HEO0OXOAMMOM JIJIsl TIOJYYEHHUsI YCIYTH 3BYKOBOM M 3pUTENbHON MHGOpPMAIINK, a TaKXKe
HAJMCEH, 3HAKOB M HWHOW TEKCTOBOM U Tpaduyeckoi wuHbOpMAIUU 3HAKAMH,
BBITIOJIHEHHBIMU PesibeHO-TOUEUHbIM IiprudTOoM bpaiins u Ha KOHTpacTHOM (poHE;

oOecrieueHne JOMyCKa B YTpaBieHHE COOAKH-MPOBOJHHUKA TIPU HAJTUIHH
JIOKYMEHTA, TMOATBEPXKIAIOIIECTO €€ CIeHalbHOe 00y4YeHHEe, BBIJAHHOTO TI0 opme U B
MOPSAJIKE, YTBEPKACHHBIX IPUKAa30M MMUHHUCTEPCTBA TPyJa M COLUMAIBHOM 3allUTHI
Poccuiickoii @eaepannn ot 22.06.2015 Ne 386H.

YmpasieHuem obecreurnBaeTcsi Co3aHNe WHBATUIAM U WHBIM MajJOMOOUIBLHBIM
rpynnaM HaceJIeHUs CIEAYIOIHNX YCJIOBUU JOCTYHHOCTH YCIYTH B COOTBETCTBHUH C
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TpeOOBAHUSIMYU, YCTAHOBJICHHBIMUA 3aKOHOAATEIBHHIMA M WHBIMH HOPMATHUBHBIMHU
IPaBOBBIMH aKTaMHU:

OKa3aHWe MHBAIMJIAM MOMOIIM, HEOOXOAUMOM JJIsl OMYyYEHUS B IOCTYITHOM JIs
HUX QopMe uH(OpMaAUMU O MpaBUiaxX MNPEJOCTABICHUS YCIYTd, B TOM 4YHUCIE 00
0(pOpMIIECHUN HEOOXOAMMBIX JJIS MOJYYEHHUs YCIYTH JOKYMEHTOB, O COBEPILICHUU UMH
JIPYTUX HEOOXOJUMBIX ISl TOJYUYEHUS YCIYTH IeUCTBUIA;

MpeoCTaBJICHNEe WHBAJIUIAAM IO CIyXy, IpPH HEOOXOJUMOCTH, YCIYyTH C
WCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO $3bIKa, BKJIOYas oOecleueHue JOoImycKa B
VYmpasneHue cypaonepeBoIrKa, TUGIOCYpI0NEPEBOTINKA;

OKa3aHWE TOMOIIM B TPEOJOJCHUU OapbhepoB, MEMIAIONIUX IOJYYEHUIO HUMH
yCIIyTH HapaBHE C IPYTUMU JIHIIAMHU.

2.16. ubie TpeOoBaHUS, B TOM YKCJIE YUUTHIBAIOLIME OCOOCHHOCTH
MPEAO0CTABICHUS MyHULIMIIATBHON YCIYTd B MHOTO(DYHKIITMOHAJIbHBIX
LEHTpaxX U 0COOEHHOCTH NPEIOCTABICHUS MyHUIIMTIAIBHON YCIIyTH
B DJIEKTPOHHOU (popme

[Ipuem 3asBieHHWS W HEOOXOIUMBIX TOKYMEHTOB M BbIJada JOKYMEHTOB IIO
pe3yibTaTaM  MPEJOCTABICHHS  MYHUUUINAIBHOM  yCIYI'M  OCYHIECTBISIOTCS B
MHOTO(YHKIIMOHAJIbHOM IIEHTPE B COOTBETCTBHUH C 3aKJIIOUYCHHBIMH B YCTAHOBJIECHHOM
MOPSIJIKE COTJIAIICHUSIMHU O B3aUMOJICUCTBHUH.

MyHununangpHasi yciyra B MHOTO(YHKIIMOHAJIBHOM IIEHTPE OKa3bIBAe€TCS B
pamkax JKuzHeHHo# cutyaruu «IIproOpeTeHue Kuioro MoMemeHus», B TOM YUCie B
paMKax KOMILIEKCHOIO 3ampoca.

OOpaiieHue 3a TMOJYYEHWEM MYHUIMIIAIBLHON YCIYyTd BO3MOXKHO B JIHO0OM
MHOTO(YHKIIMOHANILHBIN IIEHTp Ha Tepputopun KemepoBckoi o0macTu.

MyHuiunanbpHas yciayra MOKeET ObIThb OKa3aHa B 3JEKTPOHHOU (dopme
MOCPEACTBOM HCMOJIb30BAHUS AJIIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX JIEKTPOHHON
MNOAMUCHIO, C UCIOJb30BaHUEM HWH()POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX —CeTel
OO0IIIeTo MOJIb30BaHMsI, BKIItOUasi EAMHBIN mOpTan rocyJapcTBEHHBIX yCIYT.

DJIEKTPOHHBIE JOKYMEHTHl MOAMMUCHIBAIOTCS MPOCTOM AJIEKTPOHHOM MOJIHUCHIO,
MO0 YCUJIEHHON KBaIM(UIIMPOBAHHOW MOMAMKCHI0 B COOTBETCTBUU C TPEOOBAHMSIMHU
®enepanpaoro 3akoHa or 06.04.2011 Ne 63-®3 «OO0 >JEKTPOHHOW MOIAMUCH» U
ctatbssmMu 21.1 u 21.2 ®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
OpraHu3allid MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIbHBIX YCIYyTr» H
nocraHoBieHneM IIpaBurensctBa PO ot 25.06.2012 Ne 634 «O BuIax 3J€KTPOHHOMU
MOJAMKCH, HCTONb30BAHUE KOTOPBIX JIOMYCKAETCA MpU OOpalleHHH 3a MOJy4YeHHEM
roCyJAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT).

[Ipu npeaocTaBlieHUd MYHULIMITAIBHON YCIIYTH B paMKaxX KOMILJIEKCHOTO 3aIpoca
MHOTO()YHKIIMOHAIILHBIHN IIEHTpP JACUCTBYET B MHTEPECaX 3asBUTENS 0€3 IOBEPEHHOCTH H
HaIpaBysieT B YIpaBJICHUE 3asBICHUS, MOANMNCAHHBIC YIIOJTHOMOUYEHHBIM PAOOTHUKOM
MHOTO(YHKITMOHAILHOTO I[EHTPAa M CKPEIUICHHBIE TEeYaThi0 MHOTO(QYHKIIMOHAIHLHOTO
IIEHTpa, a TaKKe CBEACHHS, JTOKYMEHTHI M (Win) WHGOpMAINIO, HEOOXOAUMBIC IS
MPEJOCTaBICHUS YKA3aHHBIX B KOMIUIEKCHOM 3alpoce YCIyr, C MPUII0KEHUEM
3aBEPEHHOW MHOTO(YHKITMOHAJIBHBIM IIEHTPOM KOMHH KOMIUIEKCHOTO 3ampoca. [lpwu
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9TOM HE TPeOYIOTCS COCTaBIICHHE W TIOATNHMCAHUE TAaKWX 3asBIICHUNA 3asSBUTEIIEM.
HamnpaBnenue MHOrO(yHKIIMOHAJIBHBIM LIEHTPOM 3asiBICHHUH, a TaKKe TOKYMEHTOB B
VYrpaBneHue, OCylIeCTBISIETCS HE TO3HEE OJJTHOTO pabovero JHs, CASAYIOIIETo 3a JHEM
IIOJIy4YE€HUs KOMIUIEKCHOTO 3aIIpoca.

3. Cocras, MOCIE0BATENBHOCTh U CPOKU BBITTOJTHEHHS
aIMUHUCTPATUBHBIX MPOLETYP MO MPEAOCTABICHUIO MyHUIIUITAIBHOM
yCIIyTH, TPEOOBaHUS K MOPSIAKY UX BHITIOJHEHUS, B TOM YHCIIC
0COOEHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX MTPOIIETYP
B DJICKTPOHHOU (popme

3.1. [lepeueHpb aIMUHUCTPATUBHBIX MTPOLIEAYP

IIpenocraBieHne MyHUIMNAIBHON yCIyrd BKIOYAeT B ce0s  ClIeAyrolue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpepmocTaBiieHHE B YCTaHOBJICHHOM TMOpsAKE WHGOPMAIMH 3asBUTEISAM |
oOecreueHre J0CTyna 3asBUTENEH K CBEACHUSM O MYHULIMITAJIbHON YCITyTE;

2) TpUEM M PETUCTpAIMS 3asBICHHS U HEOOXOIUMBIX IOKYMEHTOB;

3) paccMoTpeHHe 3asBICHHUS U HEOOXOIUMBIX TOKYMEHTOB;

4) ¢dopmupoBaHUE U HaNPaBJICHUE MEKBEIOMCTBEHHOT'O 3a1pOca;

5) moAroToBKa JOKYMEHTOB II0 Pe3yJIbTaTaM PACCMOTPEHHS 3asIBIICHMUS;

6) BeImaua (HampaBleHHWE) JOKYMEHTOB IO pe3yJibTaTaM MpPeJOCTaBICHUS
MYHHUIUIATBHOW YCIIyTH.

biiok-cxema  mpenocTaBlieHHs ~ MYHULIMNAIBHOW  YCIYrM  IPUBEJIEHA B
npwioxkeHuu Ne 1 kK ATIMUHHCTPATUBHOMY PETJIAMEHTY.

3.2. IlpenocTaBieHue B yCTAHOBIEHHOM NOPSAJIKE MHPOPMALIUU 3asIBUTEIISIM U
obecrieueHure J0CTyna 3asBUTENEeH K CBEACHUSIM O MYHULIMITAJIbHBIX YCIIyrax

TpeOoBaHuUs K MOPSAKY NPEIOCTaBICHUS HHPOPMALIUK 3aIBUTEIIO0 YCTAHOBJIECHBI B
nyHKTe 1.3. HacTosmero AIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3. [Ipuem u peructpanys 3asABJICHUS U JOKYMEHTOB, HEOOX OTMMBIX
JUISL IPEJIOCTABJICHNS] MYHULIUMITAIBHON yCIIyTH

3.3.1. [Ipuem u peructpariius 3asBICHUS U TOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS MYHUIIUIIATLHOM YCIYTH,
pyu 00paIlleHUH 3asiBUTENSI B MHOTO(DYHKITMOHAJILHBIN IIEHTP

OcHoBaHuEM i1 Hayana aJMUHUCTPATUBHON MpOLEAYyphbl SBISETCA Mojaaya
3ampoca O MPENOCTaBIEHWH MYHMIMIIAJBHOW YCIYTM, B TOM YHCIE B paMKax
KOMILJIEKCHOT'O 3apoca, B MHOTO()YHKIIMOHATIbHBIN LIEHTP.

B xome mpueMa JOKYMEHTOB OT 3asBHUTEIN CIELHUAIUCT, OTBETCTBEHHBIA 3a
IIPpUEM JTOKYMEHTOB, MPOBEPSIET NPEACTABICHHBIA 3alpoc O NPEAOCTABICHUE
MYHHUIMIATBHON YCIIYTH (Jajee — 3anpoc) U JOKYMEHTHI Ha MTPEIMET:



1) odopmiieHHs 3ampoca B COOTBETCTBUM C TpeOOBaHHSAMH HOPMATHBHBIX
MPaBOBBIX AKTOB, PETYJIMPYIOLIUX MPEIOCTABICHIUE MYHUIIMITAIbHON YCITYTH;

2) HaIM4Ms TPUIAraeMbIX JOKYMEHTOB, HEOOXOJMMBIX [UISl TPEIOCTaBJICHUS
MYHUIIUTIIATBHON YCIYTH;

3) HaJM4HMe JOKYMEHTOB, MOJITBEPIKIAIONIUX IMOJHOMOYHS MPEACTABUTEINS (s
MPEICTABUTEINS 3asBUTEIIS).

[Ipn mnpenbsABICHUN 3asBUTEICM JIOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTD,
CIEIUATIUCT, OCYIICCTBIISIIONIUN TPUEM JOKYMEHTOB, MPOBEPSAET CPOK JEHUCTBUS
JIOKyMEHTa ¥ COOTBETCTBHE JAHHBIX JOKYMEHTa, YJIOCTOBEPSIONIETO JMYHOCTD,
JAHHBIM, YKa3aHHBIM B 3asIBJICHUH U HEOOXOUMBIX JOKyMEHTAaX.

Ecnu mnpencraBieHHble KONMWM YKa3aHHBIX JIOKYMEHTOB HOTapUalIbHO HE
3aBEPEHBI (U UX HOTAPUAIBHOE 3aBEPEHUE HE TIPEYCMOTPEHO (penepaibHbIM 3aKOHOM),
PabOTHHK, OCYIIECTBIISIONINI MPUEM JOKYMEHTOB, CPAaBHHUB KOMHH JIOKYMEHTOB C HX
OpUTHHAJIaMH, BBITIOJTHAET HA TAKUX KOMHUSAX HAMHUCHh 00 X COOTBETCTBUU OpUTHHAJIAM,
3aBepsIET CBOCH MOJMUCHIO ¢ YKa3aHHeM (haMIINU U MHUIIUAJIOB.

[To okoHUaHWM TIpueMa 3asBICHUS U HEOOXOMMMBIX JOKYMEHTOB, CITCIIUAJIUCT,
OCYIIECTBIISIOIINH npueM JOKYMEHTOB, perucTpupyeT 3asBJICHUE B
aBTOMatu3upoBaHHOW cucteMe (manee - AMC MO®II) Bo3Bpaimaer 3asBUTENIO
JOKYMEHTBI, TIOJITIKAIIIE BO3BPATY.

K pacmucke cnenuanucT, OCyIIeCTBISIONINN MPUEM TOKYMEHTOB, MPUKJIIAIBIBACT
yBEJIOMJICHME O TOM, 4YTO HEBOCTPEOOBaHHBIE JIOKYMEHTHI  XpaHATCS B
MHOTO(QYHKIIMOHAILHOM IIeHTpe B TeueHue 30 (Tpuamarv) AHEH, MOCJIe Yero
nepenarTcs B YpaBieHHe.

B ciyyae HeoOXOIMMOCTH CHEUMATUCT MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
3amnpaiiMBaeT JIOKYMEHTHI (CBEICHUS, COJAEpXallhecs B HHUX) IyTeM HarpaBiIeHUs
MEXBEJJOMCTBEHHOTO 3ampoca B COOTBETCTBUU C TMOAMYHKTOM 3.5.1 HacTOSIIEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Pe3ynpTaToM agMUHUCTPATHBHOW TPOIEAYPHl 1O TPHEMY H PETHUCTPAINH
3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHHUIUTIATHLHOM
yCIyTH SIBISIETCS CPOPMUPOBAHHOE YUETHOE JIEJI0 JJIs Iepeaun B Y IpaBJIeHuUE.

YdeTrHple aena Ha OyMaKHBIX HOCHTENSX TMEPENaloTcs B YMpaBlIE€HUE IO
COMPOBOJAUTEILHBIM peecTpaM, 0(hOPMIIIEMBIM B IBYX K3EMILUIIPaX, OJUH U3 KOTOPHIX
ocTaeTcs B YIpaBJICHUH, BTOPOH - C OTMETKOW O MpueMe - B MHOTOGYHKIIHOHATHLHOM
LEHTpE.

VYyeTHoe €710 Ha OyMa)KHOM HOCHUTEJIE HalpaBisieTcsl B YIIpaBieHUE B CPOK HE
0omee oJHOTO paboyvero JHs, CASAYIOIIETO 3a JHEM T0/1a4u 3aBUTENIEM IOKYMEHTOB.

YyeTHOE n€m0 B AJEKTPOHHOM BHJE€ HampaBiseTcss B YIpaBiIeHUE [0
3alMIIEHHON CeTHu Tepedauyd JaHHbIX. JIOKYMEHTBI, 3aBEpEHHbIE JJIEKTPOHHOMN
HNOJANMKUCHIO COTPYAHUKA MHOTO(DYHKIIMOHAILHOTO LIEHTPA, MPU3HAIOTCS PAaBHO3HAYHBIMU
JIOKYMEHTaM, COCTaBJIEHHBIM Ha OyMa)XHOM HOCHUTENE. YUETHOE JeNI0 B 3JIEKTPOHHOM
BUJIC HaIpaBsieTCs B YMpaBlIeHHE B CPOK He Oosiee ogHOrO pabodero HS,
CJICYIOILIETO 33 THEM MOJauu 3assBUTEIIEM IOKYMEHTOB.

