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AIMNHUCTPALIA BEPE3OBCKOI'O I'OPOACKOI'O OKPYT A

HOCTAHOBJIEHUE

21.04.2020 Ne 364

O BHeceHMHU M3MEHCHHUI B MOCTAHOBJICHHE A[IMUHUCTPALIUN
Bbepe3oBckoro ropoackoro oxkpyra ot 19.05.2016 Ne 352 «O0 yrBep:xaeHun
aJIMMHHMCTPATHBHOIO PerjiaMeHTa NMpPeA0CTABJICHUSI MYHMIMIIAJIbHON yCIyIH
«Ha3HaveHune eskeMeCAYHOM BBIILJIATHI J€HEKHBIX CPEACTB YYACTHUKAM
Beaukoit OTeyecTBeHHOM BOMHBI, MPOKUBawIuM B bepe3oBckom
TOPOJACKOM OKpPYyIe»

PyxoBonctBysice ®enepanbHbiM 3akoHOM OT 27.07.2010 No210-d3 «O6
OpraHu3allid TPEIOCTABIECHUS TOCYAAPCTBEHHBIX M MYHUIIUMAIBHBIX YCIyTY,
®enepanbabiM  3ak0HOM OT 06.10.2003 Nel31-®3 «O6 o00mMx NpUHIHAIIAX
OpraHU3alMd MECTHOTO caMoyIripaBiieHus B Poccuiickorn denepanun», B LEIAX
MOBBINICHUS KAYECTBA U IOCTYITHOCTH MPEIOCTABICHNS MYHUIIUTTAIBHBIX YCIYT Ha
TEPPUTOPUH MYHHIIMIIAIIBHOTO 00pa3oBaHusl bepe3oBCcKuii TOPOCKONH OKPYT

HNOCTAHOBJACT:

1. Buectu u3MeHEHHUs B IOCTAHOBJICHHE aIMUHHCTpaiuu bepe3oBckoro
ropoAackoro  okpyra ot  19.05.2016 Ne 352 «OO06  yTBepXkIeHUU
aAMUHHUCTPATUBHOTO PEIrVIAMEHTa MPEJOCTABICHUS MYHUIUIAIBHOW YCIyTU
«Ha3HaueHne eXeMeCSIYHOM BBIIUIATHI JEHEKHBIX CPEICTB yYyacTHUKaM Benukoi
OTeuecTBEHHON BOWHBI, MPOKUBAIOIIUM B bepe30BCKOM TOpPOACKOM OKpyre», a
MMEHHO:

AJIMUHUCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTH
«Ha3zHaueHune exxeMecs4yHON BBITUIATHI AEHEXKHBIX CPEACTB ydyacTHUKAM Benmkoi
OTeuecTBEHHON BOWHBI, MPOXKHUBAIOIINM B bBepe30BCKOM TOPOACKOM OKPYre»
U3JIOKUTh B HOBOWM pENAaKIMU COTJIaCHO MPWIOKEHHI0 K HACTOAIIEMY
MOCTAaHOBJICHUIO.

2. llpu3HaTh  yTpaTUBIIUMU  CHJIy  CJACAYIOIMIHE  ITOCTAaHOBJICHUS
aJMUHUCTpALINU bepe30BCKOro ropoiCKOro oKpyra:

or 14.12.2018 Ne 916 «O BHeceHMHM W3MCHCHHA B IOCTAHOBJICHHE
agMuHucTpanuu bepezoBckoro ropoackoro okpyra ot 19.05.2016 Ne 352 «O6
YTBEPKIACHUH aIMUHUCTPATUBHOTO PEMVIAMEHTA MPEIOCTABICHUS] MyHULIUIATBHOM



ycinyru «Ha3HaueHue exeMecsyHOM BBIIIATHI JEHEXKHBIX CPEJICTB yYaCTHUKAM
Benukoit OtedyecTBEHHOW BOWMHBI, MPOXKUBAIOIIMM B bepe30BCKOM TOpPOICKOM
OKpyTe»;

or 02.04.2019 No 258 «O BHeCeHMM U3MEHEHH B IOCTAaHOBJICHHE
aamMuHucTpanuu bepezoBckoro ropojackoro okpyra ot 19.05.2016 Ne 352 «O6
YTBEPKIAECHUH aIMUHUCTPATUBHOTO PEMVIAMEHTA MPEJOCTABICHNUS] MyHULIUIAIBHOM
ycnyru «Ha3HaueHue exeMecsuyHOM BBIMJIATHI JACHEXKHBIX CPEJICTB yYaCTHUKAM
Bemukoit OTeuecTBEHHOW BOMHBI, MPOKHUBAKOIIMM B bepe30BCKOM TOpOJACKOM
OKpyTe».

3. M.o. HauanpbHWUKAa OPraHU3AIMOHHOTO  OTAENa  AJMUHUCTpAIUU
bepesoBckoro ropojackoro okpyra ManbieBoit A.A. oGecrieduTs omyO0IMKOBaHUE
HACTOSILIETO TOCTAHOBJIEHUSI B ceTeBoM wu3nanun «BectHuk bepe3oBckoro
ropojickoro okpyra KemepoBckoit 06acTm.

4. KoHTpoJb 32 UCMOJHEHUEM HACTOSILIErO MOCTAHOBJICHHS BO3JIOXKHUThH Ha
IIEPBOrO 3aMeCTUTEINS I1aBbl bepe3oBckoro ropoackoro okpyra JXXyiikosy T.B.

5. IloctanoBneHue BCTymaeT B CHIYy IIOCiA€ €ro Oo(uIMaIbHOIO
OMyOJMKOBAHUSI.

I'naBa bepe3oBckoro
rOpPOJICKOTO OKpyra C.A.lllerepbacBa



[Ipunoxenue
K ITOCTAHOBJICHUIO aJIMUHUCTPALNH

bepe3oBcKoro ropoJIckoro okpyra
ot 21.04.2020 Ne 364

AJIMMHHCTPATHUBHBIH PerjiaMeHT
NpeI0CTABJICHUA MYHHIMIIAIBHON yCJIyIH
«Ha3HayeHue eskeMeCAYHON BbIILJIATHI JeHEKHbIX CPEACTB y4aCTHUKAM
Beimkoit OTreyecTBEeHHOM BOMHBI, NPOKUBAOIIMM B bepe3oBckom
TOPOACKOM OKpyre»

1. OGmue nosoXKeHUS
1.1. IIpeamer perynupoBanusi AJIMUHUCTPATUBHOTO pErIaMeHTa

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHULUIIAIBHOW YCIIYTH
«Ha3HaueHne eXeMEeCSIYHOU BBIIUIATHI JEHEXKHBIX CPEACTB yYacTHUKAM Benukon
OTeuecTBEHHON BOWHBI, MPOXKUBAIOIIMM B bBepe30BCKOM TOpPOACKOM OKpyre»
(manee — AJIMUHHUCTPATUBHBIA pErjlaMeHT) pa3paboTaH B 1LEJAX IOBBIIICHUS
KayeCTBA IIPENOCTABIEHUS WM JOCTYHHOCTH MNPENOCTABICHUS MYHUUMIAIBHON
YCIYTH, CO3/laHus KOM(OPTHBIX YCIOBUW IS YYaCTHUKOB OTHOIICHHM,
BO3HUKAOIIMX IIPU IPEIOCTABICHUH MYHUUMNAIBHOW YCIYTH, ONPEACICHUS
CPOKOB U TIOCJEAOBATEILHOCTH JEHCTBUM (aJIMUHHCTPATUBHBIX MPOILEIYP)
YnpasieHus: COUMAIBHON 3alUThl HaceJIeHUs bepe30BCKOro ropoiacKkoro okpyra
(manee — YmpaBiieHHe, OpraH, NpeIOCTaBISIIOINN MyHUIUIIAIBHYIO YCIAYTy) MpU
MIPEIOCTABIEHUN MYHULIMIIAIIBHOW YCIIYTH.

1.2. Kpyr 3aaBurenei

1.2.1. MynununanbHas yciayra HpeIOCTaBIseTCS ydacTHHKaM Bemmkoi
OrteuecTBEHHOM BOMHBI, TPOKUBAIOIINM B Bepe30BCKOM TOpoCKOM OKpyTe (J1aiee
— 3asBUTEIIN).

1.2.2. HWHTepecsl 3adBUTENEH MOTYT MPEACTABISTH HWHBIE JHUIA B
COOTBETCTBMM C 3aKOHOJATEJbCTBOM Poccuiickoit @enepanuu  (nanee —
MPEICTaBUTEIIN ).

3anpoc Ha NPeI0CTaBICHUE MYHULIUITAIIBHOW YCITyTH MOTYT MO/1aBaTh:

- 3aKOHHBII MPEICTABUTEND;

- OMEKYHBI HEIEECTIOCOOHBIX TPAXK/IaH;

- MPEICTABUTENM, JICUCTBYIOIIME B CHIIy MOJHOMOYHWK, OCHOBAaHHBIX Ha
JTOBEPEHHOCTHU WJIU JOTOBOPE.

1.3. TpeGoBanus Kk NOpsAAKY UHPOPMHUPOBAHUS
O MPEIOCTABICHNN MYHULIUNIATBHON yCIyTH

1.3.1. Undopmarust 0 MyHULIMTIATBHON yCIyTe MPea0CTaBIsAETCS:



Ha MHQOPMAIIMOHHBIX CTEHJAaX B TMOMEUICHHMM  YTOPABICHUS H
MHOTO(QYHKIIMOHAJBHBIX ~ IIEHTpaX  MPEAOCTaBIEHUS  TOCYJapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT (Jajiee — MHOTO()yHKLIMOHAJIbHBIE LIEHTPHI);

Ha OQUIMAIBHBIX CcaldTaXx aJMUHUCTpAalUd bepe3oBcKoro ropoackoro
OKpyra — berez.org u VYmpaBieHus - Yyc3HOepe3.pd B HHPpOpMAIIMOHHO-
TeJIEKOMMYHUKAITMOHHOM ceTu «HTepHeT» (1ajiee Mo TeKCTy - ceTh MHTepHeT);

B (denepanbHON TOCYJapCTBEHHOW HMHGpOpMaAIMOHHON cucteMme «EauHbIit
NOpTaJl TOCYJApPCTBEHHBIX M MYHHUIMMNAIBHBIX yCIyr (QyHKiuii)» gosuslugi.ru
(manee - EnquHblil nopTas rocyJapCTBEHHBIX YCIIYT);

B CpeACTBaxX MaccoBOM mHpoOpMaIuu: MyOJUKalMU B Ta3eTax, BHICTYIUICHHS
Ha TEJIEBUACHUM;

nyTeM W3JaHUs TIeYaTHBIX MH(OPMALMOHHBIX MaTtepuanoB (Oporirtop,
OYKJIETOB, JINCTOBOK);

OpyU YCTHOM OOpameHu (JUYHO JMOO0 MO CIpPaBOYHBIM TenedoHaM) B
VYrpaneHue Wi MHOTOQYHKIIMOHAIbHBIN LEHTD;

OpyU MHCHBbMEHHOM OOpaimieHud (B TOM 4Yucie B (OpMe HIEKTPOHHOIO
JIOKyMEHTa) B YpaBJI€eHUE UM MHOTO(QYHKIIMOHATBHBIA LIEHTP.

CnpaBouyHass uH(OpManmuss O MeECTax HaxOXKIEHusA, rpapukax padoTshl,
CIpaBOYHBIX TenedoHax, popMax oOpaTHOU CBS3H, aapece OPUIMAIBHOIO CalTa,
azipece 3IEKTPOHHOM MOYTHI OpraHa NpeoCTaBISIOIEr0 MyHULIUMIIAIbHYIO YCIIYTY,
pasMenieHa B ceTd MHTepHer Ha o@QuUUAIbHOM cailTe aAMUHHCTpALUU
bepe3oBckoro ropojckoro okpyra, Ha O(UIIMAIbHOM caiiTe YTpaBleHUs, B
dbenepanpHOl TrocynapcTBeHHOM uWHopMamuoHHOW cucrteme «denepanbHbIN
peecTp rocyAapCTBEHHBIX M MYHUIMMNAIBHBIX yciayr (QyHKuuid)» u Ha EnuHom
NOpTajie TOCYJAPCTBEHHBIX YCIYT.

CBeneHus 0 X0J€ NPEIOCTaBICHUS MYHUIIMIIAIIBHON YCIYTH COAEPKATCS B
paszaeine 3 HacToAmero AJMUHACTPATUBHOTO PETVIAMEHTA.

1.3.2. KorcynbTupoBaHue 3asBUTENEH OCYIIECTBISETCS MO CICAYIOIINM
BOIIPOCAM:

1) B OTHOWIEHWH OpraHa MPEJAOCTABISIONIETO MYHUIIUNAIBHYIO YCIYTY:
MIOYTOBOTO aJpeca, aapeca FMEKTPOHHOU MOYThI, HOMEPOB TeJIe(POHOB CIIPABOYHON
Ciyx0blI, Tpaduka (pexuma) mpuema THoceTutened, GaMuinu, WMEHH, OTYECTBA
(mocnegHee - TMNpU HAIAYMM) PYKOBOJMTENS OpraHa MpPedOCTaBIIAIOIIETO
MYHUIIMIIAJIBHYIO YCIIYTY;

2) B OTHOIICHWM OpPraHMW3alUi, YYacTBYIOIIMX B TPEIOCTABICHUH
MYHUILIMIIAJIbHOW YCIYTM: IIOYTOBOIO ajpeca, ajJpeca 3JIEKTPOHHON IOYTHI,
HOMEpPOB Tele(POHOB CHPaBOYHOM CIy)KObI, Tpaduka (pexuma) mpueMa
nocerurene, ¢QaMwind, HMEHH, OT4YecTBa (IIOCIEOHEE - TMpU HAIUYNH)
PYKOBOJUTEIISL OpraHU3aL1H;

3) mnepeuyHs HEOOXOUMBIX JOKYMEHTOB;

4) rpaduka npreMa 3asBUTEICH;

5) mecroHaxoxaeHus © Tpaduka pabOTHl BBIIIECTOSIIETO OpraHa,
OCYLIECTBJISIOLIEr0 KOHTPOJb 3a ACATEIbHOCTbIO YIIPABIEHUSA, B TOM 4YHCIE 32
COOJIOCHUEM U HCIOJIHEHHEM JIOJDKHOCTHBIMU JIMIAMH U COTPYJHUKAMHU
NOJIOKEHUN AJMUHUCTPATHUBHOIO PErVIAMEHTA U MHBIX HOPMAaTHBHBIX IPaBOBBIX



aKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K TNPEJOCTABICHUIO MYHUIUIATbHON
YCIIyTH;

6) BpeMeHHM OXHIAaHUS B OUEPEIU Ha MPUEM JOKYMEHTOB M TOJYYCHUS
pe3ynbTaTa NpeoCTaBIeHUs] MyHUIIUTAIbHON YCIIyTH;

7) cpoka MpenoCTaBICHUS MYHUIIUTIAILHON YCITYTH;

8) mnopsaka oOkajgoBaHHMS JeWcTBUK  (OC3ACHCTBUS) M PELICHUM,
OCYIIECTBISIEMbIX M TMPUHUMAEMBIX B XOJI€ MPEJOCTABJICHHUS MYHHUIIMNATBHOU
YCIIYTH;

9) mopsaka u cioco0a MpeIBapUTEIbHOM 3alMCH IS TIOJAaYy 3arpoca Ha
MPEIOCTaBICHNE MYHHUITUTIATBHON YCITYTH.

1.3.3.[lpu otBerax Ha TenedOHHbIE 3BOHKM W YCTHBIC OOpaIieHus
COTPYAHHUK B BEXJIMBOU (KOPPEKTHOI) dopMe MHPOPMUPYET OOPATHBIIUXCS TI0
BOIIPOCAM MPEAOCTABICHNUS] MYHUIIUITAILHON YCITYTH.

OtBeT Ha TeneOHHBIN 3BOHOK [OJDKEH HAYMHATHCS C HMH(DOpMAIHMH O
HAMMEHOBAaHUU OpraHu3aluuu, (PpaMuiIud, WMEHH, OTYeCTBa (IIPU HAIMYUHU) U
JIOJKHOCTH CTICIIMATNCTa, PUHSBIIETO TeJaedOHHbBIN 3BOHOK. Bpemst pazroBopa He
JIOJKHO TIpeBbIIATh 10 MUHYT.

B ciydae ecnu 1yisi MOATOTOBKM OTBeTa TpeOyeTcs MPOAODKHTEIHHOE
BpeMsi, COTPYIHHUK, OCYIIECTBISIIONIMA YCTHOe WH(GOPMHUPOBAaHME, Mpeaaraet
3aMHTEPECOBAHHBIM JIUIIaM HAMpPaBUTh B OpraH, OKa3bIBAIOIINN MYHUIIUIIATLHYIO
yCIyTy, WIX B MHOTO(PYHKIIMOHAJIBHBIA IIEHTP NHUCHBMEHHOE OOpalieHue o
MPEIOCTABICHNN KOHCYJIBTAIMH 10 MPOIEAYpPEe MPEIOCTaBICHUS MyHHUITUTIATBHON
yCIIyTH (B TOM YHUCJIE B SJIEKTPOHHOM BHJIE 110 aJpecaM dJIEKTPOHHON MOYTHI).

2. CtanaapT npeocTaBiIeHUs MyHULUIIAIbHON YCIyT!
2.1. HaumeHoBaHNE MyHUIIUNTAIBHON YCIYTH

[TomHoe HammeHoBanue: Ha3zHaueHHne e€XeMECSYHOW BBIJIATHI JECHEKHBIX
cpenctB y4yacTHUKam Benukon OTEYeCTBEHHOW BOWHBI, MPOXKUBAIOIIAM B
bepe3oBCKOM TOpOACKOM OKpYTE.

Kpatkoe HanmenoBanue: E/IB yuactHukam BOB.

2.2. HauMeHoOBaHu€e OpraHa, HEMOCPEICTBEHHO
MPEIOCTABIISIONIETO MYHULIUITAIBHYIO YCIIYTY

MyHunmnanpHas yciayra HOpEeAOCTaBIsETCS YIPABICHUEM COLMAIbHON
3alIUThI HaceNIeHUs1 bepe30BCKOro ropoACKOro oKpyra.

[Ipu npenocraBieHUN MYHHUIIMIIAIBHON YCIYTH B3aUMOJICHCTBUE C APYTUMHU
OpraHMu3aIsIMi HEe TpeOyeTcs.

3anpemaercs TpeOOBaTh OT 3asABUTENS OCYIIECTBICHHS JEHCTBHUM, B TOM
YHCJIe COTIAaCOBAaHUM, HEOOXOIUMBIX AJISl MOJYYEHUS MYHUIUMIAIBHON YCIYTH U
CBSI3AHHBIX C OOpalleHHEM B UHBIE TOCYAAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO
CaMOYyIpPAaBJIEHUs W OpraHu3aluy, 3a MCKIIOYEHUEM IIOJIYYEHHUsS  YCIHYT,
BKJIIOUEHHBIX B TIEPEYEHb YCIYT, KOTOpPbIE SBISAIOTCA HEOOXOAUMBIMU U



00s3aTeNbHBIMHA JJII TPEAOCTABICHHUSI MYHUIIMIAJIbHBIX YCIYT, YTBEPKICHHBIN
HOPMATHBHBIM IpaBOBBIM akTOM (CoBeTa HApOAHBIX ACIYTaTOB bepe3oBckoro
TOpPOJICKOTO OKpyTa.

2.3. Pe3ynbTaT npenocTaBieHUs] MyHUIIMIATbHONW YCIIYTH

Pe3ynbpraToM mpenocTaBieHuss MyHULIMTATBHON YCIIYTH SIBISETCS:

- Ha3HAYCHUE EKEMECSYHOM BBIIUIATHl JICHEKHBIX CPEJCTB Y4YaCTHUKAM
Benukoit OtedyecTBEHHOM BOWMHBI, MPOXKUBAIOIIMM B bepe30BCKOM TOpPOICKOM
OKpyTe (1anee — exXeMecsauHasl BhIIiaTa ICHEKHBIX CPEICTB);

- OTKa3 B HA3HAUYECHHUU €KEMECSIYHON BBIIIATHI JEHEXKHBIX CPEJICTB.

[Iponeaypa nmpegocTaBieHUs MYHULIMNAIbHON YCIYTH 3aBEPIIAETCS MyTEM
BbIJIa4Y¥ (HAIpaBJICHUS) 3aIBUTEIIO OJHOTO U3 CIECAYIOMNX TOKYMEHTOB:

- 3aBEPECHHON KOMHUM pPEUICHUS O HA3HAYCHUH EXKEMECSYHON BBITIIATHI
JIEHEKHBIX CPEJICTB,;

- 3aBEPEHHOM KOMHUHU pEIICHUS 00 OTKa3e B HA3HAYCHUU E€KEMECSYHOU
BBITIJIATHI JICHEKHBIX CPEJICTB.

Pe3ynbTaT npenocTaBieHuss MyHULIMTATBHON YCIYTH MOYXKET OBITh MOJYYEH:

- B YmpaBlieHMM, Ha OyMa)XHOM HOCHUTEJE MPU JIMYHOM OOpallleHuu
3asIBUTEJIS,

- Ha OyMa)>XHOM HOCHUTEJIE MIOYTOBOM CBSI3bIO;

- B MHOTO()DYHKITMOHAJILHOM ILIEHTpE Ha OyMaXHOM HOCUTENE, TP JIMYHOM
oOpaleH1u 3assBUTES;

- B DJJEKTPOHHOM BHJE, C HCIOJIb30BaHHEM EaumHoro mnoprana
roCyJapCTBeHHBIX yciyr. [lomydeHwe pe3yiapTara MYHULIHMNAIBHOM YCIYTH
nocpeACcTBOM ENMHOro noprana rocy/1apcTBEHHBIX YCIYT JOMYCKAETCSl C MOMEHTA
CO3JIaHMsI COOTBETCTBYIONICH WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHON CTPYKTYpbI
Ha EnnHOM mopTane rocy1apCTBEHHBIX YCIIYT.

