[okymeHT npepoctasneH KoHcynbTaHTIN0C

AOMWHUCTPALINA BEPE3OBCKOIO roPO1CKOIo OKPYTA

NOCTAHOBJ/IEHUE
ot 7 mana 2020 r. N 408

O BHECEHMM U3MEHEHWI B NOCTAHOB/IEHUE AAMUHUCTPALUN
BEPE3OBCKOIO roPOACKOIo OKPYTA OT 27.02.2012 N 99
"Ob YTBEPKXAEHUN ADMWUHUCTPATUBHOIO PETTAMEHTA NPEAOCTAB/IEHUA
MYHULUUNANBHOM YCNYTU "MPU3HAHUE TPAXKAAH MAZIOUMYLLUMU
ONA NOCTAHOBKU HA YYET B KAYECTBE HYXXAAOLLUXCA B XU/bIX
NOMELLEHUAX, NPEAOCTAB/IAEMbIX MO JIOTOBOPAM COLMANIbHOTO HAMMA"

PykoBoacTeysicb ®depepanbHbiM  3akoHom oT 27.07.2010 N 210-#3 "O6 opraHusaumm
npeaocTaBNeHUsA rocyAapCcTBEHHbIX U MyHUUMNAAbHbIX yenyr”, deaepanbHbiMm 3akoHom oT 06.10.2003 N
131-$3 "06 0buwmx NpMHUMNAX OpraHM3aLMM MECTHOro camoynpasneHus B Poccuiickoit deagepauun’, B
Lenax MoBbIEHUA KavyecTBa M AOCTYMHOCTU MPefoCTaBAeHUA MYHWULMMAAbHbIX YCIYF HA TEPPUTOPUM
MYHUUMNaNbHOro o6pasoBaHuA bepe3oBCKUIA FOPOACKOM OKPYr MOCTAHOBAAET:

1. BHeCTM nameHeHuA B MOCTaHOB/JEHWE agMUHUCTPauMn bBepe3oBCKOro ropoAcKkoro okpyra oT
27.02.2012 N 99 "O6 vyTBEepXKAEHMU aAMMHUCTPATMBHOIO  pernameHTa npeaocTaB/eHus
MYHUUMNANbHOM ycnyrn "MpusHaHMe rpaxgaH MasoMMyLWMMKW AN NOCTAHOBKM HA y4eT B KayecTse
HYXXOQIOLWMNXCA B XKUAbIX MOMELLEHUAX, NpPenoCcTaBAAeMblX NO AOrOBOPaM COLMANBHOIO HanMma'", a
UMEHHO:

AZLMUHUCTPATMBHbLIA pPernameHT NpegocTaBAeHMA MyHUUMNANbHOM ycnyrn "MpusHaHue rpaxkgaH
MaNoOMMYyLLMMKN ANA MOCTAaHOBKM Ha Yy4YeT B KauyecCTBE HYXKOAIOWMXCA B KWU/bIX MNOMELLEHMAX,
npeaocTaBAfEMbIX MO [OroBOpam COLMANbHOrO Haima" W3N0XUTb B HOBOM pefaKkLMM CornacHo
NPUIOXKEHMIO K HACTOALLEMY NOCTaHOB/IEHUIO.

2. MNpusHaTb yTPaTUBWIMMMU CUAY C/edylowme MOCTaHOBAEHUA aaMWMHUCTpaumm BepesoBckoro
ropoACKOro oKpyra:

oT1 02.11.2018 N 795 "O BHECEHUN U3MEHEHWUI B NOCTAHOBAEHUE agMUHUCTPaunn bepesoBcKoro
ropoAckoro okpyra ot 27.02.2012 N 99 "O6 yTBepXAeHUM agMUHUCTPATUBHOIO pPernameHTa
NpeaocTaBAeHUA MYHUUMNAAbHON ycayrn "Mpu3HaHWe rpaxKaaH ManoMmyLmmMmn ANnA NOCTaHOBKM Ha
YUYET B KQUECTBE HYXKOAIOLUMXCA B XKUAbIX NOMELLEHUAX, NPEAOCTABAAEMbIX MO AOrOBOPAM COLMANBHOIO
Hanma";

o1 02.04.2019 N 261 "O BHECEHUN N3MEHEHWUI B MOCTAHOBAEHUE agMUHUCTPaLMn bepe3oBcKoro
ropoAckoro okpyra ot 27.02.2012 N 99 "O6 yTBepKOeHUM agMUHUCTPATUBHOIO pernameHTa
NpeaocTaBAeHNA MYHUUMNAAbHON ycayrn "Mpu3HaHWe rpaxKaaH ManoMmyLmmMn ANnA NOCTAaHOBKM Ha
YYET B KAaUeCTBE HYXKAAMLMXCA B XKU/bIX NOMELLEHUAX, NPEAOCTaBAAEMbIX MO AOTOBOPAM COLMUANBHOIO
Halima".

3. W.0. Haya/NbHMKA OpraHM3aLMOHHOrO OTAefa agMUHUCTpauMM Bepes3oBCKOro ropoacKkoro
oKpyra ManbueBoit A.A. obecneunTb onybANMKOBaHME HACTOALLErO MOCTAHOBAEHUS B CETEBOM U34aHUU
"BecTHUK bepe3oBcKkoro ropoackoro okpyra Kemeposckon obiactu'.

4. KOHTPO/b 338 NCNONHEHMEM HACTOALLEro NOCTaHOBNAEHUA BO3/IOXKUTb Ha MepBOro 3amectuTens
rnasbl bepe3soBckoro ropoackoro okpyra *Kyinkosy T.B.

5. NocTaHoOB/NEHWe BCTYNaeT B CMAYy nocse ero opuumManbHOro onybanMkoBaHus.
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nasa bepe3soBcKoro
ropoACcKOro okpyra
C.A.LLLETEPBAEBA

MpunoxeHune

K NOCTAaHOB/IEHWUIO aAMUHUCTPALUN
bepe3oBCcKOro ropoAcKkoro okpyra
ot 7 maa 2020 r. N 408

AQMWHUCTPATUBHDbIA PETTAMEHT
NPEAOCTABNAEHUA MYHULMUNANIBHOM YCAYTU "MPUSHAHMUE FPAXKOAH
MAJIOUMYLLIUMU ANA NOCTAHOBKW HA YYET B KAYECTBE HYXKOAIOLLMXCA
B XXW/bIX NOMELLEHUAX, NPEAOCTABAAEMbIX MO AOrTOBOPAM
COLUMANBHOIO HAMMA"

1. O6wue NoNoXxeHusa
1.1. NpepgmeT perynnpoBaHnsa aAMUHUCTPATUBHOIO perfameHTa

AOMWHUCTPATUBHbLIA pernameHT NpeaocTaBAeHns MyHUUMNanbHON ycayrn "Tpu3HaHue rpaxaaH
MaZloOMMYLIMMWU AN NOCTAHOBKM Ha Y4YeT B KayecTBe HYMKAAWLWMXCA B KUAbIX MOMELLEHUAX,
npeaocTaBAfEMbIX MO AOroBopam CoUManbHOro Hama" (manee - AQMUHUCTPATUBHBLIA PErNaMeHT)
pa3paboTaH B UENAX MOBbIWEHNA KadyecTBa NpeaoCTaBfeHUas M AOCTYMHOCTM NpeaocTaB/ieHus
MYHUUMNANbHOM YCAYrU, CO34aHUA KOMPOPTHbLIX YCAOBUI ONA YHACTHUKOB OTHOLLEHWUI, BO3HUKAIOLWNX
npu NpeaocTaBAeHUN MYHMLMMNANbHOW YCAYrM, onpeaeneHna CPOKOB U Noc/iefoBaTeIbHOCTU AeNCTBUI
(aamuMHUCTpPaTUBHBIX nNpoueayp) YNpaBAeHUA COLUManbHOW 3alumUTbl  HaceneHua bepesoBcKoro
ropoAICKOro OKpyra (Janee - ynpas/ieHMe, opraH, NPeaoCTaBAfOWMA MYHULIMNANbHYIO YyCayry) npu
npeaocTaBAeHUM MYHULMMNANAbHOW YCAYTU.

1.2. Kpyr 3aasureneii

1.2.1. MyHuuMnanbHaa ycayra npeaocTaBAseTCa rpakAaHam, HYXAAWUMCA B KUbIX
nomeLleHUAX, NpeaocTaBiaeMblX Mo 4OroBOpam COLManbHOro Hama (aanee - 3aasuUTenu).

1.2.2. WHTepecbl 3asBuUTenei MOryT npeacTaBnATb MWHble AUMLA B COOTBETCTBMM C
3aKoHoZaTenbcTBOM Poccuiickon ®eaepaumm (ganee - npeactaButenn).

3anpoc Ha npeaocras/sieHne MYHMLLMHaﬂbHOVI YCNYyr MOryT nogaBaTb:
- 3aKOHHbIM npeacraBuTeNb,
- OMNEKYHbI Hep,eecnoco6Hb|x rpa*xiaH,;

- npeacraBuTenu, AGVICTBVIOLLI,ME B cuny NMONHOMOYMIA, OCHOBAHHbLIX Ha AOBEPEHHOCTU WU
Aorosope.

1.3. Tpe6oBaHuA K NopAAKY MHGOPMUPOBAHUA
0 NPeAoCTaB/lIeHUU MYHULMNANBHOM YCAYTU

1.3.1. UHdopmaLms 0 MyHUUMNANBHOM ycayre NpenocTaBaaeTcs:



Ha WMHPOPMALMOHHBIX CTEHZAX B NOMELLEHUM YNpPaBAEHUSA U MHOFOQYHKUMOHAMbHBIX LLeHTPax
npeaocTaBAEHMA rOCYAaPCTBEHHbIX M MyHULUMNAAbHBIX YCAYT (Aanee - MHOrOGYHKLUMOHAAbHbIE LLEeHTPbI);

Ha oduUManbHbIX CalTax aAMMHUCTPaumn bepe3oBCKOro ropoAckoro oKpyra - berez.org wu
ynpasneHus - ycaHbepes.pd B MHPOPMaALMOHHO-TEIEKOMMYHMKALMOHHOMK ceTn "UHTepHeT" (nanee no
TEKCTY - ceTb MIHTepHeT);

B deaepanbHoOi  rocygapcTBeHHon  MHbOpmMaUMOHHOM  cucteme  "EAMHBLIM  nopTan
rocygapcTBEHHbIX WM MyHMUMNanbHbIX ycayr (PyHKumin)" gosuslugi.ru (aanee - EauHbI noptan
rocyapCTBEHHbIX YCAYT);

B CPEACTBaX MaccoBol MHPopMaLun: NybMKaLMmM B ra3eTax, BbICTYN/IEHWUA HA TeNEBULEHWY;
nyTem M3LaHMA NeYaTHbIX MHPOPMALMOHHBIX MaTepranos (bpoLwtop, BYKNETOB, IMCTOBOK);

npu ycTHoM obpaueHnn (AnyHo aMbo no cnpaBo4YHbIM TenedpoHam) B YyMpPaBieHUE UM
MHOTFOQYHKLMOHANbHbIN LLEHTP;

npu NUCbMeHHOM ob6palleHnn (B TOM Ymcie B GopmMe 3/1eKTPOHHOrO AOKYMEHTa) B ynpaBaeHue
UM MHOTODYHKLIMOHANbHBIN LLEHTP.

CnpaBoyHaa MHPOPMALMA O MeCTax HaxoXKAeHuA, rpadukax paboTbl, CNPaBOYHbIX TenedoHax,
dopmax obpaTHoOM cBA3KM, agpece odPULMANbHOrO CaWTa, agpece 3J/IEKTPOHHOM MNOoYTbl OpraHa
NPeLoCTaBAAOWEr0 MyHUUMNANbHYO YCAYry, pasmelleHa B ceTM MHTepHeT Ha oduLManbHOM caliTe
aAMMHUCTPauUMK bBepe3oBCKOro rOPOACKOrO OKpyra, Ha oOdUUMANbHOM caiTe ynpasBaeHWus, B
denepanbHOM rocyaapcTBEHHOM MHPOPMALMOHHOM cucTeme "dPeaepanbHblit peectp rocyaapCcTBEHHbIX
N MyHUUMNaNbHbIX ycayr (GyHKuMin)" n Ha EAMHOM nopTane rocyAapCTBEHHbIX YCAYT.

CBegeHunsa o xoae npeaocrtaBaeHUA MyHMLLMHaﬂbHOVI YCAyrun cogep»atca B pasgene 3 HacToALWero
ALMUHUCTPATUBHOTO periameHTa.

1.3.2. KoHCynbTUPOBaHWe 3aABUTENEN OCYLLECTBAAETCA NO CAeAyHOLIMM BOMNpPOoCcam:

1) B OTHOLIEHMM OpraHa NpPeaoCTaB/AOWEr0 MyHULMMNANbHYIO YCYTy: NMOYTOBOrO agpeca, agpeca
3/IeKTPOHHOM MOYTbl, HOMEpPOB TenedOHOB CMPABOYHOM CAYKObI, rpaduka (pexkmma) npuema
nocetutene, GbamMuaMM, UMEHW, OTYeCTBa (nocnesHee - MNpPU HANMUMKM) PYKOBOAWTENA OpraHa
NpeaoCTaBAAIOWErO MyHUUMNANBbHYIO YCAYTY;

2) B OTHOLWEHWW OpraHM3auMi, y4yacTBYOWMX B NPEAOCTABAEHUM MYHULUMNANbHOW YCAYru:
MOYTOBOrO ajpeca, aapeca 3N1eKTPOHHOM NOoYTbl, HOMepPOoB TenepOoHOB CNPaBOYHON CAyK6bl, rpaduKa
(perkmma) npuema nocetuteneil, GamuaMM, WMeHW, OTYecTBa (MocnegHee - NPU  HaAMYUM)
pyKoBOAMUTENS OpraHM3aLmuy;

3) nepeyHsa HeO6XOANMbIX LOKYMEHTOB;
4) rpadvKa npMema 3anasuTenem;

5) mecToHaxoxaeHua 1 rpaduKka paboTbl BbILECTOALLErO OPraHa, OCYLLECTBAAIOLWEro KOHTPOb 33
AeATeNbHOCTbo YNpaBaeHus, B TOM yncie 3a cobntogeHUemM 1 UCNONHEHUEM A0/1KHOCTHBIMU IMLAMMU U
COTPYAHUKAMW MONOXKEHUIA AAMUHUCTPATMBHOIO PErNaMeHTa U MHbIX HOPMATMUBHBIX MPABOBbLIX aKTOB,
yCTaHaBANBAIOLWMX TPEBOBAHMSA K NPEAOCTaBAEHNI0 MyHULMMNANbHON YCAYru;

6) BpemMeHW OXMAaHWA B ovepean Ha MpPUemM [OKYMEHTOB W MNOMYYEHUA pe3yabTaTa
npeaocTaBAeHMA MyHULMNANAbHOW yCayru;

7) cpoka npeaocTaBAeHUsA MyHUUMNANAbHOW YCAYTH;



8) nopagka o6anoBaHua aenucTeui (6e34encTBUA) W peleHnin, OCYLLEeCTBASEMbIX U
NPUHUMaEMBbIX B XOAe NpeaocTaBAeHNa MyHULMMNAAbHOW YCAYTU;

9) nopsaka u cnocoba npegsapuTenbHOW 3anucKM AN NoAadM 3anpoca Ha npeaocTaB/ieHue
MYHULMNANbHOW YCAYTK.

1.3.3. MNpn oTBeTax Ha TenedOHHble 3BOHKM M YCTHble 0BpalleHUA COTPYAHUK B BEKANBOW
(koppekTHON) dopme MHPOopMUMPYET 0BPaATMBLUMXCA MO BOMPOCAM MNPeAoCTaBAEHUS MYHWLMMANbHOM
ycnyru.

OTtBeT Ha TenedOHHbIM 3BOHOK [JO/KEH HauMHaTbCA C MHOOPMALMM O HaMMEHOBAHUU
opraHusauum, Gamuanm, UMeHMU, OTYecTBa (MPU HaAMYMKM) U [OKHOCTU CMELMannCTa, NPUHABLLErO
TenedoHHbIM 3BOHOK. Bpems pasroBopa He A0KHO npesbiwaTtb 10 MUHYT.

B cnyyae ecnM Ans MNOAroToBKM oOTBeTa Tpebyerca MNpoAo/IKUTENbHOE BPEMA, COTPYAHWK,
OCYLLECTBAAWMNIA YCTHOE MHOOPMMPOBaHME, NpeanaraeT 3anMHTEPECOBaHHbIM JNLAM HanpaBWUTb B
OpraH, OKasblBalOWMIN MYHUUMNANAbHYIO YCAYTY, UAN B MHOTOMYHKLMOHAAbHbIN LEHTP MMUCbMEHHOe
obpalleHre 0 NpefoCTaBNeHNM KOHCYIbTauuK No npoueaype nNpeaocTaBAeHna MyHUUMNaAbHOW ycayrm
(B TOM UMCNe B 3NEKTPOHHOM BUAE NO aapecam 31EKTPOHHOM NoYTbI).

2. CTaHAApT NpeAoCcTaBleHUAs MyYHULMNAAbHOW yCayru
2.1. HaumeHoBaHKe MyHULMNANIBHOW yCAYTU

NonHoe HauMmeHoBaHue: [puU3HaHWE TrpaKgaH MaNOUMYLLMMKU ONA MNOCTAHOBKM Ha y4veT B
KAQuYecTBe HYKOAIOWMXCA B KWUAbIX NOMELLEHUAX, MPefoCTaBAseMbIX MO [OroBOpam COLMANbHOIO
Hanma.

KpaTkoe HaumeHoBaHMe: MpusHaHWe rpaxkaaH ManoumMmyLLMMIN g obecneyeHms Knabem.

2.2. HammeHoBaHMe OpraHa, HenocpeACcTBEHHO
NpeAoCTaBAAIOLWEr0O MYHULIMNANbHYIO YCAYTY

MyHUUMNanbHan ycayra npegocTaBAseTcA ynpaBAeHMeM COLMaNbHOM 3alWmTbl  HaceneHus
Bepe3oBCKOro ropoAcKoro OKpyra.

Mpwn NpeaocTaBNEHNN MYHULMNANBHOM YCAYTM OCYLLECTBAAETCA B3aMMOAENCTBME C:
- MeHcMoHHbIM doHAOM Poccuitckoit Pepepaumnu;

- ®oHAOM couManbHOro cTpaxoBaHusa Poccuinckon Pepepaunm;

- OpraHamu coumManbHOW 3aWUTbl HACENEHUS;

- OopraHamu, OCyLLeCTBAAIOLWIMMM PernctTpauumio Npas Ha HeABMMKMMOE MMYLLECTBO W CAENOK C
HUM;

- KOMUTETaMM MO 3eMe/IbHbIM Pecypcam 1 3eMaeyCTPOMNCTBY;
- OpraHamu cyX6bl 3aHATOCTU HaceneHus.

3anpeuwaetca TpeboBaTb OT 3aABUTENA OCYLLECTB/EHUA AENCTBMN, B TOM YUC/IE€ COr/1IaCoOBaHWUM,
HEeobXOAMMbIX ANA NONYYEHUA MYHUUMMNANbHOW YCAYrM W CBA3aHHbIX C obpalieHnem B MWHbIe
rocy4apCcTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMOyMpaB/ieHUA WM OpraHu3aumKn, 3a WUCKAOYEHUEM
MoJly4eHUA YCAyr, BK/OYEHHbIX B MeEpeYeHb YCAYr, KOTOpble ABAAIOTCA HeobxoAUMMbIMUK U
obnasaTeNbHbIMM  ANA  NPeAOCTaBAEHUA MYHWUMMANbHbIX YCAYr, YTBEPXAEHHbIM HOPMAaTUBHbLIM



npasoBbiM akTom CoBeTa HapoAHbIX AenyTaToB bepe3oBCKOro ropoAcKoro oKpyra.
2.3. Pe3ynbTaT NnpeaocTaBneHUA MyHULMUNANBbHON ycnyru

PesynbTaTom npeaoctaBAeHUA MYyHULMNAAbHON YCAYrM ABNAETCA MPU3HAHWE WAM He NpU3HaHKe
rparkaaH ManoMmyLLMMKW 1A NOCTAaHOBKM Ha y4YeT B KauyecTBe HYMKAAIOWMXCA B KUbIX NMOMELLEHUAX,
npegocTaBAseMbIX MO AOrOBOPaM COLMANbHOIO Halima.

Mpoueaypa nNpeaocTaBfeHUAs  MyHUUMMAAbHOM  yCAyrM  3aBepluaeTca  NyTem  Bblaauu
(HanpaBneHns) 3asBUTENIO CEAYIOLNX OKYMEHTOB (MHGopmauum):

pelweHns O MPU3HAHUWM TPaKAaH MaJoOMMYLWMMKM 418 MNOCTAaHOBKM Ha y4yeT B KayecTse
HY)KOQIOWMXCA B KWUIbIX MOMELLEHUAX, MPesoCcTaBiAeMblX MO AOrOBOPaM COLMANbHOTO Halima
(npunoxkeHne 2 K AGMUHUCTPATUBHOMY PernameHTy) Mbo pelueHns 06 OTKase B MPU3HAHUK TpaKAaH
Ma/JIOMMYLWLMMM A1 MOCTAaHOBKM HA Yy4YeT B KauyecTBe HYMKAAIOWMXCA B KUIbIX NOMELLEHUSAX,
npegocTaBAfemMblX MO AOroBOpPam COLMANAbHOrO Hailima (npunoxeHuve 4 K AAMUMHUCTPATUBHOMY
pernameHTy).

PesynbTaT NpeAoCcTaBAeHUA MyHULUMNANAbHOW YCAYTY MOXKET BbITb NOMYYEH:
- B yNpaBieHnn, Ha BymaxkHOM HocUTene npu AMYHOM obpalleHnM 3aaBuTens;
- Ha ByMaXKHOM HOCUTENE NMOYTOBOM CBA3bIO;

- B MHOI'Od)yHKLI,VIOHaIIbHOM LUEeHTpe Ha 6YM3)KHOM HOoCcuTene, npun NANYHOM 06paLLl,eHVIVI
3aABuTenA;

- B 9/1€KTPOHHOM BUAeE, C UCNO/b30BaHMeM EAMHOro nopTana rocyaapcTBeHHbIX yeayr. MNoayyeHne
pesynbTaTa MyHMUMMNANbHOM YCAyrM nocpeacTBOM EAMHOro nopTana rocygapCTBEHHbIX  yCayr
(monyckaetTcA Cc  MOMeEHTa CO34aHMA  COOTBETCTBYHOWEN MHPOPMALUOHHO-KOMMYHMKALMOHHOM
CTPYKTYpbl Ha EAMHOM nopTane rocy4apcTBeHHbIX YCayr).

2.4. CpoK npepocTaB/iieHMA MyHULUNANAbHOMK YCYru, CPOK
NPUOCTaHOB/IEHUA NPEAOCTaBNEHUA MyHULMNANBbHOWN YCAYTU, CPOK
BblZ4auu (Hanpas/ieHUA) AOKYMEHTOB, ABNAIOLMXCA Pe3y/IbTaToOM
npeAoCTaB/NeHNA MyHULUNANBbHONI yCayru

B cnyyae npepcraBneHMA AOKYMEHTOB B yMNpas/ieHWE, CPOK MPeAoCTaBleHUs MYyHULMNAAbHOW
ycayrm coctaBasieT 15 (naTHaauatb) pabounx AHeW co AHA NOCTYNJEHUs 3asB/IeHWUA B ynpaB/ieHUe Mo
AeHb NPUHATMA pelleHns ynpaBaeHem O NpPesoCcTaBeHNnn MyHUUMNaAbHOM ycayrn, nmbo ob oTkase B
npegocTaBAEHUU MYHULMMANBbHOMN YCAYTU.

B cnyyae npeactaBneHMs AOKYMEHTOB B MHOFOGYHKLMOHA/bHBIN LEHTP, B TOM YMC/Ie B paMKax
KOMM/IEKCHOro 3anpoca, CPOK NpeaocTaBAeHnA MyHUUMMNANbHOM ycayru coctasaseT 15 (nAaTHaguaTtb)
pabounx gHeln co AHA nepeaadnm MHOrodyHKLUMOHANbHbIM LLEHTPOM BCEX HEOBXOANUMbBIX AOKYMEHTOB B
ynpaB/ieHne No AeHb NPUHATUA YNpaBJieHMEM PEeLleHUa O NPeAoCTaBAeHUN MyHULMUNANAbHOW YCAyri,
Nnb6o 06 0TKase B NPeAOCTaBAEHUM MYHULMMNANABHOW YCAYTN.

B cnyyae noaayum OOKYMEHTOB Ha MOJyYeHWe MYHULMNAAbHOW YCAYrM B 3NEKTPOHHOM dopme
NocpescTBOM MCMNOJb30BaHUA 3/IEKTPOHHBIX AOKYMEHTOB, NOAMWCAHHbIX 3/IEKTPOHHOM MOANUCHIO, C
MCMONb30BaHNEM MHOPOPMALMOHHO-TEIEKOMMYHUKALMOHHBIX CeTeil obLiero nosb3oBaHWA, BK/OYas
EAMHbBIV NOPTAN rocyAapCTBEHHbIX YCYT, CPOK NPeaoCTaBAeHUA MyHULMMNANbHOM yCayru cocTasaseT 15
(nATHagUaTb) pabounx gHEN co AHA NOCTYNIEHUA LOKYMEHTOB B 3N1€KTPOHHON dopme B ynpasieHue no
AeHb NPUHATMA YNPaBAeHWEM PeLleHUs O NPefoCTaBeHNN MyHULMMNANAbHOW ycayru, nnbo ob oTKkase B
npegocTaBAEHUU MyHULMMANBbHOMN YCAYTU.



MpuocTaHOBNEHME MPEAOCTAaBAEHUA MYHUUMMNANbHOM YCAYrM 3aKOHOZATeNbCTBOM PoccuiicKom
degepauunn He NpeayCcMOTPEHO.

Bblgaya  (HanpaBneHue)  AOKYMEHTOB,  ABAAIOWMXCA  pe3ynbTaTom  NpeaocTaBAeHus
MYHMULMNANbHOWN YCAYrK, B YyNPaBAEHMM OCYLLECTBAAETCA B CPOK He 6onee 1 (ogHoro) paboyero gHa co
AHA  MNPUHATMA pelweHua O MpeaoCTaBlAeHUM MyHuuMnanbHoW ycayrnm, nubo 06 OTKase B
npeaocTaBAEHUU MyHULMMNAAbHOMN YCAYTN.

BblAa4a [AOKYMEHTOB, ABAAIOLWINXCA PE3y/NbTaTOM NPEeAOCTaBNeHUA MYHULMMNAAbHON yCayru, B
MHOTOdYHKLMOHANbHOM LEHTpEe OCyLLecTBASEeTCA B CPOK He bonee 1 (ogHoro) paboyero gHA co AHA
NOCTYN/IeHUA B MHOTOMYHKLMOHANbHbIWA LEHTP COOTBETCTBYIOLNX AOKYMEHTOB.