IIpr oka3aHMM MYHHULIMIAIBHOM YCIYI'M B pPaMKaX KOMIUIEKCHOIO 3ampoca,
CHEIUAINCT  MHOTO(QYHKIIMOHAJIBLHOTO  IIEHTpa  paslensieT  JOKYMEHThI  TIO
3ampaniuBaeMbiM  ycliyraMm, (OpMUPYeT COOTBETCTBYIOIIEE AJIMHHHCTPATUBHOMY



perjlaMeHTy  3asBJICHHME, [OANMCBIBAET  €ro, 3aBepsAeT  KPYyIJoil  MedaTbio
MHOTO(YHKIIMOHAILHOTO IIEHTPA, 3aHOCUT yCcIyru B uH(popmanuonnyo cucremy AUC
MOII, ckaHupyeT IOKyMEHTbl M OCYHIECTBJISET IiepeAadyy TOTOBOIO MaKeTa B
VYmpaBnenue He mo3AgHee pabodero JHs, CHEAYIOIIero 3a JHEM MOJIy4eHHs
KOMILJIEKCHOTO 3a1poca.

MHoroyHKIMOHATBHBIN [IEHTP 00eCeYMBAET XPaHEHHE KOMIUIEKCHOTO 3ampoca
B TeueHue 10 (mecsiTu) JeT mocie BbIIaYu 3asIBUTENIO PE3YJIbTATOB MPEIOCTABICHUS
BCEX T'OCYJApCTBEHHBIX U (MJIM) MYHUIUIMAIBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM
3amnpoce.

3.3.2. [Ipuem u peructparius 3asBICHUS U TOKYMEHTOB,
HEOOXOMMBIX JIJIS IPEAOCTABICHUS MYHUITUTIATILHON YCIYTH,
pyu OOpaIlleHUU 3asBUTENS B Y TIPaBICHUE

OcHoBaHveM Uil Hayajga aJIMHUHUCTPATUBHOW MPOLEAYPHI SBISIETCS JIMYHOE
oOpailleHre 3asBUTEIISI B YIIPaBJICHUE C 3asBJICHUEM W IMpUJIaracéMbIMU JOKYMEHTaAMH,
HEOOXOIMMBIMHU JIJIsI TPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH.

B xome mpuema JOKYMEHTOB OT 3asBUTEINSI CIEIUATUCT, OTBETCTBEHHBIM 3a
MIPUEM JOKYMEHTOB, POBEPSET MPEICTABICHHBIE 3asBIICHUE U JOKYMEHTHI HA MIPEAMET:

1) odopmicHHUS 3asABJICHHS B COOTBETCTBUM C TPEOOBAHUSIMU HOPMATHUBHBIX
MpaBOBBIX akTOB Pocculickor @Penepanuu, pEryJupyroNMX MPEeAOCTABICHUE
MYHULUIIAJIBHOW YCIIYTH;

2) Hamu4Ms MPHIaraeéMbIX JOKYMEHTOB, HEOOXOAMMBIX IS IPEIOCTaBICHHUS
MYHULUIIAJIBHOW YCIIYTH;

3) HamMyhe AOKYMEHTOB, MOATBEP)KIAIOIIMX ITOJHOMOYMS MPEACTaBHTENS (UIs
MIPEJACTABUTEISI 3aABUTEIIS ).

[Ipu npenbsaBaeHUH 3asBUTENEM JIOKYMEHTA, YAOCTOBEPSAIOLIECTO JIMYHOCT,
CIICIIUAIIACT, OCYUIECTBIISIIOIIMKA TPUEM JOKYMEHTOB, IPOBEPSIET CPOK JICHUCTBUS
JOKYMEHTAa M COOTBETCTBHE JAHHBIX JIOKYMEHTA, YJIOCTOBEPSIOLIETO JUYHOCTb,
JAHHBIM, YKa3aHHbBIM B 3aBJICHUU U HEOOXOIUMBIX JOKYMEHTaX.

Ecmu mnpencraBineHHbIE KONMWM  YKA3aHHBIX JIOKYMEHTOB HOTapUallbHO HE
3aBEPEHBI (M UX HOTAPHATBHOE 3aBEPEHUE HE MPEIyCMOTPEHO (pemepaibHbIM 3aKOHOM),
pabOTHUK, OCYIIECTBISIONIMN NPUEM JOKYMEHTOB, CPABHUB KOIMHH JIOKYMEHTOB C MX
OpUTMHAJIAMH, BBITIOJIHIET HA TAKMX KOTHUSAX HAIIHUCh 00 UX COOTBETCTBUM OPUTHHAJIAM,
3aBepsICT CBOCH MOJMKUCHIO ¢ YKa3aHHEeM (haMUIMU U MHUIIUAJIOB.

Pe3ynpratoM aAMUHHCTPATUBHOM NPOLEAYPHl 1O NPUEMY U PETUCTPALUU
3asBJICHUS M JIOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTABICHHUS MYHUIIUITAIbHON
YCIIYTH ABJISIETCS CPOPMUPOBAHHOE YUETHOE JETI0.

MaxkcuMalbHbI CPOK BBITIOJHEHUSI aJMUHUCTPATUBHOU MPOLEAYPHl HE JOJKEH
IPEBBIATH 15 MUHYT.

CrocoboM (uKcaruu BBIOTHEHUST aJIMUHUCTPATUBHONW TPOIETYPHI SIBIISICTCS
perucTpanus 3asBJICHUs B Y IPABJICHUU B YCTAHOBJIEHHOM MOPSIIKE.



3.3.3. [Ipuem u peructparius 3asBJICHAS U TOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPEIOCTABJICHUS MyHHUIIUITAILHOW YCITyTH, TIPU HAIIPABJICHUU
3asBJICHUS TIOYTOBBIM OTIIPABICHUEM

OcHoBaHueM 151 Ha4ala aAMUHUCTPATUBHON MPOUEAYPHI SIBISETCS NOCTYIIICHUE
B YNpaBlieHHE TNOYTOBOTO OTIPaBJICHUS, COACPKAIIErO 3asBJICHUE WM IpHUiIaraeMble
HEO0OXOIMMBIC JOKYMCHTHI.

B xome mpuemMa JOKYMEHTOB  COTPYOHUK  YTpaBICHUS  MPOBEPSET
MIPEICTABIICHHBIE JOKYMEHTHI Ha TIPEIMET:

oopMIIEHUSI 3aABJICHUS] B COOTBETCTBHHM C TPEOOBAaHUSAMH 3aKOHOJATEIHCTBA
Poccuiickon ®enepanuu;

HaJU4Msl  TPUTIATaeMbIX  JIOKYMEHTOB  HEOOXOAMMBIX IS  TOJIY4YEHUs
MYHHUITUTIATBHOU YCITYTH.

3asBJICHUE U MpUJIaraeMble JOKYMEHTBI PETUCTPUPYIOTCS B Y TIPABJICHHH.

HesaBucumMo oT cmocoba  mMOdydeHHs  JOKYMEHTOB,  IPEICTaBICHHBIX
MIOCPEJICTBOM ITOYTOBOTO OTIPABJICHUSA, B YIpaBJICHUU OT PAaOOTHHKA OpPTaHU3AINH
MIOYTOBOM CBSI3W WJIM B OpTaHU3AIMH TIOYTOBOW CBSI3M HE MPUHUMAIOTCS JTOKYMEHTHI B
ClIyJasiX, €CIM JOKYMEHTBHI TOBPEKIEHBI TaKMM O00pa30oM, 4YTO HEBO3MOXXHO HX
MPOYUTATh, YIOCTOBEPUTHCS B TOM, KEM 3TH JJOKYMEHTBI COCTABJICHBI.

Pe3ynbraTroM amMUHUCTPATHBHON TIPOLEIYypHl 10 TPHEMY U PETHCTpaIlud
3asiBJICHUS] U HEOOXOJUMBIX JTOKYMEHTOB MU HAMNpPAaBICHUU 3asBICHUS U JOKYMEHTOB
MOYTOBBIM OTIPABIICHUEM SIBJIIETCSI CPOPMUPOBAHHOE YUETHOE JEJO.

MakcumanbHbId CPOK BBITIOJIHEHHSI aIMUHUCTPATUBHOM MPOIEAYPhl HE JTOJDKEH
npeBbImaTh 15 (MATHAIATE) MUHYT.

Cnoco6oM (uKcaluy BBIMOJTHEHUS! aJIMUHUCTPATUBHOW TPOLETYPHI SIBISETCS
perucTpanus 3asBJIeHUs B YIPaBIEHUU B YCTAHOBJICHHOM TOPSIJIKE.

3.3.4. Ilpuem u peructpaiys 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX
IS TIPEIOCTABIICHUSI MyHUIIUIIATLHON yCITyTH, B popMe
AIIEKTPOHHBIX TOKYMEHTOB

OcHoBaHueEM ISl Havajaa aIMUHUCTPATUBHOW MPOLIETYPHI SBIISAECTCA MOCTYIUIEHUE
B YmpaBieHUE 3asBICHUS U TPUIAraeMbIX HEOOXOJUMBIX JOKYMEHTOB B (opme
JIEKTPOHHBIX JOKYMEHTOB, NMOANMCAHHBIX 3JIEKTPOHHOW IMOJIMCHIO, OT 3asBUTEI, B
TOM YHCJIE C HCIOJIB30BAHUEM HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEH
o01iero mMoJib30BaHUsA, BKIOYass EAMHBIA MOpTan rocyAapCTBEHHBIX YCIYT, HpHU
YCIOBUM  CO3JAaHMsS  COOTBETCTBYIOLIEH  HMH(OPMALMOHHO-KOMMYHHMKAI[MOHHOM
CTPYKTYpbI Ha EAMHOM IopTalie rocyapCTBEHHBIX YCIYT.

[Ipn HampaBieHUM 3asBJICHHS O IPENOCTABICHUM MYHHULMIIAIBHOW YCIYTH B
ANIEKTPOHHOM (opMe dyepe3 EnuHbld MmopTans rocyJapCTBEHHBIX YCIYT, 3asBUTEIIO
HEOOXOMMO 3aMoJHUTh Ha EnuHOM moprane rocyaapCTBEHHBIX YCIYT CIEHUATIbHYIO
MHTEPAKTUBHYIO (POpPMY, KOTOpasi COOTBETCTBYeT TpeOoBaHUSAM DenepanbHOro 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opraHuzaluu NpPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIyr» W HOPMATUBHBIM TpPEOOBAHUAM aJIMUHHUCTpaTopa EmuHOro
nopTaia roCyJapCTBEHHBIX YCIYT, a TaKkke 00ecrednBaeT UACHTU(DUKAIIIO 3asBUTEIS,
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OPUJIOKUTH B DJIEKTPOHHOM BHUJE JOKYMEHTBI, HEOOXOIMMBIE HJisi MPEeIOCTaBICHUS
MYHULIMIIAJIbHOW  YCJIYTH, a TaKkkKe BbIOpaTh MECTO MOJY4YEHHUs pe3ysbTara
IIPENOCTABIICHUS MYHULANIAJIBHON YCIYTH U NPEIBSABICHUS OPUTMHAIOB JOKYMEHTOB
JUTSL CBEPKU.

HanpasiieHue 3asBiieHUS W JOKYMEHTOB, HEOOXOAMMBIX ISl IPENOCTaBICHUS
MYHHUIUIIAIBHOW YCIIYI'M IOCPEACTBOM EAMHOro mnoprajna rocylapCTBEHHBIX YCIYT,
JOMyCKaeTcsi €  MOMEHTa  CO3JaHusl  COOTBETCTBYIOIIEH  MHGOPMAILIMOHHO-
KOMMYHUKAIIMOHHON CTPYKTYpbl Ha EqUHOM mopTane rocyJapCTBEHHBIX yCIIYT.

3asBlieHHE U TMpHiIaraeMble HEOOXOIUMBIE JIOKYMEHTBI, NpPEICTaBICHHbIE B
(dbopMe FIIEKTPOHHBIX JOKYMEHTOB, PETHCTPUPYIOTCS B YCTAHOBIIEHHOM IOPSIZIKE.

Crneunanuct YnpasiaeHUs IpH MOCTYIUIEHUH JOKYMEHTOB B JJIEKTPOHHOM BUJIE:

1) mpoBepsieT JOKyMEHTBI Ha COJIepPIKaHUE B HUX BPEIOHOCHOTO KO/1a (BUPYCHI);

2) mpoBepsieT 3asBICHHUE HA TpeaAMET 0hOPMIICHHS 3asIBIICHHS B COOTBETCTBUU C
TpeOOBaHUSIMU  HOPMATUBHBIX  MpaBOBbIX  akToB  Poccuiickoit ~ denepanum,
PEryIupPYIOIIUX MPEAOCTABICHNE MyHUIIUTIATBHOU YCITYTH;

3) HaaMuus TMPWIATaeMbIX JTOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUSI
MYHULIMNIAIBHOUN YCITyTH;

4) Hanmuuue JOKYMEHTOB, TOJATBEPKIAIONIMX MOJTHOMOYMS MPEICTaBUTEIS (IS
MPEACTABUTEINS 3asIBUTEIS).

5) pacmeuaThIBacT 3asBICHUE U JJOKYMEHTBI,

6) coriacoBbIBacT BpeMs U JaTy HPEJIOCTABICHUS OPUTUHATIOB IOKYMEHTOB JIJIsI
CBEPKH;

7) perucTpupyer JOKYMEHTHI B XKYpHAJIe PETHCTPALUH PHHSATHIX TOKYMECHTOB B
JIEKTPOHHOM BU/IE;

8) HampaBiseT yBeOMJICHUE B DIICKTPOHHOW (OpPME O TONYUYCHHUH 3asBICHUS U
JIOKYMEHTOB Ha aJpec 3JEKTPOHHOM ITOYTHI 3asBUTEINA, B TOM YHUCIE Yepe3 JIMYHBIN
kaOuHeT 3asBUTENd Ha EQMHOM moprane rocyJapCTBEHHBIX YCIYr (IIPpU YCIOBHH
CO3JaHUsl COOTBETCTBYIOUIEH HH(POPMALMOHHO-KOMMYHHKAIIMOHHOW CTPYKTYpbl Ha
EanHoM nopTaie rocygapCTBEHHBIX YCIIYT).

Pe3ynpTaToM agMUHUCTPATUBHOM NpPOUEAYpbl N0 NPHEMY M PETUCTPALMH
3asgBIICHUSI U HEOOXOAMMBIX JOKYMEHTOB B (hOpME JEKTPOHHBIX TOKYMEHTOB SIBISETCS
c(hopMUPOBAHHOE YUETHOE JIEJIO.

3.4 PaCCMOTpeHI/Ie 3as4BJICHUA U JOKYMCHTOB, HGO6XO,ZH/IMBIX
I IIPEAOCTAaBJICHUA MYHI/IHI/IHaJ]LHOﬁ YCIyru

OcHoBaHuEM 17151 Havajaa aAMUHUCTPATUBHON MPOUENYPHI ABJISIETCS MOCTYIUJIEHUE
c(OPMHPOBAHHOTO YUYETHOIO Jeja COTPYAHUKY YIpaBieHHUs, OTBETCTBEHHOMY 3a
MOATOTOBKY IOKYMEHTOB.

B pamkax paccMOTpeHMSs 3asBJIECHUS U MPUJIaraéMblX HEOOXOAUMBIX JOKYMEHTOB
OCYLIECTBJISIETCS IPOBEPKA 3asBJICHUS M NPHJIAraéMbIX HEOOXOJUMBIX JIOKYMEHTOB Ha
npeaMeT Haiuuusg (OTCYTCTBHSI) OCHOBAHMM JUIAI OTKa3a B MPEJOCTaBICHHUH
MYHULUNIATBHOU YCIIyTH.

CoTpyIHUK, OTBETCTBEHHBI 3a MOATOTOBKY JOKYMEHTOB, IPOBEPSA
IIPE/ICTABIICHHBIE JOKYMEHTHI YyCTaHABIUBAET:



1) Hanuuue BceX HEOOXOIMMBIX JOKYMEHTOB;

2) Halu4He MOJIHOMOYHI 3asBUTEIIS, TOJITHOMOYUH MPEACTABUTEIS 3asBUTEIS;

3) COOTBETCTBHE HEOOXOIMMBIX JOKYMEHTOB TPCOOBAaHHUSAM 3aKOHOJATEIHCTBY
Poccuiickon @enepannu;

B cinydae HeoOXOaUMOCTH COTPYJIHHMK, OTBETCTBEHHBIM 3a TOATOTOBKY
JIOKYMEHTOB, 3alpalirBaeT JOKYMEHTHI (CBEACHHUS, COJEpIKallMecsl B HUX) IyTeM
HaIpaBJICHUS MEXBEJOMCTBEHHOTO 3alpoca B COOTBETCTBHUM C MOAMYHKTOM 3.5.2
HACTOAIIETO AJMUHHUCTPATUBHOTO PErJIaMEHTA.