2.4. Cpok npeocTaBiIeHUs MyHUIIMNIATbHOU YCIIYTH,
CPOK MPUOCTAHOBJICHHS MPEIOCTABICHUS MyHUIIUIIAIBHOW YCIIyTH,
CPOK BBIJIauM (HAMPaBIEHUS) JOKYMEHTOB, SBIJISFOIINXCS
PE3yNbTATOM MPEAOCTABICHUS MYHULUIIAIBHON YCIyTH

B cinydae nmpencraBieHus — JIOKYMEHTOB B YIIpaBJI€HHE, CPOK
IPEIOCTABIICHUS] MyHULIMIIAIBHOW yciyru cocTtaBisger 10 (aecars) pabounx aHen
CO JAHS NOCTYIUIEHHs 3ampoca B YIPaBJIEHUWE IO JI€Hb IPUHATUS pEIICHUs
VYnpasiieHueM O MpenoCTaBICHWHM MYHMLMIAIBHOW yCIyru, 0o 00 OTKaze B
IPEIOCTABIEHUU MYHULIMIIATBHON YCIYTH.

B cnyuae mpencraBneHus JOKYMEHTOB B MHOTO(YHKIIMOHAIbHBIN IIEHTp, B
TOM 4YHCJIE B paMKax KOMIUIEKCHOTO 3ampoca, CpOK IPEIOCTaBICHUS
MYHUIIMIIAJIBHON ycayru cocTtaBisieT 10 (necsith) pabouux THEH co HS mepeaadu
MHOTO(QYHKIIMOHAJIbHBIM ~ IIEHTPOM  BCE€X  HEOOXOIMMBIX JIOKYMEHTOB B
VYrhpaBneHue Mo J€Hb NPUHATHS YIPaBICHUEM PELIEHUS O MPEAOCTaBIECHUN
MYHUIIMIIAJIBHOW yCIyTH, MO0 00 OTKaze B MPENOCTABICHWH MYHUIIMIAIbHOU



YCIIyTH.

B cnyuyae monmaum 3ampoca O NMpeaoCTaBICHUHM MYHUIMIAIBHOM YCIYTM B
3JIEKTPOHHOM (hOpME IOCPEICTBOM HCIOJIb30BAHUS AIEKTPOHHBIX JIOKYMEHTOB,
HOJIMCAHHBIX 3JIEKTPOHHON MOJNHUCBIO, C HCIIOJNb30BaHHUEM HH(DOPMALIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CeTel OOWIEro Moib30BaHUs, BKIOYas EquHbIN nopTai
rOCYJIapCTBEHHBIX YCIYT (JIOIMYCKAETCd C MOMEHTA CO3JIaHUSl COOTBETCTBYIOILEH
MH()OPMAIIMOHHO-KOMMYHUKAIIMOHHOW ~ CTPYKTYphl Ha  EaumHom  moptaie
rOCYJApCTBEHHBIX YCIYyT), CPOK MPEJOCTABICHHUS MYHHULHIAIBHON YCIyru
coctaBisier 10 (mecsith) pabouyMx AHEH cO AHS TMOCTYIUICHHS JTOKYMEHTOB B
AJIEKTPOHHOU (opMe B YTpaBiieHHE IO ACHb NMPUHATUS YTIPABICHUEM PEIICHUS O
IPEOCTABIIEHUU MYHUIMIAIBHON YCIyrH, Ju00 00 OTKa3e B MPEIOCTaBICHUU
MYHULMIAIBHON YCIIyTH.

[IpnocranoBiieHne IIPEIOCTABIICHUS MYHHULUIIATIbHOM yCIyTH
3aKoHoAaTenbCTBOM Poccuiickort denepannn He MPETyCMOTPEHO.

Boijaua  (HampaBieHuE€) — JOKYMEHTOB, — SBIISIIOUIUMXCS  PE3yJbTaTOM
PEIOCTABIECHUSI MYHULIUIIAJIbHON YCIyTH, B YTIPABICHUH OCYIIECTBIISIETCS B CPOK
He Oosiee 1 (oaHOrO) paboyero AHs CO JAHS NPUHATHUS PEUICHUS O MPEI0CTaBICHUN
MYHUIUNATBHOW YCIyrd, MO0 00 OTKa3e B MPEIOCTaBICHUM MYHHMIIMHAIbHON
YCIIyTH.

Bbljaua  1OKYMEHTOB, SIBISIIOIIMXCA — PE3YyJbTaTOM  MNPEIOCTaBICHUS
MYHULIUIIAJIbHOW YCIYTHM, B MHOTO(QYHKIIMOHAJIbHOM LIEHTPE OCYLIECTBIISIETCA B
cpok He Oosee 1 (omHoro) pabGodero JHS C€O JHS TIOCTYIUICHHS B
MHOTO(YHKIIMOHAIbHBIN IIEHTP COOTBETCTBYIOIIUX TOKYMEHTOB.

HampaBnenue ITOKYMEHTOB, SIBISIIOIIUXCS PE3YJIbTATOM IIPENOCTABICHUS
MYHHUIIMIIAJIbHON YCIIyTH, B AIEKTPOHHOU (hOpME OCYIECTBIISIETCA B CPOK HE Oosee
1 (omHOro) pabouero AHS CO JHS NPHUHATHUS pELICHUS O MPEIOCTABICHUU
MYHUIIMIIAJIBHOW yCIyTH, MO0 00 OTKa3e B MPEIOCTABICHWH MYHHIIUINAIHLHOU
YCIIyTH.

2.5. HopMaTuBHBIE IPABOBBIE AKTHI, PETYIUPYIOLIME IPEAOCTABICHNE
MYHULIANAIBHOU YCIIyTH

[Iepeuenn HOPMATUBHBIX ITPaBOBBIX aKTOB, pPETYIMPYIOIINX
MPEIOCTaBICHNEe MYHUIIMNAIBHOM YCIyrd (C yKa3aHHEM UX PEKBU3UTOB U
MCTOYHUKOB O(PUITMATIBHOTO ONyOJIMKOBAaHMS) pa3MEIlCH:

— Ha opunMaTbHOM caiiTe YrpaBieHus B cetu IHTEpHET;

— B (eaepanbHOil TOCyAapCTBEHHOW HMHGOPMAIIMOHHON  CHUCTEMeE
«DenepanbHbI peecTp rocyAapCTBEHHBIX U MYHUITUNANBHBIX YCIYT (QYHKIIMMA)»;

— Ha EnquHOM nopTane rocyaapCTBEHHBIX YCIIYT.

2.6. VcuepnbiBaroiuii mepeyeHb JOKyMEHTOB U MH(POpMAIIHH,
HEOOXOUMBIX B COOTBETCTBHH C 3aKOHOJATEIbHBIMUA U MHBIMU HOPMATUBHBIMU
IIPABOBBIMU aKTaMH ISl MPEAOCTaBICHHUS MyHUIIUTIAIBHON YCIyTH



2.6.1. UcuepnsiBatonuii nepedyeHb JOKYMEHTOB, MOJIEKAIUX
NPEOCTaBICHUIO 3asBUTENIEM, HEOOXOANMBIX B COOTBETCTBUU C HOPMATUBHBIMU
IPaBOBBIMHU aKTaMH ISl IPEAOCTABICHUS MyHHUIIUIIATBHOMN yCIIyTH

2.6.1.1. [nsa mpedocTaBieHUS MYHHUIIUMIIAJBHOW YCIYyTd  3asBUTEIb
IPEJICTABIISIET CIAEAYIOUINE TOKYMEHTBHI:

1) 3asBneHue (mpunoxkeHue K AJMUHUCTPATUBHOMY pErJaMEHTy) ¢
yKa3aHHEM CHoco0a TMOJIyYeHHUsI €KEMECSUYHOM BBIIUIATHI JIEHEKHBIX CPE/ICTB
(mepeuncieHne Ha JIMIEBOM cueT MoJTyyaTessi MyHUIUIAIbHON YCIyTH, OTKPBITHIN
B KpEOUTHOW OpraHu3aluu, 4epe3 (QeaepanbHOE OTIEICHHE IMOYTOBOM CBA3M),
PEKBU3UTOB KPEIUTHON OpraHu3aiiu Jubo (eaepasbHOro Mo4YTOBOIO OTIEICHUS
CBSI3H;

2) KONHUIO JOKYMEHTAa, YAOCTOBEPSIOIIETO JHUYHOCTh Tpa)KJaHWHA, C
OTMETKOM O PErucTpaluu Mo MECTY KUTEIbCTBA;

3) KOIuI0 yJOCTOBEpEHHUs ydacTHUKaA (BeTepaHa) Benukoit OTeuecTBeHHOM
BOWHBI.

2.6.1.2. Komum [OOKyMEHTOB TMPEACTABISAIOTCA C  MPEIbsSBICHHUEM
MOJIMHHUKOB JIN0O 3aBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM MOPSIJIKE.

Ecniu  wums, ordyectBOo wiaum  paMuiaus  3adBUTENST B JIOKYMEHTE,
MPEACTABICHHOM JJIsl MPEJOCTABICHUSI MyHULMIIAIBLHON yCIIyTH, HE COBIAJAET C
UMEHEM, OT4eCTBOM  Wid  (aMuiIue, yKa3aHHbIMM B  JIOKyMEHTE,
YIOCTOBEPSIOLIEM €T0 JUYHOCTD, IPUHAJUIEKHOCTD 3TOTO JTOKYMEHTA 3asiBUTEIIIO
YCTaHABJIMBAETCS Ha OCHOBaHUM CBUJIETEIbCTBA O Opake, CBHUAETEIbCTBA O
IEPEMEHE MMEHH, CBHUJIETEIbCTBA O PACTOPKEHUM Opaka, CIpaBoK O Opake, O
IEepeMEHEe UMEHH, O PaCTOPXKEHUU Opaka, BbIJaBa€MbIX OpraHaMHU 3alMCcel aKTOB
IPa)X/IaHCKOIO COCTOSIHUSA, JOKYMEHTOB KOMIIETEHTHBIX OPraHOB (JIOJKHOCTHBIX
JIMI) THOCTPaHHBIX TOCYAAPCTB.

2.6.1.3. JlonmogHUTENBHO K JAOKYMEHTaM, YKa3aHHbIM B moamyHkre 2.6.1.1
AJIMUHHUCTPAaTUBHOTO  PErjlaMEeHTa NPEACTABISIIOTCA  KOMUU  JOKYMEHTOB,
YAOCTOBEPSIOIIMX JIMYHOCTh W TMOJHOMOYMS MPEACTABUTENS 3asBUTENS (C
IpeIbSIBICHIEM OPUTHHANIOB), B CIIy4ae ero 0OpaIieHus: OT UMCHH 3asIBUTEIIS.

JIOKyMEHTBI JUISI TIPEAOCTABICHUS MYHUITUIIAIBHOW YCIYTH MOTYT OBITH
MIPE/ICTABJICHBI;

- B YmpaBieHue, ocpeCTBOM JUYHOTO OOPAIICHUS 3asIBUTEIIS,

- B YIpaBieHue, NOCPEACTBOM HAIPABJICHUS TOYTOBOM CBSI3BIO;

- B MHOTO(MYHKIIMOHAJIBHBIA IIEHTP, IMOCPEICTBOM JIMYHOTO OOpaIieHus
3asIBUTENISA, B TOM YUCJIE B paMKaX KOMIUIEKCHOTO 3aIpoca;

- B (QopMe DJIEKTPOHHBIX JOKYMEHTOB, IIOJNUCAHHBIX JJICKTPOHHOMN
MOAIHMCHIO, B TOM  4YHCIIE C UCIIONIb30BaHWEeM  WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CeTeil 00l1llero MmoJib30BaHus, BKiItoyas EquHblil nopTan
TOCY/IAapCTBEHHBIX  yciuyr  (IpU  yCIOBHU  CO3JaHUS  COOTBETCTBYIOIICH
nH()OPMAITMOHHO-KOMMYHUKAITMOHHOW ~ CTPYKTYpel Ha  EgmHom  mopTaie
TOCY/IapCTBEHHBIX YCIIYT).



2.6.2. UcuepnbiBaronuii IepeueHb JOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU NMPABOBBIMU aKTAMH JIJIs1 IPEIOCTABICHUSI MyHUITUTIATBHON
YCIIyTH, KOTOPbIE HaXOIATCS B pACOPSHKEHUH TOCYTapPCTBEHHBIX OPTaHOB,

OpraHOB MECTHOT'O CaMOYIPaBJEHUSI U MHBIX OPraHOB, YYaCTBYIOIIUX B
MPEA0CTABICHUN MYHUIIUTIATIBHON YCITYTH

JIoKkyMeHTBI, HEOOXOAMMBIE B COOTBETCTBUU C HOPMATHUBHBIMHU IPABOBBIMU
aKTaMu JUI TPEJOCTaBICHUS MYHHIMIAIBLHOM YCIYrH, KOTOpPbIE HAXONIATCS B
pPacnops’KEHNN rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJIEHUS U
UHBIX OpPraHoOB, YYAaCTBYIOLIUX B MPEAOCTaBICHUM MYHUIUMIAIBHON YCIyTH,
OTCYTCTBYIOT.

2.6.3. Ynpasnenue, MHOTO(GYHKIIMOHATIBHBIN IIEHTP HE BIpaBe TpeOOBaTh
OT 3asBUTEJIS UJIU €0 MPEeICTaBUTENS

2.6.3.1. mpencraBieHus JOKYMEHTOB M HH(POPMALMK WM OCYLIECTBICHUS
NEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMM  aKTaMH,  PErYJIUPYIOIIMMHU  OTHOLIEHUS,
BO3ZHMKAIOIME B CBSI3U C IPEIOCTABICHUEM MYHUIIMIAIBHON YCIIYTH;

2.6.3.2. mnpeacTtaBieHUs JOKYMEHTOB U HWH(pOpMalMi, B TOM YHCIIE
NOATBEP)KIAOIINX  BHECEHHWE  3asBUTEIEM  IUIATBl  3a  [PEAOCTaBIICHUE
MYHULUIIATBHOM YCIyTH, KOTOpPbIE HAaXOAATCA B PACHOPSIKEHUU OPraHoB,
IIPENOCTABISIIOIINX TOCYIAPCTBEHHBIE YCIYTHW, OpraHOB, IPEAOCTABIIIOLINX
MYHHULIUIIATIBHBIE YCIIYTH, UHBIX T'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNpaBJIEHUSI JMOO TOABEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM WJIU
opraHaM  MECTHOTO  CaMOYNpABJICHMsS  OpraHU3alldi, y4acTBYIOUIMX B
MPENOCTABIECHUN TOCYJAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT, B COOTBETCTBUU C
HOPMAaTMBHBIMM IPAaBOBBIMU akTamu Poccuiickonn dPenepanuu, HOPMATHBHBIMU
IpaBOBBIMU akTaMu KeMmepoBCKoil o001acTd, MYHHMIMNAIbHBIMUA MPaBOBBIMU
aKTaMH, 32 UCKIIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEICICHHBIA YacThIO 6
®enepanpHoro  3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPENIOCTABIEHUS TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyTr» IE€pPEeYeHb
JOKYMEHTOB. 3asiBUTEJIb BIpaBE MPEACTABUTh YKa3aHHbIE JIOKYMEHTBl U
MHPOpMAIlMI0O B OpraH, MPEJOCTABISAIOUMN MYyHULIUNAIBHYIO YCIYTy, IO
COOCTBEHHOW MHUIIMATUBE;

2.6.3.3. ocyuiecTBi€HUs JCHUCTBUM, B TOM UHCJIE COIVIACOBAHWH,
HEOOXOQUMBIX JUId TOJYYEHUS MYHHULMIAIBHOM YCIYTM UM CBSI3aHHBIX C
oOpalleHueM B UHBIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIPAaBJICHUS, OPraHU3aL1H, 33 UCKIIIOUEHUEM TIOJyUYEHUS YCIIYT U TOJyYEHUs
JIOKYMEHTOB U HMH(pOpPMAINH, TMPEIOCTABISAEMbIX B PE3yJbTaTe MPEAOCTaBICHUS
TaKUX YCIyI, BKJIIOYEHHBIX B IIEPEYHM, yKa3aHHble B 4YacTtu 1 crateu 9
®enepanpHoro  3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzauuu
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI»;

2.6.3.4. mpeacTaBieHusl TOKYMEHTOB M HMH(OpMaIMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU MEPBOHAYAIBHOM OTKa3€e B
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npueMe JOKYMEHTOB, HEOOXOOUMBIX I NPENOCTaBICHUS MYHHIIMNAIbHON
yCIIyrd, JIMOO B TMPEJOCTaBICHUM MYHUIMIAIBLHON YCIyrd, 3a HUCKIIOYEHUEM
CIEAYIOUIUX CIIyYacB:

a) M3MEHEHHEe TpeOOBaHUN HOPMATHUBHBIX MPABOBBIX AaKTOB, KACAIOIIUXCS
MPEAOCTABIEHN MYHUUMIIAIIBHOW YCIYTH, TMOCJIE IEPBOHAYAIBHOW MOJa4U
3asBJICHUS O MPEIOCTABICHUY MYHULMIIAIIbHOW YCIIYTH;

0) HamuuWe OmMOOK B 3asBIICHUU O MPEJOCTABICHUH MYHUILIMIIAIBHON
YCIIYI'M ¥ JOKYMEHTAaX, [MOJAAHHBIX 3asIBUTEJIEM MOCJE MMEPBOHAYAIIBHOIO OTKA3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEAOCTaBICHHUS MYHHUIIMINAIbLHOU
yCIIyTd, MO0 B MPEAOCTaBICHUH MYHHUIMIIAIBLHOW YCIYTH U HE BKJIIOYEHHBIX B
IIPE/ICTABICHHBIN paHee KOMIUIEKT JIOKYMEHTOB;

B) MCTEUCHHE CpOKa JEHCTBHUS JTOKYMEHTOB WJIM W3MEHEHHE HH(POpMAIIU
nocjie MEepBOHAYAJIbHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAUMBIX JIs
NPENIOCTaBICHU ~ MYyHUIUOAIBHOM  yciyrd, JuOO0 B  NPEAOCTaBICHUU
MYHUIUTNIATBHON YCIYTH;

I) BBISBIECHUE JIOKYMEHTAJIbHO TMOATBEpPKAECHHOro (akta (IPU3HAKOB)
OMMUOOYHOTO WX MPOTUBOIMPABHOTO JAeWCTBUS (0€3ACHCTBUS) MOIKHOCTHOTO
JUIa OpraHa, MPEeAO0CTaBISAIONIEr0 MYHULMIAIBHYIO YCIYTY, MYHHIMIAIBHOTO
CiyXaiero,  pabOTHMKAa  MHOTO(YHKIIMOHAJIBLHOIO  IIEHTpa,  pabOTHHKA
OpraHu3alnuu, TpeaycMOTpeHHOM JacTeio 1.1 ctaten 16 denepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUs TOCYJAPCTBEHHBIX U
MYHULMNAIBHBIX YCIIyI», IPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIi MPEJOCTaBICHUS MYHUUUINAIbHOM YCIyrd, Jubo B
IIPENOCTABICHUM MYHHMIMIAIBHONW YCIYyTH, O 4Y€M B IHCbBMEHHOM BHJE 3a
NOJANKCHI0 PYKOBOJUTEINS OpraHa, MPeJOCTABIISIONIET0 MYHUIMIIAIBHYIO YCIIYTY,
PYKOBOJUTENSE MHOTO(YHKIMOHAJILHOTO LIEHTpa IpPU MEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX I NPEIOCTaBICHUS MYHHIIMNAIbHON
YCIIYTH, TU00 PYKOBOIUTENS OpTraHU3aINK, TPETYCMOTPEHHON YacThio 1.1 craTtbn
16 ®depepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IPENIOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHUUHUIAIBHBIX YCIYT», YBEIOMIISETCS
3asIBUTENb, & TAK)KE PUHOCATCSA U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBA.

2.7. NcuepriplBaromuy repeyeHb OCHOBAHUM I OTKa3a
B IpUEME JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABICHUS
MYHHULUIIATIBHOU YCIYT!

OTkaz3 B TmpueMe 3asBJIC€HUA M HEOOXOAUMBIX JIOKYMEHTOB s
NPEAOCTABIICHUs MYHUIMIIAIBHON YCIyrd 3aKOHOJATenbCcTBOM Poccuiickoi
denepanvu He MPELYCMOTPEH.

2.8. McueprblBaroOIIMii IepeyeHb OCHOBAHUM JJIs1 IPUOCTAHOBJIEHUS
WJIM OTKAa3a B IIPEAOCTaBICHUA MYHUIUIIAIBHON YCIYTH

2.8.1. TlpuoctaHOBIEHHE TMPEAOCTABICHUS MYHHUIIUNAIBHONW  YCIYTH
3aKOHOIAaTeNbCTBOM Poccuiickoint denepanuu He MpeayCMOTPEHO.
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2.8.2. OcHOBaHMEM JUI OTKa3a B MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIyTH
SIBJISICTCSL:

1) orcyTcTBUE y 3asBUTEINS MpaBa HAa HA3HAYCHUE CKEMECSYHOW BBITLIATHI
JIEHEKHBIX CPEJCTB B COOTBETCTBUU C peUIEHWEM bepe3oBCKOro TopojICKOro
Cosera Hapoaubix gemytatoB oT 21.02.2013 Ne384 «O exeMecsyHOW BBIILIATE
JEHEKHBIX CpEICTB y4aCTHUKAM Benukoiu OteuecTBEHHON BOMHBI,
MPOKUBAIOIINM B Bepe3oBCKOM rOpOJCKOM OKpYTey;

2) TpenoCTaBlCHHE 3asBUTEIEM 3aBEJOMO HEIOCTOBEPHON HH(MOpMAIUH,
UMEIOIIEH CYIIECTBEHHOE 3HAYCHHWE [JIsi TPEJOCTABICHUS MYHHIIMIAIBHON
YCIIyTH;

3) HempeacTaBICHUE 3asIBUTEIEM JOKYMEHTOB MPEIYCMOTPEHHBIX MyHKTOM
2.6.1 AJMUHUCTPATHBHOTO pErjiaMeHTa (WU TMPEACTaBICHUS HE B IOJHOM
o0beme);

4) oOpalieHre ¢ 3ampocoM O MPEJIOCTABICHUHM MYHHUIUIAIBHON yCIyrd
HEHaJIJIeKAIUM JIUIIOM.

