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AIMNHUCTPALIA BEPE3OBCKOI'O I'OPOACKOI'O OKPYT A

HOCTAHOBJIEHUE

21.04.2020 Ne 363

O BHeceHMHU M3MEHCHHUI B MOCTAHOBJICHHE A[IMUHUCTPALIUN
Bepe3oBckoro ropoackoro oxkpyra ot 19.05.2016 Ne 355 «O0 yrBep:xaeHuu
aJIMMHHMCTPATHBHOI0 PerjiaMeHTa NMPeA0CTABJICHUSI MyYHMIMIIAJIbHON YCIyIH
«Ha3zHayeHme exxeMeCAYHOU JeHEKHOM BhIIIATHI JTULAM, YI0CTOCHHbIM
3gaHus «IloyeTHbli rpaxaanuH ropoaa bepezoBckuing

PykxoBonctBysice ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6
OpraHu3alliyd TMPEJOCTABICHHUSI TOCYAApPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT»,
®enepanbubiM  3ak0HOM OT 06.10.2003 Nel31-®3 «O6 o00mMx NpUHIHAIIAX
OpraHu3alyyu MECTHOro camoymnpasiieHuss B Poccuiickont denepaunn», B LEIAX
MOBBIIIEHUS KauyeCTBa U JOCTYMHOCTH MPEAOCTABICHUS MyHUIIMITAIIBHBIX YCIYT Ha
TEPPUTOPUH MYHUIIUTIAIBHOTO 00pa3oBaHusi bepe3oBckuii TOpoICKOM OKPYT

HNOCTAHOBJACT:

1. BHecTu uU3MEHEHHMSI B TMOCTAaHOBJIEHUE aJMUHUCTpalUu bepe3oBCKOro
ropojackoro okpyra ot 19.05.2016 Ne 355 «O06 yTBepkJ1I€HUHA aIMUHHUCTPATUBHOIO
periaMeHTa MPEIOCTABIICHUS MYHUIUITATBHON YCIyTH «Ha3nauenune
€XKEMECSIYHOW JEHEKHOW BBITUIATHI JIMIAM, YJIOCTOCHHBIM 3BaHUs «llodeTHbIN
rpaXkJJaHuH ropoaa bepe3oBckuin», a UMEHHO:

AJIMUHHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHUIUIIAIIBHON YCIyTH
«Ha3HaueHne eXeMeCSYHOW JICHEKHOM BBIIUIATHI JWIAM, YAOCTOCHHBIM 3BaHMS
«lloueTHbI TpaXHaHWUH TrOpoja bepe30BCKHUI» H3JI0XKUTh B HOBOM PEIAKIIUU
COIJIACHO MPHUJIOKEHUIO K HACTOSIIEMY ITOCTAHOBJIEHHUIO.

2. Ilpu3HaTh  yTpaTUBIIMMH  CUJIy  CJCAYIOIIHME  ITOCTAHOBJICHHS
aIMHUHUCTpAMU bepe30oBCKOro ropoICKOro OKpyra:

or 14.12.2018 Ne 915 «O BHeceHMH HW3MEHEHHH B IIOCTAHOBJIECHHE
anMuHUCTpanmu bepe3oBckoro ropojackoro okpyra ot 19.05.2016 Ne 355 «O6
YTBEPKACHUH aJJMUHUCTPATUBHOIO PEMJIAMEHTA MPEIOCTABIECHNAS] MYHUIUITAIBHON
ycnyru «Ha3zHaueHne eXeMeCsYHOM JIEHEXHOW BBIILIATHI JIMLAM, YJIOCTOCHHBIM
3BaHus «[loueTHbIN rpaxk1anuH ropoaa bepe3oBcknii;



or 02.04.2019 Ne 257 «O BHECEeHUMM W3MEHEHHII B TIOCTaHOBJIECHUE
aamMuHucTpanuu bepezoBckoro ropoackoro okpyra ot 19.05.2016 Ne 355 «O6
YTBEPKIAECHUH aJIMUHUCTPATUBHOTO PETVIAMEHTA MPEJOCTABICHNUSI MyHULIUIAIBHOM
ycnyru «Ha3zHaueHue exeMecs4yHOM IEHEKHOM BBIIUIATHI JIULAM, YAOCTOCHHBIM
3BaHUs «lloueTHbIM rpaxxaaHuld ropoaa bepe3oBckuin».

3. W.o. HayanbHMKAa OPraHU3alMOHHOTO  OTAENa  aJAMUHHUCTPALMU
bepe3oBckoro ropojckoro okpyra MainbiieBoir A.A. o0ecrieunTh OMyOJUKOBAHUE
HACTOAIIETO TOCTAHOBJIEHUSI B ceTeBoM wu3nanun «BectHuk bepe3oBckoro
ropojickoro okpyra KemepoBckoit o01acTu.

4. KoHTpOJIb 32 UCIOJIHEHWEM HACTOSIIIErO MOCTAHOBIICHHS BO3JIOKUTH Ha
IIEPBOI0 3aMeCTUTEINS I1aBbl bepe3oBckoro ropoackoro okpyra JXXyrkosy T.B.

5. IlocraHoBneHwe BCTymaeT B CWJIy IOCI€ €ro O(HUIMAIBHOTO
OImyOJUKOBaHUS.

I'naBa bepe3oBckoro
TOPOJICKOTO OKpyTa C.A.lllerepbaeBa



[Ipunoxenue
K ITOCTAHOBJICHUIO aJIMUHUCTPALNH

bepe3oBcKoro ropoJIckoro okpyra
ot 21.04.2020 Ne 363

AIMUHHMCTPATHBHBIN perjaMeHT
NpeIoCTaBJIeHU MYHUIMNAJbHOU yeiayru « HazHayeHue exxeMecsIYHOM
JACHEKHOM BBIIJIATHI JIULAM, YI0CTOCHHBIM 3BaHMs «[lo4eTHBbIN rpamiaHuH
ropoaa bepe3osckuinn

1. OO1me MoN0XKEeHUA
1.1. [Ipeamer perymupoBaHus A IMUHUCTPATUBHOTO perilaMeHTa

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHUIMIAIBHON YCIYTU
«Ha3HaueHne eXeMeCSIYHOW JEHEKHOM BBIILJIATHI JIMIAM, YAOCTOCHHBIM 3BaHUA
«IToueTHplil rpaxknanuH ropoaa bepe3oBckuit» (manee — AJIMHUHHCTPATUBHBIN
perinamMeHT) pa3paboTaH B LEJIAX TOBBIIMICHUS KauyecTBa MPEIOCTABICHUS W
JOCTYITHOCTH TPEJAOCTABICHUS MYHUIIMTAIBHON YCIYTH, CO3JaHUsI KOM(OPTHBIX
YCIOBUM JJIi YYACTHUKOB OTHOIICHUH, BO3HUKAIOIIMX NPU MPEIOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH, ONPEAECICHUS] CPOKOB U IOCIIEI0BATEIbHOCTH ACUCTBUAN
(aAMUHUCTPATUBHBIX MTpOLEAYp) YNPABICHUS COIMATBHON 3alllUTHl HACEICHUS
bepezoBckoro  ropoackoro  okpyra  (mamee —  YmpaBieHue, — OpraH,
NPEAOCTABISIONINI ~ MYHUUUNAIBHYIO  YCIYTY) Ipu  MPEIOCTABICHUU
MYHULUNAIBHON YCITyTH.

1.2. Kpyr 3asBurenei

1.2.1. MyHununanpHas yclyra NpPEJOCTaBIseTCS IHUIaM, YIO0CTOSHHBIM
3Banmsl «I[ToueTHbIN rpaxIaHnuH ropoaa bepe3oBckuiiy (janee - 3assBUTEIN).

1.2.2. HHrepecbl 3asBUTENENM MOTYT NPEACTABIATH HWHBIE JMLIA B
COOTBETCTBHM C 3aKkOHOAATeNbCTBOM Poccuiickoii ®enepauun (namee —
IPEICTABUTEINHN).

3anpoc Ha NpelOCTaBICHUE MyHUIIMIIAIBHON YCIIYTH MOTYT ITOJAaBaTh:

- 3aKOHHBII MPEJICTABUTEND;

- OTMEKYHBI HEIEECTIOCOOHBIX TPAXK/IaH;

- MPEICTAaBUTENM, JEUCTBYIOIIME B CHJIY IIOJHOMOYMI, OCHOBAHHBIX Ha
JOBEPEHHOCTHU WJIU JOTOBOPE.

1.3. TpeboBanus k MOpsAAKY UHPOPMHUPOBAHUS
O MPEIOCTABICHNN MYHULIUTIATBHON YCIyTH

1.3.1. Undopmarust 0 MyHULIMTIATBHON yCIyTe MPea0CTaBIsAETCS:



Ha MHQOPMAIIMOHHBIX CTEHJAaX B TMOMEUICHHMM  YTOPABICHUS H
MHOTO(QYHKIIMOHAJBHBIX ~ IIEHTpaX  MPEAOCTaBIEHUS  TOCYJapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIYT (Jajiee — MHOTO()YHKLIMOHAJIbHBIE LIEHTPHI);

Ha OQUIMAIBHBIX CcalTaXx aJMUHUCTpAalUUu bepe3oBckoro ropoackoro
OKpyra — berez.org u VYmpaBieHus - Yyc3HOepe3.pd B HHPpOpMAIIMOHHO-
TeJIEKOMMYHUKAITMOHHOM ceTu «HTepHeT» (1ajiee Mo TeKCTy - ceTh MHTepHeT);

B (enepanbHON TOCYJapCTBEHHOW HHGpOpMAIMOHHON cucteme «EauHbIit
NOpTaJl TOCYJApPCTBEHHBIX U MYHHUIMNAIBHBIX yCIyr (GyHKuuii)» gosuslugi.ru
(manee - EnquHblil nopTas rocyJapCTBEHHBIX YCIIYT);

B CpeACTBaxX MaccoBOM mHpoOpMaIuu: MyOJUKalMU B Ta3eTax, BHICTYIUICHHS
Ha TEJIEBUACHUM;

nyTeM W3JaHUs TIeYaTHBIX MH(OPMALMOHHBIX MaTtepuanoB (Oporrtop,
OYKJIETOB, JINCTOBOK);

OpyU YCTHOM OOpameHu (JUYHO JMOO0 MO CIpPaBOYHBIM TenedoHaM) B
VYrpaneHue Wi MHOTOQYHKIIMOHAIbHBIN LEHTD;

OpyU MHCHBbMEHHOM OOpaimieHud (B TOM 4Yucie B (OpMe HIEKTPOHHOIO
JIOKyMEHTa) B YpaBJI€HUE UM MHOTO(QYHKIMOHATBHBINA LIEHTP.

CnpaBouyHass uH(OpManus O MECTaX HaxOXJeHus, rpapukax paboOThl,
CIpaBOYHBIX TenedoHax, popMax oOpaTHOU CBS3H, aapece OPUIMAIBHOIO CalTa,
ajzipece 3IEKTPOHHOM MOYTHI OpraHa NpeI0CTaBISIOIEr0 MyHULIUMIIAIbHYIO YCIIYTY,
pasMenieHa B ceTd UMHTepHer Ha oQuUUUAIbHOM cailTe aAMUHHCTpAaLUU
bepe3oBckoro ropojickoro okpyra, Ha O(UIIMAIbHOM caiiTe YTpaBlieHUs, B
dbenepanpHOl TocynapcTBeHHOM uWH(opMamuoHHOW cucrteme «denepanbHbIN
peecTp rocyAapCTBEHHBIX W MYHHIMNAIBHBIX yciayr (QyHKuui)» u Ha EnuHom
NOpTajie TOCyTAPCTBEHHBIX YCIYT.

CBeneHus 0 X0J€ NPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH COACPKATCS B
paszaeine 3 HacToAmero AJMUHACTPATUBHOTO PETVIAMEHTA.

1.3.2. KorcynbpTupoBaHue 3asBUTENCH OCYIIECTBISIETCS MO CICAYIOIINM
BOIIPOCAM:

1) B OTHOWICHWH OpraHa MPEIOCTABISIONIETO MYHUIIUIAIBHYIO YCIYTY:
MIOYTOBOTO aJpeca, aapeca FMCKTPOHHOU MOYTHI, HOMEPOB TeJIe(POHOB CIIPABOYHON
Ciyx0blI, Tpaduka (pexuma) mpuema THoceTutened, GaMuing, WMEHH, OTYECTBA
(mocnegHee - MNpU HAIAYMU) PYKOBOAMTENS OpraHa MpedOCTaBIIAIOLIETO
MYHUIIMIIAJIBHYIO YCIIYTY;

2) B OTHOIICHWM OpPraHMW3alUi, YYacCTBYIOIIMX B TPEIOCTABICHUH
MYHUILIMIIAJIbHOW YCIYT'M: IOYTOBOIO ajpeca, ajpeca 3JIEKTPOHHOH IOYTHI,
HOMEpPOB Tele(POHOB CHPaBOYHOM CIy»KObI, Tpaduka (pexuma) mpueMa
noceturene, ¢QaMwinM, HMEHH, OT4YecTBa (IIOCIEOHEE - TMpU HAIWYUH)
PYKOBOJUTEIISL OpraHU3aLIH;

3) mnepedyHs HEOOXOUMBIX JOKYMEHTOB;

4) rpaduka npreMa 3asBUTEICH;

5) mecroHaxoxaeHus © Tpaduka padOTHl BBIIIECTOSIIETO OpraHa,
OCYLIECTBJISIOIIEr0 KOHTPOJb 3a ACATEIbHOCTbIO YIIPABJIEHUSA, B TOM YHCIE 32
COOJIOZICHMEM U MHCIOJIHEHUEM JIODKHOCTHBIMU JIMIAMH U COTPYJIHUKAMHU
NOJIOKEHUN AJMUHUCTPATHUBHOIO PEIVIAMEHTA M WHBIX HOPMAaTHBHBIX MPaBOBBIX



aKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K TPEJOCTABICHUIO MYHUIIUNAIbHON
YCIIYTH;

6) BpeMeHHM OXHIAaHUS B OUEPEIU Ha MPUEM JOKYMEHTOB M TOJYYCHUS
pe3ynbTaTa NpeoCTaBIeHUs] MyHUIIUTAIbHON YCIIyTH;

7) cpoka MpenoCTaBICHUS MYHUIIUTIAILHON YCITYTH;

8) mnopsaka oOkajgoBaHHMS JeWCTBUK  (OC3ACHCTBHS) UM PELICHUM,
OCYIIECTBISIEMbIX M TMPUHUMAEMBIX B XOJI€ MPEJOCTABJICHHUS MYHHUIIMNATbHOU
YCIIYTH;

9) mopsaka u cioco0a MpeIBapUTEIBHON 3alMCH IS TIOJAaYy 3arpoca Ha
MPEIOCTaBICHNE MYHHUITUTIATBHON YCITYTH.

1.3.3.[Ipu otBerax Ha TenedOHHbIE 3BOHKM W YCTHBIE OOparieHus
COTPYIHHUK B BEXIWBOU (KOPpEKTHOW) Gopme mHPOpMUpYET OOpaTUBIIUXCS IO
BOIIPOCAM MPEAOCTABICHUS] MYHUIIUITAILHON YCITYTH.

OtBeT Ha TeneOHHBIN 3BOHOK [OJDKEH HAYMHATHCS C HWHDOpMAIUH O
HAaMMEHOBAaHUU OpraHu3aluuu, (paMuiIud, WMEHH, OT4YeCTBa (IIpU HAIMYUHU) U
JIOJKHOCTH CTICIIMANIUCTA, IPUHSBIIETO TeJaedOHHbBIN 3BOHOK. Bpemst pazroBopa He
JIOJKHO TIpeBbIIAaTh 10 MUHYT.

B ciydae ecnu 1i1si MOATOTOBKM OTBeTa TpeOyeTcs MPOAODKHTEIHHOE
BpeMsi, COTPYIHHUK, OCYIIECTBISIIONIMKA YCTHOe WH(GOPMHUPOBAaHME, Mpeaaraet
3aMHTEPECOBAHHBIM JIUIIaM HAMpPaBUTh B OpraH, OKa3bIBAIOIIUI MYHHUIIATIATLHYIO
yCIyTy, WIX B MHOTO(PYHKIIMOHAJIBHBIA IIEHTP NHUChMEHHOE OOparieHue o
MPEIOCTABICHNN KOHCYJIBTAIMH 10 MPOIEAYpe MPEIOCTaBICHUS MYyHHUITUNATBHON
yCIIyTH (B TOM YHUCJIE€ B 3JIEKTPOHHOM BHJIE 110 aJpecaM dJIECKTPOHHON MOYTHI).

2. Ctanaapt npefocTaBiIeHUs MyHULUIIAIbHON YCIYTH
2.1. HaumeHoBaHNE MyHUIIUNTAIBHON YCIYTH

[lonmnoe HamMmeHoBaHue: HaszHaueHne eXEeMECAYHOW JIEHEKHOM BBITLIATHI
JMLaM, YAOCTOCHHBIM 3BaHus «IlodeTHbIN rpaxkaannH ropoaa bepe3oBckuiny.
Kparkoe nanmenoBanue: E/IB IloueTHpiM rpakaanam r. bepe3oBckui.

2.2. HaumeHoBaHue oprasa, HEIOCPEACTBEHHO
IIPENOCTABISIOIET0 MYHULIIUITAJIBHYIO YCIIYTY

MyHumunanbpHas yciyra »IpPEJOCTaBIsIeTCs] YIIPABICHUEM COLMAJIbHOU
3alIUThl HacelIeHUs1 bepe30BCKOro ropoACKOro oKpyra.

[Ipu npenocraBieHUN MYHHUIIMIIAIBHOM YCIYyTH B3aUMOJEHCTBUE C APYTUMU
OpraHu3alusiMu He TpeOyeTcs.

3anpemaercs TpeOOBAaTh OT 3asBUTENS OCYIICCTBICHHS JEHCTBHUIA, B TOM
YHCJIe COTJIACOBAHWW, HEOOXOMUMBIX JIJISi TIOJYYCHHS MYHHIIMITAIIBHONW YCIYTH U
CBSI3aHHBIX C OOpaIllEHHEeM B WHBIE TOCYAApPCTBEHHBIC OPTaHbI, OPTaHbl MECTHOTO
CaMOYIIPABJIECHHUSI M OpraHu3aluy, 34 HCKIIYEHHEM IIOJIYyYEHUs  YCIVT,
BKJIIOYEHHBIX B TIEPEUYEHb YCIYr, KOTOPBIE SBISIOTCS HEOOXOJUMBIMU U
00s13aTENBbHBIMUA JJISI TIPENOCTABICHUS MYHUIIUTIAIBHBIX YCIIYT, yTBEPKICHHBIN



HOPMATHBHBIM MpPaBOBbIM akTOM CoBeTa HapOAHBIX AEeNyTaToB bepe3oBckoro
rOpPOJICKOTO OKpyTa.

2.3. Pe3ynbTaT npenocTaBieHUs MyHUIIUTIAIbHONW YCIIYTH

Pe3ynpTatom npeaocTaBieHrss MyHUIIMIIATBHON YCIIYTH ABJISECTCS:

- HA3HAYEHUE €XKEMECSYHOW JCHEKHOM BBIILIATHI JIAIAM, YJAOCTOEHHBIM
3BaHus «llodeTHslli rpakmaHuH ropoja bepe3oBckuil» (nanee - exeMecsyHas
JCHEKHAS BBIIIATA);

- OTKa3 B HA3HAUECHHUH €KEMECIYHOMN JCHEKHOM BBINJIATHI.

[Ipouenypa npenocTraBiaeHUs] MyHULMNAIBHOW YCIYTH 3aBEPIIACTCS IYyTEM
BbIJIa4YM (HAIpaBJICHUS) 3aIBUTEIIO OJHOTO U3 CIECIYIOMNX JTOKYMEHTOB:

- 3aBEPEHHOM KOMWH PEIICHUS O HA3HAYCHUM E€KEMECSIYHOU IECHEKHOU
BBITIJIATHI;

- 3aBEPCHHOM KOMHUHM pEIICHHS 00 OTKa3e B HA3HAYCHUU EXKEMECSYHOU
JICHEKHOM BBIIIATHIL.

Pe3ynbTaT mpegocTaBiaeHUsS MYHUITUTIATLHON YCIIYTH MOXET OBITh MOJIYYEH:

- B YmpaBlieHMM, Ha OyMa)XHOM HOCHUTEJE MpU JIMYHOM OOpalieHuu
3asiBUTEIIS;

- Ha OyMa)KHOM HOCUTEJIE IOYTOBOM CBSI3bIO;

- B MHOTO(YHKIITMOHAJILHOM IIEHTPE Ha OyMa)XHOM HOCHTEIE, TP JTUIHOM
00OpallleHnH 3asIBUTEIIS;

- B DJIGKTPOHHOM BHJI€, C HCHOJB30BaHMEM EauMHOrO mopraia
FOCYJIapCTBEHHBIX yciyr. IlomyuyeHue pe3ynpraTa MYHULMIIAUIBHOW —YCIIYTH
MOCPEeACTBOM EJMHOTO mopTasia rocyIapCTBEHHBIX YCIYT JOMYCKAETCs C MOMEHTA
CO3JIaHUSI COOTBETCTBYIOIIEH WH(MOPMAIIMOHHO-KOMMYHHUKAITMOHHON CTPYKTYPBI
Ha EnnHOM mopTane rocy1apCTBEHHBIX YCIIYT.

2.4. Cpok npeiocTaBiIeHUs MyHUIIMIATBHOU YCIIYTH,
CPOK MPUOCTAHOBJICHHS PEJOCTABICHUS MYHUIIUIAIBHON YCIIyTH,
CPOK BbIJIauM (HAMPaBJIEHUS) JOKYMEHTOB, SBIISIOIINXCS
pEe3yAbTaTOM MPEJOCTABICHHS] MYHULIMIIAIIBHON YCIIYTH

B cnydae npexncraBiieHHMs — JOKYMEHTOB B YIpaBleHHE, CPOK
IPEIOCTABICHUS] MyHULIMIIAJIbHOU yciiyru coctasiisieT 10 (mecatp) pabounx nHen
CO JAHsS NOCTYIUIEHHs 3ampoca B YIpPaBJIEHUWE IO JI€Hb IPUHATHS pEIICHUs
VYnpaBiieHueM O MpeNOoCTaBICHUHM MYHMIMIIAJIbHOW yCIyru, Jubo 00 OTKaze B
IPEIOCTABICHUN MYHULIMIIATBHON YCIYTH.