Pe3ynbTaToM  BBINOJHEHUS ~ AJMUHHCTPATUBHOM  MPOUEAYpPHl  SIBISIETCS
3aBEpIICHUE MPOBEJCHUS IPOBEPKH 3asABIICHHS W TPHIIAraeMbIX HEOOXOJIMMBIX
JTOKYMEHTOB Ha TMpeaMeT Haauuusi (OTCYTCTBHsI) OCHOBAaHMII [JIsi OTKa3a B
MPEAOCTaBICHUHA MYHHUIIUIIAIBLHON YCIIyTH.

MaxkcumasnbHbIl CPOK BBINOJIHEHUS AAMUHUCTPATUBHOW IPOUEAYPHl HE JTOJKEH
npeBblaTh 1 (oauH) pabouuil NeHb, CASAYIONIMNA 32 JHEM PETUCTpAllUU 3asiBJICHUS B
YnpaBieHuu.

3.5. ®opMHpOBaHUE U HAPaBJICHUE MEXBEJOMCTBEHHOT'O 3apoca

3.5.1. ®opmupoBaHue U HAIIPABIEHNE MEKBEIOMCTBEHHOTO 3a1poca
B MHOTO(DYHKIITMOHAJIbHOM LIEHTPE

OcHoBaHuMeM Juisl  Hadajga  aJMHMHHMCTPAaTHBHOW  IIPOLIENYpbl  SIBIISETCSA
HEOOXOMMOCTb HalpaBJIECHUSI MEXXBEIOMCTBEHHOIO 3aIIpoca.

B nensax nosyueHuss HEOOXOIMMBIX JTOKYMEHTOB COTPYAHUK, OTBETCTBEHHBIN 3a
IOATOTOBKY JOKYMEHTOB, CaMOCTOSTEJIBHO 3allpalliBaeT JOKYMEHTHI (CBEACHUS,
coJlepKalllecss B HHUX) IyT€M HalpaBieHUs MEXBEIOMCTBEHHOIO 3ampoca B
COOTBETCTBYIOIIME (eaepaabHble  OpPraHbl  HMCHOJHUTEIbHOM  BJIACTH, OpPTraHbI
rocyapcTBeHHOM Biactu cyOwbekta Poccuiickoit ®enepanuu, oOpraHbl MECTHOTO
CaMOYTIPaBJICHUsA, YIOJHOMOYEHHYIO OpraHu3aluio Ju00  IMOJABEAOMCTBEHHYIO
rOCyJIapCTBEHHBIM OpraHaM WJIM OpPraHaM MECTHOTO CaMOYIIPABJIEHUS OpPraHU3aLUIo.
NudpopmaninoHHOEe B3aMMOACHCTBHE OCYIIECTBIAECTCA C  wucnonb3oBanuem ANC
MOII u apyrux HHQOPMAIIMOHHBIX CHCTEM.

MeXBEeJOMCTBEHHBIM 3alpOC HAIPABIIETCS B CPOK, HE IPEBBIMIAIONIMN OAUH
pabounii JeHb, CIEAYIOIIMHA 3a JHEM pErucTpanuu 3asBICHUS M IpHIaraéMbIX
HEOOXOUMBIX JTOKYMEHTOB.

Hampasnenue MeXBEIOMCTBEHHOIO 3ampoca OCYLIECTBISETCS B JJIEKTPOHHOU
opMe TOCPEACTBOM  E€IUHOW  CHUCTEMBbl  MEKBEJOMCTBEHHOI'O  AJIEKTPOHHOI'O
B3aUMOJICUCTBUS U NOJIKJIFOYEHHBIX K HEll PErMOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOTO
JIEKTPOHHOI'O B3auMOACUCTBUSA. [lonmydeHHbBIE TOKYMEHTBI C UCIIOJIB30BAHUEM €IUHOU
CHUCTEMBI MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMOJEHCTBUS U IOJIKIFOYEHHBIX K
HEH PErMOHAIBHBIX CHUCTEM MEXBEIOMCTBEHHOIO JJIEKTPOHHOIO B3aMMOJCHCTBUS
paBHO3HAYHBI JOKyMEHTaM Ha OyMa)XHOM HOCHUTEJIE.

HampaBnenue MeXBEJOMCTBEHHOTO 3ampoca B OyMa)XHOM BHJE JOMYyCKaeTcs
TOJIBKO B CJIy4ae HEBO3MOXXHOCTM HAIIPABICHHUsS MEXKBEIOMCTBEHHBIX 3alpOCOB B
AIEKTPOHHOM (hopMme.



Pe3ynbTaToM  aAMUHHCTPATUBHOM  MPOUEAYpPHl  SIBJISIETCS  HAMpPABJICHUE
MEXBEJJOMCTBEHHOTO 3aIpoca.

CoTpyqHUK, OTBETCTBEHHBIM 3a MOJATOTOBKY JOKYMEHTOB, OOf3aH MPHUHATH
HEOOXOAMMBbIE MeEphbl JUIsl TMOJYyYEHHUS OTBETAa Ha MEKBEIOMCTBEHHBIE 3alpochl B
YCTaHOBJICHHbBIE 3aKOHOM CPOKH.

B cnydyae He TMOCTYIJIEHHMs OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc B
YCTAHOBJICHHBIA CPOK MPUHUMAIOTCS MEPBI, MPEAYCMOTPEHHBIE 3aKOHOJATEIHLCTBOM
Poccuiickon ®@enepanumu.

HanpaBnenue MeXBEIOMCTBEHHOTO 3alpoca JOMYyCKaeTcsl TOJbKO B LEJSX,
CBSI3aHHBIX C MPEAOCTABICHUEM MYHHUIUIIAILHON YCIYTH.

VYuerHble Jnena nepeAaroTcsi B YIPaBICHUE IMOCJE MOJY4YeHUS JIOKYMEHTOB
(cBeneHuid, coaepKalxcsi B HUX) 110 MEXBEIOMCTBEHHBIM 3aIpOCaM.

3.5.2. ®opmupoBaHHe U HAIIPABIEHNUE MEKBEIOMCTBEHHOTO 3ampoca
B YIIpaBJICHUU

OcHoBaHnueM sl  Hadajla  aIMUHUCTPATUBHOW  MPOUEAYpPHl  SABISETCS
HEO0OXOIMMOCTh HalPaBJICHUS MEKBEIOMCTBEHHOTO 3apoca.

B uensx nmomydeHus: HEOOXOAUMBIX JOKYMEHTOB COTPYAHUK, OTBETCTBEHHBIN 3a
MOATOTOBKY JOKYMEHTOB, CaMOCTOSITEJIbHO 3allpalidBacT JOKYMEHTHI (CBEIEHUS,
colepXkallydecss B HHUX) IIyTeM HalpaBiIC€HHUS MEXKBEIOMCTBEHHOTO 3ampoca B
COOTBETCTBYIOIIME  (eaepalbHble OpraHbl  HCIOJHUTEIBHOM  BJIACTH, OpPTaHbI
rocyJapcTBeHHOM Blactu cyoOwekTa Poccuiickoit denepanuu, oOpraHbl MECTHOIO
CaMOYyIpaBJIeHUs, YIMOJHOMOYEHHYIO OpraHM3alui JHUO0O  IOJBEIOMCTBEHHYIO
rOCYyZJapCTBEHHBIM OpraHaM WJM OpraHaM MECTHOT'O CaMOYMPABJICHUS OPTaHU3ALHIO.

MeXBEeTOMCTBEHHBIN 3alpOoC HAIpPaBJISIETCSI B CPOK, HE MPEBBIMIANOIIAN OOUH
pabounii neHb, CIENYIOMMUN 3a JHEM PETUCTpallMu 3asBICHUS U MPUIAracMbIX
HEOOXOMMBIX JTOKYMEHTOB.

Hanpaienue MeXBEIOMCTBEHHOTO 3alpoca OCYLIECTBISETCS B BJIEKTPOHHOMU
dbopMe TIOCPEJACTBOM  EIUHOM  CHUCTEMBI  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJIEUCTBUA U NOJKIFOYEHHBIX K HEW PETMOHAIIBHBIX CUCTEM MEKBEJOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMO/ICUCTBHS.

HanpaBnenue MeXBEIOMCTBEHHOIO 3ampoca B OyMaKHOM BHJZIE JOMYCKaeTCs
TOJBKO B CJIydya€ HEBO3MOKHOCTH HaIlPaBJICHUS MEXBEIOMCTBEHHBIX 3allpOCOB B
AJIEKTPOHHOM (hopMe.

PesynbraToM  aAMUHHUCTpPAaTMBHOM  MpOLEAYpPHl  SBISAETCS  HAIpaBJICHUE
MEKBEJIOMCTBEHHOTO 3aIpoca.

CoTpyaHUK, OTBETCTBEHHBIH 3a TMOJATOTOBKY JOKYMEHTOB, OOsI3aH TIPUHATH
HEOOXOJIMMbIC MEpbl ISl TOJIydeHHsS OTBETa Ha MEKBEJIOMCTBEHHBIC 3alpoChl B
YCTaHOBJIEHHBIE 3aKOHOM CPOKH.

B cmywae He mOCTyIUIEHMST OTBE€Ta Ha MEXBEIOMCTBEHHBIM 3ampoc B
YCTAHOBJIEHHBIM CPOK IPUHUMAKOTCS MEPBI, NPEAYCMOTPEHHBIE 3aKOHOAATEIbCTBOM
Poccuiickon denepannu.

Hanpagiienne MeXBEJOMCTBEHHOIO 3ampoca JOMYCKAETCA TOJBKO B ILEJSX,
CBSI3aHHBIX C MTPEIOCTABIEHUEM MYHUIUMIIAIIBHON YCIYTH.



3.6. IlonroroBka JOKYMEHTOB IO pe3yJbTaTaM PacCMOTPEHUs
3asiBJICHUS U IOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEIOCTABICHUS
MYHUIIUTIATBHON YCIYTH

OcHoBaHMEM /JI1 Hayayia aJMUHUCTPATUBHOMN MPOILEAYpPHI SBISECTCS OKOHYAHHE
MIPOBEJICHUS TTPOBEPKU 3asIBJICHUS W MPUJIAraeMblX HEOOXOJMMBIX JOKYMEHTOB, B TOM
YUCIE€ TOJYYEHHBIX B paMKax MEXBEIOMCTBEHHOTO B3aWMOJICUCTBUS, Ha MPEIMET
Hanuuusi (OTCYTCTBHUSI) OCHOBAaHUW IIJIi OTKa3a B TPEIOCTABICHUU MYHHUIIUTIATLHOM
YCIIYTH.

[lo pe3ynbraTamM NOPOBEPKU 3aSBJICHUS W NPEACTABICHHBIX JIOKYMEHTOB,
COTPYJIHUK YTIpaBJICHHS, OTBETCTBEHHBIN 3a MOJATOTOBKY JOKYMEHTOB I'OTOBUT MPOEKT
pelieHrus O TMPEeJOCTaBICHUM MYyHULMNANbHON yciayru (mpuwioxkenne Ne 3k
AJIMUHHUCTPATUBHOMY PETJaMEHTy), JUMOO0 MpU HAJIM4YMK OCHOBAaHMM, 00 OTKasze B
NPEIOCTABICHUN MYHULUNAIBLHON yciyr (mpuiiokeHue Ne 6 Kk AJIMUHUCTPATUBHOMY
periamMeHTy).

B pemenun 00 oTKasze B Ipe10CTaBICHUN MYHUIIUNIATBHONW YCIYTH TOHKHBI OBIThH
yKa3aHbl BCE NPUYMHBI (OCHOBAHUS), MPUBEAIINE K MPUHSATHUIO COOTBETCTBYIOIIETO
peuieHusl.

CoTpynHuk  YmnpaBlieHHs, OTBETCTBEHHBIA 3a MOATOTOBKY JOKYMEHTOB
HaIpaBJISIET YYETHOE JIETIO 3asBUTEISI C IPOCKTOM PEILICHHS JIJIsi IPOBEACHUS IPOBEPKHU
COTPYIHHKY YTIpaBIIEHHUs, OCYIIECTBISIONMIEMY KOHTPOJIbHBIC (PYHKITUH.

Pe3ynbTaT BHITIOJIHEHHS] aIMUHUCTPATUBHON MPOTIEAYPHI: HAPABICHUE YIETHOTO
JeJa C TPOEKTOM PEIICHUS COTPYAHUKY  YIOpPaBI€HHUS, OCYIIECTBIISIONIEMY
KOHTPOJIbHBIE (DYHKITUU.

CotpynHuk YnpaBieHus, OCYIIECTBISIONNNA KOHTPOJIbHbIE (QYHKITUU:

MpOBEPsICT HAJTMYUE JOKYMEHTOB B YUETHOM JIeJie 3asiBUTENIsI, HEOOXOIUMBIX ISt
MPEA0CTaBICHUS MYHUITUTIAILHON YCIIYTH, TPABUWIBHOCTh UX O(hOpMIICHUS;

MpOBEPsICT TOATOTOBJICHHBIA TMPOEKT pEHIeHUs Ha MpPeaAMET COOTBETCTBUS
TpeOOBAHUSIM 3aKOHOAATEIHCTBA U HACTOSIIETO0 AJIMHHUCTPATUBHOTO PErJaMEHTa U
3aBepsieT CBOEH MOJIMUCHIO MPOEKT PEIICHHUS,

HaIpaBJISIET YYETHOE JEJN0 3asBUTENSI C MPOEKTOM PEIICHUS MJI TOJMHUCAHUS
HayaJbHUKY YTIPaBICHUS.

Pe3ynbTaT BHITIOJIHEHUS] aIMUHUCTPATUBHON MPOIEAYPHI: HAPABICHUE YIETHOTO
Jiesa ¢ MPOEKTOM PEelIeHUsI HAaYaIbHUKY Y TIPaBIICHUS.

Hauvanbnuk Ynpasnenus:

MPOBEPSET HATMYKUE JOKYMEHTOB B YUETHOM JIeJIE 3asBUTEIISA, HEOOXOUMBIX JIsI
MPEIOCTABICHUS MYHUITUTIATLHOM YCIYTH, TPABWIBHOCTD UX OPOPMIICHUS;

MPOBEPSICT MOATOTOBJIEHHBIA TMPOEKT PENIEHUS Ha TMPEIMET COOTBETCTBUS
TpeOOBAHUSIM 3aKOHOIATEIHCTBA U HACTOSIIETO AJIMUHUCTPATUBHOIO PETJIaMEHTA;

MOAMUCHIBAET PEIICHUE O MPEJOCTABICHUM MYHUIIMNAIBLHON YCIyTH, Ju00 00
OTKa3e B NPEJOCTABICHUM MYHULMNAIBHOM YCIYyrM U BO3BpalllaeT MpPEACTaBIICHHbBIC
JIOKYMEHTBI C TPUHATBHIM PENICHUEM COTPYAHUKY YTpPaBIEHUS, OCYIIECTBIISIONIEMY
KOHTPOJIbHBIE (DYHKITHH.



CoTpynuuk  YTpaBieHHs, OCYIICCTBISIONMNA  KOHTPOJbHBIC  (DYHKITUH,
BO3BpalllaeT 3asBJICHWE U JOKYMEHTBI, HEOOXOJMMBbIE JUIsI IPEAOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH, MOANUCAHHOE PEIICHUE O MPEIOCTABICHUN MYHUIUANAIbLHON
yCIIyry, au00 00 OTKaze B MPEJAOCTABICHUU MYHUIUMAIBHOM YCIYTH CICIUATUCTY,
OTBETCTBEHHOMY 3a BbIJauy (HampaBjeHUE) TOKYMEHTOB, SBJISIOIIUXCS PE3YyIbTATOM
MPEIOCTABICHUS] MYHULIMNAIBHOW YCIYyTW Uil YBEAOMJIEHHUSI Tpa’kJlaHWHA W BbIJAYU
(HampaBJieHUsI) pelIeHusl O MPEOCTaBICHUH MYHUITUTIAILHON YCIIYTH, JTMOO0 00 OTKa3e B
MPEAOCTaBIECHUHA MYHHUIIUNIATLHON YCIIYTH.

MaxkcumasnbHblii CPOK BBINOJIHEHHS aAMUHUCTPATUBHOM IMPOUEAYPHl HE JTOJKEH
npeBbimath 14 (4eThlpHaANaTh) pabOYMX JTHEH €O JHSA Hayalga pPacCMOTPCHHS
3asBJICHUST M JIOKYMEHTOB, HEOOXOIWMBIX IS MPEJOCTABICHHUS MYHUIIUITAILHON
YCIyTH.

Pe3ynbpTaT BHITIOJIHEHUS aIMUHUCTPATUBHON MPOLIETYpPhl: CHOPMUPOBAHHBIC IS
BbIJIaYu (HANpaBJICHUS) 3asABUTENIO JIOKYMEHTBI 10 pe3yJbTaTaM pPacCMOTPEHUS
3asIBJICHUSI U IOKYMEHTOB.