2.9. Ilepeuenb ycayr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
1 00513aTEJIbHBIMU JIJIS MPEIOCTABJICHUS MyHUIIUTTAIIBHOW YCITyTH

Yenyru, KOTOpbI€ SBJISIIOTCST HEOOXOAMMBIMHU M 00SI3aTENIbHBIMHU IS
MPEI0CTABICHUS] MYHUIIUITAJIBHON YCIIYTH OTCYTCTBYIOT.

2.10. [Topsimok, pa3mMep U OCHOBaHUS B3UMaHUS TUIATHI
3a MPEJOCTABJICHHUE YCIYT, KOTOPBIE SIBIISIIOTCS HEOOXOAUMBIMU
1 00s13aTEBHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH,
BKJIIOYAst ”HPOPMAIIMIO O METOAMKE pacueTa pa3Mepa TaKou IIaThl

MynununansHasi yciyra HpenocTaBisieTcss 0e3 B3UMaHMS IUIaThl 3a
IPENOCTABIEHUE YCIYT, KOTOPBIE SBISIIOTCA HEOOXOAMMBIMU U 00s3aTEIbHBIMU
JUISL IPEAOCTABIEHUS MYHUIIMIIAIbHON YCIIyTH.

2.11. MakcumanbHBIA CPOK OKUIAHUS B OUEPEIU TIPH IMOaue
3ampoca 0 MPeAOCTaBICHUY MYHULIMTIAIBHOMN YCIIYTH, YCIYTH,
MPEI0CTaBIIIEMON OpraHu3alliel, y4acTBYIOIIEH B MPEOCTABICHUU
MYHUIIUTIATIBHOW YCIIYTH, U TIPU MOJIYYSHUH pe3yJibTaTa
MPEIOCTABICHUS TAKUX YCIIYT
MakcumanbHbId CpPOK OXXMJaHHUS B OYepeAr IMpH I[ojade 3ampoca o
IPEIOCTABICHUM MYHMIMNAIBHOW YCIYyTM W TpH TOJYYEHUU pe3yJibTara
IPENIOCTaBICHUs MYHUIIMNAIBHOM  YCIYrM HE JIOJDKeH TMpeBblmarh 15
(DsITHAALATh) MUHYT.

2.12. Cpok u mopsIIOK PEruCTPaIMK 3aIpoca 3asiBUTENS O MPEA0CTaABICHUN
MYHHUITUTIATFHOM YCIIYTH M YCIYTH, IPEIOCTABIsIEMON OpraHu3aIluei,
Y4aCTBYIOIIEH B MPEOCTABICHUN MYHUIIMITAILHON YCITyTH, B TOM YHCIIC B
AJIEKTPOHHOU (hopme



3anpoc, MPEACTaBICHHBIM  3aABUTEIEM JIMYHO, PETUCTPUPYETCS B
YCTaHOBJICHHOM MOPsIIKE B YIIPaBJICHUH B ICHb OOpallleHUsl 3asBUTEIIS.

3anpoc, MPEACTABICHHBIA  MOCPEACTBOM  MOYTOBOIO  OTIPABICHUS,
PETUCTPUPYETCSI B YCTAHOBJICHHOM TIOPSIAKE B YIPaBICHUH B JEHb €r0
MOCTYIUIEHUSI OT OpraHU3alyy MOYTOBOM CBA3U.

3anpoc, TpPEeACTABICHHBIA 3asBUTENIEM Yepe3 MHOTO(YHKIIMOHAIbHBIN
LEHTP, B TOM YHCIE B paMKaxX KOMIUIEKCHOTO 3ampoca, pPErucTpupyercs
VYhpaBneHueM B YCTaHOBJIEHHOM TNIOPAJKE B JE€Hb €ro MOCTYIUIEHHS OT
MHOTO(YHKIIMOHATIBHOTO LIEHTPA.

3anpoc, TOCTYNUBIIMKA B JJIEKTPOHHOM (OpMe, PErucCTpupyercss B
YCTaHOBJICHHOM ITOPSIIKE B YIPABJICHUH B JIEHb €0 MOCTYIUICHHUS.

3anpoc, MOCTyNMBIIMKA B Hepabodee BpeMs, PETUCTPUPYETCS B IEPBbIN
pabounii 1eHb.

2.13. TpeboBaHMs K TOMEIICHHUIM, B KOTOPBIX MTPEIOCTABISICTCS MYHHUITATIATbHAS
yCIIyra, K 3a1y 0XKUIAHUsI, MECTaM IS 3aII0JHEHHUS 3alPOCOB O MPEIOCTABICHUN
MYHULUNATBHON yCITyTH, UHGOPMAIMOHHBIM CTEHJIaM ¢ 00pa3iiaMu ux
3aM0JIHEHUS U TIepEeYHEM JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS
MYHULIUNATBHON YCITYTH, pa3MElIeHUI0 U 0(hOPMIICHUIO BU3YyaJIbHOM, TEKCTOBOM 1
MYJIbTUMEIUMHON HH(OPMAITUHU O MOPSAKE TPENOCTABICHUS MYHUITUTIATLHOM
YCIIYTH, B TOM YHUCJIE€ K 00ECIIEYEHUIO JOCTYITHOCTH JIJI1 MHBAJIUIOB YKA3aHHBIX
00BEKTOB B COOTBETCTBUU C 3aKOHOIaTEILCTBOM Poccuiickoit deneparuu o
COLMAJIBHOM 3aIlIUTE NHBAJI]IOB

MecTopacnonokeHue  NOMEIICHWs, B KOTOPOM  IPEJOCTABIISIETCS
MyHULMINAIbHAS YCIyra, JOJDKHO ONPENENsATbCA C  Y4ETOM MEMIeXOAHOU
JIOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

[Tomenienust uisi NpeaOCTaBICHUSI MYHUIMIAIBHOW YCIYTd pa3MeIlaloTcs
Ha HWKHUX JTaXax 3/aHHUi, OOOpYJOBAHHBIX OTIEIBHBIM BXOJOM, JHOO B
OTHIEJIBHO  CTOALIMX 3JaHUSAX Ui CBOOOJHOTO  JOCTyHa  3asBHUTEJICH.
[lepeaBuxeHne MO MOMEIIEHHUIO, B KOTOPOM MPOBOAMTCS NPHEM JTOKYMEHTOB, HE
JIOJDKHO CO3/JaBaTh 3aTPYIHEHHUH [JI JMI] C OTPaHUYEHHBIMUA BO3MOKHOCTSMU
3JI0POBBSI.

IIpn pacnojoXeHUH TMOMEIIEHNUs Ha BEPXHHUX JTaXaX CHELHAIUCTBI
VYnpasieHnus 00s13aHbl OCYLIECTBIISATH NIPUEM 3asBUTEICH HA MEPBOM ITaxKe, €CIU
10 COCTOSIHUIO 3/10pPOBbS 3asIBUTENIb HE MOXKET MOAHATHCS 110 JIECTHULIE.

[Ipy HamMuMM BO3MOXKHOCTH Ha TEPPUTOPHUH, NPUJIETAIOLIEH K 3/1aHUIO, B
KOTOPOM TNPENOCTaBISAETCS MYHMIMIIAJIbHAS yCIyra, OpraHU3ylTCs MecTa Jis
NAPKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHUCIE MECTa I NapKOBKU
aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMIOB (He MeHee 10 ImpOLEHTOB MECT, HO HE
MEHEE OJHOr0 MeCTa), AOCTYI 3asBUTENEH K NapKOBOYHBIM MECTAM SBIISETCA
OecIIaTHBIM.

LleHTpanbHBIA BXOJ B 3/1aHHUE, B KOTOPOM IPEJOCTABIISIETCS MyHHUIIUTIAIbHAS
yciyra, 000pyayercsi BBIBECKOH, coaepkaiiel nH(popMalnnio o HAMMEHOBAaHUU U



pexxrumMe padoThI.

Bxog B 3manue o0opyayeTcss B COOTBETCTBUM C TpEOOBAHUSIMH,
o0ecneurBaroIIMMU OeCpens I TCTBEHHBIN JOCTYIT MHBAIUIOB (IMTAHIYChI, TOPYYHH,
JpyTUE CrelaibHbIe TPUCITOCOOICHHUS).

[lomenienusi, npeaHa3HAuYCHHbIE MJIA MPEAOCTABICHUS MYHUIUIIAIBLHOU
YCIIYTH, JOJIKHBI COOTBETCTBOBATh CAHUTAPHO-3IHIEMHOJIOTUYECKUM ITpaBuiaM U
HOpMAaTHUBaM.

[lomenieHne, B KOTOpPOM IIPENOCTABIAETCS MYyHULUIIAJIbHAsA yCIyra,
oOecrieunBaeTcss HEOOXOAUMBIMU ISl MIPEIOCTABICHUSI MYHUIUMIAIBHON yCITyTu
o0opynoBaHMEM, KAHIIEIAPCKUMH TMPUHAJICKHOCTIMHA, OQPUCHON Mebenbplo, a
Tak)kKe MHPOPMAIIMOHHBIMH CTEHIaMH.

B nomenieHny Ha BUAHOM MECTE NOMEIIAOTCS CXEMBI Pa3MELICHUS CPENICTB
MOKapOTYILIEHUS U IMMyTeH 3BaKyalluy B SKCTPEHHBIX CIydasX.

Pa3Melrienrie CTOJNIOB JIsl 3asBUTENIEH C OTPAaHMYCHHBIMH (DU3NUYECKUMU
BO3MOKHOCTSIMHU 37I0POBBS JIOJDKHO OBITh MPEAYCMOTPEHO B CTOPOHE OT BXOZa B
Hensx obecrnedeHus: OECHpensiTCTBEHHOTO MOABE3Aa M Ppa3BOpPOTa HMHBAIMIHBIX
KOJISICOK.

Mecra nnsi OKuJaHUS JTOJDKHBI OBITh KOM(OPTHBIMHU [JIsl 3asiBUTENIEH,
o0ecreynBaTbCsl BU3yaJIbHOM, TEKCTOBOM M MyJNbTHUMEAMNUHOW WH(MOpMaluen, B
TOM 4Hclie Ha UHPOPMAIMOHHBIX CTeHAax. KolIMuecTBO MECT OKUIaHUs
ompeaensieTrcss HUcxond U3 (PaKTMUECKOM  HAarpy3kd UM BO3MOXHOCTEH
aJIMUHHCTPATUBHOI'O 3[JaHUS, HO HE MOXET ObITh MEHEE MSTH.

Mecta  uHQOpMHUpOBaHUS, NpeJHA3HAUEHHbIE JJII  O3HAKOMJICHUS
3agBUTENIE C  MHQOPMAIMOHHBIMM  MaTepHajllaMd O  IPEAOCTaBICHUU
MYHUIIMIIAJIBHOW yCIIyTH, OOOpYyAyHOTCS HWH(POPMAIMOHHBIMU CTE€HJAaMH, Ha
KOTOpBIX pas3Meniaercs HHPopManus IO MPEIOCTaBICHUIO MYHHUIUNAIbHON
YCIIyTH.

Bxog B mnomemeHus a8 JMYHOTO NpHEMa TpaXKJaH JOJDKEH ObITh
o0opynoBaH WHGOPMAIMOHHON TAOJIUIKOM C YKa3aHUEM:

HOMEpa KaOUHETa;

(damMunu, UMEHH, OTYECTBA U TOJDKHOCTH CHEIHANINCTA, OCYIIECTBISIONIETO
IIPEI0CTABICHNE MYHULIMIIAIBHON YCIYTH;

BPEMEHHU MIPUEMA;

BpEMEHU TIepepbiBa Ha 00e].

B nmepuon mpoBeneHus JMYHOTO TMpUeMa JOHKHA JEHCTBOBATH CHCTEMa
OXpaHbl TPABOMOPSAKA M OXpaHbl 370POBbS («TPEBOKHAs KHOIKA» BbI30BA
MOJIULIUU, TeJePOHHAS CBSA3b C AKCTPEHHBIMU CITY>KOaMu).

CneuuanvcTthl, BeayllMe JUYHBIA NpHUeM, AOJKHBI OBbITh 0OeCreyYeHbI
JUYHBIMA UJICHTU(PUKAIUOHHBIMU KAPTOUYKAMU WJIM HACTOJIbHBIMU TAOJIUYKAMU C
yKa3aHHeM uX (paMuIIuu, UMEHHU, OTYECTBA U JOJHKHOCTH.

Kaxnoe paboyee MecTo MOMKHO OBITH OOOPYZOBAaHO MEPCOHAIBHBIM
KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOJUMBIM HH(OPMALMOHHBIM
pecypcaM, a TakKe NeYaTaroluiM YCTPOCTBaM.



2.14. Tloka3zaTenu JOCTYITHOCTH M Ka4eCTBA MPEIOCTABICHUS
MYHULIUTATBHON YCITyTH

K  nokazarensiM,  XapakTepH3yIOIIUM  JIOCTYIIHOCTb M  KadecTBO
MYHUIIMIIAJIbHON YCIIyTH, OTHOCSITCSL:

1) cpoxu nmpeaocTaBiIeHNs] MyHULUIIAIBHON YCIIYTH;

2) IOCTYMHOCTH MPEIBAPUTEIBHON 3aIUCH;

3) BpeMsi OKUIaHUs B OUEPEIN IS MOIYyYeHU MyHUIMITATbHON YCIIYTH;

4) MOCTYMHOCTh MYHULIUTIATBHON YCIYTH B MHOTO(YHKIIMOHAIBHOM IIEHTpE,
B TOM YHCI€ B paMKax KOMILJIEKCHOTO 3ampoca U MO 3IKCTEPPUTOPHAIBHOMY
IPUHLINITY;

5) MoJHOTa, aKTYaJIbHOCTh U IOCTYIHOCTh MH(QOPMAIMH O TOPSAKE U XOJI€
IPEIOCTABIICHUS! MYHULIUTIAJIBbHON YCIYTH;

6) KOJIMYECTBO B3aUMOJICHCTBUH 3asBHUTENS C JIOJDKHOCTHBIMH JIMIIAMHU TIPU
MIPEIOCTaBICHUU MYHHUIIMTIATBHON YCIYTH U UX TPOJA0KATEITHHOCTH;

7) BOCTpeOOBAaHHOCTh MYHHMIIMTIAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE;

8) 1OCTYNMHOCTh OOpalIeHMs 3a MPEJOCTABICHUEM MYHULMIIAIBLHON YCIyTH,
B TOM YHCII€ JJIS JIUII C OTPAHUYEHHBIMUA BO3MOYKHOCTSIMH 370POBbSI.

CoOnroieHrie  CpPOKOB  NPEAOCTaBIEHUS  MYHULMIOAIBHOM  YCIYrH
ONpenensieTcss Kak OTHOLIEHHWE KOJIMYECTBA 3alpOCOB, HCIIOJHEHHBIX C
HapylLIEHUEM CpPOKOB, K OOIIEeMy KOJMYECTBY PACCMOTPEHHBIX 3asBICHUH 3a
OTYETHBIN MEPUOI.

JloCcTynmHOCTB IPEBAPUTENBHON 3alMCH OTPAXKAET, YEPEe3 KaKOe KOJIUUYECTBO
JHEN 3asBUTENIb TONAJEeT Ha IMPUEM IPU OCYLIECTBICHUU MPEIBAPUTEIHLHON
3alMcH, C Y4eToM IIpaBa BbIOOpa 3asBUTENEM I [PEAOCTaBICHUS
MYHHUIIMIIAJIBbHON yCIyTH YIOOHOTO /1JIsl HETO BPEMS.

CpenHee BpeMsi OXHIaHWS B OYepead MpPH OOpAIEHUU 3asBUTENEH O
IPEIOCTAaBICHUM MYHUUMIAIBHON  YCIyrd OOpenenserca IyTeM ompoca
3asBHUTENCH, OOpATUBIIMXCA HA TPHUEM, C MOCIEAYIOIIMM pPACUYETOM CPEIHEro
BPEMEHU 0>KHMJIaHUS 3asIBUTEJIEM CBOEH OUYEPEIH.

JIOCTymMHOCTh MYHHUIIUIAIBHON yCIYyTd B MHOTO(QYHKIIMOHAJIHHOM IICHTPE
onpenensercs KaK KOJIMYECTBO 3aMpoCoB, MPUHSTHIX qyepes
MHOTO(YHKIIMOHATIbHBIE IIEHTPHI, B TOM YHCIIE B paMKax KOMIUIEKCHOTO 3arpoca U
10 SKCTEPPUTOPUATBHOMY MPUHIUILY OT OOIIETr0 KOJIMYECTBA 3asIBICHUM.

[TosHOTa, aKTyaJlbHOCTh M JOCTYNHOCTh MH(POpPMALMU O MOPSAKE U XOAE
IPEJOCTABICHUSI MYHULIMNAJIBHOW  yCIyTH ONpEeneNnsercd IyTeM Olpoca
3asBUTEJICH.

KonuuecTBo B3aMMOJEHCTBUM 3asBUTENS C JOJDKHOCTHBIMHU JIMIIAMM IIPU
IPEJOCTABICHUM  MYHMLIMIAIBHOM  YCIYIM W HUX  HPOJODKUTEIbHOCTH
ONpEeIENsAeTCs MyTEM OIpOca 3asBUTEIEH.

BoctpeboBaHHOCTS MYHHMIMIIANBHOW YCIYTM B 3JIEKTPOHHOM  BUJE
ONpelenseTcss KaK OTHOIIEHHWE KOJMYECTBA PACCMOTPEHHBIX  3aIIPOCOB,
NOpPEJCTaBICHHBIX B  JJIGKTPOHHOM  (oOpME MOCPEICTBOM  HCIOJIb30BAHUS
AIIEKTPOHHBIX ~ JOKYMEHTOB, TOJMUCAHHBIX  AJEKTPOHHOMW  MOAMHCHIO, C
UCIIOJIb30BaHUEM  HMH(DOPMAIIMOHHO-TEIEKOMMYHUKALIMOHHBIX ~ ceTell  001ero



M0JIb30BAHUS, BKIItoUass EAWHBIN mopTan rocyJapCTBEHHBIX YCIyT (JIOMyCKaeTcs ¢
MOMEHTa CO3J]aHUsl COOTBETCTBYIOIIEH WHOOPMAIMOHHO-KOMMYHHUKAIIMOHHON
CTpYKTYphl Ha EqHOM mopTasne rocyJapCTBEHHBIX YCIYT), K O0IIEMY KOJIUYECTBY
3aMpoCOB, PACCMOTPEHHBIX 32 OTYETHBIN TIEPHUO/I.

ObecnieyeHre MHBATUIAM U HUHBIM MaJOMOOWJIBHBIM TPYIINAaM HacCEICHUS
CJIEYIOIIUX YCIOBUH JTOCTYMHOCTU OOBEKTOB B COOTBETCTBUU C TPEOOBAHUSIMU,
YCTAaHOBJICHHBIMHA 3aKOHOJATCJIbHBIMH W HWHBIMH HOPMATHBHBIMH TIPaBOBBIMHU
aKTaMH:

- BO3MOXKHOCTb OECIIPETSITCTBEHHOTO BX0/1a B 00BEKTHI U BBIXOJIA U3 HUX;

- BO3MOKHOCTh CAMOCTOSITEILHOTO TEPEABUKEHUS TI0 TEPPUTOPUH 0O0BEKTA
B IIEJISIX JIOCTyMa K MECTy MPENOCTaBIEHUS YCIyTd, B TOM YHUCJE C TOMOIIBIO
pabOTHUKOB ~ OOBEKTa,  MPEJOCTABISIIONIMX  YCIYTHM,  aCCHUCTUBHBIX W
BCIIOMOTATENbHBIX TEXHOJIOTH, a TAKK€ CMEHHOTO Kpecla-KOJISICKY;

- BO3MOXXHOCTh TOCQJIKH B TPAHCIOPTHOE CPEACTBO M BBICAAKU H3 HETO
nepes; BXOJAOM B OOBEKT, B TOM YHKCJIE C MCIOIh30BAaHUEM KPECIa-KOJSICKU W, TIPU
HEO0OXOJIMMOCTH, C IIOMOIIBIO paOOTHUKOB 0OBEKTA;

- CONPOBOXJECHUE HWHBATUIOB, UMCIOIINX CTOWKHE HapymIeHUs (PYHKITUU
3pEHUS K CAMOCTOSATEIHHOTO TIEPEIBIKEHUS TI0 TEPPUTOPUH 0OBEKTA;

- COACWCTBHME WHBAIMAY TPH BXOJE€ B OOBEKT M BBIXOJE W3 HETO,
WHOOPMHUPOBAHWE WHBAIWAA O JOCTYINHBIX MapHipyTax OOIIECTBEHHOTO
TPaHCIIOPTA;

- HaJJIeXxalee pa3MeIIeHUE HOCHTENIeH HH(popMaIud, HeoOXOIuMON IS
obecrieueHrs OECIPEnsITCTBEHHOTO JTOCTYIa HHBATUAOB K 00bEKTaM M yClIyram, ¢
y4e€TOM OTpPaHWYEHUN UX >KU3HEACSITEIIbHOCTH, B TOM 4YHCIE AyOJHMpOBaHUE
HEOOXOMMMOMN JIJIsl TIOJNyYEHUsI YCIYTH 3BYKOBOM M 3pUTENbHONW HH(OpMAIUHU, a
TaK)K€ HaJMCed, 3HAKOB M HMHOW TEKCTOBOM W Tpaduueckoil uHPOpManuu
3HaKaMH, BBITIOJTHEHHBIMA pelbeHO-TouedHbIM ImpudToM bpaitns u  Ha
KOHTpPacTHOM (poHe;

- o0ecrniedeHne JOMycka Ha OOBEKT, B KOTOPOM MPEAOCTABISIOTCS YCIYTH,
COOaKU-TIPOBOAHMKA TMpPH  HAIMYUU  JOKYMEHTa, [MOATBEPKAAIONIETO  €e
cnenuanbHoe oOydeHue, BBIAAHHOTO MO (opMe M B TOPSAKE, YTBEPKICHHBIX
nprKa3zoM MHUHUCTEpCTBA TpyAa U colMaibHOM 3amuThl Poccuiickon denepannn
oT 22.06.2015 No 386H.