B cnyuae npencraBieHus JOKYMEHTOB B MHOTO(YHKIIMOHAIBHBIN LIEHTp, B
TOM 4YHUCJIE B paMKax KOMIUIEKCHOTO 3ampoca, CpOK IPeIOCTaBICHUS
MYHULIMIIATIBHON ycayru cocTtaBisieT 10 (necsith) pabouux THEH co IHS mepeaadu
MHOTO(QYHKIIMOHAJIbHBIM ~ IIEHTPOM  BCE€X  HEOOXOIMMBIX  JOKYMEHTOB B
VYrpaBineHue Mo JeHb NPUHATHS YIPaBICHUEM PEMICHUS O MPEA0CTaBICHUN
MYHUIIMIIAJIBHOW yCIyTH, MO0 00 OTKaze B MPENOCTABICHWH MYHUIIMIMAILHON
YCIIyTH.



B cnyuae momauu 3ampoca 0 MpeAOCTaBICHUM MYHUIUIIAIBLHOW YCIYTH B
ANIEKTPOHHON (opMe TMOCPEACTBOM HCHOJBb30BAHUS DJEKTPOHHBIX JOKYMEHTOB,
MOANUCAHHBIX JJEKTPOHHON IMOJIUCHhIO, C HCIOJIb30BaHHEM HWH(POPMAIIMOHHO-
TEeJIEKOMMYHHUKAITMOHHBIX CeTeil 00I1ero moJib30BaHus, BKiIoYas EquHbIN nmopTan
rOCYJIapCTBEHHBIX YCIYT (JIOMYyCKAETCs ¢ MOMEHTa CO3/IaHHUsl COOTBETCTBYIOIIEH
MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHON ~ CTPYKTyphl Ha  EauHoMm  mopraie
rOCYJapCTBEHHBIX YCIYT), CPOK TMPEAOCTaBICHUS MYHUIUIIAIHOW YCIyTH
coctapisier 10 (mecsith) pabouynx AHEH cO AHS TMOCTYIUICHHS JTOKYMEHTOB B
AJIEKTPOHHOU (opMe B YTpaBiieHHE TIO ACHb NMPUHATUAS YTIPABICHUEM PEIICHUS O
MPEIOCTaBICHUN MYHHUITMTIAIBHOM YCIyTH, MO0 00 OTKa3e B MPEIOCTaBICHUU
MYHULIUNAIBHON YCITyTH.

[IpuocranoBiieHue MPEIOCTaBICHUS MYHULIMIATbHON YCIIyTH
3aKOHOJATENBCTBOM Poccuiickont denepanini He IPETYCMOTPEHO.

Brimaua  (HampaBieHuE) — JIOKYMEHTOB,  SIBJISIIOIIUXCA — PE3yJIbTaTOM
NPEeA0CTaBICHUS MyHUIIMITAIIBHONW YCITYTH, B YTIPABJICHUU OCYIIECTBISETCS B CPOK
He Oosee 1 (ogHOrO) pabouero AHS CO JAHS MPUHSITHUS PEUICHUS O MPEAOCTABICHUN
MYHULIMNAIBHON yCIIyTH, OO 00 OTKa3e B MPEJOCTaBICHUU MYHUIUIIATBLHOU
YCIIYTH.

Beimaua  J1OKYMEHTOB, SBJISIOIIUXCS — PE3YJbTATOM  MPEIOCTABICHUS
MYHULIMNAIBHON YCIyTd, B MHOTO()YHKIIMOHAJIBLHOM IIEHTPE OCYILIECTBIISIETCS B
cpok He Oomee 1 (omHoro) pabGodero JHA C€O JHS TIOCTYIUICHHS B
MHOTO()YHKIIMOHAJILHBIN [IEHTP COOTBETCTBYIOIIMX JOKYMEHTOB.

HanpaBnenue AOKYMEHTOB, SBISIONIUMXCS PE3YJIBTATOM IPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTH, B SJIEKTPOHHOU (DOpME OCYIIECTBISIETCS B CPOK HE Ooliee
1 (omgHOro) pabodero AHS CO JHS TPUHATHS PEHICHUS O TPEIOCTaBICHUU
MYHUITUTIATBHOM YCIYTH, MO0 00 OTKa3e B MPEIOCTaBICHUH MYHHIIMHAIbHON
YCIIYTH.

2.5. HopMaTuBHBIE IPABOBBIE AKTHI, PETYIUPYIOLINE TPEIOCTABICHNAE
MYHULIANAIBHOU YCIIyTH

[Iepeuennb HOPMATUBHBIX MIPaBOBBIX aKTOB, PETYIMPYIOIINX
NpEAOCTaBICHNE MYHMIIMIAILHON yCIyrd (C yKa3aHHEM WX PEKBU3UTOB U
MCTOYHUKOB O(PUITMAIIBHOTO ONyOJIMKOBAHMS) pa3MEIIICH:

— Ha opuIMaTbHOM caiiTe YripaBieHus B cetu IHTepHET;

— B (denepalibHOM  TrocyJapCTBEHHOM  WHMOPMAIMOHHOW  CHCTEME
«DenepanbHbIA peecTp rocyJapCTBEHHBIX U MYHUITUNATBHBIX YCIYT (QYHKIINMA)»;

— Ha EnquHOM nopTane rocyaapCTBEHHBIX YCIIYT.

2.6. VcuepnbiBaroiiuii mepeyeHb JOKYMEHTOB U MH(POpMAIIHH,
HEOOXOUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMUA U MHBIMA HOPMATHUBHBIMU
IIPABOBBIMU aKTaMH ISl MPEOCTAaBICHHUS MyHUIIUTIAIBHON YCIyTH



2.6.1. UcuepnsiBatronuii nepeyeHb JOKYMEHTOB, IMOJIEKAIUX
NPEOCTaBICHUIO 3asBUTENIEM, HEOOXOAMMBIX B COOTBETCTBUU C HOPMATUBHBIMU
IPaBOBBIMU aKTaMH ISl IPEAOCTABICHUS MyHHUIIUIIATBHOMN yCIyTH

2.6.1.1. [nsa mpedocTaBieHUS MYHHUIIUMIIAJBHOW YCIYyTd  3asBUTEIb
IIPENCTABIIACT CAEAYIOINE JOKYMEHTHI:

1) 3asBneHue (mpuiokeHue K AJMUHUCTPATUBHOMY pErJaMEHTy) C
yKa3aHHEeM  Ccrocoba  MOJIy4eHHUS  €XKEMECSYHOM  JIEHE)KHOW  BBIMJIATHI
(mepeyucieHne Ha JMLEBOM CUET MOaydaTensl MyHUIUIAIbHOW YCIYTH, OTKPBITHII
B KpEOUTHOW OpraHu3aluu, 4epe3 (QeaepanbHOE OTIEICHHE IMOYTOBOM CBA3M),
PEKBU3HUTOB KPEAUTHON OpraHu3anuu Jubo (enepasbHOro Mmo4YTOBOrO OTIAEICHUS
CBS3H;

2) KOIHIO JOKYMEHTA, yIOCTOBEPSIIOIIETO TUYHOCTD 3asIBUTE;

3) konuto yaoctoBepenus «lloueTHblil rpaxknanun ropona bepe3oBckuii» u
(wm) pemenust CoBeTa HapOJHBIX JemyTaToB bepe3oBCKOro ropoackoro okpyra o
puCBOCHNM 3BaHus «llodeTHsIi rpaxaanuH ropoga bepe3oBckuiny.

2.6.1.2. Komum [NOKyMEHTOB TMPEACTABISAIOTCA C  MPEIbsSBICHHEM
MOJIMHHUKOB JIN0O 3aBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM MOPSIAKE.

Eciu  wums, orTdyectBO wiaum  (paMuiaus  3adBUTENsST B JTIOKYMEHTE,
MPEACTABICHHOM JJIsl MPEJOCTABICHUSI MyHULUIIAIBHON yCIIyTH, HE COBMAJAET C
UMEHEM, OT4eCTBOM  Wid  (aMuiauei, yKa3aHHbBIMM B  JIOKYMEHTE,
YIOCTOBEPSIOLIEM €T0 JUYHOCTb, IPUHAJUIEKHOCTh 3TOT0 JTOKYMEHTA 3asiBUTEIIIO
YCTaHABJIMBAETCS Ha OCHOBaHUM CBUJICTEIbCTBA O Opake, CBHUJAETEIbCTBA O
IEpEeMEHE MMEHH, CBHUJIETEIbCTBA O PACTOPXKEHUM Opaka, CIpaBoOK O Opake, O
NEepEeMEHE UMEHH, O PAaCTOPXKEHUU Opaka, BbIJaBa€MbIX OpraHaMHU 3alMcel aKTOB
I'PaX/IaHCKOIO COCTOSIHUSA, JOKYMEHTOB KOMIIETEHTHBIX OPraHOB (JIOJKHOCTHBIX
JIM1) THOCTPAHHBIX TOCYAApCTB.

2.6.1.3. JlonmomHUTENbHO K JAOKYMEHTaM, YKa3aHHbIM B moamyHkte 2.6.1.1
AJIMUHHUCTPATUBHOTO  PErjlaMEHTa MPEACTABISIIOTCA  KOMUU  JOKYMEHTOB,
YAOCTOBEPSIOIIMX JIMYHOCTh W TOJHOMOYMS MPEACTABUTENS 3asBUTENA (C
IpEIbSIBICHHEM OPUTHHAJIOB), B CITy4ae ero OOpaIieHusl OT UMEHH 3asiBUTEIIS.

JIOKyMEHTBI JUISI TIPEAOCTABICHUS MYHUITUIIAIBHOW YCIYTH MOTYT OBITH
MIPE/ICTABJICHBI:

- B YmpaBieHue, oCpeACTBOM JUYHOTO OOPAIICHUS 3asIBUTEIIS,

- B YIpaBieHUe, NOCPEACTBOM HAIIPABJICHUS TOYTOBOM CBSI3BIO;

- B MHOTO(YHKIIMOHAJIBHBIA IIEHTP, IMOCPEJACTBOM JIMYHOTO OOpaIeHus
3asBUTEJISI, B TOM YHKCJI€ B paMKax KOMIIJIEKCHOTO 3aIpoca;

- B (QopMe DIJIEKTPOHHBIX JOKYMEHTOB, IIOJINUCAHHBIX AJICKTPOHHOMN
MOJIHNCHIO, B TOM  YHCIE c UCIIONIb30BaHWEeM  WH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CeTeil 00l1llero MmoJib30BaHus, BKiItovyas EquHblil mopran
TOCY/IapCTBEHHBIX  yciIyr  (IpU  yCIOBHU  CO3JaHUS  COOTBETCTBYIOIICH
nH()OPMAITMOHHO-KOMMYHUKAITMOHHOW ~ CTPYKTYpel Ha  EgmHom  mopTaie
rOCyJIapCTBEHHBIX YCIYT).



2.6.2. UcuepnbiBaronuii IepeueHb JOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU NMPABOBBIMU aKTAMH JIJIs1 IPEIOCTABICHUSI MyHUITUTIATBHON
YCIIyTH, KOTOPbIE HAXOATCS B PACIOPSHKEHUH IOCYIapPCTBEHHBIX OPTraHoOB,

OpraHOB MECTHOT'O CaMOYIPaBJIEHUSI U MHBIX OPraHOB, YYaCTBYIOIIUX B
MPEA0CTABICHUN MYHUIIUTIATLHON YCITYTH

JIoKkyMeHTBI, HEOOXOAMMBIE B COOTBETCTBUU C HOPMATHUBHBIMHU IPABOBBIMU
aKTaMu JUI TPEJOCTaBICHUS MYHHIMIAIBLHOM YCIYrH, KOTOpPbIE HAXONIATCS B
pPacnopsKEHNH rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS U
UHBIX OpPraHoOB, YYAaCTBYIOLIUX B MPEAOCTaBICHUM MYHUIUMIAIBHON YCIyTH,
OTCYTCTBYIOT.

2.6.3. Ynpasnenue, MHOTO(GYHKIIMOHATIBHBIN IIEHTP HE BIpaBe TpeOOBaTh
OT 3asBUTEJIS UJIU €0 MPEeICTaBUTENS

2.6.3.1. npencrtaBieHUs JOKYMEHTOB M HMH(DOpPMAIMHM WM OCYIIECTBICHUS
NEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMM  aKTaMH,  PErYJIUPYIOIIMMHU  OTHOLIEHUS,
BO3ZHMKAIOIME B CBSI3U C IPEIOCTABICHUEM MYHUIIMIAIBHON YCIIYTH;

2.6.3.2. nmnpeacTaBieHUs JOKYMEHTOB M HWH(pOpMalui, B TOM YHCIIE
NOATBEP)KIAOIINX  BHECEHHWE  3asBUTEIEM  IUIATBl 33  [PEAOCTaBIICHUE
MYHULUIAIBHOM YCIyTH, KOTOPbIE HAaXOAATCA B PACHOPSIKEHUU OPraHoB,
IIPENOCTABISIIOIINX TOCYIAPCTBEHHBIE YCIYTH, OpraHoOB, IPEAOCTABIIIOLINX
MYHHULUIIATIBHBIE YCIIYTH, UHBIX T'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOYyNpaBJIeHUs] JUOO TOABEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM WIIU
OpraHaM  MECTHOTO  CaMOYINpaBJE€HMs]  OpraHu3aluid, Y4YacTBYIOILIHUX B
MPEIOCTABIEHUN TOCYJAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT, B COOTBETCTBUU C
HOPMAaTMBHBIMM IPAaBOBBIMU akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
NpaBOBBIMU akTaMu KeMmepoBCKoil 001acT, MYHHMIMINAIbHBIMUA MPaBOBBIMU
aKTaMH, 32 UCKIIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEICICHHBIA YacThIO 6
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPENOCTABIECHUS TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyT» IEpPEYEHb
JOKYMEHTOB. 3asiBUTENIb BIpaB€ MPEACTABUTh YKa3aHHbIE JIOKYMEHTBl U
MHPOpMAIlMI0O B OpraH, MPEJOCTABISAIOUMN MYyHULIUNAIBHYIO YCIYTy, IO
COOCTBEHHOW MHUIIMATUBE;

2.6.3.3. ocyuiecTBi€HUs JCHUCTBUM, B TOM UHCJIE COIVIACOBAHWH,
HEOOXOOUMBIX JUId TMOJYYEHUS MYHHULMIAIBHOM YCIYrM U CBSI3aHHBIX C
oOpalleHueEM B HUHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTIO
CaMOYIPAaBJICHUS, OPTraHU3AL1H, 33 UCKIIFOUEHUEM TIOJyUYEHUS YCIIYT U TOJyYEHUs
JIOKYMEHTOB U HMH(pOpPMAINH, NMPEIOCTABISAEMbIX B PE3yJbTaTe MPEAOCTaBICHUS
TaKUX YCIyI, BKJIIOYEHHBIX B IIEPEYHM, yKa3aHHble B 4actu 1 crateu 9
®enepanbHoro  3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzauuu
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

2.6.3.4. mpencTaBieHusl AOKYMEHTOB M HMH(OpPMAIMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh IpPU MEPBOHAYAIBHOM OTKa3€e B
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npueMe JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEAOCTaBICHHUS MYHUIIUINAIbLHOU
yCIIyrd, JIMOO B TMPEJOCTaBICHWHM MYHHUIUIAIBLHON YCIyrd, 3a HUCKIIOYEHUEM
CIEAYIOUIUX CIIyYacB:

a) M3MEHEHHEe TpeOOBaHUN HOPMATHUBHBIX MPABOBBIX AaKTOB, KACAIOIIUXCS
MPEAOCTABIEHNS MYHUUUIIAIBHOW YCIYTH, MOCJIE TIEPBOHAYAIBHOW IOJa4n
3asBJICHUS O MPEIOCTABICHUY MYHULMIIAJIIbHOW YCIYTH;

0) HamuuWe OmMOOK B 3asBIICHUU O MPEJOCTABICHUH MYHUILIMIIAIBHON
YCIIYI'M ¥ JOKYMEHTAaX, [MOJAAHHBIX 3asIBUTEJIEM MOCJE MMEPBOHAYAIIBHOIO OTKA3a B
npUeMe JOKYMEHTOB, HEOOXOAMMBIX JMJIsi TPEAOCTaBICHHUS MYHHUIIMINAIbHON
yCIIyrd, MO0 B MPEAOCTaBICHUH MYHHUIMIIAILHOW YCIyTH U HE BKJIIOYEHHBIX B
IIPE/ICTABIICHHBIN paHee KOMIUIEKT JIOKYMEHTOB;

B) MCTEUCHHE CpOKa JEHCTBHUS JTOKYMEHTOB WJIM W3MEHEHHE HH(POpMAIIU
nocjie MEepBOHAYAJIbHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAUMBIX IJIs
NPENIOCTaBICHU  MYyHUIMOAIBHOM  yciyrd, JuOO0 B  MNPEAOCTaBICHUU
MYHUIUTNIATBHON YCIYTH;

I) BBISBIECHUE JIOKYMEHTAJIbHO TMOATBEpPKAECHHOro (akta (IPU3HAKOB)
OMMUOOYHOTO WX MPOTUBOIMPABHOTO JAeWCTBUS (0€3ACHCTBUS) MOIKHOCTHOTO
JUIa OpraHa, MPEeAO0CTaBISAIONIEr0 MYHULMIAIBHYIO YCIYTY, MYHHIMIAIbHOTO
ciyXaiero,  pabOTHMKAa  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa,  pabOTHHKA
OpraHu3alnuu, TpeaycMOTpeHHOM JacTeio 1.1 ctaten 16 denepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUsS TOCYJAPCTBEHHBIX U
MYHULIMOAIBHBIX YCIIyI», IPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPEJOCTaBIEHUS MYHULUINAIBHOM yCIyrd, Jubo B
IIPENOCTABICHUN MYHMIMNAIBHONW YCIYyTH, O 4Y€M B IHCBMEHHOM BHJE 3a
NOJANKCHI0 PYKOBOJUTEINS OpraHa, MPEJOCTABIIIIONIET0 MYHUIMIIAIBHYIO YCIIYTY,
PYKOBOJUTENE MHOTO(YHKIMOHAJILHOTO LIEHTpa NPU MEPBOHAYAIBHOM OTKa3€ B
npuemMe JIOKYMEHTOB, HEOOXOJUMBIX JMJI1 NPENOCTaBICHUS MYHHIIMIAIbHON
YCIIYTH, TU00 PYKOBOIUTENSI OpTraHU3aINK, TPETYCMOTPEHHON YacThio 1.1 craTtbn
16 ®epepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHUUHUIAIBHBIX YCIYT», YBEIOMJIISETCS
3asIBUTENb, & TAK)KE PUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBA.

2.7. NcuepripiBaronui epeyeHb OCHOBAHMUM I OTKa3a
B IIpUE€ME JOKYMEHTOB, HEOOXOIUMBIX I IPENOCTABICHUS
MYHHULUIIATIBHOU YCIYTH

OTtkaz3 B TmpueMe 3asBJIC€HUA M HEOOXOAUMBIX JIOKYMEHTOB s
MPEIOCTaBICHUs MYHUIMIIAIBHON YCIyrd 3aKOHOJATensCcTBOM Poccuiickoi
denepanu He MPEAYCMOTPEH.

2.8. McueprbIBaroOIMii IepedeHb OCHOBAHUM JJIs1 IPUOCTAHOBJICHUS
WJIM OTKAa3a B IIPEJOCTABICHUNA MYHUIIMIIAIBHON YCIIYTH

2.8.1. TlpuoctaHOBIECHWE TMPEAOCTABICHUS MYHHUIIUNAIBHONW  YCIYTH
3aKOHOIAaTeNbCTBOM Poccuiickoit denepannu He MpeayCMOTPEHO.
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2.8.2. OcHOBaHMEM JUI OTKa3a B MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIyTH
SABJISIETCA:

1) oTcyTCTBHE y 3asBHUTEINS MpaBa HA Ha3HAYCHHE €KEMECIYHOMN JICHEKHOU
BBITLJIATBI B COOTBETCTBHUM C peuieHrueM CoBeTa HapOIHBIX JenyTaTtoB bepe3oBckoro
ropojackoro okpyra ot 19.02.2015 Nel65 «O6 yreepxkaenuu Ilonoxenus «O 3BaHUU
«IToueTHslll rpaykIaHuH ropoaa bepe3oBckuiny,

2) TpenoCTaBlICHUE 3asBUTEICM 3aBEJIOMO HEIOCTOBEPHOW WH(OpPMAIIUH,
MMEIOIIEH CYIIECTBEHHOE 3HAYEHUE JUISI MPENOCTABICHUS MYHULMNAIbHOU
YCIIYTH;

3) HempeacTaBIeHUE 3asIBUTEIEM JOKYMEHTOB MPEIYCMOTPCHHBIX MyHKTOM
2.6.1 AIMUHUCTPATUBHOIO perjiamMeHTa (WIM NPEACTaBICHUS HE B TMOJHOM
o0beme);

4) oOpallieHre C 3ampocoM O MPEIOCTABICHUH MYHHUIIMIAIBHON yCIyru
HEHAJIEKAIAM JIUIIOM.

2.9. [lepeueHpb ycayr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
1 00513aTEeIbHBIMU JIJIS IPEIOCTABJICHUS MyHUIIUTTAIIBHON YCITYTH

Ycayru, KOTOpble SIBISIOTCS HEOOXOMUMBIMU U 00sI3aTEIBHBIMH IS
MIPEIOCTABJICHNS] MYHULIUITAIIBHON YCIYTU OTCYTCTBYIOT.

2.10. [Topsimok, pa3mMep U OCHOBAHHS B3UMAHUS TLIAThHI
3a MPEIOCTaBJICHUE YCIYT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMU
1 00513aTeIbHBIMU JJIS1 IPEOCTABICHUS MyHULIMTIAIBHON YCIYTH,
BKJIIOYAsi THPOPMALIMIO O METOJUKE pacyeTa pa3Mepa TaKou IJIaThl

MynununanpHasi yciyra HpenocTaBisieTcss 0e3 B3MMaHHMS IUIaThl 3a
MPEIOCTABIEHUE YCIYT, KOTOPBIE SBISIIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMU
JUISL IPEAOCTABIIEHNS MYHHUIIUIIAJIbHON YCIIYTH.

