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AIMNHUCTPALIA BEPE3OBCKOI'O I'OPOACKOI'O OKPYT A

HOCTAHOBJIEHUE

14.04.2020 Ne 340

O BHeceHMHU M3MEHEHHUI B MOCTAHOBJICHHE A[IMUHUCTPALIUMN
Bepe3oBckoro ropoackoro oxkpyra ot 15.11.2013 Ne 763 «O0 yrBep:xaeHun
aIMMHHMCTPATHBHOIO PerjiaMeHTa NMPeA0CTABJICHUSI MYHHIMNIAJIbHON YCIyIH
«Ha3HaveHHe MEHCHH 32 BBICJIYTY JIeT JIMIaM, 3aMellaB LM
MYHHUIHMIIAJbHBbIE J0JKHOCTH bepe3oBcKOro ropoackoro OKpyra, v Junam,
3aMelaBIINM I0JKHOCTH MYHUIMIIAJBbHOM cayx0b1 bepe3oBckoro
TOPOJCKOr0 OKPYra»

PykoBonctBysice ®exnepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6
OpraHU3alMK TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIIMITAIBHBIX YCIIyT»,
®enepanbabiM  3ak0HOM OT 06.10.2003 Nel31-®3 «O6 00mux MNpUHIKTIAX
OpraHu3aliid MECTHOro camoympasiieHusi B Poccuiickon ®enepaunmn», B LEISIX
MOBBINICHUS KAYECTBA U IOCTYITHOCTHU MPENOCTABICHNS MYHUIIUITAIBHBIX YCIYT Ha
TEPPUTOPUU MYHHUITUTIATBHOTO 00Opa3oBaHus bepe3oBckuii ropoackoi OKpyT

HNOCTAHOBJACT:

1. BHecTu HU3MEHEHHMsS B TMOCTAaHOBJIEHUE aJMUHHUCTpalUu bepe3oBCKOro
ropojackoro okpyra ot 15.11.2013 Ne 763 «O06 yTBepKI€HUH aIMUHUCTPATUBHOTO
perinaMeHTa NpeAoCTaBICHUsT MyHULMNAIbHOW yciyru «Ha3zHaueHune neHcuu 3a
BBICIYTY JIET JHUIAM, 3aMEUIaBIIMM MYHHUILMNAIbHBIE JTOJHKHOCTH bepe3oBckoro
TOPOJICKOTO OKpYyTa, U JIUIaM, 3aMEIIaBIINM JOHKHOCTH MYHUIIUIIAILHOMN CITyKObI
bepe30BCKOro ropoJICKOro OKpyra», a HIMEHHO:

AJIMUHUCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS MYHULUIIAIBHOW YCIyTH
«Ha3HaueHue MeHCUU 3a BBICIYTY JIET JMIAM, 3aMEIIABIIMM MYHHUIUIIAIbHbBIC
JIOJDKHOCTH ~ bepe3oBCKOro ropojckoro OkKpyra, M JUIlaM, 3aMellaBIIUM
JOJDKHOCTH  MYHMIIMOANbHOW  CIy’KObl  bepe3oBCKOro TOpOJICKOr0  OKpyra»
U3JI0)KUTh B HOBOM pEJAKIMM COIJIACHO MPUJIOKEHUIO K HACTOSIIEMY
MOCTaHOBJICHHIO.

2. llpu3nath  yTpaTMBIIMMU  CHIIy  CJCAYIOUIME  IMOCTAHOBJICHHUS
aJIMUHUCTpALMKU bepe30BCKOro ropoACKOro okpyra:

or 20.12.2018 Ne 925 «O BHeceHMHM W3MCHCHHMHA B IOCTAHOBJICHHE
aamuHucTpamu bepe3oBckoro ropojckoro okpyra ot 15.11.2013 Ne 763 «O6



YTBEPKJICHUH aIMUHUCTPATUBHOI'O PErVIAMEHTA MPEJOCTABICHHUS MyHUIIMIATbHON
ycayru  «Ha3HaueHwe T1eHCcMM 32 BBICAYIY JIET JIMIAM, 3aMEIIaBIIUM
MyHULUIIAIbHBIE JODKHOCTH bepe3oBCKOro TOpPOJICKOrO0 OKpyra, M JIMLAM,
3aMELABLUIMM JIOJKHOCTH MYHUIMIAIBHON CiIy>)kObl Bepe3oBCKOro ropoackoro
OKpyray;

or 02.04.2019 Ne 260 «O BHeceHMM W3MEHEHHII B IIOCTaHOBJIECHUE
aaMuHUCcTpauu bepe3oBckoro ropoackoro okpyra ot 15.11.2013 Ne 763 «O6
YTBEPKJICHUH aIMUHUCTPATUBHOIO PErVIAMEHTA MPEJOCTABICHHS MyHUIIMIATBHON
yciayru  «Ha3HaueHwe TieHCMHM 32 BBICAYTY JIET JULaM, 3aMellaBIIUM
MyHULMIAIbHBIE JIODKHOCTH bBepe3oBCKOro TOpOJICKOro OKpyra, W JIMLaM,
3aMEILABUINM JOJDKHOCTH MYHUIMIAIBHON Ciy>)kObl bepe3oBckoro ropoackoro
OKpYTay.

3. W.o. HayalpHUKAa OPraHU3allMOHHOIO  OTAeNla  aJMUHHUCTpALUU
bepe3oBckoro ropojackoro okpyra MainbiieBoit A.A. o0ecrieunTh OMyOJUKOBAHUE
HACTOSIIIIEr0 TOCTAaHOBJEHUS B ceTeBoM wu3naHuu «BectHuk bepe3oBckoro
ropojckoro okpyra KemepoBckoi 001acTm.

4. KoHTpoJib 32 UCHOJHEHUEM HACTOSIIIEr0 MOCTAHOBJIECHUS BO3JIOXKUThH Ha
IIEPBOIO 3aMeCTUTEINS I1aBbl bepezoBckoro ropoackoro okpyra XXyiikosy T.B.

5. IlocraHoBneHue BCTymaer B CUJIy Toci€ €ro OQUIMaIbLHOTO
OMyOJUKOBaHUS.

I'naBa bepe3osBckoro
TOPOJACKOTO OKpyra C.A. lllerepbaeBa



[Ipunoxenue
K ITOCTAHOBJICHUIO aJIMUHUCTPALNH

bepe3oBcKoro ropoJIckoro okpyra
ot 14.04.2020 Ne 340

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeIoCTABJIEHUS MYHUIMIIAIBHON yCIyTrH
«Ha3Ha4yeHue NEeHCHH 32 BBICJIYTY JeT JUIAaM, 3aMellaBIIuM
MYHULIHUNAJbHbIE 10JLKHOCTH Bepe30BcKOro ropoacKoro OKpyra, v JIMIam,
3aMeIABIINM J0JLKHOCTH MYHMIMIIAJIBHOM ci1yx0b1 bepe3oBckoro
TOPOJCKOI0 OKPYra»

1. OO1ue nonoxxeHus
1.1. IIpeamert perynupoBanusi AJIMUHUCTPATUBHOTO PErIaMeHTa

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHULUIIAIBHOW YCIIYTH
«Ha3zHaueHue MEHCUHU 3a BBICIYTY JIET JMIAM, 3aMEIIaBIIUM MYHHIUIIAIbHbBIC
JOJDKHOCTH  Bepe3oBCKOro ropoackoro Okpyra, M JulaM, 3aMellaBIIUM
JOJDKHOCTH MYHUIIUMTAIBHOM CTy>KObI Bepe3oBCKOTO ropoJickoro okpyra» (naniee
— AJIMUHUCTPATUBHBIA PETJIAMEHT) pa3padoTaH B IIEJIAX TMOBBIINIEHUS KauecTBa
NPEAOCTaBICHNUS U JIOCTYHHOCTH TMPEIOCTABICHUS MYHUIIMNAIBHON YCIYyTH,
co37aHusl KOM(OPTHBIX YCIOBUM JIJIsl yUaCTHUKOB OTHOIIICHUH, BOZHUKAIONTUX TPU
NpPEAOCTaBICHUA  MYHUIIMIAIBHOM  yCIYTHM,  ONpPEACIICHUSI  CPOKOB U
MOCJIEA0BATEILHOCTU JEUCTBUN (aIMUHUCTPATUBHBIX MpOLEAYp) YNpaBieHUs
COIMAJIbHOM 3alllMThl HaceJleHusi bepe3oBCKOro ropojackoro okpyra (gauee —
VYhpapieHue, OpraH, NPEAOCTABISAIOMUN MYHULMNAIBHYIO  YCIYTY) TpH
MpeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