OO6ecnieunBaeTcsl CO3/jaHUE MHBAIUAAM M MHBIM MaJIOMOOMJIBHBIM TpyHIam
HAcCeJCHUs CIEAYIOIMUX YCJIOBHM JOCTYHHOCTH YCIOYT B COOTBETCTBHUU C
TpeOOBAHUSIMU, YCTAHOBJICHHBIMHM 3aKOHOJIATEIbHBIMU M MHBIMH HOPMAaTHBHBIMU
IPaBOBBIMH aKTaAMHU:

- OKa3aHWe WHBAIMJAM T[OMOIIM, HEOOXOJUMOHM Jid TMOJy4YyeHUs B
JOCTYIHOM it HUX (GopMe uHbopMaluy 0 IpaBuiIax MpeaoCTaBIeHUs YCIyTH, B
TOM 4ucie 00 ohopMICHIH HEOOXOAUMBIX JUTSl TIOJIYYCHHS YCIYTH JOKYMEHTOB, O
COBEPIIICHUH UMH JIPYTUX HEOOXOIUMBIX IS TIOTYyYEHUS YCIYTH JICUCTBUM;

- TPEIOCTaBJICHUE WHBAIWIAM IO CIyXy, IPH HEOOXOIWMOCTH, YCIYTH C
UCIIOJIb30BaHUEM PYCCKOTO KECTOBOTO sI3bIKa, BKJIIOUas 0OecreueHre I0mycka Ha
00BEKT CYypAONEPEeBOTUHNKA, TU(DIOCYPIONIEPEBOAUNKA;

- OKa3aHWE TOMOIIM B MPEOJOJCHUU OapbEepOB, MEMIAIOIINX TOTyUCHHUIO



VMM YCIIyT HapaBHE C IPYTUMHU JIMLIAMH.

2.15. nbie TpeboBaHUs, B TOM YUCJIE YUUTHIBAIOIIUE OCOOCHHOCTH
MIPEI0CTABICHUSI MYHUIIUTIATHHON YCIYTH TI0 SKCTEPPUTOPHATBHOMY MIPUHIIUITY
O0COOCHHOCTH MPEAOCTABICHHUS MYHHUITUIIATLHON YCIIYTH B AIEKTPOHHOU (hopme

MynununanbsHasi yciayra HE NpelOCTaBISETCS MO 3KCTEPPUTOPUATILHOMY
MPUHLINITY.

MyHunumnagbHas yciyra MOXeT ObITh OKa3aHa B JJIEKTPOHHOH (opme
MOCPEACTBOM  HUCIIOJBb30BaHUSI  AJEKTPOHHBIX  JIOKYMEHTOB, IOJMHUCAHHBIX
AIIEKTPOHHOMI MOJINKCHIO, c HCIIOJIb30BaHUEM uH(pOpMaITMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETeW OO0Iero Mojh30BaHMs, BKItouas EquHbiii mopTan
rOCYJapCTBEHHBIX  yclIyr (C  MOMEHTa  CO3JaHMsl  COOTBETCTBYIOLLEH
WH(POPMAITMOHHO-KOMMYHHUKAIIMOHHON ~ CTPYKTyphl Ha  EauHom  mopraie
rOCyJapCTBEHHBIX YCIIYT).

OJIEKTPOHHBIE  JIOKYMEHTBHl  MOJINKCHIBAIOTCS  IPOCTOW  DJIEKTPOHHOU
MNOANMKUCHI0 JMOO YCUJIEHHOW KBaTU(UUHUPOBAHHON HIIEKTPOHHON MOJANKUCHIO B
cooTBeTCTBUM ¢ TpeOoBanusmu DenepansHoro 3akona ot 06.04.2011 Ne63-D3
«O0 anekTpoHHON moanucyu» U cTathsaMu 21.1 u 21.2 denepanbHOTO 3aKOHA OT
27.07.2010 No210-®3 «OO6 opraHuzalMM MNPEJOCTABICHHUS TOCYJAPCTBEHHBIX WU
MYHULIMOANBHBIX YCIyr» U noctaHoBieHueM IIpaButensctBa PO ot 25.06.2012
No634 «O Buaax 3JIEKTPOHHOW MOJAMMCH, WCIOJIB30BAHUE KOTOPBIX JIOMYCKAETCS
py OOpaIlIEHUH 32 MOTYYEHUEM rOCYJapCTBEHHBIX U MyHUITUTAIBHBIX YCITYT».

3. Cocras, IOCIEI0BATEIBHOCTh U CPOKU BBITIOJIHEHHUS
aJIMMHHUCTPaTUBHBIX NpoLenyp (AercTBUit), TpeOOBaHUS K MOPAIKY UX
BBIIIOJIHEHHSI, B TOM YU CJIE OCOOCHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (IeicTBUii) B 3IEKTPOHHOM (hopme

3.1. IlepeueHp aIMMHUCTPATUBHBIX IIPOLIEAYP

ITpenocTaBiieHne MyHULMIAIBHON YCIYTM BKIJIIOYAET B Ce0sl CIENYIOLIHUE
aJIMUHUCTPATUBHBIE MTPOLIETYPBHI:

1) mpuem W perucTpamus 3ampoca O MPEJOCTABICHUH MYHHUIUIIATbHON
YCIIyTH;

2) paccMOTpEHHE 3ampoca O MPEIOCTABICHUN MYHUIIUITAIHLHON YCIIyTH,;

3) MOArOTOBKA JOKYMEHTOB IO pPE3yJIbTaTaM PAacCMOTPEHHS 3ampoca o
IPEIOCTABIEHUN MyHULMIIAIBHON YCIIYTH;

4) BpImava (HampaBJICHUE) OKYMEHTOB IO pPe3yJibTaTaM IPEIOCTABICHHUS
MYHULIUIIAJIbHON yCITyTH.

3.2. Ilpuem u peructpanus 3anpoca o NpeJOCTaBICHUN MYHUIIUITAIbHON yCITyTH
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3.2.1. [Ipuem u peructparus 3asBICHHUS U TOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTaBICHUS MYHHUITUTIAILHOM YCIIYTH, P OOpaIeHUH 3assBUTEIIS B
MHOTO()YHKITMOHAJILHBIN IICHTP

OcHoBaHuEeM JI Hayana aJMUHUCTPATUBHOMN MPOIEAYPHI ABIAETCS MoAayda
3ampoca O MPEeAOCTaBICHUHM MYHULMIAIBLHON YCIyrM, B TOM YHUCJIE€ B paMKax
KOMITJIEKCHOT'O 3a1poca, B MHOTO(YHKIIMOHAIBHBIA IIEHTP.

B xozxe mpuema qOKyMEHTOB OT 3asiBUTENS CHEITUAIKCT, OTBETCTBCHHBIN 32
npueM JIOKYMEHTOB, MPOBEPSET TMPEACTABICHHBIA 3amMpoc O TMPEA0CTaBIICHUE
MYHHUITUTIATFHOM YCIIYTH M IOKYMEHTHI Ha MPEIMET:

1) odopmieHus 3ampoca O MPEAOCTABICHHM MYHHUIIMIIAJIbHON YCIyrH B
COOTBETCTBUHU C TPEOOBAHUSIMH HOPMATHUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOIINX
PEeI0CTaBIICHNE MYHUITUTIATLHOU YCITYTH;

2) HaIM4us TIpPHJIaracMbIX JIOKyMEHTOB, HEO0OXOTUMBIX TUTST
IIPEIOCTABIICHUS MYHHUITUTIATLHOW YCITYTH;

3) Hajguuue JOKYMEHTOB, HMOJATBEPKIAIONINX MOJTHOMOYHS IMPEICTaBUTEIIS
(1 mpeCTaBUTENS 3asIBUTEIIA ).

[Tpu penbsBICHUN 3asBUTENIEM JOKYMEHTA, YIOCTOBEPSIOIIETO JTUIHOCTD,
CTIEIUATIUCT, OCYIIECTBISIONINN MPUEM JTOKYMEHTOB, MPOBEPSIET CPOK ACHCTBUS
JIOKyMEHTa M COOTBETCTBHUE IAHHBIX JOKYMEHTA, YAOCTOBEPSIONIECTO JUYHOCTD,
JAHHBIM, YKa3aHHBIM B 3aBJICHUH U HEOOXOUMBIX JOKyMEHTAaX.

Ecnu mpencraBieHHbIE KOMUM YKa3aHHBIX JOKYMEHTOB HOTapUajIbHO HE
3aBepeHbl (M WX HOTApUAIbHOE 3aBEpPEHUE HE MPEAyCMOTPEHO (denepanibHbIM
3aKOHOM), PaOOTHUK, OCYIIECTBISIONIMM TMpPUEM JTOKYMEHTOB, CPaBHUB KOIWHU
JIOKyMEHTOB C UX OpPWUTMHAJaMH, BBITIOJHSET HA TAaKUX KOMMIX HAAMHCh 00 HMX
COOTBETCTBUM OpUTMHAJaM, 3aBEPsIET CBOCH MOAMKCHIO ¢ yKazaHueM (aMUiiuu U
WHUIAAJIOB.

I[To oxkoHuaHWW mpueMa 3ampoca O TMPEAOCTABICHUN MYHHIUIATBHON
YCIIYTH, CHEIUAINCT, OCYIICCTBIAIONINA TPHUEM JTOKYMEHTOB, PETHCTPUPYET
3asBJIEHHE B aBTOMaru3upoBaHHOU cucteMe (nanee - AVC MOII) Bo3Bpaiaer
3asBUTEIIO JOKYMEHTBI, TIO/IJICKAIIINE BO3BPaTY.

K pacrmmcke cnenuanaucT, OCYHIECTBISIIONINN TPHEM JTOKYMEHTOB,
MIPUKJIAABIBACT YBEIOMJICHHE O TOM, YTO HEBOCTPEOOBAHHBIC TOKYMEHThI XPAHSATCS
B MHOTO(YHKIMOHAIBHOM IIeHTpe B TeueHue 30 (TpuauaTu) AHEH, mocie 4ero
nepenarTcs B YpaBieHHe.

PesynbraroMm u  cnocoboMm  ¢uKkcanuu  pe3yibTaTa  BBINOJHEHUS
aIMUHUCTPATUBHON MPOIEAYpHI SBISAETCS CPOPMUPOBAHHOE YUETHOE JENO IS
nepenayr B YrpasJeHHeE.

VYyeTHble Aenia HA OyMaKHBIX HOCUTENSX MEPEeNaroTcss B YIpaBlE€HUE IO
COTIPOBOAMTEIIBHBIM peecTpaM, OoGOpPMISIEMBIM B JBYX S3K3EMIUIApax, OJUH W3
KOTOPBIX OCTA€TCA B YNIPAaBICHUU, BTOPOM - C OTMETKOM O INpHEME - B
MHOTO()YHKIIMOHATLHOM IIEHTPE.

VYyeTHoe neno Ha OyMa)XHOM HOCHTEIIE HAIMPaBJIsIETCs B YIPaBIEHUE B CPOK
He Oojiee OmHOTO paboyero JHsS, CIEAYIONMEro 3a JHEM TMOJa4yd 3asBHUTEIIEM
3ampoca o MPeA0CTaBICHUNA MyHUITUTIATLHON YCIYTH.



YueTHOE [€510 B JIEKTPOHHOM BHJE HAIPABILSIETCA B YIIPABICHUE 10
3AIIMAIIECHHON CeTH Iepefadyd NaHHbIX. J[OKYMEHTBI, 3aBEpEHHBIC JJIEKTPOHHOU
HNOJIKUCBI0  COTPYAHMKAa  MHOTO(QYHKUIMOHAJIBHOLO  LEHTpa,  IPU3HAKOTCA
PaBHO3HAYHBIMHU JOKYMEHTaM, COCTAaBJICHHBIM Ha OYMa)XKHOM HOCHUTEINE. YUETHOE
JIEJIO B JIEKTPOHHOM BUJIE HaIpaBiIseTCA B YIPaBICHUE B CPOK HE 00Jjiee OJJHOTO
paboyero JHs, CIEAYIOIIErO 3a JHEM MOAAau 3assBUTEIEM TIOKYMEHTOB.

IIpn oxazaHMM MyHUMLMNAIBHOW YCIYTM B paMKax KOMIUIEKCHOI'O 3aIpoca,
CHEIHUAIUCT MHOTOQYHKIIMOHAIBHOTO IEHTpa pasleiseT JAOKYMEHTBhl IO
3ampamMBaeMbIM yciayraMm, (GOpMHUpPYET COOTBETCTBYIOIIEe AIMUHUCTPATUBHOMY
perlaMeHTy 3asBIEHHE, MOANMCBIBAET €ro, 3aBepseT KPYIVIOW II€4aThblo
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, 3aHOCUT YCIYT'M B MH()OPMALIMOHHYIO CHUCTEMY
ANC M®II, ckanupyeTt T0KYMEHThI U OCYILIECTBIISIET IEpeAady rOTOBOTO MaKETa B
VYnopasienue He mo3aHee pabouero AHs, CIEAYIOUIEro 3a JHEM IOJIy4eHHUs
KOMILIEKCHOTI'O 3aIpoca.

[Ipn mpemocTaBlieHMM MYHULHNAIBHOW YCIYIM B pPaMKax KOMIUIEKCHOIO
3arpoca MHOTO()YHKIIMOHAJIbHBIA LEHTp ACHCTBYET B MHTEpEcax 3asBUTENS 0e3
JOBEPEHHOCTH W HANpAaBIseT B YIPAaBJICHUE 3asBJIICHUS, IIOJNKACAHHBIC
YIOJHOMOYEHHBIM paOOTHUKOM MHOTO()YHKIIMOHAJIBLHOTO LIEHTPA U CKPEIUICHHbIE
NeYaTbl0 MHOTO(DYHKIIMOHAJILHOTO LEHTpa, a TaKKe CBEIEHUS, JOKYMEHThl U
(unu) wmHboOpMaMo, HEoOXoAMMble JUIsl MPEJOCTABICHHS YKa3aHHBIX B
KOMIUIEKCHOM 3amnpoce YCIIyT, c IIPUJIOKEHUEM 3aBEPEHHONU
MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM KOIIMM KOMILIEKCHOro 3ampoca. [Ipu 3tom He
TpeOyIOTCSl COCTaBJI€HHME M TMOANMCAHWE TaKUX 3asABJICHUM  3asBUTENIEM.
Hanpasnenne MHOrOQyHKIIMOHAJIBbHBIM LIEHTPOM 3asIBJIICHUH, a TAKXK€E TOKYMEHTOB
B YIpaBiieHUE, OCYLIECTBIISIETCA HE MO3/IHEE OJHOr0 pabodero IHs, CIEAYIOLIEro
3a JIHEM II0JIYYEHHUs KOMILJIEKCHOTO 3a1poca.

MHOroQyHKIIMOHANBHBIN IIEHTp O00eCreYnBaeT XPaHEHHE KOMILJIEKCHOTO
3anpoca B TeuyeHue 10 (mecsiTu) JeT mociie BbLAAYM 3asBUTEII0 PE3YJIHTATOB
NPEIOCTAaBIEHUsI BCEX TOCYIAapCTBEHHbIX H (WIM) MYHUIMOAIbHBIX YCHYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

MakcuMalIbHBIM  CPOK  BBINIOJHEHHsS  aJIMHHUCTPATUBHOW  IPOLELYPHI
coctapisieT He Oonee 1 (oaHOrO) padodero nHsA, CO JHS MOCTYIUICHHUS 3ampoca O
IIPEAOCTABICHNNA MYHHUIIMIIAJIBHON YCIIYTH.

3.2.2. [Ipuem u peructpaiiys 3ampoca 0 Ipe0CTaBICHUU MyHUITUTIATbHONW YCIIyTH
pyu O0pallleHuH 3asiBUTENS B Y IIpaBiIeHUE

OcHoBaHMeM /JIs Hayala aAMUHUCTPATUBHOM MPOLIETyphl SBISETCS JTUYHOE
oOpalieHue 3asBUTENE B YINpaBI€HHE C 3al0pOCOM O IPEIOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

B xone mpuema JOKYMEHTOB OT 3asBUTENS CHELMAIUCT, OTBETCTBEHHBIN 3a
IpUeM JIOKyMEHTOB, MpPOBEPSET NPEICTABICHHbIC 3asBJICHUE M JOKYMEHTHl Ha
npeaMeT:

1) odopmiieHuHs 3asBICHUS B COOTBETCTBUH C TPEOOBAHUSIMH HOPMATHUBHBIX
IIPABOBBIX aKTOB, PETYJIUPYIOUINX MPEIOCTABICHNE MyHUIIUIIAJILHON yCIyTH;



2) Hanuuus IIPUJIAracMbIX JTOKYMEHTOB, HEOOXOIUMBIX JUISL
MPEAOCTAaBIEHNS MYHUIIUIIAIbHON YCIIYTH;

3) Hajauuue JOKYMEHTOB, MOJITBEPKIAAMOIINX MOJTHOMOYHS MPEICTABUTEIIS
(1 mpeIcTaBUTENS 3asIBUTEIIA).

[Ipy npenpsaBiIeHUN 3aBUTENEM TOKYMEHTA, YJIOCTOBEPSAIOUIETO JIMYHOCTb,
CIEHHUAIINCT, OCYLIECTBISIIOIINNA PUEM JTOKYMEHTOB, MPOBEPSAET CPOK IECHUCTBUS
JOKYMEHTa M COOTBETCTBHUE [IaHHBIX IJOKYMEHTA, YAOCTOBEPSIOLIETO JHYHOCTD,
JTaHHBIM, YKa3aHHBIM B 3asIBJICHUU U HEOOXOJAUMBIX JOKYMEHTaX.

Ecnu mpexncraBiieHHbIE KOMMM YKa3aHHBIX JTOKYMEHTOB HOTapUaJbHO HE
3aBepeHbl (M MX HOTApUAIbHOE 3aBEPEHHE HE MPEeayCMOTPEHO (eaepasbHbIM
3aKOHOM), PaOOTHHK, OCYIIECTBIISIFOIIMM IMpPUEM JIOKYMEHTOB, CPaBHHMB KOIHUHU
JOKYMEHTOB C WX OpPUTMHAJaMH, BBINOJHAET Ha TaKUX KOIUAX HAAMHUCh 00 UX
COOTBETCTBUM OpPUTHMHAJaM, 3aBEPSET CBOEH MOAMKUCHIO C yKa3aHWeM (pamMuiIuu u
WHHULINAJIOB.

PesynbraToMm u cnocoOoM Qukcauuu pe3ylibTata agMUHUCTPATHBHOM
NpPOLEAYpPhl IO TMPUEMY M  PETHCTPALMU  3ampoca O MPEAOCTABIECHUU
MYHUIUTIATBHOM YCIIYTH SIBASIETCS C(OOPMUPOBAHHOE YUETHOE JIETIO.

MaxkcuManbHblii  CPOK BBINOJHEHUSA JECUCTBHM, BXOASIIMUX B COCTaB
aAMUHHACTPATUBHOM INPOLENYpPHI, HE IOJHKEH IMPEBBIATH 15 MHHYT C MOMEHTa
oOpailieHust 3asBUTENS B Y IPaBJICHUE.

3.2.3. [Ipuem u peructpariiys 3amnpoca 0 IpeI0CTaBICHUN MyHUITUTIATBHOU YCIIYTH
[P HANPABIICHUU 3asBJICHUS TIOYTOBBIM OTIIPABICHUEM

OcHoBaHueM [UIs HadyaJa aJIMHHHUCTPATUBHOM IPOLEAYpPHI SBIISIETCS
IIOCTYIUICHUE B YIIPaBICHHUE IIOYTOBOIO OTIIPABIIEHHUs, COAECPIKAILETO 3alpoc O
MIPEAOCTaBICHNHA MYHHUIIUIIAJIBHON YCIIYTH.

B Xxome mnpumema [OKYMEHTOB COTPYIHMK YIIPaBJIECHUS MPOBEPSET
IIPEACTABICHHBIE TOKYMEHTBI Ha MIPEIMET:

1)  odopmieHus 3asBIEHUS B COOTBETCTBHH C  TPeOOBaHHSIMHU
HOPMAaTHBHBIX IIPABOBBIX aKTOB, PEryJIMpyOIux IIPENOCTAaBIICHUE
MYHULIANIAIBHOWN YCITyTH;

2)  HanWuus TPUJIAraeMbIX JTOKYMEHTOB HEOOXOIUMBIX ISl TOTYYCHUS
MYHUIUIIATBHON YCIIyTH.

3asiBJICHUE U NPUJIAraeMble JOKYMEHTBI PETUCTPUPYIOTCS B Y IPABJIICHUH.

IIpyn mosydeHMH JOKYMEHTOB, INPEACTaBICHHBIX IOCPEACTBOM IOYTOBOIO
oTnpanieHus (B YIpaBiIeHUU OT paOOTHUKA OpraHU3alMy IMOYTOBOM CBSI3U WIN B
OpraHM3alK MOYTOBOM CBS3M) HE NPUHUMAIOTCS JOKYMEHTHI B CITy4asix, €CJIM OHU
HOBPEXAECHBI TAKUM 00pa3oM, UTO HEBO3MOXKHO UX IPOUYUTATh, YOCTOBEPUTHCS B
TOM, KEM 3TH JOKYMEHTBI COCTaBJICHBI.

Pesynbrarom u cmnocobom (uxcanuu pesyabTata aAMHUHHCTPATUBHOU
IpoLEAYpbl IO IpPUEMY M  PETUCTPALMM  3ampoca O IPEAOCTABICHUU
MYHUIIUIIAJIBHON YCIYTH SBJISETCS CPOPMUPOBAHHOE YUETHOE JEIO.

MaxkcuManbHbIi  CPOK  BBINIOJIHEHUS JIEWUCTBUM, BXOJAIIUX B COCTaB
aJIMUHUCTPATUBHOW MPOLEAYPHI HE JOJDKEH MPEBBIATH 15 (MATHAAUATE) MUHYT C



MOMEHTA MOJYYECHUS CIEHUATIUCTOM 3alpoca O MPEIOCTABICHUN MYHUIUIIATIbLHON
YCIIyTH.