Cnocobom ¢ukcanuy pe3yibTaTa BBIOJIHEHUS aJIMUHUCTPATUBHON MPOLIETYPHI
ABJSCTCS TOANHUCAHHOEC HAYaJIbHUKOM YTPABICHUS PEHICHHE O NPEAOCTABICHUU
MYHULIUNATBHON YCITyTH Ha OYMa>KHOM HOCHUTEJIE.

3.7. Beimaua (HampaBlieHHE) JOKYMEHTOB
10 pe3yJibTaTaM MPEJOCTABICHNUS] MyHUIIMIIAIBHOW YCIYTH

3.7.1. Beimaya TOKyMEHTOB TIO pe3yjibTaTaM MpeloCTaBICHUS
MYHUIIUTIATIBHOM YCIYTH B MHOTO(YHKIIMOHATLHOM IIEHTPE

OcHoBaHMEM IS Hayajlla MpOUEAyphl BbIJAYM JIOKYMEHTOB  SIBJISETCS
MOCTYIJICHUE B MHOTOQYHKIIMOHATBHBIA IIEHTP COOTBETCTBYIOIINX JOKYMEHTOB,
c(hOpMHUPOBAHHBIX IO pE3yIbTaTaM PACCMOTPEHUS 3asBJICHHS, B TOM YHCJIE MOJAHHOTO
B paMKax KOMIUIEKCHOTO 3alpoca, JJisl BbIAA4YH 3asiBUTEII0 U 00OpallleHue 3asiBUTENS ISt
MOJTYYEHHUSI TOKYMEHTOB.

Jns  momydeHuss pe3ysibTaTOB MPEIOCTABICHHUS MYHULMOAIBHOM  yCIyTH
3asIBUTEIIb MPEIBABIISIET CIAEAYIONINE JOKYMEHTHI:

1) 1OKyMEHT, yIOCTOBEPSAIONIUN TUYHOCTh 3asIBUTEIIS;

2) TOKYMEHT, IOATBEPKAAIOIINNA IOJHOMOYHS TMPEACTABUTEISA Ha IOJydYCHHE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTEIS ISHCTBYET MPEICTABUTEND);

3) pacrnucka B MOJy4YeHUHU JOKYMEHTOB (IIPY €€ HAJIMYWHU Y 3asiBUTEIISA).

CoTpyIHUK OTBETCTBEHHBIN 3a BbIIA4y JJOKYMEHTOB:

1) ycTaHaBiIMBaeT JUYHOCTH 3asIBUTEIISA,

2) mpoBepsieT IPAaBOMOYHMS MIPEJACTABUTEIS ICHCTBOBATh OT UMEHH 3asBUTES TIPH
MOJYYEHHUH IOKYMEHTOB;

3) HaXOJUT KOIHUIO 3asIBJICHUS U JIOKYMEHTBI, MOJJIKAIUE Bblaue 3asBUTEIIO;

4) 3HAKOMHUT 3asBUTENS C IEPEYHEM BBIJABAEMBIX JIOKYMEHTOB (OTrjamaer
Ha3BaHMs BbIABA€MbIX JOKYMEHTOB);

5) BbIJIa€T JOKYMEHTBI 3asBUTEIIO;

6) BHOCHT 3aIliCh O BblJIaue JOKYMEHTOB 3asaButeinto B AUC MOLJ;



7) OTKa3bIBa€T B BblJauye JOKYMEHTOB B Cilydae, €CJIM 3a BblAadyeil JOKYMEHTOB
oOpaTuioch JIMIIO, HE ABISIOUIEECS 3asBUTENEM (€ro MpejcTaBUTENEM), JIHOO
oOpaTtuBIlieecs JIMIO OTKA3aJ0Ch MPEAbIBUTh JOKYMEHT, YAOCTOBEPSIOLIMNA €ro
JINYHOCT.

Ecnu 3asBUTEND, HE COMIACUBIIMCH C NIEPEYHEM BBIIABAEMBIX €MY JTOKYMEHTOB,
OTKAa3aJICSl MPOCTAaBUTh CBOKO IMOJIUCH B MOJYYEHUN JTOKYMEHTOB, TOKYMEHTBI €My HE
BBIJAIOTCS U paOOTHUK, OCYIIECTBIISIIOUIMI BbIIayy JOKYMEHTOB, HA KOIUU 3asiBJICHUS,
XpaHALeiicss B MHOTO(QYHKIIMOHAJILHOM IEHTpPE, MPOCTABIAET OTMETKY 00 OTKa3e B
NOJIy4YEHUH JOKYMEHTOB ITyTEM BHECEHHUsS! CJIOB «IlodMyduTh TOKYMEHTBI OTKa3ajics»,
3aBepsAeT CBOEH MOANUCHIO. B 3TOM ciiyyae MHOTO(YHKIIMOHAIBHBINA LEHTP B TEUCHHUE
CIENYIOIIUX TPUALATH JHEW oOecrneyruBaeT HalpaBlIeHUE JOKYMEHTOB, KOTOpBIE
3asBUTENb OTKA3AJICS NOJIY4YHTh, B Y IPABIICHHUE.

MaxkcumasnbHbIil CPOK BBINOJIHEHUS aAMUHUCTPATUBHOW IPOUEAYPHl HE JTOJKEH
npeBbiath 1 (oguH) pabouuil AeHb CO JIHS MOCTYIUICHUS B MHOTO(DYHKIIMOHAIBHBIN
LEHTP COOTBETCTBYIOIIUX TOKYMEHTOB.

Pe3ynbraToM aIMUHUCTPATUBHOM MPOUEAYpPHI SBIAETCS BbIAA4a 3asSBUTENIO
JOKYMEHTOB, SIBJISIFOILMXCS PE3YJIBTATOM MPENOCTABICHUS MYHULIUIATBHON YCIIYTH.

3.7.2. YBenomiieHHe Tpa)x/IaHWHA U BbIJa4a JOKYMEHTOB TI0 pe3yJbTaTam
IIPEAOCTABIEHNS MYHHUIIMIIAJBHOM YCIIYTH B Y IPAaBICHUN

OcHOBaHMEM IS Hayajia TPOLEAYyphbl YBEIOMJICHUS TPaKJIaHWHA W BbIIA4YH
JOKYMEHTOB SIBIIIETCS C(POPMHUPOBAHHBIE JOKYMEHTBI, SBISIONIHECS PpPe3yJbTaTOM
MIPEOCTABICHNUS MYHHUIIMIIAJIBHOW YCIYTH M OOpallleHHe 3asiBUTENS JJI MOJydeHUs
JIOKYMEHTOB.

CotpynHuk YmpaBiieHUS, OTBETCTBEHHBIA 32 YBEAOMJICHHWE TpaKJIaHUHA W
BbIJIa4y JIOKYMEHTOB, SIBJISIONIUXCS PE3YyJIbTATOM MPEJOCTABICHUS MYHHUIUIIATBHOU
YCIIYTH, YBEIOMJISIET TPaXXAaHNHA O MIPUHSATOM PEIICHUH (B TOM YHCIIE 10 TelneoHy) He
no3nHee 1 (ogHOro) paboyero aHS, CAETYIOMIETO 3a THEM MPUHSITUS COOTBETCTBYIOIIETO
pelieHus.

Jns  momydeHuss pe3ysibTaTOB MPEIOCTABICHHUS MYHUIMOAIBHOM  yCIIyTH
3asIBUTEJIb MPEIBABIISIET CIACAYIONIUE JOKYMEHTHI:

1) TOKYMEHT, yIOCTOBEPSIOIINI JIUYHOCTh 3aIBUTEIS;

2) JDOKYMEHT, MOJATBEP)KIAIONIUN TMOJHOMOYHS MPEJCTAaBUTENS Ha IMOJydYeHHUE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTEIS IEHCTBYET MPEICTABUTEND);

3) pacrnucka B MOJy4eHUHU JOKYMEHTOB (IIPY €€ HAJIMYWHU Y 3asIBUTEIIA).

CoTpynHMK, OTBETCTBEHHBI 3a yBEJOMJICHHE TpaXJaHWHA U  BbIJAYY
JIOKYMEHTOB:

1) ycTaHaBiIMBaeT JUYHOCTH 3asIBUTEIIS,

2) OpoBepsieT TPaBOMOYUS IIPEACTABUTEINS ICHCTBOBATh OT UMEHU 3asiBUTENS IPU
MOJYYEHHUH IOKYMEHTOB,;

3) 3HAKOMHUT 3asBUTENISI C TEPEYHEM BBIJIABAEMbBIX JOKYMEHTOB (OrjamaeT
Ha3BaHMS BbIABA€MbIX JOKYMEHTOB);

5) BbIIa€T TOKYMEHTBI 3asBUTEIIO;

6) peructpupyet (HakT BbIJIa4U JOKYMEHTOB 3asBUTEIIIO;



7) OTKa3bIBa€T B BbIJA4€ JOKYMEHTOB B Cilyyae, €CJIM 3a BbIJauei JOKYMEHTOB
o0paTwyioch JIMIIO, HE SBJSIOIIEECS 3asBUTEIEM (€ro IMpeacTaBUTENeM), JHOO
oOpatuBIIeeCs JMIIO OTKA3aJOCh NPEAbSIBUTh JTOKYMEHT, YJAOCTOBEPSIOIIUNA €ro
JIMYHOCTb.

Ecnu 3asBuUTENb, HE COMIACUBIINCH C TIEPEYHEM BBIIABAEMBIX €My JTOKYMEHTOB,
OTKa3aJICsl MPOCTaBUTh CBOIO IMOJIMUCH B MOJYYEHUU JOKYMEHTOB, TOKYMEHTBI €My HE
BBIJJAIOTCST W PAOOTHHK, OCYIISCTBISIONIMNA BbIAa4y JOKYMEHTOB, Ha 3asBJICHUH,
XpaHSAIMKUMCS B YTNPaBIEHWW TMPOCTABISIET OTMETKY 00 OTKa3e B TMOJIYYECHUU
JOKYMEHTOB TyTe€M BHECEHHUsI cJOB «llolyduTh JOKYMEHTBI OTKa3ajcs», 3aBEpseT
CBOCH MOJMNHUCHIO.

He mo3nnee cnemyromero pabouero aHs, CO JHS OOpaiieHus 3asBUTENS B
Ynpaginenue, 100 MOCTYIUICHUU HE BBIJIAHHBIX JIOKYMEHTOB u3
MHOTO(YHKIIMOHAILHOTO I[EHTpa 3asBUTEII0 HAMPABIAECTCS MUCbMEHHOE COOOIIEHUE O
TOM, YTO OH B JIF0OOO€ BpeMs (COTJIACHO YKa3blBaeMOMY B COOOIIeHNHU TpaduKy npruema-
BBIJIJaYU JOKYMEHTOB) BIpaBe OOPATUTHCS 3a MOJYYECHUEM JIOKYMEHTOB WM COOOIIUTH
CBOM TMOYTOBBLIN aJpec, MO0 KOTOPOMY €My STHU JIOKYMEHThI MOTYT OBITh HaIlpaBJICHbI
MOCPEACTBOM MTOYTOBOTO OTHPABJICHUS.

B ciyuae nmojmaun 10KyMEHTOB B 3JICKTPOHHOM BHJIE, MPU MOJYYEHUU pE3yJibTaTa
NPEOCTaBICHNUS MYHUIIUNAIBLHOM yCIYyTH, 3asBUTENb 0053aH MPEIOCTaBUThL B
VYrpaiieHue OpUTHHANIBI TOKYMEHTOB, C L[EJIbI0 UX CBEPKHU C JIAaHHBIMU JOKYMEHTOB U
3asBJICHUS] TOJAHHBIMM B  DJIGKTPOHHOM BHJIE€ TOCPEACTBOM  MCIIOJb30BaHUS
MH(POPMAITMOHHO-TEICKOMMYHHUKAITMOHHBIX CeTel OOIIero MoJIb30BaHMS, BKIHOYAs
EnuHblil mopTas rocyJapCTBEHHBIX YCIYT.

[Ipu ycTaHOBIECHMHM PACXOXKACHUN JOKYMEHTOB, HAPaBJICHHBIX B 3JIEKTPOHHOM
dbopme, ¢ opurHHaIaMu, Pe3yabTaT MPEIOCTABICHUS YCIYTH 3asBUTEII0 HE BBIAETCS, O
YyeM COCTaBJISICTCS aKT.

Pe3ynbTaToM aAMUHUCTPATUBHOM MPOUEAYpHl SIBISETCS BblAada 3asBUTENIO
JIOKYMEHTOB, SIBJISIFOIIMXCS pE3yJIbTATOM MPEIOCTABICHUS MyHULIMTIATBHON YCITyTH.

CrocoboM ¢uKkcaruu pe3ynbTaTa BBITTOJHEHHS aIMAHUCTPATUBHON MPOIEAYPHI
SIBJISIETCSI OTMETKA 3asiBUTENS O MOJYYEHUU JOKYMEHTOB, SIBIISIOIIMXCS PE3yJbTaTOM
NPEAOCTaBICHUS MYHUIUIIATLHON YCIYTH B YCTAHOBIICHHOM MOPSJIKE.

3.7.3. HampaBneHue TOKYMEHTOB IO pe3yJibTaTaM PacCCMOTPEHUS 3asBICHUS U
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHHUS MYHUIIUIIAIIBHON YCIYTH, TOYTOBBIM
OTHPABJICHUEM

OcHoBaHueM [IJIs HavaJla MpoLEeayphl ABISETCS CHOPMHUPOBAHHBIE JTOKYMEHTHI,
ABJISIFOLLIAECS PE3YJIBTATOM NPEAOCTABICHUS MYHULIUIIATBHON YCIIyTH.

CotpynHuk  YmpaBieHusi, OTBETCTBEHHBIM 3a  Bblgayy (HampaBiIeHHE)
JOKyMEHTOB, TOJJISKAIIUX HAMPABICHUIO 3asgBUTENI0, (OPMHPYET TOYTOBOE
OTMPABIICHUE H CHAeT €ro B OpraHu3anuio (QeaepaabHON TOYTOBON  CBS3H.
CootBeTcTBYyMOIIast HHOOPMAITUS PETUCTPUPYETCSA B YCTAHOBICHHOM MOPSIIKE.

MaxkcuMaibHbIN CPOK BBIITOJIHEHHUS aAMUHUCTPATUBHOW MPOUEAYPHl HE JTOJKEH
npeBblmath 1 (oauH) pabouyuil N1eHb, CIEAYIONIUN 3a JHEM MPUHSTHS PEHICHHUS O
MPENOCTABIICHUN MYHUIIMIIATBLHON yCIyrd, 7Tu00 00 OTKa3e B MPEJOCTABICHHUH



MYHULIMOATBHOMN YCIIyTH.

Pe3zynbTaToM  agMUHHCTPATUBHOM  MPOLEAYPHl  SIBIAETCS  OTHPABJICHHBIE
IIOCPEACTBOM IIOYTOBOTO OTIPABICHHUS JOKYMEHTBI, SBIISIOIIMECS PE3YIBTATOM
MIPEAOCTABIECHNS MYHUIIUITAIbHON YCIIYTH.

3.7.4. HanpaBneHune JOKYMEHTOB IO Pe3yJbTaTaM pacCMOTPEHMS 3asIBJICHMS
U JOKYMEHTOB, HEOOXOAUMBIX I MPEJOCTABIICHUS
MYHHUIIUIIAJILHON YCIYTH B 3JIEKTPOHHOM popme

OcHoBaHueM JIsl Hadajia MPOLEIYpPhI SBISETCS CPOPMUPOBAHHBIE TOKYMEHTHI,
ABJISIIOIIUECS PE3YJIHbTATOM MPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

Pe3ynpTraToM agMHUHUCTPATHUBHOW MPOLIEAYpPHI ABISIETCS Bbllaya (HAIpaBJICHUE)
3asIBUTENIO JOKYMEHTOB, SIBIIIOIIMXCS PE3YJIBTATOM MPEAOCTABICHNS MYHULIUIIAIbHOM
YCIIYTH.

1) pe3ynbTaToM BbIJAUM (HANIPABJICHUS) 3asIBUTEIIO PE3yJbTaTa MPEI0CTaBICHUS
MYHULMNAIBHON YCIYTM MO 3JIEKTPOHHOM IMOYTE SBJISETCA HAIPABICHHE PELIEHUS O
NPEIOCTAaBICHUM MYHUIUIAIBHON ycnyru (ambo 00 oTkaze B MPEJOCTaBICHHUH
MYHULIMIAIBHON YCIYTH) MO aJpecy 3JIEKTPOHHOM MOYTHI, ¢ KOTOPOH MOCTYMHHUIIO
3asBJICHUE HAa OKa3aHUE YCIIYTH, B OTCKAHUPOBAHHOM BHUJIE.