2.11. MakcumanbHbIA CPOK OKUJIAHUS B OUEPEIU TIPH 1Mojaue
3arpoca o MpeA0CTaBIEHUN MyHUIIUTIATLHOM YCIIYTH, YCIYTH,
IPEIOCTaBIIsIEMON OpraHu3alliel, y4acTBYIOIIEH B MPEIOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, U MIPU TIOJYYSHUH pe3yibTaTa
MPEIOCTABICHUS TAKUX YCIYT

MakcuManbHbIl CPOK OXHUAAHHUS B OYEpeAM NpU IoJaye 3ampoca o
NPEAOCTABICHUA MYHHULIMNAIBHOM YCIYyITM WM NpPHU MOJYy4YEHUM pe3ynbTaTa
IIPENOCTABIEHN MYHULMNAIBHOM YCIYyrM HE JOJDKEH npeBbimarbe 15
(DsITHAILATh) MUHYT.

2.12. Cpok u OpsiIOK PErUCTPAIAH 3aIIPOCa 3asIBUTENS O MPEA0CTABICHUN
MYHUITUTIATFHOM YCIIYTH M YCIYTH, IPEIOCTABISIEMON OpraHN3aIluei,
YUYaCTBYIOIICH B MPEIOCTABICHUN MYyHHUIIMITAILHONW yCIIyTH, B TOM YHCIIE B
AIEKTPOHHOH (hopMme



3anpoc, MPEACTaBICHHBIM  3aABUTEIEM JIMYHO, PETUCTPUPYETCS B
YCTaHOBJICHHOM MOPsIIKE B YIIPaBJICHUH B ICHb OOpallleHUsl 3asBUTEIIS.

3anpoc, MPEACTABICHHBIA  MOCPEACTBOM  MOYTOBOIO  OTIPABICHUS,
PETUCTPUPYETCSI B YCTAHOBJICHHOM TIOPSIAKE B YIPaBICHUH B JEHb €r0
MOCTYIUIEHUSI OT OpraHU3alyy MOYTOBOM CBA3U.

3anpoc, TpPEeACTABICHHBIA 3asBUTENIEM Yepe3 MHOTO(YHKIIMOHAIbHBIN
LIEHTP, B TOM YHUCJIE€ B paMKax KOMIUIEKCHOTO 3ampoca, PpEerucTpupyercs
VhpaBieHueM B YCTAHOBIEHHOM TIOpSJIKE B JE€Hb €ro IMOCTYIUIEHUS OT
MHOTO()YHKIIMOHAJILHOTO IEHTpA.

3anpoc, TOCTYNUBIIMKA B JJIEKTPOHHOM (OpMe, PErucCTpupyercss B
YCTaHOBJICHHOM TOPSAJIKE B YTIPaBICHUH B A€Hb €0 MOCTYILJICHUS.

3anpoc, MOCTyNUBIIMN B Hepabodee BpeMs, PETUCTPUPYETCS B TEPBBIM
pabounii 1eHb.

Jara mpuema 3ampoca TOATBEPKIACTCA  PACIUCKOM-YBEAOMIICHUEM
(mpuito’keHHME K HAacTOSIIEMY AJIMUHHACTPATUBHOMY PETJIaMEHTY).

B cnywae ecnu 3ampoc mOCTymui MOCPEACTBOM (enepalibHONW MOYTOBOM
CBSI3U, PACIHCKA-yBEIOMJICHUE HANpPaBJISAETCA B aApeC I'PAKIAHMHA B TaKOM K€
NOPsIZIKE, INOO BBIJAETCS EMY Ha PYKHU MPH JINYHOM OOpallleHHUH.

Ecnu 3ampoc HampaBiieH B 3JIEKTPOHHOM BHJIE, YTIPaBJEHUE HE MO3aHee |
(omHOTO) pabouero mHSA CO JHA €ro mnoxydeHuss (GOpMHpPYET M HampaBlseT
IpaXIaHUHY 3JIEKTPOHHOE YBEJAOMIICHUE C YKAa3aHHUEM JaThl €T0 MPEAbSIBICHUS B
YnpasneHue.

2.13. TpeboBaHus K MOMEIIEHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHULIUIIAIbHAS
yCIIyra, K 3a1y OXKUJAHUS, MECTaM IS 3aII0JHEHHUS 3alIpOCOB O MPEI0CTaBICHUU
MYHUIIATIAJIBHON yCITYTH, MHPOPMAIIMOHHBIM CTEHAAaM ¢ 00pa3iaMu ux
3aMO0JHEHUS U IEPEUYHEM JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS
MYHUITUTIATFHOU YCIIYTH, PA3MEIICHUIO U 0(POPMIICHHUIO BU3yalTbHON, TEKCTOBOU H
MYJIBTUMEANMHON HHPOPMAIIH O TIOPSAKE MPEOCTABICHUS MYHUIIUTIATHHON
YCIIyTH, B TOM YHUCJE K 00ECIEYEHUIO JOCTYITHOCTH U1 NHBAJIUOB YKA3aHHBIX
00BEKTOB B COOTBETCTBUH € 3aKOHOJATENLCTBOM Poccuiickoit denepanuu o
COLMAJIbHOM 3aIIMTE UHBAJINIOB

MecrtopacnonoxeHue  IOMELIEHHUs, B  KOTOPOM  IIPEAOCTABIIAETCS
MyHULIMIAJIbHASA yClIyra, JIOJ/DKHO OIPEACNAThCA C  YYETOM IIELIEXOIHOU
JIOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOT'O TPAHCIIOPTA.

IToMelenus 1yt MpefOCTaBICHUs MYHULMIIAIBHOW YCIYTH Pa3MEILArTCs
Ha HIKHUX OJTaXax 3JaHUN, OOOpYAOBAaHHBIX OTHAEIbHBIM BXOJOM, JMOO B
OTIAENBbHO  CTOSIIMX  3JaHUSIX s CBOOOJHOTO  JIOCTyHa  3asBUTENICH.
IlepenBrkeHHE MO MOMELIEHNUIO, B KOTOPOM IIPOBOJMTCS IIPUEM JIOKYMEHTOB, HE
JIOJDKHO CO3/JaBaTh 3aTPYyAHEHUM I JUI C OIrPaHUYEHHBIMU BO3MOXHOCTSMHU
310pPOBBbSL.

IIpr pacronoxeHuu NOMEUIEHUS HAa BEPXHUX JOTAXKaX CIECHHAIUCTBI
VYnpasnenus: 00s13aHbl OCYIIECTBIIATH NMPUEM 3asBUTEIICH Ha MEPBOM ATaxke, €CiU



110 COCTOSIHUIO 3/I0POBbS 3asIBUTEINIb HE MOXKET MOAHSITHCS 10 JIECTHUIIE.

[Ipy HamuuuKM BO3MOXKHOCTH Ha TEPPUTOPUH, MPUJIETAIOLIEH K 3[1aHUIO, B
KOTOPOM TIPEJOCTABISETCS MYHMIMIIAJIbHAS yCIyra, OpraHU3yrTCs MecTa i
NAapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHUCJIE MeCTa i1 IapKOBKU
aBTOTPAHCIOPTHBIX CPEACTB MHBAIMAOB (He MeHee 10 MpOIEHTOB MeCT, HO He
MEHEE OJIHOTO MECTa), JOCTYN 3asBUTEIEN K MapKOBOYHBIM MECTaM SIBIISIETCS
OecIIaTHBIM.

LlenTpanpHbIA BXO/ B 3/1aHKE, B KOTOPOM MPEAOCTABISAETCS MyHUIIUTIATbHAS
yciyra, 000pyayercsi BBIBECKOU, cojaepkaliel nHopMalnuio 0 HAMMEHOBAaHUU U
pexxrmMe padoThI.

Bxox B 3manme o0opyayeTcs B COOTBETCTBHM C TPEOOBAHUSIMH,
o0ecreunBaOIUMU OeCIPENSITCTBEHHBIN JOCTYIT MHBAJIMOB (MTAHIyChl, TOPYYHH,
Jpyrue CrieuanbHbIe MPUCTIOCOOIICHNU).

[Tomemenusi, mpeaHa3HAYCHHBIE [UIsI TPEAOCTABICHUS MYHHIIMITATLHON
YCIyTH, TOJDKHBI COOTBETCTBOBATh CAHUTAPHO-IMUAEMHOJIOTHUECKUM TIPaBHIIaM U
HOpMaTHBaM.

[Tomemenne, B KOTOPOM TIPEJOCTABISETCS MYHHUIIMNANbHAS YCIyTa,
o0ecrieunBaeTcs HEOOXOAMMBIMHU JUISI TIPEJOCTABICHUS! MYHHUIIUIAIBLHON YCITyTH
o0opy/ioBaHUEM, KaHIEISIPCKUMHU MPUHAJICKHOCTIMUA, O(UCHON Mebenblo, a
Tak)Ke HHPOPMAITMOHHBIMH CTEHIAMH.

B nomeniennu Ha BUITHOM MECTE MOMEUIAIOTCS] CXEMBbI pa3MeIleHUsl CPE/ICTB
NOKapOTYILIEHUS U MMyTeH 3BaKyalluy B SKCTPEHHBIX CIydasX.

Pa3menienue CTONOB 171 3asBUTENEH C OrpaHUYEHHBIMU (DU3MUECKUMU
BO3MOXKHOCTSIMHU 3JI0POBbSl JIOJDKHO OBITh IIPETYCMOTPEHO B CTOPOHE OT BXOJa B
nensix obecredeHuss OecHpensaTCTBEHHOTO MOAbe3[a M pa3BOpPOTa MHBAIMJIHBIX
KOJISICOK.

MecTta A OXHWAAaHUSA JOJDKHBI OBITh KOM(MOPTHBIMH [Ji 3asBUTEICH,
o0ecreynBaTbCsl BU3yaJIbHOW, TEKCTOBOM M MyJNbTUMEAMNHONW WH(pOpMaluen, B
TOM 4YHCJI€ Ha WHQOPMAIMOHHBIX CTEeHAaX. KoIMuecTBO MeCT OXHIAaHUA
ompenensieTcss UcXolas K3 (PAKTHUECKOW Harpy3kKh H©  BO3MOXKHOCTEH
aJIMUHUACTPATUBHOTO 3[IaHUS, HO HE MOXET OBITh MEHEEe TISITH.

Mecta  wHQOpMHUpOBaHUS, TNpeIHA3HAYCHHBIE I O3HAKOMIICHUS
3agBUTENE C  HWHQOPMAIMOHHBIMH  MaTepHallaMd O  MPEAOCTaBICHUU
MYHULIMIIAJIbHOW yCIIyTH, OOOpYyAyHOTCS HWH(POPMAIMOHHBIMU CTE€HJaMH, Ha
KOTOpBIX pa3Meniaercs HHGopMalusi 10 MPEAOCTaBICHUIO MYHHUIMIAIbHON
YCIIYTH.

Bxon B mnomenieHuss A1 JUYHOTO IIPUEMa TpakJaH JdOJKEH ObITh
00opy10BaH MH(POPMAIIMOHHON TaOIMYKOM C YKa3aHUEM:

HOMEpa KaOMHETa;

(damMunuu, UMEHHU, OTYECTBA U TOJDKHOCTHU CHEIHAINCTA, OCYIIECTBISIONIETO
MPEIOCTABICHNE MYHUIIUTIATBHON YCIYTH;

BpPEMEHU MPUEMA;

BpEMEHHU MepephIBa Ha 00e/I.



B mepuon mpoBeaeHus JTUYHOTO TpUeMa JOJDKHA JEHCTBOBATH cHCTEMa
OXpaHbl TPABOIOPSAAKA M OXpaHbl 3I0POBbS («TPEBOKHAS KHOIKA» BbI30BA
HOJIMIINY, TeTIeOHHAs CBSI3b C SKCTPEHHBIMU CITy>KOaMH).

CrenanucTbl, BeAyIIUME JMYHBIA MpHEM, IOJDKHBI OBITh 00ECIeUYeHBI
JUYHBIMU UICHTU(PHUKAIIMOHHBIMU KapTOUYKAMU WJIM HACTOJBHBIMH TaOIWYKAMH C
yKazaHheM ux (paMuiIvu, IMEHHU, OTUYECTBA U JOJKHOCTH.

Kaxnoe paboyee MecTo MOMKHO OBITh OOOPYAOBAaHO MEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOXXKHOCTBIO JOCTyNa K HEOOXOJUMBIM HH(OPMAIMOHHBIM
pecypcam, a TakXke reyaTaroluM yCTpOiCcTBaMm.

2.14. TlokazaTenu JOCTYITHOCTH U Ka4eCTBa MPEIOCTABICHUS
MYHULIUNAIBHON YCITyTH

K noxa3zarensiM,  XapakTepHU3yKOIIMM  JIOCTYIHOCTb U  KayeCTBO
MYHULHANAIBHON YCITyTH, OTHOCATCS:

1) cpoku npeaocTaBieHUs] MyHULIUIIAILHON YCIYTH;

2) JAOCTYHHOCTb NMPEABAPUTENBHON 3aMKCH;

3) BpeMsl 0>KMIaHUSI B OYEPEaN ISl TOJTYyUYEeHHS] MyHULIUTTAIbHON YCITyTH;

4) TOCTYNMHOCTh MyHUIIUTIIATBHOM YCIYTH B MHOTO()YHKIIMOHAJIBHOM LIEHTPE,
B TOM 4YHUCJE B paMKax KOMIUIEKCHOTO 3alpoca U MO 3KCTEPPUTOPUAIBHOMY
IPUHIIUILY;

5) NoJHOTA, aKTYaJIbHOCTh U TOCTYIHOCTh MH(QOPMAIMK O TOPSAKE U X0/
IIPEJOCTAaBICHN MYHUIUIIAJIBHON YCIIYTH;

6) KOJIMYECTBO B3aUMOJICHCTBUM 3asBUTENS C JTOJDKHOCTHBIMM JIMLAMU TPU
IIPEAOCTABICHUN MYHULIMIIAIBHON YCIYIY U UX IPOJOJIKUTEIIBHOCTD;

7) BOCTpeOOBAaHHOCTh MYHHMIIMIIAJILHOW YCIYTU B DJIEKTPOHHOM BUJIE;

8) IOCTYmHOCTh OOpaIeHus 3a MPEeIOCTaBICHUEM MYHUIIMTIATBHON YCIyTH,
B TOM YHCJIE JJIS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBBS.

CoOmioieHe  CPOKOB  NPEJOCTABICHUS ~ MYHHUIMIIAJBHOW  YCIIyTH
ONPENEISIETC KAK OTHOLICHHWE KOJIMYECTBA  3alpOCOB, MCIOIHEHHBIX C
HapyLIEHUEM CpPOKOB, K OOIIEMY KOJUYECTBY PACCMOTPEHHBIX 3asBJIICHUN 3a
OTYETHBIN MEPUOI.

JIOCTyIHOCTB IPEABAPUTEIBHON 3aIIMCH OTPAXKAET, YEPE3 KAKOE KOJINYECTBO
JHEH 3asBUTENIb IIONAAECT Ha IPHUEM IIPU OCYLIECTBICHUM IIPEIBAPUTEIBHON
3alMcy, € Yy4eToM IIpaBa BbIOOpa 3asBUTENEM I [PEAOCTaBICHUS
MYHUIIUIIAJIBHON yCIYyTH YIOOHOTO /1JIsl HETO BPEMS.

CpenHee BpeMsi OXHJIaHUS B OYepead MpH OOpallleHUuu 3asgBUTENEH O
IIPEIOCTABICHUM MYHULMIIAIBHOM YCIYyrM OIpenensercsa IyTeM ompoca
3asiBUTENICH, OOpaTUBIIMXCS HA IPUEM, C IOCIEIYIOIIMM pPacuyeToM CpEIHETO
BPEMEHU OKHMJIAHUSA 3asIBUTEIIEM CBOEH OYEPEIN.

JIOCTyMHOCTh MYHHUIIUIAIBHOM YCIYyTd B MHOTOQYHKIIMOHAJIBHOM ILIEHTPE
OIpeNeIIsIeTCS Kak KOJINYECTBO 3a1poCoB, IIPUHATBIX yepes
MHOTO(YHKIIMOHATIbHBIE EHTPbI, B TOM YHCIIE B paMKax KOMIUIEKCHOT'O 3a1poca U
10 SKCTEPPUTOPUATHBHOMY NMPUHIUITY OT OOIIEro KOJIMYECTBA 3asIBJICHUA.

[TonHOTa, aKTyaJlbHOCTh U JOCTYMHOCTh MHGOpPMAIMU O MOPSAKE U XOe



NPEAOCTaBICHUS MYHUIUNAIBHOM  yCIYrM OIpeNeNseTcss IMyTeM Oompoca
3asIBUTEJICH.

KosinyecTBO B3aMMOJCUCTBUIM 3asBUTENS C JODKHOCTHBIMHU JIMIIAMHU TIPH
MPEIOCTABJICHUN  MYHULMNAIBHOM  YCIYTM U HUX  IPOJAOJIKUTEIBHOCTH
ONPENEIACTCS IYyTEM OIIPOCa 3asiBUTEIIECH.

BoctpeOoBaHHOCT, MYHUIIMIAIBLHONW YCIAYTM B DJICKTPOHHOM  BHUJIE
OTNpe/eNsieTCsl KaK  OTHOIICHHE  KOJMWYEeCTBAa PACCMOTPEHHBIX  3ampoCOB,
MPEACTABICHHBIX B  DJIEKTPOHHOW  (QopMe TOCPEICTBOM  HCIOJIH30BAHUS
ANEKTPOHHBIX  JIOKYMEHTOB, MOAMUCAHHBIX  JJICKTPOHHOM  MOJMHCHIO, C
UCIIOJIb30BaHUEM  MH(OPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIX  CETEH  OO0IIero
MOJIb30BaHMs, BKJIOYasi EAMHBIN mOpTan rocyapCTBEHHbBIX YCIYT (JOMYyCKaeTcs ¢
MOMEHTA CO3J]JaHUSI COOTBETCTBYIOIIECH WH(OPMAITMOHHO-KOMMYHHUKAITMOHHON
CTPYKTYphl Ha EfuHOM mIOpTasne rocyJapCTBEHHBIX YCIIYT), K OOIIEMY KOJIMYECTBY
3aIIpOCOB, PACCMOTPEHHBIX 32 OTYETHBIN IEPUOI.

OOGecrnieueHre WHBAIMAAM M WHBIM MajJOMOOWJIbHBIM TPYIIIaM HaceJICHUs
CIEAYIONIUX YCIOBUM JIOCTYMHOCTH OOBEKTOB B COOTBETCTBUHU C TpeOOBAHUSIMH,
YCTAHOBJICHHBIMH 3aKOHOJATEJIIbHBIMU W WHBIMHU HOPMATHUBHBIMH TPABOBBIMU
aKTaMM:

- BO3MOXXHOCTb O€CHPEnSITCTBEHHOTO BX0/1a B OOBEKTHI U BBIXO/A U3 HUX;

- BO3MOHOCTh CAMOCTOSITEJILHOT'O TIEPEIBUKEHUS IO TEPPUTOPUHN 00BEKTa
B IIEJISIX JOCTyNa K MECTY MPEIOCTaBICHUSI YCIYTd, B TOM YHCJIE C MOMOIIbIO
pabOTHUKOB  OOBEKTa,  MPEJOCTABISIFONIAX  YCIYTd,  AaCCUCTUBHBIX H
BCIIOMOTaTEJIbHBIX TEXHOJIOTUM, a TAK’KE CMEHHOT'O Kpecia-KOJSCKU;

- BO3MOXXHOCTb TOCAJKU B TPAHCIOPTHOE CPEACTBO MU BBICAJAKM U3 HETO
nepes; BX0JIOM B 0OBEKT, B TOM UHCIIe C UCIOJIb30BAHUEM Kpeciaa-KOJSCKU |, MPU
HEO0OXOJIMMOCTH, C IIOMOIIBI0 pAOOTHUKOB 0OBEKTA;

- COINPOBOXJEHWE HWHBAJIUIOB, UMCIOIIMX CTOWKWE HAPYHICHUS (PYHKIHUU
3pEHUS U CAMOCTOSITEIILHOTO TIEPEABHKEHUS TI0 TEPPUTOPUHU 00BEKTA,

- COJICCTBHME WHBAIUJY NPU BXOJI€ B OOBEKT U BBIXOAE W3 HETO,
nHOOPMHUPOBAHWE WHBAIWAA O JOCTYIHBIX MapHipyTax OOIIECTBEHHOTO
TPaHCIIOPTa;

- HaJyIeKaIee pa3MelIeHrue HOCUTeNner WHpopMmaiuu, HEOOXOIUMOM s
oOecrnieueHns OECTIPENSITCTBEHHOTO J0CTYIa HHBAJIUIOB K OOBEKTaM U yCIyram, ¢
Y4€TOM OTpPaHUYCHHM HX JKH3HEICSITCIHPHOCTH, B TOM 4YHCJE AyOJUpOBaHHE
HEOOXOMMON JIJIs MOJYyYCHHUS! YCIYTd 3BYKOBOM M 3pUTENIbHOW MHOpMAIUU, a
TaKKe HaJIMUCeH, 3HAKOB W HWHOW TEKCTOBOW W rpaduyeckorl uHOOpMaIIUU
3HaKaMH, BBIMIOJHEHHBIMH pelbe(HO-TOUeUHBbIM IpudTOM bpalns u Ha
KOHTPACTHOM (pOHE;

- obecrnieueHre JOMycka Ha OOBEKT, B KOTOPOM IPEAOCTABISIOTCS YCIYTH,
co0aKU-TIPOBOJHUKA TP  HATWYUM  JOKYMEHTAa, TIOATBEPXKIAIONIETO  €¢
crienuanbHoe 00ydeHHue, BBIJAHHOTO MO (opMe W B TOPSIKE, YTBEPKIACHHBIX
nprka3soM MHUHUCTEPCTBA TpyAa U colManbHOM 3amuThl Poccuiickor denepannn
ot 22.06.2015 Ne 386H.