1.2. Kpyr 3aaBurenei

1.2.1. MyHununaneHasi ycayra mpeoCcTaBIseTcs:

1) nuuoam, 3aMellaBIIMM MYHULHMIAIbHBIE JODKHOCTH bepe3oBckoro
TOPOJICKOTO OKpYra Ha IOCTOSIHHOM OCHOBE HE MEHEE OJIHOTO I'0J1a U MOJTy4YaBIINM
JICHE)KHOE BO3HArpakJI€HUE 3a CUET CPEJCTB OrO/KeTa rOpOACKOr0 OKpyra, U B
3TOT MEPUOJ  JOCTUTIIME T[EHCUOHHOTO  BO3pacTa WM  NOTEPSBIIUE
TPYJIOCIIOCOOHOCTh, 32 MWCKJIIOYEHHUEM CJIy4aeB MPEKpAICHUs MOJIHOMOYUN
yKa3aHHBIX JIMII 110 OCHOBAHUSIM, MPEAYCMOTPEHHBIM a03alleM celbMbIM 4acTu 16
crarbu 35, nyHktamu 2.1., 3, 6-9 yactu 6, yacteio 6.1. crarbu 36, yactbio 7.1,
nyHktamu 5-8 yactu 10, gactero 10.1. cratem 40, wactsmu 1 u 2 crarem 73
®enepanbHoro 3akoHa oT 06.10.2003 Ne 131-®3 «OO6 o00mMX NOpUHLKIIAX
OpraHu3alMk MECTHOTO camoympasieHusi B Poccwuiickoit denepanuny», OO0 B
CBSI3M C HECOONIOICHUEM OTrpaHUYCHUN, YCTAHOBJCHHBIX MYHKTOM | crtaThu 12
®denepanpHOro 3aKkoHa «OO0 OOMMX MPHHIMIIAX OPTAHU3AIUU 3aKOHOJIATEIHHBIX
(MpeacTaBUTENBHBIX) M HCIOJHUTENBHBIX OPraHOB TOCYAApCTBEHHOW BIIACTH



cyosektoB  Poccuiickoit  ®Depepammm»  (mamee - JIAIA,  3aMEIABIINC
MYHUIUTIATBHBIE JOJDKHOCTH bepe30BCKOro ropoACKOro oKpyra, 3asBUTEIN);

2) nMmaM, 3aMelllaBIIUM  JOKHOCTH  MYHMIIMOAIbHOW  CIIY>KObl
bepe30BCKOro ropoJICKOTO OKpyra MOpH HajlWyud, HAa MOMEHT YBOJBHEHHS C
JOJDKHOCTH MYHMIIMIAIBHOU CITy:KObl Bepe3oBCcKOro ropojickoro oxkpyra, CTaxa
MYHUIIUNIATBHOM CIIy>)KOBI, TPOJOJDKUTEIBHOCTh KOTOPOTO JUIsl Ha3HAYeHUs
MEHCUU 3a BBICIYTY JIET B COOTBETCTBYIOUIEM TOAY ONPEAECHACTCS COTJIACHO
npwioxkeHuio 2 k deaepambHoMy 3aKkoHYy «O ToCynapCTBEHHOM TMEHCHOHHOM
obecrieuenun B Poccwmiickoit ®eneparumy (mamee — JMIa, 3aMeIIaBIINC
JOJDKHOCTH ~ MYHHUIIMIIAILHOM  cITy’)kObI  Bepe3oBCKOro ToOpoJICKOTO  OKpyTa,
3asBUTEIIN).

1.2.2. WHrepecbl 3adBUTENEH MOrYyT MPEICTABISITh WHBIE JHIA B
COOTBETCTBMM C 3aKOHOJATeJbCTBOM Poccuiickoit @enepamuu (nanee —
IPEICTaBUTEIN ).

3arpoc Ha MPEeAOCTABICHUE MYHHUIUITAIIBHOM YCIYTH MOTYT 10/1aBaTh:

- 3aKOHHBIU MPEJICTABUTEND;

- OMEKYHBI HEIEECITOCOOHBIX TPaXK/IaH;

- MOPEACTABUTENH, ACHUCTBYIOIIME B CHJIy IOJIHOMOYHWI, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIA IOTOBOPE.

1.3. TpeboBaHus kK NOPSIAKY UHPOPMUPOBAHUS
O MPEJ0CTABICHUA MYHUIIUIIAILHON YCIyTH

1.3.1. Uudopmarusi 0 MyHULIUTIAILHON yCITyTe MPEA0CTaBIIACTCS:

Ha MH(QOpPMAlMOHHBIX CTEHJaX B IMOMEUICHMM  YOpPAaBIECHUS WU
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPAaX  MPEJOCTABJICHHUS  TOCYAapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIYT (ajiee — MHOTO(YHKIIMOHABHBIEC IEHTPHI);

Ha OQUIMAIBHBIX CcalWTaX aJIMUHUCTpaluud bepe3oBcKoro ropoackoro
oKkpyra — berez.org u VYmpaBieHus — yc3HOepe3.pd B uHGDOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOMN ceTH «IHTepHeT» (nanee no Tekcry - cetb IHTepHeT);

B (eaepalbHON TOCYJapCTBEHHON HH(POPMAMOHHON cucteme «EmuHbIi
NOpTaJl TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX yCIyr (dyHKiui)» gosuslugi.ru
(manee - EquHblil nopTan rocyJapCTBEHHBIX YCIIYT);

B CPEJICTBAX MAacCOBOM MHGpOpMALIMK: MyOJUKAIIMKU B Ta3eTaX, BBICTYIUJICHUS
Ha TEJICBUICHUH;

NyTeM W3JaHusl Te4YaTHhIX HMH(POPMALMOHHBIX MaTepuasioB (Opoiitop,
OYKJIETOB, JINCTOBOK);

npu yCTHOM oOpaiieHuu (JJUYHO JHOO IO CIpaBOYHBIM TeiedoHaMm) B
VYnpasieHnue win MHOTOQYHKIIMOHAIbHBIN LIEHTD;

Opu TUCBMEHHOM oOpaimieHuu (B TOM dYHCIEe B (QOpME 3JIEKTPOHHOTO
JIOKYMEHTA) B YTIpaBJICHUE WX MHOTO(QYHKIIMOHATBHBINA LEHTP.

CrpaBouHass uH(pOpManus O MecTaXx HaxOXICHHs, rpapukax paloThl,
CIpaBOYHBIX TenedoHax, popMax oOpaTHOU CBS3U, aapece O(QUIIMATBLHOTO CalTa,
ajipece 3JIEKTPOHHOM MOYTHI OpraHa MPeI0CTABIISIONIEI0 MyHUIIUITATBHYIO YCIIYTY,
pasMenieHa B ceTd MHTepHer Ha oQuUUUAIBHOM cailTe aAMHUHHCTpAIUH
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Bbepe3oBckoro ropoackoro oxpyra, Ha O(UIIMATBPHOM caiTe YTpaBleHUs, B
dbenepanpHOl TrocynapcTBeHHOM uWHMopMarmoHHOW cucrteme «®denepanbHbIi
peecTp ToCyAapCTBEHHBIX M MYHULUNAIBHBIX ycayr (pyHkiui)» u Ha EguHom
nopTaje roCcy1apCTBEHHBIX YCIYT.