CnocoboM (pukcanuu pesysabTaTa BBINOJIHEHUS aJMUHUCTPATUBHOW MPOLIETYPbI
ABJIAETCS] IOCTYIUUIEHUE YBEAOMIIEHUS O IMPOYTEHHH OT IOYTOBOW CHCTEMBI 3asBUTEII,
KOTOPOE pACIEeYaThIBAETCS U IPUKIAJABIBAETCA B YUETHOE JEIO.

3asBUTEIH UMEET MPABO OOPATUTHCA B YTIPaBJICHHUE 3a MOJyYE€HHUEM pe3yibTaTa
MPEAOCTaBIECHUS MYHUIUIIAIbHON YCIYTU B OPUTHHAJIE.

Cpok BBINOJIHEHUS AJMUHUCTPATUBHON MpoOLEaAypbl cocTaBisieT He Oozee 1
(ogHOrO) pabouero AHs, CACAYIOLIETO 3a JHEM MPHUHSITUS PEIICHUs O MPEAOCTaBICHUN
MYHUIIUTIATBHOU YCIIYTH, TM00 00 0TKa3e B MPEAOCTABICHUN MyHUIIUIIAILHON YCIYTH.

2) pe3yJbTaTOM BbIlaud (HAIpaBJICHUs) 3asBUTEIO pe3ysibTaTa MPel0CTaBICHUS
MyHUIMNANBHOW  ycimyru uepe3 llopranm rocyaapCTBEHHBIX — YCIYr  SIBIISETCS
HalpaBj€HUE yBEAOMJIEHMS B JIMYHbIA KaOuHer 3asBuTens Ha lloprane
roCyJapCTBEHHBIX YCIYT COAEPKALIEr0 Pe3yJIbTaT OKa3aHUs YCIyTH.

CnocoboM (pukcanuu pesysibTaTa BBINOJIHEHUS aJIMHUHUCTPATUBHOW MPOLIETYPHI
ABJIIETCS TMOSIBJIGHUE OTMETKM O JaTe IMOCTYIUIEHHs pe3yibTaTa B JUYHBIA KaOWHET
3asBUTENsT Ha IlopTrane rocyaapCTBEHHBIX YCIyr, a TakKe H3MEHEHUs CcTraryca
3asBJICHUS B TMYHOM Kabunere ¢ «Haxomutcs B 06padoTke» Ha «['0TOBOY.

B nuuynom kabunere Ha Iloprane rocynapCTBEHHBIX YCIYT 3asiBUTEIIO
MPEIOCTABISACTCA BO3MOXKHOCTh pacredaTaTh pe3ysibTaT YCIYyrd Ha OyMa)XHOM
HOCHTEIIE.

HanpaBneHue MHOKYyMEHTOB MO pE3yibTaTaM pPAcCMOTPEHUS 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX ISl  TMPENOCTABICHUA  MYHULUMNAIBHOW  YCIYyTH
nocpecTBOM ENMHOrO moprana rocylapCTBEHHBIX YCIYT, JONMYCKAaeTcs C MOMEHTa
CO3JaHUsl COOTBETCTBYIOIIEH HWH(POPMAIMOHHO-KOMMYHHUKAIIMOHHOW CTPYKTYpbl Ha
EnnHoM nopTaie rocyapCTBEHHBIX YCIIYT.

Cpox BBINOJIHEHUS! AaJIMUHUCTPATUBHON NpOLEIypbl COCTaBisieT He Ooisee 1
(omHOTO) pabouero AHs, CACAYIOIIETO 3a JTHEM MPHUHSITHUS PEIICHUS O MPEAOCTaBICHUN



MYHUIIUIIAJIBHON yCIyTH, MO0 00 0TKa3e B MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH.

4. ®opMbl KOHTPOJIA 38 UCTIOJTHEHUEM
AJMUHHUCTPATUBHOTO pPerjaMeHTa

4.1. ITopsimok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOJII0/ICHUEM U UCTIOTHEHHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMH TTOJI0KEHUH ATMUHACTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHUIIUITAILHON YCITYTH, a TaK)KE IPUHITHEM UMU PEIICHUN

Texymuit KOHTPOJIb 32 COONIIOIEHUEM U HUCIIOJIHEHUEM JOJIKHOCTHBIMU JIMLIAMU
VYiopaBneHuss ydera TOJIOKEHUH  AJMUHUCTPAaTUBHOTO pErJIaMEHTa M MHBIX
HOPMATUBHBIX IMPABOBBIX aKTOB, YCTAHABIIMBAIOIIMUX TPEOOBAaHUS K MPEIOCTABICHUIO
MYHUIMNATBHOM YCIyTU, a TakKe MNPUHATHEM HUMHU peuleHu# (Janee - TEeKyIIMi
KOHTPOJIb AESATENbHOCTH) OCYIIECTBIISET HAYAJIbHUK Y TIPABIICHUS.

Texymuil KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEACHUS MMPOBEPOK COOJIIOICHHUS
M WCIOJHEHHS  JOJDKHOCTHBIMH  JIMOAMM W COTPYJHHKAaMH  TOJIOKEHUU
AJIMUHUCTPAaTUBHOTO pETJIAMEHTA W HWHBIX HOPMAaTUBHBIX IIPABOBBIX AKTOB,
YCTaHaBJIMBAIOIINUX TPeOOBaHUA K MPEIOCTABICHUIO MyHUIIUNIATbHOU YCIIYTH.

4.2. HOpSII[OK " IICPUOANTHOCTb OCYHICCTBIICHUS IIJIAHOBBIX U BHCIIJIAHOBBIX
IIPOBCPOK ITOJIHOTBHI U Ka4CCTBaA IIPCAOCTABJICHUA MYHHHHHaHbHOﬁ YCIyru,
B TOM YHCJIC IIOPAOOK U (bOpMI)I KOHTPOJIA 3a MOJHOTOM 1 KaU4€CTBOM
IIpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIyru

KoHTpoJib 32 MOJHOTON M Ka4eCTBOM MPEIOCTABICHUS MYHUILIUNAIBHON YCIyTH
BKJIFOYAET B ce0s MPOBEJCHUE MPOBEPOK, BHISBICHUE W YCTpaHECHUE HAPYIICHWHA TIPaB
3asiBUTEJICH, TIPUHITHE PEIICHWA ¥ TIOATOTOBKY OTBETOB Ha UX oOparieHus,
coJieprKaIIne *Kajao0bl Ha IercTBHs (0€31eCTBHE) COTPYIHUKOB.

[IpoBepkn TMONMHOTHI W Ka4yecTBa MPEJOCTABICHHUS MYHUIUIIATLHON YCIIyTH
OCYIICCTBIISIOTCS Ha OCHOBAHUY JIOKAIBHBIX aKTOB Y TIPABJICHHUS.

[IpoBepku MOTYT OBITh TUIAHOBHIMH W  BHEIUIAHOBBHIMHU. [lopsimok
MEePUOINYHOCTh TUTAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOJIUTEIEM YIIpaBICHUS.
[Ipy mpoBepke paccMaTPUBAIOTCS BCE BOIMPOCH], CBSI3aHHBIE C MPEIOCTABICHHEM
MYHHUIIUIIAJTBHOW yCIyrd (KOMIUIEKCHBIE TPOBEPKH) WM OTACIbHBIC BOMPOCHI
(TemaTHyecKue MPOBEPKHU).

BHemnaHOBBIE TIPOBEPKH TPOBOIATCS B CBS3M C MPOBEPKOW yCTpaHEHHS paHee
BBISIBJICHHBIX HApYIICHW, a Takke B CIydae TMOJY4YCHHs JKajno0 Ha JeWCTBUSA
(Oe3mericTBUE) COTpYAHHKOB. I[IpoBEepKM Takke TMPOBOIATCS TIO KOHKPETHOMY
OOpaIIeHHIO 3asIBUTEIIS.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII 32 PEIICHUS U JCHCTBUS Oe3/1eliCTBHE),
MPUHUMAaEMbIE (OCYIIECTBIIIEMbIE) UMU B XOJI€ MPEIOCTABICHHUS] MyHUIIUTAIIBHOM
yCIIyTH



[Io pesympraram NpOBEPOK B Ciydae BBIABICHUSA HAPYLICHUW ITOJOKEHUN
AJIMUHUCTPAaTUBHOTO pETJIAMEHTA W HWHBIX HOPMAaTUBHBIX IIPAaBOBBIX  AKTOB,
yCTaHABJIMBAIOIIMUX TPEOOBaHUS K MPEIAOCTABICHUIO MYHMIIMIAIBHOW  YCIYTH,
BUHOBHBIE COTPYJAHUKH U JOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKOHOJATENBCTBOM Poccurickont denepanuu.

CoTpyIHMKH, OTBETCTBEHHBIE 3a NPUEM 3a8BICHUNA W JOKYMEHTOB, HECYT
MEePCOHATIBLHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHME CPOKOB U TMOpsAJiKa MpueMa u
perucTpanuu JOKyMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 32 MTOATOTOBKY JOKYMEHTOB, HECYT NIEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB M MOPSIKAa 0OPMIICHUS TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHbIC 3a BbIJauy (HAIMPABICHHE) TOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTH 3a COOJIOJIEHWE TMOpsAKa BbAauu (HAIMpaBICHUS)
JIOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMIIO,  MOJMMCaBIIee  JOKYMEHT, C()OPMHUpPOBAHHBIM IO
pe3yibTaTaM TMPEIOCTABICHUS MYHHIUIAIBHON YCIYyTH, HECET NEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a IMPABOMEPHOCTh MPUHITOTO PEIICHHS W BbIJIaud (HAIPaBJICHMUS)
TaKOTO JOKYMEHTA JIUIly, IPeJICTaBUBIIEMY (HalpaBUBILIEMY) 3asBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTh  COTPYAHUKOB M  JOJDKHOCTHBIX  JIMI]
3aKpEIUIsieTCsl B UX JIOMKHOCTHBIX HHCTPYKIMSX B COOTBETCTBUU C TpPeOOBaHUSIMU
3aKOHoJIaTeNnbcTBa Poccuiickoit denepanuu.

4.4. Tlopsiiok 1 HopMbI KOHTPOJIS 32 MPEIOCTABICHUEM MYHHUIIUTAIBHON YCIIYTH
CO CTOPOHBI TPaXkIaH, UX OOBEAUHEHUIN 1 OpraHU3aIui

B 1memax oOCylecTBIEHHST ONEPATUBHOIO KOHTPOJISI 3a BEACHHEM IpHEMA
3adBUTEJICA TOMEIICHUS] TMpPUEMa W BbIJAYU JOKYMEHTOB II0 MEPE TEXHUYECKOH
BO3MOXXHOCTH  OCHAIIAIOTCSl  CHUCTEMaMM  BUJICOHAOJIOJICHUS, ayAuO3alucu U
COOTBETCTBYIOIIMM MPOTPAMMHBIM 00€CIEUCHUEM, MTO3BOJISIIOIIMMH B PEXKUME TPSIMON
TPaHCIISIIINHU OCYIIECTBIISITH HAOJIOICHNE 32 BEJICHHEM MpreMa Ha 0UITHaTLHOM CaiTe.

KonTposib 3a wucCnonHeHMEM AJIMHHUCTPATUBHOIO PETJIAMEHTA CO CTOPOHBI
TpaXAaH, WX OOBEIMHEHHM W OpTaHHu3alfil SBISIETCA CaMOCTOSITEIbHON (OpMOit
KOHTPOJISI U OCYIIECTBIISICTCS MyTEM HaIlpaBlICHUs] oOpalieHuid B YIIpaBieHUE, a TaKkKe
nyTeM OOXaJoBaHWs JeUCTBUN (O€3MCHCTBUS) W PEIICHUN, OCYIIECTBISIEMBIX
(IpUHATHIX) B XOJI€ UCTOJHEHHS AJMHHHCTPATUBHOI'O PETJaMEHTa, B BBIIIECTOSIINE
OpTaHbI.

['paxxyane, ux OoOBEAWHEHUS] M OpraHU3AIlMUd BIIPaBE HAMPABIATH 3aMEUaHUs U
NPEIJIOKEHUST 1O  YJYYIICHWIO KayecTBa M JOCTYIIHOCTH  MPEAOCTaBJICHUS
MYHHUIUITATBHON YCIYTH.

5. locyne6nblii (BHECY1€OHBIN) MOPSIOK 00KATOBAHUS PEIICHUN U ACHUCTBUHN
(Oe3neicTBUs) OpraHa, NpeAoCTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTY, TOIKHOCTHOTO
JMIa OpraHa, MPeA0CTaBISIIOIIET0 MyHUIIUNAIBHYIO YCIYTY, TM00 MyHUIIUTIATHHOTO
CITy>Kallero, MHOrO()yHKIIMOHAIBHOTO LIEHTpa, pab0THIUKAa MHOTO(YHKIIMOHAIBHOTO

LEHTpa



5.1. Uadopmanus asist 3asiBUTENS O €ro MpaBe MoAaTh kajno0y Ha penieHre u (W)
nerctBue (6e3eicTBre) opraHa, MpeoCTaBISIIONIEr0 MyHUIIUNIATBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeOCTaBISIONIEr0 MyHUIIUNIATBHYIO YCIYTY, 100
MYHUIIMTNIATIBHOTO CIIY>Kalller0, MHOTO(QYHKIIMOHAIBHOTO 1IEHTpa, pa0OTHUKA
MHOTO(YHKIIMOHAJILHOTO LIEHTpa

[Ipu mpenocTaBIeHHH MYHHUITUTIATBHOW YCITyTH 3assBUTEIh UMEET MPaBO T0JaTh
*kano0y Ha pemeHue u (W) nedctBue (Oe3feiicTBrE) opraHa, MPEAOCTaBIISIONIETO
MYHUITUTIATBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIa OpTaHa, MPeaO0CTaBIISIONIETO
MYHHUITUTIATHHYTO YCIIyTY, 60 MYHHUITUTIATHHOTO CITyKaIllero,
MHOTO(YHKIIMOHAILHOTO IIEHTPa, pA00THUKA MHOTO(MYHKIIMOHAIBHOTO IIEHTPA.

5.2. Ilpeamer xano0bl

5.2.1. Tlpeamerom >xaio0bl SBISETCS HapyIICHHE MPaB M 3aKOHHBIX MHTEPECOB
3aMHTEPECOBAHHBIX JIMI[, MPOTHBONPABHbIE peIlIeHUs, JAeicTBusA (Oe3aeiicTBue)
JOJKHOCTHBIX JIMI, HAPYIIEHUE TIOJIOKEHU AIMUHUCTPATUBHOTO PETJIAMEHTA.