3.2.4. [Ipuem u peructpaliys 3ampoca 0 IpeI0CTaBICHUU MYHUITUTIAIbHONW YCIIyTH
B (hopMe IIEKTPOHHBIX JOKYMEHTOB

OcHoBaHueM [ Hayalla AJMUHUCTPATUBHOM NPOLIEAYPHI  SIBIAECTCS
IIOCTYIUIEHUE B YTIPABJICHUE 3alpOCca O MPEAOCTABICHUA MyHULIUIIAIBHON YCIyTH
B (popMe 3JEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOW MOJMHUCKHIO, OT
3asBUTENsA, B TOM  YHCIE C  HCIOJB30BAHUEM  HH(POPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETeH 00Iero mojn30BaHus, BKItouas EquHbii mopTan
rOCyJapCTBEHHBIX YCIIVT.

IIpn HampaBiieHHH 3ampoca O NPEIOCTaBICHUH MYHULMIIAJIBHON YCIYTd B
ANEeKTPOHHOU (opme yepe3 EnuHblil mopTans rocyJapCTBEHHBIX YCIIYT, 3asBUTEIIO
HEOOXOAMMO 3amoJHUTh Ha EjauHOM moprane rocyJapCTBEHHBIX — YCIYT
CHEUUAJIbHYI0 HMHTEPAKTUBHYIO (OpMY, KOTOpasi COOTBETCTBYET TpeOOBaHUSIM
@®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6 opranuzauuu
NPEAOCTABIEHNS TOCYIAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIYr» U HOPMATHUBHBIM
TpeOOBaHMAM aAMUHUCTpaTopa EnMHOro mnoprana rocyJapCTBEHHBIX YCIYT, a
TaK)Ke oOecrneyrBaeT WACHTU(UKAIMIO 3asBUTENS, NPWIOKHUTh B 3JIEKTPOHHOM
BUJIE JOKYMEHTBI, HEOOXOAUMBIE JUIsl IPEIOCTABIECHUS! MyHUIIMIAIIBHON yCIyTH, a
TaK)K€ BbIOpAaTh MECTO IMOJIyUYEHHUs pe3ysbTara NMpPeAOCTaBICHUsS MYHUIIUINAIbHON
YCIIYTH U NIPEBSBICHUS OPUTUHAIOB JIOKYMEHTOB IS CBEPKHU.

HampaBnenue 3ampoca O MPEeJOCTABICHUWM MYHULUNAIBHOW YCIyTH
nocpeacTsoM EnuHoro noprana rocyJapCTBEHHBIX YCIYT, JOIIYCKAeTCs C MOMEHTA
CO3/1aHHs COOTBETCTBYIOIIEH HH(OPMALMOHHO-KOMMYHUKAIIMOHHON CTPYKTYpBI
Ha EquHOM mopTane rocyapCTBEHHBIX YCIIYT.

3anpoc O NPEeAOCTABICHUM MYHHMIMITAJIBHOW YCIYTH, NPEACTABICHHBIA B
(dbopMe FNEKTPOHHBIX JOKYMEHTOB, PETUCTPUPYIOTCS B YCTAHOBIIEHHOM TOPSIZIKE.

Crneunanuctr YmpaBiaeHUs IPH MNOCTYIUIEHHH JTOKYMEHTOB B 3JEKTPOHHOM
BUJIE:

1) mpoBepsieT AOKYMEHTHI Ha COJIEpKaHHE B HHUX BPEIOHOCHOTO KOJa
(BUpYCEI);

2) mpoBepsieT 3asBICHHME Ha TOpeaMeT OoQOpMIICHHMS  3asBICHHS B
COOTBETCTBUM C TPeOOBAHUSAMH HOPMATHBHBIX IPABOBBIX aKTOB, PETYIUPYIOIMIUX
MPENOCTaBIECHNE MYHULIMNIATBHON YCIIyTH;

3) Hamuuus MIpUJIaracMbIX JIOKYMEHTOB, HEO0OXOIUMBIX JUIS
MPENOCTABIECHNS MYHUIIUMIIAIbHON YCIIYTH;

4) Hamuuue JOKYMEHTOB, MOJATBEPXKIAOIINX TOJTHOMOYUS MPEICTABUTEIIS
(nJ1g mpeIcTaBUTENS 3asIBUTEIA);

5) pacmeuaThIBacT 3asBICHUE U JOKYMEHTBI,

6) coriacoBbIBaeT BpeMs U JIaTy MPEIOCTABICHUSI OPUTUHAIIOB IOKYMEHTOB
JUISl CBEPKU;

7) peructpupyer JOKYMEHTBI B JKypHAJe pPETUCTPALUU MPUHSATHIX
JIOKYMEHTOB B JJIEKTPOHHOM BHU/IE;


consultantplus://offline/ref=E9247EC9679B8BD1E1F7719CF9D2B9826C840B527D5007B16D76EE735510C0D

8) wHampaBnseT yBEIOMIICHHE B OJJICKTPOHHOH (opMe O TOIydeHUH
3asBJICHUS] M JOKYMEHTOB Ha aJpec AJIECKTPOHHOM MOYTHI 3asBUTEJNS, B TOM UYHCIIE
yepe3 JIMUHBIA KaOWHeT 3asBUTEIs Ha EauHOM mopTane rocyJaapCTBEHHBIX YCIyT
(ipu YCIIOBUH CO3JIaHusA COOTBETCTBYIONIEH uH(pOpMaIIMoOHHO-
KOMMYHHUKAIIMOHHOW CTPYKTYphl Ha EAMHOM mopTaie rocy1apCTBEHHBIX YCIIYT).

PesynbraToMm u cmocobom (¢uKcanuyd pesyibTaTa aIMHUHUCTPATUBHOMN
NpoUEAypbl IO TPUEMY UM  PETUCTpaldd 3ampoca O IPEJOCTaBICHUU
MYHHUITUTIATFHOM YCITYTH SBJSIETCS CHOPMUPOBAHHOE YIETHOE JCIIO.

MakcumanbHbIl CpPOK BBINIOJHEHHUS JICMCTBUM, BXOIAIIMX B COCTaB
aAMUHUCTPATUBHOMN MPOUEAYPHl HE JOJKEH MPEBBIIATH 15 (MATHAAUATH) MUHYT C
MOMEHTA TMOJYyYEHHUs CHEHMUAIMCTOM 3aIpoca O MPEIOCTABICHUN MYHULIMNIAIbHOU
YCIIYTH.

3.3. PaccMoTpenue 3ampoca o MpeIoCcTaBIeHU MyHUIIUTIAIbHON yCITyTH

OcHoBaHMEM JIsi Havajla aJIMUHUCTPATUBHOM MPOLEAYPHI SIBIACTCS
NOCTyIUIeHuE C()OPMUPOBAHHOTO YYETHOrO JieJla COTPYJIHUKY YTpaBJieHUS,
OTBETCTBEHHOMY 3a MOATOTOBKY JIOKYMEHTOB.

B pamkax paccmoTpeHusi 3ampoca O NPEAOCTAaBICHUH MYHUUUNATbHON
YCIIYTM OCYIIECTBIISICTCS MPOBEPKA 3asBJIICHUS W MPUIIAraeMbIX HEO0OXOIUMBIX
JIOKYMEHTOB Ha MpeaMeT Haluuus (OTCYTCTBHS) OCHOBAaHMM i1 OTKaza B
MPEIOCTABICHUN MYHULIMITAIIBHON YCIIYTH.

CoTpynHHMK, OTBETCTBEHHBIM 3a TOATOTOBKY JIOKYMEHTOB, IIpOBEpss
MIPEICTABJICHHBIE JOKYMEHTBI, yCTAHABJINBACT:

1) Hajau4re BceX HEOOXOAUMBIX JOKYMEHTOB;

2) Hamu4he TIOJHOMOYMN  3asBUTCISA, ITOJHOMOYHN  IPEICTaBUTEIIS
3asIBUTEIIS;

3) COOTBETCTBHE HEOOXOJWMBIX JOKYMEHTOB TPEOOBAHUSIM HOPMATHUBHBIX
MIPABOBBIX AKTOB, PETYJIUPYIOIIUX MTPEAOCTABICHUE MyHULIMTIATIBHONW YCITYTH.

Pe3ynbraToM BBINTOMHEHHS AAMUHUCTPATUBHOW MNPOUEAYPHl  SABISETCS
3aBEPILICHUE MPOBEACHUS MTPOBEPKHU 3aMpOca O MPEAOCTABICHUN MYHULIMNAJIBHOU
yCIYyrd Ha OpeaMeT Haiuuuus (OTCYTCTBUSI) OCHOBAaHMM JUIsi OTKaza B
MPEIOCTABIECHUN MYHULIMIIAIIBHOW YCIIYTH.

Cnocobom  (ukcaruu  pe3yjbTara BBINIOJIHEHUS  aJIMHUHUCTPATUBHOM
NPOIEAYPHl SBJSICTCS COOTBETCTBYIOIIAS OTMETKAa (MOJMKUCH) CIENHUAINCTA,
OCYIIECTBJISIONIETO MPOBEPKY TAKUX JOKYMEHTOB, Ha JIMIIEBOM CTOPOHE YYETHOIO
Jiena.

MakcumasnbHbI CPOK BBINOJHEHUS JIE€MCTBUM, BXOIAIIMX B COCTaB
aMUHUCTPATUBHOMN TIPOIIECAYPHI HE JOJDKEH NpeBbimaTh 1 (oauH) paboduii AeHb,
CIEIYIOLINM 3a JHEM PETUCTPALMHU 3aBJICHUS B Y IPABJICHHH.

3.4. [ToaroToBKa TOKyMEHTOB IO PE3yJIbTaTaM PacCMOTPEHUS
3ampoca o NpeA0CTaBICHUA MyHULIUMIIAIBHON YCIYTH

OcHoBanueM JJIA  Hadalaa aﬂMHHHCTpaTHBHOﬁ nmpoucaypbl  ABJIACTCA



OKOHYaHHE TPOBENICHUS MPOBEPKU 3ampoca O MPEAOCTABICHUH MYHHIIUTIATBHON
yCIyTd, Ha TMpeaMerT Hamuyus (OTCYTCTBUSI) OCHOBaHHMMA /sl OTKa3a B
NPEeI0CTAaBICHUN MYHUIIUIIATBHON YCITYTH.

[To pe3ynbraTaM MPOBEPKH 3asBICHUS W MPEACTABICHHBIX TOKYMEHTOB,
COTPYIHHUK YTIPaBJICHUS, OTBETCTBCHHBIH 3a IOATOTOBKY ITOKYMEHTOB TOTOBHT
IPOEKT PEUICHUS O IMPEIOCTABICHINH MYHHUIIUITATBHON YCIyTH, TH00, TP HATMYUH
OCHOBaHHMH, 00 OTKa3¢ B MPEJIOCTABICHUA MYHUITUTIAILHOW YCIYTH.

B pemrenuu 00 oTkaze B MPeaOCTABICHUN MYHUITUIAIBLHON YCIIYTH JOKHBI
OBITh yYKa3aHbl BCE TPUYUHBI (OCHOBaHWS), TPHUBEAIINE K MPHHATHIO
COOTBETCTBYIOIIETO PELICHUSI.

CoTpynHUK YTpaBieHUS, OTBETCTBEHHBIH 3a MOJATrOTOBKY JIOKYMEHTOB
HaMpaBisieT YYETHOE JENO 3asBUTENI C TPOCKTOM pEIICHUS COTPYTHHUKY
VYnpaBieHus, yoJTHOMOYEHHOMY Ha TPUHATHE PEIICHHUS.

CoTpyaHuK YTIpaBlIeHUS, YIIOJTHOMOYCHHBIH HA TIPUHITHE PEIICHUS:

NPOBEPSET HATMYHE JOKYMCHTOB B YUYETHOM JIeJIC 3asIBUTENS, HEOOXOJMMBIX
IUTSL IPEJ0CTABJICHUS] MYHHIIMIIATBHOHN YCITyTH, IPABHIILHOCTh UX 0()OpMIICHHUS;

NPOBEPSICT MOJTOTOBJICHHBIN MPOEKT PEIICHUS Ha TPEAMET COOTBETCTBHS
TpeOOBaHUSAM 3aKOHOAATEIHCTBA U HACTOSAIIETO A IMHUHHUCTPATUBHOTO PETJIAMEHTA;

TIOJINMCHIBACT PEIICHUE O MPEAOCTABICHUN MYHUIUITAIBLHON YCIYTH, JINOO
00 oOTKaze B TPEJOCTABICHUU MYHHUIUNAIBHOW YCIYI'H ¥  BO3BpallacT
NpeCTaBICHHbIE JOKYMEHTHI C MPHUHATHIM PEIICHUEM COTPYAHHUKY YIIpaBIICHHUS,
OTBETCTBEHHOMY 3a BblJauy (HampaBleHHE) JOKYMEHTOB, SIBISIFOIIUXCS
pe3yabTaTOM MPEJOCTABICHUS MYHHIUNAIBHOW YCIYrH [ YBEIOMIICHHS
rpakIaHWHA W BBIJAYM (HANpaBJICHUS) KOMUHM pPEIIEHUS O NPeJOCTaBICHUH
MYHUIIUIATBHOW yCcIyrd Jubo 00 OTKa3e B MPENOCTABICHUHM MYHHMIIMIAIBHOM
YCIIYTH.

PesynbraT BBITOMHEHHS aIMUHHCTPATUBHOW MPOLIEAYPHI: CPOPMHUPOBAHHBIC
Ui BBIAAUM  (HANpaBJICHUS) 3asSBUTENIO JOKYMEHTHI IO  pe3yJibTaTam
paccMOTpEeHHS 3asIBJICHUSI U IOKYMEHTOB.

Crocobom  ¢ukcammu  pesynbTaTa BBIMOJTHEHUS AJMUHHCTPATUBHOU
OpOIEIyphl  SIBJSIETCS.  MOANKACAHHOE  YIOJHOMOYEHHBIM  COTPYIHHKOM
VYrpaBieHus peuieHue O MPeJOCTaBICHUU MO0 00 OTKaze B IMPEIOCTaBICHUU
MYHUITUIATEHON YCIyTH Ha OyMa)KHOM HOCHUTEIIE.

MakcuMaNbHBI CPOK BBITIONIHEHHUS aIMHHHUCTPATHBHOW TIPOLEAYpPHI HE
JOJDKeH TpeBhIMaTh 9 (neBATh) paboO4MX IHEW CO JHA Hayalla PacCMOTPECHUS
3ampoca 0 MPeA0CTaBICHUN MyHUIUITAIbHON YCIYTH.

3.5. Beinaua (HampaBieHue) JOKYMEHTOB
M0 pe3yJibTaTaM MPEe0CTABICHIUS MYHUITUTIATBHON YCIyTH

3.5.1. Brigaua qOKyMEHTOB MO pe3yJbTaTaM MPeAOCTaBICHUS MyHHUIUITATBHOMN
YCIyTU B MHOTO(QYHKIIMOHAJIHLHOM LIEHTPE

OcHoBanueM IJI1 Hadajla HOpoucaAypbl BblAa4d JOKYMCHTOB ABJISACTCA
INOCTYIVICHUC B MHOFOCI)YHKLII/IOHaHI)HBIf/'I HOCHTP COOTBCTCTBYIOIIMNX JOKYMCHTOB,



c(hOpMHUPOBAHHBIX TIO pPE3yJIbTaTaM PACCMOTPEHUS 3ampoca O MPEAOCTaBICHUN
MYHULIMNAIBHON yCIYTd, B TOM 4YHCJI€ MOJAHHOTO B paMKaX KOMIUIEKCHOIO
3ampoca, s BblAAUM 3asSBUTENI0 U OOpalleHHe 3asBUTENs Uil MOJy4YeHUs
JOKYMEHTOB.

Jns monmydeHus pe3yJbTaTOB MPENOCTABICHUS MYHULHNAIBHOW YCIyTH
3asBUTENb NPEIABABISAET CAEAYIONINE JOKYMEHTHI:

1) TOKYMEHT, YIOCTOBEPSIOIINI JIMUHOCTH 3asIBUTEIIS;

2) TOKyMEHT, TOATBEP)KIAIOIINKA  MOJHOMOYHMS  NPEJACTaBUTENSS  Ha
MOJYYEHHUE IOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENIS JIEUCTBYET NPEICTABUTEND);

3) pacnucka B MOJIYYEHUU JOKYMEHTOB (IIPU €€ HAIMYUU y 3asIBUTEISA).

CoTpyIHUK OTBETCTBEHHBIN 3a BbIIa4y JOKYMEHTOB:

1) ycTaHaBnMBaeT TUYHOCTH 3asIBUTEIIS;

2) TmpoBepseT NPABOMOYMS NPEACTABUTENS JIEMCTBOBATH OT HWMEHHU
3asBUTEJIS TIPU MMOJTYUYCHUH JOKYMEHTOB;

3) HaxXOOUT KOMHUIO 3asBJICHUS M JOKYMEHTHI, MOJJICKAIIUE BbIJaue
3asIBUTEITIO;

4) 3HaKOMUT 3asgBUTENSI C MIEPEYHEM BbIABAEMbBIX JOKYMEHTOB (OTrjamiaer
Ha3BaHUS BbIAaBAEMbIX JOKYMEHTOB);

5) BBIIa€T TOKYMEHTBI 3asBUTEIIO;

6) BHOCHUT 3aIKCh O BbIJIaue JOKYMEHTOB 3asButeinto B AUC MOIJ;

7) oTka3biBaeT B BbIJaY€ JOKYMEHTOB B Cily4ae, €CJIM 3a BblIayei
JIOKyMEHTOB ~ 00paTWjoCh  JIMIIO, HE  SBJSIONIEECs  3asBUTENeM  (€ro
MpEACTaBUTENIEM), TUOO OOpaTUBIIEECS JIMIIO OTKA3aJ0Ch MPEIBbSIBUTh JTOKYMEHT,
YAOCTOBEPSIOIINI €r0 JIMYHOCTb.

Ecnum 3asBUTENb, HE COIJACUBIIMCH C TIEPEYHEM BBIIABAEMBIX €EMY
JOKYMEHTOB, OTKa3aJCsl MPOCTaBUTh CBOK MOJINKCH B IMOJIYYEHHH JOKYMEHTOB,
JOKYMEHTBl €My HE€ BBIJAIOTCS W PpaOOTHUK, OCYIIECTBISIONIUN BbIIAUY
JIOKyMEHTOB, Ha KOIMWW 3asBJICHUS, XPAHIMICHCS B MHOTO(YHKIIMOHAITBHOM
IIEHTPE, MPOCTABIIIET OTMETKY 00 OTKa3e B TOJYYCHUH TOKYMEHTOB ITyTEM
BHECEHMUS CJIOB «l10MydnTh TOKYyMEHTBI OTKA3aJICS», 3aBEPSET CBOEH MOANUCKHIO. B
TOM Ciydae MHOTOGYHKIHOHAJIBHBIA IEHTP B TEUCHHUE CICAYIOIIMX TPHALATH
JTHEW oO0ecleurnBaeT HaIpaBJICHUE JOKYMEHTOB, KOTOpbIE 3asBUTENIb OTKA3aJICs
IIOJIy4YUTh, B Y IPABJIICHUE.

Pe3ynbTaToM agMUHHUCTPAaTUBHON MPOLIEAYPHI SBISETCS Bblada 3asBUTEIIO
JOKYMEHTOB, SIBJISIFOLIUXCA PE3YJbTATOM NPEAOCTABICHUS MYHULHNAIBHOU
YCIYTH.

CnocoboM  (ukcanuu pesynbTaTa BBINOJHEHUS  aJMUHHUCTPATUBHOMN
MPOLEAYPHI SABIISETCS OTMETKA 3asIBUTEIIS O MTOJTYYEHUH TOKYMEHTOB, SBIISIFOILUXCS
pe3ynbTaTOM NPENOCTABICHUS MyHUIIUNIATBHOU YCIYTd B MHOTO(QYHKIIMOHATBHOM
LIEHTPE B YCTAHOBJIEHHOM MOPSIIAKE.

MakcuManbHbI CPOK BBINIOJIHEHHS] AJMHUHUCTPATUBHOW NPOLEAYPHI HE
JIoJbKeH mnpeBblnath 1 (oauH) palOouuit JeHb €O JHSA TOCTYIUJICHUS B
MHOTO()YHKIIHOHATILHBIN [IEHTP COOTBETCTBYIOIIMX JOKYMEHTOB.



3.5.2. Briaya (HanpaBiieHHE) TOKyMEHTOB IO pe3yJibTaTaM MPeJoCTaBICHUS
MYHULIMNIATIBHON YCIYTH B Y IPaBICHUU

OcHoBaHMEM i1 Hayaja AaJMUHUCTPATUBHOM MPOLENYpPbl SIBISETCA
c(OpMUPOBAHHBIE JOKYMEHTBI, SIBISIOLIUECS PE3YJIbTaTOM IPENOCTABICHUS
MYHUIIMIIAJIBbHON YCIyTH U O0pallieHUe 3asBUTEINS ISl TOTY4EHUS JOKYMEHTOB.

CoTtpynHuk YTpaBieHHs, OTBETCTBEHHBIN 3a YBEAOMJICHHE TpaKTaHWHA U
BbIIaYy JOKYMEHTOB, SBJISTFOLLIUX CSI pe3yJIbTaTOM MPeI0CTaBJICHHUS
MYHUIIMIIAJIBHOW YCIYTH, YBEIOMIISIET TPpaKIaHUHA O MPUHSATOM PEIICHUU (B TOM
yucie o tenedony) He moszaHee 1 (ogHOT0) pabovero THs, CIECTYIOIIETO 3a THEM
OPUHATHSA COOTBETCTBYIOIIETO PEIICHHUS.