HanpasneHWe LOKYMEHTOB, ABASIOLMXCSA Pe3y/IbTaTOM NPeaocTaBAeHUs MyHULMNANbHON YCayru,
B 3/IeKTPOHHOI hopme OCyLLeCTBAAETCA B CPOK He bonee 1 (ogHoro) paboyero AHA CO AHA MPUHATUA
pelleHna O npeaocTaBAeHUMM MyHMUMNaNbHOW ycayrn, Anbo 06 oOTKase B NpeaoCTaBieHUU
MYHULMNANbHOW YCAYTK.

2.5. HopmaTtuBHbie NpaBoBbie aKTbl, PEryampylowme npepocraBaeHme
MYHULMNANbHOW YCAYru

MepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PEry/aMpylOLWMX NPeaoCcTaBieHne MyHMLMNAAbHOW
ycayru (c yKasaHnem Mx peKBU3UTOB U MCTOYHMKOB OPULIMANbHOTO ONy6AMKOBaHMA) pasMelLLLEeH:

- Ha odMLMaNbLHOM caiTe ynpaBieHun B ceTn MHTepHeT;

- B deaepanbHOM rocygapcTBeHHOW MHPopMaLMoHHON cucteme "deaepanbHblt peecTp
rocyAapCTBEHHbIX U MYHULMMAAbHbIX YCayr (GyHKUMiA)";

- Ha EgMHOM nopTane rocyapcTBeHHbIX YCAYT.

2.6. UcuepnbiBalowmii nepeyeHb 4OKYMEHTOB U MHPOpMaLUK,
Heo6X0AUMbDIX B COOTBETCTBUM C 3aKOHOAATENIbHBIMU U UHBIMU
HOPMaTUBHbLIMU NPABOBbIMM aKTaMM ANA NPeAoCTaBNeHUA
MYHULMUNANbHOMK ycayru

2.6.1. WcuepnbiBaloWwmii nepevyeHb AOKYMEHTOB, MOANENKalUMX MPeAoCTaB/eHUIo 3aasBuTenem,
HeobXxoAMMbIX B COOTBETCTBUM C HOPMATUBHbIMM NPaBOBbIMU aKTaMW AAA NpPeaocTaB/ieHus
MYHUUMNANbHOM YCayru

2.6.1.1. na onpepeneHna pasmepa A0X04a, NPUXOOALLErocA HA KaXKAoro yjaeHa cembn WU
OAMHOKO NMPOXKUBAIOLLETO rpaXKAaHMHa:

1) 3asBneHue (NpunoxkeHne 1 K AGMUHUCTPATUBHOMY pPeriameHTy);

2) Konua nacnopTa rpa*kaaHuHa Poccuiickon ®eaepalmm UNM AOKYMEHTA, 3aMeHAOLLMIA nacnopT
rpakgaHuHa Poccuiickoit Pepepaumnu;

3) KOMMM AOKYMEHTOB O COCTaBe CEMbW 3aABUTENA (CBUAETENLCTBA O POXAEHMM, O 3aKAOUYEHUN
6paka, peweHune ob ycbiHOBAEHMM (yaouepeHumn), cyaebHble peleHus);

4) LOKYMEHTbI, NoATBepPXAatolme pasmep 3apaboTHOM NNaTbl, CTUNEHAMY;
5) AOKYMEHTbI, NOATBEPKAAOWME CYMMbI YNaauyMBaembIx (Monyyaemblx) alMMEHTOB;

6) KonuM Ha/NorosbIX AeKknapauuii 0 A0X0AaX, B TOM 4YMC/Ae O A0X0Aax HasoronnaTenblinKkos,
MPUMEHSAIOLINX CrelmasibHble PeXXUMbl Hasloroo610KeHUA, 3aBePeHHble Ha/loroBbIMW OpraHamu, Mau



ApYrve AOKYMEHTbI, MOATBEPKAaloLUIMe 40X0Abl 33 PacHETHbIM Nepuoa;
7) aKT CBEpKM pacyeToB HasoronaatenbliuKa No naatexam B 6loasKer.

2.6.1.2. [ina onpeaeneHns CTOMMOCTM MMYLLECTBA, HaxoAAWErocs B COBCTBEHHOCTU YNEHOB
CeMbU MU OANHOKO MPOXKMBAIOLLErO rPaXKaaHnHa U NoANEMKaLLEro Hanoroob0XKeHN0:

1) Konus cBMAETeNbCcTB(a) O rocyAapCTBEHHOM perucTpaumm TpaHCNOPTHOro(bix) cpeacTsa
(cpeacTs) (Npn HanMuMmM B COGCTBEHHOCTU rpaXKkaaHUHA U (MKN) YUNEHOB ero cembh);

2) konuAa nacnopTa(oB) TpaHcnopTHoro(bix) cpeactsa (cpeacts) (NpU HaANMYMM B COBCTBEHHOCTM
rpakfaHuHa u (UNK) Y1EeHOB ero cembu);

3) [OKYMeHTbl, MnoATBepMAaloliMe CTOMMOCTb HEABMMMMOTO WMMYLLECTBA, WAM CnpaBka o
CTOMMOCTU HEABMMMMOrO MMYLLECTBA U3 OpraHa, OCYLLECTBAAIOWErO TEXHUYECKYIO MHBEHTapM3aLuio
06BHEKTOB KanuTanbHOro CTPOUTENLCTBA, MO MECTY HaXOMXAeHNA TAKOro MMYLLLECTBa;

4) pOKYMEHTbl, MNOATBEpP:KAAlOWME CTOMMOCTb TPAHCMNOPTHOrO cpeactea (MpM HaaMumM B
COBCTBEHHOCTU rpakAaHWHa U (MK) YIEeHOB ero ceMbu).

2.6.1.3. [JOKymeHTbl O [0X04aX, NPUXOOALWMXCA HA Ka)KAOro 4YjeHa cemMmbu WU OJUHOKO
NPOXNBAIOLLEro rpa*kaaHMHa, U CTOMMOCTU MMYLLECTBA, HAaXO4ALWMXCA B COBCTBEHHOCTU Y/IEHOB CEMbM
WAN OOMHOKO MPOMKMBAIOLLEro rpaxaaHMHa U NOAJEKaLLero Haaoroob10KeHno, NPeaoCcTaBaAAOTCA 33
pacyeTHbIM nepuog, COCTOALWMN M3 [ABEHAALATM KaneHZapHbIX MecCAUeB, Caeayrolmux noapas,
HenocpeACcTBEHHO NpeALecTBYOWEMY MecAaly NoJayvyn 3aABAEHMA O MPUHATUM HA YYeT rpaxaaH B
KauyecTBe HYXAAMOWMXCA B KWU/bIX MNOMELLEHUAX, NpPeaoCcTaBAAeMblX MO A0roBopam COLMaNbHOro
Hanma.

[na noaTseprKaeHUA AaTbl NOAAYM TAKOrO 3aAB/EHUA rPaXk4aHMHOM NpeacTaBNAeTca BblgaHHaA
OpraHOM MeCTHOro camoynpasieHus bepe3oBCKOro TOPOACKOrO OKpyra, OCYLEeCTBAAWUM B
YCTaHOB/IEHHOM MOpPAAKE BedeHWe yyeTa rparkaaH B KauecTBe HYXKAAILWMXCA B MUAbIX MOMELLEHUNAX,
npesocTaBaAseMbIX MO AOrOBOPAM COLMANbHOIO HaliMa, Pacnmcka B NOJyYeHUMN 3anABAEHNUA O NPUHATUM
Ha y4yeT rpax[aH B KauyecTBe HY)AAILWIMXCA B KWUAbIX NOMELLEHMAX, NPeaoCcTaBAfAeMbIX MO A0rosopy
couManbHOro Hama, v NpuaaraemblX K Hemy JOKYMEHTOB.

2.6.1.4. B uenax onpegeneHva opraHoMm, yKasaHHbIM B ab3aue BTOpom noanyHKkTa 2.6.1.3
060CHOBAHHOCTN COXPaAHEHMA 3a rpa)kAaHamuM MpaBa COCTOATb Ha yyeTe B KayecTBe HYXKAAILWMXCA B
MUNBbIX MOMELLEeHUAX, a TaKXKe TMPUHATMA YKa3aHHbIM OpraHoM peweHua O npeaocTaBAeHUn
rpaXgaHuWHY XWIOrO MNOMELLEHUA MO [JAOroBOpPY COLMANbHOMO Halima ynpasBieHMem MpoBOAUTCA
nepeoueHKa AOX040B U CTOMMOCTU MMyLLecTBa. [pU 3TOM AOKYMEHTbl O A0X0A4aX, NPUXOAALLUXCA Ha
KaXaoro 4neHa cembW WANW OAMHOKO MPOXMUBAOWEro rpaxaaHuHa, M CTOMMOCTUM UMYLLECTBa,
HaxoAAWerocs B COOCTBEHHOCTM 4Y/IEHOB CEMbW WAW OAMHOKO MPOXMMBAIOWErO rpaxgaHuHa WU
NoA/IeXallero HanoroobnoKeHMo, NPeaoCTaBAATCA 33 pPacYeTHbI nepuoa, COCTOALMA U3
ABeHaguatM KaneHAapHbIX MecAueB, cneaylowux noApAaf HenocpeacTBEHHO npejlecTsyowemy
MecsLy noJauv B ynpasieHWe 3aABAEHUA O NPU3HAHUWU CeMbM (rpaxkpaHunHa) manoumyluein(mm) gna
uenen, yKasaHHbIX B HaCTOALWEM NOAMNYHKTE.

2.6.1.5. Konuu A0KyMeHTOB NpeacTaBaAoTCA C NpeabABNeHNneM NOAANHHUKOB NMB0 3aBepeHHble
B YCTaHOB/IEHHOM 3aKOHO/aTe/IbCTBOM MOPSAIKE.

Ecnav  umA, oTyectBO WAM  pamuana  3anBuTeNA B AOKYMEHTe, MNpPeACTaBleHHOM A4
npegocTaBAEHUS MYHUUMNANLHOM YCAyrM, He coBnafZaeT C WMMEHeM, OT4ecTBOM MuaAn damuanen,
YKa3aHHbIMM B [OKYMEHTe, YAOCTOBEPAIOWEM €ro JIMYHOCTb, MPUHALNEKHOCTb 3TOrO AOKYMEHTA
3afBUTENIO YCTAHAB/IMBAETCA Ha OCHOBaHWWM CBUAETeNbCTBa O OpaKe, CBUAETE/NbCTBA O NepemeHe
UMEHW, CBUAETENbCTBA O pPacTopXeHMM 6paKa, cnpaBoK o0 6paKe, 0 NepemeHe MMEHW, O PaCTOPNKEHUN
6paKa, BblAaBaeMbIX OpraHamu 3anucell akToB rPa*KAaHCKOro COCTOAHMA, AOKYMEHTOB KOMMETEHTHbIX



OpraHoB (40/IHOCTHbIX INLL) MHOCTPaHHbIX rOCyAapCTB.

2.6.1.6. [JononHuTeNbHO K [OOKYMeHTaM, YyKasaHHbIM B noAanyHkte 2.6.1.1 un 2.6.1.2
ALMWHUCTPATUBHOIO pernameHTa NPeAcTaBAAOTCA coriacMe Ha 06paboTKy MepcoHaNbHbIX AAHHbIX
INL, YKasaHHbIX 33ABUTENIEM B 3aABNEHUM; KOMUU [AOKYMEHTOB, YAOCTOBEPAIOWMX JIMYHOCTD W
NOJIHOMOYMSA NpeacTaBUTeENs 3aABUTENA (C NpeabABIEHMEM OPUTUMHANOB), B C/lyYae ero obpalleHus ot
UMEHW 3aaBUTENA.

[OKyMeHTbI ANA NPeaoCcTaBAeHMUA MYHULMNAAbHOW YCAYrM MOTYT 6bITh NPeACTaB/AEHbI:
- B yNpaB/ieHne, NoCpeaCcTBOM JIMYHOTO 0bpalLeHNn 3asBUTENS;
- B yNpaB/ieHNe, NOCPeaCTBOM Hanpas/IEHUS NMOYTOBOW CBA3bLIO;

-B MHOI'OCI)yHKLI,VIOHa}'IbeIﬁ LeHTp, nocpeacrtsom 1N4YHOro o6pau.|,eva 3aABUTENA, B TOM 4YUCne B
PamMKax KOMMNNEKCHOTO 3anpoca,

- B pOpMe 3/1eKTPOHHbIX AOKYMEHTOB, MOAMNMCAHHbIX 3NEKTPOHHON MOAMNMUCLIO, B TOM YuC/e C
MCMO/NIb30BaHNEM MHOPOPMALMOHHO-TENIEKOMMYHUKALMOHHBIX CeTei obLiero nosb30BaHWA, BK/OYAsA
EAMHbBIA NOpTan rocyfapCTBeHHbIX YCayr (Mpu ycioBUM CO34aHMA COOTBETCTBYOWEN MHPOPMALMOHHO-
KOMMYHWKaLMOHHOM CTPYKTYpPbl Ha EAMHOM nopTase rocyaapcTBeHHbIX YCayr).

2.6.2. MC‘-IepI'IbIBaI-OLLI,I/II‘/JI nepedyeHb AOKYMEHTOB, HEO6X0,EI,VIMbIX B COOTBETCTBMM C HOPMATUBHbIMU
npaBoOBbIMU  aKTaMKn 014 NpeaocraBneHuA MYHMLLMﬂaﬂbHOVI ycnyrn, KOTOpble HaXoaATcaA B
pacnopAaXeHnn rocyaapCrtBeHHbIX OpraHoB, OpPraHOB MECTHOro Camoynpas/ieHnA KU UHbIX OpPraHos,
y4acTByHOWUX B NPeoCTaBIeHNN MyHMLLMHaﬂbHOVI ycnyru

2.6.2.1. Ona onpedeneHus pasmepa A0X04a, NPUXOAALLErocA Ha KakAOro 4jaeHa Ccembu MK
OZIMHOKO NPOXKMBAIOLLETO rpaxgaHunHa:

1) LOKYMEHTbI 0 CyMMaXx HauUCAEHHbIX MEHCUI, A0NAAT K HUM M Nocobui;

2) [OKYMEHT M3 OpraHa COLMaNbHOM 3allMTbl HaceneHus O pasMepe MoJsyYyaembix
KOMMEHCALMOHHbIX (KpOMe KOMMEHCALUMOHHbIX BbINAAT HepaboTalowum TPYyAOCNOCOBHbIM NMLaMm,
OCYLLECTB/IAOLLMM YXOZ, 33 HETPYAOCNOCOOHbIMM rpaykAaHaMM) U COLMAbHbIX BbINAaT;

3) OOKYMEHT O BbiNAaTax, NPOU3BOAMMbIX OPraHOM CAYK6bl 3aHATOCTU MO MECTY KMTE/NbCTBA
rparkgaHuHa.

2.6.2.2. Ona onpeaeneHUs CTOMMOCTM MMYyLLECTBa, HaxoAAulerocA B COBCTBEHHOCTU 4YieHOB
CEMbU UNU OANHOKO MPOXKMBAIOLLErO rpaXaaHnHa 1 NoANEMKaLLEro Hanoroob10XeHN0:

1) Bbinncka M3 EAMHOrO rocygapCTBEHHOrO peecTpa  HeABUMMKMMOCTM 06  OCHOBHbIX
XapPaKTePUCTUKaAX U 3apPerncTpnpoBaHHbIX MpaBax Ha O6'b€KT HeABUXMMOCTHU, a TaKXKe BbINUCKa U3
EAMHOrO rocyaapCTBEHHOrO peecTpa HeABUMMMOCTM O MNpaBax OTAENbHOro /MUa Ha MMeBLUMecs
(nmetowmecs) y Hero 06bEKTbI HEABUMKMMOCTU (MPeAoCTaBASAOTCA B OTHOLIEHUU TPaskAaHUHA U YNEeHOoB
ero cembm);

2) DOKYMEHTbl, NOATBEPXKAalolMe pPaHee OCYLECTB/NEHHbIN rocyaapCcTBEHHbIA y4eT 06beKToB
HeABUXMMOCTU MAW FOCYAapPCTBEHHYIO pernctpauuio npasa Ha HUX AMbo ycTaHaBAMBaloWMe WM
noATBep}KAalolune NPaBo Ha HWUX, BblAaHHblE COOTBETCTBYIOLLMMM OpraHamMu rocyAapcTBeHHOM BAacTy,
opraHamyM MeCTHOro camoynpasieHua Anbo opraHamm M OpraHM3aUMAMKW MO rOCyAapCTBEHHOMY
TEXHUYECKOMY Yy4yeTy U (MNM) TexHUYecKoW WHBeHTapusauum (B caydae oTcyTcTBMA B EAMHOM
rocyapcTBeHHOM peecTpe HeABUMKMMOCTU CBeJeHUIt O paHee YYTeHHbIX UMEIOLLMNXCA Y FpaXkaaHuHa U
Y/IeHOB €ro CeMbMW XUbIX MOMELLEHNAX);



3) AOKYMEHTbI M3 KOMMTETA MO 3eMeJsibHbIM Pecypcam M 3eMNeycTponcTBy O KaZacTpoBOM
CTOMMOCTM MAN HOPMATUBHOM LieHe 3eMAN.

Ecniv umAa, oT4ecTBOo MAM  pamuana 3asBUTeNa B AOKYMEHTe, MNOJyYeHHOM B nopAgke
MEeKBEeAOMCTBEHHOIO B3aMMOAENCTBMA, He COBMajaeT C WMMEHEeM, OTYeCTBOM WAM  damuanen,
YKa3aHHbIMM B [IOKYMEHTe, YAOCTOBEPAIOWEM €ro /MYHOCTb, MPUHAANEKHOCTb 3TOFO AOKYMEHTa
3aABUTENIO YCTAHAB/AMBAETCA Ha OCHOBaHWWM cBUAETeNbCTBa O 6paKke, CBMAETENbCTBA O NepemeHe
UMEHW, CBUAETENbCTBA O PacTopXeHMM 6paKa, cCNpaBoK o0 6paKe, O NepemeHe UMEHW, O PaCTOPMKEHUN
6paKa, BblAAaBAaEMbIX OpraHaMy 3anucel aKTOB rParKAaHCKOIO COCTOAHMA, AOKYMEHTOB KOMMETEHTHbIX
OpraHoB (H,0/IKHOCTHBIX JINLL) MHOCTPaHHbIX rOCy4apcTB.

2.6.3. YnpaBieHne, MHOTOQYHKLMOHa/bHBIN LEHTP He BrpaBe TpeboBaTb OT 3asABUTENA WU ero
npeacrasuTens

2.6.3.1. npeacTaBAeHUs [OOKYMEHTOB W  WHPOPMaUMM UKW OCYLLECTBJIEHUS  AeNCTBUM,
npeacTaBieHMe UAK OCYLLECTBAEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMM NPaBOBLIMMU aKTamMu,
peryaMpyoLmMmmn OTHOLLEHMSA, BO3HMKaIOLWME B CBA3M C NpeaoCTaBAeHMEM MyHULMMNANAbHOM YCAYT;

2.6.3.2. npeAcTaBAEHUA AOKYMEHTOB U MHOPMALMK, B TOM YMUC/e NOATBEPKAAIOWMNX BHECEHNE
3aABUTENIEM M1ATbl 38 NPeAOCTaBNeHNE MYHUUMNANBHOM YCAYTU, KOTOPble HAaXOAATCA B PACNOPAXKEHUN
OpraHoB, NPeaoCTaABAAOWMX FOCYAAPCTBEHHbIE YCAYrM, OPraHOB, NPEeAOCTaBAAOWMNX MYyHULMNANbHbIE
YCNYrM,  WHbIX  TOCYAAPCTBEHHbIX  OPraHoOB, OPraHOB  MECTHOTO  CamoynpaBieHus  Anbo
NnoABeAOMCTBEHHbIX TOCYAApCTBEHHbIM  OpraHam WM  OpraHam MeCcTHOro  Camoynpas/ieHuA
OpraHM3aumMin, y4yacTBYIOWMX B NPenoCTaBAEHUM [OCYAAPCTBEHHbIX W MYHULMMAAbHbBIX YCAYyr, B
COOTBETCTBMM C HOPMATMBHbLIMM MPABOBbIMM aKkTamu Poccuitckoit ®depepaumm, HOPMATUBHLIMU
NpPaBOBbIMKW aKTamu KemepoBcKoit 061acTh, MyHULMNAAbHBIMW MPABOBbIMM aKTaMM, 33 UCKIOUEHUEM
OOKYMEHTOB, BK/IIOYEHHbIX B OnpeaeneHHbI YacTbto 6 cTaTb 7 PegepanbHoro 3akoHa ot 27.07.2010 N
210-®3 "O6 opraHM3auuK NpPefoCTaBAEHUA TOCYAAPCTBEHHbIX M MYHWUMNANAbHbIX YCAyr' nepevyeHb
OOKYMeHTOB. 3anaBWTENb BNpaBe MNPeACTaBUTb YKasaHHble AOKYMEHTbl M WHGOPMAUMIO B OpraH,
NpeLoCTaBAALWNA MYHULMNANBHYIO YCAYTY, NO COBCTBEHHOM UHULMATUBE;

2.6.3.3. ocywecTBNeHUs AeNCTBMIA, B TOM YMC/e COrNacoBaHMn, HEOBXOAUMBIX ANA MOAYYEHUS
MYHUUMNANbHOM YCAYrM U CBA3AHHbIX C 0OpaleHMeM B MHble TOCYAAPCTBEHHbIE OPraHbl, OpPraHbl
MECTHOrO CaMOyMpaB/ieHUsA, OPraHM3auMKM, 33 MUCKIIOYEHMEM MOJYYEHUA YCAYT W MONYYEHUS
OOKYMEHTOB M  WHPOPMALMKU, NPefoCTaBAseMbIX B pe3ynbTaTe NPeaoCTaBNEeHUA TaKWUX YCAyr,
BK/IIOYEHHbIX B NEPEYHU, yKa3aHHble B YacTu 1 ctatbn 9 PepepanbHoro 3akoHa ot 27.07.2010 N 210-$3
"0O6 opraHuMsaLMm NpeaoCcTaBeEHNA FOCYAAaPCTBEHHbIX U MyHUUMNANbHbIX ycnyr";

2.6.3.4. npeacTaBNeHUA OOKYMEHTOB M WMHPOpMaLMKM, OTCyTCTBME M (MAM) HeAOoCTOBEPHOCTb
KOTOPbIX HE YKa3blBa/MCb MPW NEpPBOHAYa/bHOM OTKase B Npueme AOKYMEHTOB, HeobXoAMMbIX A/1A
npeaocTaBAeHMss MyHUUMNaAbHOW ycayrn, AMbo B MNpPeaocTaBAeHUM MYHUUMMaAbHOW ycayru, 3a
NCK/IIOYEHNEM CeayoLWmX CyYaes:

a) uM3MeHeHWe TpeboBaHUI HOPMATMBHbLIX MPABOBbIX aKTOB, KacalolMXcA MpeaocTaBAeHUs
MYHUUMNANbHOM  yCAyrn, nocie nepsBoHayanbHOM MNoAauM  3aABAEHUA O NpeaocCTaBieHMM
MYHUUMNANbHOM YCAyru;

6) Hannune ownbOK B 3asBNEHUN O npeanocraBneHnmn MyHMLLMﬂaﬂbHOVI YCnyrm n AOKYMEHTAX,
NOoAaHHbIX 3aABUTE/IEM NOC/NE NEPBOHAYA/IbHOIO OTKa3a B npmeme AOKYMEHTOB, HEO6XOAMMbIX ana
npenocrassieHnA MyHVILI,MI'IaI'IbHOﬁ ycnyrnm, nmbo B npegocrasneHnn MyHVILI,VII'IaI'IbHOI‘;I ycnyrm m He
BK/TIO4YEHHDbIX B I'IpeACTaB!'IEHHbIﬁ paHee KOMNNEKT AOKYMEHTOB,

B) WCTeYeHMe CpOoKa [AeWCTBUMA [OKYMEHTOB WM  U3MeHeHWe UuHbopmMauuu nocne
nepBOHAYa/IbHOroO OTKAa3a B NpMeme AOKYMEHTOB, HEOBXOAMMbIX A5 NPefoCTaBNeHMUA MYHULMMNANAbHOM
ycayrun, nnbo B npefocTaBAeHUM MyHULMNANbHON YCAyTu;
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r) BbIABNEHME [OKYMEHTAa/NbHO noAaTBepKAeHHoro ¢akTta (npu3Hakos) oOwWMBOYHOrO WK
NPOTUBOMNpPABHOro JeicTeua (6e34eicTBua) AO/MKHOCTHOrO /iMU@  OpraHa, npeaocCTaBAsIOLLEro
MYHULMNANbHYIO YCAYTY, MyHULMNANbHOTO CAyKawiero, paboTHMKa MHOrodYHKLMOHANbHOFO LLEHTPA,
paboTHWMKa opraHM3aumm, npeagycmoTpeHHor udactbto 1.1 ctatbn 16 dPepepanbHOro 3aKOHa OT
27.07.2010 N 210-93 "O6 opraHM3aumMn NpeaocTaBAeHMA TOCYAAPCTBEHHbIX U MYHULUMMANbHbIX ycayr",
npu nepBOHAYa/lbHOM OTKa3ze B MNpUemMe [OKYMEHTOB, HeobxogumbIx ANA  NpefocTaBieHus
MYHUUMNANbHOM ycnyrn, ainbo B NpenocTaBieHUM MyHULMNANbHOW YCIYTM, O YEM B MUCbMEHHOM BUAe
332 MOANUCbID PYKOBOAMTENA OpraHa, MPeAoCTaBAAKOWEro MYHUUMMANbHYIO YCAYry, PyKOBOAMTenA
MHOTOdYHKLMOHANBHOIO LEHTPa NP NepBOHAYaibHOM OTKa3e B MpUeMe AOKYMEHTOB, HEODXOAMMbIX
ONA NPeaoCTaBfeHns MyHULMNAAbHOW ycayru, IMbo pyKoBoAMTENs OpraHuW3aumun, npeaycmMoTpeHHOM
yactbto 1.1 cratbm 16 PepgepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauumm
NpefoCTaBNEHNA TFOCYAAPCTBEHHbBIX U MYHULMMAAbHbBIX YCAyr', yBeoOMAAETCA 3afBUTENb, a TaKXKe
NPUHOCATCA U3BUHEHMA 33 AOCTaB/eHHble Heyaob6CTBa.

JoKkymeHTbl U MHPOPMaLUA, YKa3aHHble B NOANyHKTe 2.6.3 AO/KHbI 3aMpalMBaTbCsA B Nopsaxe
MeKBELOMCTBEHHOTO MHPOPMALMOHHOIO B3aMMOAENCTBUA Be3 yyacTua 3asBuTens. 3asasuTesb Bnpase
NpeacTaBUTb YKa3aHHble AOKYMEHTbI, N0 COBCTBEHHOM MHMUMATUBE.

2.7. UcuepnbiBalownii nepeyeHb OCHOBaHUIA A4N1A OTKasa B npueme
AOKYMEHTOB, He06X04UMbIX ANA NPeAoCTaBNeHUA
MYHULMUNANbHOMK ycayru

OTKa3 B Npueme 3aAB/IeHNA U HEOBXOAMMbIX AOKYMEHTOB A/1A NPefoCTaBAEHUA MyHULMMNANbHOM
YCAYrv 3aKoHOAaTeNbCcTBOM Poccuiickoi ®esepaunm He NpeayCcMOoTPEH.