5.2.2. 3auHTepecoBaHHOE JIUIIO MOXKET OOpaTHThCS C Kamo0oil, B TOM YHCIE B
CJIEIYIOLIUX CIy4dasiX:

1) HapylIeHHue CcpoKa perucTpaluy 3ampoca 3asBUTENS O TMPEAOCTABICHUH
MYHUIIMIIAJIBHON YCIYTH, KOMIUIEKCHOTO 3aIpoca;

2) HapylIeHHE CpOKa IpelIOoCTaBICHUsS MyHHUIMNAIbHON yciayru. B ykazaHHoMm
cinydyae JnocyneOHoe (BHecyneOHOe) oOKaloBaHWE 3asBUTEIEM PCIICHWH W JICUCTBUMN
(6e3meiicTBuUsl) MHOTOGYHKIIMOHAIBHOTO IIEHTPa, PaOOTHHKA MHOTO(YHKIIMOHAIBHOTO
LEHTPa BO3MOXHO B Cllydae, €CJIM Ha MHOTO(QYHKIIMOHAJIbHBIA LEHTpP, PEIICHUS U
nevctBus  (0e3nelCTBHE)  KOTOPOTO  OOXATYIOTCS, BO3JIOKEHAa (QYHKIUS — TI0
NPEIOCTABIICEHUI0O MYHUIMMAIBHOW YCIAYTH B TOJHOM 00beMe B  TOpSJKE,
onpenesieHHOM 4acThio 1.3 cratbu 16 @enepansuoro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHuzalyy MpeI0CTaBICHUS TOCYIapPCTBEHHBIX M MYHUITUTAIBHBIX YCIYT»;

3) TpeboBaHue y 3assBUTENSI JOKYMEHTOB, HE TIPEAYCMOTPEHHBIX HOPMATUBHBIMU
IIpaBOBBIMM akTamu Poccuiickon d®enepanuy, HOPMAaTUBHBIMM IPABOBBIMU AaKTaMU
cyorektoB Poccuiickoii ®enepainuy, MyHUIUNAIbHBIMH IPABOBBIMH aKTAMH IS
MPEIOCTABIICHUSI MyHUIIUTIAJILHON YCIYTH;

4) oTKa3 B TpHEME JIOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX IIPEIyCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMU akTamu Poccuiickoit ®enepauny, HOpMaTUBHBIMU
IpaBOBbIMM  akTaMu cyOwbekToB Poccuiickoit ®enepauuu, MyHMIMIAIbHBIMU
IIPABOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH, Y 3asBUTEIS;

5) oTKka3 B NpeNOCTaBICHUN MYHULIUIIAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a HE
IpeyCMOTPEHb! (efepaabHbIMU 3aKOHAMHU WU TNPUHATBIMA B COOTBETCTBHUM C HHUMHU
WHBIMA HOPMAaTUBHBIMM ITpaBOBbIMM akTaMu Poccuiickon denepanuu, 3aKOHaMu U
UHBIMM HOPMAaTHUBHBIMH IIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit ®exnepanum,
MYHHUILIMIIAJbHBIMA ~ MPABOBBIMU  aKTaMH. B ykazanHoMm ciydae jgocyneOHOe
(BHEcynmeOHOE) O0O’kalloBaHWE 3asgBUTENIEM pEIICHUWH W JAeUCcTBUi (Oe31elcTBHS)
MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, pabOTHMKAa MHOTO(QYHKIIMOHAJIBHOTO LIEHTpPA
BO3MOXXHO B CJy4ae, €ciid Ha MHOTO()YHKIIMOHAIbHBIN IIEHTP, PELICHUs U JEeUCTBUSA
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(Oe3meiicTBME) KOTOPOTO OOXKAamyloTCsS, BO3J0XKEeHa (YHKIMS MO MPEIOCTABICHUIO
MYHUIIMTIATBHOM YCIYTM B TOJHOM OOBEME B MOpPSJIKE, ONpeneseHHOM 4acTbio 1.3
cratb 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opranuzanuu
IPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT;

6) 3aTpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUUM MYHUIMIAIBLHON YyCIyru
IUIaThl, HE IIPEAYCMOTPEHHOW HOPMATUBHBIMHM NIPABOBBIMU akTamu Poccuiickon
®denepanyy, HOPMATUBHBIMY MPABOBBIMU aKTamMu cyObekToB Poccuiickoit deneparuu,
MYHHUITUTIATHHBIMY PABOBBIMU aKTaMH,

7) OTKa3 opraHa IPEeAOCTaBIIOIIEr0 MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, MPeJOCTaBISIONIEr0 MyHHUIMIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIHLHOTO
HEHTpa, pabOTHHUKAa MHOTO(QYHKIMOHAJIBLHOTO IEHTPa B HCHPABICHUU JOIMYIIEHHBIX
UMU OII€YaTOK U OLIMOOK B BBIJAHHBIX B pE3yJIbTaTe NMPEAOCTaBICHHUS] MyHHUIIUIIAIbHON
yCIyTu JOKYMEHTax JIMOO HapyllleHHWEe YCTAaHOBJICHHOI'O CpOKa TaKuX HcCIpaBieHuil. B
yKa3aHHOM ciydae JocyleOHoe (BHeCcy/neOHOe) 00XKaJloBaHUE 3asiBUTENIEM PEIICHUN U
JNEUCTBUI (Oe3neiicTBUA) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO HEHTpa BO3MOYKHO B ciyyae, eciu Ha
MHOTO(QYHKIIMOHANIbHBIN LIEHTp, peumeHuss W JedctBus (0e3aeicTBUE) KOTOPOro
00’KamyroTcs, BO3J0KE€HAa (DYHKIMS MO MPEAOCTABICHUI0 MYHHMIMIAIBHOW YCIYTH B
NOJIHOM 00beMe B MOpSAAKE, ompeneseHHoM vacTeio 1.3 crateum 16 denepaibHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzauud MPEJOCTABICHUS
rOCyJIapCTBEHHbIX U MyHULIMIIAJIbHBIX YCIYI»;

8) HapylleHHWEe CcpoKa WM TOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTam
IPEIOCTABIICHUS! MyHULIUIIAIbHON YCIYTH;

9) npuocTtaHOBIEHHE MPEJOCTABICHUS MYHULMIIAIBHOW YCIYTH, €CIIM OCHOBAaHUS
IPUOCTAHOBJICHUSI HE MNPEAYCMOTPEHBI (PerepaibHbIMU 3aKOHAMH M TPUHSATBIMU B
COOTBETCTBUM C HUMHU HUHBIMH HOPMATHBHBIMU NPaBOBBIMH akTaMu Poccuiickoit
®denepauny, 3aKOHaAMU M HWHBIMM HOPMATUBHBIMU MPAaBOBBIMU aKTaMH CyOBEKTOB
Poccuniickont @enepanyu, MyHUIMNAIbHBIMU IIPABOBBIMHU aKTaMu. B ykazaHHOM ciyuae
nocyneoHoe (BHecynmeOHOe) oOkajmoBaHWE 3asBUTENIEM pENICHUH W JACUCTBUI
(Oe3meiicTBUS) MHOTO(DYHKIIMOHAIBHOTO IIEHTPa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO
[IEHTPa BO3MOXHO B ClIydae, €ClIH Ha MHOTO(PYHKIIHOHATbHBIA LEHTpP, PEIICHUS U
nevictBus  (Oe3melCTBHE) KOTOPOTO  OOXATYIOTCS, BO3JIOKEHA (QYHKIUS — TI0
IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHHUIMIAIbHBIX YCIYyT B IOJHOM OOBEME B
MopsiJIKEe, onpenesieHHoM 4acTbio 1.3 craten 16 denepansHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opranuzanuu MpeAoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX
YCIIyT».

5.2.3. Kanoba noimkHa coepKaTh:

HAaUMEHOBAaHHWE  OpraHa, MPEJOCTABJISIONIET0  MYHUUHUIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBISIONIET0 MYHULMNAIBHYIO YCIyTy, JIH0O
MYHUIIUIIAJIBHOTO CITYKallero, MHOTO(YHKIIMOHATIBHOTO IIEHTPa, €r0 PYKOBOAMUTENS U
(unu) paboTHUKA, petieHus U JeicTBUS (0e31eiICTBIE) KOTOPHIX 00XKAITYIOTCS;

damunnio, UM, OTYECTBO (IOCIEAHEE - MPU HAIUYUHM), CBEIACHHUS O MECTe
KUTEIIbCTBA 3asBUTENA, a TaKKe HOMEp (HOMepa) KOHTakTHoro TtenedoHa, aJpec
(ampeca) 3EKTPOHHOU MOYTHI (ITPU HAJIMYMU) U TTOYTOBBIN aJIpec, MO KOTOPBIM JOJIKEH
OBITh HANpPaBJICH OTBET 3asBUTEINIO;
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cBefeHUsT 00 OO0XKamyeMbIX pelIeHUsX M AeicTBHUsIX (Oe3aeiCTBUM) oOprasa,
MPENIOCTABISAIONIET0  MYHULMIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIAa  Oprasa,
MPEIOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYTy, JIMOO MYHHUIIMIAILHOTO CIIyXKallero,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, pA0OTHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTPA;

JIOBOJIbI, HAa OCHOBAaHMMU KOTOPBIX 3asIBUTEIb HE COIJIaCeH C pEIIEHUEM U
nericteueM (0e3nelicTBUEM) oOpraHa, MNpeIOCTaBISIONICTO MYHMIIUIIAIBLHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIETO MYHUIMNAIBHYIO YCIYTy, JH0O
MYHUIIMIIAJIBHOTO  CJYXalllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

3asBUTENEM MOTYT OBITh TPEJACTABICHBI JTOKYMEHTH (NP  HAJIWYUH),
MOJITBEP KIAIOLIUE IOBOJIbI 3asIBUTEIIS, TMO0 UX KOMHH.

5.3. Ilopsimok mo/1auu ¥ pacCMOTPEHUS KAIOOBI

XKanoba mnomaercs B mUCbMEHHOW (opmMe Ha OyMaXHOM HOCHUTENE, B
JJIEKTPOHHOKH ¢dopMe B OpraH, MNPEJOCTaBISAIONMN MYHUIUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHBIA [EHTP JIMOO B COOTBETCTBYIOIIMWA OpraH MECTHOTO
CaMOYMpaBIICHUS, SIBISIOMIUICA yUIpeaAUTeIeM MHOTO(DYHKIIMOHAILHOTO IIEHTpa (Janee
- ydpeauTenab MHOrOQYHKUIHMOHAJIBHOTO IHeHTpa). JKanoObl Ha pelieHus U JIEeUCTBHS
(Oe3nmeiicTBUE) PYKOBOAMTENS OpraHa, MPEJOCTABISIOLIEr0 MYyHUIUMNAIbHYIO YCIYTY,
MOJIAI0TCA B BBILIECTOSALIMI Opra (Ipu €ro HajJu4uu) Ju00 B Cllydae €ro OTCYTCTBUS
paccMaTpuBaIOTCS HENOCPEACTBEHHO PYKOBOJIUTENIEM OpraHa, I[peA0CTaBIISIIOIIErO
MYHUILIMIIAJIbHYIO yciyry. XKanoOwl Ha perienus u aenictBus (Oe3nelicTBrue) pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO LEHTpa NOJIAI0TCS PYKOBOJUTEIIO 3TOTO
MHOTO(YHKIIMOHAJIBHOrO LieHTpa. KanoObl Ha pemieHuss u AeiicTBus (Oe3nelCTBUE)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MOAAIOTCS YUYPEAUTENH0 MHOTO(QYHKIHMOHAIBLHOTO
[EHTPA WK JTODKHOCTHOMY JIMITY, YIOJTHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM
cyonekTa Poccuiickoit denepanmu.

XKanoba na pemeHuss u nedcTBus (Oe3neHCTBUE) OpraHa, MPEIOCTABIISIOIIETO
MYHHUIIMNIAJBHYIO ~ YCIYTY, JTOJDKHOCTHOTO JIMI[a OpraHa, MpeIoCTaBIISIONIETO
MYHUIIMIIATBHYIO YCIYTY, MYHUIMOAIBHOTO CIIY)Kalllero, PYKOBOIUTENS Oprasa,
MPEIOCTABIIAIONIETO0 MYHUIIMIAIBHYIO YCIYTy, MOXXET OBbITh HampaBiieHa MO TOoYTe,
yepe3 MHOTO(YHKIHMOHAIBHBI IIEHTP, C HCHOJb30BaHUEM HH(POPMAIMOHHO-
TEIeKOMMYHUKaUMOHHOM  cetu  "HMHrepHer", oduumuanpHOro caiita oprasa,
IPEIOCTABIIAIOIIEIO0 MYHULMIANBHYIO yciIyry, EauHOro mopraia rocynapCTBEHHBIX
yCIyr € MOMEHTa CO3JaHusi B HEM COOTBETCTBYIOUIEH MH(pOPMAIMOHHO-
KOMMYHMKAIIMOHHOM CTPYKTYpBI, @ TAKKE€ MOXKET OBbITh NMPHUHATA IPU JUYHOM IIPUEME
3asBuTels. JKamoba Ha perieHus U IercTBusa (6e3nericTBue) MHOTO(YHKIIMOHATBLHOTO
LEHTpa, pa0OTHHKA MHOTO(QYHKI[MOHAJIBHOTO LEHTPAa MOKET OBbITh HallpaBlI€Ha IO
Io4YTe, C  HCIOJb30BaHHEM  HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON  CeTH
"UnTepuer", odpunnanbHOro caiita MHOTOQYHKIIMOHATIBHOTO IIEHTpa, EnnHoro noprana
TOCYIapCTBEHHBIX YCIAYr C MOMEHTa CO3JaHUs B HEM COOTBETCTBYIOLICH
UH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHONW CTPYKTYPBI, a TaKXkKe MOXKET ObITh MPUHATA IPU
JMYHOM TpUEME 3asBUTEIS.



Bpemss mpuema ano0 AOMKHO coBmagath ¢ Tpadukom pabOThI OpraHa,
MPENOCTABISAIONIET0 MYHHUIIMIAIBHYIO YCIyTy, MHOTO(YHKIIMOHAJILHOTO IIEHTPA,
ydpeauTensi MHOTO(QYHKIIMOHAIBHOTO LIEHTPA.

B ciywyae nomaum xanoObl TpH JIMYHOM TMIpUEME 3asBUTEIb MPEAbSBISET
JOKYMEHT, YJIOCTOBEPSAIOLIMNA €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOHATEIHCTBOM
Poccuiickon @enepanum.

B cayuwae ecnu kanoba mopaeTcss uepe3 NpPENCTABUTENs 3asgBUTENs, TakxKe
NPEACTABIACTCS JOKYMEHT, IOJATBEPKIAIOIMINI TMOJTHOMOYMS Ha OCYIIECTBICHUE
JEUCTBUM OT UMMEHM 3asBUTENsA. B KadecTBe JOKYMEHTa, MOATBEPKAAOLIETO
MOJIHOMOYMSI Ha OCYIIECTBICHUE JEUCTBUH OT WMEHU 3asgBUTENSI, MOXKET OBITh
npeacTaBieHa o(opmieHHasT B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanyii JOBEPEHHOCTb.

[Ipu mnomaye >kamoObBl TPEACTABUTEIIEM 3asBUTENSI B JJICKTPOHHOM BHJIE
JIOKYMEHTBI, TTOATBEPKAAIOIIME MTOJTHOMOYHUSI Ha OCYIIECTBICHUE JNEHCTBUH OT MMEHHU
3asBUTENIs, MOTYT OBITh TMPEACTaBICHBI B (OpME DIIICKTPOHHBIX JOKYMEHTOB,
MOJIITUCAHHBIX 3JIEKTPOHHOU MOJIIUCHIO, BU]L KOTOpOH IPENYyCMOTPEH
3aKOHOJIaTeNnbCTBOM Poccuiickont denepannu, Mpyu 3TOM JOKYMEHT, YIOCTOBEPSIONIUN
JUYHOCTH 3asIBUTEJISA, HE TPEOyeTCsl..

B cnyuae ecnu xanoba mojiaHa 3asBUTENEM B OpraH (JIOHKHOCTHOMY JIMIY), B
KOMIETEHIIUIO KOTOPOTO HE BXOJUT MPHUHSATHE PEIICHUS MO >Kajobe B TEUECHHE Tpex
pabounx JHEW CO JHS €€ PEerucTpalii, yKa3aHHBIM OpraH HAampaBlIeT Xalo0y B
YIIOJJHOMOYEHHBIM Ha €€ paccMoTpeHue oprad. [Ipu 3TomM opran, nmpeaocTaBisrOIIUN
MYHULUNAIBHYIO yCIIyTYy, MHOTO(]YHKITMOHAJIbHBIN LEHTP, YUPEIUTEIb
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, MepeHanpaBuBIIUe Kajo0y B MUChMEHHOU (dopme,
UHOOPMUPYIOT O TIEPEHANPABIICHUN KATOOBI 3aBUTEIIS.

XKanoba wnHa pemenus u (wiaMm) geiictBue  (Oe3neiicTBHE)  OpraHa,
IPEAOCTABISAIOMIETO  MYHUUHINIAIBHYKO  YCIyTry JOJDKHOCTHOIO  JIMOA  OpraHa,
MPEIOCTABISIONIET0 MYHHUIUMIIAIBHYIO YCIYTy, MYHULIHMOAIBHOTO CIYXaIIEero MOXET
OBITH TIOJIAaHA 3aABUTENIEM Yepe3 MHOTOQYHKIIMOHATBHBIA IeHTpP. [Ipu mocTyruieHnn
TaKkol XanoObl MHOTO(QYHKIIMOHAJIBHBIA LIEHTP OOECIeurBaeT ee mepeaady B Opra,
NPEAOCTABISIONINI  MYHMUIIMNIATBHYIO YCIYTy B TMOPSAJKE U B CPOKH, KOTOpbIC
YCTaHOBJICHBI COTJIAIEHUEM O B3aUMOJICHCTBUH, HO HE MO3HEE CIAEAYIOIEr0 padovero
JTHS CO JHS TIOCTYyIUIGHHS kalmoObl. [Ilpu 3TOM CpOK paccMOTpEeHHS >KamoObl
UCUYHCIISIETCST CO JIHS PErucTpaluyd SKaJoObl B OpraHe, MpeAoCTaBIIAIONIEM
MYHULHUNAIBHYIO YCIIYTY.

5.4. Cpoku pacCMOTPEHHS Kaa00bl

XKanoba, mnocTynuBmIas B YIOJHOMOYEHHBI HAa €€ PAacCMOTPEHHE OpraH,
MPENOCTABISAIONMUNA ~ MYHUIUIIATBHYIO  YCIyTy, MHOTO(MYHKIIMOHAIBHBIA  IIEHTD,
YUPEIUTENI0 MHOTO(DYHKIIMOHAILHOTO IEHTPa, MOJJICKHUT PETUCTPAIMM HE TO37HEE
CIIEYIOIIEro 3a JHEM ee MOoCTymuieHus padouero nusa. JKamoba paccMarpuBaeTcst B
TedeHue 15 (maTHaamaTH) pabouux THEH CO THS €€ PETUCTPallUU.