OObecnieunBaeTCsl CO37jaHUE WHBAIUAAM M MHBIM MaJIOMOOWIIBHBIM TpyTIam
HACEJICHHUsI CIEAYIOIMUX YCJIOBUW JOCTYIHOCTH YCIYT B COOTBETCTBUU C



TpeOOBAaHUSAMH, YCTAHOBJICHHBIMU 3aKOHOJIATSIIBHBIMU M WHBIMA HOPMATHBHBIMHU
NPaBOBBIMHU aKTaMH:

- OKa3aHWe WHBaJIMJAM T[OMOIIM, HEOOXOJWMOW JJIsi TOJY4YCHUS B
JOCTYITHOW 1t HUX (hopMe MHPOpMAIIUU O MpaBHIaX MPEAOCTABICHUS YCIIYTH, B
TOM YucJie 00 0(OPMIICHUN HEOOXOIUMBIX JIJISl TIOJYYCHHS YCIIYTH JOKYMEHTOB, O
COBEPILICHUHN UMH JIPYTHX HEOOXOIUMBIX JUIS TIOJYUCHHS YCITYTH ICHCTBHIA;

- MpeJOCTaBJICHUE HHBAIMIAM IO CIIyXy, HPU HEOOXOIUMOCTH, YCIYTH C
UCIIOJIb30BaHUEM PYCCKOTO KECTOBOTO SI3bIKa, BKJIFOUAs 00ECIICUCHHE JI0Iycka Ha
00BEKT CypAOIepeBOAYNKA, TU(IOCYPIOTIEPEBOIUNKA;

- OKa3aHWEe TIOMOINH B TIPEOJOJICHHH OaphepoB, MEIIAIONIUX IOJYyUECHHUIO
UMU YCJIYT HapaBHE C IPYTUMU JINIIAMHU.

2.15. 1nble TpeboBaHMsl, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH
MIPEI0CTABICHUS! MYHUIIUTIATHHON YCIYTH IO SKCTEPPUTOPHATBHOMY TTPUHIIAITY
0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAIbHOM YCIIYTH B 3JIEKTPOHHOU (popme

MynununanbHasi yciayra HE NpelOCTaBISIETCS MO 3KCTEPPUTOPHUATILHOMY
OPUHIUITY.

MynununanbHasi yciayra MOXET ObITh OKa3aHa B 3JIEKTPOHHOU ¢dopme
MOCPEJICTBOM  MCHOJB30BaHUSl  3JEKTPOHHBIX  JIOKYMEHTOB, IOJIMCAHHBIX
IIEKTPOHHOMN MOJIHKCBIO, C HCITOJIb30BaHUEM MH(pOPMaLMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX CeTel OOIEero Mosib30BaHUs, BKIO4as EquHbil nmopran
rOCyJlapCTBEHHBIX  yCIyr (C  MOMEHTa  CO3JaHHUA  COOTBETCTBYIOILEH
MH(POPMALIMOHHO-KOMMYHUKAIIMOHHOW ~ CTPYKTypl ~Ha  EnuHoM  mopraine
rOCy/1apCTBEHHBIX YCIIYT).

ONEKTpPOHHBIE  JOKYMEHTBI  IOAMMCBIBAKOTCA IIPOCTOM  DJIEKTPOHHOM
NOANKUCHI0 JMOO YCUJIEHHOW KBadU(UUHUPOBAHHON 3IIEKTPOHHOM NOJANKCHIO B
COOTBETCTBUM ¢ TpeboBaHusmMu PDeaepanbHoro 3akoHa oT 06.04.2011 Ne63-D3
«O0 anekTpoHHOM moanmucku» U cTathsaiMu 21.1 u 21.2 denepanbHOTO 3aKOHA OT
27.07.2010 Ne210-®3 «OO0 opraHu3alMM MNPEJOCTABICHHUS TOCYJAPCTBEHHBIX WU
MYHULMNAIBHBIX YCIyr» U nocra”HoBieHueM l[IpaBurensctBa PO ot 25.06.2012
Ne634 «O BHmax 3JIEKTPOHHOUN MOANUCH, HCIOJIb30BAHUE KOTOPBIX JIOIMYCKAETCA
npu 0OpaIIeHNH 3a MOJIyY€HUEM TOCYTaPCTBEHHBIX U MyHHUIIMITATBHBIX YCIYT».

3. Cocra, Mocye0BaTeILHOCTD U CPOKU BHITIOTHEHHSI
aJIMHHHUCTPATHBHBIX MPOIEyp (AeHCcTBUI), TpEOOBaHUS K MOPSAIKY HX
BBITIOJTHEHHMS, B TOM YUCJIE OCOOCHHOCTH BBITTOJTHEHUS aIMHUHUCTPATUBHBIX
nporeayp (AehcTBHiT) B 2JICKTPOHHOM hopme

3.1. IlepeueHp aAMUHUCTPATUBHBIX TPOLIEYP

[IpenocraBiieHre MYyHUIIMOAIBHOW YCIYTH BKJIKOYAET B C€0s CIEIyHOLIUE
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

1) mpuemM W perucTpamus 3ampoca O MPEJOCTABICHUU MYHHUIUIATBHON
YCIIYTH;
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2) paccMOTpEHHE 3ampoca O MPEIOCTABICHUN MYHUIIUITAIHLHON YCIIyTH,;

3) HOAroToBKAa JOKYMEHTOB IO pe3yJibTaTaM PacCMOTPEHHs 3ampoca O
MPEI0CTaBICHUN MyHUIIUNIATBHON YCIIYTH;

4) BbImava (HampaBJCHUE) JTOKYMEHTOB IO pe3yJibTaTaM IPEI0CTABICHHUS
MYHUIUNATBHOU YCIIYyTH.

3.2. Ilpuem u peructpanus 3anpoca o NpeJoCTaBICHUN MYHUIIUITAIIbHON yCITyTH

3.2.1. IlpueM u peructpanus 3asBICHUSI U JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUS! MYHULIUTIAIBLHON YCIYTH, PU OOpallleHUH 3asSBUTENS B
MHOTO(YHKIIMOHATIBHBINA LIEHTP

OcHoBaHueM 1Sl Havyalla aIMUHUCTPATUBHON MPOLIEAYPHI SIBISIETCS M01a4ya
3ampoca O MPEeAOCTaBIEHWM MYHULMIAIBHON yCIyrM, B TOM YHUCJIE€ B paMKax
KOMILJIEKCHOT'O 3apoca, B MHOTO()YHKIIMOHAIbHBIN LIEHTP.

B xone npuemMa JOKYMEHTOB OT 3asiBUTEJNS CHELMAINCT, OTBETCTBEHHBIN 3a
IpUeM JIOKYMEHTOB, MPOBEPSAET MPEACTABICHHBIA 3alpoc O MPEeA0CTaBIICHUE
MYHHUIIUTIATBHOW YCIYTH U IOKYMEHTHI Ha MPEIMET:

1) odopmiieHHs 3ampoca O NPEIOCTABICHUH MYHHIIMITAILHOW YCIYTH B
COOTBETCTBUM C TPeOOBAHUSIMM HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOMIMX
NPEAOCTaBICHNE MYHULIMIIATbHON YCIIYTH;

2) HaTU4us pUIaraéMbIx JIOKYMEHTOB, HEOOXOIUMBIX TUISL
NPEAOCTaBICHNS MYHHUIUIIAILHON YCIIYTH;

3) HajguyKhe JOKYMEHTOB, MOATBEPXKAAIONIMX MOJHOMOYHS MPEICTABUTEIS
(11 IpeCTaBUTEIIS 3asIBUTEISA).

[Ipu nmpenbsBiIeHUH 3aBUTENIEM TOKYMEHTA, yIOCTOBEPSIOLIErO JUYHOCTD,
CIEUHUATUCT, OCYLIECTBISIOIIUNA MPUEM JIOKYMEHTOB, MPOBEPSIET CPOK ACHCTBUSA
JOKyMEHTa M COOTBETCTBHUE JAHHBIX JOKYMEHTA, YAOCTOBEPSIOIIETO JMYHOCTD,
JAHHBIM, YKa3aHHBIM B 3asBJICHUH U HEOOXOJUMBIX JOKYMEHTAaX.

Ecnu mpencraBiieHHbIE KONWHM YKa3aHHBIX JOKYMEHTOB HOTAapUalbHO HE
3aBepeHbl (M WX HOTApUAIbHOE 3aBEPEHHE HE MPEeIyCMOTPEHO (deaepaabHbIM
3aKOHOM), PaOOTHHK, OCYIIECTBISIIOIIMM TMPHEM JIOKYMEHTOB, CPaBHHMB KOIIHUU
JOKYMEHTOB C HUX OpPHUIMHAJaMU, BBINOJHAET Ha TAaKUX KOMMIX HAAMHCh 00 HMX
COOTBETCTBUM OpUTMHAJaM, 3aBEPSICT CBOCH MOANMKCHIO ¢ yKazaHueM (aMuiiuu U
WHULINAJIOB.

[Io okxoHuaHuWHM mpuema 3ampoca O MPEJOCTABICHUH MYHHIIMIIAJIBHON
YCIYTH, CHEIUATIUCT, OCYIIECTBISAIOMINN MPUEM JOKYMEHTOB, PETUCTPUPYET
3asBJICHHE B aBTOMaTu3uMpoBaHHOU cucreme (manee - AVC MOI]) Bo3Bpamaer
3asBUTENIO JOKYMEHTHI, IOJIEKAIE BO3BPATY.

K pacnucke cnenuanucT, OCYIIECTBISIONIMI OpPHEM  JIOKYMEHTOB,
IPUKJIAIBIBACT YBEAOMIICHHE O TOM, YTO HEBOCTPEOOBAaHHBIE JJOKYMEHTHI XPAHATCS
B MHOTO(QYHKIIMOHALHOM IIeHTpe B TeueHue 30 (Tpuamartu) AHEH, MOCie 4ero
IepenaroTcs B YIIpaBIICHUE.

PesynpraroMm u  cmocoboMm  ¢uKcauMd — pe3yibTara  BBIIOJHEHHS
aJIMUHHCTPATUBHON MPOIEAYphI SBIAETCI CHOPMUPOBAHHOE YUETHOE €10 s



nepesayu B YIpaBlICHUE.

VYyeTHbie Aena Ha OyMaXHBIX HOCUTENSX MEPENaroTcss B YIpaBlE€HUE IO
CONPOBOAUTENBHBIM peecTpaM, O(QOpMIISIEMBIM B JIBYX 3K3EeMIUIApax, OJUH U3
KOTOPBIX OCTaeTCi B YIIPABJICHUU, BTOPOM - C OTMETKOM O MpUEME - B
MHOTO(YHKIIMOHAJILHOM IIEHTpE.

VYyeTHoe 1e710 Ha OyMa)KHOM HOCHTEJIE HAIlpaBJsieTcsl B YPaBIE€HUE B CPOK
He Oosiee OJHOrO pabodyero JHs, CJICAYIOMIETO 3a JHEM IOoJa4M 3asBUTENIEM
3ampoca 0 NPeAoCTaBICHUA MYHHUIIMIATLHON YCIIyTH.

YueTHOoEe €510 B 3JEKTPOHHOM BHJIE HANPABIKAECTCA B YIPABICHUE IO
3alMIIEHHON CETH MEpPEeNayd NaHHBIX. [[OKyMEHTBI, 3aBEpPEHHBIE 3JIEKTPOHHOMN
MOJAMKUCHI0  COTPYJHHMKA  MHOTOQYHKIIMOHAIBHOTO  IIEHTpA,  MPU3HAIOTCSA
pPaBHO3HAYHBIMHU JOKYMEHTAM, COCTABJICHHBIM Ha OyMa)KHOM HOCUTENE. YUYETHOE
JIEJI0 B DJIGKTPOHHOM BHJIC HAINpaBIIsieTCA B YIIPaBJICHUE B CPOK HE 00Jiee OJHOTO
pabodero JHs, CASAYIOIIETro 3a JHEM MOAauM 3asiBUTEIEM JOKYMEHTOB.

[Ipn oxazaHMM MyHULIMNAJIBHOW YCIYTH B PaMKax KOMILIEKCHOTO 3aIpoca,
CIICIMAIUCT MHOTO(YHKIIMOHAJILHOTO IIEHTpa pa3AeiisieT JOKYMEHTHI 1O
3ampammBaeMbIM yciayraMm, GopMHUpPYeT COOTBETCTBYIOIEEe AJIMHUHUCTPATUBHOMY
periaMeHTy 3asBJIEHHUE, TMOJIMUCHIBAET €ro, 3aBEpsSeT KPYIJOW IeYaThio
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, 3aHOCUT YCIYTH B UH(POPMAIMOHHYIO CUCTEMY
ANC M®II, ckanupyeT TOKYMEHTBI U OCYLIECTBIISIET IEPEAAYY T'OTOBOTO ITAKETA B
VYmpaBnenue He mo3gHee pabodero AHs, CIEAYIOMIETO 3a JIHEM MOJy4YeHUs
KOMIIJIEKCHOI'O 3a1poca.

[Ipy nmpenocTaBlieHMM MYHULHNAIBHOM YCIYIM B paMKax KOMIUIEKCHOIO
3ampoca MHOTO(YHKITMOHAJIBHBIN LEHTP JEHCTBYET B MHTEpecax 3asBUTENS 0e3
JOBEPEHHOCTH W HAMNpaBisieT B YINpaBJICHUE 3asBJICHUS, IOJNKACAHHBIC
YIOJIHOMOYEHHBIM pa0OTHUKOM MHOTO(YHKIIMOHAIBLHOTO IIEHTPA U CKPEIJICHHbIC
MeyaTbl0 MHOTO(YHKIIMOHAJIIBHOTO IIEHTpa, a TakKe CBEACHUS, JOKYMEHTHI W
(w) wHbOpMaIMIO, HEOOXOAWMBIC JUIsI TPEJOCTABICHHS YKa3aHHBIX B
KOMIIJIEKCHOM 3ampoce YCHYT, c MPUIIOKEHUEM 3aBEPEHHOMN
MHOTO()YHKIIMOHAJILHBIM TIEHTPOM KOIMWU KOMIUJIEKCHOTO 3ampoca. [Ipu sTom He
TpeOYIOTCSI COCTABJICHHE ¥ TIOANHUCAHWE TAKUX 3asBJICHUHA  3asBUTEIICM.
HamnpaBnenne MHOTO()YHKITHOHAIBHBIM [IEHTPOM 3asIBJIICHUM, a TAK)KE TOKYMECHTOB
B YIpaBiieHUE, OCYIIECTBIISIETCS HE MO3JHEE OJTHOrO pabOYero JHs, CIEAYIOIIEro
3a IHEM TOJIYYEHHUSI KOMILJIEKCHOTO 3ampoca.

MHoroyHKIIMOHANBHBIA LEHTP OOeCleYyruBaeT XpaHEHHEe KOMILJIEKCHOTO
3anpoca B Teuenue 10 (mecsiTu) JieT moOcie BbIAAYM 3asBUTEIIO PE3YJIbTATOB
NPEIOCTaBIEHUsI BCEX TOCYIAapCTBEHHbIX U (WIM) MYHUIMOAIBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

MakcuMalIbHBIM  CPOK  BBINIOJIHEHHSI  aJIMUHUCTPATUBHOW  MPOLELYPHI
coctaBisieT He Oosiee 1 (ogHOTO) pabodero AHS, CO JHS MOCTYIUICHUS 3ampoca O
MPEAOCTaBICHUHA MYHHUIIMIIAILHON YCIIYTH.

3.2.2. [Ipuem u peructparys 3ampoca 0 IpeIoCTaBICHUN MyHUIIMIAIBHONW YCIIyTH
npu 0OpaIieHNu! 3assBUTENS B Y IpaBleHUE



OcHoBaHueM 1Sl Hauajla aAMUHUCTPATUBHON MPOLEIYPHI SBISAETCS JIMUHOE
oOpaiieHre 3asgBUTEIsl B YMpaBiIeHUE C 3alpocoM O TMPEeAoCTaBICHUU
MYHUIUITAIBHON YCITYTH.

B xone mpuema JOKYMEHTOB OT 3agBUTEIIS CIICIIMATIUCT, OTBETCTBEHHBIN 3a
MIPUEM JIOKYMEHTOB, IMPOBEPSET MNPEACTABICHHBIC 3asBJICHUE U JOKYMEHTHI Ha
MPEIMET:

1) odopMicHUS 3asABACHUS B COOTBETCTBHH C TPEOOBAaHUSIMU HOPMATHBHBIX
IIPABOBBIX aKTOB, PETYJIUPYIOMIUX MTPEAOCTABICHNE MYHUIIUIIATBHON YCIYTH;

2) HaIU4Hs MpUJIaraeMbIxX JIOKYMEHTOB, HEOOXOIUMBIX JUISt
MPEAOCTaBIECHUS MYHHUIUIIAIbHON YCIIYTH;

3) Hajguuue JOKYMEHTOB, MOATBEPKIAAMOIINX MOJTHOMOYHS MPEICTABUTEIS
(1 IpeIcTaBUTEIIS 3asIBUTEIIS).

[Ipn npenbaABICHUN 3asBUTEIIEM JTOKYMEHTA, YAOCTOBEPAIOIIETO JTUYHOCTD,
CIICIIMAJIUCT, OCYIIECTBIISIIOMINN MPUEM JOKYMEHTOB, MPOBEPSET CPOK ACHUCTBUSA
JIOKYMEHTA M COOTBETCTBHUE JAHHBIX JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD,
JTAHHBIM, YKa3aHHbBIM B 3aBJICHUU U HEOOXOIUMBIX JOKYMEHTAX.

Ecnu mpencraBneHHbIE KONMWM YKA3aHHBIX JIOKYMEHTOB HOTapUajbHO HE
3aBepeHbl (M WX HOTapUaJIbHOE 3aBEPEHUE HE MPEeayCMOTpPEHO (denepanibHbIM
3aKOHOM), PaOOTHHK, OCYILIECTBIISIIOIIUM MNpPUEM JOKYMEHTOB, CPaBHUB KOIHUU
JIOKYMEHTOB C MX OpPUTHMHAJIaMM, BBITIOJIHSET HA TaKUX KOMUSIX HAIMUCh 00 HX
COOTBETCTBHM OPHTHMHAJIAM, 3aBEpseT CBOCH IMOJIUCHIO C yKa3aHHeM (haMUINu U
WHUIAAJIOB.

PesynpraToM um cmocoOoMm ¢uKcanuu pelyiabTara  aJIMUHHCTPATUBHOU
NpoUEeAypbl MO TMNPUEMYy H PETUCTpAlMA  3amnpoca O MPEeJOCTABICHUU
MYHUILIMTATBHON YCIIYTH SABJIseTCS CHOPMUPOBAHHOE YUETHOE JICIIO.

MakcumanbHbI CPOK BBINIOJHEHUSA JICMCTBHM, BXOISIIUX B COCTaB
aIMUHHACTPATUBHOM TNPOLENYPHI, HE JIOJLKEH INMPEBBIATH 15 MHHYT C MOMEHTa
oOpariieHus 3asBUTENS B Y IPaBJICHHE.

3.2.3. Ilpuem u peructpanys 3anpoca 0 IpeI0CTaBICHUU MYHUIIUTIATBHON YCIYTH
IIPU HAIIPABJICHUH 3asBJICHUS TIOYTOBBIM OTIIPABICHUEM

OcHoBaHueM [JIs Hayaja aJIMHUHHUCTPATUBHOM MPOLIENYpPbl SBIISETCS
MOCTYIUIEHUE B YIIPaBJICHHUE IMOYTOBOTO OTHPABJIEHUS, COAEPKAIIETO 3alpoc O
MPEAOCTaBICHUHA MYHHUIIMIIAJIBHON yCIIYTH.

B Xxome mnpuema [OKYMEHTOB COTPYIHHMK YTPaBJICHUS MPOBEPSET
MIPEACTABIICHHBIE TOKYMEHTBI HA MPEIMET:

1)  odopmieHus 3asBIECHUS B COOTBETCTBHM C  TpPeOOBaHHSIMHU
HOPMAaTUBHBIX IIPaBOBBIX aKTOB, PEryJINPYIOLINX IPEAOCTABIECHUE
MYHHIUITAIBHON yCIYTH;

2)  HaIMYMSA TPWIAraeMbIX JOKYMEHTOB HEOOXOMMMBIX IS ITOTYYCHHS
MYHHUIUIIATBHON YCIYTH.

3asBIEHUE U NPUJIaraéMble JOKYMEHTBI PETUCTPUPYIOTCS B Y IPaBICHUMU.

IIpy monydyeHMM NOKYMEHTOB, IPEACTABICHHBIX MOCPEACTBOM IOYTOBOIO
oTrnpaBiieHus (B YTpaBieHUU OT pabOTHHUKA OPTaHU3AIMU TIOUYTOBOM CBSI3M WU B



OpraHu3aliy MOYTOBOM CBSI3M) HE MPUHUMAIOTCS IOKYMEHTHI B CIIy4asX, €ClId OHU
MOBPEXKEHBI TAKUM 00pa30M, 4TO HEBO3MOXKHO MX MPOYUTATh, YAOCTOBEPUTHCS B
TOM, KEM 3TU JOKYMEHTBI COCTABJICHBI.

PesynpraToMm u cmocoOom dukcanuu pesyibTara  aIMUHHCTPATUBHON
NpoLEAYpPbl MO TPUEMY U PETUCTPALlMA 3ampoca O MPEeAOCTABICHUU
MYHULIMNATBHON YCIYTH SIBIsIETCS CHOPMUPOBAHHOE YUETHOE JIEJIO.

MakcumanbHbIl CPOK BBINIOJHEHUs JEHMCTBUM, BXOISAIIMX B COCTaB
aAMUHUCTPATUBHOMN MPOUEAYPHl HE JOJKEH MPEBBIMIATH 15 (MSATHAAUATH) MUHYT C
MOMEHTA TMOJYyYEHHUs CHEHUAIMCTOM 3aIpoca O MPEIOCTABICHUN MYyHULIMNAIBHOU
YCIIYTU.