Caenenus 0 X0Jie NPeOCTaBICHUSI MYHUIIMIIAIBHON YCIYTU COAEPKATCS B
pazzaene 3 HacTosmero AAMUHUCTPATUBHOIO PETJIAMEHTA.

1.3.2. KoHcynbTUpOBaHUE 3asBUTEIEH OCYIIECTBISETCS IO CIEAYIOIMINM
BOIIPOCaM:

1) B OTHOLICHWHM OpraHa MPEJAOCTABIAIONIET0 MYHUIIMIAIBHYIO YCIYTY:
MOYTOBOTO ajipeca, aJipeca IEKTPOHHON MOYTHI, HOMEPOB Telle(POHOB CIIPABOYHON
ciyk0bl, Tpaduka (pexuma) mpuema mnocerurened, GamMuinM, UMEHH, OTYECTBA
(mocnenHee - NOpU  HAIMYUKM) PYKOBOJAUTENST OpraHa MPeaoCTaBISIONIETO
MYHULIUNAIBHYIO YCIIYTY;

2) B OTHOIICHWW OpraHU3alWi, YYacCTBYIOIIUX B IMPEIOCTaBICHUH
MYHULIMIAIBHOM YCIyTrU: IOYTOBOTO ajpeca, ajpeca JJIEKTPOHHOM MOYTHI,
HOMEpPOB TeJe(POHOB CHpPaBOYHOM CIOyKObI, Tpaduka (pexuma) mpueMa
nocetutenen, QamMuiauu, UMEHHM, oTdecTBa (TIOCJIENHEE - TpPU HAJTUYHH)
PYKOBOJIUTEIISI OPTaHU3ALINY;

3) mnepeyHs HEOOXOAMMBIX JOKYMEHTOB;

4) rpaduka npreMa 3asBUTEICH;

5) MecToHaxoXieHHs ¥ Tpaduka pabOThl  BBINIECTOSIIEIO OpraHa,
OCYILIECTBIISIFOIIETO KOHTPOJIb 3a AESATEIbHOCThIO YTIPaBICHUS, B TOM YHCIIE 32
COOJIIOJICHUEM U HCIIOJIHEHHEM JIOJDKHOCTHBIMHM JIMIIAaMU W COTPYJHHKAMU
MOJIOKEHUN AJIMUHUCTPATUBHOTO PErVIAMEHTa U WHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBaHUS K TMPEAOCTABICHUIO MYHHUIIMITAIBHON
YCIIyTH;

6) BpeMeHM OXHIAaHUS B OUEPEIU Ha TPUEM JOKYMEHTOB M TOJYYCHUS
pe3ynbTaTa NpeoCTaBIeHUS! MyHUIIUTAIbHON YCIIyTH;

7) cpoka MpenoCTaBICHUS MYHUITUTIAILHON YCITYTH;

8) mnopsaka oOkajgoBaHHMS JeWCTBUM  (OC3ACHCTBHS) M PELICHUM,
OCYIIECTBISIEMbIX M TMPUHUMAEMBIX B XOJI€ MPEJOCTABJICHHUS MYHHUIIMNATbHOU
YCIIYTH;

9) mnopsaka u crocoba MpeIBapUTEIILHOMN 3alMCH I TI0Ja4M 3arpoca Ha
MPEAOCTaBICHNE MYHUIIMIIATLHON YCIIyTH.

1.3.3.[Ipu otBerax Ha TenedOHHbIE 3BOHKM W YCTHBIC OOpamieHus
COTPYJHHUK B BEXJIMBOU (KOPPEKTHOH) dopMe MHPOPMUPYET OOPATHBIIUXCS TI0
BOIIPOCAM MPEAOCTABIECHUSI MyHUIIUIIAIbHOW YCITYTH.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAYMHATHCS C WHOOpPMAIUU O
HAMMEHOBAaHUU OpraHu3anuu, (GpaMuiInd, WMEHU, OT4ecTBa (NP HAIUYUHU) U
JIOJDKHOCTH CHEIUAINCTa, MPUHSIBIIETO TeJle(OHHBIN 3BOHOK. BpeMst pa3roBopa He
JIOJKHO TIpeBbIIATh 10 MUHYT.

B cnydae ecnu juisi MOATOTOBKA OTBETa TpeOyeTcs MPOAOKUTEIBHOE
BpeMsi, COTPYJIHHK, OCYIIECTBIISIIOIIMA yCTHOE HHGOPMUPOBAHUE, Mpeiiaraet
3aMHTEPECOBAHHBIM JIMI]AM HAIPaBUTh B OPraH, OKa3bIBAIOIINN MYHUIIUTATLHYIO
yCIIYTy, WIM B MHOTO(DYHKIIMOHAIbHBIA IIEHTP MNUCBMEHHOE oOpallleHue o



MPEAOCTaBICHUN KOHCYJIbTAIMU MO MPOUEAYPE MPEIOCTABICHUS MYHUIIUIIATILHON
yCIIyTH (B TOM YHUCJIE B 3JIEKTPOHHOM BHJIE 110 aJipecaM 3JIEKTPOHHON MOYTHI).

2. Ctanaapt npeaocTaBiIeHUss MyHUIIUIIATBHON YCIyTH
2.1. HaumeHoBaHME MYHUIIUTIATIBHON YCIYTH

[lomHoe HauMeHOBaHue: Ha3zHaueHue NEHCHMM 3a BBICAYTY JIET JULAM,
3aMEIIABIINM MYHUIHNAIbHBIE JOJDKHOCTH bepe30BCKOro ropoJCcKoro OKpyra, u
JUIAM, 3aMEMIaBIIMM JOJDKHOCTH MYHHUITUNAIBHOW CiykObl  bepe3oBckoro
TOPOJICKOrO OKpyTa.

KpaTtkoe HanmeHoBaHue: MyHULIUNIAIbHAS IEHCUS 32 BBICIIYTY JIET.

2.2. HaumeHoBaHME OopraHa, HEMOCPEACTBEHHO
IIPENOCTABISAIOIIETO MyHULIUIIAIBHYIO YCIIYTy

MyHnununanpHass yciyra HOpeAOoCTaBISETCS YIPABICHUEM COLMAIbHON
3aIIMUTHI HACEJIEHHUS] bepe30BCKOro ropoICKOrO OKpyTa.

IIpy  mpenocTaBieHWM  MYHHIMIAJIBHOM  yCIYIM  OCYIIECTBIISIETCS
B3aIMOJIENCTBHE C.

- [lencuonnbiM houmom Poccuiickoit denepanuu;

- MuHucTepcTBoM BHYTpeHHUX Aen Poccuiickon denepanuu.

3anpemaercss TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS JEHCTBUM, B TOM
YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX JIJISl TIOJYYEHHUS] MYHUIIMITAIILHOW YCIyTU U
CBSI3aHHBIX C OOpaIllEHUEM B WHBIE TOCYAapCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO
CaMOYIIPABJIECHUSI M OpraHu3aluy, 34 WCKIIYEHHEM IIOJIYyYECHUs  YCIYT,
BKJIIOUEHHBIX B TIEPEUYCHb YCIYr, KOTOPBIE SIBISIOTCS HEOOXOJUMBIMU U
00s3aTENPHBIMUA JJISI TIPEIOCTABIICHUS MYHHUIIMTIAIBHBIX YCIIYT, YTBEP)KICHHBIN
HOPMATUBHBIM TPaBOBBIM akTOM (CoBeTa HapOAHBIX JEMyTaToB bepe3oBcKoro
TOPOACKOTO OKpYyTa.