B cnyuae oOanoBaHHMs OTKa3a OpraHa, MPEIOCTaBISIONIETO MYHHUIIUIATLHYIO
YCIIyTY, €r0 JOHKHOCTHOTO JIUIA, MHOTO()YHKIIMOHAILHOTO IIEHTPA, €ro TIOJKHOCTHOTO
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auma, pabOTHMKA B TpHUEME JOKYMEHTOB Yy 3asBUTENs JMOO B WCIPaBICHUU
JIOTYIICHHBIX OMNeYaToOK W (WIM) OMUOOK WM B CilIydae OO0XKaJOBaHHS 3asBUTEIEM
HapyIICHUS YCTAaHOBJIEHHOTO CpPOKAa TaKUX MCIIPABICHHUN JKanoda paccMaTpUBAeTCs B
TeueHue S5 (maTu) pabouux JHEH Co JTHS €€ PETUCTPAIUH.

5.5. Ilepeuenb OCHOBaHMI JJ1sl MPUOCTAHOBJICHUS PACCMOTPEHUS JKAJIOOBI
B CJIy4ae, €CJIM BO3MOKHOCTb ITPUOCTAHOBJICHUSI IPETYCMOTPEHA
3akoHozaTenscTBOM Poccuiickont denepannu

OcHoBaHUH JIsI MPUOCTAHOBIICHUS PACCMOTPEHHS >KaNo0bl 3aKOHOIATEIILCTBOM
Poccuiickon @enepaiuy He IPEAYCMOTPEHO.

5.6. Pe3ynbrat paccMOTpeHHS Kan00bl

[To pe3ynbraram paccMOTpPEHHUs >KaloObl MPUHUMAETCA OJHO U3 CIEIYIOUIUX
pELIECHUN:

1) >xano0Oa yAoOBIETBOpSiETCA, B TOM 4Hucie B (OpME OTMEHbI MPUHATOTO
pelieHus, UCIIPABJICHHS JIOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIIAHHBIX B PE3yJibTare
NPEAOCTABIEHNS MYHUUMWIIAJIBHOW YCIyTM JOKYMEHTaX, BO3Bpara 3asgBUTENIO
JNEHEXHBIX CpPEJCTB, B3MMAaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMU akTamu Poccuiickor ®enepannrv, HOPMATUBHBIMU ITPABOBBIMU AaKTAMU
cyowsekToB Poccuiickoit deneparuu, MyHUIIMITAILHBIMU TPABOBBIMH aKTaMU;

2) B yIOBJIETBOPEHHUH Kal00bl OTKA3bIBACTCS.

YIOJTHOMOYEHHBIE Ha pacCMOTPEHHUE KajloObl OpraH, MPeaoCTaBISIIOIINN
MYHUIUIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIbHBIN LIEHTD, Y4pEaUTEND
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpAa OTKa3blBAIOT B YJOBJIETBOPEHUM KaOObI B
CHEAYIOLIUX CIyYasx:

1) HamM4#e BCTYNMUBIIETO B 3aKOHHYIO CHITY PEIIEHUS Cy/Aa, apOUTPaXKHOTO CyAa
0 Kao0e 0 TOM K€ MPEAMETE U 1O TEM K€ OCHOBAHUSIM;

2) nmoxaya xano0bl JIUIIOM, TTOTHOMOYHS KOTOPOTO HE MOATBEPXKIEHBI B TIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccutickont denepanuu;

3) HamMyue pelieHHsl MO XKaloOe, MPHUHATOrO0 PAaHEe B OTHOLIEHWU TOTO K€
3asIBUTENIS U IO TOMY K€ IPEIMETY KAJIOOBI.

VYIOJTHOMOYEHHBII Ha pacCMOTPEHHUE KajloObl OpraH, MPeIoCTaBISIIOIINN
MYHUIUIAIBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIbHBIN LIEHTD, y4pEeaUTENb
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa BIIPAaBE OCTaBUTH KajnoOy Oe3 OTBETa B CIEAYIOLIMX
ClIy4asx:

a) HAJIMYME B Kaj100€ HEUEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAXKEHUH, YyIpo3
KU3HU, 3I0POBBIO U UMYILECTBY JOKHOCTHOIO JIMIA, PA0OTHHKA, a TAKKE YIEHOB €ro
CEMBbHU;

0) OTCYTCTBME BO3MOXHOCTH MPOYUTATh KaKyl-JIHOO 4YacTh TEKCTa >KajoObl,
dbamMunuio, uMs, OT4eCTBO (NP HAMMUMK) W (WIM) TOYTOBBIA aapec 3asiBUTEIS,
yKa3aHHbIE B JKajnooe.

YIOJTHOMOYEHHBIE Ha pacCMOTPEHHE KalnoObl OpraH, MPeaOoCTaBISIIOIINN
MYHUIUTATBHYIO yCIIyTY, MHOTO(YHKIIMOHATbHBIN LEHTD, YUpPEAUTEND



MHOTO(YHKIIMOHATBHOTO LEHTPA COOOMIAIOT 3asSBUTENI0 00 OCTaBICHUH >KajoObl 0e3
OTBeTa B TeueHHEe 3 (Tpex) pabouuXx THEH CO JTHS PEerucTpaIyu *KaaoObl.

B cnyuae ycraHOBIGHHs B XOJle¢ WIM IO pe3yibTaTaM PacCMOTPEHHsI >KajJoObl
PU3HAKOB COCTaBa aJMHHHCTPATHBHOTO IMPaBOHAPYIIECHUS WJIM TMPU3HAKOB COCTaBa
NPECTYIUICHUsI JOJDKHOCTHOE JIMIO, YIOJTHOMOYEHHOE Ha pPAacCMOTPEHHE Kalloo,
HEe3aMeUITUTEIHFHO HANPABIISIET COOTBETCTBYIONIME MaTeprajbl B OpTaHbl MPOKYPaTypHI.

5.7. llopsinox uHGOPMUPOBAHUS 3asIBUTEIIS O PE3yJIbTaTax
PacCMOTPEHUS JKAITOOBI

He mno3anee aHs, crnenmyromero 3a JHEM NPUHITHS PEIICHHUS 3asSBUTEIIO B
MUCbMEHHON (DopMe U, TI0 JKEJIaHUIO 3asBUTEIISA, B DJIEKTPOHHOUW (OpMe HAmNpaBIIIECTCS
MOTHUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PAaCCMOTPEHHS JKaJIOObI.

B oTBeTe 1m0 pe3yabTaTaM pacCMOTPEHUS KaTOObl YKa3bIBAIOTCS:

a) HAMMCHOBAHKWE OpraHa, IPEIOCTABIIIOMICTO MYHHUIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, YYPEAUTENs] MHOTO(YHKIIMOHAJIBLHOTO IICHTpA,
paccMOTpeBIIETO kKajaoly, JOJKHOCTh, (haMUIIUsI, UM, OTYECTBO (IIPU HAJIUYWU) €T0
JOJDKHOCTHOTO JIUTIA, IPUHSBIIIETO PEIICHHE T10 KaI00¢;

0) HOMep, J1aTa, MECTO MPHUHATHS PEIICHUS, BKIIIOYas CBEJACHUS O JOJDKHOCTHOM
auie, paboOTHUKE, pelieHre uin aeicTBue (0e31eiCTBIE) KOTOPOTro 00kKaTyeTCs;

B) haMuITusi, UMs1, OTUYECTBO (TIPU HATTUYNH ) 3aIBUTEIIS;

T') OCHOBAHUS JUIsl IPUHSATHSI PELISHUS 110 JKajao0e;

1) MPUHATOE TI0 ’Kajio0e pelIeHHE;

€) B clydae, eciii >kajo0a mnpu3HaHa OOOCHOBAaHHOHM, - CPOKH YCTPaHEHHUS
BBISIBJICHHBIX ~HApPYIICHHWH, B TOM YHCIE CPOK TPENOCTaBICHUS pe3yybTaTa
MYHUITUTIATBHOUN YCITYTH;

) CBEJICHHS O MOPSJIKE 00KaTOBaHUS IPUHSATOTO IO kKaja00e perieHus.

OtBer WO  pe3yabTaTaM  pPAacCMOTPEHHUS  JKaloObl  TOIMUCHIBACTCS
YIOJHOMOYECHHBIM HAa PacCMOTPEHHE J>KaloObl JTOJDKHOCTHBIM JIMIIOM OpraHa,
MPEIOCTABIISAIONICTO MYHHIIUTAIBHYIO YCIyTy, MHOTO(YHKIMOHAILHOTO IIEHTpAa,
ydpeauTensi MHOTOQYHKITMOHAIBHOTO TICHTPA.

[To >xemaHWIO 3asABUTENS OTBET IO pE3yJbTaTaM PACCMOTPEHUS >KAIOOBI MOXKET
OBITH TIPEACTAaBJICH HE TMO3THEE IHS, CICAYIONMIErOo 3a JHEM MPUHATHS PCUICHUS, B
dbopMe  BIEKTPOHHOTO  JIOKYMEHTa, MOAMHCAHHOTO  3JIEKTPOHHOM  MOJMHUCHIO
YIOJHOMOYEHHOTO Ha PpPAacCMOTPEHHE >KaoObl JOJDKHOCTHOrO JiMla H  (WJIN)
YIOJHOMOYEHHOTO HA  PAacCMOTPEHHE  JKaJoObl  OpraHa, MpPeAOCTaBISAIONIETO
MYHUIIUNAIBHYIO  YCIYTY, MHOTO()YHKIITMOHAJILHOTO  IIEHTpA, yUpeauTens
MHOTO(QYHKIIMOHAILHOTO IIEHTPa, BHUJ KOTOPOM YCTAHOBIIEH 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

5.8. Tlopsimok 00kaoBaHUS PEIICHUS T10 JKao0e

Pemenue no pesyabTaTaMm pacCMOTPEHHS 5Kajlo0bl 3asBUTENb BIpaBe 005KajioBaTh
B IIOPSZIKE, YCTAHOBJIICHHOM 3aKOHOATeNIbCTBOM Poccuiickon enepanumu.



5.9. [IpaBo 3aMHTEPECOBAHHOTO JIUIIA HA TOJIyYEHHUE
uH(pOpMAaIUHU U IOKYMEHTOB, HEOOXOIUMBIX /11 000CHOBaHUS
U PACCMOTPEHUS KaT0OBI

3aMHTEpECOBAaHHOE JIMII0O HMEET TMPaBO Ha TOJYYCHHEC WHPOPMAIMHA M
JIOKYMEHTOB, HEOOXOIUMBIX JIJI1 0OOCHOBAHMS U PaCCMOTPEHHUS JKaJIOObI, €CIIM HHOE HE
MIPETYCMOTPEHO 3aKOHOM.

5.10. Cnoco6s1 nHGOPMUPOBaAHUS 3aIBUTENICH O TIOPSIKE MOJAYH
U PACCMOTPEHUS KATOOBI

Nudopmaruss o mopsiike MoJadyd U PACCMOTPEHHS KaJIoObl pa3MeniaeTcs Ha
ourmaneHom caiite Aamuuuctpanuu bepesosckoro I'O (http://berez.org), Emuxom
nopTajie TOCYyIapCTBEHHBIX YCIYT, HHPOPMAIIMOHHBIX CTCHIaX B MOMEIICHUSX IpHeMa
¥ BBIJAYM JOKYMEHTOB, B TOM YHCJIE B TIOMEIICHUSIX MHOTO(QYHKIIMOHATBHBIX IIEHTPOB,
a  TaKke  TPEJOCTaBISACTCS  HEMOCPEICTBEHHO COTpyIIHHKaMH  OpraHa,
MIPEIOCTABIISAIONICTO MYHHITUIANBHYIO YCIYTY, MHOTO(YHKITMOHAIBHBIX IIEHTPOB TPH
JUYHOM OOpaIieHuH 3asBUTECH, TeraedoHaM IS CIPaBOK, a TaKKe B IMUCHMEHHOMN
dbopMe TOYTOBBIM OTIPABJICHUEM JHOO BJIEKTPOHHBIM COOOIIEHHEM TIO ajapecy,
yKa3aHHOMY 3asiBUTEIIEM.


http://berez.org/

[Tpunoxenune Nel

K AJIMAHUCTPATUBHOMY periaMeHTy
MPEIOCTABICHUS MYHHIUATIATBHON YCIyTH
«[Ipu3Hanve  TpaxaaH  MaJOMMYIIUMHU IS
MOCTAaHOBKM HAa y4YeT B KadyecTBE HYXKIAIOIIUXCS B
KHIIBIX ~ TOMENICHUSIX,  TPEJOCTABISIEMBIX IO
JIOTOBOPaM COIMAIHHOTO HaiiMa»

BJIOK-CXEMA

[IpenocraBiienre B yCTaHOBICHHOM TOPSAKE HHPOPMAITUU
3asiBUTEIISIM U 00ecrieueHre JOCTyIa 3asgBUTeNeH K CBEACHUSIM O
MYHULIMTNIAJIBHON yCIIyTe

A

[Tpuem u peructpariyis 3asBICHHUS 1 HEOOXOIUMBIX TOKYMEHTOB

A

PaccmoTpenue 3asBiieHus

u HGO6XO,Z[I/IMI>IX HAOKYMCHTOB

A

®opMHUpPOBaHUE U HAIIPABJIIEHUE MEXBEIOMCTBEHHOTO 3ampoca

IToaroroBka JOKYMEHTOB IO pe3yjbTaTaM PACCMOTPEHUs 3asBICHUS

Brinaua (HanpaBieHHEe) JOKYMEHTOB 110 pe3yJbTaTaM IPeI0CTaBICHUS
MYHHULIMITAJILHOW yCIIyTH




A,

IIpunosxxenne No2

K AIMUHUCTPATHBHOMY PETJIAMEHTY MPEAOCTaBICHUS
MyHUIMNIATEHON  yenyru  «llpu3Hanume rpaxmaH
MaJIOUMYIITUMH JIJIsl TIOCTAHOBKH HA YYET B KAa4eCTBE
HYKTAFOTIIHXCS B JKHITBIX MIOMEIIECHUSX,
MPEIOCTABIIEMBIX TI0  JIOTOBOpPaM  COIMAILHOTO
HaliMa»

B Vnpasnenue connaibHON 3aIUThl HACETIECHUS
Bepe3oBckoro roposickoro okpyra

3asiBieHHe
0 NPU3HAHUU ceMbH (TPaXKIAHNHA) MaJToUMYLIei(um)

MpOKUBAIOLIHIA(ast) IO aipecy

(Damuus, UM, OTYECTBO 3aIBUTEIS TOJTHOCTBIO)

Tem.:
(TIOYTOBBIN ajipec 3asBUTEINS ¢ YKa3aHHEM HHJEKCa)
Jlata poxxieHust
Cepust | Homep |
ITacnmopt JlaTta BeImAYN
KeM BeIIAH

MIPOITY MPU3HATh MEHS (MOIO CEMbIO) MATIOMMYIIMM(IIIEH) B IEISIX (YKA3AMb HYIHCHOE):

[J mOCTaHOBKM Ha ydYeT B KadeCTBE HYKHAIOUIMXCS B JKWIBIX IOMEUICHHAX, IPEIOCTABIIEMBIX II0 JOTOBOpaM
COIMAJIbHOTI'0 HaliMa;

[J  moaTBepkIeHHs OOOCHOBAaHHOCTH COXpaHEHHS 3a MHOHM (Moel ceMbeil) mpaBa COCTOSATh Ha ydeTe B KadecTBe
HY>KJAIOUIUXCS B AKUJIOM IIOMELICHHUH;

0 TMOATBEPKACHU OCHOBaHHI JJIL IPUHATHS pCHICHUA O TPEAOCTABJIICHUU JKUJIOTO TOMEIICHU.

O cebe 1 wieHax MOei CeMbU COODIIAN0 ClIeAYIONIee:

Ne daMususi, UMsl, 0TYECTBO YWIEHOB Yucso, Mecsil ¥ TOX Crenennb
n/n ceMbH posKIeHNs poacTea
Jlis npusHaHust ceMbH (TpaKIaHUHA) MATOUMYIIEH (MM) IPECTABISIFO IOKYMEHTHI:
Ne KosunuecTBo
HanMeHoBaHHe JOKyMeEHTA Konus (MOJJIMHHUK)
n/n IK3eMILISIPOB

MaJIOUMYILHUMH 32 Ne

TIpaBUNIBHOCTE M TOCTOBEPHOCTH COOOIIAEMBIX CBEJCHH MTOATBEPKIAL0.

« »

20 T

(moamuck 3asBuTeNs, ¢.1.0.)