3.2.4. [lpuem u perucTtpariys 3ampoca 0 IpeI0CTaBICHUN MYHHUITUTATBHONU YCIIyTH
B (hopMe PIIEKTPOHHBIX JOKYMEHTOB

OcHoBaHueM [Ji1 Haydajla aJMUHUCTPATUBHOM TIPOLIEAYPHI SIBISCTCS
MOCTYyIUICHUE B YTpaBJeHUE 3apoca O MPeA0CTaBICHU MyHULIMTIAIBHON YCIyTH
B (hopMe DIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX DJIEKTPOHHOM MOJIMHUCHIO, OT
3asBUTENs, B  TOM  4YHCI€ C  HCHOJIB30BaHHMEM  HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CETEei 0O0Illero MmoJib30BaHus, BKiIoYas EquHbiil mopTan
rOCyJIapCTBEHHBIX YCIYT.

IIpu HampaBiieHUH 3ampoca O MPEAOCTABICHUU MYHMIUMIIAIBHON YCIYTd B
ANIEKTPOHHOU (hopme yepe3 EnuHblil mopTana rocy1lapCTBEHHBIX YCIIYT, 3asBUTEIIO
HEOOXOJIMMO 3alMoJHUTh Ha EjaumHOM moprane rocyaapCTBEHHBIX — YCIyT
CIICIMAIPHYI0 HMHTEPaKTHBHYIO (OpPMy, KOTOpash COOTBETCTBYET TpPEOOBAHHUAM
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEIOCTABICHUS] TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYyT» U HOPMAaTUBHBIM
TpeOOBaHMSIM aAMUHHUCTpaTOopa EIWHOTO mMopTasia TOCYJapCTBEHHBIX YCIYT, a
TaK)Ke OoOeCreUYnBaeT WACHTHU(MUKAIMIO 3asABUTENS, MPWIOKHUTh B 3JICKTPOHHOM
BUJI€ JOKYMEHTHI, HEOOXOAUMBIE JIJIsl MPEIOCTABICHUSI MyHUIIMITAIbHOW YCIIYTH, a
TaKke BbIOpAaTh MECTO MOJIyYEHHUs Pe3ysibTaTa MPEeAOCTABICHUS MYHUIIMNAIbHOU
YCIIYTY Y NPEbSBICHUS] OPUTHHAJIOB IOKYMEHTOB JIJISI CBEPKH.

Hanpasnenue 3ampoca O NOpeAOCTaBICHUM MYHUIUIAIBHOW YCIyTH
nocpeacTBoM EnuHoro noprana rocyJJapcTBEHHBIX YCIYT, JOMYCKAETCSI C MOMEHTA
CO3JIaHUsI COOTBETCTBYIOIICH HH(OPMAIIMOHHO-KOMMYHUKAITMOHHON CTPYKTYPBI
Ha EnrHOM mopTasne rocy1apCTBEHHBIX YCIIYT.

3anpoc 0 NpeAOCTABICHUM MYHUIMIAIBHOW YCIyTHW, MpEICTaBICHHBIN B
dbopme PIEKTPOHHBIX TOKYMEHTOB, PETUCTPUPYIOTCS B YCTAHOBJICHHOM TMOPSIKE.

Cnennanuct YnpaieHHs NMPU MNOCTYIUIEHUH JTOKYMEHTOB B J3JIEKTPOHHOM
BHUJIC:

1) mpoBepsieT JOKYMEHThI Ha COJCp)KaHHE B HUX BPEIOHOCHOTO KOJa
(BUpYCBI);

2) mpoBepseT 3asBJICHHWE Ha mpeaMeT oQOpMIICHHS 3asABICHHUS B
COOTBETCTBUH C TPeOOBAHUSIMH HOPMATHBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIUX
MPEAOCTaBICHNE MYHULIMTIATBLHON YCIIyTH;

3) HamMuus MpUJIaraeMbIxX JIOKYMEHTOB, HEOOXOUMBIX TS
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[IPEIOCTABIECHUS MyHULUMIIAIBHON YCIIYTH;

4) Hanu4ue NOKYMEHTOB, IOATBEPKIAIOIINX TTOJTHOMOYHS MPEICTaBUTEII
(1 mpeIcTaBUTENS 3asIBUTEIIA);

5) pacrneuaThIBaeT 3asBICHUE U TOKYMCHTHI

6) coriacoBbIBacT BpeMs U JIaTy MPEIOCTABICHHS OPUTHHAIIOB JOKYMEHTOB
JUISL CBEPKU;

7) perucTpupyer JOKYMEHTBI B JKypHaJEe pErHCTPAallid TMPUHATHIX
JOKYMEHTOB B 3JIEKTPOHHOM BU/IE;

8) HampaBiIfeT yBEAOMIIGHHE B OJCKTPOHHOH QopMe O MOJyuYeHUH
3asiBJIEHUS M TOKYMEHTOB Ha aJpec 3JIEKTPOHHON MOYTHI 3aABUTEIISA, B TOM YHCIIE
yepe3 JIMYHbINA KaOuHeT 3asBuTess Ha EnnHOM mopTrane rocyaapCTBEHHBIX YCIyT
(mpum yCIIOBUU CO3JaHus COOTBETCTBYIOILIEH uH(pOPMaLMOHHO-
KOMMYHUKAIIMOHHON CTPYKTYpbl Ha EqUHOM mopTane rocyJapCTBEHHBIX yCIIYT).

PesynpraToMm u cnocobom (ukcanuu pesyiabTaTa aJIMUHHUCTPATUBHOMN
OpoLenypbl MO TNpPHEMY U PErucTpalMd 3ampoca O MPeAoCTaBICHUU
MYHUIUTIATBHOM YCIYTH SIBAsIETCS C(OOPMUPOBAHHOE YUETHOE JIEIIO.

MakcuMasibHBI  CPOK BBINIOJIHEHUS JACHMCTBHM, BXOIAIIMX B COCTaB
aIMUHUCTPATUBHOW MPOLEAYPhl HE JOJIKEH MPEBBINIATH 15 (MATHAAUATh) MUHYT C
MOMEHTA MOJYYEHHUs CIIEHUATMCTOM 3anpoca O MPEeA0CTABICHUN MYHUIIMIAIbHON
YCIIYTH.

3.3. PaccMoTpeHnue 3anpoca o MpeoCTaBICHUH MYHULIUTTAIbHON YCITyTH

OcHoBaHWeM Ui Hayalda aJMUHUCTPATHBHOM TPOLEAYpPHI  SIBIISETCS
NOCTyIJIeHHEe C(QOPMUPOBAHHOTO YYETHOTO Jefla COTPYIOHHMKY YIIpaBlieHUS,
OTBETCTBEHHOMY 32 IMOATOTOBKY TOKYMEHTOB.

B pamkax paccMoTpeHust 3ampoca O TPEIOCTABICHHH MYHHIIMIIATBHOM
YCIYTH OCYIIECTBISICTCS TPOBEPKA 3asBICHHS W TPUIAracMbIX HEOOXOIUMBIX
JOKYMEHTOB Ha TpeAMeT Hanudus (OTCYTCTBHS) OCHOBAaHWM ISl OTKa3a B
NPE0CTaBICHUN MYHHIIUTIATBHON YCITyTH.

CoTpynHHK, OTBETCTBEHHBIH 3a TIOATOTOBKY JOKYMEHTOB, IPOBEPSIS
NIPE/ICTaBIICHHBIC JOKYMEHTHI, YCTaHABIHBACT:

1) wHanmume BceX HEOOXOAUMBIX IOKYMEHTOB;

2) HamU4YMe TOJHOMOYHMH  3asBUTENS, MOJHOMOYHU  TIPEICTABHTEIS
3asBUTEJIS;

3) CcOOTBETCTBHE HEOOXOIMMBIX TOKYMEHTOB TPEOOBAaHMSM HOPMATHUBHBIX
IPaBOBBIX AKTOB, PETYIUPYIOMIMX MPEAOCTABICHINE MyHULIUTIAILHON YCIYTH.

Pe3ynbTaToM BBINOJHEHHS AIMHHUCTPATUBHOW MPOLEIYphl  SBISETCA
3aBepIleHHE MPOBEJCHUS MTPOBEPKH 3alpoca O MPEIOCTaBICHUA MYyHULUIAIBHON
yCIYyrd Ha MNpeaMeT Hamuuus (OTCYTCTBUSI) OCHOBAaHWMH Il OTKa3a B
PEOCTABICHUN MYHHUIIATIATBHON YCITYTH.

Crocobom  ¢uxcanuu pesylnbTaTa BBINOJIHEHUS aJMUHHCTPATUBHOU
IPOIETyphl  SIBISIETCS COOTBETCTBYIOIIASE OTMETKAa (MOJIKCH) CIEIUAINCTA,
OCYIIECTBIISIONIETO MPOBEPKY TAKHMX JIOKYMEHTOB, HA JIMIIEBOW CTOPOHE YUETHOTO
aena.



MaxkcuMaIbHBIM  CPOK  BBIIOJIHEHUS JCHCTBUM, BXOIMIIMX B COCTaB
aJIMAHHCTPATUBHOM IPOLEAYpPHl HE JOJKEH IpeBblIaTh 1 (0auH) pabouuii J1eHb,
CIIEYIOIMI 32 THEM PETUCTPALIUU 3AsIBICHUS B Y IPABJICHUM.

3.4. [loaroroBka JOKYMEHTOB I10 Pe3yJIbTaTaM pacCMOTPECHUS
3ampoca 0 MPeAOCTaBICHIH MyHHUIUITATILHOW YCIIyTH

OcHoBaHveM Ui Hadajlla aJMUHUCTPATHUBHOM NpPOUEAYpHl SBISETCH
OKOHYAHME MPOBEJAEHUS MPOBEPKU 3alpoca O MPEJOCTABICHUM MYHHUIIMNAIbHON
yCIyI'M, Ha MNOpeaIMeT Hauuuusd (OTCYTCTBHSA) OCHOBaHMM JUIsl OTKasza B
IPEIOCTABIEHUN MYHUIIUNATBHON YCIIYTH.

[To pe3ynbraTam NPOBEPKU 3asBJIICHHUS W NPEACTABICHHBIX JIOKYMEHTOB,
COTPYJHHUK YIIpaBJICHUS, OTBETCTBEHHBIM 3a MOArOTOBKY IOKYMEHTOB TI'OTOBUT
IPOEKT PELICHUs O IPEIOCTABIEHNN MyHULIUIIAIBLHON yCIyTy, 1100, IPU HATUYUU
OCHOBaHMi1, 00 0TKa3e B MPEAOCTABICHUNA MyHUIIUIIATLHON YCIYTH.

B pemiennun 06 oTKaze B NpeOCTaBICHUN MYHUIIUNATBHOW YCIYTH JTOJKHbI
ObITh yKa3aHbl BC€ MPUYMHBI (OCHOBaHMS), MPUBEAIINE K MPUHATHIO
COOTBETCTBYIOILETO PEILIECHUS.

CoTpynHUK VYIIpaBiieHHs, OTBETCTBEHHBIM 3a IIOATOTOBKY JOKYMEHTOB
HaIpaBJsieT YYETHOE [EeJ0 3asBUTENS C MPOEKTOM PELIEHUS COTPYIHUKY
VYrpaBneHusi, yIIOJHOMOYEHHOMY Ha IIPUHATUE PEILICHHUS.

CotpyaHuk YrpaBieHus, yIIOJHOMOYEHHBIN HAa IPUHATHE PELLICHMUS:

IPOBEPSIET HAIMYKME JOKYMEHTOB B YUETHOM JIEJI€ 3asBUTENS, HEOOXOAUMBIX
JUIS TIPEIOCTABICHNS MyHULIMIIAJILHOM YCIIyTH, MPAaBUIBHOCTD UX 0()OpPMIICHUS;

IIPOBEPSET MOJAIOTOBIEHHBIM IPOEKT PEIICHHUsS Ha MPEAMET COOTBETCTBUS
TpeOOBaHUSAM 3aKOHOJIATEIbCTBA U HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

NOJMKCHIBAET PEIICHUE O MPEIOCTABICHUU MYHULUINAIBLHON YCIyrH, J100
o0 oOTKaze B TMPEAOCTABICHUM MYHULMWIAIBHOW YCIYTM M  BO3BpaIlaeT
IPEICTABICHHBIE TOKYMEHThI C IMPHUHATHIM PEIICHUEM COTPYAHHMKY YIpaBieHUS,
OTBETCTBEHHOMY 3a BblJady (HampaBI€HHE) JOKYMEHTOB, SIBJISIOLIMXCS
pe3yibTaTOM MPEAOCTABICHHUS] MYHULHUIAIBHON YCIYrd IS YBEJOMIICHHS
IrpOKJaHWHA W BbIJAYM (HANpABICHHS) KOMMHM PELIEHHS O MPEeAoCTaBICHUN
MYHUIUMOAIBHOW yciayrd JuOo 00 OTKa3ze B MPEAOCTABICHUH MYHHMIMNAIbHON
YCIIyTH.

Pe3ynbTar BBINONIHEHUST aAIMUHUCTPATUBHON NPOLENypbl: CHOPMUPOBAHHBIE
JUIs  Bblauu  (HampaBJICHMs) 3asBUTENIO  JIOKYMEHTBl [0  pe3yjibTaTaMm
PacCMOTPEHHSI 3asBJICHUS U JJOKYMEHTOB.

CnocoboMm  ¢ukcanuu pesyipraTa BBINOJIHEHUS  AJMUHUCTPATUBHOU
IPOLENYpbl  SABJIAETCS  IOMIKCAHHOE  YIOJHOMOYEHHBIM  COTPYAHUKOM
VYnpaBiieHus: peuieHue O MPeIOoCTaBICHUU JHOO 00 OTKa3e B MPEAOCTaBICHUU
MYHUIIUIIAJIBHON yCIyTH Ha OyMa)kHOM HOCHUTEIIE.

MaxkcuMalIbHBIM CPOK BBINOJIHEHUS aJAMHUHMCTPATUBHOW MPOLEAYpPHl HE
JOJDKEH TpeBbIaTh 9 (neBATh) pabouux AHEH cO JIHA Havajla PacCMOTPEHUs
3amnpoca o MpeAOCTaBICHUA MyHULIUMITIAIBHON YCIYTH.



3.5. Boijaua (HanpaBieHue) JOKYMEHTOB
0 pe3yJibTaTaM MPeA0CTaBICHHUSI MyHULUNIAIBHON YCIyT !

3.5.1. Bbgaua qoOKyMEHTOB MO pe3yibTaTaM Mpe0CTaBICHUS MyHUIIUTAIbHON
YCIIYT'H B MHOTO()YHKIIMOHAJILHOM LIEHTPE

OcHoBaHueM [UIsi Hayajla NOPOLEAYpbl BbIAAYM JOKYMEHTOB SIBJISIETCS
NOCTYIUIEHHE B MHOTO(YHKIIMOHAJIBHBIN IIEHTP COOTBETCTBYIOIIMUX JIOKYMEHTOB,
c(OpPMHUPOBAHHBIX IO pe3yJbTaTaM PACCMOTPEHHUs 3ampoca O MPEeAOCTaBICHUU
MYHULMOAIBHOW YCIyTrM, B TOM YHCJE IOJAHHOIO B paMKax KOMIUJIEKCHOTO
3ampoca, Al BbIJAYM 3asBUTENIO W OOpallleHue 3asBUTENS U TOJy4eHHUs
JOKYMEHTOB.

JUisi moJiydeHHsl pe3yJIbTaTOB IPEJOCTABICHHUS MYHUIMNAIBHOW YCIYTd
3asIBUTEIb PEIBSABISAET CACAYIOINUE TOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSAIOIIMNIA TUYHOCTD 3asIBUTEIIS;

2) TOKyMEHT, TOATBEPKIAIOMIMKA  TOJHOMOYHUS  TPEJACTABUTENS  Ha
MOJIyYeHHUE TOKYMEHTOB (€CJIM OT UMEHU 3asIBUTEINS IEUCTBYET MPEACTABUTEND );

3) pacnmcka B MOJTYYEHUHU JOKYMEHTOB (IIpU €€ HAIUYUU y 3asIBUTEIIS).

CoTpyIHUK OTBETCTBEHHBIN 3a BbIJIaYy JOKYMEHTOB:

1) ycTaHaBnMBaeT IMYHOCTD 3AsIBUTENS;

2) mnpoBepsieT NPaBOMOYMS MPEJICTAaBUTENS JEHCTBOBATH OT HUMEHH
3asiBUTENIS IIPU MTOJTYYEHUN JOKYMEHTOB;

3) HaXOAMT KONHUIO 3asBJICHUS W JOKYMEHTBI, NOJUJIEKalle Bblaue
3a5IBUTEIIIO;

4) 3HaKOMUT 3asiBUTEJNISI C MEPEYHEM BbIIABAEMBIX JOKYMEHTOB (OrjamaeT
HAa3BaHUS BbIIABAEMbIX IOKYMEHTOB);

5) BbLAAET IOKYMEHTHI 3asBUTEIIO;

6) BHOCHT 3aIKCh O BbIJIaue JOKYMEHTOB 3asButeinto B AUC MOI]J;

7) OTKa3plBaeT B BbIJAY€ JOKYMEHTOB B Clly4ae, €CJIM 3a BblIayei
JOKYMEHTOB  0OpaTWioCh  JIMLO, HE  SBISIOLIEECs  3asiBUTENEM  (€ro
IpeCTaBUTENEM), JIMOO OOpaTUBIIEECS JIMIO OTKA3aJd0Ch MPEIbIBUTh JOKYMEHT,
YAOCTOBEPSIONINI €r0 JIMYHOCTb.

Ecnu 3asgBUTENH, HE COMIACUBUIMCh C TEPEYHEM BBIAABAEMBIX €MY
JOKYMEHTOB, OTKa3aJICs MPOCTABUTh CBOIO MOJIUCH B MOJYYEHUH JOKYMEHTOB,
JOKYMEHTbl €My HE BBLIAIOTCS W paOOTHUK, OCYLIECTBISIONIMM BblIAyy
JOKYMEHTOB, Ha KOIHHU 3asBJICHUS, XpaHALIECHCI B MHOTO(QYHKIIMOHAJIBLHOM
LEHTpPEe, MPOCTABISET OTMETKY OO0 OTKa3e B IOJYYEHHHM JOKYMEHTOB IyTEM
BHeceHUs cloB «lloyunTh JOKYMEHTBI OTKa3aJICs», 3aBEPSIET CBOEH MOANKCHIO. B
ATOM CJlydae MHOTO()YHKIIMOHAJIBHBII LIEHTP B TEUEHHUE CIEAYIOIIMX TPUALATH
IHEe obecrneunBaeT HAMpaBiICHHE JOKYMEHTOB, KOTOPbIE 3asBHUTENb OTKA3aJcs
IIOJIy4YUTh, B Y TIPABJICHUE.

Pe3ynpraToM aIiMUHUCTPAaTUBHOW MPOLIETYPHI SABISETCA BblAa4a 3asBUTEIIO
JOKYMEHTOB, SIBIIIOIIMUXCA PE3YyJbTaTOM MPEAOCTABICHUS MYHHIIMIAIbHON
YCIIyTH.

Cnocobom  (Qukcanuu pe3yinbTara BbIIOJHEHHUS  aJIMUHUCTPATUBHOM



MIPOIICTYPHI SBIISICTCS OTMETKA 3aSBUTEIIS O TIOJYICHUH IOKYMEHTOB, SBIISFOIIIMXCS
PE3YJIbTaTOM MPEAOCTABICHHSI MYHUIIUTIATBHON yCIyTH B MHOTO(YHKITMOHATLHOM
IIEHTPE B YCTAHOBJICHHOM MOPSJIKE.

MaxkcuManbHBI CPOK BBIMOTHEHHUS AIMUHHCTPATUBHOW MPOIEAYPHl HE
JOJDKEH TpeBblmarh 1 (oauH) pabounmii JIeH CO JHSA TIOCTYIUICHUS B
MHOTO(YHKIIHOHATBHBIN IIEHTP COOTBETCTBYIOMINX IOKYMEHTOB.

3.5.2. Briaya (HanpaBiieHHE) TOKYMEHTOB IO pe3yJibTaTaM MpeJ0oCTaBICHUS
MYHULIMIIAIBHOMN YCIYTU B Y IIPABJICHUU

OcHoBanueM Juisi Hadajla aJMUHUCTPATHBHOW TMPOIEAYPHl SIBISETCS
chopMHUpPOBAHHBIC JIOKYMEHTBI, SIBJISIONIMECS PE3YJbTaTOM MPEIOCTaBICHUS
MYHHUITUTIATFHOM YCIIYTH M OOpallieHne 3asBUTEIS JJIs MOJTYUYEHUs JOKYMEHTOB.

CoTpynHuk YTpaBieHUs, OTBETCTBEHHBIN 3a YBEJIOMJICHHE TpakAaHWMHA H
BEIJIATY JTIOKyMEHTOB, SIBJISTFOTITMIX CST pEe3yIbTaTOM MPEIOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, YBEAOMIIICT TpaKIaHWHA O TIPUHATOM PEIICHUH (B TOM
yuciue no tenaedoHy) He no3anee 1 (ogHOr0) pabodero aHs, CASTYIOUIEro 3a JTHEM
MPUHATHUS COOTBETCTBYIOIIETO PEIICHUS.

Jlnst mosrydeHusl pe3yJIbTaTOB MPEJOCTABICHUS MYHHUITUIAIBHOW YCIYTH
3asIBUTENb MPEIBABIISACT CIACAYIOMNE TOKYMEHTHI:

1) TOKyMEHT, YA0CTOBEPSIOMINNA TUIHOCTD 3asIBUTEIIS;

2) JIOKyMEHT, TIOJITBEPXIAIONIUN TOJHOMOYMS TMPEACTABUTENsT Ha
MOJIyYeHHUE JIOKYMEHTOB (€CJIM OT UMEHU 3asiBUTEIS IEUCTBYET MPEACTABUTEIND );

3) pacnucka B MOJTY4YEHUHU JOKYMEHTOB (IIPU €€ HAIUYUU y 3asIBUTETIS).