2.3. Pe3ynbTaT IpeaocTaBiIeHUs MyHALIMIIATBHON YCIIyTH

Pesynpratom npenocraBieHus MyHULIMIIAIBHON YCIIYTH SABJISETC:

- Ha3HAYEHWE W BBIIUIATA [EHCUU 34 BBICIYrY JIET JMIaM, 3aMeIlaBLIIUM
MYHHULMIIAIbHBIE JIOJDKHOCTH bepe3oBCKOro TrOpOJCKOr0 OKpyra, M Julam,
3aMENIABIIMM JOKHOCTH MYHUIIMITAIILHOM CIy>KObl bepe3oBCcKoro ropojickoro
OKpyra (J1anee — MeHcus 3a BBICIYTY JIET);

- OTKa3 B HA3HAYCHUHU [ICHCHUU 3a BBICIYTY JIET.

[Iponenypa npenocTaBieHuss MyHULIMNAIBHON YCIYTH 3aBEPIIACTCS IIyTEM
BbIJa4X (HampaBJIeHUs ) 3asBUTEIIO OJHOIO U3 CIEAYIOIUX JTOKYMEHTOB:

- 3AaBEPEHHON KONMU PELICHUS O Ha3HAYEHUU IIEHCHUHU 32 BBICIIYTY JIET;

- 3aBEPEHHON KOIMUHU pelieHns 00 0TKa3e B Ha3HaYEHUH NMEHCHH 3a BBICIYTY
JIET.

Pe3ynbTar npenocTaBieHrs MyHUIMITAIBHOW YCIIYTH MOKET OBITh MOJTYYEH:



- B YmpaBieHu#d, Ha OyMa)XHOM HOCHUTENE TpPHU JIMYHOM OOpalieHuu
3agBUTENS,

- Ha OyMa)XKHOM HOCHTEJIC IIOYTOBOH CBSI3bIO;

- B MHOTO()YHKITHOHAJILHOM IIEHTpE Ha OyMaKHOM HOCHTEJIE, TP JIMYHOM
00pallleHUH 3asIBUTETIS;

- B DOJEKTPOHHOM BHJC, C HCIOJb30BaHWEM EauHOTO TOpTana
roCyJapCTBEHHBIX yciayr. [lomydeHue pesynbrara MYHUIIUNAIBHOW YCIyTH
nocpeacTBoM EnumHOro moprana TroCyAapCTBEHHBIX yciayr (momyckaercss ¢
MOMEHTA CO3J]aHUSI COOTBETCTBYIOIICH WHOOPMAITMOHHO-KOMMYHHUKAITMOHHON
CTPYKTYpbI Ha EnrHOM mopTasie rocy1apcTBEeHHBIX YCIIYT).

2.4. Cpok npe1ocTaBiICHUSI MyHULIMIIATBHOW YCIIYTH,
CPOK IIPUOCTAHOBJICHUS IPEIOCTABICHUS MYHULIUTIABHON YCIYTH,
CPOK BbIJIau¥ (HAIIPaBJICHUS) JOKYMEHTOB, SBIISFOIUXCSI
PE3yNIBTATOM MPEAOCTABICHNUS MyHHUIIUITATLHOW YCIIyTH

B cnyvae npencraBieHHMss ~ JOKYMEHTOB B YMpaBlieHHWE, CpPOK
NpeA0CTaBICHUS MYHUIIUMIIAILHON ycayru coctasisieT 10 (mecsth) pabouux gHen
CO MAHsS TOCTYIUICHHs 3ampoca B YMpaBleHHWE IO J€Hb TNPUHSATHS PEIICHUs
VYrpaBneHueM 0 MNpPeaoCTaBICHUM MYHHUIMNAIBHOW yCIIyTH, JTU0O0 00 OTKasze B
PEIOCTABICHUN MYHUITUTIATHHON YCIIYTH.

B cnydae npencraBieHusi JOKyMEHTOB B MHOTO(QYHKIIMOHAIBHBIA IIEHTp, B
TOM 4HCJI€ B paMKaX KOMIUIEKCHOTO 3alpoca, CpPOK IPerOoCTaBIICHUS
MYHULIMIIAJIBHON ycayru cocTaBisieT 10 (necsith) pabounx IHEH co IHA mepenadu
MHOTO(QYHKIIMOHAJIbHBIM ~ IIEHTPOM  BCE€X  HEOOXOJIMMBIX  JIOKYMEHTOB B
VYnpapieHue Mo JA€Hb NPUHATUS YIPaBICHUEM pELICHUs O MPeAOoCTaBICHUU
MYHUIIUIIAJTBHOW yCIyTH, MO0 00 OTKa3e B MPEJOCTABICHWH MYHHIIUINAIHHOU
YCIIyTH.

B ciydyae momaum 3ampoca O MpeNOCTABICHUM MYHHUIMNAIBHOM YCIYTH B
AIIEKTPOHHOU (POpMe MOCPENCTBOM HUCHOIB30BAHUS AIEKTPOHHBIX JOKYMEHTOB,
MOJIMUCAHHBIX DJIEKTPOHHOM TMOIMHUCHIO, C HCIOJb30BAHHEM HH()OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CEeTeH OOIIero Mmoiab30BaHUs, BKIO4as EquHbIN mopTain
rOCyJapCTBEHHBIX YCIYI (IOIyCKAaeTCs C MOMEHTA CO3/IaHHsS COOTBETCTBYIOLIEH
UH(OPMAIMOHHO-KOMMYHHUKAIIMOHHOW ~ CTPYKTyphl Ha  Eau"om  moprane
rOCyJapCTBEHHBIX YCIYT), CPOK TMPEJOCTABICHUS MYHULUMAIBHON YCIyru
coctaBisier 10 (mecarb) pabouux AHEH cO JHS TOCTYIUICHUS JOKYMEHTOB B
AJNIEKTPOHHOM (hopMe B YTpaBiieHHE MO JEHb NPUHATHUS YTIPABICHUEM PEIICHUS O
NPEIOCTABICHUN MYHUIIMNAIBHOW YCIyrd, JTu00 00 OTKa3e B MPEIOCTaBICHUU
MYHUIUNATbHON YCIIYyTH.

[IpuocTanoBnenue IPEeI0CTaBIICHUS MYHUIIUIIATIBHON yCIIyTH
3aKOHOIATENBCTBOM Pocculickon denepanuy He NPeayCMOTPEHO.

Boigaua  (HampaBieHHe) — JOKYMEHTOB,  SIBJISIIOIUXCS  PE3YJIbTaTOM
IPEIOCTABICHUS! MyHUIIUITAILHON YCIIyTH, B YTIPaBICHUU OCYILIECTBIISIETCS B CPOK
He 6osee 1 (omHOrO) pabouero IHS CO AHS MPUHATHS PEIICHUS O MPEIOCTaBICHUN
MYHULIUIIAJIBHOW yCIyTH, MO0 00 OTKa3e B MPEIOCTABICHUU MYHULHUIATbHON



yCIyTH.

Bblmjaua  JOKYMEHTOB,  SBIJISIIOIIUXCS  PE3YJIbTaTOM  MPEAOCTaBICHMS
MYHULIMIIAJIBbHOW YCIYT'M, B MHOTO(QYHKIIMOHAIBHOM LIEHTPE OCYLIECTBIIIETCA B
cpok He Oosee 1 (omHoro) pabodero JHS C€O JHS TIOCTYIUICHUS B
MHOTO(YHKIIMOHAJIbHBIN LIEHTP COOTBETCTBYIOIUX TOKYMEHTOB.

HanpapiieHue JOOKYMEHTOB, SIBISIIOIIUXCS PE3YJIbTATOM IPEAOCTABICHMUS
MYHUIIUTIATBHOM YCIYTH, B 3JIEKTPOHHOU (DOpME OCYILIECTBISIETCS B CPOK HE Ooliee
1 (omHoro) pabouero AHS CO JHS NPHUHATHS PEHICHUS O MPEeIOCTABICHUU
MYHULIMIIAJIBHOW yCIyTH, MO0 00 OTKa3e B MPENOCTABICHWH MYHUIIMIAIHHON
yCIyTH.