2.8. UcuepnbiBalowmii nepeyeHb OCHOBAHUIT AN NPUOCTAHOBNEHUA
WM OTKA3a B NPeAO0CTaBNeHMU MyHULUNANBHOWN ycnyru

2.8.1. [lpuocTaHOB/ieHME MPEeAoCTaBAEHUA MYHULMNAJbHON YCAYrM  3aKOHOAATe/IbCTBOM
Poccuiickoit Pegepaummn He NpeayCMOTPEHO.

2.8.2. OcHOBaHMeM gns 0TKa3a B NPeLoCTaBAEHUN MYHULMNANBHON YCAYrn ABNAETCA:
1) oTcyTCcTBME NpaBa 3asBUTENA Ha NPeaoCTaBeHne MyHULUMNANbHOW YCYTK;

2) npepocTaBneHMe 3aABMTENEeM 3aBeAOMO HeAOoCTOBEpHOM UHdopmauuu, UmeloLlein
CyLLeCTBeHHOE 3HaYeHue ANA NpeaoCcTaBieHUs MyHULMNAAbHOM ycayry;

3) HenpeacTaBneHue  3aABUTENEM  [JOKYMEHTOB  MPEAYyCMOTPEHHbIX  NyHKTOM  2.6.1
AOMUHUCTPATUBHOIO pernameHTa (MAn NpeacTaBiAeHUs He B NoIHOM obbeme);

4) obpalleHme ¢ 3anNpocom O NPeLoCTaBAEHUN MYHULMMNANLHOM YCYTM HEHASAEXKALLMM JINLOM.

OTCcyTCTBME OOKYMEHTOB, KOTOpPble MOryT 6biTb MpPeAcTaBAeHbl B PaMKaxX MEXKBEeAOMCTBEHHOIO
MHPOPMALNOHHOTO B3aMMOAENCTBUA, HE MOMKET ABAATLCA OCHOBAaHUEM /1A OTKasa B NPefoCTaBieHUM
MYHUUMNANbHOM YCAyIu.

2.9. NMepeyeHb ycayr, KOTopbie ABAAIOTCA He06Xoa4UMbIMMU
1 0653aTeNbHbIMK ANA NPEeAOCTaB/NeHUA MYHULMUNAAbHOW YCAYIU

Ycnyrn, KoTopble ABAAIOTCA HeobXoguMbIMM U 06A3aTeNibHbIMM - AAs8  NpefocTaBieHus
MYHWLMNANbHOW yCyTu:

1) Bblgaya CNpaBKM O pasmepe 3apaboTHOM NAaTbl, CTUNEHAWM;
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2) Bblgaya CnpaBKM 0 pasmepe yniaunsaembix (Noayyaembix) aIMMEHTOB;
3) BblAayYa CNpPaBKM O CyMMaxX HaUUCNEHHbIX MEHCUN, 0NAAT K HUM U NOCOBUIA;

4) Bblgaya CNpaBKM O pasmepe MNOoy4YaemMblX KOMMNEHCAUMOHHbIX (KpOMe KOMMEeHCaUMOHHbIX
BbINAAT HepaboTaloWMM TPYAOCNOCOBHbIM MLAM, OCYLLECTBAAIOWMM YXOA 33 HEeTpyAoCnocobHbIMM
rparkaaHamm) U coumanbHbIX BbINaaT;

5) Bbl4a4da CNpaBKK O Bbin/iaTax, MPOnU3BOANMbIX LEHTPOM 3aHATOCTU HACENEHUA;

6) npepocTaBneHMe KOMWIA HaNOroBbIX AeKNapauuii o Aoxodax, B TOM 4ucie O [A0X0Aax
HaNoronNaTeNblWMKOB, MPUMEHAIOLIMX CheunanbHble PeXumbl Hanoroob/0XKeHUs, 3aBepeHHble
Ha/I0roBbIMM OPraHamu, AU ApYr1ue AOKYMEHTbI, MOATBEPKAatoLMe 40X0Abl 33 pacyeTHbIN nepuoa;

7) BblAa4a aKTa CBEPKKM pacyeToB HasioronsaTtesiblwnKa no naatexkam s 6POLI,)KET;

8) Bblgaya [AOKYMeHTa W3 OpraHa, OCYLLECTBAAIOLWLIEro PEervcTpaumio npas Ha HeaBuMXKumMmoe
MMYLLECTBO M CAENOK C HUM, O Hainuum (OTCyTCTBMU) B COBCTBEHHOCTU rpaxaaHuHa U (Man) uneHos
CeMbW HEeABUKMMOTO MMYLLECTBA;

9) Bblgaya CNpaBKM O CTOMMOCTU HEABWMMKMMOIO MMyLLecTBa (NpWM HanuMumm B COBCTBEHHOCTU
rpaxgaHuHa v (Mn) UNeHoB ero cemby;

10) Bblgaya cnpaBKM O CTOMMOCTM TPAHCMOPTHOTO CPeAcTBa (NpW Hanuuum B COBCTBEHHOCTU
rpaxkiaHvHa v (U1K) YNeHoB ero cembM).

2.10. NMopAaaoK, pasmep U OCHOBAHUA B3MMaHUA NAATbI
3a NpeAocTaBieHUeE YCAyr, KOTopble ABAAIOTCA HE06X0AMMbIMMU
1 06A3aTeNIbHbIMKN ANA NPefoCTaBAEHUA MYHULMNANbHOMW YCAYyrh,
BKAIOYasA MHGOPMALUIO O METOAMUKE pacyeTa pasmepa TaKkoi Naatbl

MyHUUMNanbHan ycayra npefocrtaBasercd 6e3 B3MMaHUS NAaTbl 33 NPeAOCTaB/IEHWE YCAYT,
KOTOpble ABNAOTCA HEOBX0AMMbIMU U 06A3aTE/IbHBIMM A/1A NPEAO0CTABAEHNA MYHULIMNAALHON YCAYTU.

2.11. MaKcumasnbHbIA CPOK OXKUAAHUA B ouepeam npu nogaue
3anpoca o NpeAoCcTaBAeHUM MYHULUNANBLHOMI YCAYry, yCayru,
npeaoCcTaBNseMoi OpraHu3aLmeid, y4acTByloLel B NpeaocTaBeHUm
MYHULMUNANIbHOMI YCAYrK, U NPU NOAYYEeHUU pe3yabTaTa
npepocTaBAeHUA TakKUX ycnyr

MaKcMMasbHbI CPOK OXWAAHMA B ovepeau MpM nogaye 3anpoca O NpeaoCTaB/ieHUn
MYHULMNANLHOW YCAYTM M NPU NOAYYEHMM pe3ynbTaTa NpenoCcTaBAEHUs MYHULMNAAbHOW YCAyrn He
[ONKEH npeBblwaTh 15 (NATHaAUATb) MUHYT.

2.12. CpoK 1 NOpAAOK perncTpauum sanpoca 3aasurtens
0 NPeAoCTaBNeHUU MYHULMNANABHOM YCIYTU U YCAYTU,
npeaocTaBAseMoi opraHusaLmeid, y4acTByoLEN B NpeaocTaB/eHUm
MYHULMNANAbHOW YCAYrU, B TOM YUCAE B SNEKTPOHHOI popme

3anpoc, ﬂpe,ﬂ,CTaBﬂeHHbIVI 3aABuTenem JIMHHO, PETUCTPUPYETCA B YCTAaHOBJEHHOM NoOpAAKE B
ynpas/sieHnn B A€Hb 06pa|.l.l,eHVIF| 3aABUTENA.

3anpoc, MpeacTaB/leHHbIM  NOCPEeACTBOM  MNOYTOBOrO  OTMPAaB/AEHWUA, pPernctpupyetca B
YCTaHOB/IEHHOM NopAAKe B yNpaB/ieHUN B AeHb ero NOCTyMN/IeHNA OT OpraHM3aL MM NOYTOBOW CBA3M.

3anpoc, npeacTaBAeHHbIN 3aaBUTENEeM Yepe3 MHOroQYHKLUMOHAbHbLIA LEHTP, B TOM 4ucie B



paMKax KOMMIEKCHOro 3anpoca, PerncTpmpyeTca ynpasaeHMem B yCTaHOBJEHHOM NopaaKe B A€Hb ero
NOCTYN/JEHNA OT MHOTOGYHKUMOHANbHOTO LeHTpa.

3anpoc, MOCTYMUBLUMIA B 3NEKTPOHHOM dOopMe, PerucTpupyercs B YCTaHOBAEHHOM nopaaKe B
ynpaBAeHUn B AEHb €ro NOCTYNAEHUA.

3anpoc, NocTynuBLMiA B Hepaboyee Bpems, perncTpmpyeTca B nepsblii pabounii geHb.

Jdata npvema 3anpoca MOATBEPKAAETCA pPacnUCKOn-yBegomMneHvem (npunoxkeHne 3 K
HacToAwwemy AGMUHUCTPATUBHOMY PEFNAMEHTY).

B cnyyae ecnn 3anpoc NOCTynua nocpeactsBom ¢deaepanbHOM MOYTOBOW CBA3W, pacnucKa-
yBeAOMIeHME HaNpaBAAETCA B aApec rpaxaaHuHa B TaKOM e nopagke, Mbo BblAaeTca eMy Ha PyKu
npv IMYHOM 0BpaLLEHUN.

Ecnv 3anpoc HanpaeieH B 31eKTPOHHOM BUAE, ypasieHne He nosgHee 1 (ogHoro) paboyero aHA
CO AHA ero nony4yeHuna GopmupyeT U HanpaBAAET rpaKAaHNHY 31EKTPOHHOE yBeAOM/IEHHNE C YKa3aHuem
[AaTbl ero NpeabABAEHUA B ypaB/ieHue.

2.13. TpeboBaHUA K NOMeLLEHUAM, B KOTOPbIX NpeaocTaBaseTca
MYHULMNANbHAA YCAYra, K 3a/1y OXKUAAHUA, MeCTaM A1 3anOJIHEeHUA
3anpocoB 0 NpPeAoCcTaBJeHUN MYHULUNANBHON YCayrn,
MHPOPMaALMOHHbIM CTEeHAAM ¢ 06pa3LaMmn UX 3aNONHEHUA U NepeyHeM
DOKYMEHTOB, He06X0AMMDIX ANA NpeaoCcTaBAeHUA MyHULUNANIbHOW
yCAnyru, pasmeLueHuio u opopmaeHUto BU3yasibHOM, TEKCTOBOM
M MyabTUMeaUniiHO HPOpMaL MK 0 NnopaaKe NpeaocTaBieHUs
MYHULUMNANIbHOM YCYryU, B TOM YMcae K o6ecnedyeHUo J0CTYNMHOCTU
ANA UHBANNA,0B YKa3aHHbIX 06bEeKTOB B COOTBETCTBUM
€ 3aKOHOAaTeNbCcTBOM Poccuiickoin Peaepaumm o coumanbHoOM
3awmTe MHBANANA,0B

MecTopacnonoxeHne rmnomelLeHnsa, B KOTOPOM NpenoCTaBAAeTCA MyHUUMNanbHaA ycayra,
AOJ/IXKHO onpenenAaTbCA C YHETOM I'IELIJeXO,EI,HOIZ AOCTYNMHOCTU OT OCTAaHOBOK 06LLI,ECTBEHHOFO TPaHCNopTa.

MomelleHUa ANA NpPenoCcTaBNeHUAs MYHULMMNANAbHON YCAYTM PasMELLaloTCA Ha HWKHUX 3Tarkax
30aHNI, 060pYyA0BaHHbIX OTAeNbHbIM BXOAOM, MM60O B OTAENbHO CTOAWMX 343aHMAX ANA cBO6OAHOro
AocTyna 3aasutenei. MepeaBuxeHMUe Mo NOMELLEHMNIO, B KOTOPOM MPOBOAUTCA MPUEM AOKYMEHTOB, He
[ONKHO CO34aBaTb 3aTPYAHEHMI A1A NLL, C OFPAHNYEHHbIMN BO3MOXHOCTAMM 340P0BbA.

Mpn pacnonoXKeHnM MNOMELLEHMA Ha BEPXHWUX 3TaXKaxX CheumanucTbl ynpasneHus o6Aa3aHbI
OCYLLECTBAATb NPUEM 3aABUTENIEN Ha MEPBOM 3TaKe, €C/IM MO COCTOAHMIO 340POBbA 3aABUTENb He
MOXKeT NOAHATbCA MO NECTHULLE.

MpU  HaAWuMM  BO3MOXKHOCTM Ha TeppuTopuMW, Npuaerawllein K 34aHuo, B KOTOPOM
npeaocTaBNAeTCA MyHUUMMNaNbHaA yCayra, OpraHM3yloTcA MecTa A48 NapKOBKW aBTOTPAHCMOPTHbIX
cpeacts, B TOM uyMcne MecTa AN MapKOBKWM aBTOTPAHCMOPTHbIX CPeAcTB MHBaAnaos (He meHee 10
NPOLLEHTOB MECT, HO He MeHee OAHOro MecTa), AOCTyNn 3aABUTENel K NapKOBOYHbIM MeCTaM ABAAETCA
6ecnnaTHbIM.

LleHTpanbHbI BXOA, B 34aHMe, B KOTOPOM NPeAoCcTaBAAeTCA MyHUMLMNAAbHAas ycayra, obopyayeTca
BbIBECKOW, cogepKallen MHPoOpMaLLMIo O HAMMEHOBAHUUN U pexMme pPaboTbl.

Bxog B 34aHuMe obopyayetca B COOTBETCTBMM C TpeboBaHMAMM, obecneymBaroLUmm
6ecnpenATCTBEHHbIN AOCTYN MHBANUAOB (NaHAYCbl, MOPYYHU, APYyrMe cneumanbHble npucnocobnenHms).

MomelleHns, npeaHasHayeHHble ANA NPeAoCTaBAeHUA  MYHULMUMEAbHOW YCAYTW, [AOJXHbI



COOTBETCTBOBATb CAHUTAPHO-3NNAEMNONOTNHECKUM NPaBUI1aM U HOPMATUBaM.

MomelleHWe, B KOTOPOM MPeAOoCTaBAAETCA MyHMUMNanbHaa ycayra, obecneynsaerca
HEeobXoAMMbIMM AN NPeAoCTaBNeHMA MYHULMNaNAbHON ycayrn 060pyaoBaHUEM, KaHLUEeAAPCKUMM
NPUHAANENKHOCTAMMU, OPUCHOM Mebesbio, a TaKkKe MHPOPMALMOHHBIMU CTEHAAMMU.

B nomelweHnn Ha BUAHOM MeCTe MOMELLLAIOTCA CXeMbl pasmMmelleHna CpeacTB NOXKapoTyLlweHna u
HYTGVI 3BaKyauuWn B IKCTPEHHDbIX Caiy4anax.

PasmeuieHne cTonos AnAa 3anBuTeNen ¢ OrpaHNYeHHbIMU d)l/l3VI'-IeCKI/IMVI BO3MOXHOCTAMU
340poBbA  OOJTXXHO 6bITb npegycmoTpeHo B CTOpPOHe OT BXO4a B uUenAax obecneyeHus
6eCI'Iper|FiTCTBEHHOI'O nogves3na n pa3sopoTa UHBAIUOHbIX KOTACOK.

Mecta AnAa OXuaaHuAa [OMKHbI 6biTb KOMGOPTHbIMKM  ANA  3asBuTeneld, obecneuymBaTbCA
BU3yaNibHOW, TEKCTOBOM U MyAbTUMEAUNHON WHPOopmauMen, B TOM Yucie Ha WMHOOPMALMOHHDIX
cteHpax. KonmMyectBo MecT OXMAAHWA onpeaenserca wucxoaa W3 GaKTUYEeCKOM Harpysku u
BO3MOXHOCTEN agMUHUCTPATUBHOIO 34aHNA, HO HE MOXKET BblTb MeHee NATH.

MecTa  MHOOPMWPOBAHWA,  NpeaHa3HauyeHHble  AAA  O3HAaKOMIEHMA  3aABUTENEen ¢
MHPOPMALMOHHBIMU  MaTepuasamm O MPeAoCTaBAeHUM MYHUUMMNAAbHOW ycayri, obopyaytoTcs
MHPOPMALMOHHBIMM CTEHAAMM, Ha KOTOpbIX pasmMellaercs MHOOPMaLMA MO NpPeLoCTaB/EeHUIo
MYHULMNANbHOW YCAyTL.

Bxoz B nomMelLeHMA ANA IMYHOIo NpuemMa rpa*kaaH AosxKeH 6biTb 06opyaoBaH MHPOPMALMOHHON
TabnnYKOWM C yKasaHMeMm:

HoMmepa KabuHeTa;

baMnaMM, MMEeHW, OTYeCTBa M AOMKHOCTM CMeumanncTa, OCYLECTBAAIOLLIEro npeaocTaB/ieHne
MYHULMNANLHOW yCAyry;

BPEMEHM NPUEM3;
BPEMeHMU nepepbiBa Ha obea.

B nepuoga npoBeaeHUsA IMYHOTO Npuema LO/IKHA AeMCTBOBATb CUCTEMA OXPaHbl MPABOMOPAAKA U
oXxpaHbl 340poBbA ("TpeBOXKHasA KHOMKa" BbI30Ba MNOAMUMKM, TenedoHHas CBA3b C IKCTPEHHbIMU
cnyxbamm).

Cneumanuctel, Beayuue NINYHBIN npuem, AO0/1KHbI 6bITb obecneyveHbl NTNYHbIMUA
MAeHTMd)MKaLI,MOHHbIMVI KapTO4KaMun Uan HaCTOJIbHbIMU Tabanukamm ¢ YKa3aHnem unx cbamvmmm, UMEHMN,
oT4yecTBa U AO0/IXKHOCTU.

Kaxkpgoe paboyee mecto [0/KHO ObiTb 060pyA0BaHO MNEepCoHa/bHbIM  KOMMbIOTEPOM C
BO3MOXHOCTbIO Z0CTyMa K HeobxoauMbiM MHGOOPMALMOHHbIM pecypcam, a TaKXKe nevyaTarolmm
YCTPOMCTBAM.

2.14. Nokasarenn 4OCTYNHOCTU U KayecTBa NpeaocTaBNeHUA
MYHULMNANbHOMK yCcayru

K nokasaTenam, XxapaKkTepusyowmm AOCTYMHOCTb M KayecTBO MYyHULUMMNANbHOM YCAYrM, OTHOCATCS:
1) CpoKM NpegoCcTaBAEHUA MYHULMNANABHOW YCAYTY;
2) AOCTYMHOCTb NpPeABapUTeIbHOM 3anucw;

3) Bpemsa oXXungaHusa B ouepeam 41 noayvyeHns MyHULMNaabHOW yeayru;



4) pOCTYNHOCTb MYHULMNANAbHOW YCAYTM B MHOTOQYHKLMOHANbHOM LLEHTPE, B TOM YMC/IE B PaMKaXx
KOMM/IEKCHOrO 3anpoca 1 Mo 3KCTeppUTOPUaNbHOMY NPUHLMNY;

5) MonHOTa, aKTyanbHOCTb M AOCTYMHOCTb MHPOpPMaUMM O NopAdKe M XoAe NpeaocTaB/ieHun
MYHULMNANbHON yCayru;

6) KONMYecTBO B3aMMOAENCTBUIN 3aaBUTENA C AO/KHOCTHBbIMK AULE@MW MPU NPEeAoCTaBeHUN
MYHUUMNANbHOM YCAYTU U UX NPOAOKUTENBHOCTb;

7) BoCTpeboBaHHOCTb MYHULIMNAAbHOW YC/IYTU B 3/IEKTPOHHOM BUAE;

8) AOCTYNHOCTb 06paLLI,EHVIFl 3a npeaocrtasieHneEM MyHI/ILI,I/IﬂEI'IbHOﬁ ycnyru, B Tom 4Wncne gna nmu c
OorpaHn4YeHHbIMM BO3MOXHOCTAMU 340P0OBbA.

CobnoaeHne CpoOKOB MPeaoCTaBAEHUA MYHULMNANbHOW YyCAyru onpeaenserca Kak OoTHOLeHue
KO/IMYEeCTBa 3aMpOoCOB, MCMOJHEHHbIX C HapyLlEHUEM CPOKOB, K 06LleMy KO/AMYeCcTBY PacCMOTPEHHbIX
3asB/€HMI 3@ OTYETHbIM Nepuoa,.

JocTynHocTb npe,a,BapMTeanoﬁ 3aMUCUN OTpaX*KaeT, yepe3 KakKoe KO/n4ectso ,CI,HGVI 3aABUTENb
nonagetr Ha npuem npu ocyuwecrBiaeHunn npe,u,BapMTeanon 3anncuy, C y4eTtom npasa Bbl60pa
3aAasurtenem onAa npenocrasaeHuA MYHVILI,I/IFIa}'leOﬁ ycnyru y,CI,O6HOI'O ANnA Hero spems.

Cpe,u,Hee Bpema OXunaaHunAa B o4vYepegn npu O6paI.IJ,EHVII/I 3anBuUTENENn o npegocrasaeHnmn
N\YHVILI,I/II'IafIbHOl‘/‘I ycayrn onpegendaertca nyrem onpoca 3aFiBVITe.I'IeI7I, 06paTMBLIJI/IXCFI Ha npuem, C
nocneayrowmnm pacyeTtom cpegHero spemeHn oxXnagaHma 3aaBuTenem cBoe oyepean.

[OCTYNHOCTb MYHMLUMNANAbHOW YCAYrM B MHOFOGYHKUMOHA/NbHOM LIEHTpe onpeaenserca Kak
KO/IMYECTBO 3aMnpocCoB, MPUHATLIX 4Yepe3 MHOroQYyHKLMOHaNAbHbIE LEHTPbl, B TOM 4YuCaAe B pamKax
KOMM/IEKCHOrO 3anpoca 1 Mo 3KCTepPUTOPUaNbHOMY NPUHLMNY OT 0BLLEro KOANYECTBa 3aABEHNN.

MonHOTa, aKTyaZbHOCTb M AOCTYNHOCTb MHPOpMauUMM O MoOpAaaKe W Xode NpeaoCcTaBAeHMSA
MYHULMNANbHOM YCYrM onpeaenseTcs nyTem onpoca 3ansuTesnei.

Konnyectso B3aMMO,D,eVICTBMI>'1 3aAaBuTena C AOO/IXHOCTHbIMU NnUdaMn nNpu npesocraBieHUuU
MYHVILI,MI'IaJ'IbHOVI YCAYyrn n X npoaonKUTesIbHOCTb onpeaenAaeTca nytem onpoca 3anBuUTenen.

BocTpeboBaHHOCTb MyHMUMNANBLHOW YCAYTW B 31IEKTPOHHOM BUAE ONPenenseTca Kak OTHoweHue
KO/MIMYeCcTBa PaCCMOTPEHHbIX 3amMpocoB, NPeACTaB/leHHbIX B 31EKTPOHHOM dopme MocpeacTBOM
MCMNO/Ib30BaHNA 31EKTPOHHbIX LOKYMEHTOB, NOANUCAHHbIX 3/1IEKTPOHHOMN NOANUCHIO, C NUCMO/Ib30BaHNEM
NHPOPMALMOHHO-TENEKOMMYHUKALIMOHHbIX ceTell obLlero Mnonb3oBaHMA, BKA4Yaa EAuWHbIA nopTtan
rocyAapCTBEHHbIX Ycayr (4onyckaeTcA C MOMEHTa CO34aHWMA COOTBETCTBYHOLWEN WHPOPMaUMOHHO-
KOMMYHWKaLMOHHOM CTPYKTYpbl Ha EAMHOM MmopTane rocygapcTBEHHbIX YCAyr), K obliemy Konndyecrsy
3anpocoB, PAaCCMOTPEHHbIX 32 OTYETHbIN Nepuoa,

ObecneyeHue WHBa/IMAAM U UHbIM MaioMOBUNbHbBIM rpynnam HaceneHuna cnegyrowmx ycnoswﬁ
AOCTYNHOCTH 0b6BbEKTOB B COOTBETCTBMU C TpeGOBaHI/IFIMI/I, YCTaHOB/NIEHHbIMU 3aKOHOAATE/IbHbIMUN U
MHbIMU HOPMATUBHbIMWU NMPABOBbIMUN aKTaMMU:

- BOBMOXHOCTb 6ECI'IperIFITCTBEHHOI'O BXO4a B 06BEKTDI U BbIXO4a U3 HUX;

- BOBMOXHOCTb CaMOCTOATE/IbHOIO nepeasuXXeHnAa no TepputTopun obbeKTa B uenax Aoctyna K
MecCTy npenocrasneHunAa ycnyrum, B Tom 4yucine € NOMOLULbO pa6OTHMKOB O6'beKTa, npeanoctasaAaAroWnMX
YCNyrun, aCCUCTUBHbIX N BCNOMOTIaTe/1IbHbIX TEXHOJ/IOTUI, @ TaKXKe CMEHHOT0 Kpecna-KONACKH,

- BOBMOXHOCTb NOCaAKMN B TPAHCNOPTHOE CpeacTBO U BbiICaaKN U3 HETO nepea BXOA40M B O6'b€‘KT, B
TOM 4ucne C MUCnosb3oBaHUEM KPeC/s1a-KOJIACKM U, npwu HGO6XO,D,VIMOCTM, C nomoubio paﬁoTHMKOB



06beKTa;

- conposoXxaeHmne UHBannMOOB, UMELWNX CTOMKKe HapylweHunA d)yHKLI,VIM 3peHna wu
CaMOCTOATENIbHOIO NepeaBuXXeHna No TeppuTopmnn O6'beKTa;

- CoAeNCTBME MHBANUAY NPU BXOAE B OOBEKT M BbIxo4e M3 Hero, MHGoOpMMpoBaHME MHBAMAA O
AOCTYMHbIX MapLUPyTax 0bLLecTBEHHOIo TPAHCNopPTa;

- Hag/erkallee pasmelleHMe Hocutene wuHbopmauum, Heobxogumon ana obecneyeHus
6ecnpenaTCTBEHHOro A0CTyna WHBAIMOOB K OOBEKTaM M yc/ayram, C Y4eTOM OrPaHUYeHUIn ux
KU3HeLEeATeNbHOCTU, B TOM uucie aybampoBaHMe HeOOXOAMMOW A1A MOAYYEHUS YCAYTU 3BYKOBOW U
3pUTENbHON MHPOPMALMK, a TaKKe HAAMUCEN, 3HAKOB M MHOM TEKCTOBOW U rpadmyeckoin nHpopmaumm
3HaKamM, BbIMOJHEHHbIMW penbedPHO-ToYeYHbIM WPUTOM Bpaiing U Ha KOHTPACTHOM GOHE;

- obecneyeHMe AoMycka Ha OBBEKT, B KOTOPOM NPeAoCTaBAATCA YCAyrn, cObaKM-NpoBOAHMKA
npu HaAnyMM OOKYMEHTa, NOATBEPIKAAOLWEro ee crneuuanbHoe obyyeHue, BblgaHHOrO no ¢popme U B
nopaaKke, YTBEPXKAEHHbIX MpuMKazom MuHUCTepcTBA Tpyda W CcouManbHOM 3awmtbl Poccuinckoi
depgepaunm ot 22.06.2015 N 386H.