CoTpyqHUK, OTBETCTBEHHBIM 3a YBEJOMIIGHHE TpakAaHWHA U BbIJAAYYy
JIOKYMEHTOB:

1) ycTaHaBIMBaET JIMYHOCTH 3aIBUTEIIS,

2) TpoBepsieT TPaBOMOYMS TMPEACTABUTENS JCUCTBOBaThH OT WMEHHU
3asIBUTEIS MPU TTOTYYCHUH TOKYMEHTOB;

3) 3HAaKOMHT 3asBUTENSA C MEPEYHEM BBIJABACMBIX TOKYMEHTOB (OTJIAlIaeT
Ha3BaHUS BBIABAEMBIX JOKYMEHTOR);

5) BBIAACT TIOKYMEHTHI 3aSBHUTEIIO;

6) perucTpupyet GakT BbIIaYU TOKYMEHTOB 3asIBUTEIIIO;

7) oTKa3plBaeT B BbIIau€ JOKYMEHTOB B CJydae, €CIM 3a BbIJaveu
JOKYMEHTOB  OOpaTWjioch  JIMII0, HE  sBIAIONIEECS  3asBHTENEM  (€ro
NIPEJICTAaBUTENIEM), JITNOO OOpaTHBIIEECS JIMIIO OTKA3aJoCh MPEABIBUTH TIOKYMEHT,
yIIOCTOBEPSIONIUI €T0 JTUIHOCTb.

Ecnmu 3asBuTEnh, HE COMIACHBIIMCH C TIEPEYHEM BBIIABAEMBIX €My
JIOKYMEHTOB, OTKa3aJicsi MPOCTaBUTh CBOIO MOJINHUCH B TOJYyYEHUH ITOKYMEHTOB,
JOKYMEHTBI €My HE€ BBIJAIOTCI W Pa0OTHHK, OCYIICCTBISIIONINN BBIIAYY
JIOKyMEHTOB, Ha 3asBJICHUH, XPAHAIIUMCS B Y IPABIICHUU MTPOCTABIIIET OTMETKY 00
OTKa3e B IMOJYYCHUHU JOKYMEHTOB IyTeM BHECEHUS CJIOB «lloimyduTh JOKYMEHTHI
0TKa3ajcs», 3aBepsieT CBOEH MOJIIHUCKIO.

He mo3gnee cnemyromero pabodero JgHs, O AHS OOpalieHus 3asBUTEIS B
VYmpaBnenue, 700  TOCTYIUIGHMM  HE  BBIJIAHHBIX  JOKYMEHTOB U3



MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  3asBUTENI0  HAMpaBlseTCs MUCBMEHHOE
COOOIIIeHNHE O TOM, YTO OH B JIF000€ BpeMs (COTIAaCHO YKa3bIBAEMOMY B COOOIIEHUU
rpaduKy mnpueMa-Bbllaud JOKYMEHTOB) BIIpaBe OOpaTHThCS 3a MOJNy4YeHHEM
JOKYMEHTOB WJIM COOOIIUTH CBOM TMOYTOBBIA ajpec, MO KOTOPOMY €My OTH
JOKYMEHTBI MOTYT OBITh HAaIlPaBJIEHbI TOCPEICTBOM OYTOBOTO OTIIPABIICHUSI.

B cinyudae mojauum JOKYMEHTOB B JJIEKTPOHHOM BHJE, IMPU MOIYyYCHHUU
pesynbraTta TMPEeAOCTaBICHHS MYHHUIMMAILHOW yCIyrd, 3asBUTENbh 00s3aH
IPEOCTaBUTh B YIIPaBJICHUE OPUTHHAIIBI TOKYMEHTOB, C ILIENBI0O UX CBEPKH C
JaHHBIMA ~JOKYMEHTOB M 3asBJICHUS TOJAHHBIMU B 3JEKTPOHHOM BHJE
MOCPEACTBOM HCIOJIb30BaHUsT MH(GOPMALMOHHO-TEIIEKOMMYHUKAIMOHHBIX CeTel
o01Iero MoJib30BaHusA, BKJIOYass EAMHBI mopTan TrocyIapCTBEHHBIX YCIyT
(omyckaeTcs C MOMEHTa CO3/laHUsl COOTBETCTBYIOLIEH HH(OPMaLMOHHO-
KOMMYHHKAIIMOHHOM CTPYKTYpbl Ha EnquHOM moprase rocyaapCTBEHHBIX YCIYT).

[Ipy ycTaHOBIEHWHM pPACXOXKIEHUN [IOKyMEHTOB, HAlpaBJICHHBIX B
3NIEKTPOHHON (opMe, C OpUTHHAIAMHU, pe3yJIbTaT MPEAOCTaBICHUS YCIyTd
3asBUTEIIO HE BBIJAETCS, O YEM COCTABJISIETCS AKT.

Pe3ynbpratomM aqMUHUCTPATUBHON MPOIETYpHI SABISETCS BbIada 3asBUTEIIO
JIOKYMEHTOB, SIBJISIONIMXCSA PE3yJNbTaTOM TPEJOCTABICHUS MYHHIIMITAIbLHOU
YCIIyTH.

CnocoboM  (ukcauumu pe3ynbTaTa BBINOJHEHUS  aJIMUHHUCTPATUBHOMN
IPOLEAYPHI SABISETCS OTMETKA 3asiBUTEIIS O MOJIYYEHUH JOKYMEHTOB, SIBIISIOLINXCS
pe3yJIbTaTOM MPEAOCTaBICHUS MYHHULIMIAIBHOW YCIYyTM B YCTaHOBJIEHHOM
HOpSIIKE.

MakcruManbHbId CPOK BBINOJIHEHHUS] aJMUHUCTPATUBHOM MpOLEAYphl HE
JOJDKEH MpeBblaTh 1 (0AMH) paOouuil N1eHb, CIEAYIOLIUH 3a JHEM NPUHATHSA
pelleHHuss O MpPeNOoCTaBICHUHM MYHULUNAIBHOM YCIyrd, Jubo 00 OTka3e B
NPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH.

3.5.3. HanpaBieHne TOKyMEHTOB I10 pe3yJbTaTaM pacCMOTPEHUS 3ampoca o
MPEIOCTABIICHUH MYHHIIUTIABHON YCIYTH TIOYTOBBIM OTITPABICHUEM

OcHoBaHMEeM [iJIsi Hayaja MPOLEAYphl SBISIETCS CPOPMUPOBAHHBIC
JIOKYMEHTBI, SIBISIOIIMECS PE3yJbTaTOM TMPEJOCTABICHUS MYHHUIMIIAIBLHON
YCIIYTH.

CoTtpynHUK VYTpaBieHMs, OTBETCTBEHHbIM 3a BblIauy (HAIpaBIICHUE)
JOKYMEHTOB, MOJJIEKALIUX HAMpPaBICHUIO 3asBUTEN0, (OPMHUPYET MOYTOBOE
OTIIpaBJICHHE U CHAET €ro B OpraHu3aluio (eaepaibHOW IOYTOBOM CBS3U.
CootBeTrcTBYIOIIAast HHPOPMALHS PETUCTPUPYETCS B YCTAHOBJIEHHOM IOPSIZIKE.

Pe3ynbraroM aIMUHUCTPAaTUBHON MpOLEAYpHl SBISAETCA OTIPABICHHBIE
MOCPEACTBOM IOYTOBOTO OTMPABICHUS JOKYMEHTBI, SIBIISIOLIUECS PE3yIbTaTOM
MPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIYTH.

CrocoboMm  ¢uxcanuu  pesyibTaTa BBINOJIHEHUS AJMUHUCTPATUBHOU
OpOLEAYPhl SIBISETCS PErHCTpalisl HCXOMAILIEro HOMepa KOPPECIOHACHIIMU B
YCTaHOBJICHHOM HOPSIKE.

MakcuManbHbIl CpPOK BBIIIOJHEHHUSI JIEMCTBUM, BXOIAIIMX B COCTaB



aJIMUHUCTPATUBHON MPOLEAYPHl HE JOJDKEH IpeBblath 1 (0auH) pabounii 1eHb,
CIENYIOIMK 3a JHEM IPUHATHS PELIEHUS O NPEIOCTaBICHUU MYHHUIMIAIBHON
yCIIyTH, JIn00 00 0TKa3€e B MIPENOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

3.5.4. HanpaBneHue TOKYMEHTOB TI0 pe3yJibTaTaM PacCCMOTPEHUs 3ampoca o
MIPEIOCTaBIICHUU MYHUIIMTIATHHON YCIYTH B 3JICKTPOHHOU popme

OcHoBaHueM JJs Hayajla TMpoUeaypbl SBIseTcs CHOPMUPOBAHHBIC
JOKYMEHTBI, SBIIOLIMECS PE3yJbTaTOM IIPEAOCTABICHUS MYHULHNAIBHOU

YCIyTH.
PesynpraTomMm  agMUHUCTPAaTMBHOW  MpPOLEAYpPHl  SBJISETCS  BblIada
(HampaBJIeHUE) 3asIBUTEITIO JIOKYMEHTOB, SBJISTFOLIUXCA pe3yJIbTaTOM

IPEIOCTABIECHUS MyHULMIIAIbHON YCIIYTH.

1) pe3ynbTaToM  BbIAauu  (HAmNpaBJICHHUS)  3asABUTEII0  pe3yJbTara
MPEIOCTABICHUS MYHMUIIMNAIBHOW YCIYTM MO D3JIEKTPOHHOM TMouTe SBIsSETCA
HaIlpaBJ€HUE PEIICHUS O NPEIOCTABICHUU MYHHUIUMNAIBHOW yCIyrd JHOO 00
OTKa3e B MPEAOCTABICHUM MYHUIMNAIBHONW YCIYTHM MO aApecy 3JIEKTPOHHOU
MOYThl, C KOTOPOM TMOCTYNWJIO 3asBJICHUE HAa OKa3aHHWe YCIyTH, B
OTCKaHUPOBAaHHOM BHJIE.

CnocoboM  ¢ukcanuu pe3ysibTaTa BBINOJHEHUS  aIMUHUCTPATUBHOMU
IPOLEYpPHl SBISETCA NOCTYIUIEHUE YBEIOMJIEHUS O IMPOYTEHUU OT IOYTOBOM
CUCTEMBI 3asBUTEIIA, KOTOPOE PACHEedarTblBA€TCSd M IPUKIAIBIBAETCS B YYETHOE
JENO.

3asBUTENIb MMEET IMpaBo OOpaTUTbCS B YIMpaBleHUE 3a MOJIyYCHHUEM
pe3ynbTaTa NpeIoCTaBICHUS MyHUIIMIIAIBHON YCIIyTH B OPUTHHAJIE.

CpoK BBIIIOJIHEHHSI JIEWCTBHS, BXOISALIETO B COCTaB aJMUHUCTPATHBHOU
npoIeAyphl cocTaBiisieT He Oosee 1 (oaHOr0) pabouero AHs, CICAYIONIETO 3a JHEM
OPUHATHUS PEIICHUs O MPEIOCTABICHUU MYHUIIMIAIBHOW YCIyTH, MO0 00 OTKa3e
B MIPEI0CTABICHUN MyHUIIUTIAIBHOM YCITYTH.

2) pe3yyibTaTOM  BbIJAuM  (HAmpaBlCHHs)  3asABUTENIO  pe3yJlibTara
NPEAOCTABIEHNU  MYHUUWIAIBHOW  yCcIyrm  4epe3  EnumeHbld  mopran
rOCYJapCTBEHHBIX YCIIYT SIBJIIETCS HAIpPABJICHUE YBEJAOMJICHUS B JIMYHbIA KaOMHET
3asiBUTENS Ha ENMHOM mopTane rocyJapCTBEHHBIX YCIYT COJAEPKAIEro pe3ybTaT
OKa3aHMs YCIYTH.

CrocoboMm  Qukcanuu pe3ynbTara BbBIIOJHEHUS  aJMUHUCTPATUBHOMN
IPOLEYPHl SBIIAECTCS MOSIBICHUE OTMETKM O JaTe IOCTYIUIEHUS pPE3ysbTrara B
JUYHBIN KaOMHET 3asBUTENs Ha EQuHOM mopTane rocyaapcTBEHHBIX YCIYT, a
TaK)K€ M3MEHEHHUs cTaryca 3asBJIeHHMs B JHMYHOM KaOunHere ¢ «Haxomutcs B
00paboTke» Ha «['oTOBOY.

B nuynom kabunere Ha EauHOM moOpTaie TroCyAapCTBEHHBIX YCIyT
3asIBUTENIO MPEAOCTABIIACTCS BO3MOXHOCTh pPAcleydararbh pe3yJbTaT YCIyrd Ha
OyMa)KHOM HOCHTEJIE.

HampaBnenue IOKyMEHTOB IO pe3yibTaTaM pacCMOTPEHHs 3ampoca o
IPENOCTAaBIECHUM MYHULHUIAIBHON yCIyrm nocpeactBoM EnauHoro mnoprana
rOCYJapCTBEHHBIX YCIYT, JOIYCKAETCS C MOMEHTa CO3/1aHHs COOTBETCTBYIOLIEH



nH()OPMAITMOHHO-KOMMYHUKAITMOHHOW ~ CTPYKTYphl Ha  EgmHom  mopTaie
rOCyIapCTBEHHBIX YCIIYT.

CpoK BBITIOJIHEHHUST aIMUHUCTPATHBHON MPOIEAYPHI COCTaBIseT HE Oomee 1
(omHOTO) pabodyero [JHs, CIHCAYIOIIETO 3a JHEM TPUHATUS pPEHICHUs O
MPEIOCTaBICHUU MYHHUIIMTIATBHON YCIyTH, JHUO0 00 OTKa3e B MPEAOCTaBICHHUU
MYHUIIUTIAJIbHON yCITyTH.

3.6. [Topsimox ucmpaBieHus AOMYIICHHBIX OMEYAaTOK U OMMOOK B BBIJJAHHBIX B
pe3ynbTaTe MPeOCTABICHUS MyHUIIUTIAIBHON YCIIYTH TOKYMEHTaX

B cnyuyae nmomyieHus omneyaTOK WM OIIMOOK B TMOJYYEHUM pe3yibTara
IPEIOCTABIICHUS! MYHMIIMIIAJbHOW YCIyTd 3asBUTENb OOpallaercs B Opra,
BBIJIaBILIUHI pe3yIbTaT MyHUIIMITAILHON YCIIyTH AJIs1 UCIIPABIICHUSI.

B cirydae BBIsSIBIEHUS JOMYIICHHBIX OMEYAaTOK W (UJTM) OMIMOOK B BBIJTAHHBIX
B pe3yJbTaTe MPe0CTaBICHUS MyHUIIUTIATHPHON YCIIYTH JJOKYMEHTaX, CIICIUAINCT,
OTBETCTBEHHBIM 3a TPEIOCTABICHUE MYHHIIMIAIBHOW YCIyTHd, BHOCHUT B paHee
BBIJIaHHBIE TOKYMEHTBI HUCIIPABJICHHUS, MIPEIOCTABISICT UCIIPABICHHBIE JOKYMEHTHI
Ha TOJIUCH PYKOBOJIUTENIO YTIpaBieHus. PykoBonuTens YIpaBieHUus HE TIO3/IHEE
pabodero JHS CIEAYIONIEro 3a JHEM MOCTYIUICHUSI €My JOKYMEHTOB MOJIIHCHIBACT
UCTIPABIICHHBIE JOKYMEHTHI.

B ciyuae orcyTcTBuUS orneyaTok u (WJIM) OMIMOOK B JJOKYMEHTaX, BbIIAHHBIX
B pe3yjbTare MpeNOoCTaBICHUS MYHMLMIAIBHOW  YCIyrd,  CIELUAJNCT,
OTBETCTBEHHBIM 3a IMPEIOCTaBICHUE MYHMIIMIIAJIbHOW YCIyrd, B MPOU3BOJIBHOMN
NUCBMEHHOU (OopME TOTOBUT COOTBETCTBYIOUIEE YBEAOMJICHHE, MPECTABIISET
YBEIOMJIEHHME Ha MOJINUCh PYKOBOAUTENIO  YmpaBieHUs. PykoBoautenb
VYnpasieHnus He no3aHee padodero IHs CIASAYIOLIETO 3a JHEM IOCTYIUICHUS eMy
YBEIOMJICHHSI TTIOAMMUCHIBAET YBEIOMIICHHE.

MakcumanbHbIid CPOK BBITIOJIHEHHSI IEUCTBUI - B T€UEHHE 3 pabOUuuX JHEH C
MOMEHTA OOpaIICHHsI 3aIBUTEIIA.

4. ®opMBbI KOHTPOJIA 33 UCTIOJIHEHUEM
AJMUHHCTPAaTUBHOTO PErjlaMeHTa

4.1. Ilopsamok OCyIIECTBIACHUS TEKYIIIETO KOHTPOJIS 32 COOJIIOICHUEM U
HCIIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMHM JIUIIAMH IOJI0KEHUI
AJIMUHUCTPATUBHOTO PETJIaMEHTa U MHBIX HOPMATUBHBIX IMPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAaHMS K MPEIOCTABICHUIO MYHUIIUITAIIBHOW YCIyTH, a
TaKKe MPUHATUEM UMU PEIIeHUN

Tekymuii KOHTpPOJIb 3a COOJIOJCHUEM U HCHOJHEHUEM JIOKHOCTHBIMHU
JULIAMM  YTPABJICHUS YydeTa IIOJOKEHUM AJIMUHHCTPATHUBHOIO pErJIAMEHTA H
UHBIX HOPMATHUBHBIX TIPAaBOBBIX AaKTOB, YCTaHABIMBAIOUIMX TpPeOOBaHUA K
IIPENOCTABICHUIO MYHULMIIAJIBHON YCIYI'M, & TaKXE NPUHATHEM WMHU pPELICHUN
(manee - TEKYIIMA KOHTPOJb JEATEIHOCTH) OCYILIECTBISIET HAaYallbHUK
YnpaneHus.



Tekymmi KOHTPOJb OCYLIECTBIIETCA NyTEM MPOBEICHUSA IPOBEPOK
COONIOJIEHUsT M MCHOJHEHUS JIOJDKHOCTHBIMHM JIMIIAMH M COTPYJHHUKaAMU
MOJIOKEHU AJMUHHUCTPATUBHOTO PETJIAMEHTA M MHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, YCTAHABJIMBAIOUIMX TPEOOBaHUS K MPEAOCTABICHUIO MYHHUILIMIIAIBHON
YCIyTH.

4.2. ITopsimok ¥ NEPUOJUYHOCTD OCYILIECTBICHUS IJIAHOBBIX Y BHETIJIAHOBBIX
ITPOBEPOK MOJTHOTHI U KAYECTBA NPEAOCTABICHUS MYHULIUIIATBHON YCIYTH, B TOM
YHCJIE OPSA0K U (POPMBI KOHTPOJIS 33 TIOJTHOTOM U KA4€CTBOM TMPE0CTABICHUS

MYHHUIUIIAIBHON YCIYTH

KoHTpoJIb 332 MOTHOTOM M Kadye€CTBOM IMPEIOCTABICHHUS MYHULMIIAIBHOU
yCIYyI'H BKJIIOYaeT B ce0s TpPOBENEHHWE TMPOBEPOK, BHISBICHUE M YCTPAHCHUE
HapyIICHUH MpaB 3asBUTEIICH, MPUHATHE PEIICHUM U MOJATOTOBKY OTBETOB Ha HUX
oOpaillieHus, cojiepKanue xaao0bl Ha JeicTBUS (0€3/1eliCTBIE) COTPYIHUKOB.

[IpoBepkH MOTHOTHI U KayecTBa MPEIOCTABICHUS] MYHUIIUIIAIBLHON YCIyTH
OCYIIIECTBIISIIOTCS HA OCHOBAHUM JIOKAJIBHBIX aKTOB Y TIPaBJICHUS.

[IpoBepkr MOTyT OBITH TUIAHOBBIMH U BHEIUIAHOBBIMHU. [lopsimok u
NEePUOANYHOCTh  IUIAHOBBIX  IMPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJUTEIEM
VYnpasnenusi. I[lpu mnpoBepke paccMaTpuUBarOTCS BCE BOMPOCHI, CBSI3aHHBIE C
MPEAOCTaBICHUEM MYHHUIIUITAIBHON yCIyrd (KOMIUICKCHBIC TIPOBEPKH) WIIH
OT/ICJIbHBIC BOTIPOCHI (TEMAaTHUECKHE TTPOBEPKH ).

BHermianoBbie MpOBEPKH MPOBOJSTCA B CBA3M C IPOBEPKOM YCTpAaHEHUS
paHee BBISABIICHHBIX HAPYIICHHH, a TAKXKE B ClIydae MOJyISHHUS Kajlo0 Ha IeHUCTBUS
(6e3nelicTBuEe) COTPYAHUKOB. [IpOBEpKHM Takke MPOBOJSTCS IO KOHKPETHOMY
00paIlleHUIO 3asBUTEIIS.

4.3. OTBETCTBEHHOCTh AOJDKHOCTHBIX JIUI] 38 PELICHUS U JECUCTBUS
(6e3nelicTBuE), NpUHUMAaeMbl€ (OCYIIECTBISIEMbIC) UMU B XOJI€ IPEOCTABICHUS
MYHULUNATBHON YCIyTH

[Io pe3ynbTaTamM MPOBEPOK B CiIydae BBISABICHUS HAPYLICHUMN IOJOKEHUN
AJIMUHUCTPATUBHOTO PpErjlaMeHTa W WHBIX HOPMAaTHUBHBIX IIPAaBOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPeOOBaHUS K NPEIOCTABICHUIO MYHHUIIMIAIBHOW YCIYTH,
BUHOBHBIE COTPYOHUKM U JOJDKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTh B
COOTBETCTBHUH C 3aKOHOIATENBLCTBOM Poccuiickont denepannm.

CoTpyIHMKH, OTBETCTBEHHBIE 3a IIPUEM 3ampoca O MPEJOCTABICHUH
MYHUIIUTIATBHOM YCIIYTH, HECYT NEPCOHAILHYIO OTBETCTBEHHOCTh 3a COOJII0/IEHHE
CPOKOB U MOPSAAKA IPUEMA U PETUCTPALIMH TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBbIE 3a TMOATOTOBKY JOKYMEHTOB, HECYT
MEPCOHAIILHYIO OTBETCTBEHHOCTH 32 COOJIIOJICHHE CPOKOB U TOPsIKa 0OPMIICHUS
JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a BbIJauy (HAIpaBICHUE) JOKYMEHTOB,
HECYyT TIEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHHWE TIOpsIKa BbIIAuU
(HampaBJieHHUsI) TOKYMEHTOB.