2.5. HopMatuBHBIE IPABOBBIE aKThl, PETYIUPYIOLIUE PEIOCTABICHUE
MYHUIUIIAIBHON YCIYTH

[lepeuenn HOPMAaTHBHBIX IPaBOBBIX aKTOB, PETYIUPYIOLIUX
IPEIOCTaBICHUE MYHUIMNAIBHOM YCIyrd (C YyKa3aHMEM UX PEKBU3UTOB U
HMCTOYHUKOB OPUIIUATILHOTO OMyOJIMKOBAaHUS) pa3MEICH:

— Ha ouIMaNnbHOM caiiTe YnpaBieHus B cetu MHTepHer;

— B (QeaepasbHOM TroCyIapCTBEHHONM  HMHGOPMAIMOHHON  CHCTEME
«DenepanbHbId peecTp rocyAapCTBEHHBIX U MYHUIIUNANBHBIX YCIYT ((QYyHKLIHMA)»;

— Ha EnrHOM noprasie rocy1apCTBEHHBIX YCIYT.

2.6. VcuepnbiBaroluii mepeyeHb JOKYMEHTOB U MH(POpMAIIHH,
HEOOXOUMBIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMUA U MHBIMA HOPMATHUBHBIMU
MIPABOBBIMU aKTaMH JIJIsl MPEAOCTABICHHUS MyHUIIUTIAIBHON YCIyTH

2.6.1. VcuepnbiBaromuii nepevyeHb JOKYMEHTOB, MOJICKAIIINX
MPEI0CTABICHUIO 3asiBUTEIEM, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHUBHBIMHU
MIPABOBBIMM aKTaMHM JIJIsl IPEOCTABICHUS] MyHUITUIIAIbHON YCIIYTH

2.6.1.1. Jlna npegocTaBieHUsS  MYHUIIMOAIBLHONW  YCIYTHM  3asBUTEIb
MPEICTABIIAET CACAYIOIMINE TOKYMEHTHI:

1) 3asBnenwe (mpuioxkeHue 1 HacrosmemMy AJIMHHUCTPATHUBHOMY
periaMeHTy);

2) Komus JOKYMEHTA, YAOCTOBEPSIOIIET0 JIMYHOCTh TpaXkJIaHWHA C
OTMETKOM O PErMCTpalMu IO MECTY >KUTEJIbCTBA Ha TEppUTOpUM Poccuiickoin
®enepauuu. [Ipy NOCTOSHHOM MPOKUBAHUU 3asIBUTEIS 32 MIPEACIAMUA TEPPUTOPUHI
Poccuiickon ~ @enepauuu  JAOMNOJHUTEIBHO  IPEACTABISACTCS  JOKYMEHT,
NOATBEPKIAAIOIINNA MECTO IOCTOSHHOTO YXUTEIbCTBA 3a IPEACIaMH TEPPUTOPUN
Poccuiickon @enepanuy;

3) xomus pacnopsokeHus (mpukaza) 00 OCBOOOXKIACHUM 3asiBUTEIS OT
MYHUIIMNIATBHOM TOJKHOCTH Bepe30BCKOro ropoickoro okpyra Wi YBOJbHEHUU
C IOJHDKHOCTH MYHULMIIATIBHOM CITy:K0bI bepe3oBCKOro ropoJCKOro oKpyra;

4) cipaBKa, BbIJaHHAsI aJMHHUCTpaIei bepe3oBCKOro ropoackoro okpyra
HAa OCHOBAHMM pemeHus (IMpOTOKOJAa) KOMUCCHM IO YCTAHOBJIEHUIO CTa)Ka



MYHULIMIIAJBHOW  CIY>KOBl ~ MYHUUMOANBHBIM  CIYXAaIlUM  aJMHUHUCTPALUU
bepe3oBCcKOro ropojckoro OKpyra U OTpacieBbiX (()YHKIIMOHAJIBHBIX) OPraHoOB
aAMUHUCTpPALMM bepe30BCKOro ropoJICKOro OKpyra, O Mepuoiax MyHULUITAIbHON
CITyOBbl U MHBIX MIEPHOJIaX, 3aCUUTHIBAEMBIX B CTAXX MYHUIIMIAIILHON CITY>KOBI J1J151
Ha3HAUEHUsS] TIEHCUU 3a BBICIYTY JieT (NpUJIOKEHHEe 2 K HACTOSIIEMY
AJIMMHUCTPAaTUBHOMY PETJIAMEHTY);

5) cnpaBka O pa3Mepe JIEHENKHOTO BO3HATPaXKACHHS JIUIA, 3aMEIIaBIIEro
MYHULUIAIBHYIO JAODKHOCTh WJIM JEHEXKHOTO COJEp KaHUs JHIA, 3aMELIaBLIErO
JOJDKHOCTh MYHHMIIMIAJIBHOW CIY>KOBI, ISl HA3HAYEHUs MEHCHUU 3a BBICIYTY JIET
BbIJIaHHAsl B Mecsie oOpalleHus 3a MPeIOoCTaBICHUEM MYHUIUMNAIBHON yCIyru
(mpunoxenwns 3, 4 K HacToAUIEMY ATMUHUCTPATUBHOMY PETJIaMEHTY);

6) xommsi moroBopa OaHKOBCKOTO cueTa (ISl TpaKaaH, MOXKEIaBIIUX
[oJIy4aTh IIEHCHIO IIyTEM 3a4MCIEHHMS Ha CYET, OTKPBITBIM B KPEAUTHOU
OpraHu3aINHN).

2.6.1.2. Kommu JOKYMEHTOB TMPEACTABIAKOTCA C  NPEIbABICHUEM
MOJJIMHHUKOB JINOO 3aBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM MOPSIAKE.

Ecniu  wums, otdyectBO WM (paMuiaus  3adBUTENS B JIOKYMEHTE,
MPEACTABICHHOM JJIsl MPEJOCTABICHUSI MyHUIUMIIAIBHON yCIIyTH, HE COBMAIAET C
UMEHEM, OTYECTBOM  WIM  (aMuiIueil, yKa3aHHbIMAU B  JIOKYMEHTE,
YIOCTOBEPSIOLIEM €r0 JUYHOCTh, MPUHAJJICKHOCTh 3TOTO JIOKYMEHTA 3asBUTEIIO
yCTaHaBJIMBAETCS Ha OCHOBaHUM CBUJACTEIbCTBA O Opake, CBHUAETEIbCTBA O
epeMeHEe MMEHH, CBHUJIETENbCTBA O PACTOPXKEHUHM Opaka, CpaBOK o Opake, O
nepeMeHe UMEHH, O PacTOPXKEHUU Opaka, BbIJaBa€MbIX OpraHaMHU 3alKCcel aKTOB
IPaX/IaHCKOTO COCTOSIHUS, JOKYMEHTOB KOMIIETEHTHBIX OPraHOB (JIOJKHOCTHBIX
JIMI]) MHOCTPAHHBIX TOCYapCTB.

2.6.1.3. JIonmoMHUTENBHO K JIOKYMEHTaM, yKa3aHHbIM B moamyHkTe 2.6.1.1
AJIMUHHUCTPATUBHOTO  PErjlaMEeHTa MPEACTABISIIOTCS  KOMUU  JOKYMEHTOB,
YIOCTOBEPSIOIIMX JIMYHOCTh W IOJHOMOYMS MpPEACTaBUTENS 3asaBUTENS (C
PEAbIBICHUEM OPUTHHAIIOB), B CIIy4ae €ro OOpalleHusi OT UMEHU 3asiBUTEIS.