Jlig monydeHusl pe3ysibTaToB MPENOCTABICHUS MYHHUIMNAIBHON YCIyTH
3asiBUTEIIb IPEIBSIBISECT CACAYIOUINE TOKYMEHTHI:

1) HOKYMEHT, YAOCTOBEPSAIOIINN THIYHOCTD 3asIBUTEIIS,

2) JOKYMEHT, TOATBEPXMAIOIINUNA TOJHOMOYHS TPEACTaBUTENS HA
MOJTy4YeHHUE TOKYMEHTOB (€CJIM OT UMEHU 3asBUTENIS IEHCTBYET MPEACTABUTEID);

3) pacncka B MOJTYYEHUHU JOKYMEHTOB (IIpU €€ HAIUYUU y 3asIBUTEIS).

CoTpyIHUK, OTBETCTBEHHBIM 3a YBEJOMJICHHWE TpaXKAAaHWHA M BbIAAUy
JTIOKYMEHTOB:

1) ycTraHaBnuBaeT JIMYHOCTH 3asBUTEIIS;

2) mnpoBepsieT MNPaBOMOYMS MPEJICTAaBUTENsS JEHCTBOBATH OT HUMEHH
3asiBUTENIS IPU [IOJIyY€HUN JOKYMEHTOB;

3) 3HAKOMUT 3asiBUTENSI C MEPEUYHEM BBIJABAEMBIX JIOKYMEHTOB (OIJallaer
HAa3BAaHUS BbIABAEMbIX IOKYMEHTOB);

5) BbIIa€T TOKYMEHTHI 3aBUTEIIO;

6) peructpupyet (akT BblIayl JOKYMEHTOB 3aBUTEIIIO;

7) OTKa3plBaeT B BbIJAY€ JOKYMEHTOB B Cily4ae, €CJIM 3a BblIayei
JOKYMEHTOB  OOpaTWjioch  JIMII0, HE  SBIAIONIEECS  3asBHUTENEM  (€ro
IpeCTaBUTENEM), JTUOO OOpAaTUBIIEECS JIMIIO OTKA3aJoCh MPEABIBUTH TOKYMEHT,
YAOCTOBEPSIIOIINI €r0 JIMYHOCTb.

Ecnu 3asBuTEnh, HE COMIACHBIIMCH C TIEPEYHEM BBIIABAEMBIX €My
JIOKYMEHTOB, OTKa3aJiCsi MPOCTaBUTHh CBOIO MOJIMUCH B TMOJYyYEHUH IOKYMEHTOB,
JOKYMEHThl €My HE BBLIAIOTCS W paOOTHUK, OCYIIECTBISIONINI BbIIAYy
JOKYMEHTOB, Ha 3asIBJICHUH, XPaHAIIUMCS B Y IPABJICHNUHU IPOCTABIIET OTMETKY 00
OTKa3e B MOJYYEHHH JTOKYMEHTOB IyTeM BHECEHUs CJIOB «lloayduTh HOKYMEHTHI
0TKa3ajcs», 3aBEpsieT CBOEH MOJIITUCHIO.

He no3nnee cnenyromero pabouero 1Hs, co AHA oOpallleHusl 3asBUTENS B
VYopasinenue, MO0  TOCTYIUIEHMM  HE  BBIIAHHBIX  JOKYMEHTOB U3
MHOTO(QYHKIIMOHAJIBHOIO  LIEHTpa  3asBUTENII0O  HAMpaBIsAETCS  MUCBMEHHOE
COO00IIIEHHE O TOM, YTO OH B JIF000€ BpeMs (COTJIACHO yKa3bIBa€MOMY B COOOIIICHUN
rpaduky mnpuema-BbIJaud JIOKYMEHTOB) BIIpaB€ OOpaTUTHCS 3a MOJTyYCHHEM
JOKYMEHTOB WJIHM COOOIIUTH CBOM IIOYTOBBIM aapec, MO KOTOPOMY €My 3THU
JIOKYMEHTBI MOTYT OBbITh HaIlpaBJE€HbI IOCPEICTBOM IIOYTOBOTO OTIIPABIICHUS.

B cnyyae mogauM JOKYMEHTOB B JJIGKTPOHHOM BHUJE, NMPH TMOJYYCHHUH
pe3ynapTaTa MPEAOCTaBICHUS MYHUILMIAIBHOW YCIYTH, 3asBUTENb 0053aH



IPENOCTaBUTh B YTPABICHUE OPUTHHAIBI JIOKYMEHTOB, C LEIbI0 HUX CBEPKU C
JaHHBIMU ~JOKYMEHTOB M 3asBJICHUS TIOJAHHbIMU B DJJEKTPOHHOM BHJE
IOCPEACTBOM HCIIOJIb30BaHUsI MH(OPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETEH
oOlIero IMoJib30BaHUsA, BKIOYass EAMHBIA mopTan TroCylapCTBEHHBIX YCIyT
(Tomyckaercs C MOMEHTa CO3JIaHUsl COOTBETCTBYIOLIEH HMH(OPMaLUOHHO-
KOMMYHMKAIIMOHHOM CTPYKTYpbl Ha EquHOM moprase rocyaapCTBEHHBIX YCIYT).

[Ipy ycTaHOBIEHUM PACXOXKACHHM JIOKYMEHTOB, HaNpaBICHHBIX B
AIIEKTPOHHOM (opme, C OpUTHMHAJIaAMH, pe3yjbTaT MPEJOCTABICHUS YCIyTU
3asIBUTEIIIO HE BBLAAETCS, O YEM COCTABIISECTCA aKT.

Pe3ynbpTaTroM aiMUHUCTPATUBHOM MPOLIETYpHI SBISAETCS Bbllaya 3asBUTEIIO
JOKYMEHTOB, SIBJISIIOIIMXCSA ~ PE3YJIbTaTOM MPEJOCTABICHUS MYHUIIMIIAIbHOU
YCIIyTH.

CrocoboMm  ¢ukcanuu  pesylbraTa BBINOJIHEHUS  AJMUHUCTPATUBHOU
IPOLIETYPHI SABIAETCA OTMETKA 3asBUTEIIS O IOJYYEHUH IOKYMEHTOB, SIBJISIOIIMXCS
pe3yibTaTOM TMPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYTM B YCTAaHOBJIECHHOM
HOPSIZIKE.

MaxkcuManbHBI CPOK BBIMOTHEHHUS AIMUHHCTPATUBHOW MPOLEAYPHl HE
JOJDKEH TpeBbllaTh | (oaMH) pabouyuil JeHb, CACAYIOIIUNA 3a HEM MPUHATHA
peuieHus O MPeAOCTaBICHUM MYHUUMIAIBHON yciayru, Jubo o0 oTkKaze B
PEIOCTABIEHUN MYHUIIMIATBHON YCIIYTH.

3.5.3. HampaBnenue JOKYMEHTOB 10 pe3yJibTaTaM PacCMOTPEHHUS 3a1poca O
PEIOCTaBICHUU MYHUITUTIATHHONU YCIYTH TTOYTOBBIM OTIIPaBICHUEM

OcHoBaHMEM [UIsl Hayaja MpOUEAYphbl SBISIETCS CPOPMUPOBAHHBIE
JOKYMEHTBI, SIBJISIOIIMECS PE3yJbTaTOM IPEAOCTABICHUS MYHUIMNAIBHON
YCIIYTH.

Cotpynnuk VYmpaBiieHHs, OTBETCTBEHHbIM 3a Bblayy (HampaBiCHUE)
JOKYMEHTOB, MOMJIEKAIIMX HANPABICHUIO 3asBUTEN0, (OPMHUPYET IOYTOBOE
OTIIPaBJICHHE W CHAeT €ro B OpraHu3aluio (eaepaabHONW IMOYTOBOM CBS3H.
CootBeTcTBYIOMIast THPOPMAIHS PETHCTPUPYETCS B YCTAHOBICHHOM TOPSIZIKE.

Pe3ynpTaToM aJIMHHHCTPAaTHBHOW MPOLEAYpPHl SBISETCS OTIPABIICHHBIE
MOCPEJICTBOM IIOYTOBOTO OTHPABIICHUS JOKYMEHTHI, SIBIISIOIIMECS PE3YJIbTATOM
IIPENOCTABIICHUS MYHULIMIIAJIbHOW YCIIYTH.

CriocoboM ¢ukcanuu pe3yiabTaTa aIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS
pPErucTpanys HCXOASIIEr0 HOMepa KOPPECIOHAEHIIMN B YCTAHOBICHHOM IOPSJIKE.

MakcumanbHblii  CPOK  BBIIOJHEHUS JCHUCTBUM, BXOIAIIMX B COCTaB
aJIMMHHCTPATUBHOM IPOLEAYpPHl HE JOJKEH IpeBbllaTh 1 (0auH) pabouuii J1eHb,
CIICNYIOIUN 3a JHEM IPHUHATUSA PEUICHUS O IPEJOCTABICHUM MYHUIMIIAIBHON
yCIIyTH, 1100 00 OTKa3€e B MPEAOCTABICHUN MyHULUIIAIbHON YCIYTH.

3.5.4. HampaBnenue JOKYMEHTOB I10 pe3yJibTaTaM PaCCMOTPEHHUS 3ampoca o
MPEIOCTABICHUY MYHUITUTIATLHOM YCIIYTH B DJIEKTPOHHOU (hopme

OcHoBanueM I Hadaja MPONEAYpPHl sBIAETCS CHOPMHUPOBAHHBIE



AOKYMCHTBI, ABJAOIOUCCA  PC3YJIbTATOM  IMMPCAOCTABIICHUA MYHI/IL[HHaHBHOﬁ

YCIIyTH.
Pe3ynbraToM  agMUHUCTPAaTUBHOM  MpolLenypbl  SIBIASETCS  Bblgaya
(HampaBlieHHE)  3asBUTEII0  JOKYMEHTOB,  SIBJISIOLIUXCS  PE3yJbTaTOM

MPEI0CTaBICHUSI MyHUIIUTIATLHON YCITYTH:

1) pe3ynbTaToM  BbIAauu  (HAmNpaBJICHHUS)  3asABUTEII0  pe3yJbTara
NPEJIOCTABICHUS MYHHUIIMNAIBHOW YCIYTM MO D3JIEKTPOHHOM TMOYTe SBIsETCA
HaIpaBJICHUE PEIICHUS O NPEIOCTABICHUU MYHHUIIUNAIBHOW YCIyrd JIOO 00
OTKa3e B MPEIAOCTABICHUM MYHUIIMMAIBHOW YCIYTH TO aapecy 3JICKTPOHHOU
MOYTHl, C KOTOPOM TOCTYNMHWJIO 3asBJICHUE HAa OKa3aHWe yCIyTH, B
OTCKaHHUPOBAaHHOM BH/IE.

CrmocoboM ¢ukcanuu pe3yiabTaTa BBIIOJHEHHUS  aJMUHUCTPATHBHOM
MPOLIETYPhl SBISETCS TOCTYIJICHUE YBEIOMJICHUS O MPOYTEHUH OT IMOYTOBOU
CUCTEMBI 3asBHUTENS, KOTOPOE pacledyaThiBaeTCsl M TMPHUKIAABIBACTCS B YUYETHOE
Jeno.

3asBUTENh MMEET MNpPaBO OOpaTUThCA B YIpaBieHUE 3a MOJYyYCHHEM
pe3ynbTaTta mpeoCTaBIeHUS MyHUIIMTIATBHON YCIIYTH B OpUTHHAJIE.

Cpox BBHITIOJIHEHHSI JICUCTBHS, BXOJIIETO B COCTaB aJMUHUCTPATHBHOM
npoIeAyphl cocTaBiisieT He Oosee 1 (ogHOr0) pabouero AHs, CICAYIONIETO 3a JHEM
TIPUHATHUS PEIICHUS O TIPEIOCTABICHUN MYHHUITUTIATBHOW YCIyTH, TNO0 00 OTKa3e
B MIPEOCTABICHUY MyHUITUTIATLHOM YCITYTH.

2) pe3ynbTaTOM  BbIJaud  (HAmpaBiCHMS)  3asABUTEIIO0  pe3ysbTaTa
MPEIOCTABJICHNUS] ~ MYHUUMNAIBHOW  yciuyrn  yepe3  EnmHell  moprain
rOCyJapCTBEHHBIX YCIIYT SIBIISIETCS HAMPABICHUE YBEIOMJICHHS B JIMYHBIN KaOWHET
3asBUTENS HA EAHOM mopTasie rocyJapcTBEHHBIX YCIYT COJEPIKAIIETO pe3yabTaT
OKa3aHMs YCIYyTH.

CnocoboM  ¢ukcanuu pe3ysibTaTa BbBINOJHEHUS  aIMUHUCTPATUBHON
IPOLEAYPHl SBISETCS TOSIBICHHE OTMETKH O JaTe TOCTYIUICHUS pe3yibTaTa B
JUYHBIA KaOWMHET 3asgBUTENs Ha EaMHOM mopTane rocyJapCTBEHHBIX YCIYT, a
TaKK€ WM3MEHEHWs CTaryca 3asBJICHHS B JHYHOM KaOuHere ¢ «Haxomutcs B
00paboTke» Ha «['0TOBOY.

B nuynom xabunere Ha EauHOM moOpTale TrOCYAapCTBEHHBIX YCIyT
3aABUTEINIO TMPEAOCTABISIETCS BO3MOXKHOCTh pacredararth pe3ylbTaT yCcIyrd Ha
OyMa)KHOM HOCHTETIE.

HampaBnenue 1IOKyMEHTOB IO pe3yibTaTaM pacCMOTPEHHs 3ampoca o
MPEIOCTABICHUM MYHULUINAIBHON yciyru TmocpeactBoM Enunoro mnoprana
rOCyAapCTBEHHBIX YCIYT, JOIMYCKAE€TCSI C MOMEHTa CO3/IaHHsS COOTBETCTBYIOIIEH
MH()OPMAITMOHHO-KOMMYHUKAIIMOHHOW ~ CTPYKTYphl Ha  EgmHom  moptaie
roCyAapCTBEHHBIX YCIYT.

Cpok BBITIOJIHEHUSI aAMUHUCTPATUBHON MPOLEAYPHI COCTaBiseT He Oomnee 1
(ogHOrO) pabouero MAHsS, CIACAYIOUIETO 32 JHEM MPUHATHS PpEHICHUS O
MPEIOCTaBICHUN MYHUITMTIATBHOW YCIyTH, OO0 00 OTKa3e B MPEIOCTaBICHUU
MYHHIUIIAIBHON YCIYTH.



3.6. [Topsimox ucmpaBieHus AOMYIICHHBIX OMEYATOK M OMMOOK B BBIJJAHHBIX B
pe3ynbTaTe MPeoCTaBICHUS MYHUITUTIATBHON YCIYTH TOKYMEHTaxX

B cinydae nomyiieHusl OneyaTOK WM OMIMOOK B TMOJYyYEHUU pe3yibTaTa
NPEIOCTABICHUSI MYHULMIIAIBHON YyCIyTH 3asBUTENb OOpaliaeTcss B Opras,
BBIJIABIINN PE3YyJIbTAT MYHHUIIUIIAJIBHON YCIYTH JJIsI UCITPABIICHUS.

B cnydae BbISIBIICHUS TOMYIIEHHBIX OMEYaTOK U (MJIM) OMIUOOK B BBIJTAHHBIX
B PE3yJbTATE MPEAOCTABICHNUS] MYHUIIUITIAIBHON YCIYTU JOKYMEHTAX, CIEHUAIINCT,
OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHULMNAJIBHOW YCIYTd, BHOCUT B paHee
BBIJIAHHBIE IOKYMEHTBI UCIIPABJIEHUS, ITPEAOCTABIISECT UCIIPABICHHBIE JTOKYMEHTHI
Ha MOJNKUCH PYKOBOAUTEIO YIIpaBieHus. PykoBoauTens YnpasieHHs HE MO30HEE
pabouero JHS CIEIYIONIETO 3a JHEM IMOCTYIUICHHS] eMYy JOKYMEHTOB TOMKICHIBACT
VCIIPABJICHHBIE JOKYMEHTHI.

B ciyuae oTcyTcTBUS OneyaToK U (WJIM) OIIMOOK B JJOKYMEHTaX, BbIIAHHBIX
B pE3yJbTaTe€ MPEAOCTABICHUS  MYHHUIMIAIBHON  YCIYyIH, CIEHUAINCT,
OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIMIAIBHON YCIYTH, B IMPOU3BOJBHOU
MUChbMEHHON (hOpME TOTOBHUT COOTBETCTBYIOIIEE YBEIOMJICHUE, MPEIACTABIISACT
YBEIOMJIEHUE Ha TMOANUCh PYKOBOJAMTENIO  YHpaBlieHUusA. PykoBoautens
VYrpaBieHus He mo3aHee pabodero AHS CIEAYIOIIEro 3a JHEM MOCTYIUIEHUS €My
YBEIOMJIEHUSI TOAMUCHIBAET YBEIOMIICHUE.

MakcumanbHbIN CPOK BBITIOJIHEHUSI ICUCTBUH - B TeUeHUE 3 pabouux JAHEH C
MOMEHTa OOpaIICHHsI 3asBUTEIIS.

4, q)OpMI)I KOHTPOJIA 3a UCIIOJTHCHHUCM
AI[MI/IHI/ICTpaTI/IBHOFO periraMCcHTa

4.1. Ilopsaiok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHUEM U
HCTIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JTULIAMU TTOJI0KEHUM
AJIMUHUCTPATUBHOTO PETJIaMEHTa U UHBIX HOPMATUBHBIX NMPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUILIUITAIIBHOW YCIyTH, a
TAKXK€ MPUHATHEM UMH PELICHUMN

Tekymuii KOHTPOJIb 3a COOJIOJCHUEM U HCIHOJHEHUEM J1OKHOCTHBIMHU
JUlaMu  YTPaBI€HUS y4yeTa IOJO0KEHUNM AJIMUHHUCTPATHBHOIO pErJIAMEHTA H
WHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBaHUS K
MPEAOCTABICHUIO MYHUIUIIAJBHON YCIIYTH, a TaKXe MPUHATUEM WUMH PEUICHUUN
(mamee - TEKyIIMHA KOHTPOJIb JIEATEIBHOCTH) OCYIIECTBISIET HaYaJIbHHUK
YnpaneHus.

Tekymuii KOHTPOJIb OCYILIECTBIISIETCS IIyTEM HPOBEAEHUA HPOBEPOK
COOJIIOICHUST Y  HUCIOJHEHUSI JOJDKHOCTHBIMU JIMIIAMU W COTPYJHUKAMU
MOJIOKEHU AJMUHUCTPATUBHOTO PErIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBaHUS K TMPEAOCTABICHUIO MYHUIIMITATILHON
YCIIYTH.



4.2. Tlopsa10K U MEPUOIUYHOCTD OCYIIIECTBICHUS MJIAHOBBIX U BHETIIAHOBBIX
IIPOBEPOK MOJTHOTHI ¥ Ka4eCTBa MPEIOCTABICHUSI MyHUIIUNIATBHOU YCIYTH, B TOM
YHCIIe MOPSA0K U POPMBI KOHTPOJIS 32 IOJIHOTOM U Ka4eCTBOM MPEAOCTABICHUS

MYHUIUTIATBHON YCIYTH

KoHTponb 3a MOMHOTOM M KAauyecTBOM NPEIOCTABICHUS MYHULMIAIBHON
yCIIyI'M BKJIIOYaeT B ce0s NpOBEJIEHHWE MPOBEPOK, BBISBICHUE M YCTPAaHEHHUE
HapyILIEHU! IpaB 3asBUTEJICH, NPUHATHE PEIICHUH U IOArOTOBKY OTBETOB Ha HX
oOparreHus1, cojiepkaiire *Kaao0sl Ha JeicTBUs (0e3/1eliCTBUE) COTPYIHUKOB.

[TpoBepkr MOTHOTHI M KayecTBa MPENOCTABICHUS MYHULUINAIbHON YCIyTH
OCYILECTBIISIOTCS HA OCHOBAaHUH JIOKAJIbHBIX aKTOB Y IPaBIICHUSI.

[TpoBepkr MoOryT OBITH IUIAHOBBIMH M BHEIJIAHOBBIMHU. [lopsnok u
NEPUOANYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJIUTEIEM
VYupasnenusi. [lpy mnpoBepke paccMaTpuBarOTCS BCE BOIPOCHI, CBA3AHHBIE C
NPEIOCTABIICHUEM MYHULUNAIBHON YCIYIM (KOMIUIEKCHBIE TIPOBEPKH) WU
OTJIEJIbHBIE BOMPOCHI (TEMATUYECKUE TPOBEPKH ).

BHeniaHoBbIE TIPOBEPKH NPOBOSATCS B CBSI3M C NPOBEPKOW YCTPAHEHUS
paHee BBISIBJICHHBIX HApYLIEHUH, a TAKXKE B CIIy4yae MOJy4YeHHUs Kano0 Ha JeHCTBUsA
(Oe3neiicTBue) coTpynaHHKOB. [IpoBepku Takke NPOBOAATCA IO KOHKPETHOMY
oOpallleHUIO 3asIBUTEIIA.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI] 32 PEIICHUS U JICUCTBUS
(6e3neticTBuE), MpUHUMAaEMbIe (OCYIIECTBIISIEMbBIC) UMH B XO/I€ TTPEI0CTaBICHUS
MYHUIUITAUTBHON YCIYTH

IIo pesynpraTaM MPOBEPOK B CiIydac BBISBICHUS HApYIIECHUN ITOJIOXEHUN
AJIMUHHUCTPAaTUBHOTO pErjlaMEHTa W WHBIX HOPMAaTHBHBIX IPAaBOBBIX aKTOB,
YCTaHABIMBAIOIINX TPEOOBAaHUS K MPEIOCTABICHUIO MYHUIMIAIBHON YCIYTH,
BUHOBHBIE COTPYJAHHKA W JOJDKHOCTHBIE JIMI[Aa HECYT OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOJATENBLCTBOM Poccuiickon Penepanun.

CoTpyaHUKH, OTBETCTBEHHBIE 3a IPUEM 3ampoca O NPEeIOCTaBICHUU
MYHULUIAIBHON YCIYT'H, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIO/ICHHE
CPOKOB H MOPSIIKA IPHEMA U PETUCTPALIMHA JOKYMEHTOB.