JIOIKHOCTHOE  JIMII0, TOAMHCABIIEE TOKYMEHT, C(OPMHUPOBAHHBIN IO
pe3yJbTataM MNPENOCTaBICHUS MYHUUHUIAIBHOW YCIYTHM, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3@ IPABOMEPHOCTh NPUHATOIO PpELICHHS W  BbIJAYU
(HampaBJlieHUs) TaKOro JOKYMEHTa JIMIly, IpeJCTaBUBIIEMY (HalpaBUBILIEMY)
3asBJICHHUE.

[IepcoHanbHass OTBETCTBEHHOCTh COTPYOHUKOB W JOJDKHOCTHBIX —JIMIY
3aKpEIIsieTCsl B UX JIOKHOCTHBIX MHCTPYKIIMSX B COOTBETCTBUU C TPEOOBaHUSIMU
3aKkoHoarenbcTBa Poccuiickon denepanum.

4.4. Tlopsinok 1 HopmMbI KOHTPOJIS 32 MPEIOCTABICHUEM MYHHUIIUITAITBHON
YCIIYTH CO CTOPOHBI Tpak/iaH, UX O0BEAMHEHUIN 1 OpraHu3aIui

B memsix ocyliecTBIEHHS ONEPAaTUBHOIO KOHTPOJIS 332 BEICHHUEM IpueMa
3asiBUTEJEN MOMEIICHHs] pUeMa U BbIJAYM JOKYMEHTOB MO MEpe TEeXHHYECKOU
BO3MOYKHOCTH OCHAIIAIOTCS CHCTEMaMu BHJICOHAOMIOACHUS, ayAHO3alucu U
COOTBETCTBYIOIIUM MPOrPAaMMHBIM OOECIEYEHUEM, MO3BOJISIIOIIMMU B PEXKUME
OpsAMOl  TPAHCISIUU  OCYIIECTBIIATh HAOIIOJEHUE 32 BEIACHUEM MpUeMa Ha
opuIMaTbHOM CalTe.

KoHTposb 3a ucnonHeHneM AJIMUHUCTPATUBHOTO PErjlaMEeHTa CO CTOPOHBI
rpakJaH, UX OOBEAMHEHUN M OpraHU3ALMK ABISIETCS CaMOCTOSITENbHOU (HOpMON
KOHTPOJISI M OCYILIECTBIISIETCA IIyTE€M HampaBjieHusl oOpallleHuil B YIpaBieHue, a
TakKe IMyTeM  oOOKaloBaHUs  JeHCTBUM  (Oe3meHCTBUS) W PEIICHU,
OCYILECTBISIEMBIX (IPUHATBHIX) B XOAE HCHOJHEHUS AJIMUHUCTPATUBHOTO
perlaMeHTa, B BBIIECTOSIIINE OPTaHbl.

['paxknane, uX 00ObEIUHEHUS U OpraHU3AIMM BIPABE HANPABIATH 3aMEUYaHMsI
U TPEIJIOKEHHs 110 YJIYYIIEHHWIO KadecTBa M JOCTYNHOCTH IIPENOCTABICHUS
MYHHIUITATBHON YCIYTH.

5. JocyneOHbiii (BHECYIEOHBIN) TTOPSIOK 00KATTOBAHUS PEIICHUHN 1
nercTBuil (0€31eiCTBUS) OpraHa, MPeJ0CTaBISIONIEr0 MyHUIIMTATBHYIO
YCIYTy, a TaK»Xe WX JOJKHOCTHBIX JIUI

5.1. Undopmanus 11 3asiBUTENS O €T0 MpaBe MoaaTh KajJo0y
Ha penieHue 1 (Win) aeicteue (6e31eicTBrE) oprana, MpeI0CTaBIISIONIEro
MYHHIIUIIATBHYIO YCIIYTY, TOJDKHOCTHOTO JIMIIA OpTaHa, IPe0CTaBIISIONIETO
MYHHUIIATIATBHYIO YCIYTY, TH00 MyHHUIIUIIAIFHOTO CITYXKAIIero,
MHOTO(YHKIIMOHATBHOTO IIEHTPa, pa0OTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTpa

[Ipu mpemocTaBiICHUM MYHUIIMITAJILHOH YCIYTH 3asBUTEIb HMMEET IPaBO
nojath JkamoO0y Ha pemeHue wu (wiau) fAeicTBue (Oe3nmeicTBHE) OpraHa,
MIPEIOCTABIISIONIETO MYHHUIIMIANBHYIO YCIyTy, JOHKHOCTHOTO JIMIIAa OpTaHa,
MPEAOCTABISAIONIETO  MYHUIIMMAIBHYIO  YCIYry, JHU0O  MYHHUIIMITAIILHOTO
CILy Kallero, MHOTO(YHKIIHOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAILHOTO IIEHTPA.



5.2. Tlpenmer xano0bI

[IpeameToM kanoObl SIBISETCA HApYILIEHUWE MPaB U 3aKOHHBIX HHTEPECOB
3asBUTENS, MPOTUBOMNPABHBIE pElIeHUs], AeHCTBUA (Oe37eiiCTBUE) TOKHOCTHBIX
JIUL, HApYLICHUE TOJIOKEHU AJIMUHHACTPATUBHOTO PETJIAMEHTA.

3asBUTEIb MOXET OOpaTUTBhCSA C >KajJo0OH, B TOM YHUCIE B CIEAYIOLIUX
ClIyvasx:

1) HapyIlieHHEe CPOKa PErHCTpAIMU 3alpoca 3asBUTENS O MPEIOCTABICHUU
MYHHUIMIATBHON YCIIYT'H, KOMIUIEKCHOTO 3aI1poca;

2) HapyuleHUE CpOKa NpPEIOCTaBICHUS MYHHIMNAIBHOM Yyciayru. B
yKa3aHHOM cllydyae JocynebHoe (BHecyneOHOe) o0)KalloBaHHE 3asiBUTEIIEM
pereHuit u aeicTBuil (6e31eiCcTBY) MHOTO(YHKITMOHAIBHOTO 1IEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa  BO3MOXXKHO B Cly4yae, €CId  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pelieHus U JelcTBus (0e31eiCTBHE) KOTOPOTO
00>KamyroTcs, BO3/10KeHa (PYHKIHMS 10 MPEIOCTaBICHUI0O MYHULIMIIAIBLHON YCIyTU
B IIOJHOM o0OBE€ME€ B TMOpsAJIKE, OmpeaeaeHHoM dYactelo 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
IPEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

3) TpeboBaHMe y 3asABUTENS JIOKYMEHTOB WM HHGOpMAIMH JIUOO
OCYLIECTBJICHUSI JIEUCTBUI, NPENCTABICHUE WJIM OCYLIECTBIECHUE KOTOPBIX HE
IIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon ®denepauuu,
HOPMAaTUBHBIMU TPaBOBbIMH akTaMu KemepoBckoi 0051acTH, MyHULIUIAIbHBIMU
IIPaBOBBIMM AKTaMU IS IPEJOCTABICHUS] MyHULIUITAJIBHON YCIIYTH;

4) oTKa3 B IpHEMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATHBHBIMM IIpaBOBBIMM akTamu Poccuiickoir dPenepanny, HOPMaTUBHBIMHU
IPaBOBBIMU aKTaMH CcyObekToB Poccuiickoil ®enepanuu, MyHULUINATbHBIMU
IPaBOBBIMH aKTaMU I MPEJOCTABICHHUS] MYHULIUITAIbHON YCITYTH, y 3asBUTEIIS;

5) OTKa3 B MNPEAOCTAaBICHUH MYHULMUIAIBHON YCIYrH, €ClId OCHOBAaHMS
OTKa3za HE TNPEeIyCMOTPEHbl (¢eAepalbHBIMA 3aKOHAaMU W TPHUHITHIMH B
COOTBETCTBUM C HUMHU MHBIMM HOPMATHUBHBIMU NPAaBOBBIMH akTaMu Poccuiickoit
denepanyu, 3aKOHaAMUA U UHBIMH HOPMATUBHBIMHU IPABOBBIMHU aKTaMU CyOBEKTOB
Poccuiickonn denepanyuy, MyHUIMNAIbHBIMU MPABOBBIMU aKTaMu. B ykazaHHOM
ciydae JnocyneOHoe (BHecyleOHOE) OO0KaJIOBaHHWE 3asBUTEIEM pPEIICHUN U
nevictBuit  (0e3meicTBUSA)  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHUKA
MHOTO(QYHKIIMOHAJILHOTO ~ LIEHTpa  BO3MOXHO B Ccly4yae, €cCiId  Ha
MHOTO(YHKIIMOHANILHBIN 1IEHTp, pelieHuss U JelcTBus (Oe3eicTBIE) KOTOPOTO
00>KamyroTcs, BO3J10KeHa (QYHKIHMS 10 MPEIOCTaBICHUI0O MYHUIIMIIAILHON YCIyTH
B TIOJIHOM O0O0BEME B TMOpSAKE, OIpeAesieHHOM u4actbio 1.3 crateu 16
®denepanibHOro  3akoHa oT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI;

6) 3atpeboBaHME C 3asBUTENIA NPU MPEAOCTABICHHUH MYHHUIIUIAIBHON
yCIyI'H IUJIaThl, HE NPEAYyCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOPMATUBHBIMU IPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickon denepannyi, MyHALIMIIAIbHBIMU [TPABOBBIMU AKTAMM;

7) OTKa3 opraHa MpPEeJOoCTaB/IOIIET0  MYHUIMNAIBHYIO  YCIYTY,
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JOJDKHOCTHOTO JIMI]A OpraHa, MpeIOCTABIAIONIET0 MYHHUIUNAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAILHOTO IIEHTPa, pa0OTHHKA MHOTO(pYHKIMOHAIBHOTO LIEHTpa B
UCITPaBJICHUM JOMYIICHHBIX UMU ONEYATOK U OIIMOOK B BBIJIAHHBIX B PE3yJibTaTe
NPEIOCTABICHUS MYHUIUIAIBHON YCIYrd JOKYMEHTaX Ju00 HapylleHue
YCTAaHOBJICHHOTO CPOKa TaKWX HCIpaBieHuH. B ykazaHHOM ciiydae nocyneOHOe
(BHECYIeOHOE) 00XajToBaHWE 3asBUTEJIEM PCIICHUM W JeUCTBUU (Oe31eiCcTBuUS)
MHOTO(YHKIIMOHAJILHOTO 1I€HTpa, pPabOTHHMKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CJIy4yae, €Clidi Ha MHOTO(QYHKIIMOHAJIbHBIA LEHTpP, PEIICHUs U
nevctBus (Oe3nelcTBUE) KOTOPOrO OOKamyrOTCsl, BO3JOKEHA (DYHKIMS TIO
IPEIOCTABICHUIO MYHHUIMNAIBHON YyCIyrd B TMOJHOM 00beMe B MOpPSIKE,
onpenaeneHHoM 4acTeio 1.3 crateu 16 ®enepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O06 opranuzanuu NpeaoCTaBICHNUs rOCYIapCTBEHHBIX U MyHHUIIMITAIBHBIX
yCIyT»;

8) HapylieHne Cpoka WM TMOPSJIKa BBIAAYM JOKYMEHTOB IO pe3yibTaTaM
NPEI0CTaBIICHUS] MyHUIIUTIATbHON YCIYTH;

9) mpuocCTaHOBJICHHWE TPEJOCTABICHUS MYHHUIMIAIBHON YyCIyTH, €CJH
OCHOBaHHUSI TPHOCTAHOBIICHUS HE MPEAYCMOTpPEHBI (pelepaqbHBIMH 3aKOHAMH U
MPUHATHIMA B COOTBETCTBUHM ¢ HUMU WHBIMU HOPMATHBHBIMH MPABOBBIMHU aKTaMU
Poccniickont denepannn, 3aKOHAMU U HHBIMA HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
cyovekToB Poccuiickoii denepanuy, MyHULUNAIbHBIMU MPABOBBIMU akTaMu. B
yKa3aHHOM clly4ae JjocyneOHoe (BHecyneOHOe) o00XaJloBaHHE 3asBUTENIEM
peteHuit u aeiicTBuil (6e31eiCcTBYA) MHOTO(YHKITMOHAIBHOTO 1IEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa  BO3MOXXHO B Cly4ae, €ClId  Ha
MHOTO(YHKIIMOHANILHBIN IIEHTp, pelieHuss U JelcTBus (Oe3eicTBIE) KOTOPOTO
00XaJylOTCSl, BO3JI0OXKEHA (YHKIMS MO MPEeIOCTaBICHUIO COOTBETCTBYIOLIMX
MYHUITUTIATBHBIX YCIYT B TIOJIHOM O0OBbeME B MOPSIKE, ONPEEICHHOM YacThio 1.3
cratbl 16 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
IPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MyHHUIIUITATBHBIX YCIYT»;

10) TpeGoBanme y 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIIUITAIBLHON YCIYTH
JIOKYMEHTOB WJIM UH(GOpPMAIMHU, OTCYTCTBUE U (M) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIMCh IPU MIEPBOHAYAIEHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUIS  TIPEAOCTaBICHUS MYHUIUMOAIBHON YCIyrd, Ju0O B MPEAOCTaBICHUU
MYHUILIMIIAJIBHOW ~ YCIAYTH, 3a MCKIIOYEHHEM CIIy4aeB, MPeayCMOTPEHHBIX
MOAINYHKTOM 2.6.3.4 HacTosIero AIMUHUCTPATUBHOTO perjaMeHTa. B ykazaHHoM
ciaydae jgocyneOHoe (BHecyneOHOe) oO0XkajdoBaHUE 3asBUTENIEM peElIeHUd |
nevictBuit  (0e3meicTBUsA)  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHUKA
MHOTO(QYHKIIMOHAJIbHOTO ~ LIEHTpa  BO3MOXHO B clydae, €CiId  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pelieHuss U JercTBus (0e3neicTBUE) KOTOPOTO
00>KayroTcsi, BO3J10KeHa (QYHKIMS 10 MPEIOCTABICHUI0O MYHUIIMIIAILHON YCIyTH
B TMOJHOM 00beMe B TMOpsAKe, OIpeaeaeHHOM dacTeio 1.3 crateu 16
®enepanpHoro  3akoHa ot 27.07.2010 Ne 210-®3 «0O6 opraHuzanuu
IPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT».

5.3. Opranbl MECTHOTO CaMOYTIPABICHUS, MyHUIIUIAIbHbBIE YUPEKIACHUS U
OpraHM3aliy, JOHKHOCTHBIE JIUIIA, KOTOPHIM MOXKET OBITh HalpaBiieHa jkajo0a
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XKanoba mojaercss B opraH, NpeIOCTaBISIONMNA MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHANIbHBIN LEHTP JUO0O0 B COOTBETCTBYIOLIMNA OpraH MECTHOI'O
CaMOYTIPaBJICHUs, SBJISIOMIMNACA ydpeAuTesieM MHOTO(YHKIIMOHAJIBLHOTO ILIEHTpa
(manee — yupenuTesb MHOTO(DYHKIIMOHAILHOTO IIeHTpa). JKaioObl Ha pelieHus 1
nevctBus  (Oe3nmelicTBHE) — PYKOBOJAMTENS  OpraHa,  IPeIOoCTaBJISIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, TIOJIaf0TCS B BBIIICCTOSIINANA opraH (IIPH €ro HaJIWYWN)
amb0 B ciaydae €ro OTCYTCTBUSL  PAacCMaTPHUBAIOTCA  HEMOCPEICTBEHHO
PYKOBOJIUTENIEM OpraHa, MPeJOCTABIISIONIET0 MYyHUITUNIATBHYIO YCayry. YKamoObl
Ha pemieHuss W jAeicTBusa (Oe3meiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIEHOTO
IIEHTpa TMOAAIOTCA PYKOBOIUTEIIO H3TOT0 MHOTO(YHKIIMOHAILHOTO IIEHTpA.
’KanoObl Ha perieHus u AeicTBUA (0e31elicTBIE) MHOTO(PYHKITMOHATBHOTO IIEHTPa
MOJAIOTCS  YUPEIUTETI0 MHOTO(GYHKIIMOHAIBHOTO IEHTPA WM JOJKHOCTHOMY
JIMILY, YIIOJIJHOMOYEHHOMY HOPMATHUBHBIM MPaBOBBIM akToM KeMmepoBckoi o6actu
- Kysbacca. XKanobsl Ha pemieHuss U jaercTBus (Oe3neiicTBue) pabOTHHKOB
OpraHu3alyii, NpeycCMOTPEeHHbIX YacThio 1.1 cratbu 16 denepaibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3, noaaroTcsi pyKOBOAUTEISAM 3TUX OpTraHU3AIU. .

5.4. [TopsaoK oga4YM U paCCMOTPEHUS KATOObI

XKanoba nomkHa coaepKaTh:

HAaUMEHOBAHME OpraHa, IMpPeJIOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJA0CTaBISIIOIIEero MyHUIUIAIBHYIO YCIYTY, JIH00
MYHULIMIIAJBHOTO  CIIY)KaIlllero,  MHOTO(QYHKIIMOHAJBHOTO  IIEHTpa,  €ro
pykoBoauTens U (Win) pabOTHUKA, PEIICHUs U JericTBUS (0e3eiCTBUE) KOTOPHIX
00XayroTC;

dbaMunuio, UMsi, OTYECTBO (TIOCIEAHEE — MPU HAIMYUU), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTEISI, a TaK)Ke HoMep (HOMepa) KOHTaKTHOro TenedoHa, aapec
(ampeca) AIEKTPOHHOW MOUTHI (MIPH HAIWYHUH) U MOYTOBBIA agpec, MO0 KOTOPHIM
JIOJKEH OBITH HAIIPABIICH OTBET 3asIBUTEIIO;

CBEJICHUSI 00 00KalyeMbIX pElIeHUsAX U JAercTBUsIX (0e37eiCTBUM) OpraHa,
MPEIOCTABISAIONIETO0 MYHHIMIIATBHYIO YCIYTy, JODKHOCTHOTO JIMIlA OpTraHa,
NPEIOCTABISAIONIET0  MYHULUIAIBHYIO  yCIOyry, JUO00  MYHUIMIATHHOTO
CITy>Kaliero, MHOTO0()YHKITHOHATHFHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA;

J0BOJIbl, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHUEM U
neiicteuem  (0e3neHCTBHEM) OpraHa, MPEJOCTaBISIOLIET0 MYHULIUIAIbHYIO
yCIyry, JOJDKHOCTHOTO JIMIIAa OpraHa, IpeAOCTaBISIONIEr0 MYHULUIAIbHYIO
ycIyry, Ju00 MYHHULHMIIAIBHOIO CITY’Kallero, MHOTO(QYHKIIMOHAIBHOIO ILIEHTpA,
pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO [IEHTPA.

3asBUTENEM MOrYT OBITh NPEICTABICHBl JOKYMEHTHI (MpU HaJIUYHH),
MIOJITBEPKAIOLINE TOBOJIBI 3asIBUTEISA, JTUOO UX KOTIHH.

Kanoba momaercs B mUChbMEHHOW ¢opmMe HA OyMaXHOM HOCHUTEJE, B
AJIEKTPOHHOU (hopMme.



Kamoba ma  pemenus w  geiictBus  (Oe3neiicTBME)  Ooprasa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYry, JAODKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISAIONIET0 MYHHUIUHUIAIBHYIO YCIYTy, MYHHUIMOAIBHOIO CIY>Kallero,
PYKOBOJAMTEINS OpraHa, MPEeAOCTaBIAIONIET0 MYHUIMNAIbHYIO YCIYTY, MOXET
ObITh HampaBjeHa IO [O4YTe, 4Yepe3 MHOTOQYHKIMOHAIBHBIM LIEHTp, C
ucrojp30BanueM cetu WMHTepHeT, odunmanpHOro caita YmpasieHus, EnuHoro
nopraja TOCYAapCTBEHHBIX yCIyr (JOMycKaeTcs ¢ MOMEHTa CO3JlaHus
COOTBETCTBYIOIIEH MHPOPMAITMOHHO-KOMMYHUKALIMOHHON CTPYKTYphl Ha Ennnom
NopTajie TOCYylIapCTBEHHBIX YCIYT), a TaKKe€ MOKET ObITh NMPHUHATA MPU JIUYHOM
npueme 3asButens. JKamoba Ha pemeHus W jaeWcTtBus  (OesnencTBHE)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHWKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
MOKET OBITh HallpaBlieHa [0 TIOYTe, C MHCIMOJIb30BaHUEM ceTu HHTepHer,
opunmanpHOro caiiTa MHOTrOQYHKIMOHAJIbHOrO IIeHTpa, EaumHoro moprtana
rOCyJapCTBEHHBIX YCIYr (C MOMEHTAa CO3JaHUsi B HEM COOTBETCTBYIOILIEH
MH()OPMAITMOHHO-KOMMYHUKAIMOHHOW ~CTPYKTYpbI), a TakXke MOXKET ObITh
INPUHSATA IPU JTUYHOM [IPUEME 3asIBUTES.

Bpemsi mpuema xano0 M0DKHO coBmaaaTh ¢ rpadukomM padoOThl OpraHa,
MPEAOCTABISAIONIET0 MYHUIIMNAIBHYIO YCIYTY, MHOTO(QYHKIMOHAIBHOIO LEHTPA,
y4peauTensi MHOTO(PYHKIIMOHAIBHOTO LIEHTpA.

B cinywyae nmomaun kanoObl MPU JUYHOM IMPUEME 3asBUTEIb MPEIbSABISET
JOKYMEHT, YAOCTOBEPSIOIINM €r0 JINYHOCTh B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickon @enepanumu.

B cnyuae ecnu xanoba mojgaeTcst yepe3 MpenCcTaBUTENs 3asiBUTENSA, TAKKe
IIPEACTABIISIETCS JOKYMEHT, MOJITBEPKAAIOUIMI ITOJHOMOYMS Ha OCYILECTBIICHHE
JNEUCTBUA OT HMMEHM 3asBUTENs. B KadecTBe MOKyMEHTa, MOATBEPKIAOIIETO
MOJIHOMOYMSI Ha OCYIIECTBJICHUE NEHCTBUN OT MMEHM 3asiBUTENS, MOXET OBITh
npejcTaBiieHa 0OpMIIEHHAs B COOTBETCTBUU C 3aKOHOJATeIbLCTBOM Poccuiickoi
denepanuy JOBEPEHHOCTb.