JIOKyMEeHTBI ISl MPEAOCTaBIECHUS MYHUUMIAIBHON YCIYIM MOTYT OBITh
IIPE/ICTABIICHBI:

- B YHpaBieHue, MOoCPEACTBOM JTUYHOTO OOPAILICHUS 3asIBUTEIIS,

- B YmpaBiieHue, NOCPECTBOM HaMpaBJICHUS TOYTOBOU CBS3bIO;

- B MHOTO(YHKIIMOHAJIBHBIN IIEHTP, MOCPEACTBOM JIMYHOTO OOpaIIieHUs
3asBUTENIS, B TOM YUCJIE B paMKaxX KOMIUIEKCHOTO 3aIlpoca;

- B (dopMe DIEKTPOHHBIX JIOKYMEHTOB, NOJIMUCAHHBIX SJECKTPOHHOU
NOANMKUCHIO, B  TOM  4YHUCIE€ C  HCHOOJIB30BaHHEM  HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETel 00Iero mojb30BaHMs, BKItouas Equneiii mopran
rOCyJapCTBEHHBIX  yciyr  (OpH  YCIIOBHM  CO3JaHHSI  COOTBETCTBYIOIICH
UH(POPMAIIMOHHO-KOMMYHUKAIIMOHHOW ~ CTPpYKTyphl ~Ha  EnuHoMm  mopTtane
rOCyJJapCTBEHHBIX YCITYT).

2.6.2. VcuepnbiBaronuii IepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU JIsl IPEAOCTABICHUS MYHULIUTIATBLHON



YCIIYTU, KOTOPBIE HAXOJATCS B PACIOPSIKEHUN FOCY/IapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOT'O CaMOYITPaBJIEHUS U UHBIX OPraHOB, YYaCTBYIOIIUX B
PEIOCTaBICHUU MYHUIIUTIATBHON YCIIYTH

2.6.2.1. CnpaBka opraHa, OCYyIIECTBIISIFOIIET0 IEHCUOHHOE o0ecreueHue, 00
YCTAHOBIICHHOM pa3Mepe CTPaxOBOM IEHCHUU MO CTapOCTH, O HA3HAYCHHOM
pa3Mepe CTpaxoBOW MEHCUHU MO MHBATUAHOCTU M (WJIM) MEHCUU MO CTAPOCTH (TI0
WHBAJIMHOCTH, 3a BBICIYTY JIET) B COOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM «O
rocyJIapCTBEHHOM TIEHCMOHHOM oOecrieueHuu B Poccuiickoit deaepammmy Iu00
MEHCHUH B COOTBETCTBUM C 3akoHOM Poccuiickoit ®enepaunn «O 3aHATOCTH
HaceneHus B Pocculickon denepaunmny, YUYATHIBAEMBIX TP UCUUCICHUN pa3Mepa
IIEHCHUH, YCTAHOBJICHHBIX B MECSI1Ie 0OpaIlieHus.

Pazmep cTpaxoBOM NEHCHMM IO CTAPOCTH YKa3bIBACTCSA, B TOM YHUCIE B
paspese CAeAYINMX CyMM:

(UMKCUPOBAHHOM BBIIJIATHI K CTPAXOBOW NEHCUHU, B TOM YHUCJIE C YyYETOM
MOBBIIICHUS (PUKCUPOBAHHOM BBIIIATHI K CTPAXOBOU MEHCHH;

JIOJIM CTPAXOBOW MEHCUU IO CTAPOCTH, YCTAHOBJIECHHOW W HMCUMCIECHHOU B
COOTBETCTBUM ¢ PenepanbHbIM 3aKOHOM «O CTPAXOBBIX NEHCHSIX);

CyMMBI, TMOJIATAIOIIENCA B CBSA3M C BaJOpU3ALMEH IEHCUOHHBIX IpaB B
coorBercTBUM ¢ DenepanbHbiM 3ak0OHOM «O TpyaoBBIX meHcusax B Poccuiickon
denepannny;

CyYMMBbI IIOBBIIIEHUW Pa3sMEpPOB CTPAXOBOM MEHCHUM IO CTAPOCTH U
(UKCHpPOBAaHHON BBHIIIATHl MPU HA3HAYEHWU CTPAXOBOW MEHCUU IO CTApPOCTH
BIIEPBBIE (B TOM YHCJE JOCPOYHO) IMO3JHEE BO3HMKHOBEHUS IpaBa Ha HeEe,
BOCCTAHOBJICHUM BBIIIATHl YKa3aHHOW II€HCUM WM HAa3HAYCHUU YKA3aHHOU
IICHCUM BHOBb IIOCJIE OTKa3a OT IIOJy4EHHMsS YCTAHOBJIEHHOM (B TOM 4MHCIIE
JIOCPOYHO) CTPAXOBOM MEHCUH MO CTAPOCTH.

Pa3zmep cTpaxoBOM NEHCHM MO MHBAJIWMIHOCTH YKa3bIBACTCS, B TOM YMCIIE B
paspese CIeAYINIUX CYMM:

(UKCHPOBAaHHOMN BBITUIATHI K CTPAXOBOW MEHCHUU, B TOM YHCIE C YYETOM
MOBBIIICHUS (PUKCUPOBAHHOM BBITIIATHI K CTPAXOBOM MEHCHH;

CyMMBI, MOJIATAIOIIENCS B CBSA3M C BaJOpU3alMEld IEHCUOHHBIX IIPaB B
cootBeTcTBUU ¢ DenepaibHbIM 3aKOHOM «O TpyIOBBIX NEeHcHsIX B Poccuiickoi
Oenepauumn.

2.6.2.2. CBeneHusi O perucTpandd MO MECTy IpeObIBaHUS TpakJIaHUHA
Poccuitckon denepanum.

Ecnu umst, otTuecTBO min (haMuiiis 3asiBUTENS B TOKYMEHTE, IMOJTYYEHHOM B
NOPSIIKE MEXBEJIOMCTBEHHOTO B3aMMOJCHCTBUS, HE COBMNAJA€T C HMEHEM,
OTYECTBOM WU (paMuiMeil, yka3aHHbIMU B JIOKYMEHTE, YAOCTOBEPSIOIIEM €ro
JUYHOCTh, NPHHAIIEKHOCTh 3TOT0 JIOKYMEHTa 3asBUTENIO YCTAaHABIIMBAETCS HA
OCHOBAaHUHU CBHUJETENbCTBA O Opake, CBUACTEIbCTBA O IE€PEMEHE WMEHH,
CBUJICTENILCTBA O PAcTOp>KEHUHU Opaka, CIpaBOK O Opake, O MepeMeHe WMEHH, O
pacTopkeHuu Opaka, BBIJaBa€MbIX OpraHaMH 3allMcedl aKTOB TPa)KIaHCKOTO



COCTOSAHMUA, JOKYMCHTOB KOMIICTCHTHBIX OpraHOB (I(OJ'DI(HOCTHLIX J'II/II_I)
HHOCTPAHHBIX I'OCYyAapCTB.

2.6.3. YopasneHnue, MHOTO()YHKITMOHAILHBIN IIEHTP HE BIpaBe TpeOOBaTh
OT 3asiBUTEISI UJIM €T0 MPE/ICTABUTENS

2.6.3.1. mpencraBieHus JOKYMEHTOB M HH(POPMALMK WM OCYLIECTBICHUS
JNEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMH  TIPABOBBIMH  aKTaMH,  PETYJIUPYIOIMMHU  OTHOIICHUS,
BO3ZHHKAIOIIME B CBSI3U C IPEIOCTABIEHUEM MYHHUIIMIIAIBHON YCIIyTH;