Obecneunsaetca Co34aHune WHBaNMNAaM U UHbIM Ma/IoOMOOU/IbHbIM roynnam HaceneHuA
cnegyrowmx YCJ'IOBMﬁ AOCTYNHOCTKN ycnayr B COOTBETCTBMUN C TpeGOBaHMHMM, YCTaHOBNIEHHbIMMU
3aKOHO4aTe/IbHbIMN U UHBIMU HOPMATUBHbIMU NMPABOBbIMU aKTaMK:

- OKasaHWe MHBaNNZAM NOMOLLU, HEOOXOAMMOWN ANA NOJMYYEeHUs B AOCTYNMHOW AnA HuUx dopme
nHbOopMauumM 0 NpaBuaax NpPesocTaBlAeHUs YCAYrn, B TOM Ynucne o6 odopmaeHnn Heobxoaumblx oas
Nosly4eHMa yCayru AOKYMEHTOB, O COBEPLIEHUN UMK APYTUX HEOBXOAMMbIX A5 MOJYYEHUA YCayru
nencTeni;

- NpeaocTaBleHWe WHBAaAMAAM MO CAyXy, MpuM HeobXoAMMOCTWU, YCAYrM C WCNO/b30BaHMEM
PYCCKOrO KecToBOro A3blKa, BK/AlYaa obecneyeHne pJonycka Ha O06BEKT cypaonepeBoavnKa,
TMdnocypaonepeBoaYMKa;

- OKa3aHue nomoumn B npeononeHnmn 6apbepOB, meuwaruwnx Nnoay4eHnto MM ycnyr HapasHe C
APYrTMMU nnlamu.

2.15. UHble TpeboBaHUA, B TOM YMC/e Y4UTbIBaKOLWME 0CO6eHHOCTH
NpeAocTaB/ieHUA MyHULUNAIbHOMI YCAYIU NO IKCTEPPUTOPUAIbHOMY
NpPUHLUNY M 0CO6EHHOCTU NPeAoCTaBAeHUA MyHULUNANbHOMI ycayru

B 3/IEKTPOHHOU Popme

MyHUUMNanbHan ycayra He NPeAoCTaBAAETCA MO IKCTEPPUTOPMAIbLHOMY NMPUHLMUMY.

MyHUUMNanbHaa ycayra MOXeT 6biTb OKasaHa B 3/eKTPOHHOW ¢opme nocpeacTsom
MCMNO/Ib30BaHNA 31EKTPOHHbIX AOKYMEHTOB, NOANUCAHHbIX 3/1EKTPOHHOMW NOANUCHIO, C UCMO/Ib30BaHNEM
NHPOPMALMOHHO-TENEKOMMYHUKALIMOHHbIX ceTell obLliero nonb3oBaHMA, BKAYaa EAuWHbIA nopTan
rocyAapCTBeHHbIX  ycayr  (C MOMeHTa  CO34aHMA  COOTBETCTBYlOWENW  UHPOPMALMOHHO-
KOMMYHUKaLNOHHOM CTPYKTYpbl Ha EAMHOM nopTane rocy4apcTBeHHbIX yCayr).

INEKTPOHHbIE AOKYMEHTbI NOAMMCLIBAOTCA MPOCTOM 3/1EKTPOHHON MOAMNUCHIO NMBO YCUAEHHOM
KBaNNPULMPOBAHHOM SNEKTPOHHON NOANUCHIO B COOTBETCTBUM C TpeboBaHMAMM PeaepanbHOro 3aKoHa
ot 06.04.2011 N 63-®3 "O6 anekTpoHHON nognucn" n ctatbammn 21.1 n 21.2 dPepepanbHOro 3aKkoHa oT
27.07.2010 N 210-d3 "0O6 opraHM3aumm npeaocTaBAeHMA rOCY4aPCTBEHHbIX U MyHULMMAANAbHBIX yCayr" u
noctaHosneHnem [pasutensctea PP ot 25.06.2012 N 634 "O BMAax 3SNEKTPOHHON noanucw,
MCMO/Ib30BaHME KOTOPbIX AOMYCKAeTcs Mpu obpalleHnM 3a MOJyYEHUEM TOCYAAPCTBEHHbIX W
MYHMLMNANbHbIX ycayr'.
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3. CoctaB, Nnocneno0BaTe/IbHOCTb U CPOKU BbINOJIHEHUA
a4 MUHUCTPATUBHDIX Npoueayp (pelicTBuii), Tpe6oBaHMA K NOpAAKY
MX BbINOJIHEHUA, B TOM YMcCae 0CO6EHHOCTU BbINO/IHEHUA
aAMMHUCTPATUBHDIX Npoueayp (aencTenii) B aneKTpoHHOU popme

3.1. MepeyeHb agMUHUCTPATUBHbBIX NpoLeayp

MpegoctaBneHMe MyHUUMMNANbHOM YCAyrM BKAOYaeT B cebsa cneayolwme agMUHUCTPATUBHbIE
npoueaypbl:

npuem n perncTpauma 3anpoca o npenocraBaeHnmn MyHMLI,MI'IaJ'IbHOﬁ YCnyru,
PaccMoTpeEHMNE 3anpoca O NnpeaocCTtaBieHnn N\yHI/ILI,VII'IafIbHOl‘/Ji ycnyru;
(bOpMVIpOBaHI/Ie M Hanpas/ieHne mexXBegomMCTBEHHOIO 3anpoca,

NOAroTOBKA [AOKYMEHTOB MO pe3y/nbTaTaM PacCMOTPEHMA 3anpoca O MNpeaocTaB/ieHUn
MYHULMNANbHON yCayru;

BblAa4a (HanpaBneHMe) AOKYMEHTOB NO pe3yabTaTaM NPeaoCcTaBAEHMA MYyHULMNANAbHOW YCayru.

3.2. MNpuem m perncrtpauumsa sanpoca o npeaoctaBieHUn
MYHULMNANbHOW YyCAyru

3.2.1. MNpuem n perucTpaumnsa 3asBiaeHMA U AOKYMEHTOB, HeobxoAMMbIX AAs NpeaocTaB/eHUs
MYHUUUNAABbHOM yCayru, npy obpalleHmm 3aaBmuTena B MHOTOQYHKUMOHANbHbINA LLEHTP

OcHOBaHMeM [A/nA Hayana agMWHUCTPATMBHOM npoueaypbl ABAAETCA Mofadva 3anpoca o
NpeaoCTaBAEHUN  MYHUUMMNANLHOM YCAyrM, B TOM 4YMC/Ae B pPamMKax KOMMAEKCHOro 3anpoca, B
MHOTFOQYHKLMOHANbHbIN LLEHTP.

B xope npnema JOKYMEHTOB OT 3aABUTENA Creumanuncr, OTBETCTBEHHbIN 33 npnem AOKYMEHTOB,
nposepAeT ﬂpEACTaBﬂeHHbIVI 3anpoc O npeaocrtaBieHUn MyHMLLMHaﬂbHOVI ycenyrm - OOKYMEHTbI Ha
npeamert.

odopm/ieHMs 3anpoca O MPeAoCTaBAeHUM MYHULMNANbHON YCAYyrM B COOTBETCTBMM C
TpeboBaHMAMN HOPMATUBHbLIX MPABOBbIX AKTOB, PEryanMpyloWwmMx nNpeaocTasieHne MyHULMNaAbHOM
ycnyru;

HaMYMA MPUIAaraembiX [AOKYMEHTOB, HeObXoAMMbIX ANA NPeAoCTaB/lEHUA MYHUUMNAIbHON
ycnyru;

HanuuMe AOKYMEHTOB, NOATBEP)KAAMOWMX MNOJAHOMOYMA npeacTaBuTens (4na npeactaBuTens
3asaBuTENA).

Mpu npeabsABieHUN 3asBUTENEeM [OKYMEHTA, YAOCTOBEPAIOWEro JIMYHOCTb, CNELMaINCT,
OCYLLECTBAAOWMI NPUEM LOKYMEHTOB, NPOBEPSAET CPOK AENCTBUA AOKYMEHTA M COOTBETCTBME AAHHbIX
OOKYMEHTa, YAOCTOBEPAIOWEro JIMYHOCTb, LAHHbIM, YKa3aHHbIM B 3asBJAEHUMM U HEoBXOAUMBbIX
OOKyMeHTax.

Echn npepactaBneHHble KOMWWM YKa3aHHbIX AOKYMEHTOB HOTAapuanbHO He 3aBepeHbl (M wXx
HOTapuanbHOE 3aBepeHne He NpeaycMmoTpeHo deaepasibHbIM 3aKOHOM), PabOTHUK, OCYLLLECTBAAIOLW M
NpMem AOKYMEHTOB, CPAaBHMB KOMUU AOKYMEHTOB C WX OPUIMHANaMM, BbIMONAHAET Ha TAKUX KOMWUAX
Hagnucb 06 WX COOTBETCTBMM OpPUrMHaNaM, 3aBepAeT CBOEW MNOAMWUCHI0O C yKasaHWem ¢amuanun u
WMHWULMANOB.



Mo OKOHYaHWMW npuema 3anpoca O MNPefOoCTaBAEHUM MYHUUMMNANAbHOM YCAYyrU, CNeLManucT,
OCYLLECTBAAIOLWNA NPUEM [AOKYMEHTOB, PErnCTpUpyeT 3asB/feHME B aBTOMATM3MPOBAHHON cucTeme
(nanee - AUC ML) Bo3BpallaeT 3asaBUTENI0 OKYMEHTbI, NoANeXKallue Bo3Bpary.

K pacnucke cneumanuct, oCcyLLEeCTBAAIOWMI NPUEM AOKYMEHTOB, NPUKNAAbIBAET YBeAOMIEHNE O
TOM, YTO HeBOCTpebOBaHHble AOKYMEHTbl XPaHATCA B MHOrOQYyHKUMOHaNAbHOM LeHTpe B TedeHue 30
(Tpuauatn) gHel, nocne Yero NepeaaroTca B ynpasaeHue.

B cnyyae HEO6XOLI,VIMOCTVI cneunanncTt MHOFOd)yHKLI,MOHaﬂbHOFO LUEeHTPa 3anpainBaeT JOKYMEHTbI
(CBGAEHWFI, cogeprawmeca B HI/IX) nyTem Hanpas/eHUA MexXBea40MCTBEHHOIO 3anpoca.

PesynbTatom M cnocobom ¢uKcauum pesysbTaTa BbIMOAHEHMS aAMUHUCTPATUBHOM Mpoueaypbl
aBnAeTcs cGopPMMPOBAHHOE yYeTHOE fe/10 A4/1A Nepeaayn B yrnpaBiaeHue.

YyeTHble gena Ha 6ymakHbIX HOCUTENAX MnepeaaloTcA B ynpasieHMe MO COMPOBOAMTE/IbHbIM
peecTpam, opopmMaAEeMbIM B ABYX 3K3eMNaaApax, OANH U3 KOTOPbIX OCTAETCA B YNpaB/ieHnn, BTOPON - C
OTMETKOM 0 Npueme - B MHOrOQYHKLMOHANbHOM LieHTpe.

YyeTHOe geno Ha 6ymaxkHOM HocuTese HanpaB/AeTca B ynpas/ieHue B CPOK He 6onee ogHoro
paboyero AHA, CAeayloLEro 3a AHEM NoAaYM 3asBUTENEM 3aMpoca O NPeAoCTaBNeHUM MYHULMNANbHOW
yCayru.

YyeTHoe Aen10 B 3/1eKTPOHHOM BUAE HanpaBAseTcs B yNpasBaeHne No 3alueHHON ceTu nepeaaym
OaHHbIX. [OKYMEHTbI, 3aBepeHHble 3/IeKTPOHHOW MOAMMUCbID COTPYAHMKA MHOFOMYHKLUNOHANBHOTO
LeHTpa, NPM3HAOTCA PaBHO3HAYHbIMWU JOKYMEHTaM, COCTaBAEHHbIM Ha BymaxKHOM HocuTese. YyeTHoe
OeNo B 3/1eKTPOHHOM BMAE HanpaBAseTcA B ynpaB/ieHMe B CPOK He 6onee ogHoro paboyero gHs,
CNeflytoLLero 3a AHeM NoAayu 3asBUTEIeM JOKYMEHTOB.

MpM OKasaHWM MYHUUMMNANbHOW YCAYTM B pPamKax KOMMAEKCHOro 3anpoca, crneuuanunct
MHOTOQYHKUMOHANbHOTO LEHTpa pasaenseT AOKYMEHTbl MO 3anpawusaembiM ycayram, Gopmupyet
cooTBeTcTBYlOWEee AAMUHUCTPATUBHOMY PErnameHTy 3asBiaeHue, NoANUCbIBaeT ero, 3aBepsaeT Kpyrnown
neyaTblo MHOrOQYHKUMOHANbHOIO LEeHTPa, 3aHOCUT yCayrM B MHOOPMALMOHHY0 cuctemy AUC ML,
CKaHUPYeT AOKYMEHTbI U OCYLLLEeCTBAAET Nepeaady roToBOro nakeTa B ynpasjeHue He nosgaHee paboyero
AHA, CleaytoLero 3a AHeM NOyYeHUA KOMMNIEKCHOro 3anpoca.

I'IpM npepnocrtas/sieHnn MYHMLLMﬂaﬂbHOVI ycnyru B PamKax KOMMNJIEKCHOTO 3anpoca
MHOI'Od)YHKLI,I/IOHal'IbeIﬁ LLEeHTP ILl,el‘;ICTByeT B MHTEpeCax 3aABUTENA 6es AOBEPEHHOCTU U HAMNPAB/AET B
ynpasseHne 3aaBneHnAa, nognumcaHHblie YNO/IHOMOYEHHbIM paﬁoTHMKOM MHOI'Od)yHKLI,VIOHaJ'IbHOI'O
LUEeHTPa U CKpenJeHHblE NeYaTbio MHOI'OCbYHKLI,I/IOHaI'IbHOI'O LUEeHTPa, a TakKXe cBefgeHnA, JOKYMEHTbI U
(I/II'IVI) Mchopmau,mo, HEO6XOAI/IMbIe Aana npenocrtaBaeHNUA YKa3aHHbIX B KOMMJIEKCHOM 3anpoce ycnyr, C
NPUNOKEHNEM 3aBep8HHOﬁ MHOI’O¢yHKLI,MOHaJ'IbeIM UEHTPOM KOMUMN KOMMNJIEKCHOIO 3anpoca. I'IpM
9TOM He Tpe6yr0TCF| CoCTaBsieHne wn noannmcaHune TaKux 3aAB/IEHUI 3anABUTENIEM. HanpasneHune
MHOI'Od)yHKLI,MOHaI'IbeIM LUEHTPOM 3asABNEHUN, a TaKXKe AOKYMEHTOB B ynpas/ieHNe, OCYyLWEeCTBNIAETCA He
nosagHee ogHoro pa6oqero AHA, chegyouwero 3a AHeM noay4yeHnAa KOMNJIEKCHOIO 3anpoca.

MHorodyHKUMOHaAbHbIN LEeHTP obecneymBaeT XpaHeHWEe KOMMJIEKCHOro 3anpoca B TeyeHue 10
(mecatn) net nocne BblgauM 3aABUTENIO PE3YAbTATOB NPEAOCTaBNAEHUA BCEX FOCYAapPCTBEHHbIX U (MaK)
MYHMLMNANAbHbIX YCAYT, YKa3aHHbIX B KOMMJIEKCHOM 3anpoce.

MaKcMManbHbIM CPOK BbINOMIHEHWUA aAMWHUCTPATUBHOW npoueaypbl cocTaBaseT He 6onee 1
(opHoro) pabouero gHa, co AHA NOCTYNAEHMS 3aNPOCa O NPeAOCTaBAEHUM MyHULMNANbHOMN YCAYTH.

3.2.2. lMprvem W pernctTpaumsa 3anpoca O NPefoCTaBNEHUM MYHUUMNANBHON YyCayrn npu
obpalleHnn 3aaBuTENA B yNpaBieHue

OcHoBaHMeM 444 Hadvana agMWHUCTPATUBHOM npoueaypbl ABAAETCA /AUYHoe obpalleHne



3aABUTENSA B YNPaBAEHME C 3aNPOCOM O NPeAoCTaBAeHNN MyHULMNAAbHOW YCAyru.

B xoge npnema AOKYMEHTOB OT 3aABUTENA Creumanuncr, OTBETCTBEHHbIN 3a npnem AOKYMEHTOB,
nposepAeT npeacraB/sieHHble 3aAB1eHNE U AOKYMEHTbI Ha NPeaMET:

odopmaeHNn 3anBNEHUA B COOTBETCTBUM C TpeboBaHMAMM HOPMATMBHBLIX MPABOBbLIX aKTOB,
peryMpyoLmx npeaocTaBieHne MyH1ULMnaasHoOW yenyru;

HaMuMA MpuaaraembliX AOKYMEHTOB, HeobXoguMMbIX AN NpPefocTaBNeHUs MYHULMNANbHOW
ycnyru;

Ha/nuMe [OKYMEHTOB, MOATBEPKAAIOLWMX MNOSHOMOYMA MpeacTaBuTens (ona npeacrasuTens
3anBuTens).

Mpn npegbAaBieHUM 3aaBUTENEeM [OOKYMEHTa, YAOCTOBEPANLWEro JAWYHOCTb, CMeumanuncT,
OCVLLI,ECTB/'IFHOUJ,VIﬁ npnuem AOKYMEHTOB, MpoBepAET CPOK ,EI,EVICTBMH AOKYMEHTA U COOTBETCTBME AAHHbIX
AOKYMeHTa, yaocrtoBepAawowero JAn4YHOCTb, AdaHHbIM, YKa3aHHbIM B 3aAB/€HUUN U HeO6XOAVIMbIX
AOKYMeHTax.

Ecnv npeacTaBfieHHble KOMWWM YKasaHHbIX [AOKYMEHTOB HOTAapManbHO He 3aBepeHbl (M uX
HOTapuasibHOe 3aBepeHue He NpeaycMOoTpeHo desepasbHbIM 3aKOHOM), PaBOTHUK, OCYLLECTBASAIOLLNIA
npvem [LOKYMEHTOB, CPAaBHUB KOMWW OOKYMEHTOB C MX OPUTMHANAMM, BbIMOJHAET HA TaKMX KOMWAX
Hagnucb 06 MX COOTBETCTBUWM OpUIMHaAaM, 3aBepsieT CBOeW MOAMMUCHbI0O C yKasaHuem damuanm u
NHULMANOB.

PesynbTatom un cnocobom ¢uKcaumm pesynbtata aAMUHUCTPATUBHOW npoueaypbl No npuemy u
perncTpauum 3anpoca o NpeaocTaBAeHNN MyHUUMNAAbHOM YCAyru ABAfeTca cpopMmnpoBaHHOE yYeTHoe
Aaeno.

MaKcumanbHbii CPOK BbINOJIHEHUNA AeﬁCTBMﬁ, BXo4AwmnX B COCTaB aAMMHMCTpaTMBHOVI
npoueaypbl, He AO/IXKEH NpeBbiWaTb 15 MUWHYT C MOMEHTA O6anJ,eHMFI 3aABUTENA B ynpas/sieHUeE.

3.2.3. MMpuem W pernctpaumsa 3anpoca O NPefoCTaBNEHUM MYHUUMNANBHON YyCayrn npu
Hanpas/ieHMM 3aAB/IEHMA MOYTOBbIM OTNPABAEHNEM

OcHoBaHMeMm A/1A Havana aAMUHUCTPATMBHOMN Mpoueaypbl ABAAETCA MOCTyMN/eHne B yrnpas/ieHue
MOYTOBOrO OTNPAB/EHNA, COAEPMKALLErO 3aMPOC O NPEAOCTaBAEHUN MyHMULMNAAbHOW YCayrn.

B xoge npnema JOKYMEHTOB COTPYAHUK YNpPaB/ieHA NpoBepAeT npeacraBieHHble JOKYMEHTbI Ha
npeamert.

obopmMieHns 3aABAeHUA B COOTBETCTBMM C TPebOBaHMAMW HOPMATUBHbLIX MPaBOBbLIX aAKTOB,
peryMpyoLmx npeaocrasieHne MyH1ULMNaabHOW yeayru;

Ha/IMUYUA NpMNaraeMbix JOKYMEHTOB HEOBXOAMMbIX A1A MNOAYYEHNA MYHULMNAAbHOW YCAYTU.
3aABneHne N Npuaaraemble JOKYMEHTbI PETMCTPUPYIOTCA B YNPaBAEHUM.

Mpn nonyyeHnn [OKYMEHTOB, NpeACTaBAEeHHbIX MNOCPeACTBOM MOYTOBOro OTMpaBaeHUA (B
ynpassieHnn ot pa6OTHMKa opraHnsauunun NoYTOBOM CBA3U WUAKN B opraHnsauunun no4ToBOM CBH3M) HE
NMPUHUMAKOTCA OOKYMEHTbI B C/y4aAax, €C/in OHU noBpeXAeHbl TaKUM o6pa30M, YTO HEBO3MOXHO WX
npoYnTaThb, yA40CTOBEPUTLCA B TOM, KEM 3TU AOKYMEHTbI COCTaB/1IEHbI.

PesynbTaTom agMWHWUCTPATMBHOW nNpoueaypbl MO nNpuemMy W perncrpauMmM 3anpoca o
NpegoCcTaBNEHMM  MYHUUMMANbHOM  yCAYyrM NpPW  Hamnpas/eHUMM 3anpoca O NpeaocTaBieHun
MYHWLMNANLHOM YC/YTM MOYTOBLIM OTMNpaBieHnem ABaseTcs cGopMMPOBAHHOE YYETHOE AEJ0.



PesynbTatom n cnocobom ¢uKcauum pesynbraTa agMUHUCTPATUBHON Npoueaypbl No npuemy u
perncTpauum 3anpoca o NpeaocTaBlAeHNnn MyHULMNANbHOM yCayrn asaseTca chopmMmpoBaHHOE yYeTHoe
Aaeno.

MaKcuManbHbIA  CPOK BbINOJSIHEHUA AENCTBMWA, BXOAAWMX B COCTaB aAMMHUCTPATUBHOM
npoueaypbl He A0/XeH npesbllwate 15 (NATHaAUATb) MUHYT C MOMEHTa MOJIyYEHUA CreLMaancTom
3anpoca o NpeAoCcTaBAeHUN MYHULUNAIbHOMN YCayru.

3.2.4. Npuem M perucTpauusa 3anpoca O MPeAoCTaBAEHUN MyHUUMNANbHOM ycayrn B dopme
3/1EKTPOHHbIX AOKYMEHTOB

OcHoBaHWem gnAa Havana aAMMHMCTpaTMBHOVI npoueaypbl ABNAETCA NOCTyNa1eHNE B ynpaBseHue
3anpoca 0 npeaocCrtaBieHNN MyHI/ILLMﬂaﬂbHOIjl ycnyrun B d)opme INNEKTPOHHbIX AOKYMEHTOB, NOANMNCAHHbIX
QHEKTpOHHOﬁ noanucobo, OT 3aABUTENA, B TOM 4Yucne C UCNOJIb30BaHUEM VIHd)OpMaLI,VIOHHO-
TENEKOMMYHUKAUNOHHbIX cetel O6LLI,€I'O nonb3oBaHNA, BKAKOYaA ELI,MHbIVI NopTan roCcyaapcCrBeHHbIX

ycayr.

Mpwn HanpaBneHWU 3anpoca O NPeaoCTaBAEHUU MYHULUMNANBHON YCAYTM B 3NEKTPOHHON dopme
yepes EAMHbLIN MoOpTan rocyAapCTBEHHbIX YCAYr, 3afABUTEN0 HeobxoAMMO 3amno/HUTb Ha EguHom
noptane rocyfapCTBEHHbIX YCAYr CheuManbHyl0 WHTEPaKTUBHYHO ¢opmMy, KOTOpaA COOTBETCTBYET
TpeboBaHMaAM dPegepanbHoro 3akoHa oT 27.07.2010 N 210-d3 "O6 opraHM3auuu npeaocTaBieHUn
rocyapCTBEHHbIX U MyHULMNANbHBIX YCAYr" M HOPMATMBHbBIM TpeboBaHUAM aamMUHUCTPaTopa EamHoro
nopTana rocyfapCTBEHHbIX YCAYr, a Takxe obecneumsaeT MAEHTUOUKALMIO 3aABUTENA, NPUNOKUTL B
3NEKTPOHHOM BUAE AOKYMEHTbI, HE0H6X0AMMble AR NPeAOCTaBAEHUA MyHULMNANbHOW YCYTUY, a TaKKe
BbIOpaTb MeCTO NosyYyeHWAa pesynbTaTa NPefoCTaBAEHUA MYHUUMNANbHOM YCAYTU U NpeabABNEeHUA
OPUIMHANOB AOKYMEHTOB 419 CBEPKM.

HanpasneHne 3anpoca O MpenoCTaBAEHMM MYHMUMNAAbHOM ycayrm nocpeactsom EamHoro
nopTana roCyAapCTBEHHbIX YCAyr, [AOMYCKAaeTcA C MOMEHTa  CO34aHMA  COOTBETCTBYHOLLEN
NMHPOPMALMOHHO-KOMMYHUKALLMOHHOW CTPYKTYpPbI Ha EAMHOM NopTane rocyapCcTBEHHbIX YCAYT.

3anpoc o0 NpegoCTaBAEHUMM MYHULMNANLHON YCAyrn, npeacTaBAeHHbId B GOPME 3NEKTPOHHbIX
[OKYMEHTOB, PErUCTPUPYIOTCA B YCTAaHOB/IEHHOM NOpAAKeE.

Cneumanuct ynpasaeHua nNpu nocTynaeHNUn AOKYMEHTOB B 3/1€KTPOHHOM BUAE:
1) npoBepseT AOKYMEHTbI Ha COAEpP}KaHUe B HUX BPEeAOHOCHOTO KoAa (BMpycChbl);

2) npoBepseT 3aABNeHMe Ha npeameT opopMIeHNsA 3asaB/IeHNA B COOTBETCTBMM C TpeboBaHMAMM
HOPMATUBHbIX MPaBOBbIX aKTOB, PErYANPYIOLUMX NPEAOCTaBAEHNE MYHULMNANBHOW YCAYTU;

3) Hanuyna npwunaraembiX OAOKYMEHTOB, HEO6XO,CI,MMbIX ana npegocrasneHunA MYHMLLMﬂaﬂbHOVI
YCNyru,;

4) HanMuMe AOKYMEHTOB, MOATBEPXAAOWMX NOJHOMOUYUA NpeactaBuTena (4na npeacrasuTens
3anasuTens);

5) pacneyvaTtbliBaeT 3a8BAE€HNE U AOKYMEHTbI;
6) cornacoBblBaeT BpemMa M AaTy NpeaocTaB/AeHUA OPUTMHaN0B AOKYMEHTOB A/1A CBEPKY;

7) peructTpupyet AOKYMEHTbl B JKypHane PerucTpauum npuHATbIX SOKYMEHTOB B 3/1€KTPOHHOM
BUAE;

8) HanpaBAAeT yBeAOM/IEHNE B 3/IEKTPOHHOW POpPME O NOJYYEHUN 3aB/IEHNA U SOKYMEHTOB Ha
afipec 3/1EeKTPOHHOM MOoYTbl 3aABMTENA, B TOM UYMCNEe 4Yyepe3 /IMYHbIA KabuHeT 3asBuTena Ha EgmHom
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nopTane rocyAapCTBEHHbIX ycayr (Mpu YCAOBMKM CO3A4aHWA COOTBETCTBYHOLWEN WHPOPMALUNOHHO-
KOMMYHUKaLNOHHOM CTPYKTYpbl Ha EAMHOM nopTasne rocyaapcTBeHHbIX ycayr).