[Ipn mopave xanoObl MPENCTABUTENIEM 3asBUTENS B AJEKTPOHHOM BUJE
JIOKYMEHTBI, MOJTBEPKAAIOUIME IMOJTHOMOYMS HA OCYLIECTBIEHUE IEHCTBHHA OT
UMEHHU 3asBHUTENS, MOTYT OBITh TMpeACTaBlIeHbl B (OpME DICKTPOHHBIX
JIOKYMEHTOB, OJAMMCAHHBIX 3JEKTPOHHON MOANKCHIO, BUJl KOTOPOH PETyCMOTPEH
3aKOHOAATENbCTBOM  Poccuiickon ~ ®Pepepanuu, TMHOpd  3TOM  JTOKYMEHT,
YIOCTOBEPSIONINNA JTUYHOCTD 3asIBUTEIS, HE TpeOyeTcs.

B ciywae ecnu sxanioba mojiaHa 3asiBUTENIEM B opraH (JI0JDKHOCTHOMY JIUILY),
B KOMIIETEHI[MIO KOTOPOTO HE BXOJUT MPHUHSATUE PEIICHHS MO kKajno0e B TEUCHUE
Tpex pabouyux JHEW CO JHS €€ PEerucTpaluy, yKa3aHHbIA OpraH HamnpaBisieT
Kano0y B YINOJHOMOYEHHBI Ha ee paccMoTpeHue oprad. IIpum s3ToM opras,
MPEAOCTABISAIONINA MYHUIMIIAIBHYIO YCIYTY, MHOTO(YHKIMOHAJIBHBIN LIEHT,
yUpeAuTeah MHOTO(PYHKIIMOHAIBHOTO IEHTpPa, IEpeHAlpaBUBIINE >Kajio0y B
nuchbMeHHOU (hopme, THPOPMUPYIOT O NEepeHANPaBICHUH KaI00bl 3assBUTEIIS.

XKanoba w©Ha pemenus u (wim) geiictBue (Oe3neiicTBUE) oprasa,
NPENOCTABISIONIET0 MYHULHUIIAIBHYIO YCIyTy JODKHOCTHOIO JIMI[A OpraHa,
NPENOCTABISIOIIET0 MYHULMIIAIBHYIO YCIYTy, MYHULUIAIBHOIO CIY’Kallero
MOKET OBITh IOJAaHA 3asBUTENEM uepe3 MHOro(pyHKIHMOHAIbHBIN weHTp. [lpu
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NOCTYIUIGHUH TakoM >ano0bl MHOTO(QYHKIIMOHAJIBHBIA IIEHTP OOEcrednBaeT ee
nepeaady B OpraH, MpeIoCTaBISIONINNA MYyHHUIMIAIbHYIO YCIYTy B MOpPSAIKE U B
CPOKH, KOTOpPbIE YCTaHOBJICHBI COTJIAIIEHUEM O B3aUMOJEHCTBHH, HO HE MO3HEE
cienyroniero pabodero AHS cO JAHSA TOCTyIJieHHs >kanoObl. [Ipum 3Ttom cpok
paccMOTpeHHsl Kaio0bl MCUUCIAETCS CO JHS PEruCTpalUy >kajo0bl B OpraHe,
IPEOCTABIAIONIEM MYHULIUIIAIBHYIO YCIIYTY.

5.5. Cpoku paccMOTpeHust KaI0ObI

XKanoba, moctynuBias B YMOJHOMOYEHHBIM Ha €€ PACCMOTPEHHME OpraH,
MPEIOCTABISAIONMIUN MYHUIIUTIATBHYIO YCIYyTY, MHOTO(YHKIIMOHAJILHBIM IIEHTP,
YUPEIUTENI0 MHOTO(DYHKIITMOHAIIBHOTO IIEHTPA, TMOMJICKUT PETUCTPAllUA HE
MO37IHEE CIEAYIOMIeT0 3a JHEM €€ TOoCTyIUleHuss pabouero paHs. JKamoOa
paccMmaTpuBaeTcss B TeueHue 15 (maTtHaamatu) pabouux AgHEH cO JHA €€
perucTpanuu.

B  cayuae  oOxanoBaHMsT ~ OTKa3a  OpraHa,  MPeIOCTaBIISIOIIETO
MYHULIMNAIBHYIO YCIYTy, €ro JOJDKHOCTHOTO JIMIla, MHOTO(YHKIIMOHAIBLHOIO
IIEHTpa, €ro JOJLKHOCTHOIO JIMIla, pA0OTHUKA B MpHUEME JOKYMEHTOB Y 3asBUTENS
Ju00 B UCIPABICHUM JOMYIIEHHBIX ONEYaTOK W (WJIM) OIIMOOK WM B Cliydae
00KaJIOBaHUSI  3asBUTEJIEM  HAPYIICHUS  YCTAHOBJIEHHOTO  CpOKa  TaKHUX
UCITpaBJICHUH kano0a paccMaTpUBAETCs B TeUeHHE 5 (MATH) pabovmX JTHEW CO JTHS
€€ PErUCTPALIUH.

OcHoBaHuit TUISt MIPUOCTAHOBIICHUS paccMOTpEHUs KOOI
3aKOHOJATENBCTBOM Poccuiickon denepannv HE IPETYCMOTPEHO.

5.6. Pesynbrar paccMOTpeHHUs 5kaoObl

[To pe3ynpTaTaM pacCMOTPEHHUS KajJ00bl MPUHUMACTCS OJTHO M3 CIICAYIOIINX
peleHuN:

1) xanoba ymoBJeTBOpSIETCS, B TOM 4ucie B (OpME OTMEHBI MPHHSITOTO
pEIIeHMs, WCTIPABICHUS JOMYMICHHBIX OINEYaTOK W OIMMOOK B BBIJAHHBIX B
pe3yabpTare MPEIOCTaBICHUS MYHUIIMIAIBHON YCIYrd JTOKYMEHTaX, BO3Bpara
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3UMaHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTaMu Pocculickoii ®enepanuu, HOPMATUBHBIMU
MPaBOBBIMM aKTaMH CyOBEKTOB Poccuiickoit ®denepanuu, MyHHITUTIATILHBIMUA
MPABOBBIMU aKTaMHU;

2) B yJIOBJIETBOPEHHH KOOI OTKA3bIBACTCHI.

YOTHOMOYEHHBIM Ha PacCMOTpPEHHUE KajaoObl OpraH, MPeIOCTaBIISIONTUAN
MYHULIMNAIBHYKO  YCIYyry, MHOTOQYHKIIMOHAJIBHBIM  ILIEHTP,  y4peauTelb
MHOTO()YHKIIMOHAILHOTO I[EHTPa OTKA3BIBAIOT B yIOBIETBOPCHUH Kajl0ObI, B TOM
YUCJIE B CIEAYIOIIUX CIyYasX:

1) HanMure BCTYMUBIIETO B 3aKOHHYIO CHIIY PEIICHUSI Cyaa, apOUTPaKHOTO
CyJla TI0 JKajlobe 0 TOM K€ MPEAMETE U 110 TEM K€ OCHOBAHUSIM;

2) momada KajoObl JUIIOM, MOJTHOMOYHS KOTOPOTO HE TOJTBEPXKICHBI B
MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;



3) HaNMuMe pemieHus Mo >kajaobe, MPUHATOrO paHee B OTHOLICHHH TOTO K€
3asIBUTENIS M IO TOMY K€ IIPEIMETY 5KaJI00BbI.

VY1OJIHOMOYEHHBI HAa PAacCMOTPEHHUE KaloObl OpraH, MPEeAOCTaBIISIONIMMA
MYHUIUNAIBHYIO ~ YCIYTy, MHOTrOQYHKIMOHAJIbHBIM  LEHTP, Yy4YpEAUTEIb
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BIpaBe OCTaBUTh JKajloOy Oe3 oTBeTa B
CJEYIOLIUX CIIyqasix:

a) HaJIMuMe B KaJI0OE€ HEIEH3YPHBIX JUOO OCKOPOUTEIBHBIX BBIPAKEHU,
yIpo3 KU3HU, 3JOPOBBIO U UMYIIECTBY JOKHOCTHOTO JIUIA, pAOOTHHUKA, a TAKKE
YJICHOB €0 CEMbH;

0) OTCYyTCTBHE BO3MOKHOCTH MPOYUTATH KAKYIO-THOO YaCTh TEKCTA KaJI00BI,
dbaMunuio, UMsi, OTYECTBO (MPU HATWYMHM) U (WJIM) TOYTOBBIN aapec 3asBUTEIS,
yKa3aHHBIE B Jkajo0e.

YTOJIHOMOYEHHBI Ha PACCMOTPEHHUE KAIOOBI OpTaH, MPEAOCTaBIISIOIIHMA
MYHHUITUTIATBHYIO ~ YCIYTy,  MHOTOQYHKIIMOHAJIBHBIA  IIEHTP, YyYPECAUTEIb
MHOTO()YHKIIMOHAJILHOTO LIEHTPa COOOIIAIOT 3asBUTEN0 00 OCTaBIIEHUH KaJIOObI
0e3 oTBeTa B TeueHHE 3 (Tpex) pabodyux JTHEH CO JHS perucTpalyu Kaaoobl.

B ciydae ycraHOBIeHHMS B XOA€ WM MO pe3yJbTaTaM pPacCMOTPEHHS
Kano0bl TPHU3HAKOB COCTaBa AJMHHHCTPATHBHOTO TPABOHAPYIICHUS WA
PU3HAKOB COCTaBa MPECTYIJIEHUS IOJDKHOCTHOE JUI0, YIMOJHOMOYEHHOE Ha
paccMOTpeHHe Kano0, He3aMeIJIUTENbHO HAalpaBsIeT  COOTBETCTBYIOIIHE
MaTepHabl B OpTraHbl MPOKYPATYPHI.

5.7. llopsinox uHMOpMHUPOBAHUS 3asBUTENS O pe3ysIbTaTax
PacCMOTpPEHHUSI 3Kato0bI

He noznnee aHs, cieqyromiero 3a JHEM NPUHITHUS PELICHUS 3asBUTENIO B
MUCEMEHHOW (GopMe U, TO IKEITAaHWIO 3asBHUTENSA, B JJIEKTPOHHOU Qopme
HaNpPaBIIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS JKaJI00bI.

B cnyuae mpusHaHus >kamoObl TOJUIEKAIIeH YHAOBIETBOPEHUIO B OTBETE
3afABUTENIO, YKa3aHHOM B a03ale TMepBOM HACTOAIIETO IyHKTA, JJaeTcs
uHbopMaIusi O JACUCTBHUAX, OCYIIECTBISIEMBIX OpPraHOM, MPEIOCTABIISIONINM
MYHUIIUTIATIBHYIO YCIYTY, MHOTO(QYHKIIMOHATBHBIM IIEHTPOM JINOO OpraHu3alneH,
npenycMOoTpeHHOM yacTeio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opranuszanuy NpeaoCTaBICHNUs rOCYAapCTBEHHBIX U MyHUIIMITAJIBHBIX
yCIyr», B IENAX HEe3aMeUIUTEIbHOTO YCTPaHEHHs BBISBICHHBIX HAPYLIICHUN MPH
OKa3aHWM MYHHUIMIIAIBHOM YCIyru, a TakKe MPUHOCATCS W3BHHEHUS 3a
JOCTaBJIEHHbIE HEyA0OCTBa W YyKa3blBaeTcsl HWHGpoOpMaIMs O JalbHEHIINX
JeMCTBUSAX, KOTOpbIE HEOOXOOUMO COBEPIIUTH 3asBUTENIO B IIENSAX IMOTyYCHHS
MYHUIIUIATBHON YCIYTH.

B cnyuae nmpusHaHus xanoObl, HE MOJIeKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YyKa3aHHOM B a03alle TMEepBOM HACTOSIIEr0 IyHKTa, JaloTcs
apryMEHTHUPOBAHHbBIE PA3bACHEHHUS O MPUYMHAX MPUHATOTO PEUICHHS, a TaKXKe
uHbOpMaIus O MOPSJIKE 00’KaT0OBAHUS IPUHITOTO PELLICHUSI.

B oTBeTe 1o pe3ynbpraraM pacCMOTPEHHUS KaIOObl YKa3bIBAIOTCS:
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a) HAaUMEHOBAaHWE OpraHa, MNPEIOCTABJSIOIIEr0 MYHHIMNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO LIEHTPa, YUYpeauTedss MHOTO(QYHKIIMOHAIBHOIO IIEHTPA,
PacCMOTPEBIIIETO XKAJI00y, JOJDKHOCTh, (PaMuiIus, UMs, OT4ECTBO (IIPHU HATUYMH)
€ro JOJKHOCTHOTO JIMIA, MPUHSBIIETO PELIEHUE 1O Kano0e;

0) HOMep, JaTa, MECTO NPHUHATHS pEIICHHs, BKIIOYas CBEICHUS O
JIOJDKHOCTHOM JIMIIE, pAaOOTHUKE, PeIlIeHUE WiIu JeicTBUE (0e3/1eMCTBHUE) KOTOPOTO
oOxanyercs;

B) haMuITus, UMsI, OTUYECTBO (TIPU HATTUYIHMH ) 3asIBUTEIIS;

T') OCHOBAHUS JUIsl IPUHSATHSI PEIISHUS TI0 JKajao0e;

1) MPUHSATOE TI0 ’Kajo0e pelieHue;

€) B cllydae, eclid >kajmoba mpu3HaHa OOOCHOBAHHOMW, - CPOKM YCTpaHEHHS
BBISIBJICHHBIX HApYIIEHWW, B TOM YHCJIE CPOK TIPEIOCTaBICHUS pe3yJbTaTa
MYHHUITUTIATBHOUN YCITYTH;

) CBEACHUS O MOPsAKE 00KaJOBaHUS IPUHSITOTO IO KaI00e peleHus.

OTBeT 1O  pe3yibTaTaM  pPAaCCMOTPEHHS  KajJoObl  IOJIMKCHIBACTCS
YIOJHOMOYEHHBIM Ha PAacCMOTPEHHUE >KaJIoObl JOHKHOCTHBIM JIMIIOM OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAJIIBHOTO LIEHTPA,
ydpeauTensi MHOTO(QYHKIMOHAIBHOTO LIEHTPA.

[To xemaHuro 3asBUTENS OTBET IO pE3yibTaTaM PAacCMOTPEHHUS KajoObl
MOKET OBbITh MPEACTaBIEH HE MNO3AHEE IHS, CIEAYIOIIEr0 3a JHEM MPUHATHUSA
pemeHusi, B (GopMe DIEKTPOHHOTO JOKYMEHTa, MOJAMUCAHHOTO JJIEKTPOHHOU
MOJNMKUCHIO YITOJHOMOYEHHOTO Ha PAacCMOTPEHHUE KajJoObl JOJKHOCTHOTO JIHIA U
(MJIM) YIOJHOMOYEHHOI'O Ha PacCMOTPEHHE KaJI00bl OpraHa, MpeoCTaBIISIONIETO
MYHUIIUNATBHYIO ~ YCIYTy, MHOTO(DYHKIIMOHAJILHOTO  IIEHTPA, Y4YPEAUTEIs
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, BUJ KOTOPOM YCTAaHOBJIEH 3aKOHOAATEIbCTBOM
Poccuiickon ®enepanumu.

5.8. Tlopsimox o0kaoBaHUS PEIICHUS TI0 JKao0e

Pemienne mno pe3ynbTaTaM pacCMOTPEHHUsI >KaloObl 3asiBUTENb BIIPaBe
oOkajoBaTh B TOPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
Oenepanum.

5.9. IIpaBo 3asBUTENS HA MOJIYYECHHUE
uH(pOpMAaIUHU U IOKYMEHTOB, HEOOXOIUMBIX /11 000CHOBaHUS
U PACCMOTPEHUS KaT0OBI

3asBUTEIbL HMEET IMpaBO Ha TIOJIYUYCHHUC I/IH(I)OpMaHI/II/I H JOKYMCHTOB,
HCO6XO,Z[I/IMBIX JJIs1 00OCHOBaHMS U PaCCMOTpPECHUA }KaJIO6BI, €CJIM HHOC HCE

IPETYCMOTPEHO 3aKOHOM.

5.10. CriocoOs1 nH(pOpMHUPOBaHHUS 3asIBUTENEH O MOPSIIKE MOAAYN
U PACCMOTPEHUS KATOOBI

Nudopmarus o mopske mogauu U pacCCMOTPEHHS KaJoObl ONpenemnsieTcs B



HACTOSIIEM AJMUHUCTPATUBHOM PETIaMEHTE, KOTOPBIM MOJJICKHUT PA3MEIICHHUIO B
cetu MHTepHeT Ha o¢uIMATbHOM caldTe agMUHHUCTpanuu bepe3oBckoro
TOPOJICKOTO OKpyra, Ha OQUIMAIbHOM caiite YmpasineHus, ExmHoM moprane
TOCYIapCTBEHHBIX YCIYT, MHPOPMAIIMOHHBIX CTEHAaX B TMOMEIICHHUIX MpHeMa U
BbIIaYM JOKyMEHTOB, B TOM YHCJIE B TOMEMICHUSIX MHOTO()YHKIIMOHAIBHBIX
IIEHTPOB, a TAKXKe MPEIOCTABIIACTCS HEMOCPEIACTBEHHO COTPYIHHUKAMH OpraHa,
MIPEIOCTABIISAIONICTO MYHHIIUTIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAJIBHBIX IICHTPOB
Ipy JMYHOM OOpalleHuH 3asBUTENEH, TeneoHaMm Jis COpPaBOK, a TaKXkKe B
MUCBMEHHON (pOpME MOYTOBBIM OTIPABICHUEM JIMOO AJIEKTPOHHBIM COOOIIEHUEM
0 aJIpecy, yKa3aHHOMY 3asiBUTEIIEM.

6. OcOOEHHOCTHU BBHITIOJIHEHHS AIMUHUCTPATUBHBIX TPOIEAYp (IeHCTBUIN) B
MHOTO(YHKIIMOHATLHBIX [IEHTPaX MPE0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHIUANAIBHBIX YCIYT

6.1. MHOroQyHKIIMOHANBHBIE LEHTPHl YYacTBYIOT B MPEAOCTaBICHUU
MYHUIIUTIAJIbHON yCITYyTH B YaCTH:

- KOHCYNBTHPOBAHHSI TO BOMPOCAM TPEIOCTABICHUS MYHHIIMITATHEHON
YCITyTH;

- TpueMa 3asBICHUNA W JOKYMEHTOB, HEOOXOAMMBIX AJISi MPEIOCTABICHUS
MYHUIIUIIAJIbHON yCIyTH;

- BbIJIAUU pe3yJIbTaTa MPeI0CTaBICHNUS MyHULIMITAILHON YCIIYTH.

6.2. [Ipuem 3ampoca O MPeAOCTaBICHUM MYHHUIMIIAJIbHOW YCIYTHM, B TOM
Yuclie B paMKaxX KOMIUIEKCHOTO 3aIpoca, M BblJlaya JOKYMEHTOB IO pe3yibTaTaM
IPEIOCTABIICHUS MYHUIIMNIAJIEHOU yCIyTu OCYILIECTBIISIOTCS B
MHOTO(QYHKIIMOHAJIbHOM ILIEHTPE B COOTBETCTBUM C  3aKJIOYEHHBIMH B
YCTaHOBJICHHOM TIOPSIKE COTJIAIIEHUSIMHU O B3aMMOJICHCTBHH.

MyHnununanpHasi yciayra B MHOTO(YHKIIMOHATBHOM IIGHTPE B paMKax
JKv3HEHHOM CUTyallMu HE OKa3bIBACTCHA.

OOparmenre 3a TMOMyYeHHEM MYHHUITUIIATBLHOW YCIYTH BO3MOXKHO B JIHO0OM
MHOTO(YHKIIMOHATIBHBIN IIEHTp Ha Teppuropun KemepoBckoit 061acT.



[Tpunoxxenue Kk AAMUHUCTPATUBHOMY
perinaMeHTy NpeAOoCTABIEHUS MyHUIIMNIAIbHON
yciyru «Ha3zHadueHne exxemMecs i yHON IEHEKHOU

BBIILJIATHI JINLAM, YJIOCTOEHHBIM 3BaHUS
«IloueTHbIU rpaxkaaHuH ropoaa bepe3oBckuin»

HavanbHuky YnpapieHus: couuaibHON 3alIUThI
HacesieHus1 bepe3oBcKoro ropoJcKoro okpyra

oT
(®.1.0. rpaxxgaHnHa)
nacoopT cepusd No
BbIJIAH
(opraH, BBIIABIINI TACHIOPT)
Anpec
Tenedon

3asaBienue

[Ipormry Ha3HAYUTE MHE €XKEMECSIHYIO JCHEXHYIO BBHIIJIATY, KaK JHILY, YIOCTOCHHOMY 3BaHUS

I[J'IH Ha3HAYCHUS €KEMECIYHOU ZLGHC)KHOﬁ BBITUIATHI IpUJIarat0 CICAYHOIINC JOKYMCHTBI:

JlocTaBKy exxeMecsHHO JIEeHEeKHOM BBITUIATHI MTPOITY TPOU3BOIUTE (HY’)KHOE OTMETUTH U 3aII0THATB):

Yyepe3 KPEeAUTHYIO OPTaHH3aIHnIo:

(CBCI{CHI/IH O PCKBU3UTAX CUCTA I'PaXJAaHUHA, PCKBU3UTHI KpCI[I/ITHOﬁ opr aHI/I3aI_[I/II/I)

Yyepes opraHu3anuio GenepaibHON TOYTOBOM CBI3H

(pEeKBU3UTHI OpraHu3aluy GenepaibHON TOYTOBOM CBSI3H)

(nata) (moamnuce) (pacudpoBKa MOUCH)

3asBiIcHUC IIPUHATO

(mata) (MOAMHUCH CHELHUATHCTA) (®.1.0., 10mKHOCTB)

PaCHI/ICKa-yBCI[OMJ'ICHI/Ie O IpUCMC 3asBJICHUS BblAaHA « » 20 T.

Crenuanuct

(®.1.0.) (TIOMHCE)
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