3asgBNIeHHE TIPHHATO ¥ 3apETHCTPUPOBAHO B KHUTE PETHCTPAllM 3asBICHUI TpakIaH TNPHU3HABAEMBIX

oT 20 T

BEAyLIUM CHICLIUAINCTOM

«

PaCHI/ICKa'yBCHOMHGHI/Ie 0 nHOpueMe JOKYMCHTOB

»

(®©.1.0. crenuanicTa, IPUHSBIIETO 3asBICHAC) (moamuce)

20 r.

JJid OpU3HaHUA  TpaxdaH MaJOUMyHIMMU  BblJaHa



IIpunoxenne Ne 3

K AJIMAHUCTPATUBHOMY PETIIAMEHTY TPEI0CTABICHUS
MyHUIMNIATBHON  yenyru  «llpu3Hanume rpaxmaH
MAJIOUMYIITUMHE JIJIsl IOCTAHOBKH HAa YY€T B KAa4eCTBE

HY>KIAIOIINXCS B YKHUITBIX MTOMEIIEHUSIX,
MPEIOCTaBIsAEMBIX 10 JOTOBOpaM  COIMAJIbHOTO
Haiima»
PELIEHUE
['paxxnanun
Damunus, UMsi, OTYECTBO
JlarHbie macmopTa (JOKYMEHTA, €T0 3aMEHSIOIIETO): Cepus HOMED
Brigan

(xeM ¥ KoT/1a BBIJIaH)
[IpoxuBaronuii 1o ajpecy
TenedoHsl: qoManrHAN , CITy>KCOHBII

Wmeromuii  cocTaB ceMbU, COBOKYIHBIH JOXOJ, a TakKe CTOMMOCTh HWMYIIECTBA, HAXOJAIIECrocs B
COOCTBEHHOCTH:

Ne i/ | ®amunus, umst, otuectBo | Poxacteennsie |[om, mecsi| Ilposkuro Joxon 3a CTouMOCTh
OTHOLLIECHUS | POXKACHUSA YHBIN 12mecsneB MMYILIECTBA
MHUHHMYM (pyOuneit) (pyOuieit)
1
2
3
4
5
6
UTOIro X X
Pa3mep cpennemecssyHOr0 10X0Aa, MPUXOSIIETOCs Ha KaXA0Tr0 YJieHa
ceMbu X
OO01ast CTOMMOCTh UMYIIIECTBA, TIOJJICKAIIET0 HAJIOT000I0KEHUIO X
IToporoBblie 3HaYeHMs 10X0/1a HA OJTHOT0 YWIEHA CEMbH X
IToporoBblie 3HaYeHHsI CTOUMOCTH MMYIIIECTBA X
OTKJIOHEHHE J0X01a HA OJIHOTO YJIeHA CeMbH M CTOUMOCTH
HMYIIECTBA OT MOPOTOBbIX 3HAYEHUH

Obparuncs  « » 20 1. B YmpaBieHHE  COLMAIbHONM  3alllUTBl  HACEIEHMS
Bepe3oBckoro ropoickoro okpyra ¢ 3asBI€HHEM O IPU3HAHUK CEMbU (FpakJaHWHA) MAJIOUMYLICH(1M).

B cooTBeTcTBHUU C npe€aACTaBICHHBIMU JOKYMECHTaMU

( rpaxkaanmns (cembsi) nmpusHaH(a) (He npu3HaH[a]) MATOMMYIIIM(CH)

Hauanpauk oTAcIa

(moamucs, ©.1.0.)

Hauvanpuuk yHpaBJICHUA
@©.1.0.)
MH (mozxnucs,

C pesyabpTaTaMu MPOU3BEACHHBIX PACYETOB O3HAKOMIICH, IK3EMIUISIP PEIICHHUS HA PYyKH TTOIYIHIT

« » 20 T

(moanucs 3assurenst, ®.1.0.)



I'p.

IIpunoxxenue Ne 4

K AIIMHHHCTPAaTUBHOMY PETIIAMEHTY PEIOCTABICHIS
MyHUIIMTIANBHON ~ yciryru  «[Ipu3Hanme TpaxnmaH
MAJIOUMYIITUMHE JIJIs1 TIOCTAHOBKH HA Y4€T B Ka4eCTBE
HYKTAFOTITHXCS B JKMITBIX IIOMEIIECHMX,
MPEIOCTABISIEMBIX II0 JIOTOBOpPaM  COIMAJILHOTO
HaliMa»

Pacnucka-yBenomiienune
O npuemMe AOKYMEHTOB AJ15l IPU3HAHMUSA CeMbH (FPaskIaHUHA) MajouMylei (MM)

ITpoxuBaronuii Mo agpecy:

(bammuust, MM, OTYECTBO)

IIpencraBieHsl ciieAyrOIINE JOKYMEHTHI:
Ne n/mt HanmeHnoBaHne 1O0KyMEHTOB

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.

RR©OoOoNoO~WNE

(anpec 3asBUTEINS)

Opurunan KonnuectBo
WM KOTUS 9K3EMILISIPOB

3asiBIIeHUE TIPUHSTO U 3apETUCTPUpPOBaHO B JKypHase perucTpaniyl 3asBieHUI TpaxaaH MPU3HABAEMBIX

MaJIOUMYITAMHU 3a Ne

oT

20

T.

(HOI[HI/ICB CIICMUAINCTA IIPUHSABIICTO SHﬂBHEHHE)

[Ipenympexaen(a) 00 OTBETCTBEHHOCTH 3a MPEAOCTaBICHNE HETOCTOBEPHBIX CBEICHU.

(moanuCk 3asBUTENS)



[Tpunoxenue Ne 5
AIMAHHACTPATHBHOMY

K

npeaoCTaBJICHUA

«[Ipu3Hanue
[IOCTAaHOBKU HAa y4yeT B KayeCcTBE HYXJAIOIIUXCSA B

KHUJIIBIX

MYHHMIUNATBHON

rpaxxaaHn

IIOMCHICHUAX,

MaJIOUMyIIuMH

AOTOBOpaM COLUaJIbHOI'O HaliMa»

permamenty

YCIyTH
ibit:|

IpE€aAOCTABIIICMbIX 3 (¢]

Kypnan
perucTpanum 3asiBJeHU TPaXkIaH HA NMPeJ0CTABJIeHHEe MYHUIIUNIAIBLHON yCJIyru
No JHata ®.1.0. Anpec | KomuuectBo | Hoxon | CtouMocTb Hata IIpumeuanue | Iloamuce B
/i | oOpamieHust | rpaxIaHHHA YJIEHOB CEeMbU | UMYILIECTBA | MPHUHATHUSA [IOJIy4€HUU
CeMbHU peuieHust peuieHust
1 2 3 4 5 6 7 8 9 10




[punoxenune Ne 6

K AJIMHHUCTPATHBHOMY periamMeHTy
MPEIOCTABICHHUS MYHUIUNATBHOMN YCIyTH
«[IpusHanwe  rpaxaaH  MAJTOUMYIIUMH  JUIS
MOCTAHOBKM HAa YYeT B KAueCTBE HYKIAIOUIMXCS B
KWIbIX  MOMEIICHUAX,  MPEAOCTABIAEMBbIX IO
JIOTOBOpaM COIHATLHOTO HaltMa»

Pemenne 06 oTkase

B IIPEIOCTABJIEHNU MYHUIIMNAJIbHOI ycayru «[Ipu3Hanue rpaian MaJouMYUIMMH /IUISI IOCTAHOBKHU HA y4eT B
KavecTBe HYKIAIIUXCS B )KUJIBIX OMeEIIEeHUSIX, PEI0CTABISIEMbIX 110 JOr0OBOPAaM COIHAJILHOr0 HaiiMa»

OT« ___ » 20 Ne

I'p.

(D.H.0. 3as68umens noaHoOCNbI0)

NpOKUBAKONIasi(uit) o axpecy

(aopec 3aasumens)

OO0parunace(csi) B YHOpaBiCHUC COIMATBHON 3aIUTHl HACEJICHUS Bepe30BCKOro TOpPOJCKOr0 OKpyra ¢ 3asBICHHEM O
OpPU3HAHUH CEMbH (TPaXKTAHUHA) MATOUMYILEH(MM) B LEILIX (YKA3AMb COLNACHO 3AA6NEHUS 2PANCOAHUHA)'

3asgBneHHe O TPU3HAHUM CeMBH (TpakIaHMHA) MAJOUMYIIEH(MM) NPUHATO « » 20 r. wm
3aperuCTPUPOBAHO 3a Ne
B npepocTaBieHUH MYHHUIMIIAIBHOR YCIYTH OTKAa3aHO B CBSI3H C

(yKa3amb APpUYUHbL (OCIlﬂ(fallllﬂ) omkKasa 6 npe()ncma@,'teuuu Myuuuunmhum? yeayeu co CCBLIKOU Ha HOpMbL B’QKDHD()QVHE’,'H)C”IKQ)

3assBUTEIIIO BO3BpalllCHbI JOKYMCHTBI, NPEACTABJICHHLIC NJIS1 IPU3HAHUA CEMbU (rpamaHnHa) MaHOHMymeﬁ(HM)I

N OTMeTKa O TIpeICTaBICHUN KomnuectBo
HaumenoBanue qoxymeHTa
/o IMOJIMHHUKA WIIM KOITHH 9K3EMILISPOB
1 2 3 4
2

3asBUTEIIb HIMEET IpaBo Ha ,HOCYZ[e6HOC (BHeCYﬂeGHOG) o0kaloBaHue HaCTOAIIECTO PCIICHUS.

JIOKYMEHTBI 3asIBUTENIO HAIPABJIEHBI «___ » 20 1. wucx. Ne

HauvanpHuk otnena

(moamnucs, ©.1.0.)

HavansHuk ynpaBneHus

(noarmces, ®.1.0.)

M.IL.
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	Административный регламент предоставления муниципальной услуги «Признание граждан малоимущими для постановки на учет в качестве нуждающихся в жилых помещениях, предоставляемых по договорам социального найма» изложить в новой редакции согласно приложен...
	Признать утратившими силу:
	постановление администрации Березовского городского округа от 19.05.2016 № 354 «О внесении изменений в постановление администрации Березовского городского округа от 27.02.2012 № 99 «Об утверждении административного регламента предоставления муниципаль...
	постановление администрации Березовского городского округа от 08.11.2016 № 816 «О внесении изменений в постановление администрации Березовского городского округа от 27.02.2012 № 99 «Об утверждении административного регламента предоставления муниципаль...
	Начальнику организационного отдела администрации Березовского городского округа Максимовой А.С. обеспечить опубликование настоящего постановления в сетевом издании «Вестник Березовского городского округа Кемеровской области».
	Контроль за исполнением настоящего постановления возложить на первого заместителя главы Березовского городского округа Иванову Л.В.
	Постановление вступает в силу после его официального опубликования.
	Глава Березовского
	городского округа           Д.А.Титов
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	1. Общие положения
	1.1. Предмет регулирования
	1.2. Круг заявителей
	1.3. Требования к порядку информирования
	о предоставлении муниципальной услуги

	1.3.3. На информационных стендах подлежит размещению следующая информация:
	1) в отношении органа предоставляющего муниципальную услугу: почтовый адрес, адрес электронной почты, номера телефонов справочной службы, график (режим) приема посетителей, фамилия, имя, отчество (последнее - при наличии) руководителя органа предостав...
	2) сроки предоставления муниципальной услуги;
	3) формы заявлений и образцы их заполнения;
	4) порядок и способы подачи заявления;
	5) перечень многофункциональных центров, в которых предоставляется муниципальная услуга, адреса местонахождения, телефоны, график (режим) работы;
	6) порядок обжалования решений, действий (бездействия) должностных лиц, ответственных за предоставление муниципальной услуги.
	1.3.4. На официальном сайте администрации Березовского ГО (http://berez.org) размещается Административный регламент с приложениями, технологическая схема предоставления муниципальной услуги.
	1.3.5. Консультирование заявителей осуществляется по следующим вопросам:
	в отношении органа предоставляющего муниципальную услугу: почтовый адрес, адрес электронной почты, номера телефонов справочной службы, график (режим) приема посетителей, фамилия, имя, отчество (последнее - при наличии) руководителя органа предоставляю...
	перечень необходимых документов;
	график приема заявителей;
	местонахождение и график работы вышестоящего органа, осуществляющего контроль за деятельностью Управления, в том числе за соблюдением и исполнением должностными лицами и сотрудниками положений Административного регламента и иных нормативных правовых а...
	время ожидания в очереди на прием документов и получение результата предоставления муниципальной услуги;
	сроки предоставления муниципальной услуги;
	порядок и способы обжалования действий (бездействий) и решений, осуществляемых и принимаемых в ходе предоставления муниципальной услуги.
	2. Стандарт предоставления муниципальной услуги
	2.1. Наименование муниципальной услуги
	Полное наименование: Признание граждан малоимущими для постановки на учет в качестве нуждающихся в жилых помещениях, предоставляемых по договорам социального найма.
	Краткое наименование: Признание граждан малоимущими для обеспечения жильем.
	2.2. Наименование органа,
	предоставляющего муниципальную услугу
	2.3. Результат предоставления муниципальной услуги
	Результатом предоставления муниципальной услуги является признание или не признание граждан малоимущими для постановки на учет в качестве нуждающихся в жилых помещениях, предоставляемых по договорам социального найма.
	2.4. Срок предоставления муниципальной услуги,
	2.5. Перечень нормативных правовых актов, регулирующих
	2.6. Исчерпывающий перечень документов, необходимых в соответствии
	с законодательными и иными нормативными правовыми актами
	для предоставления муниципальной услуги

	Если имя, отчество или фамилия заявителя в документе, представленном для предоставления муниципальной услуги, не совпадает с именем, отчеством или фамилией, указанными в документе, удостоверяющем его личность, принадлежность этого документа заявителю ...
	2.6.2.3. Если имя, отчество или фамилия заявителя в документе, полученном в порядке межведомственного взаимодействия, не совпадает с именем, отчеством или фамилией, указанными в документе, удостоверяющем его личность, принадлежность этого документа за...
	2.7. Исчерпывающий перечень оснований для отказа
	2.8. Исчерпывающий перечень оснований для приостановления
	Приостановление предоставления муниципальной услуги законодательством Российской Федерации не предусмотрено.
	2.9. Перечень услуг, которые являются необходимыми
	2.10. Порядок, размер и основания взимания государственной
	Предоставление муниципальной услуги осуществляется бесплатно.
	2.11. Порядок, размер и основания взимания платы
	2.12. Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата
	2.13. Срок регистрации запроса заявителя
	Дата приема заявления и необходимых документов подтверждается распиской-уведомлением (приложение № 4 к Административному регламенту).
	В случае если заявление и необходимые документы поступили посредством федеральной почтовой связи, расписка-уведомление направляется в адрес гражданина в таком же порядке, либо выдается ему на руки при личном обращении.
	Если заявления и документы направлены в электронном виде, Управление не позднее 1 (одного) рабочего дня со дня их получения формирует и направляет гражданину электронное уведомление с указанием даты их предъявления в Управление.
	2.14. Требования к помещениям, в которых предоставляется
	Каждое рабочее место должно быть оборудовано персональным компьютером с возможностью доступа к необходимым информационным ресурсам, а также печатающим и сканирующим устройствам.
	2.15. Показатели доступности и качества предоставления
	оказание помощи в преодолении барьеров, мешающих получению ими услуги наравне с другими лицами.
	2.16. Иные требования, в том числе учитывающие особенности

	3. Состав, последовательность и сроки выполнения
	3.1. Перечень административных процедур
	3.2. Предоставление в установленном порядке информации заявителям и обеспечение доступа заявителей к сведениям о муниципальных услугах
	Требования к порядку предоставления информации заявителю установлены в пункте 1.3. настоящего Административного регламента.
	3.3. Прием и регистрация заявления и документов, необходимых
	3.3.1. Прием и регистрация заявления и документов,
	3.3.2. Прием и регистрация заявления и документов,
	Максимальный срок выполнения административной процедуры не должен превышать 15 минут.
	Способом фиксации выполнения административной процедуры является регистрация заявления в Управлении в установленном порядке.
	3.3.3. Прием и регистрация заявления и документов, необходимых
	Максимальный срок выполнения административной процедуры не должен превышать 15 (пятнадцать) минут.
	Способом фиксации выполнения административной процедуры является регистрация заявления в Управлении в установленном порядке.

	3.3.4. Прием и регистрация заявления и документов, необходимых
	для предоставления муниципальной услуги, в форме
	электронных документов
	3.4 Рассмотрение заявления и документов, необходимых
	3.6. Подготовка документов по результатам рассмотрения
	3.7.2. Уведомление гражданина и выдача документов по результатам предоставления муниципальной услуги в Управлении
	3.7.3. Направление документов по результатам рассмотрения заявления и документов, необходимых для предоставления муниципальной услуги, почтовым отправлением


	4. Формы контроля за исполнением
	4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги,
	в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	4.3. Ответственность должностных лиц за решения и действия бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
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