CoTpyHHUKHM, OTBETCTBEHHBIE 3a IOJATOTOBKY JOKYMEHTOB, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTh 32 COOJIIOJIEHUE CPOKOB U MOPsiIKa 0POpMIICHHUS
JIOKYMEHTOB.

CoTpyHHUKHM, OTBETCTBEHHBIE 3a BbIAuy (HampaBl€eHUE) JAOKYMEHTOB,
HECYT IIE€PCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIOJEHHE TMOpsiKa BbIIAYU
(HampaBJieHUs ) TOKYMEHTOB.

JIOMKHOCTHOE JIMIIO, TOAMHUCABIIEE JOKYMEHT, C(OPMHUPOBAHHBIM IO
pe3ynbTaraM NpPeJOCTaBICHUS MYHULUIIAIbHON YCIyrd, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTh 33 IPAaBOMEPHOCTb IMPHUHATOIO PEIICHHS W  BbLIAYU
(HampaBJIEHHs) TAKOrO JOKYMEHTAa JHIy, MPEACTABUBIIEMY (HAIpPaBUBILEMY)
3asIBIICHUE.

[lepcoHasibHasi OTBETCTBEHHOCTb COTPYAHHMKOB W JIOJDKHOCTHBIX JIMI]



3aKPETUIIETCS B UX JOJDKHOCTHBIX HHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSIMU
3aKoHoJarenbCcTBa Poccuiickon denepanuu.

4.4. Ilopsanok 1 GopMbl KOHTPOJIA 32 MPETOCTABICHUEM MYHUIIUITAIbHON
YCIIYTH CO CTOPOHBI Tpak/iaH, UX 00bEAMHEHUIN 1 OpraHu3aiui

B mensix ocyliecTBieHHs] ONEPATUBHOIO KOHTPOJIS 332 BEICHUEM IpueMa
3asBUTEJIEH MOMEIICHUS MPUEMA U BBIJAYM JOKYMEHTOB IO MEPE TEXHHYECKOU
BO3MOXKHOCTH OCHAIIAIOTCS CHUCTEMaMHU BUJCOHAONIONCHUS, ayAHO3allUCU U
COOTBETCTBYIOIIUM IPOTPAMMHBIM 00O€CIEYEHHEM, MO3BOJIAIOIIMMUA B PEXHUME
OpsIMOM  TPAHCJIALIMK OCYIIECTBIATh HAONIOJCHHWE 3a BEJEHUWEM IpueMa Ha
o(HUIHATBFHOM CalTe.

KoHTposs 3a ucronHeHneM AJIMUHUCTPATUBHOTO PErJIAMEHTA CO CTOPOHBI
TpaKJaH, UX OOBEAMHEHUN U OpTraHU3ALMK SABISIETCS CaMOCTOSITENbHOU (OpMON
KOHTPOJISL M OCYILECTBIIIETCS MyTEM HampaBlieHus oOpalieHuil B YmpaBieHue, a
TaKKe IMyTeM  oOkaloBaHUs  JeHCTBUM  (0e3deHCTBHUA) W PEUICHUI,
OCYHIECTBISIEMbIX (MPUHATHIX) B XOJE MCIHOJHEHUS AJIMUHHUCTPATUBHOTO
peryiaMeHTa, B BHILIECTOSIIIIAE OPTaHbl.

['paxaane, uX 00bEAMHEHNS U OPTraHU3ALMK BIIPABE HANPABIATH 3aMeYaHUs
U TPEIJIOKEHUs] MO YIYyYIIEHUIO KadecTBa M JIOCTYNHOCTH MPEIOCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

5. HocyneGuslii (BHECYICOHBIN) TTOPAIOK 00KaTOBAaHUS PEIICHUN U
nencTBui (0e371eiCTBUA) OpraHa, MPeI0CTaBISIONIEr0 MyHUITUTIATBLHYIO
YCIIYTY, a TaKXe X JOJKHOCTHBIX JIMII

5.1. Uudopmanus 11st 3asIBUTEINS O €T0 MpaBe MoaaTh Kajao0y
Ha perreHue u (wn) aericteue (0e3aeicTBre) opraHa, mpeaoCTaBIISIIOIIETO
MYHUIIUTIATIBHYIO YCIIYTY, TOJDKHOCTHOTO JIMIA OPTraHa, MPeI0CTaBISIONIETO
MYHHUIIMNATBHYIO YCIYTY, TM00 MyHHUIIUIATLHOTO CITY>KaIIero,
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, PA0OTHUKA MHOTO()YHKIIMOHAILHOTO IIEHTPa

[Ipu mpemocTaBiICHUM MYHUIMITAJILHON YCIYTH 3asBUTEIh HMMEET IPaBO
nojaTh KaloO0y Ha pemieHne W (Wid) gaeicTtBue (Oe3nedicTBUE) oOpraHa,
MPEIOCTABIIAIONIETO MYHHUIMIIAIBGHYIO YCIYTy, JIOJDKHOCTHOTO IIMIlA OpraHa,
NPEIOCTABIISAIONIETO  MYHUIMIMAIBHYIO  yCIyry, JUO00  MYHHUIIUNATHHOTO
CITy’KaIlleTo, MHOTO(YHKIIHOHATBHOTO IEHTpA, paboTHUKa
MHOTO(YHKITHOHATHHOTO [IEHTPA.

5.2. Ilpeamer xanoObl

[Tpenmerom xayioObl SBISETCS HApyIIEHWE NMPaB M 3aKOHHBIX MHTEPECOB
3asBUTENS, NMPOTUBONPABHBIC pelIeHUs], AecTBUs (Oe31elcTBrE) TOIKHOCTHBIX
JIML, HAPYIIEHUE MOJO0KEHU AIMUHUCTPATUBHOIO PETJIAMEHTA.

3asiBUTENIb MOXXET OOpaTUThCS C kajno0oil, B TOM YHUCJIE B CIEAYIOLIUX



ClIyJasx:

1) HapyleHue CpOKa PEruCTPAllMU 3arpoca 3asBUTENS O MPEIOCTABICHUN
MYHULHUNAIBHON YCIyTH, KOMIIJIEKCHOTO 3aIpoca;

2) HapyuleHUE CpOKa NpPEeIOoCTaBICHUS MYHHUIMNAIbHOW yciayru. B
yKa3aHHOM ciy4ae JocyjacOHoe (BHecyAeOHOe) o0OKaJloBaHHE 3asBUTENIEM
peleHuit u aeicTBuil (6e31elcTBUS) MHOTOGYHKITMOHAIBHOTO 1IEHTpa, padOTHHKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B cly4yae, €CiId  Ha
MHOTO(QYHKIIMOHATIBHBINA LIEHTP, pelleHuss u AecTBust (O6e3aeiicTBUE) KOTOPOro
00KaTyIOTCsI, BO3JIO’K€HA (DYHKIUS MO MPEJOCTABICHUI0 MYHULUMIIATBHON YCIYTH
B TIOJIHOM OO0BEME B TMOpSAKe, OIpeAelieHHOM dacTthio 1.3 crateu 16
denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O06 opraHuzanuu
IIPENOCTABIIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI;

3) TpcOoBaHWEe Yy 3asBUTENS JIOKYMEHTOB WIM HH(MOpMANUU JIUOO
OCYUIIECTBJICHUSI JIEUCTBUM, MPEJCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMHM MPaBOBbBIMU aktaMu Poccuiickor Depepanuu,
HOPMATHBHBIMHM TPaBOBbIMU akTamMu KemepoBckod 00yacTv, MyHUIIMIAIbHBIMU
MPaBOBBIMH aKTaMU I MPEJOCTABICHHUS] MYHULIUITAJIbHON YCITYTH;

4) oTKa3 B pUeMe JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMU akTamu Poccuiickonn Penepanuu, HOPMATHUBHBIMU
NpaBOBbIMU aKTaMu cyO0ObekTOB Poccuiickoii ®enepauuy, MYHHIMNAIbHBIMU
IIPaBOBBIMH aKTaMU IS PEJOCTABICHNUSI MyHULIMITAJIBHOM YCIIYTH, y 3asBUTEIIS;

5) OTKa3 B MNpEAOCTAaBICHUM MYHULUIAIbHOM YCIYIH, €CJIIH OCHOBAaHHS
OTKa3za HE TMPENyCMOTPEHbl (elepalbHbIMU 3aKOHAaMU UM IPHUHATHIMU B
COOTBETCTBUM C HMMHM WHBIMA HOPMAaTHUBHBIMHM IPAaBOBBIMH akTamu Poccuilckoi
®enepanyy, 3aKOHAMU U UHBIMM HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMHU CyOBEKTOB
Poccuiickon ®denepannn, MyHULUITAIBHBIMU [PAaBOBbIMU aKTaMu. B ykazaHHOM
ciayyae jgocyneOHoe (BHecylneOHOe) o0XkajloBaHUE 3asBUTENIEM pEUICHUM U
neiictBuii  (Oe3meiicTBUA)  MHOTO(DYHKIHMOHAJIBHOTO  LIEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAIBHOTO  IEHTpa  BO3MOXXHO B CiIy4ae, €cClId  Ha
MHOTO(YHKITMOHAIBHBIA IIEHTP, peIIeHus u AeicTBus (Oe37eicTBHE) KOTOPOTo
00KaITyIOTCsI, BO3JIO’KeHA (DYHKIUS MO MPEJOCTABICHUIO MYHULIUIIAIBHON YCIYTH
B IIOJHOM o0ObEME€ B TMOpAJKE, OMNpeaeaeHHOM 4YacThio 1.3 crateu 16
®enepanpHoro  3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPENOCTABIEHUS T'OCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT»;

6) 3arpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUU MYHUIIUNAIBHON
YCIYTM TUIaThl, HE NPEAYCMOTPEHHOW HOPMATUMBHBIMU IPABOBBIMH AKTAMH
Poccuiickoii ®enepainuu, HOPMATUBHBIMM TIPABOBBIMH aKTaMHU CYOBEKTOB
Poccuiickon ®@enepanuy, MyHULUIAIBHBIMUA [IPABOBBIMU aKTaAMU;

7) OTKaz opraHa MPEeAOCTaBIAIONIETO  MYHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MNpPeJOCTABIISIIOIIET0 MYHULHUIAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAIBHOTO HEHTPa, padOTHUKA MHOTO(QYHKIIMOHAJIHHOTO HEHTPa B
UCIPABIICHUU JOMYIIEHHBIX UMHU ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yjbTare
IOPEIOCTABICHUSI MYHULUIMAIBHOW YCIYrH JIOKyMEHTax JIMOO HapylleHHe
YCTaHOBJICHHOTO CpOKa TakuX HUcCHpaBieHuil. B ykazanHoMm ciywae gocyneOHOe
(BHECymeOHOE) 00’KalloBaHWE 3asgBUTEIIEM pPEIICHUN U JeicTBUi (Oe3aeicTBu)


consultantplus://offline/ref=7147537B7FAA09FA695E30AECEC41CA99EDFBB461E281E4B194BB3A18AAEAFA4FE6FE57E1A8185C8C4A3J
consultantplus://offline/ref=7147537B7FAA09FA695E30AECEC41CA99EDFBB461E281E4B194BB3A18AAEAFA4FE6FE57E1A8185C8C4A3J

MHOTO(YHKIIMOHATBHOTO IIEHTpa, pa0OTHHUKAa MHOTO(YHKIMOHAIBLHOTO IIEHTpa
BO3MOXKHO B cllydyae, €CJid Ha MHOTOQYHKUIHMOHAJIbHBIA ILEHTpP, pEUIeHUs U
nercTBus  (0e31eMCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHUS 1O
IPEIOCTABICHUI0O MYHHUIIMNAIBHOW YCIYyrd B TMOJHOM oOOBEME B TMOPSAKE,
omnpeneneHHoM 4actbio 1.3 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-03 «O06 opraHuzalyy Mpe10CTaBICHUS TOCYIapCTBEHHBIX M MYHUIIUTATIBHBIX
yCIIy»;

8) HapylleHue CpoKa WIHM IOpPSAKa BbIAAYM JOKYMEHTOB IO pe3yjbTaTam
NIPEIOCTABIECHUS MyHULUMIIATbHON YCIIYTH;

9) npuOCTaHOBIEHUE MNPEIOCTABICHUS MYHHULMIAIBHONM YCIYTH, €Cld
OCHOBaHUSl NPHUOCTAHOBJICHUS HE MPEAYCMOTpPEHBI (peepaJbHBIMU 3aKOHAMH U
IPUHATBIMA B COOTBETCTBHHM C HUMU MHBIMU HOPMAaTHBHBIMU ITPABOBBIMU aKTaMU
Poccuiickon denepannn, 3aKkOHaMU 1 HUHBIMA HOPMAaTHUBHBIMU PABOBBIMU aKTaMU
cyorekToB Poccuiickoii denepanuy, MyHULUNAIBHBIMU MPABOBBIMU akTaMu. B
yKa3aHHOM ciy4ae JocyjacOHoe (BHecyAeOHOe) o0OKajloBaHHE 3asBUTENIEM
peuieHuil u aeicTBuil (6e31eiCTBYA) MHOTO(PYHKIIMOHAIBHOTO LIEHTpa, pa0OTHUKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B Ccly4yae, €ciIud  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pelIeHuss U JelcTBUs (Oe31eiCTBHE) KOTOPOTO
00KanyroTcs, BO3JI0KEHa (YHKUUS MO TMPEJOCTABICHUID COOTBETCTBYIOIIMX
MYHHUIMOAIBHBIX YCIYT B TIOJHOM OOBEME B MOPSIKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IIPENOCTABIIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI»;

10) TpeboBaHue y 3asBUTEINS MPHU MPEIOCTABICHUN MYHHUIMIIAIBHON YCIyTH
JOKYMEHTOB WJIM UH(POpPMAIUU, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh IIPU NEPBOHAYAILHOM OTKa3€ B IIPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIs  TIPEAOCTaBICHUS MYHULUNAIBHON YCIyrd, JubOO B IpPeAOCTaBICHUU
MYHUIUOAIBHOM  yCIYr'M, 3a HCKJIOYEHHUEM CIIy4aeB, MPeIyCMOTPEHHBIX
HNOAIMYHKTOM 2.6.3.4 HacTos1ero AAMUHUCTPATUBHOIO perjaMeHTa. B ykazanHHoM
ciydae nocyneOHoe (BHecyleOHOE) o0O0KaJOBaHHWE 3asBUTEIEM pPEIICHUN U
neiictBuii  (Oe3melicTBUA)  MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXXHO B Ciy4ae, €CId  Ha
MHOTO(QYHKIIMOHATbHBINA IIEHTP, pelIeHUus u AercTBus (Oe31eiicTBHE) KOTOPOTo
00XaIyIOTCs, BO3JIOKEHA (DYHKIUS TIO MPEIOCTABICHUIO MYHHUIIUNIATLHOW yCIyTH
B TIOJIHOM 00BbeME B TMOpsSAKE, OIpeAesieHHOM dacTtbio 1.3 crateu 16
denepanbHOoro  3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCITYT».

5.3. Opranbsl MECTHOT'O CaMOYTPABJICHUS, MyHULIUIIAJIbHBIE YUPEIKICHUS U
OpraHu3alMH, JOJPKHOCTHBIE JIUIA, KOTOPBIM MOKET ObITh HallpaBJieHa jkajioda

XKanoba nmogaercst B opraH, NpeAOCTaBISIIOIIMM MYHUIIUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATbHBIA LEHTP JHUOO B COOTBETCTBYIOUIMI OpraH MECTHOIO
CaMOYIPABJICHUS, SABISIOMIMNCS YyUpeAUTEIeM MHOTO(YHKIMOHAIBFHOTO IIEHTpa
(manee — yupeauTesnb MHOTOQYHKIIMOHAIBHOTO 1eHTpa). YKanoObl Ha peleHus u
neiictBust  (Oe3neiicTBUe) — PYKOBOAMUTENS ~ OpraHa,  MPEAOCTaBIISIFOIIETO
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MYHUITUTIATBHYIO YCIIYTY, TIOJIAfOTCS B BBIMIECTOSINNN OopraH (IIPU €ro HaJIWYWN)
ambo B ciaydae €ro OTCYTCTBUSL PacCMaTpHUBAIOTCA  HEMOCPEACTBEHHO
PYKOBOJMTENIEM OpraHa, MpelOCTaBISIONIEr0 MyHUIMIIAIbHYIO ycayTy. JKanoOsl
Ha pemieHuss U JeicTBusa (Oe3nmelicTBue) paOOTHHKA MHOTO(YHKIIMOHAIBHOIO
LEHTpa TMOAAIOTCA PYKOBOJUTEII H3TOr0 MHOTO(DYHKIIMOHAJIBHOTO IIEHTpA.
2Kano6w1 Ha perienus u AeiicTBus (6e3aericTBUe) MHOTO(YHKIITMOHATBHOTO 1IEHTpa
MOJAIOTCA  YUPEAUTENI0 MHOTO(DYHKIIMOHAIBHOTO IEHTpa WM JOJKHOCTHOMY
JIMITY, YIIOJITHOMOYEHHOMY HOPMATHBHBIM MPAaBOBBIM akTOM KeMepoBckoi o0mactu
- Kysbacca. XanoOGer Ha pemienus u nedctBus (Oe3nelicTBHE) paOOTHHKOB
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 deaepaibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3, moaaroTcsi pyKOBOJUTEISAM ITUX OpraHu3aluil.

5.4. Tlopsimok mo1auu ¥ pacCMOTPEHUS KATOOBI

Kanob6a gomkHa coaepkaTh:

HAaMMEHOBAHME OpraHa, MPEeAOCTABIAIONIET0 MYHHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MpeJOoCTABISIIONIEr0 MyHUIIUNAIBHYIO YCIYTy, JTU00
MYHUIUOAIBHOTO  CIY)KaIlllero,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  €ro
pykoBoauTelna U (i) pabOTHUKA, PEIICHUs U JeHcTBUS (0e31eiCTBHE) KOTOPIX
00KamyroTcs;

bamuinio, UMsl, 0TYECTBO (MOCIEIHEE — MPU HAIUYUH), CBEJICHUS O MECTe
KUTEJIbCTBA 3asBUTEIIA, a TaKKe HOMep (HoMepa) KOHTAKTHOro TenedoHa, ajapec
(ampeca) >JIEKTPOHHOM MOYTHI (IIPU HAIMYKAM) U TOYTOBBIA aApec, MO KOTOPHIM
JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

CBeZieHUs1 00 00KamyeMbIX PEIICHUSX U NeUCTBUsIX (0e3leicTBUM) OpraHa,
IPEIOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIA OpraHa,
NPENIOCTABISAIONIET0  MYHULMIAIBHYIO  YCIYry, JU0O  MYHULMIIAJIBHOTO
CITyXallero, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

JOBOJIbI, HA OCHOBAaHMU KOTOPBIX 3asBUTENb HE COIJIACEH C PELICHUEM H
nericteueM  (Oe3dedcTBHEM) OpraHa, NPEAOCTABISIONIETO MYHMIIUIIAILHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MNpeJOoCTaBISIOIIEr0 MYHULHUITAIBHYIO
yCIyry, JTU0O0 MYHHIIMIAJIBHOTO CITYKaIlero, MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpA.

3asBUTENEM MOTYT OBITh TPEICTABICHb JOKYMEHTHI (MpU HAJIUYHH),
MOATBEPKIAIOIINE JOBOIbI 3aBUTEIIS, JIMOO UX KOTIHH.

XKanoba momaercs B mnuchbMeHHOM (opme Ha OyMa)KHOM HOCUTENE, B
AIIEKTPOHHOM (hopMme.

Kamoba Ha  pemeHus u  gedictBus  (Oe3deiicTBHE) — opraHa,
MPENOCTABISIOIIET0 MYHHMIIMIAIBHYIO YCIYry, JODKHOCTHOIO JIMLA OpraHa,
MPENOCTABISIONIET0O MYHULHUIIAIBHYIO YCIYyTy, MYHHIMOAIBHOIO CIYKallero,
PYKOBOJMTENSL OpraHa, MPEeAOCTaBIAIONIEr0 MYHUIMNAIBHYIO YCIYTy, MOXET
ObITh HampaBjJ€Ha IO I[I0YTe, uepe3 MHOTO(DYHKIMOHAIBHBIM LEHTpP, C
UCIIONIb30BaHueM cetu MHTepHeT, oduumanbHoro caiita Ympasnenusi, Egunoro
nopraja TOCYAapCTBEHHBIX yCIyr (JONMyCKaeTcs ¢ MOMEHTa CO3JaHus



COOTBETCTBYIOIIEH MH(OPMALMOHHO-KOMMYHUKAIIMOHHOW CTPYKTYpbl Ha EqmHoM
nopTaje TOCyIapCTBEHHBIX YCIYT), a TaKKe€ MOXET ObITh MPHUHATA NPU JTUYHOM
npueme 3asBuTens. JKamoba Ha pemeHuss W jAeicTtBus  (Oe3deiicTBHE)
MHOTO(YHKIIMOHAJILHOTO 1I€HTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
MOXET OBbITh HampaplieHa [0 I[o4YTe, C UCHoJib3oBaHUEM cetu MHTepHer,
opuIMAIBLHOrO caiiTa MHOTO(YHKIIMOHANBLHOTO IeHTpa, EauHoro mnoprana
rOCyAapCTBEHHBIX YCIyr (C MOMEHTa CO3JaHUsi B HEM COOTBETCTBYIOLIEH
nH()OPMAITMOHHO-KOMMYHUKAITMOHHOW ~CTPYKTYphI), a TakKe MOXKET ObITh
MPUHATA IPU JTUYHOM IIPUEME 3asBUTES.

Bpemst mpuema >xano0® M0DKHO coBHaaarh ¢ rpadukoM paboOThl OpraHa,
MPEIOCTABIISAIONIETO MYHHUITUTATBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
ydpeauTensi MHOTO(QYHKITMOHAIBHOTO IIEHTPA.

B ciywyae momaum xamoObl MpU JTUYHOM MPUEME 3aIBUTENb MPEIbSIBISCT
JOKYMEHT, YAOCTOBEPSIOIIMMI €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATEIBCTBOM
Poccuiickont @enepanumu.