2.6.3.2. mpencTaBieHUS TOKYMEHTOB U WHGOpMAIMK, B TOM YHCIIE
NOATBEP)KIAIOIIMX  BHECEHHWE  3asBUTEIEM  IUIATBl 33  [PEAOCTaBIICHUE
MYHUIIMINIAJIBHOW YCIIYTH, KOTOpblE HAaXOAATCA B PACHOPSIKEHUH OPraHoB,
MPEIOCTABISIONINX TOCYIAPCTBEHHbIE YCIYTHd, OpPraHoB, MPEAOCTABIISIONINX
MYHUIUNIATbHBIE YCIIYTH, UHBIX TOCYJAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O
caMOyIpaBiieHus1 JIMOO TMOABEJOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHam WU
opraHamM  MECTHOTO  CaMOYNpPABJICHHS  OpraHU3alldii, y4YacTBYIOIIMX B
MPEIOCTABIEHUN TOCYJAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT, B COOTBETCTBUU C
HOPMAaTUMBHBIMM IPaBOBBIMU akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
NpaBOBbIMM akTamMu KeMepoBCKOW 001acTH, MYHHULIMNAIBHBIMU IPABOBBIMU
aKTaMH, 32 UCKIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEICICHHBIA YacThIO 6
denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O06 opranuzanuu
IPEIOCTABIEHUSI TOCYJApCTBEHHBIX M MYHMIMIIAJIbHBIX YCIyT» IE€pPEUYCHb
JOKYMEHTOB. 3asiBUTENIb BIPAaBE IPEACTABUTh YyKa3aHHbIE JIOKYMEHTBl U
UHPOpMAIlMI0O B OpraH, MPEJOCTABISAIONMI MYyHULUNAIBHYIO YCIYry, IO
COOCTBEHHOW MHUIIMATUBE;

2.6.3.3. ocyumiecTBieHUs JCUCTBUKA, B TOM UHCJIE COIVIACOBAHWH,
HEOOXOMUMBIX JUIS TOJYYEHUS MYHHUIMIAIbHOM YCIYTH U CBSI3aHHBIX C
oOpamieHueM B UWHBIE TOCYJAapCTBEHHBIE OpTaHbl, OpraHbl MECTHOTO
CaMOYIIpaBJI€HUs, OPraHU3al1H, 3a UCKIIFOUEHUEM MOJYUYEHHUS YCIYT U MOJIyYeHUS
JIOKYMEHTOB U HH(pOpPMAINH, TPEJOCTABISEMbIX B PE3yJbTaTe MPEAOCTaBICHUS
TaKUX YCIyr, BKJIIOYEHHBIX B INIE€PEYHH, YyKa3aHHble B 4YacTu 1 crateu 9
®enepanpHoro  3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT;

2.6.3.4. mpeacTaBieHUs] JTOKYMEHTOB W MH(MOpPMaIMKM, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh MpPU MEPBOHAYAIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOIUMBIX I MPENOCTaBICHUS MYHHUIIMIAIbHON
yCIIyrd, JIMOO B TMPEAOCTABICHWM MYHUIMIIAIBLHON YCIyrd, 3a HUCKIIOYEHHUEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MeHeHue TpeOOBaHMN HOPMATHMBHBIX NPABOBBIX AaKTOB, KACAIOIIMUXCS
IPEJIOCTABIECHNS MYHULHUIIAJIBHON YCIyTd, IIOCJIE IE€PBOHAYAIBHOW IOAAYU
3asIBJIEHUS O MPEAOCTABICHUA MyHULIMITIAJbHON YCIYTH;

0) Hanmuuue OmMOOK B 3asBJICHUM O MPEJOCTABICHUH MYHHUIUIAIBHON
YCIIYI'M ¥ JOKYMEHTaX, MOJAAHHBIX 3asIBUTEJIEM IOCJIE NMEPBOHAYAIIBHOIO OTKAa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHHUS MYHHUIIMIAIbHON
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yCIyrd, 0O B MPEAOCTaBICHUM MYHHUIMIIAIBLHOW YCIyTM U HE BKJIIOYEHHBIX B
MPE/ICTABICHHBIN paHee KOMIUIEKT I0KYMEHTOB;

B) MCTEYECHHE CpOKa JACHCTBUS JOKYMEHTOB WJIM W3MEHEHHE HH(OpMaluu
1ocJie TMEePBOHAYAIILHOIO OTKa3a B MPHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBIECHUs ~ MYHUIMOAIBHOM  yciyrd, JuOO0 B  MNPEAOCTaBICHUU
MYHUIUTNIATBHON YCIYTH;

I) BBISBICHUE JIOKYMEHTaJIbHO TOATBEPKAECHHOrO (akta (IPU3HAKOB)
OIIMOOYHOTO WM MPOTUBONPABHOTO JAeWcTBUA (0e31eicTBUSA) JOKHOCTHOTO
Julla OpraHa, MPEJOCTABISIONIErT0 MYHULMNAIbHYIO YCIYTy, MYHHIIUIAIBLHOIO
CIyXamiero, paOOTHMKa  MHOTO(YHKIIMOHAIILHOTO  IIEHTpa, pabOTHHKA
OpraHu3aluu, NpeaycMoTpeHHou yacTeio 1.1 cratbu 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu MPeAOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIyT», IPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJI TPEJOCTABICHHUS MYHHUIMOAIbHOW  yCIyrd, Jnubo B
IPEIOCTABICHUM MYHHMIMNAIBHOW YCIyTd, O 4Y€M B MHUCbMEHHOM BHJIE 3a
NOJAMKUCHI0 PYKOBOJUTEINS OpraHa, MPEJOCTABIISIONIEr0 MYHUIIMIAIBHYIO YCIYTY,
PYKOBOAMTEINSE MHOTO(YHKIIMOHAIBHOTO IIEHTPA MPU NEPBOHAYAIBHOM OTKa3e B
npuemMe JOKyMEHTOB, HEOOXOJUMBIX JJIi NPEeIOCTaBICHUS MYHHUIIMIAIbHON
yCIIyTH, JIMOO PYKOBOAUTENSI OpraHU3aIiuy, MPeIyCMOTPEHHOM YacThio 1.1 cTtathu
16 ®depepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIEHUS TOCYJIapPCTBEHHBIX U MYHULMNAIBHBIX YCIYT», YBEAOMIISIETCS
3asiBUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYI00CTBA.

JoxkymenThl W wuHGOpMAIMs, YyKa3aHHbIE B MOANYyHKTE 2.6.3 HOMKHBI
3ampammBaTbCsl B MOPAJKE  MEXBEJAOMCTBEHHON0  HMH(OPMAIMOHHOTO
B3aUMOJCHCTBUSL 0€3 yuyacTHsl 3asBUTENs. 3asBUTENIb BIpaBe MPEACTaBUTH
yKa3aHHbIE JOKYMEHTBI, 10 COOCTBEHHOW WHUIIUATHBE.

2.7. NcuepniplBaronui epeyeHb OCHOBAHMM 1T OTKa3a
B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX JJI IPEAOCTABICHHUS
MYHULANAIBHON YCIIyTH

OTkaz3 B TpueMe 3asBICHHUS MW HEOOXOAMMBIX JIOKYMEHTOB IS
MPEIOCTABICHUS] MYHHUUIIAUIBHON YCIYTM 3aKOHOAATENbCTBOM Poccuiickoun
denepanvu He MPETYCMOTPEH.

2.8. UcuepribiBaomIuii nepedyeHb OCHOBAHUM JJIsl PUOCTAHOBICHUS
WM OTKa3a B MPEA0CTABIEHUN MyHUIIUTIATBHON YCIyTu

2.8.1. IlpuoctaHOBIEHUE NPEIOCTABICHUS MYHHULIUIAIBHOM  YCIYIH
3aKkoHoAaTenbCcTBOM Poccuiickon denepannn He NPEeTyCMOTPEHO.

2.8.2. OcHOBaHMEM JyId OTKa3a B MPEIOCTABICHUN MYHUIIMNIAIBHON yCIIyTH
SBJIACTCA:

1) oTcyTcTBHME TpaBa Ha NEHCHIO B cooTBeTcTBUH ¢ Ilojoxenmem «O
NEHCUSX 3a BBICIYTY JIET JHIaM, 3aMElIaBUIMM MYHHUIUIAIbHBIE IOJKHOCTU
bepe3oBCKOro  TOpOJACKOro OKpyra, MW JIHMIAaM, 3aMEllaBUIMM JOJHKHOCTH
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MYHUIIMIIAJTBHOW CiIy:KObl Bepe3oBCKOro ropoackoro OKpyra», yTBEP>KICHHBIM
pemenueM bepeszoBckoro ropoackoro CoBera  HapOAHBIX JIEMyTaTOB  OT
21.03.2013 Ne 391;

2) TIpenOoCTaBIICHHUE 3asBUTENEM 3aBEIOMO HEIOCTOBEPHON WH(pOpMAINH,
UMEIOLIEN CYIIECTBEHHOE 3HAaY€HWE JUIsl NPEJOCTaBICHUS MYHUIIMIIAJIbHOU
yCIIyTH;

3) HempeaCcTaBICHUE 3asBUTEIEM TOKYMEHTOB MPEIYCMOTPEHHBIX MYHKTOM
2.6.1 AAMUHUCTPATHBHOIO pErjaMeHTa (MWW TMpPEACTaBICHUS HE B IOJHOM
o0beme);

4) oOpamieHue ¢ 3ampocoM O MPEIOCTaBICHHH MYHUIMITATbHOW YCIYTH
HEHAJUIeKAIUM JULOM.