PesynbTaToM agAMWHWUCTPATUMBHOW nNpoueaypbl MO MNpuveMy W perncrpauMuM 3anpoca o
npeaocTaBAeHMM  MYHMUMNAAbHOW ycayrn B GOpMe  3/1eKTPOHHbLIX  AOKYMEHTOB  ABAAeTCA
chopmmnpoBaHHOE yyeTHoe Aeno.

PesynbTatom 1 cnocobom ¢uKcauum pesynbTaTa aAMUHUCTPATUBHON Npoueaypbl No npuemy u
perncTpauum 3anpoca o NpPesoCcTaBAeHNN MyHULMNANbHOM yCayrn aenseTca cGopMMpoBaHHOE yYeTHoe
aeno.

MaKcMManbHbIA CPOK  BbIMNO/NIHEHUA OEWCTBUM, BXOAAWMX B COCTaB  aAMMHUCTPATUBHOWM
npoueaypbl He AoNXeH npeBbiwaTtb 15 (NATHaAUaTb) MUHYT C MOMEHTa MOJIyYeHUA CneumanucTom
3anpoca 0 NpPeAoCTaBAeHNN MyHULMNAAbHOW YCAYTU.

3.3. PaccmoTpeHue 3anpoca o NpefocTaBAeHUN
MYHULMUNANbHOM’ ycayru

OcHoBaHMeM Ana  Hayana aAMMHUCTPATMBHOM  mpoueaypbl  ABAAETCA  MOCTyn/eHue
CPOPMMPOBAHHOrO Y4YeTHOro Aefla COTPYAHMKY YNpaBieHUs, OTBETCTBEHHOMY 33 MOArOTOBKY
[OKYMEHTOB.

B pamKax paccmoTpeHMsA 3anpoca O NPeaoCTaBAeHUM MYHULMNANbHOW YCAYTM OCYLLEeCTBAAETCA
NpoBepKa 3aABJAEHUA U NpUiaraembiXx HEOBXOAMMbIX OOKYMEHTOB Ha NpeamMeT Hanauuusa (oTcyTcTBuMSA)
OCHOBaHWI 4211 OTKa3a B NpeAoCcTaBAeHUM MyHULUMNANAbHOMN YCayTU.

CoTpyAHUK, OTBETCTBEHHDIN 3a MOArOTOBKY AOKYMEHTOB, MPOBEpPAA NpeAcTaBAeHHble AOKYMEHTbI,
yCTaHaB/ANBaET:

Hain4yune Bcex HeO6XO,CI,VIMbIX AOKYMEHTOB,
Ha/ZIMYME NONHOMOUNI 3aABUTENA, MOJHOMOUNIA npeacrtaBuUTeNA 3aABUTENA,

COOTBETCTBME HEOOXOAMMbIX [AOKYMEHTOB TpeboBaHMAM HOPMATUBHbLIX MPaBOBbIX aKTOB,
peryimpyrowmx npeaocraBieHne MyHULUNaabHOM YCayriu.

B cnyyae Heob6Xx0AMMOCTU COTPYLAHMK, OTBETCTBEHHbIN 3@ NOATOTOBKY AOKYMEHTOB, 3anpalinsaeT
OOKYMEHTbI (CBeAeHuA, coaepskallmMecs B HWUX) MyTem HanpaB/ieHUs MeXBeLOMCTBEHHOro 3anpoca B
COOTBETCTBUM C NYHKTOM 3.4 HacToALwero AGMMHUCTPATMBHOIO perjiameHTa.

Pe3ynbTaTomM BbINOJHEHUA aAMUHUCTPATMBHOM Mpoueaypbl ABNSETCA 3aBeplleHne npoBeaeHUs
NPOBEPKN 3anpoca O MPEefOCTaBAEHUM MYHUUMMANbHOM YCAYrM Ha NpeaMeT Hanuuma (oTcyTcTBuA)
OCHOBaHW ANs OTKasa B NPeAoCTaBNeHUM MyHULMNANAbHOW YCAYTU.

Cnocobom ¢uKcaumMm pesynbTata BbINOAHEHUA agMWHUCTPATUBHOW npoueaypbl ABAAeTcA
COOTBETCTBYHOLLAA OTMETKA (MOANUCb) cneunanncrTa, OCyLLECTBAAIOWEro NPOBEPKY TaKUX AOKYMEHTOB,
Ha NMLEBOI CTOPOHE YYeTHOro Aena.

MaKCMManbHbIM  CPOK BbINONHEHUA AEWCTBUMW, BXOAAWMX B COCTAB aAMMHUCTPATUBHOWM
npoueaypbl He A0J/iKeH npesbilwath 1 (oanH) pabounit AeHb, cneaylOLMe 38 AHEM perncrpauuu
3aAB/IEHMA B yNpaBAeHUM.

3.4. dopmupoBaHUue U HanpasaeHUe MeXXBeAOMCTBEHHOrO 3anpoca

3.4.1. dopmnpoBaHME U HAMNpPaB/iEHNE MEXKBELOMCTBEHHOMO 3anpoca B MHOTOQYHKLMOHAAbLHOM
LeHTpe



OcHoBaHMem Ana Havana aAMMHMCTpaTMBHOVI npoueaypbl  ABNAAETCA H606XOAMMOCTb
Hanpas/ieHnA MmeXXBeA0MCTBEHHOIO 3amnpoca.

B uenAax noayyeHua HeobXOAMMbIX [AOKYMEHTOB COTPYAHWK, OTBETCTBEHHbIN 3a MOArOTOBKY
AOKYMEHTOB, CaMOCTOATE/IbHO 3anpalivMBaeT AOKYMEHTbl (CBeAeHWA, coaeprkaliMeca B HWUX) myTem
HanpaB/eHMA  Me)KBeJOMCTBEHHOro 3anpoca B  COOTBETCTBylOlWMEe  deaepasnbHble  oOpraHbl
MCMNONHUTENBHOW BAACTKU, OpraHbl rocyAapCcTBeHHoM BaactTn cybbekta Poccuiickoit ®eagepaumm, opraHbl
MECTHOrO  CamMOyMnpaBieHUs,  YNOAHOMOYEHHYIO  opraHu3auuio  aMbo  NOABEAOMCTBEHHYHO
rocyfapCTBeHHbIM OpraHam Wav opraHam MecTHOro camoynpaBieHusa opraHunsaumio. MHdopmaumoHHoe
B3aMMOZEeNCTBME OCYLLLeCTBAAETCA C Ucnoib3oBaHnem AUC ML, n apyrmx MHGOPMALMOHHBIX CUCTEM.

MeKBe4OMCTBEHHbI 3aNpoc HanpaBAseTcA B CPOK, He npesbiwalowmin 1 (oamnH) pabounit aeHs,
cneayoWmii 3a AHEeM PerucTpaumm 3aasaeH1aA U NpuiaraembiXx HEOBX0ANMbIX LOKYMEHTOB.

HanpaBneHme MeXBegoOMCTBEHHOIo 3anpoCa OocCywectBnAeTca B 3J'IEKTpOHHOI7I d)opme
nocpeAacrsom EAMHOﬁ CncrTembl meXxXBegJoMCTBEHHOIO 91EKTPOHHOTIO BBaMMOAeﬁCTBMﬂ n
NOAKNKOYEHHbIX K HeM PErmMoHanbHbIX CUCTEM MeXBeAOMCTBEHHOIO 3N1EKTPOHHOIO B3aMMO,CI,el71CTBMFI.
MNonyyeHHble AOKYMEHTbl C MUCNOJIb30BaHMEM EAMHOVI CNCTEMDBI MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO
B3aMMOAEﬁCTBMﬂ N NOAKNHOYEHHDbIX K Hel PEernoHanbHbIX CUCTEM MEKBEAOMCTBEHHOIO 3/1IEKTPOHHOIO
B3aVIMO,L'J,EI‘;ICTBMFI PaBHO3HA4YHblI AOKYMEHTAM Ha 6yMa)KHOM HOCcUutene.

HanpasneHne mexBeOMCTBEHHOroO 3anpoca B 6yMa)KHOM Bnae AONyCKaeTCA TONIbKO B C/aiy4dae
HEBO3MOXHOCTU HanpaBieHNA mexXBeaoMCTBEHHbIX 3aNpoCoB B 3I'IEKTpOHHOI‘/JI cbopN\e.

HanpaBneHne MeKBeOOMCTBEHHOMO 3anpoca [LOMNYCKAeTcA TONbKO B LEMAX, CBA3AHHbIX C
npefocTaBAeHNEM MYHULMNAAbHOM YCAyTU.

CoTpyAHMK, OTBETCTBEHHbIN 3@ NOATOTOBKY AOKYMEHTOB, 06A3aH NPUHATb HeobXoAMMble Mepbl
ON5 NONyYeHMA OTBETA Ha MEXXBEAOMCTBEHHbIE 3aMPOChl B YCTAHOB/IEHHbIE 3aKOHOM CPOKMU.

B cnyyae He nocTtynneHua oTBeTa Ha ME)-KBe,Cl,OMCTBEHHbIVI 3anpoc B YCTaHOBHEHHbIVI CpOK
NMPUHUMAIOTCA Mepbl, NpeaAyCMOTPEHHbIE 3aKOHOA4AaTE/IbCTBOM Poccuiickoi (Dep,epau,mm.

YyeTHble pgena nepeaaroTca B yNpaB/leHWE MNocAe MOoJIyYeHUAa [OOKYMEHTOB (cBeaeHwi,
COAEPrKALLMXCA B HUX) MO MEKBEAOMCTBEHHbIM 3aNpoCcam.

Pe3ynbTaToM  BbIMOJAHEHWA  aAMWUHUCTPATUBHOM  Npoueaypbl  ABAAETCA  HanpasieHue
MeKBeAOMCTBEHHOrO 3anpoca.

duKcauma pesynbTata BbINOJHEHUA AAMUMHUCTPATUBHOW npoueaypbl No GOPMUPOBAHUIO U
HanpaB/IeHMIO MEMKBEAOMCTBEHHONO 3aMpoca OCYLECTB/AAETCS B COOTBETCTBYHLWEN MHPOPMALMOHHO-
KOMMYHUKaLMOHHOM CTPYyKTypbl B CM3IB.

MaKcManbHbIA CPOK BbINONHEHUA agMUHUCTPATUBHOM Npoueaypbl He A0/KeH npesbiwatb 1
(oaunH) pabounit AeHb, cneaylowMin 3a AHEM PErUCTPALIMK 3aNPOoca B MHOTOGYHKLMOHANbHOM LIEHTPE.

3.4.2. DopmmpoBaHME M HaNpPaB/IEHME MEXKBEAOMCTBEHHOIO 3aMnpoca B YNpaBaeHUun

OcHoBaHMemM 414 Hayana aAMMHUCTPATMBHOM  mpouedypbl ABAAETCA  HeobXoAMMOCTb
Hanpas/feHUA MeXBeAOMCTBEHHOrO 3anpoca.

B uenax noayyeHna HeobXOAMMBbIX [AOKYMEHTOB COTPYAHWK, OTBETCTBEHHbIM 33 MNOATOTOBKY
[OKYMEHTOB, CaMOCTOATE/IbHO 3anpalliMBaeT AOKYMEHTbl (CBeAEeHWA, COoAeprKallmMeca B HWUX) MyTem
HanpaB/eHUs  Me)KBEeJOMCTBEHHOro 3anpoca B  COOTBEeTCTBylOWME  denepasnbHble  OpraHbl
MCMNONIHUTENBLHOW BNACTU, OpraHbl roCyAapCcTBEHHOW BAacTn cybbekTa Poccuiickoit Pesepaumm, opraHbl
MECTHOrO  CaMOyMNpaBieHWs,  YNOJHOMOYEHHYIO  OpraHusauuio  Mbo  NOABEAOMCTBEHHYHO



rocygapCrBeHHbIM OpraHam Uam opraHam mMecTHOro camoynpasaeHna opraHn3auuto.

Me»KBe4OMCTBEHHbI 3aNpoC HanpasBAseTCcA B CPOK, He npesbiwatowmii 1 (ognH) pabounii aeHsb,
cneAylolwmiA 3a AHEM perncTpaumm 3anpoca o NpeaocTaBAeHUM MyHULMNANbHOMN YCAYTN.

HanpaBneHne MeXXBEeAOMCTBEHHOrO 3ampoca OCYWECTBAAETCA B  3NEKTPOHHON  dopme
nocpesacTBOM  eOUMHOW  CUCTEMbl  MEXKBEOOMCTBEHHOrO  3/1EKTPOHHOIO  B3aMMOZENCTBUS U
NOAK/IIOUYEHHBbIX K Hell perroHasbHbIX CUCTEM MEXKBEAOMCTBEHHOIO 3/IeKTPOHHOTO B3aMMOAENCTBUA.
MonyyeHHble AOKYMEHTbI C MUCMONb30BaHMEM E€AMHOW CUCTEMbI MEKBEAOMCTBEHHOMO 3/1EKTPOHHOTO
B3aMMOZLEMNCTBUA U MOAKMIOYEHHDBIX K HE PErMOoHa/IbHbIX CUCTEM MEXKBELOMCTBEHHOTO 3/1EKTPOHHOTO
B3aMMOZLEMNCTBMS PaBHO3HAYHbI LLOKYMEHTAM Ha ByMarKHOM HocuTese.

HanpaBneHme mMmexXBegoMCTBEHHOroO 3anpoca B GYMa)KHOM Bnae AonyCKaetTcA TONbKO B C/aiyydae
HEBO3MOXHOCTU HanpasaeHNA mexXBeJOMCTBEHHbIX 3alMpPOCOB B 3ﬂeKTpOHHOVI d)opme.

HanpasneHne mexXBeaOMCTBEHHOrNO 3anpoca [AOMNYyCKaeTCA TOJIbKO B UesAX, CBA3AHHbIX C
npeanocrtaB/ieHNneEM MyHVILl,MI'Ia}'IbHOﬁ ycnyru.

COprp,HMK, OTBETCTBEHHbIN 33 noAroToBky AOKYMEHTOB, 0bs3aH NPUHATb HEOGXOAMMbIe mepbl
ANnAa Nnoay4YeHnA OTBeTa Ha MeXXBEJOMCTBEHHbIE 3anpPOCbl B YCTAHOB/IEHHbIE 3aKOHOM CPOKMU.

B cnyyae He noCTynjeHWs oTBeTa Ha MEXBEAOMCTBEHHbIN 3anpoc B YCTAaHOBJIEHHbIA CPOK
NMPUHMMAIOTCA Mepbl, NPEeAYCMOTPEHHbIE 3aKOHOAAaTeIbcTBOM Poccuiickoi Peaepauun.

Pe3yf|bTaTOM BbINO/IHEHUA aAMMHMCTpaTMBHOl‘/JI npoueanypbl ABnAaeTcA HanpasneHue
meXBegJoMCTBEHHOTIO 3anpoca.

®uKcauma pesynbTata BbINOJHEHWA aAMUHUCTPATMBHOM Mpoueaypbl Mo GOPMMPOBAHUIO U
HanpaB/JEHUIO MEXBEAOMCTBEHHOIO 3aMnpoca OCYLLeCTBAAETCA B COOTBETCTBYHOLWEN UHPOPMALNOHHO-
KOMMYHWKaLUMOHHOM CTpyKTypbl B CM3B.

MaKcMManbHbIM CPOK BbIMOAHEHUA aAMUHUCTPATMBHOM Npoueaypbl He A0/KeH npesblwaTth 1
(oanH) pabounii geHb, cneayowWwmii 3a AHEM PerncTpaLmMm 3anpoca B ynpasiaeHuUu.

3.5. NMoaroTtoBKa A,OKYMEHTOB NO pe3y/ibTaTaMm PacCMOTPEHUA
3anpoca o npeAocTaBJeHUM MYHULUNANbLHO ycnyru

OcHoBaHMeM ANA Hayana agMMHUCTPATMBHOM Npouedypbl ABAAETCA OKOHYaHWe npoBeaeHus
MPOBEpPKM 3anpoca O NPeaoCcTaBAeHNN MyHULMNANbHOM YCAYTK, B TOM YNCIE AOKYMEHTOB, MOJyYeHHbIX
B pPamMKax MeXBeJOMCTBEHHOro B3aMMOAENCTBMA, Ha NpeamMeT Hanuumsa (OTCyTCTBMA) OCHOBaHWA ANA
OTKa3a B NpeaocTaBAeHUN MyHULMNAAbHOM YCAYIN.

Mo pesynbTaTam MNPOBEPKM 3aABAEHUA U NPEACTABIEHHbIX JOKYMEHTOB, COTPYAHUK YNpaBAeHus,
OTBETCTBEHHbIA 3a MOArOTOBKY [JOKYMEHTOB T[OTOBMT MPOEKT peweHus o npeaocTaBAeHUn
MYHULMNANbHOMN yCAyrn (NpUnosKeHne 2 K HacToslemy AGMUHUCTPATUBHOMY pernameHTy), ambo, npu
Ha/MYMM OCHOBAHMI, 06 OTKase B MNPefOCTaBAEHUMU MYHULMMANLHOM ycayru (npunoxeHue 4 K
HacToAlemy AOMUHUCTPATUBHOMY PEFNaMEHTY).

B peweHuMn 06 oTKase B NpenoCTaBAEHUM MYHULMNAALHOW YCAYTU AONXHbI OblTb YKa3aHbl BCe
NPUYUHbBI (OCHOBaHMA), NpUBEALIME K NPUHATUIO COOTBETCTBYHOLLLETO peLleHus.

CoTpyaHWK ynpaB/ieHUs,, OTBETCTBEHHbIM 33 NOATOTOBKY AOKYMEHTOB HaMpaB/sAeT y4YeTHoe Aeso
3afABUTENS C MNPOEKTOM pelleHus Ana NpoBeAeHMA MNPOBEPKU  COTPYAHWUKY  YyMpaB/eHus,
OCYLLECTB/IAIOLLEMY KOHTPO/IbHbIE QYHKLUMU.

PeayanaT BbIMNOJ/IHEHUA AEﬁCTBMH, BxogAwero B COCTaB a,CI,MVIHVICTpaTVIBHOl\/‘I npoueaypbobl:



Hanpae/seHMe y4eTHOro Aesna C NPOEKTOM PEeLIeHUA COTPYAHWKY YNpaBiAeHMs, OCYLLeCTBAAIOWEMY
KOHTPO/IbHble QYHKL MK,

CoTpyaHUK yNpaBAeHUA, OCYLLECTBAAIOLLMIA KOHTPONbHbIE QYHKLMUK:

npoBepsaeT HaAMuMe [OOKYMEHTOB B YY4eTHOM Jefne 3aABUTens, HeobxogumbiX  AOnA
npegocTaBAeHUA MyHULMNANAbHOW YCIYyT, NPaBUAbHOCTb MX 0GOPMIEHUS;

nposepAeT I'IO,CI,I'OTOBI'IEHHbIVI NPOEKT peweHna Ha npegmeTr COOTBETCTBUA Tpe6OBaHVIFIM
3aKOHO4ATE/NIbHbIX U UHbIX NPaBOBbIX aKTOB, PEryMpyrownx npeaocraBieHmne MyHVILI,I/II'IafIbHOf/‘I ycnyrnm,
N HacToALlero A,CI,MVIHI/ICTpaTVIBHOI'O pernameHTa h 3aBepAaeT cBoel noANUCbIO NMPOEKT pPeELUEHNA;

HanpasaseT yyeTHOe [e/0 3asBUTENA C MPOEKTOM peLeHua AaA MOoANUCAHUA HayasbHUKY
ynpaBnaeHus.

Pe3ynbTtaT BbINOAHEHUA ﬂ,EﬁCTBMH, BXogAwero B COCTaB aAMMHMCTpaTMBHOVI npoueaypbobl:
Hanpas/ieHWe y4eTHOro aesa C NPOeKTOM pelleHnA Ha4ya/IbHUKY ynpaB/sieHnA.

HavyanbHWUK ynpaBaeHus:

NnpoBepseT HajuyMe [OOKYMEHTOB B YYeTHOM Jesie  33ABUTeNs, Heobxogumbix  Aas
npegocTaBAeHUA MyHULMNANbHOW YCYTU, NPaBUAbHOCTb X 0GOPMIEHUS;

npoeepAaeTr I'IO,EI,I'OTOBI'IEHHbIl‘/JI NPOEKT peweHna Ha npegmeTr COOTBETCTBUA TDE6OBaHMFIM
3aKOHO4aTe/IbHbIX N MHbIX NPAaBOBbIX aKTOB, Peryinpyrowmnx npeaocrasieHmne MYHMLI,MI'Ia!'IbHOVI ycnyrm v
HacToALwero AGMUHUCTPATUBHOIO pernameHTa;

NOAMWCLIBAET peLleHWe O MpPeaoCTaBAeHUM MyHUUMNanbHoW ycayru, nnbo o6 oTKase B
npegocTaBAEHUM MYHULMNAAbHOW YCAYTM WU BO3BPALLAET NpPeACTaBAeHHble AOKYMEHTblI C MPUHATHIM
pelleHnemM COTPYLHMKY YNPaBAeHNUA, OCYLLECTBAOLLEMY KOHTPO/IbHbIE QYHKLMMU.

COTpYAHUK ynpaBieHUs, OCYLLECTBAAIOWMIA KOHTPOJIbHbIE QYHKLMM, BO3BpalLaeT 3asfB/leHUEe U
OOKYMEHTbI, Heobxogumble s NPefoCcTaBNeHMA MyHUUMNANbHON YyCAyrn, NOANMCAaHHOE pelleHne o
npeaocTaBAEHUN MYyHULUNANAbHOM ycayrn, inbo 06 oTKase B NpeaoCcTaBieHUn MyHULMNANbHOW YCyTy
cneumanncty, OTBETCTBEHHOMY 3a BblAayy (HanpaBieHMe) OOKYMEHTOB, SIBAAIOLLMXCA pPe3ynbTaTom
npeAocTaBAeHUA MYHUUMNANbHON YCAYyrM ANA yBeAOM/IEHMA TPakAaHMHA W Bblgaun (HanpasaeHus)
KOMUU pPeLleHnA O NpeaoCTaBAEHUM MyHUUMMANAbHOM ycayru, nnbo ob oTKase B npenocTaBAeHUU
MYHULUMNANbHOM YCAyru.

Pe3ynbTaT BbINOMIHEHWUA AAMMHUCTPATMBHOM nNpoueaypbl: CHOPMUPOBaAHHbIE AAA  Bblgaun
(HanpaBneHWn) 3aABUTENIO AOKYMEHTbI MO Pe3y/bTaTaM PacCMOTPEHMA 3as8BNEHUA U AOKYMEHTOB.

Cnocobom ¢uKcaumMm pesynbTata BbINOJHEHWUA aAMWHUCTPATUBHOW nNpoueaypbl SABAAETCA
noanucaHHoe Haya/bHUKOM YMNpaB/ieHUs pelleHuMe O npejoctaBieHMM anbo o6 oOTKase B
npeaocTaBAEHMM MYHULMMNANbHOM YCAYTU Ha BymMaXKHOM HocuTene.

MaKcMMasnbHbI CPOK BbINOJIHEHUS agMUHUCTPATUBHOM MpoLeaypbl HE OO/IKeH npesbiwatb 14
(4eTbipHaauaTh) pabouMx AHeM CcO [AHA Hayana PACCMOTPEHMs 3anpoca O NpesoCTaBlEHUM
MYHULIMNANbHOWN YCAYTU.

3.6. Bbigaua (HanpasieHne) AOKYMEHTOB NO pe3y/ibTaTam
NpeAoCTaB/NeHNA MyHULUNANBHON yCayru

3.6.1. Bblgaya [OKYMEHTOB MO pesy/ibTaTam MpeaoCTaBNAeHUA MYHUUMMNANbHOM yCayrn B
MHOTOQYHKUMOHANIbHOM LEeHTpe



OcHoBaHvMem A/19 Hayana npouesypbl BblAAYM [AOKYMEHTOB ABAAETCA MOCTyNjaeHue B
MHOTOQYHKUMOHANbHbIA LEHTP COOTBETCTBYHOLMX AOKYMEHTOB, CPOPMMPOBAHHBLIX MO pesy/bTaTam
paccMOTPEeHMA 3anpoca O NPeAoCTaBAeHNN MyHUUMNANAbHOW YCAYTKU, B TOM YMC/ae NOAAHHOMO B pamMKax
KOMMN/IEKCHOrOo 3anpoca, 414 Bblaauyu 3aaBuTeNto U obpalleHne 3aaBuTensa Ana NoayYeHus OKYMEHTOB.

[na nonyyeHms pesynbTaToB NpenoCcTaBAEHUA MYHULMNANbHON YCAYyrU 3aAaBUTENb NpeabABaAeT
cneaylolme AOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPAOWMNIN INYHOCTb 3aABUTENS;

2) DOKYMEHT, NOATBEPKAAOWMIA NONHOMOYMA NPeacTaBUTeNa Ha NoayYeHne AOKYMEHTOB (ecau
OT MMEHU 3aABUTeNA AeUCTBYeT NpeacTaBuTeNsb);

3) pacnucka B NolyYeHUN LOKYMEHTOB (NPU ee HaNYWW y 3aABUTENSA).
CoTpyAHUK OTBETCTBEHHbI 3@ BblAayy AOKYMEHTOB:
1) ycTaHaBAMBaET IMYHOCTb 3aABUTENSA;

2) npoBepPAET NPaBoMoY4YnA npencraBUTENA AEVICTBOBaTb OT MMEHWN 3aABUTENA NPU NOJIy4EHUU
AOKYMEHTOB,

3) HaxXo4AuUT KONUIO 3aABJIEHNA U AOKYMEHTbI, noanexaulne Bbiaayvye 3aABUTENIO,

4) 3HAaKOMMT 3aBUTENA C NMepeyHeM BblAaBaeMbIX LOKYMEHTOB (OrnallaeT Ha3BaHUA BblaaBaeMblxX
OOKYMEHTOB);

5) BblAaeT AOKYMEHTbI 3aABUTENIO;
6) BHOCUT 3anuchb O Bblgaye AOKYMeHTOB 3anasuTento 8 ALC MdLL;

7) OTKAa3blBa€T B BblAa4e AOKYMEHTOB B C/ly4ae, eC/in 3a Bblﬂ,a‘-ler/'l AOKYMEHTOB 06paTI/II'IOCb nnuo,
He ABaAoWeecA 3aABUTENEM (ero I'Ipeﬂ,CTaBMTEHEM), nmbo 06paTMBLLIeeCFI MU0 OTKa3asocCb
npeaobABUTb JOKYMEHT, yAOCTOBepHIOLLI,Mﬁ €ro JIM4YHOCTb.