B cnyuae ecnu xanoba mojaercs yepes MpEeACTABUTENS 3asBUTENS, TAKXKE
MIPEACTABIAECTCS JOKYMEHT, MOATBEPKAAIOIIMK MOJHOMOYMS Ha OCYIIECTBICHUE
JEUCTBU OT MMEHM 3asBUTENsl. B KadecTBE HOKYMEHTAa, MHOATBEPKIAOLIETO
MOJTHOMOYHUSI Ha OCYIIECTBIICHHE NEUCTBUM OT UMEHM 3asBUTENS, MOXKET OBbITh
npejacTaBiieHa oOpMIIEHHAsE B COOTBETCTBUMU C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTb.

[Ipu mopave xanoObl TPEACTABUTENIEM 3asSBUTENSI B AJICKTPOHHOM BUJIEC
JOKYMEHTBI, TOATBEPKIAIOUIME TOJHOMOYHUS Ha OCYLIECTBIICHUE JEUCTBUU OT
UMEHU 3aiBUTENII, MOTYT OBITh TPEACTABICHBI B (QopMe DIEKTPOHHBIX
JIOKYMEHTOB, MOJIMICAHHBIX 3JIEKTPOHHOU MOJIUCHIO, BUJI KOTOPOH MPEAYCMOTPEH
3akoHomarenbCcTBOM  Poccumiickori — @enepauuu, 0Opu 3TOM  JOKYMEHT,
YIOCTOBEPSIOIINI JTUYHOCTD 3asIBUTENS, HE TpeOyeTcs.

B ciyuae ecnu xanoba nojiaHa 3asBUTENIEM B OpraH (JI0XKHOCTHOMY JIMILY ),
B KOMIIETEHITUIO KOTOPOTO HE BXOIUT MPHUHSATHE PEIICHHS IO Kalo0e B TCUCHUE
Tpex pabouyux JHEW CO [HA €€ PEerucTpaluy, yKa3aHHbId OpraH HamlpaBiisieT
®ano0y B yMOJHOMOYEHHBI Ha €€ paccMoTpeHue oprad. [lpm »TOoM opras,
MIPEIOCTABIISIONINA MYHUIIUTIATBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHBIN TICHTP,
yupeauTeah MHOTO(YHKIIMOHATBHOTO IIEHTpa, IIEpEeHAINpaBUBIINE >Kajoly B
NUCbMEHHOHN (hopme, UHPOPMHUPYIOT O MepEHATPABICHUH 5KaI00bI 3asIBUTEIS.

Kamoba wa pemenus u (uwam) geiictBue (Oe3nelicTBue) opraHa,
MPEAOCTABISAIONIET0 MYHULHMNAIBHYK) YCIYTy JOJDKHOCTHOTO JIMIa OpraHa,
MPEAOCTABISAIONIETO0 MYHUUHNAIBHYIO YCIYTY, MYHULIHIIAIBHOTO CIIYXalIEro
MOKET OBITh MOJaHa 3asBUTENIEM Yepe3 MHOro(QyHKIMOHAJIbHBIM LeHTp. [lpu
MOCTYIJIEHUU TaKOW KanoO0bl MHOTO(YHKIMOHAIbHBIA LEHTP OOECIEeYMBAET €€
nepegayy B OpraH, IpeAOCTaBISIONIMI MYHUIIMIAIBHYIO YCIYTY B MOPSJIKE U B
CPOKH, KOTOpbIE YCTAHOBJIEHBI COTJIAILIEHUEM O B3aUMOJICUCTBUH, HO HE IMO3HEE
CIIEyIoIero pabodyero AHA CO JHS TOCTyIUIeHUs xanoobl. [lpu 3tom cpok
paccMOTpEHHUsI KaJo0bl MCUUCISETCA CO JHS PETUCTpalldy KajloObl B Oprase,
MPEAOCTABISAIONIEM MyHUIIUTTAIBHYIO YCIIYTY.
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5.5. Cpoku paccMOTpeHus KaIOObI

XKanoba, nmocrynuBiias B YMOJHOMOYEHHBIM Ha €€ PAacCCMOTPEHHME OpraH,
MPEIOCTABISAIOMINA MYHUIIUMIIATBHYIO YCIYTY, MHOTO(YHKIMOHAJIBHBIM LIEHT,
YUPEIUTENI0 MHOTO(DYHKIIMOHAIIBHOTO 1IEHTpPA, MOMJIEKUT PErucCTpalud He
MO3JIHEE CIEAYIOIIEro 3a JHEM €€ IOoCTyIuieHuss pabouero jgHsa. KamoOa
paccmaTpuBaeTcss B TeueHue 15 (maTtHaamatu) pabouyux JgHEH CcO JHA €€
perucTpanum.

B  cmywae  oOxamoBaHusi ~ OTKa3za  opraHa,  IpeIOCTaBIISIOLIETO
MYHUIIMIIAJIBHYIO YCIYTY, €ro JOHKHOCTHOTO JIMIIA, MHOTO(YHKIIMOHATIHHOIO
LEHTPa, €ro JOJKHOCTHOTO JiUIla, pa0OTHHKA B MpUEME TOKYMEHTOB y 3asiBUTEIIS
a100 B MCIpPaBICHUU JOMYIIEHHBIX ONEYaTOK U (WJM) OMMOOK WIM B Cilydae
o0KaJloBaHUSI ~ 3asBUTENEM  HApYIICHHS  YCTAaHOBJIEHHOTO  CpOKa  TaKHUX
WCIIPaBJICHU Kajnoba paccMaTpuBaeTCsl B TeueHue S (MATu) pabounx JHEH co JHs
€€ PETUCTPALIHH.

OcHoBaHwMi IS MIPUOCTAHOBJICHUSA paccMOTpEHUS KaJI00bI
3aKoHoAaTeNnbCTBOM Poccuiickort denepanny He MPETyCMOTPEHO.

5.6. Pe3ynbTat paccMOTpeHHS xKano0bl

[To pe3ynbraTaM paccMOTpEHHUs Kal0Obl IPUHUMAETCS OJJHO U3 CIEAYIOLIUX
pELICHUN:

1) xanoba ynoBieTBOpsieTCsl, B TOM 4ucie B (OpME OTMEHBI MPHUHSITOIO
pElICHUs, HUCHPABIEHUS JOMYLUICHHBIX OINEYaTOK M OIIMOOK B BbIAAHHBIX B
pe3yibTare MpPEeAOCTABICHUS MYHMIUIIAJBHONW YCIYyTH JOKYMEHTax, BO3Bpara
3aBUTENII0 JICHEXKHBIX CPEACTB, B3UMAaHME KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMU akTamu Poccuiickonn dPenepanuu, HOPMATHBHBIMU
paBOBBIMM aKTaMu cyObekTOB Poccuiickoii ®enepaunuy, MYyHHULIHMNAIbHBIMU
IIPABOBBIMH AKTAMH;

2) B yIOBJIETBOPEHHUH KaT00bI OTKA3bIBACTCS.

VYIOJIHOMOYEHHBI HAa PACCMOTPEHHUE MKaloObl OpraH, MPEeAOCTaBIISIOIMMA
MYHUILIMIIAJTBHYIO  YCIYTy,  MHOTOQYHKUMOHAJIBHBIM  IEHTP,  YUYPEIUTENb
MHOTO(YHKITMOHAJIHHOTO IIEHTPa OTKA3bIBAIOT B YJOBIETBOPEHUH KaI00bl, B TOM
YUCJIE B CIEAYIOMMX CIIydasax:

1) Hamm4Me BCTYNMBILETO B 3aKOHHYIO CUJIY PELICHUS Cy/Aa, apOUTPa)KHOTO
CyJa 1o ajio0e 0 TOM K€ IPEIMETE U 10 TEM K€ OCHOBAHUSM;

2) nmojava *ajoObl JIMIIOM, MOJHOMOYHMS KOTOPOrO HE IMOATBEPXKIACHBI B
NIOPsIZIKE, YCTAHOBJIEHHOM 3aKOHOAATenbCcTBOM Pocculickon Penepanny;

3) HaylMuMe pelieHus o Kajao0e, MPUHATOrO paHee B OTHOLIEHUM TOTO K€
3asBUTENS U 110 TOMY K€ IPEIMETY KaJIOOBbI.

YIOJIHOMOYEHHBII HAa PAaCCMOTPEHHUE KaloObl OPraH, MPEAOCTaBIIIOLIMIA
MYHUILIMIIAJBHYIO  YCIAYTy,  MHOTOQYHKUMOHAJIBHBIM  LEHTP,  YYPEIUTEINb
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa BIpPaBE OCTaBUTh kaloOy Oe3 oTBeTa B
CJIIEYIOLIUX CIIydasX:



a) HaJIW4YMe B >KajnoOe HEIeH3YpHBIX JHUOO OCKOPOUTENbHBIX BBIPAKEHUH,
yrpo3 KU3HHU, 3J0POBBI0 U UMYIIECTBY JOHKHOCTHOTO JIMIIA, PAOOTHHKA, a TaKKe
YJICHOB €TO CEMbH;

0) OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KAKYIO-JIMOO YaCTh TEKCTa KaJoObI,
dbammmio, UMs, oT4eCTBO (MpU HAIWMYWHU) U (WMJIM) TOYTOBBIM aapec 3asBUTEIS,
yKa3aHHbIC B JKaJlo0e€.

YTOJITHOMOYEHHBI Ha PAacCMOTPEHHUE KaloObl OpraH, MPEeAOCTaBIISIOMIMMA
MYHUITUTIATBHYIO ~ YCIYTy,  MHOTOQYHKIIMOHAIBHBIM  IEHTP,  YyYPEAUTEIb
MHOTO(YHKIIMOHAJILHOTO IIEHTPa COOOMIAIOT 3asBUTENI0 00 OCTaBIICHUM KAJIOOBI
0e3 oTBeTa B TeueHue 3 (Tpex) pabouux JHEU CO JTHS PETUCTPAINH >KaJ00bI.

B cnyuae ycraHoBneHHs B XOJe WIM IO pe3yjbTaTaM pPacCMOTPEHUS
’Kano0bl TPU3HAKOB COCTAaBa AJMUHHCTPATUBHOTO TPABOHAPYIICHUS WU
MPU3HAKOB COCTaBa MPECTYIUICHUS JOHKHOCTHOE JUI0, YIMOJTHOMOYEHHOE Ha
paccMOTpeHHe JKano0, He3aMeIJIUTENFHO HalpaBsIeT  COOTBETCTBYIOIIHE
MaTepHabl B OpTaHbl POKYPATYPHI.

5.7. llopsigok nHMOPMUPOBAHUS 3asIBUTENIS O PE3YJIbTaTaX
PacCMOTPEHUS KATOOBI

He mo3gHee AHsI, CIEAyIOMIEro 3a JHEM NPHUHATHS PEUICHHS 3asBUTEIIO B
NMUChbMEHHOH (dopMe U, IO JKEJIaHWIO 3asBUTENA, B JJIEKTPOHHOU (opme
HAIpaBJII€TCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaJI00bI.

B cmyuae mpusHaHuMs kanoObl TOJUIEKaIled YAOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B a03alle MEpBOM HACTOSAIIEro IyHKTa, JaeTcs
uHpopMalusi O JAEUCTBUAX, OCYIIECTBISIEMBIX OpPraHOM, MPEIOCTABIISIOIINM
MYHUILIMIAJIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHu3alueH,
npeaycMoTpeHHou yactero 1.1 craten 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opranuzanuy NpeaOCTaBICHUS TOCYIAPCTBEHHBIX U MyHHUIIMITATBHBIX
yCIyr», B LENSAX HE3aMEJIMTEIBHOTO YCTPAHEHHUS BBIABICHHBIX HapYUICHUH TpU
OKa3aHWU MYHHUIUMAIBHOM YCIyTH, a TakKe TMPUHOCITCS W3BHHEHUSA 3a
JIOCTaBJICHHBIE HEYMOOCTBA M yKa3biBaeTcss HWHPopManus O JadbHEUIIUX
NEHCTBUSX, KOTOpPHIE HEOOXOIMMO COBEPIINUTH 3aABUTENIO0 B LEJSAX MOJIYyYCHUS
MYHHIUITAUTBHON YCIYTH.

B cinydae npusHaHus xanoObl, HE MOAJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENII0, YyKa3aHHOM B a03alle IepBOM HACTOSLIEr0 IIyHKTa, JaroTcs
apryMEHTHPOBAHHBIE PA3bACHEHUS O NMPUYMHAX MPUHATOTO PELICHMs, a TaKkKe
uH(pOpMalus O MOPsJIKE 00’KaT0OBAHUS IPUHITOIO PELLICHUSI.

B oTBeTe 1o pe3ynbpraraM paccCMOTPEHHUs KaJIoObl YKa3bIBatOTCS:

a) HaMMEHOBAaHUE OpraHa, MNPEJOCTABISAIOUIET0 MYHMUIMIIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IIEHTPA, YUPEIUTEN MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
PacCMOTPEBIIIETO KAN00y, JOKHOCTh, (haMHUIIUs, UMS, OTYECTBO (IIPU HATUUMH)
€ro JIOJKHOCTHOTO JIMLA, MPUHSBILIETO peUIeHHe I10 jKajao0e;

0) HoOMep, JaTa, MECTO TMPUHATUS pEIICHHUs, BKIIOYas CBEICHUS O
JOJKHOCTHOM JIMIIe, paOOTHHKE, pelieHre win aeicTBue (0e3neicTBre) KOToporo
o0xaiyercs;
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B) (haMmITHs, UMsI, OTUYECTBO (TIpU HATTUYHH ) 3asIBUTETIS;

I') OCHOBaHUS ISl PUHATHS PEUIECHUS 110 Kajo0e;

1) IPUHSTOE 110 JKaJI00e pelieHue;

€) B ciyyae, eciM »kajgoba mpu3HaHa OOOCHOBAHHOMW, - CPOKH YCTPAHCHHS
BBISIBJICHHBIX HApYILIEHUW, B TOM YHUCJIE CPOK TNPEIOCTaBICHUS pe3yJbTara
MYHUIUTNIATBHON YCIYTH;

) CBEACHUS O MOPsAKE 00KaJTOBaHUS IPUHSITOTO T10 KaI00e peleHus.

OTBer TO  pe3yabTaTaM  PAcCMOTPEHHUS  KajdoObl  MOJIUCHIBACTCS
YIOJHOMOYEHHBIM Ha PAaCCMOTPEHHUE KaJIOOBbl JOHKHOCTHBIM JIMIIOM OpraHa,
MPEIOCTABIISAIONIETO MYHHUITUTAIBHYIO YCIYTY, MHOTO(YHKITMOHAILHOTO IICHTPA,
ydpeauTensi MHOTOQYHKITMOHATBHOTO IIEHTPA.

[To xemanuro 3asBUTENIS OTBET IO PE3yibTaTaM PACCMOTPEHUS KaloObI
MOXET OBITh TPEJCTABICH HE TMO3JHEE IHS, CIACAYIOIIETO 3a JHEM MPUHATHUS
peuieHusi, B (opMe DIEKTPOHHOTO JOKYMEHTa, MOJANHUCAHHOTO 3JIEKTPOHHOU
HNOJANKUCHIO YITOJTHOMOYEHHOTO Ha PAacCMOTPEHHUE KajoObl JOJKHOCTHOTO JHIA U
(W1K) YIOJTHOMOYEHHOTO Ha PaCCMOTPEHHUE KalloObl OpraHa, MpeaoCTaBIISIONIETO
MYHULIMNAIBHYIO ~ YCIYTy, MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA, Yy4dpeauTens
MHOTO()YHKIIMOHAJILHOTO LEHTPa, BUJ KOTOPOW YCTAaHOBJEH 3aKOHOAATEIbCTBOM
Poccuiickon @enepanumn.

5.8. Tlopsimok o0OkanoBaHUs PEIICHHUS T10 JKanooe

Pemenne mo pesynpTaTaM pacCMOTpPEHHUs >KajoObl 3asBHUTENb BIIPaBe
oOkajoBaTh B TMOpPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
Oenepanum.

5.9. IlpaBo 3asBUTEIS HA OJTyYECHUE
uH(GOpPMaIIMU U TOKYMEHTOB, HEOOXOIUMBIX JIJIs 000CHOBaHUS
U PACCMOTPEHUS KaT0O0BI

3asBUTEN, WMEET MpPaBO Ha MOJy4YeHHEe HH(OpPMAIMU U JOKYMEHTOB,
HEOOXOIUMBIX JJIs1 OOOCHOBAaHUS M PAaCCMOTPEHHUS >KaJoObl, €CIU HHOE HE
IIPEAYCMOTPEHO 3aKOHOM.

5.10. Cnoco6b1 nH(pOpMUPOBaHUS 3asBUTENICH O MOPSAIKE MOAAYU
U PACCMOTPEHUS KaT0OBI

WHupopmarus 0 NOpsiAKE MOJAAYU U PaCCMOTPEHUS KajI00bl ONpENEIsSeTCs B
HAaCTOsIeM AJIMUHUCTPATUBHOM PEIVIAMEHTE, KOTOPBIN MOJICKUT PA3MEILICHHIO B
cetu MuTepHer Ha odunuanbHOM caiTe agMuHUCTpauuu bepezoBckoro
TOPOJICKOTO OKpyra, Ha OQUIMaJIbHOM caiite Ympasinenus, ExuHom mnoprane
rOCY/IapCTBEHHBIX YCIYT, HH(POPMAIIMOHHBIX CTEHJaX B MOMEUICHUSIX MpHeMa U
BbIIaYd JOKYMEHTOB, B TOM YHCII€ B IOMEIICHUAX MHOTO()YHKIMOHAIBHBIX
LIEHTPOB, a TaKXKe IPENOCTABISACTCS HEIOCPEACTBEHHO COTPYAHHUKAaMH OpraHa,
IPEIOCTABISAIONIEIO0 MYHUIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHBIX LEHTPOB



Opu JIMYHOM OOpallleHuH 3asBUTENCH, TenedoHaM Al CIOPaBOK, a TaKkKe B
NUCbMEHHON (pOpMe MOYTOBBIM OTIPABIECHUEM JIMOO AJIEKTPOHHBIM COOOIIEHHUEM
10 aApECY, YKa3aHHOMY 3asIBUTEIIEM.

6. OCOOCHHOCTH BBITMIOJHEHUS aIMUHUCTPATUBHBIX MPOLEeyp (IeUCTBUI) B
MHOTO(YHKITMOHATIBHBIX IIEHTPaX MPEI0CTaBICHHUS TOCYIapCTBCHHBIX U
MYHHUITUTIATBHBIX YCITYT

6.1. MHOroyHKIMOHATIbHBIE WEHTPHl YYaCTBYIOT B IPEIOCTABICHUU
MYHUIIUTIAIBHON YCIYTH B YaCTH:

- KOHCYJBTHPOBAaHHUS TIO BOMNPOCAM TMPEJOCTABICHUS MYHUIIUIAIBLHON
yCIIYTH,

- TpueMa 3asiBICHUH W JTIOKYMEHTOB, HEOOXOAMMBIX IJISi MPEJOCTaBICHUS
MYHUITUTIAIEHON YCITYTH;

- BBIJIa4YM Pe3yJIbTaTa MPe0CTABICHISI MyHUIIUTIAIBHOW YCITYTH.

6.2. [lpuem 3ampoca O MPEAOCTaBICHHH MYHHUIIMIIAIBLHOW YCIYTH, B TOM
YHCIIe B paMKaxX KOMIUIEKCHOTO 3ampoca, U BbJada JOKYMEHTOB IO pe3yJibTaTam
NPEOCTaBICHUS MYHUIUTATEHON YCIyTH OCYIIECTBIISIOTCS B
MHOTO(YHKIITHOHAILHOM ~ IIEHTPE B COOTBETCTBHM C 3aKIIOYCHHBIMH B
YCTaHOBJICHHOM TIOPSIIKE COTJIAICHUSIMU O B3aUMOJICHCTBHH.

MyHununanpHasi yciyra B MHOTO(QYHKIMOHAJIBHOM IIGHTPE B paMKax
JKU3HEHHOU cCUTyalu HE OKA3bIBACTCH.

OOpareHre 3a MoJlydeHHEM MYHUIUITAIBLHON YCIyTH BO3MOXKHO B JIIOOOM
MHOTO()YHKIIMOHAJIBHBINA IIEHTP Ha TeppuTtopuu KemepoBckoit o6macTi.



[Ipunoxenne Kk AAIMUHHACTPATUBHOMY
perIaMeHTy MNpPEeAOCTABICHUS MyHULIMNIATLHOU
ycnyru «Ha3HaueHne exeMecsuHON BBITIAThI
JICHEXKHBIX CPEACTB yUYaCTHUKAM Benukon
OTedecTBEHHOM BOWHBI, IPOKUBAIOIIAM B
bepe3oBCKOM TOpOJCKOM OKpyTe»

Hauanbauky YmpaBieHus COlMaIbHOMN 3alTUThI
HaceleHus1 bepe3oBCKOro TopoICKOro OKpyTra
oT

(®.M.0. rpaxnaHuHa)

MachopT cepus Ne
BBIJIaH

(opraH, BbIABIIHI ACTIOPT)

Anpec

Tenedon

3asaBienne

[Ipoumry Ha3Ha4UTh MHE €XEMECAYHYIO BBIIUIATY JIEHE)KHBIX CPEICTB KaK YYacTHUKY Benukoit
OTteuecTBEHHON BOWHBI, TPOXKHUBAIOIIEMY B bepe3oBCKOM ropo/iIckoM OKpyTe.

JlocTaBKy exxeMecsTYHOM JIeHEeKHOM BBITUIATHI MIPOITY NPOU3BOIUTH (HY’)KHOE OTMETUTH U 3aII0JHUTB):
yepes3 KPEAUTHYIO OPraHU3aluio:

(cBemeHNUs 0 pEeKBU3UTAX CUYETa TPAKIAHIHA, PEKBU3UTHI KPEIUTHONW OPTaHN3aIINN)

yepe3 opraHu3aluio GpenepaabHONH TOYTOBOM CBSI3U

(pexBHU3UTHI OpraHu3anuu (eepaTbHON TOUYTOBOU CBS3H)

(mata) (moanucs) (pacuud)poBKa MOAMKCH)
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