Ecnn 3asBuTeNb, He COMMAcMBLWIMCL C NEpPeYHEM BblAaBaeMblX €My [AOKYMEHTOB, OTKasajcA
NPOCTaBUTb CBOK NOAMNWUCb B MONYYEHUN OOKYMEHTOB, AOKYMEHTbl €My He BblgaloTcA U PaboTHMUK,
OCYLLECTBAAOWMIA Bblgauyy AOKYMEHTOB, Ha KOMUM 3aABAEHUSA, XPaHAWENCA B MHOTOYHKLMOHANbHOM
LeHTpe, NPocTaBaseT OTMETKY 06 OTKase B MOAYYEHUU LOKYMEHTOB MyTEM BHeceHusa cnoB "lonyumTb
AOKYMEHTbI OTKasanca'", 3aBepaeT CBOeN NoAnucbio. B aTom cnydyae MHOTOQYHKUMOHANbHbIA LEHTP B
TeYeHWe Creayrwmx TpUALAT AHel obecneynBaeT HanpaB/ieHWe LOKYMEHTOB, KOTopble 3afBuUTENb
OTKa3asca Noy4yuTb, B ynpasaeHue.

PesynbTaToM agMUHUCTPATMBHOMW Mpoueaypbl ABAAETCA BblAadva 3aABUTENIO  [AOKYMEHTOB,
ABNAIOLMNXCA PE3Y/IbTaTOM NPeaoCcTaBNeHUA MYyHULMNAAbHON YCayrn,

Cnocobom ¢puKcaumm pesynbTaTta BbINOJHEHWUA agMUHUCTPATUBHOM NpoLeaypbl ABAAETCA OTMETKA
3aABUTENS O MOJIYYEHUU [AOKYMEHTOB, ABAAIOWMXCA PE3y/NbTaTOM NPefoCTaBAEHUA MYHULMMNANbHOM
YCAYr1 B MHOTOQYHKLMOHANbHOM LLEHTPE B YCTaHOB/IEHHOM MOpAAKe.

MaKcMManbHbIM CPOK BbIMOAHEHUA aAMUHUCTPATUMBHOM Npoueaypbl He A0/KeH npesblwaTth 1
(oamH) pabounii OeHb CO AHA NOCTYNAEHMS B MHOTOQYHKLMOHANbHbIA LEHTP COOTBETCTBYHOLLMX
[OKYMEHTOB.

3.6.2. Bbigaya (HanpaBneHWe) AOKYMEHTOB MO pesy/nbTaTaM MNpPeaocTaBAeHUs MYHULMNANbHOM
YCAyru B ynpasBaeHum



OcHoBaHMemM A4S  Hayafna agMMHUCTPATMBHOM npoueaypbl ABAfeTcs CcPOpMMPOBaHHbIE
AOKYMEHTbI, ABAAIOWMECA Pe3yNbTaTOM NpPeaoCTaBAeHUA MyHULUMNANbHON ycayru u obpalieHue
3aABUTENA ANA NONYYEHUA AOKYMEHTOB.

CoTpyaHUK ynpaBaeHUs, OTBETCTBEHHbIN 33 yBEeAOMIEHWE FpaXAaHMHaA U BblAavy AOKYMEHTOB,
ABNAIOWMXCA Pe3ynbTaTOM MpPeaoCTaBAeHUA MYHWUUMNANbHON YCAYyrWU, yBeAOMAAET rpaKaaHuHa o
NPUHATOM pelleHnn (B Tom yncie no TenedpoHy) He nosaHee 1 (ogHoro) paboyero AHs, cneaytowlero 3a
AHEeM NPUHATUA COOTBETCTBYHOLLENO PeLLeHNA.

Ana nonyyeHnAa pe3ynbraTtoB NpenocraBaeHUA MYHMLLMHaﬂbHOVI YCNyrn 3aAaBUTENb NpPeabABNAET
cnegywouwme JOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPAIOLLNIA NMYHOCTb 3aABUTENSA;

2) AOKYMEHT, NOATBEPKAAIOWMIA NONHOMOYMA NPeaCcTaBUTeNA Ha NOMyYeHNe AOKYMEHTOoB (ecau
OT UMEHW 3aaBUTeNA AeNCTBYEeT NPeACTaBUTEND);

3) pacnucka B NOyYeHUN JOKYMEHTOB (NPW ee HanunUK y 3aABUTENSA).
CoTpyAHWK, OTBETCTBEHHbIN 33 yBEAOM/IEHUE MPaXKAAHMHA U BblAavy AOKYMEHTOB:
1) ycTaHaBAMBAET IMYHOCTb 3aABUTENS;

2) nposepAEeT npaBomMmoyvYnAa npencraBuUTeENA AEﬁCTBOBaTb OT MMEHWN 3aABuTeNA nNpu nosiy4eHnUun
AOKYMEHTOB,

3) 3HaKOMMUT 3aABUTENA C NepeyHeM BblAaBaeMbIX 4OKYMEHTOB (Or/ialaeT Ha3BaHMA BblAaBaeMblxX
OOKYMEHTOB);

5) BblAaeT 4OKYMEHTbI 3aABUTEIO (NPeaCcTaBUTeNtO);
6) perncTpupyeT GaKT Bblgaum OKYMEHTOB 3aABUTENIO (MpeacTaBuUTeNtio);

7) OTKa3blBa€T B BblAa4e AOKYMEHTOB B C/ly4ae, €C/in 3a BbIAaqEVI AOKYMEHTOB 06paTVIﬂOCb nnuo,
He ABaAloWeecA 3aABUTeENEM (ero I'Ipe,CI,CTaBVITEJ'IEM), nméo O6paTVIBLueeCFI NMUO  O0TKa3asnocCb
npeabABUTb JOKYMEHT, yAOCTOBepﬂIOU.LMVI €ro JIM4HOCTb.

Ecnn 3asBuTeNb, He COMMAcMBLWIMCL C NEpPeYHEM BblAABAEMbIX €My [OKYMEHTOB, OTKasajcA
NPOCTaBUTb CBOK MNOAMNWUCb B MONYYEHUN OOKYMEHTOB, AOKYMEHTbl €My He BblgaloTca U PaboTHMK,
OCYLLECTBAAIOWMNIA Bblgadyy LOKYMEHTOB, Ha 3aABAEHMM, XPaHAWMMCA B YnNpaBAeHWM NPOCTaBAAET
OTMETKY 06 OTKase B MOJIlyYeHUW LOKYMEHTOB NyTeM BHECEHUSA C/10B "MoAyYnTb LOKYMEHTbI OTKasanca",
3aBepsieT cBoel NoANUCHIO.

He nosgHee cnegytowero paboyero gHA, co gHA obpalleHus 3asBuTens B ynpasiaeHue, Anbo
NOCTYN/IEHUU HE BblAAHHbIX AOKYMEHTOB M3 MHOTOGYHKLIMOHANIbHOTO LLEHTPA 3asBUTE/TIO HaMnpaBAseTcs
nUcbMeHHoe cooblleHMe O TOM, YTO OH B Ntoboe Bpems (COrnacHO yKasbiBaeMOMY B COObBLLEHUM
roaduKky npvema - BblAauyu LOKYMEHTOB) BMNpaBe 06paTUTbCA 3a NOJYYEHUEM [OKYMEHTOB WM
CoObWNTL CBOW MOYTOBbLIM agpec, MO KOTOPOMY €My 3TM [AOKYMEHTbl MOryT ObiTb HanpaB/ieHbl
nocpeAcTBOM NOYTOBOrO OTNPaBAEHMS.

B cnyyae nogaum LOKYMEHTOB B 3/IEKTPOHHOM BUAE, MPUY NOAYYEHUM pe3yabTaTa NpesocTaBieHmns
MYHWLMNANbHOW yCnyrn, 3assutenb 06A3aH NpefocTaBUTb B YNPaB/ieHWE OPUTMHA/NbI AOKYMEHTOB, C
LUeNnbtdo WX CBEPKM C AaHHbIMM [OOKYMEHTOB W 3asB/IEHUS MNOAAHHbIMM B 3N1EKTPOHHOM BUAE
nocpencTBOM MCMO/b30BaHUA MHPOPMALLMOHHO-TENTIEKOMMYHMKALMOHHbIX ceTeil 0b6Lero noib3oBaHMs,
BK/tOYas EAMHbIN nopTan rocyAapcTBEHHbIX YCAYT (A0NYCKAETCA C MOMEHTa CO34aHMA COOTBETCTBYHOLLEN
NHPOPMALMOHHO-KOMMYHUKALMOHHOM CTPYKTYpPbl Ha EAMHOM nopTane rocyapcTBEHHbIX YCayr).



MpY YCTAHOBNEHMM PACXOXKAOEHUIM [OKYMEHTOB, HaMpaB/ieHHbIX B 3/IEKTPOHHOM ¢opme, C
OpUrMHanamu, pesyabTaT NPeaoCcTaBAeHUA YCAYTM 3aABUTEIO He BblAAeTCs, O YEM COCTaBAAETCA aKT.

PesynbTaToM agMWUHUCTPATMBHOW Mpoueaypbl ABAAETCA BblAada 3aABUTENIO  [AOKYMEHTOB,
ABNAIOLWMXCA Pe3yNbTaTOM NPeaocTaBAeHUA MYyHULMNAAbHOW YCAyrn.

Cnocobom ¢puKcaumm pesynbTaTa BbINOAHEHMA aAMUHUCTPATUBHOMN NpoLLeaypbl ABASETCA OTMETKA
3aABUTENS O MOJIYYEHUU LOKYMEHTOB, ABAAIOWMXCA PE3y/bTaTOM MNpefoCTaB/AeHUs MyHULMUMANbHOM
YCAYI¥ B YCTaHOB/IEHHOM MOPAAKE.

MaKcManbHbIi CPOK BbINMONHEHUSA agMUHUCTPATUBHOM Npoueaypbl He A0/KeH npesbiwatb 1
(ogmnH) pabounit geHb, cnegyoWwmin 3a AHEM NPUHATMA PELleHns O NpPeaoCcTaBAeHUN MYHULMMAAbHOM
ycnyru, nbo 06 oTKase B NpeAocTaBAeHUN MyHULMUNANAbHOMK YCAYTU.

3.6.3. HanpaBneHne AOKYMEHTOB MO pe3y/nbTaTaM PacCMOTPEHMA 3anpoca O NpenoCcTaBAEHMU
MYHMULMNANbHOM YCAYrM NOYTOBLIM OTMNPaBAEHNEM

OcHoBaHMeM Aaa Hayana npoueaypbl ABAAeTcA cGOPMUPOBAHHbIE AOKYMEHTbI, ABAAOLWLIMECA
pe3ynbTaToM NpeaocTaBAeHUA MyHULMNAAbHOW YCayrn.

COTpy4HUK ynpaB/eHWs, OTBETCTBEHHbIN 3a Bblgayy (HanpaB/ieHWe) LOKYMEHTOB, NoAJjeallmx
Hanpas/ieHUto 3asaBuTento, GOPMUPYET MOYTOBOE OTNPAB/EHNE UM COAeT ero B OPraHu3auuio
depepanbHoit noutoBol cBasu. CooTBeTCTBYHOWAA MHOOPMALMA PEruCTPUPYETCS B YCTAHOB/JIEHHOM
nopszKe.

Pe3yl’IbTaTON\ aAN\I/IHVICTpaTI/IBHOl‘/JI npoueaypbl ABNAETCA OTNPaB/ieHHbIE NOCPeaACTBOM MOYTOBOTO
oTnpaBieHNA AOKYMEHTbI, ABNAKOWMECA pe3y1bTaTOM NpeaoCcTaBieHNnA MyHMLI,MI'Ial'IbHOﬁ ycnyru.

Cnocobom ¢uKcaumm pesynbTata agMUMHUCTPATMBHOM Mpoueaypbl ABAAETCA perucrpaumn
MCXOAALLErO HOMEPa KOpPeCnoHAEHUMN B YCTaHOBAEHHOM MOpAAKe.

MaKcMManbHbI  CPOK BbINO/MIHEHWMA AOEWCTBUIA, BXOAAWMX B COCTaB  aAMWMHUCTPATUBHOW
npoueaypbl He A0/IKEH npeBbiwaTtb 1 (0AnH) pabounii aeHb, cleayowmii 33 AHEM MPUHATUA PeLueHus
0 MpefoCTaBAEHUN MyHMUMNaNbHOW ycnyrin, nmbo o6 oTKase B MpeaoCTaBAeHUW MYHULMMNANbHOWM
yCAyru.

3.6.4. HanpasneHne AOKYMEHTOB MO pe3ynbTaTaM PACCMOTPEHMA 3anpoca O NpeaocTaBAEHUMU
MYHWUUMNANbHOM YCYTU B 9NEKTPOHHON Ppopme

OcHoBaHMeM Aaa Hadyana npoueaypbl ABAfeTca cGOPMUPOBAHHbIE AOKYMEHTbI, ABAAOLLIMECA
pe3ynbTaToM NpeaocTaBAeHUA MyHULMNAAbHOW YCayru.

PesynbTaTom aAMWMHUCTPATMBHOW MNpoueaypbl ABAAETCA Bblgaya (HanpaBiaeHMe) 3asaBUTENto
[OKYMEHTOB, ABNAIOLLMXCA PE3YNbTaTOM NPeAoCTaBAeHNA MyHULMNANAbHON YCAYTN.

PesynbTaTom BblAa4yun (Hanpas/ieHWa) 3aABMTENO pe3y/ibTaTa NpPeaocTaBAeHMA MYHMLUMNAaAbHOW
YCAYrM MO 3/1EKTPOHHOW MoyTe ABAAETCA HanpaB/ieHMe PelleHUsA O MPeaoCcTaBeHNnn MyHUUMNaAbHOM
ycayrn anbo o6 oTkase B NpeAocTaBAeHUU MYHUUMNANbHOW YCAYrM MO aapecy 3/eKTPOHHOM MoYTsl, C
KOTOPOM MOCTYNWU/IO 3asB/IeHUE Ha OKa3aHWe YCayru, B OTCKaHMPOBaHHOM BuAe.

Cnocobom d)MKcaLI,MM pe3ynbTaTta BbIMO/THEHWNA AeVICTBMﬂ, BxoaAauwero B COCTaB
a,ﬂ,MMHMCTpaTMBHOVI npouenypbl ABNAETCA NOCTynaneHMe yseaomM/ieHMA O NpPoYTeEHUU OT NoYTOBOM
CUCTEMDI 3aABUTENIA, KOTOPOE pacneyvyaTbliBae€TCA U MPUKNa4bIiBae€TCA B YH4ETHOE AENO.

3anBUTENb MMEET NPaBo 06PATUTLCA B yrNpaBAeHWe 33 NOJYYEHUEM pe3y/ibTaTa NPeAOoCTaBAEHUS
MYHUUUNANBbHOM YCAYTU B OpUTUHANE.



CpoOK BbINOAIHEHWUA AENCTBUA, BXOAALLErO B COCTaB aAMUHUCTPATUBHOW NpoLeaypbl COCTaBAAET He
6onee 1 (ogHoro) paboyero AHA, cnegylolero 3a AHemM MNPUHATUMA pelleHua O NpPesoCTaBAEHUM
MYHUUMNANIbHOM YCAyrn, N(nb60o 06 0TKase B NpeaoCcTaBAEHUM MYHULMMNANBHOM YCAYTH.

PesynbTaTom BblAa4yun (Hanpas/ieHWA) 3aaBMTENO pesy/ibTaTa NpPeaocTaBAeHUA MyHULMNAAbHOM
ycayru yepes EQuHbIN NopTan rocyAapCTBEHHbIX YCAYT ABAAETCA HanpasjeHMe YyBeAOMIEHNA B NNYHbIN
KabuHeT 3asBuUTeNs Ha EQMHOM nopTane rocyaapCTBEHHbIX YCAYr COAEp’Kallero pesynbTaT OKasaHusa
ycayru.

Cnocobom  ¢uKcaumMm  pesynbTata  OeWCTBUA, BXOOALWErO B COCTaB  BbIMOJHEHUA
aAMUHUCTPATMBHOM NpoLeaypbl ABNSETCA MNOAB/AEHWE OTMETKM O AaTe MNoCTynaeHus pesyabTaTta B
JIMYHBIV KabUHeT 3asaBuTeNs Ha EQMHOM mopTane rocyfapCTBEHHbIX YCAYT, @ TaKXKe U3MEHEeHWs cTaTyca
3aAB/IeHMA B INYHOM KabuHeTe ¢ "Haxogutca B o6paboTke" Ha "loToBO".

B nMyHOM KabuHeTe Ha EoMHoOm nopTane rocyaapCrBeHHbIX yCAyr 3aABUTENIIO NpenoCTaBIAETCA
BO3MOXHOCTb pacneyvyaTtaTb pe3yabTaT YCAYyrn Ha 6yMa)KHOM HOcUuTene.

HanpaBneHne [OOKYMEHTOB MO pe3yabTaTaM PacCMOTPEHMA 3anpoca O MNpeaoCTaB/ieHUn
MYHMLMNANLHOW ycnyr nocpeActBom EAMHOro noprtana rocyAapCTBEHHbIX YCAYr, AOMYCKaeTca C
MOMEHTa CO343aHUA COOTBETCTBYOWEN MHGOPMALMOHHO-KOMMYHUKALUMOHHOM CTPYKTYpPbl Ha EAMHOM
nopTase rocyapCTBEHHbIX YCAYT.

CpOK BbINONHEHUS agMMHUCTPATMBHOM Mpoueaypbl cocTaBnseT He bonee 1 (ogHoro) pabouyero
[OHA, Cefylolero 3a AHeM MPUHATUS PeLUeHUa O NPefoCTaBAeHUN MyHUUMNAAbHOM ycayru, nbo ob
OTKa3e B NPeAoCTaBAeHUM MyHULMNANbHON YCAYTH.

3.7. MopAaaoK ucnpasneHnAa JONyLEHHbIX ONeYaToK U oWwnboK
B BblAAHHbIX B pe3y/ibTaTe NpeAoCTaBAeHUA MyHULUNANIbHOMU
YCAyru A0KyMeHTax

B cnyyae ponyuieHna onedyaTok MAM owubOK B MNOJYYEeHUW pesynbTaTa MNpeaocTaBNeHusn
MYHMLMNANbHOW yCAyrn 3asBUTENb 06paLlLaeTca B OpraH, BblAaBWNN pe3ynbTaT MyHUUMNAAbHOM yCayrm
ANA UCpaBieHnn.

B cnyyae BbifiBAEHMA AOMNYLWEHHbIX OMevyaTtok U (Mau) ownbOK B BbiAAHHbIX B pesy/ibTaTte
npeaocTaBAeHUA  MYHMUMMNANbHOW  YCAYrM  AOKYMEHTaX, CrneuuanncT, OTBETCTBEHHbI  3a
npeaocTaBaeHMe MYHULMNAAbHON YCAYrM, BHOCUT B paHee BblAaHHble AOKYMEHTbl MCMpaBieHus,
npeaocTaBAseT UCMpaBfieHHble AOKYMEHTbl Ha MOAMWUCbL PYKOBOAWUTENIO ynpasieHus. Pykosogutesnb
ynpasieHna He nosaHee paboyero AHA C/eAylolWero 3a AHemM MNOCTYMNAeHMSs emMy [AOKYMEHTOB
NoAMNMCbIBaET UCNPaB/IEHHbIE JOKYMEHTbI.

B cnyyae oTvcyTcTBMS oneyatok M (M) ownbOK B AOKYMEHTax, BblAaHHbIX B pesysbTaTe
NpeaocTaBAEHUA  MYHUUMNAZIbHOM  yCAYrM, CNeuumanncT, OTBETCTBEHHbIM 3a npefocTaBaeHUe
MYHUUMNANbHOW ycayri, B MPOU3BOJIbLHOW MUCbMEHHON ¢dOpMe TOTOBUT COOTBETCTBYlOLLEE
yBe4oMNeHne, NpeacTaBaseT yBegoM/IEHUE Ha NOAMUCb PYKOBOAMTENO yrnpaB/ieHua. PykoBoguTenb
ynpaBneHua He nosgHee paboyero AHA cneayloWero 3a AHEemM MOCTYN/eHUs emy YBeAOMEeHUA
noAnucbiBaeT yBeAoOMAEHHE.

MaKcMMabHbIN CPOK BbIMOJIHEHMA AENCTBUIM - B TedeHMe 3 pabounx gHen c MoMeHTa obpalleHus
3asBuUTeNs.

4, ¢Oprl KOHTPO/11 3a UCNOJIHEHUEM
AAMUHUCTPATUBHOIO pernameHTa

4.1. NopAAOK OCYLLECTB/IEHUA TEKYLLEro KOHTPOAA 3a cobalogeHnem



M UCNONHEHUEM OTBETCTBEHHbIMMU A0/XKHOCTHLIMU IMLAMU NONOXKEHUN
AAMMWHUCTPATUBHOrO PErIaMeHTa U UHbIX HOPMATUBHbIX NPaBOBbIX
aKTOB, YCTaHaB/AMBalOWMX Tpe6oBaHMA K NpefoCcTaB/eHUIo
MYHULMNANbHOM YCNYrY, a TaKXKe NPUHATMEM UMM peLLeHMit

TeKywWwunin KOHTPOAb 3a COBAOAEHMEM W WUCNONHEHUEM [O/MKHOCTHBIMW NMUAMW YNpPaBAeHUA
yyeTa MONOMKEHUA AAMWHUCTPATMBHOrO pPernameHTa WM WMHbIX HOPMATMBHbLIX MPABOBbLIX aKTOB,
yCTaHaBAMBAIOLWMX TPEBOBAHMA K NPeAOCTaBAEHNI0 MYHULMMNAAbHOW YCAYTU, a TaKKe NPUHATUEM UMM
peleHuit (4anee - TEKYLMIA KOHTPO/Ib AEATENbHOCTUN) OCYLLECTBAAET HaYya/IbHMK YNpaBaeHns.

TeKyWwWnin KOHTPO/Ib OCYLLECTBAAETCA NyTemM NPOBEAEHUA NPOBEPOK COBAOAEHMA U UCNONHEHUA
OOJIKHOCTHBIMM  IMLAMW U COTPYAHWKAMM TMOJIONKEHUN AZMWHUCTPATUBHOIO perfiameHTa M MHbIX
HOPMaTMBHbIX MPABOBbIX AaKTOB, YCTAaHAB/AMBAIOLLMX TPebOOBaHUA K NPeLOCTABAEHUI0 MyHMLMNAAbHOM
ycnyru.

4.2. NMopAaaoK U NepunoanYHOCTb OCYLLLEeCTB/IEHMA NNAHOBbIX
M BHEMN/IaHOBbIX NPOBEPOK NOJ/IHOTbI U KayecTBa npeaocTaBieHus
MYHULUMNANIbHOI YCAYrn, B TOM Yncae NopaaoKk u Gopmbl KOHTpona
3a NOJIHOTOM U Ka4yecTBOM NpeaocTaBAeHMA MyHULUNANIbHOW yCayru

KOHTpOAb 33 NONHOTON M KayecTBOM MPeAoCTaBAEHNA MYHUUMNANbHOM YCAYyrn BKAOYaeT B cebA
npoBeAeHWe NPOBEPOK, BbIABAEHWE U YCTPAHEHME HAPYLIEHWI NPaB 3aABUTENEN, NPUHATUE PELUEHWNI K
NOArOTOBKY OTBETOB HAa WX obpalleHus, codepskawme Kanobbl Ha pgelcteua (besgeicteue)
COTPYAHWKOB.

MpoBepKM MONHOTbI M KavecTBa NpenocTaB/ieHnA MyHMLI,VII'IaJ'IbHOI‘;I YCAyrn oCyuwecTB/IAOTCA Ha
OCHOBAHMK NOKa/IbHbIX aKTOB ynpaB/1eHUA.

MpoBepkn MoryT 6biTb MAAHOBbIMM W BHENAAaHOBbIMU. MOPAAOK U NEepUOAUYHOCTb MNIAHOBBIX
NPOBEPOK YCTaHaB/NMBAIOTCA PyKOBOAUTENEeM yrnpasaeHusa. [pu npoBepKe paccmaTpuBaloTca Bce
BOMPOCHI, CBA3AHHblE C MPefoCTaBAEHMEM MYHULMMANAbHOW YCAyrn (KOMMJIEKCHbIe NPOBEPKU) MK
oTAeNbHble BOMPOCH! (TeMaTUYeCcKMe NPOBEPKM).

BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C MPOBEPKOW YCTPAHEHWA paHee BbIABJAEHHbIX
HapyLeHWI, a TaKKe B C/lydae NosyyeHus Kanob Ha aelncteua (besgencrene) coTpygHMKoB. MpoBepKm
TaKXKe NPoBOAATCA NO KOHKPETHOMY 06paLLeHMIO 3anaBUTEN .

4.3. OTBeTCTBEHHOCTb A0/KHOCTHbIX /UL, 32 peLleHUn U AencTBusa
(6e3peiictBUe), npMHUMaemble (OcyliecTBAAEMbIE) UMM B XO4e
npeAoCTaBJeHUA MyHULMNANIbHOK ycayru

Mo pesynbTaTam NPOBEPOK B CAy4vae BbIABNIEHUA HAPYLUEHWUI NOOXKEHUA AQMUHUCTPATUBHOTO
pernameHTa M UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, YCTaHaB/MBAIOLINX TPebOoBaHNA K NpeaoCTaBieHUIo
MYHULUMNANbHOW YCAYrM, BUMHOBHbIE COTPYAHUKM U AO/MKHOCTHbIE NMLA HecyT OTBETCTBEHHOCTb B
COOTBETCTBMM C 3aKOHOAaTeNbcTBOM Poccuiickoit Peaepaunn.

CoTpyAHWKKM, OTBETCTBEHHblE 3a MpPUEem 3anpoca O NPeAoCTaBAEHUM MYHWULMMNANbHON YyCayru,
HecyT nepcoHasbHYl0 OTBETCTBEHHOCTb 3a CO6/l0AEHME CPOKOB WM MOpAAKa MpuUema W perucrpauum
[OKYMEHTOB.

COpr,CI,HI/IKI/I, OTBETCTBEHHbIE 3@ NOAINOTOBKRY JOKYMEHTOB, HECYT NepPCOHA/IbHYO OTBETCTBEHHOCTb
3a COﬁI’II’OAEHMe CPOKOB 1 nopAaKa Od)OpMﬂEHVIFl AOKYMEHTOB.

COTpygHUWKKM, OTBETCTBEHHbIE 33 Bblgayy (HanpaBAeHME) LOKYMEHTOB, HECYT MepCcOoHa/bHYO
OTBETCTBEHHOCTb 3a cob/1l0AeHNe NopAAKa Bblgauu (HanpaBaeHna) AOKYMEHTOB.



JoMKHOCTHOE  /IMUo, noAgnucaBllee  AOKYMEHT, COOPMMPOBaHHbIM MO pe3ynbTaTam
npeaocTaBAeHMA MyHUUMNANAbHOW YCAYr1, HECeT MepCcOoHaNbHYH OTBETCTBEHHOCTb 3a NPaBOMEPHOCTb
MPUHATOrO peleHUs W  BblAadyu (HanpaBAeHMs) TaKoro [AOKYMeHTa Auuy, npeacTaBuBlIemMy
(HanpaBuBLIEMY) 3a8BNEHUE.

MNepcoHanbHaa OTBETCTBEHHOCTb COTPYAHMKOB W [AO/IKHOCTHbIX JINL, 3aKpennsetcs B UX
OO/IKHOCTHbBIX WMHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMAMKM 3aKoHodaTenbctBa Poccuiickoi
depgepaunu.

4.4. NMopaaok u ¢opmbl KOHTPO/IA 3a NpefoCcTaBIeHuemM
MYHMLMNA/IbHOM YC/IYIU CO CTOPOHbI FPaKAaH,
ux o6beguHeHn n opraHnsaymn

B Lenax ocylecTBNeHNA ONepaTUBHOIO KOHTPOJIA 3a BeAEeHWEM Npuema 3asaBuTesIell noMeLLeHun
npMema M BblgauyM [AOKYMEHTOB MO Mepe TeXHUYECKON BO3MOMKHOCTM OCHALATCA CUCTEMAMM
BUAEOHabNloAeHMA,  aygMos3anucM M COOTBETCTBYIOWMM  MPOrpPamMHbiM  obecneveHuem,
MO3BOJIAIOWMMU B PEXUME MPAMON TPAHCAALMMU OCYLLECTBAATb Hab/loaeHMe 33 BegeHMeM Nprema Ha
oduuManbHOM caitTe.

KoHTponb 3a wcnonHeHWem AOMUMHUCTPATMBHOIO perfameHTa CO CTOPOHbI FpaxgaH, WX
06beaANHEHUI N OpraH13aLni ABAAETCA CAMOCTOATENbHON GOPMOIA KOHTPOAA U OCYLLECTBAAETCA NyTeM
HanpaeneHus obpalleHWid B ynpaBieHMe, a TaKkKe NyTem 06)KanoBaHuA OelcTBuii (besaeicTsms) m
peleHnid, OoCyLecTBAAEMbIX (MPUHATbLIX) B XOA4e WCMNOAHEeHUA AAMMHUCTPATMBHOIO PernameHTa, B
BblLIECTOALLME OPraHbl.

lpaxkaaHe, Ux 06begUHEHNA U OpPraHU3aLMM BNpaBe HanpaBAATb 3aMeYaHMA U NPeasIoKeHUs no
YAYYLIEHMIO KayecTBa M AOCTYNHOCTM NPeaoCcTaBAeHMA MYHULUNANBbHON YCayTu.

5. Docypne6bHbiii (BHecyaebHblit) nopanoK 06KanoBaHUA peLueHui
u geicteui (6espeiictena) opraHa, NPeaoOCTaBAAIOLLErO
MYHULMNANbHYIO YCAYTY, @ TaK¥Ke UX A0/I3KHOCTHbIX N,

5.1. UHdopmauma ana 3aaBUTeNA O ero npase NoAaThb Kanoby
Ha pewweHue u (unu) peiicteme (besaeiictene) opraHa,
NpPeAoCTaBAAIOLLEr0 MyHULMNA/IbHYIO YCAYTY, AOMKHOCTHOrO MMLa
opraHa, NPeAoCTaBAAIOLEro MyHULMNANbHYIO YCAYry, inbo
MYHULMNANbHOTIO CAyXKalero, MHOrodpyHKLUMOHANbHOTO LEHTPa,
paboTHMKA MHOropYHKLMOHANbHOIO LLEeHTpa

Mpy npeaocTaBAeHUU MYHULMNANbHOW YCAYrM 3aABUTEb MMeeT MNpaBo NoAaTtbh Kanoby Ha
peweHne un (Mnu) pencrene (6es3geicTeue) opraHa, NPefoOCTaBAAOWEr0 MYyHUUMNANBbHYIO YCAyrY,
OO/IKHOCTHOTO NMLA OpraHa, NPefoCTaBAAIOWEro MyHUUMNAAbHYIO YCAYry, AM60 MYHUUUNANbHOIO
CNyKallero, MHOropyHKLNOHaNbHOTO LieHTpa, paboTHMKa MHOTOGYHKLMOHAAbHOrO LEeHTpa.

5.2. Npepgmer kanobbi

MpegmeTom Kanobbl ABAAETCA HapylleHWe MpaB W  3aKOHHbIX WHTEPECOB 3anABuTeNs,
NPOTMBOMNpPaBHblE pelleHus, AeicTBuA (6e3aeicTBME) AO0/KHOCTHBIX ANL, HapyleHUe MON0MKEeHWIA
AOMUHUCTPATUBHOIO perfameHTa.

3aaBuTENb MOXKET O6paTMTbCH C )1-(3!1060171, B TOM 4YMcCne B cieAyrouwmnx cnydaax:

1) HapylweHVe CpOKa perucTpauuu 3anpoca 3asBuTens O NPeAoCTaBAeHUM MYyHULMNAAbHOW
YCAYrv, KOMMNJIEKCHOTO 3anpoca;



2) HapyLleHWe CpoKa NPeaoCTaBAEHUA MyHUUMNANbHOM yCayru. B ykazaHHOM cayyae gocyaebHoe
(BHecynebHoe) obrKanoBaHue 3anBuUTeNEM peLueHni 7 AencTenii (6espelicTBuA)
MHOTOQYHKLMOHANBHOMO LEeHTpa, PaboTHUKA MHOFOQYHKLMOHANbHOTO LIEHTPa BO3MOMHO B Cay4ae,
€C/IN Ha MHOTOQYHKLMOHANbHbLIA LEHTpP, pelleHma U aelictema (besaenictBue) KOTOPoro obxKanyoTcs,
BO3/10XKeHa GYHKUMA MO NpefoCTaBAEHUIO MYHWUMNANABHOM YCAYyrM B MOSHOM 06beme B MOpPAZAKeE,
onpeaeneHHom YacTbto 1.3 ctatbm 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "06 opraHumsaumm
npeaocTaBAeHUA roOCYAaPCTBEHHbBIX U MyHULMMAAAbHBIX ycayr";

3) TpeboBaHWe y 3aaBUTENA AOKYMEHTOB WUAM UHOOPMAUUM NMBO OCYLLECTBAEHUS AEeWCTBUNA,
npeAcTaBNEHNE UM OCYLLLECTBIEHWE KOTOPbIX HE MPeayCcMOTPEHO HOPMATMBHBIMU NPABOBLIMU AaKTAMM
Poccuiickot  ®Pepepaumu,  HOPMATMBHBIMW  MPABOBbIMW  aKTamu  KemepoBckoit — obnactu,
MYHUUMNANbHbIMU NPaBOBbIMW aKTaMM 15 NPeLOCTaBAEHUA MYHULMNANBHOW YCAYTH;

4) oTKas B npuveme [AOKYMEHTOB, NPeAOCTaB/ieHMEe KOTOPbIX NPesyCMOTPEHO HOPMATUBHbLIMM
NpaBoBbIMK aKTamu Poccuitickoli depepauyy, HOPMATUMBHLIMM MPABOBbIMU  aKTaMM CyObEKTOB
Poccuiickolt  depepauuu,  MyHULMNAAbHLIMW  MPABOBLIMM  aKTaMW  A/a  NpPeoCTaB/eHus
MYHULMNANbHOW YCAYTK, Y 3aABUTENSA;

5) oTKa3 B NpeAoCcTaBNEHUN MYHULIMMANAbHOM YC/YTM, eCAN OCHOBaHMA 0TKa3a He NpeayCMOTPEHbI
denepanbHbIMM 3aKOHAMM U MPUHATLIMU B COOTBETCTBMU C HUMMU MHBIMW HOPMATUBHbIMM NPaBOBbIMM
akTamu Poccuiickolt ®eaepaumm, 3aKOHAMMU U MHBIMM HOPMATMBHbLIMUW NPABOBbIMW aKTaMM CyObEKTOB
Poccuiickoli degepaunn, MyHUUMMNANAbHBIMU MPaBOBbIMW aKTamu. B ykasaHHom ciyyae pocypebHoe
(BHecypebHoe) obrKanoBaHue 3anBuUTENEM pelueHuni 7 nencTenii (6espelicTBuA)
MHOTOdYHKLNOHANbHOTO LLeHTPa, PaboTHMKA MHOrodyYHKUMOHANbHOIO LIEHTPA BO3MOXKHO B C/ydae,
€C/IN Ha MHOTOQYHKLMOHANbHbLINA LEHTpP, pewweHua u gelnctema (besaenicteue) KOToporo ob6xkanyoTcs,
BO3/10’KeHa ¢YHKLMA NO NPefoCTaBAEHUIO MYHWLMNANbHOW YCAyrn B NOAHOM obbeme B NOPAAKeE,
onpeaeneHHom YacTbto 1.3 ctaTbm 16 ®eaepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "06 opraHusaumm
npesoCTaBAEHNA FOCYAAPCTBEHHbIX M MYHUUMNANAbHBIX ycayr";

6) 3aTpeboBaHWe C 3asBUTENA NpPW NPEAOCTaBAEHUM MYHULMNANbHOW YCAYTM NAaThl, He
npeaycMoTPeHHON HOPMATMBHLIMM MPaBOBbIMKM akTamu Poccuiickori Peaepaumn, HOPMATUBHbIMM
npaBoBbIMKM akTaMmu cybbekToB Poccuiickoit Peaepaumn, MyHULMNAAbHLIMU NPABOBbIMM aKTamu;

7) OTKa3 opraHa npeaoCTaBAAOWEro MYHULUMNANbHYIO YCAYry, AO/MKHOCTHOrO AMLA OpraHa,
NPeaoCcTaBAAOWEro  MYHULMMNAAbHYIO  YCAYry, MHOroQyHKUMOHaNbHOTO  LeHTpa, paboTHMKa
MHOTOdYHKLMOHANBHOIO LEeHTPa B UCMPaBAEHUM AOMNYLLEHHbIX UMW OMeYaToK U ONBOK B BblAaHHbIX B
pe3ynbTaTe NPeAoCTaBAeHUA MYHMUMNANAbHOW YCAYrM AOKYMEHTax AMbo HapylleHue yCTaHOBAEHHOro
CpOKa TaKkux wucnpasneHuid. B yKasaHHOmM ciaydae pgocyaebHoe (BHecyaebHoe) ob6xKanosaHue
3anABMTeNEeM pelleHnit W aeicteuii  (6e3pgencTBmA) MHOTOQYHKLMOHANBHOMO UEeHTpa, paboTHUKa
MHOTOdYHKLMOHANbHOTO LEHTPa BO3MOMHO B C/AyYyae, €CNM Ha MHOrOQpYHKLUMOHANbHBLIA LEHTP,
pelweHus n gencteus (6esaencTane) KOToporo 063KanykTcs, BO3N0KeHa GpyHKUMA NO NpeaocTaBieHuto
MYHUUMNANbHOW yCcAyrM B MONHOM obbeme B rnopsagKke, onpeaeneHHom 4actbio 1.3 ctatbn 16
depepanbHoOro sakoHa ot 27.07.2010 N 210-d3 "0O6 opraHusaLmm NpeaocTaBAeHNs rocyLapCcTBEHHbIX U
MYHUUMNaNbHbIX yenyr";

8) HapyweHWe cpoKa MAM NOpsALKA BblLAYM OOKYMEHTOB MO pe3ynbTaTam NpesocTaB/ieHus
MYHULMNANLHON yCAyru;

9) npuocTaHOB/AEHME  NPeAoCTaBNeHUA  MYHUUMNANbHOW  YCAYrW, €CAM  OCHOBaHMA
NPUOCTaHOBNEHNA He NpeaycMoTpeHbl peaepanbHbIMU 3aKOHaMU U MPUHATLIMM B COOTBETCTBUM C HUMM
WMHbIMWU HOPMaTMBHbIMM MPaBOBbIMM aKTamMn Poccuiickoin ®depepaumn, 3aKOHAMU U UHbIMU
HOPMaTUBHbIMW MNPaBOBbIMW aKTamMu CcybbekToB Poccuitickoit Pepepaunn, MyHUUUNANAbHBIMU
NpaBoOBbIMK aKTamKn. B yKasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) ob6anoBaHWe 3asasuTenem
peLieHnin n nencTemm (6e3pelicTBuMA) MHOTOQYHKLMOHANbHOTO LeHTpa, paboTHMKa
MHOTOdYHKLUMOHANbHOTO LEHTPa BO3MOMHO B C/yYyae, €CAM Ha MHOTOQYHKLUMOHANbHBLIA LEHTP,
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pelleHus n aeicteus (besaeicTene) KoToporo ob6xkanytoTca, BO3/0XKeHa GyHKUMUA MO NpeaoCcTaBAeHNIo
COOTBETCTBYIOLLMX MYHUUMMANbHbIX YCAYr B NOJAHOM obbeme B nopagKe, onpeaeneHHom YacTtbio 1.3
cTaTtbm 16 ®PepepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauum npeaocTaBiAeHUs
rocy4apCTBEHHbIX U MYHULMMAAbHbIX ycayr";

10) TpeboBaHWe y 3aaBUTENA MPU NPEAOCTABAEHUU MYHULMNANbHOM YCAYrM AOKYMEHTOB WM
nHbopmauum, oTcyTcTBMe U (MAKN) HeAOCTOBEPHOCTb KOTOPbIX HE YKa3biBaiUCb NPW NepBOHaYyabHOM
OTKase B NMpUeme [0KYMEHTOB, HEOHXOAMMbIX ANA NpeaoCcTaBAeHUA MYHULUUNANbHOW ycayrn, nnbo B
NpeaocTaBAeHUM MYHULMNANbHON YCAYrK, 33 UCKOYEHNEM C/yYaeB, NPesyCMOTPEHHbIX NOAMYHKTOM
2.6.3.4 HacToAWwero AOMMUHUCTPATMBHOIO pernameHTa. B ykasaHHoM cnydae gocyaebHoe (BHecyaebHoe)
06)KanoBaHWe 3aABUTENIEM peLlleHUA U aelcTBuin (6e3geincTsma) MHOTOPYHKLMOHANBHOMO LEHTPa,
paboTHMKA MHOTOQYHKLUMOHANbHOIO LIEHTPA BO3MOMHO B C/lydae, €CAM Ha MHOToQyHKLUMOHA/bHbIN
LEHTP, peleHua W JeictBua (6e3neiicTBue) KOTOPOro 06XKanyloTcs, BO3/0MeHa ¢yHKUMA Mo
NpeaocTaBAEHUI0 MYHULUMNAABHOM YCAyrKn B NOAHOM obbeme B nopsake, onpegeneHHOM yacTbio 1.3
cTatb 16 ®PepepanbHOro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3auumn npesoctaBieHUs
rocyfapCcTBEHHbIX U MyHUUMNAABHbIX ycayr".

5.3. OpraHbl mecTHOro camoynpas/ieHUa, MyHULUNaabHble
yupexaeHua u opraHusauum, 40KHOCTHbIE IMLA, KOTOPbIM
MmoKeT 6bITb HanpaBs/ieHa }Kanoba

*anoba nogaetca B opraH, NpesoCcTaBAAOWMIA MYHULMMNANBbHYIO YCAYTY, MHOTO(YHKLMOHANbHbIN
LUEHTP AMOO B COOTBETCTBYIOWMIM OpraH MECTHOro CamMOyMNpaB/eHWUs, ABAAIOLWMNCA ydypeauTenem
MHOTrodYHKLUMOHANbHOIO LEeHTpa (fanee - yuypeamtenb MHOroQyHKLMOHANbHOMO LeHTpa). anobbl Ha
peweHns n aekcTeus (6e3neicTBUE) PYKOBOAMUTENA OpraHa, NPeaoCTaBAAOWEr0o MyHUUMNANbHYIO
yCcnyry, noAaroTcA B BbIWECTOAWMA opraH (Npu ero Haauvumm) nmbo B C/ayvyae ero OTCYTCTBUA
paccMaTPUBAIOTCA HEMNOCPEACTBEHHO PYKOBOAWUTENEM OpraHa, NpPefoCTaBAAOLLEr0O MYHUUMUNANbHYIO
ycnyry. *anobbl Ha pelleHns u geicteua (6esgeiicTeme) paboTHMKA MHOTOGYHKUMOHANBHOTO LEHTpa
nogalTca PYKOBOAMTENO 3TOTO MHOTOQYHKLMOHANBHOrO LeHTpa. *Kanobbl Ha pelleHna u OencTBus
(be3pelictBMe) MHOrOpYHKLMOHANBHOIO LEHTpa MoAaloTCA ydypeauTentd MHOrodyHKLMOHaNbLHOMO
LEHTPa MW JOMKHOCTHOMY NNLY, YNONHOMOYEHHOMY HOPMATUBHbBIM MPABOBbIM aKTOM KemepoBCKol
obnactn - Kysbacca. anobbl Ha pelueHua u aelicteua (6e3gelictBue) pabOTHUKOB OpraHu3aLui,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHOro 3akoHa ot 27.07.2010 N 210-®3, nopatotca
PYKOBOAUTENAM 3TUX OpPraHn3aumii.

5.4. MopAagok noaaum U paccCMoTPEHUA Kanobbl

*anoba gonxkHa coaepxatb:

HaMMeHOBaHMe opraHa, NPeAoCTaBAAWEro MYHUUMNANAbHYIO YCAYry, AO/MKHOCTHOrO Auua
opraHa, npeAoCTaBAAIOWIEro MYHUUMNAAbHYIO  ycayry, /AvMbo  MyHMLMNANbHOrO  CAyXKallero,
MHOTOdYHKLUMOHANbHOTO LEHTPa, ero pykoBoautena U (Mnu) paboTHWMKA, pelueHus U OelcTBUuS
(6e3nelicTBME) KOTOPLIX 0BXKanytoTCA;

bamunanio, UMsA, OTYECTBO (MocnegHee - NpU HaANUUK), CBeAEHNA O MecTe XKUTeIbCTBA 3aABUTENS,
a TakXe Homep (Homepa) KoOHTaKTHoro TenedoHa, agpec (agpeca) s3N1eKTPOHHOM NOYTbI (NPU HAMYUK) K
MOYTOBbIN agpec, N0 KOTOPbIM A0/KeH BbITb HaNpaB/AeH OTBET 3aABUTENIO;

cBeAeHus 06 06)Kanyemblx pelleHusax U aenctemax (6esnencTsmm) opraHa, NpeaoCTaBAAOWEro
MYHULMNANbHYIO YCAYTY, OO/KHOCTHOrMO AuUa opraHa, NpeaoCTaBAAOWEro MyHUUMNAAbHYIO YCAyry,
6o MYHMLMNAAbHOTO C/yrKallero, MHOTOYHKLMOHAIbHOTO LLeHTPa, paboTHMKa
MHOTOQYHKLMOHAIbHOTO LEHTPA;

00BOAbl, HAa OCHOBAHMW KOTOPbIX 3anBMTENb He CornaceH C peweHnem W AelCTBUEM
(bespeicTBMem) opraHa, NPeAOCTaBAAIOWEro MyHUUMNAAbHYIO YCAYry, AO/KHOCTHOFO AMUA OpraHa,
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npeaocTaBAAIOLLErO MYHMLMNANbHYHO ycayry, nmbo MYHULMNAAbHOTO CNy»Kallero,
MHOTOQYHKUMOHANbHOTO LEeHTPa, PaboTHNKA MHOTODYHKLMOHAIbHOIO LLeHTpa.

3anBuTeNIeM MOryT BbITb NPeACTaBaeHbl AOKYMEHTbI (NpU Hanuumm), NoATBEPKAAOLWME A0BOAbI
3aaBuUTeNA, NMBO X KONUMN.

*anoba nogaetcsa B NUCbMeHHOM dopme Ha BymaxkHOM HocUTeNe, B 3NEeKTPOHHOMN popme.

anoba Ha peweHus u geicreus (bespenictBue) opraHa, NPeAOCTaABAAIOWEro MYHULMUNANbHYO
YCAYry, AO/KHOCTHOrO NMLA OopraHa, NpefoCTaBAAWEro MyHUUMMAAbHYO YCAyry, MyHULUNAAbHOTO
CNy)Kalllero, pykoBoauTens opraHa, NpefoCTaBAAOWEro MYHUUMMNANbHYIO YCAYry, MOXeT 6biTb
HanpaB/ieHa MO Mo4yTe, Yepe3 MHOTOQYyHKLUMOHANbHbIMA LEHTP, C UCMNo/b30BaHMeM ceTu WHTepHerT,
oduruManbHOro caiTa ynpasnieHus, EAMHoOro noprana rocyaapcTBeHHbIX YCAYr (40NyCcKaeTca ¢ MOMeHTa
co3gaHuA cooTBeTcTByoWen MHOOPMALMOHHO-KOMMYHUKALMOHHOW CTPYKTYpbl Ha EAuMHOM noptane
rocyapCTBEHHbIX YCAYT), @ TaKXKe MOXET BbiTb NPUHATa NPU MYHOM Npueme 3asasuTens. Manoba Ha
pelweHuns n AencTens (6espeiicTue) MHOFOdYHKLNOHANBHOTO LeHTpa, paboTHMKa
MHOTOQYHKLMOHANBHOTO LEeHTPa MOeT 6biTb HanpasieHa MO No4YTe, C MCNO/b30BaHUEM CeTH
NHTepHeT, oduLManbHOro caimta MHOrodyHKLUMOHAAbHOTO LeHTpa, EAMHOro nopTana rocyAapcTBeHHbIX
ycayr (c MOMeHTa co3daHMA B HeM COOTBeTCTBYOWEA WMHPOPMALMOHHO-KOMMYHMKaLUOHHOM
CTPYKTYPbl), @ TaK¥Ke MOXeT 6bITb NPUHATA NPU INYHOM NpUueme 3asasBuTens.

Bpema npuema Kanob A0/MKHO coBnagdatb C rpadukom paboTbl opraHa, NpPeaoCTaBAAIOLLErO
MYHUUMNANbHYIO YCAyry, MHOrOQYHKLUMOHANbHOIO LEHTpa, ydypeauTtens MHOrodyHKUMOHANAbHOTO
LLeHTpa.

B cnyyae nogdaum Kanobbl MpUM  AMYHOM MpUEMe 3anaBUTENb NpeabaBAAET OOKYMEHT,
YA0CTOBEPSAIOLNI ero IMYHOCTb B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickoit Peaepaunu.

B cnyyae ecnm kanoba nogaetca uyepes nNpeacTaBUTENA 3aABUTENA, TaKKe npeacTtaBafeTca
OOKYMEHT, MoATBEPXKAAWMA NONHOMOUYMA HA OCYWECTB/IEHUE AEUCTBUA OT MMEHM 3asBuTens. B
KayecTBe [JOKYMEHTA, NOATBEPXKAAIOLLEro MO/SIHOMOYMA HA OCYLLECTB/IEHME AeNCTBUI OT MMEHMU
3anBUTENs, MOXeT ObiTb npeactaBneHa odOpMIEHHAaa B COOTBETCTBMM C 3aKOHOAATE/NbCTBOM
Poccuiickoin Pepepaummn 4OoBEPEHHOCTD.

Mpu nogaye Kanobbl nNpeacTaBUTENEM 33aABUTENS B  I/IEKTPOHHOM BUAE [AOKYMEHTbI,
NOATBEPXAalolMe MNOJHOMOUYMA Ha OCYLLeCTBJAEHME AENCTBUI OT MMEHW 3asnBUTens, MOryT ObiTb
npeacrasneHbl B GOpPME 31EKTPOHHbIX AOKYMEHTOB, MOAMMUCAHHbLIX 3/1EKTPOHHON MOANUCHIO, BUA
KOTOPOM MpeaycMoOTpeH 3aKoHodaTesnbcTBOM Poccuiickon ®depepaumu, npu  3TOM  AOKYMEHT,
YAOCTOBEPAIOLLMIA NMYHOCTb 3aABUTENSA, He TpebyeTcs.

B cnyyae ecnm kanoba nopgaHa 3asBuUTENIeM B OpraH (JOIKHOCTHOMY /iMUy), B KOMMETEHLMIO
KOTOPOro He BXOAWUT MPUHATME peLleHnAa Mo Kanobe B TeyeHWe Tpex paboumx OHeN co AHA ee
perncTpauunm, yKkasaHHbIi opraH HanpaeaaeT Kanoby B yNOJHOMOYEHHbI Ha ee PacCMOTPEHUE OpraH.
Mpu 3TOM oOpraH, MNpPeaoCTaBAAWMA MYHUUUNANbHYIO YCAYry, MHOFOQYHKLMOHANAbHbLIN LEHTP,
yupeautenb MHOroQyHKUMOHANbHOIMO LEHTpa, MepeHanpaBMBLUME Kanoby B NMcbMeHHOW dopme,
MHPOPMMPYIOT O NepeHanpaBieHnn XKanobbl 3aaBUTeENA.

anoba Ha peweHns wu (unn) peictene (6esgelicTBMe) opraHa, nNpeaoOCTaBAAOLLErO
MYHULMNANbHYIO YCAYry OO0J/IKHOCTHOTMO AMUA OpraHa, npeaocTaBAAIOWEro MyHUUMNANbHYIO YCAayry,
MYHULIMMNANbHOTO C/YXKaLLEero MOXKeT bbiTb NoJaHa 3asaBuTeIeM Yepe3 MHOTOQYHKLMOHANbHbIW LEHTP.
MpY NocTynaeHnn Takown Kanobbl MHOTOQYHKLMOHANbHBIN LLEeHTP obecneymBaeT ee nepesayvy B OpraH,
NpesoCTaBAAIOWMIA MYHULMUNANBHYIO YCAIYTY B NOPALKE U B CPOKU, KOTOPbIE YCTAHOBAEHbI COrNAlLeHNEM
0 B3aMMOZEWNCTBUN, HO He No34Hee cneaytouero paboyero AHA co AHA NOCTYNAEHUSA Kanobbl. Mpy aTom
CPOK PacCMOTPEHUSA KaNobbl UCUMCAAETCSA CO AHA PErMcTpauum Xanobbl B opraHe, NpesocTaBAsIoLLEM
MYHULMNANbHYIO YCAYTY.



5.5. CpoKu paccmoTpeHus Kanobbl

*anoba, nocTtynuelas B YMNOJHOMOYEHHbIA Ha €e PacCMOTPEHME OpraH, MpeaoCTaBAAOLWMMA
MYHULMNANbHYIO YCAYrY, MHOFOQYHKLUMOHANbHbBIN LEHTP, Yy4peauTentd MHOrodyHKUMOHANbHOro
LEeHTPa, NOANENKUT PErucTpauum He nosgaHee ciedylowWero 3a AHem ee NocTynaeHua paboyero AHA.
*anoba paccmaTpmBaeTcs B TeueHue 15 (nATHaauat) pabounx AHel co AHA ee perncrpaumm.

B cnyyae 063KanoBaHWA OTKasa oOpraHa, MpPeaoCTaBAAOWEro MyHUUMNANbHYIO YCAYyry, ero
AOJIKHOCTHOTO /ML, MHOTOQYHKLMOHA/IbHOTO LLEHTPa, ero A0/IXKHOCTHOTO ML, paboTHWKa B npueme
[OKYMEHTOB Y 3asaBUTeNA MO0 B UCMPABAEHUN AOMNYLWEHHbIX OMEeYaToK U (Uan) oWwmnboK UAKn B cayyae
06)KaN0oBaHWA 3aABUTE/IEM HAPYLIEHWA YCTAaHOB/IEHHOrO CPOKAa TaKMX WCNpaBieHUI Kanoba
paccmaTpuBaeTcs B TeueHue 5 (NaTu) pabounx gHew co gHA ee pernctpauun.

OcHOBaHWI A1A MNPUOCTAHOB/IEHMA PACCMOTPEHUA Kanobbl 3aKoHoZaTenbCcTBOM Poccuinckoit
depepaLmmn He NpesyCMOTPEHO.

5.6. PesynbTaT paccmoTpeHus Kanobbl

Mo pesynbTaTam pPacCMOTPEHMUA Kanobbl NPUHUMAETCA OAHO M3 CAeAYIOLWMX PeLleHm:

1) »xanoba yaosnersopaetca, B TOM uncie B popme OTMEHbI MPUHATOrO PeLleHns, NCnpasaeHus
AONYLLEHHbIX 0Ne4YaToK U OWMBOK B BblAaHHbIX B pe3y/bTaTe NpeaocTaBaeHna MyHUUMNANbLHOM YCayru
OOKYMeHTax, BO3BpaTa 3asiBUTENIIO [EHEXKHbIX CPeACTB, B3MMaHWE KOTOPbIX He npeaycMOTPEHO
HOPMaTUBHbIMW MPABOBbIMW aKTamu Poccuiickoir Pepepaunun, HOPMaATUBHLIMU MPABOBbIMW aKTaMM
cybbekToB Poccuitckon ®egepaumm, MyHULMNAAbHbIMU NPABOBbIMU aKTaMu;

2) B yA0BNETBOPEHUM »anobbl OTKasbiBaeTcA.

YMNO/IHOMOYEHHbIA Ha pacCcMOTpeHue »anobbl opraH, NPeaoCTaBAAWMA  MYHULMUNANAbHYIO
YCAYry, MHOTOQYHKLUMOHANbHBIN LEHTP, yYpeauTenb MHOroQyHKUMOHANbHOMO LEeHTPa OTKa3biBaloT B
YAO0B/IETBOPEHMM KaNobbl, B TOM YMC/IE B C/IeAYHOWMX CAYYanX:

1) HaNMuMe BCTYNMBLUETO B 3aKOHHYIO CU/Y PelleHns cyaa, apbuTpaskHOro cyza no »Kanobe o Tom
e npegMeTe U Mo TEM e OCHOBAHUAM;

2) nogaya *anobbl NMLOM, NOJHOMOYMA KOTOPOFO HE NOATBEPKAEHDLI B MOPAAKE, YCTAHOBNEHHOM
3aKoHozaTenbcTBOM Poccuiickoit ®epepaumu;

3) HannuKe pelleHUA Mo Kanobe, NPUHATOrO paHee B OTHOLUEHUM TOTO e 3asBUTeNs U M0 TOMyY
e npeameTy »Kanobbl.

YNONHOMOYEHHbI Ha pPacCMOTpeHue Kanobbl opraH, NPeAoCTaBAAWMA  MYyHULUMNANbHYIO
YCAYry, MHOTOQYHKLMOHANbHBIN LEHTP, y4peamnTeb MHOTOPYHKLMOHANLHOTO LLEeHTPa BNpaBe OCTaBUTb
*anoby 6e3 oTBeTa B C/ieAyOWMX CAyYanx:

a) Ha/iMume B *Kanobe HeleH3ypPHbIX 1M60 OCKOPOUTENbHBIX BbIPAXKEHWIA, YTPO3 }KU3HU, 340P0BbIO
N MMYLLECTBY AO/IKHOCTHOrO NMLa, paboTHMKA, a TaKXKe Y/1eHOB ero CeEMbH;

6) OTCyTCTBME BO3MOXHOCTM MPOYMTATb KaKylo-IMBOo 4acTb TeKcTa Xanobbl, dbamunuio, mms,
0T4YecTBO (Npwn HanuuMKn) 1 (M1K) NOUTOBLIN agpec 3aaBUTENS, YKa3aHHble B XKanobe.

YNONHOMOYEHHbIA Ha pPacCMOTPEHME Kanobbl opraH, MNpPeaoCTaBAAWMNNA  MYHULMNASbHYIO
YyCAyry, MHOTroQyHKUMOHANbHbIN LEHTP, yypeauTenb MHOrodyHKUMOHANbHOMO UEHTpa coobuiatoT
3anBuTento ob octaBneHUU Kanobbl 6e3 oTeeTa B TeueHue 3 (Tpex) pabounx AHelN co AHA perucTpaumm
*anobbl.



B ciiyyae ycTaHOB/IEHMA B XO4€e MW MO pe3y/ibTaTam PacCMOTPEHMSA Kanobbl MPU3HAKOB COCTaBa
aAAMWUHUCTPATUBHOIO MPaBOHapPYLWEHUA WAM MPU3HAKOB COCTaBa NPECTYyMN/eHUAa AO/KHOCTHOE /MuO,
YyNOAHOMOYEHHOE Ha paccMoTpeHue Kanob, Hesamea/UTeNbHO HanpaBAseT COoOTBETCTByHOLME
mMaTtepuanbl B opraHbl NPOKypaTypbl.

5.7. Nopapok nHpopmuposaHusa 3aasutens
0 pe3y/ibTaTax pacCMOTPEHUSA XKanobbl

He nosaHee AHA, cneaylowlero 3a gHem NPUHATUA PELUEHNA 3aaBUTEN0 B NMCbMEHHOM dopme #,
Mo KeNaHWIo 3aABUTeNA, B INEKTPOHHOM GOopMe HanpaBAAeTCA MOTUBMPOBAHHbIM OTBET O pesy/abTaTax
PaccMOTPEHUA Kanobbl.

B cnyyae npu3HaHMA Kanobbl Nogsexkallein ya0BAeTBOPEHMIO B OTBETE 3aABUTENIO, YKa3aHHOM B
ab3ale nepBOoM HACTOAWEro MyHKTa, A3eTcs MHPOpMaumsa O AeNCTBUAX, OCYLLECTB/AEMbIX OPraHOM,
NpPegoCTaBAAIOWMM MYHULMNANbHYIO YCAYTY, MHOrOGYHKUMOHANbHBIM LLEHTPOM IMb0 OpraHusaumen,
npegycmoTpeHHol uYactbto 1.1 cratbm 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "06
OpraHM3aunn  NPefocTaBAEHUAs  FOCYAAPCTBEHHbIX M MyHMUMNANbHbIX  ycayr', B uUenax
He3amea/InTe/IbHOro yCtpaHeHMA BblABNEHHbIX HapyI.IJeHlllﬁ npn OKasaHuu MyHVILI,VII'IaﬂbHOf/‘I ycnyrm, a
TaKXe MNPUHOCATCA W3BMHEHWA 3a fO0CTaBleHHble Heyao6cTBa M yKasbiBaeTcA WHPopmauma o
JanbHENINX AOENCTBMAX, KOTOpble HEeobXoAMMO COBEPLINTL 3afBUTEN0 B  LENAX NOyYeHUs
MYHULMNANbHOW YCAyrK.

B cnyyae npusHaHuA )Kal'|06bl, He I'IOA/'IE)KE]U.I,EVI yOOBNETBOPEHUIO B OTBETE 3aABUTENIO,
YKa3aHHOM B a63au,e nepBomMm HaCToALWEro nNyHKTa, AalTCA aprymeHTUpoBaHHbIE pPa3bACHEHUA O
NMPUYNHAX NPUHATONO pelweHnA, a Takxe MH(I)OpMaLI,M‘r'l O nopAaake ob6rKkanoBaHus NMPUHATOrO peweHunA.

B oTBeTe no pesy/sbTaTaM pacCMOTPEHUA }anobbl yKasbiBatoTCA:

a) HAaMMEHOBaHWe OpraHa, NPeLOCTaBAAOLWEr0 MyHULMUNANBHYIO YCAYTY, MHOTODYHKLIMOHANbHOTO
LEeHTPa, y4ypeautens MHOTOQYHKLMOHANbHOTO LEHTPa, PaCcCMOTPEBLUErO Kanoby, [O/IKHOCTD,
dbamunmnsa, uMmsa, oT4eCTBO (MPY HANNYMK) €ro AOJIKHOCTHOIO ANLA, NMPUHABLLETO peLleHune Mo Xanobe;

6) Homep, [aTa, MeCTO MNPUHATMA pPeLeHUn, BKAKOYAs CBEAEHMA O AO0KHOCTHOM /NuULE,
paboTHUKe, pelwleHne Unm geictemne (besgencrTemne) Kotoporo obxanyercs;

B) pamununs, Mms, oT4eCTBO (MPU HaNNYMK) 3aSBUTENS;
r) OCHOBaHMA ANA NPUHATUA peLleHus Nno Kanobe;
) NpuHaToe no Kanobe pelieHue;

e) B cnyyae, ecnu Kanoba npusHaHa OOOCHOBAHHOM, - CPOKU YCTPAHEHUA BbIABAEHHbIX
HapyLIeHUI, B TOM YMCAE CPOK NPeaoCcTaBAeHNA pe3yabTaTa MyHULMNAAbHOM yCyru;

)K) cBeaeHunA o nopaake obxanoBaHus NMPUHATOrO no *anobe peweHnA.

OTBeT nNo pe3ynbTaTam PaCCMOTPEHUA Kanobbl NOANUCHIBAETCA YMNOJHOMOYEHHbIM Ha
pPaccMOTpeHUe Kanobbl AOMKHOCTHbIM JIMLOM OpraHa, NpegoCTaB/AOWEro MyHULMMANAbHYIO YCAyry,
MHOTOGYHKLMOHANbHOIO LEeHTpa, yupeamTens MHOrodbyHKLMOHaAbHOrO LeHTpa.

Mo KenaHWto 3aABUTENA OTBET MO Pe3y/ibTaTam PacCMOTPEHUA }anobbl MoKeT BbITb NpeacTaBneH
He nmo3gHee AOHA, CAeAyloWEero 3a AHeM MNPUHATUA pelleHusa, B GpOpMe 3/1EKTPOHHOro AOKYMEHTa,
NoAMNMCaHHOrO 3/1eKTPOHHOM NOANUCHIO YNOAHOMOYEHHOTO Ha PacCMOTpPeHUe anobbl A0NKHOCTHOro
aua Mo (MAM)  yNnoNHOMOYEHHOrOo Ha  pPaccMOTpeHue anobbl opraHa, MpeaocTaBAAoLLEro
MYHUUMNANbHYIO YCAyry, MHOTOQYHKLMOHANbHOIO LEHTpa, ydpeautens MHOropyHKUMOHaNAbHOTO
LEeHTPa, BUA, KOTOPOI yCTaHOB/EH 3aKoHO4aTeNbCTBOM Poccuitickon degepauuu.
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5.8. NopAapok o06>KanoBaHMA peLieHus no xanobe

PeweHre no pesynbTaTam pPacCMOTPEeHUA Kanobbl 3aABUTENb Brnpase 06)anoBaTb B Nopagke,
yCTaHOB/IEHHOM 3aKoHoAaTenbcTBOM Poccuiickoi Peaepaumu.

5.9. MpaBo 3aaBuTeNa Ha nonyvyeHue MHGoOpMaL UM U AOKYMEHTOB,
Heo6XxoauMbIX A4NA 060CHOBaHMUA U PACCMOTPEHUA Kanobbl

3aaBuTenb uMmeer npaBo Ha noay4vyeHue VIHd)OpMaLl,VIVI N AOKYMEHTOB, HeO6XO,CI,MMbIX ana
060CHOBaHMA U paccmoTpeHunA )KafI06bI, €C/I1 MHOE HE NpegyCcCMOoTPeEHO 3aKOHOM.

5.10. Cnocobbl HPOpMUPOBaHUA 3aaBUTENEN
0 NopAAKe NoAaumn U pacCMOTPEHUA Kanobbl

MHpopmaums o nopagKke nodayM U PacCMOTPEHUS Kanobbl onpeaensercs B HACTOALEM
AZMUHNCTPATUBHOM PErnameHTe, KOTOPbIA NOANEXUT pasmellleHUIo B ceTh MHTepHeT Ha oduLmanbHOM
caliTe agMUHUCTPauuM bBepe3oBCKOro FOPOACKOro OKpyra, Ha oduuManbHOM calTe ynpas/eHus,
EOMHOM nopTane rocyfapcTBEHHbIX YCAYr, MHOOPMALMOHHbLIX CTEHZAX B MOMELLEHUAX NpUEeMa U
Bblga4n AOOKYMEHTOB, B TOM 4Yucane B NomMmeleHUNAxX MHOFOdJYHKLI,VIOHa}'IbeIX LeHTPOB, a TaKXe
NpefoCTaBNAETCA HEeMnoCcpeACTBEHHO COTPYAHWKaMM opraHa, MNpeaoCTaBAAOLIEro MYHULMMNANAbHYIO
YCAYyry, MHOTOQYHKLMOHANAbHbIX LEHTPOB NpU AMYHOM obpalleHun 3aasuTenei, TenepoHam anA
CNPaBOoK, a TaKe B NUCbMEHHOI dopme NOoYTOBbIM OTNpPaBAEHNEM NNBO INEKTPOHHbIM CoobLLEeHNEM
no agpecy, ykasaHHOMY 3aAaBUTENEM.

6. Oco6eHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHBIX NpoLeayp
(pencTBuii) B MHOrodyHKLMOHANbHbBIX LLeHTpaxX NpeaocTaBaeHus
rocyAapCTBEHHbIX U MYHULMNANbHBIX YCAYT

6.1. MHOrodyHKLMOHa bHbIE LeHTPbl Y4acTBYIOT B NPeAOoCTaBNeHUM MYHULMNAAbHOW YCayr1 B
yacTtu:

- KOHCYNbTUPOBAHMA MO BONPOCaM NpeaoCcTaBAeHNA MYHULMNANAbHOM YCayru;

- nNpuema 3afABNEHUN U [OOKYMEHTOB, HeobxoAMMbIX ANA NpPeaoCcTaB/leHUA MyHULMNaAbHOM
ycnyru;

- d)OpMVIpOBaHMFI M Hanpas/1eHNA MeXBe40MCTBEHHOIO 3aMnpocCa;
- BblA4a4Mn pe3yaibTata NpenocrtaBieHnA MYHMLI,MI'IafIbHOl\/i ycnyru.

6.2. lNpuem 3anpoca O NPeaoOCTABAEHUU MYHUUMNANBHOM YCAyrM, B TOM 4YMCAe B pPaMKax
KOMMJIEKCHOTO 3amnpoca, U Bblgaya AOKYMEHTOB MO pe3y/ibTaTaM NpefoCTaBAeHMA MYHWUUMMAAbHOM
YCAYIM OCYLLECTBAAIOTCA B MHOTFOQYHKLUMOHA/IbHOM LIEHTPE B COOTBETCTBUMM C 3aKAOYEHHbIMWU B
YCTAHOBNEHHOM MOpPALKE COrNALLIEHUAMN O B3AaUMOLENCTBUM.

MyHUUMNanbHaa ycayra B MHOrOQYHKLMOHANIbHOM LIEHTPE OKasblBAeTCA B PaMKax *KM3HEHHOW
cutyaumm "MpuobpeTteHune Knaoro nomeweHns", B TOM YMC/e B paMKax KOMINJIEKCHOro 3anpoca.

ObpaweHne  3a noslyyeHMem  MyHWLMMAZbHOW  ycayrm BO3MOXKHO B ntobon
MHOTOdYHKLMOHaNbHbIM LEHTP Ha TeppuTopum KemepoBcKoli obnacTu.



4,

MpunoxkeHune 1

K AODMUHUCTPATUBHOMY PeramMeHTy
npeaocTaBAeHUA MyHULUNANbHON

yenyru "MpusHaHue rpaxkaaH
ManoMMYLLUMKN AN NOCTAHOBKM

Ha yYeT B KaYecTBe Hy»XAatoLmxca

B XXWbIX NOMELLEHMUAX, NPefoCTaBAAEMbIX
no A0roBopam CoumanbHoro Hamma"

B YhopaBJjleHME COLMAJIbHOM BallMThl HaCEJIeHUS
BepesoBCKOTO TOPOACKOTO OKpyTa

BasiBsnenne

O HNpMBHaAHMM CeMBM (TpaxlaHMHA) MaJioMMymen (uM)

IPOXMBAWLUN (ad)

(Pammnusa, wMmsd,
1o ajpecy

OTUECTBO 3asgBUTEJIS IIOJIHOCTLIO)

Tes1. :

(MOUYTOBEM aIpeC 3aaBUTEJIA C yKa3aHMEM MHIEeKCa)

Macnoprt

[arta poxaeHua

Cepua

Homep

[ata Bblgaum

Kem BbigaH

NPOLUY NPM3HaTb MeHS (MO0 ceMbio) ManommyLwmnm(wen) B uenax (ykasaTb HyXKHoe):



NOCTAHOBKM Ha yYeT B KauecTBe HYXXAaIOLWMUXCA B XKUNbIX NOMELLEHUAX, NPeAoCcTaBAAEMbIX NO
A0roBopam COLMaNIbHOro Halima;

noATBepPXKAeHNA 060CHOBAHHOCTU COXPaHEHUA 33 MHOM (Moei ceMmbell) NpaBa COCTOATb Ha y4eTe B
KayecTBe HYXKAAMOLLMXCA B }KUNOM MOMELLEHWNN;

noareepxaeHuAa OCHOBaHUM AnAa NPpuHATUA peweHnAa o NnpeaoCTtaBieEHNN XKNNOITo NOMeELLEHUA.



O cebe 1 uneHax moei cembm coobuiato cneaytollee:

N Yucno, mecay urop, CreneHb
damunun, umsa, oTYECTBO YJIEHOB CEMbM

n/n poxKaeHus poacTea

Ons npusHaHUA cembu (rpaxkaaHMHa) MafoMmyLLEen(Mm) NpeacTaBanat0 4OKYMEHTbI:

N KonuA Konuuectso
HaumeHoBaHMWe AOKYMeHTa
n/n (NoANMHHMK) 3K3eMnaApos

[IpaBMJIIBHOCTL M IOOCTOBEPHOCTH COOOmAEeMBIX CBEINEHUM MNOITBEPXIA.
"o 20 T.

(nomnmuce 3agBuTensa, ¢.m.o.)
3agaBJjieHME TIPUHSATO ¥ 3apeTrUCTPUMPOBAHO B KHUTE PEeTUCTPpalMuM 3agaBJIEHUN

TpaxnaH NPM3HABAEMBIX MaJIOMMyLMMM 3a N oT 20 .
BeOymMM CHeluMalncTOM
(®.1.0. cneumanmucra, IPUHABLEIO 3adBJIeHMEe) (IOIONNUCH)
Pacnucka-yBeloMJIEHUE o HnpueMe OOKYMEHTOB OJ1a I[PpM3HAHMA TIpaxiaH
MaJioMMyuMu Beimada " " 20 .

MpunoxkeHue 2

K ALMUHUCTPATUBHOMY PEriamMeHTy
npeaocTaBNeHNA MYHULMMANBbHON

ycayrm "Mpu3HaHue rpaxagaH
ManouMyLLMMM AR NOCTaHOBKM

Ha y4YeT B KauyecTBe HYXKAAIoLLMXCA

B YKWUJIbIX NOMELLLEHUAX, NPeaoCTaBAAEMbIX
no JOroBopam CoLManbHOro Haima"

PELLUEHUE
O NPU3HAHUU FPaXXAaH MasoMMyLLMmMmm gna NOCTaHOBKU HaA yyeT
B KayecTBe HYXAadloLWUXca B XXUJblX NOMeLlleHUAX, npeaocrasaaemMmbix
no Aorosopam couuanbHOro Halima

T'paxnaHmMH
daMmIidg, uMS, OTUECTBO
IaHHEIE @acnopTa (ODOKyMeHTa, eI'0 3aMeHAIETO) : cepus
HOMeP
BrimaH

(keM M KOTIa BBIAH)

[IpoxuBaKUMy IO ampecy
Tene®OHBI: OOMAaUHUM , CJIIyXeOHBIM -




VIMeommy COCTaB CEMbM, COBOKYIIHEIM OOXOI, a TaKXe CTOMMOCTL MMYylleCTBa,
HaxoOAmerocss B COBCTBEHHOCTM:

N damunums, PoacTBeHHble lop, MpoKutouHbiii | Jloxoa 3al2| CroMmocTb
n/n ums, OTHOLUEHUA mecsy, MUHUMYM mecsaues MmMmyLecTea
0oT4yecTBo poxxaeH (py6neit) (py6neit)
ua
1
2
3
4
5
6
UTOro X X
Pasmep cpeaHemecA4YHOro Aoxoaa, NPUXo4ALLEroca Ha X
Kar*Kkgoro YseHa cembM
O6wasn CTOMMOCTb MMYLLLECTBA, NOA/EXKaLLEero X
Ha/0roob/10XKeHuUIo
MNMoporoBsble 3Ha4YeHMA 40X0Aa Ha O4HOTO Y/leHA CEMbM X
MNoporosbie 3Ha4YeHMA CTOUMOCTU MMYLLLeCTBA X
OTKNIOHEHME J0X04a Ha OQHOTO Y/IeHA CEMbM M CTOMMOCTHU
MMYLLECTBA OT NOPOroBbIX 3HAYEH UM

ObpaTtuynca " " 20 I'. B YIpabJIeHME COLMAJIbHOM
3allMTEl  HaceJIeHUd Bepe30BCKOI'O T'OPOINCKOIO OKpyIa (depe3 MHOTOQYHKLMOHAJIbHEI
LeHTP [OpM HeoOXOOMMOCTM INOOUEPKHYTB]) C 3adBJIEHMEM O [IPU3HAHUM CEMbU

(rpaxmaHMHa) MaJioumyuen (1Mm) .

B COOTBETCTBUU C IIpencTaBJIEHHEMU OOKYMEHTaMM TI'paxIaHMH (CeMbs)
IIPM3HAH (a) MajiouMyluM (en) .

HauvasnbHUK oTIesa

(mogmmce, ©.M.0.)

HavanbHMK ynpaBJIeHUS
M.II. (momnmuce, ®.M.0.)

C pesylbTaTaMMu [IPOMSBBEINEHHHX PaCUeTOB O3HAKOMIIEH, 3K3eMIJISp pelleHrd Ha
PYKM [OJIYyUUII

" " 20 .

(nogmmce zaseurens, ©.1.0.)



MpunoeHue 3

K ADMUHUCTPATUBHOMY pPerlaMeHTy
npeaocTaBAeHMA MYHULMNANBHOM

ycnyru "MpusHaHue rpaxkaaH
MaJIoMMyLLMMM ANA NOCTAHOBKM

Ha y4eT B KauecTBe Hy»XAatoLmxca

B YKM/IbIX NOMELLEHUAX, NPEAOCTABAAEMbIX
no A0roBopam CoLManbHOro Hanma"

Pacnucka-ysegomneHue
O npueme J,OKYMEHTOB A8 NPU3HAHUA CeMbM (rpaXkaaHuHa)

manoumyuieii(um)

I'p.

(bamMmmnvs, wMs, OTUECTBO)
I[IpoXMBaWMY 10 ampecy:

(ampec BagaBuTesid)
[lpencTaBJieHH CJelylye OOKYMEeHTEH :

N HanmeHoBaHue AOKYMEHTOB OerMHan unum Konunuecrso
n/n Konua 3K3emnaApos
1.
2.
3.
4.
3asaBJIeHMe [PMHATO M 3aperMcTpupoBaHo B XKypHajle permucTpauumM 3asBJIEeHUN
TpaxIaH [NpM3HaBaeMbIXx MajiouMymumy 3a N oT 20 .
(momnmmce cCrneuraJucTa IPUHSABIETO 3asaBJICHUE)
[IpenynpexneH (a) o6 OTBETCTBEHHOCTU 3a I[penocTaBJIeHME HeIOCTOBEPHEBIX
CBEeOeHUN.

(momnmMchb BagBUTENII)

MpunoxexHue 4

K ALMUHUCTPATUBHOMY PEriaMeHTy
npeaoCcTaBNeHUS MYHULMMANbHON

ycayrm "Mpu3HaHue rpaxaaH
ManouMyLLMMM AR NOCTaHOBKM

Ha y4YeT B KauyecTBe HYXXAAroLLMXCA

B KWUJIbIX NOMELLLEHUAX, NPeaoCTaBAAEMbIX
no JOroBopam CoLManbHOro Haima"

PewweHue 06 oTKase



B NPU3HAHUU rpaXKaaH MaJioMMYLLMMU ANA NOCTAHOBKMU Ha yueT
B KQuecTBe HY)KAAIOWMUXCA B XKU/bIX MOMELLEHUAX, NpeaoCcTaBAAEeMbIX
no A0roBopam CoLMabHOrO Halma
or"__" 20__N

I'p.

(®.M1.0. 3ag9BUTEJISI IIOJIHOCTHLIO)
npoxmBamumasa (M) IO ajpecy

(ampec BagBuTesid)

obpaTuiiacek (Csg) B YNOpaBJIeHME COLUMAJIbHOM 3alMTHEl HaceJjieHMs BepesoBCKOTO

TOPONCKOT'O OKpyTra (uepes MHOTOOYHKLMOHAJILHEIM LEeHTP [IpM HeoOXOoOMMOCTHU
IIOOYEPKHYThH ] ) C BadBJIEHMEM O [PM3HAHMM CeMbM (TpaxIaHMHA) MaJloMMylen (MM) B
LeJsax:

(ykaszaTb COIJIaCHO 3afgBJIEHMS I'paxIaHMHAa)
3agBjieHMEe O I[PM3HAHUM CEMbU (rpaxnaHuHa) MaJIOUMYIEN (M) IIPUHATO
"ron 20 r©. ¥ 3aperncrpmpoBaHo 3a N
B nmpu3sHaHMM ceMbM (TpaxdaHMHA) MaJioMMyleM (MM) OTKasz3aHO B CBA3U C

(yKaBaTb OCHOBAHMSA OTKaszsa CO CCBUIKOM Ha HOPMaTVBHEBIE ,J:[OKyMeHTbI)

3agaBuUTEJNI0 BO3BPAlleHH HOOKYMEHTHE, MPEeAOCTAaBJIEHHHE IJid NPU3HAHUS CEMbU
(rpaxmaHMHa) MajiouMmyumen (1UMm) :

OTtmeTKa o
N npeacraBneHUn Konunuecrso
HaumeHoBaHue AOKYMEHTa
I1/I'I noANVNHHUKa NN IK3emnnapos
Konuu

1 2 3 4
2

BasgaBUTEIIb uMmeeT opaBo Ha »ocynebHoe (BHEeCcymebHOe) obxaJioBaHMue
HACTOSAWEIO peleHUsd.

JOKYyMEHTEl 3aABMUTeNI0 HampabjeHe " " 20 r. mcx. N

HauvanbHUK oTImeja

(mopnmuce, ®.M.0.)

HauvanbpHUK YInpaBJIEHNA

(momnmuce, ®.M.0.)
M.II.
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