OTCyTCTBHE JAOKYMEHTOB, KOTOPbIE MOTYT OBITh NPEJCTABJICHbI B paMKax
MEXBEJIOMCTBEHHOT0 HMH()OPMALIMOHHOTO B3aMMOJECHCTBUS, HE MOXET SBIATHCA
OCHOBAHMEM JIJIsl OTKAa3a B MPEJOCTABICHUN MYHULIMITAIbHON YCITYTH.

2.9. [lepeuenb ycayr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
1 00513aTeJIbHBIMU JIJIS IPEIOCTABJICHUSI MyHUIIUTTAIIBHOW YCITYyTH

Yenyru, KOTOpbI€ SIBJISIIOTCST HEOOXOAMMBIMHU M 00SI3aTENIbHBIMHU IS
MPEA0CTaBICHUS MYHUITUTIAIbHON YCIIYTH OTCYTCTBYIOT.

2.10. [Topsimok, pa3Mep U OCHOBaHUS B3UMAaHUS TUIAThI
3a MPEOCTABICHHUE YCIYT, KOTOPBIE SIBIISIIOTCS HEOOXOAUMBIMU
1 00s13aTEBHBIMU JIJISI IPEIOCTABICHUSI MyHUIIUTIAIBHON YCIIYTH,
BKJIIOYAst ”HPOPMAIIMIO O METOJMKE pacyeTa pa3Mepa TaKou IIaThl

MyHununanbsHasi yciyra MpenocTaBiseTcss 0e3 B3MMaHHMS IUIaThl 3a
IPENOCTABIEHUE YCIYT, KOTOPBIE SBISIIOTCA HEOOXOAMMBIMU U 00s3aTEIbHBIMU
JUISL IPEAOCTABIEHUS MYHULIMIIAIBHON YCIIyTH.

2.11. MakcuManbHBIA CPOK OKUAHUS B OUEPEIU TIPH IMOaue
3ampoca 0 MPEeAOCTaBICHUN MYHULIMTIATBHON YCIIyTH, YCIYTH,
MPEIOCTABISIEMON OpraHu3alyen, y4acTBYIOIIEH B IPEAOCTABICHUN
MYHUIIUTIATILHOW YCIIYTH, U TIPY TOJIYYeHUH pe3yJbTaTa
MPEIOCTABIICHUS TAKUX YCIIYT

MakcumanbHbId CpOK OXMJaHHUS B OuYepeAr IMpH I[ojade 3arpoca o
IPEIOCTABICHUM MYHHUIMNAIBHOW YCIYyTM W TpH TOJYYEHUH pe3ybTara
IPEIOCTaBICHUs MYHUIIMIAIBHOM  YCIYTM HE JIOJDKeH MpeBblmarh 15
(NsITHAAUATh) MUHYT.

2.12. Cpok U MOpsAIOK pEeruCcTpaIiiy 3apoca 3asBUTENS O IPEJOCTaBICHUH
MYHULANAIBHOU YCIYTH U YCIIYTH, IIPEIOCTABIIIEMON OpraHnu3alueH,
YYaCTBYIOIIEH B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIYTH, B TOM YHUCIIE B
AJIEKTPOHHOU (hopme



3anpoc, MPEACTaBICHHBIM  3aABUTEIEM JIMYHO, PETUCTPUPYETCS B
YCTaHOBJICHHOM MOPsIIKE B YIIPaBJICHUH B ICHb OOpallleHUsl 3asBUTEIIS.

3anpoc, MPEACTABICHHBIA  MOCPEACTBOM  MOYTOBOIO  OTIPABJICHUS,
PETUCTPUPYETCSI B YCTAHOBJICHHOM TIOPSIAKE B YIPaBICHUH B JEHb €r0
MOCTYIUIEHUSI OT OpraHU3alyy MOYTOBOM CBA3U.

3anpoc, TpPEeACTABICHHBIA 3asBUTENIEM Yepe3 MHOTO(YHKIIMOHAIbHBIN
LIEHTP, B TOM YHUCJIE€ B paMKax KOMIUIEKCHOTO 3ampoca, PpEerucTpupyercs
VhpaBieHueM B YCTAHOBIEHHOM TIOPSJIKE B JE€Hb €ro IMOCTYIUIEHUS OT
MHOTO()YHKIIMOHAJILHOTO IEHTpA.

3anpoc, TOCTYNUBIIMKA B JJIEKTPOHHOM (OpMe, PErucCTpupyercss B
YCTaHOBJICHHOM TOPSAJIKE B YTIPaBICHUH B A€Hb €0 MOCTYILJICHUS.

3anpoc, MOCTyNUBIIMN B Hepabodee BpeMs, PETUCTPUPYETCS B TEPBBIM
pabounii 1eHb.

Jara mpuema 3ampoca TOATBEPKIACTCA  PACIUCKOM-YBEAOMIICHUEM
(mpunoskenue 1 k HacToseMy AJIMUHHUCTPATHBHOMY PETJIaMEHTY).

B cnywae ecnu 3ampoc moCTymuia MOCPEACTBOM (enepalibHONM MOYTOBOM
CBSI3U, PACIHCKA-yBEIOMJICHUE HANPaBJISAETCA B aApeC I'PAKIAHMHA B TaKOM K€
NOPsIZIKE, TINOO BBIJAETCS EMY Ha PYKHU MPH JINYHOM OOpallleHHUH.

Ecnum 3ampoc HampaBiieH B 3JIEKTPOHHOM BHJIE, YTIPaBJEHHE HE MO3aHee |
(omHOTO) pabouero mHSA CO JHA €ro mnodxydeHus: GOpMHpPYET M HampaBIseT
IpaXIaHUHY 3JIEKTPOHHOE YBEJAOMIICHUE C YKAa3aHHUEM JaThl €T0O MPEAbSIBICHUS B
YupasieHue.

2.13. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISACTCS MyHUIIUTIATbHAS
yCIIyra, K 3a1y OXKUJAHUsI, MECTaM IS 3aII0JTHEHHUSI 3alIPOCOB O MPEI0CTABICHUN
MYHUIIUATIATIBHON yCIYTH, MHPOPMAIIMOHHBIM CTEHAAM ¢ 00pa3iaMu ux
3aMO0JHEHUS U IEPEUYHEM JOKYMEHTOB, HEOOXOIUMBIX JUIsl PEIOCTABICHUS
MYHUITUTIATBHOW YCIYTH, pa3MEIICHUIO U O(OPMIICHUIO BU3yaIbHOW, TEKCTOBON U
MYyJIbTUMEIUIHHON HHPOPMAIIUH O TIOPSAAKE TMPEIOCTABICHUS MYHUIIUTTIATHHON
yCIIyTH, B TOM YHCIIe K 00€CTIEYeHHIO TOCTYITHOCTH JJI1 MHBAJINI0B yKa3aHHBIX
00BEKTOB B COOTBETCTBUH € 3aKOHOJATENLCTBOM Poccuiickoit denepanuu o
COLMAJIbHOM 3aIMTE UHBAJINIOB

MecrtopacnonoxeHue  IOMELIEHHUs, B  KOTOPOM  IIPEAOCTABIIAETCS
MyHULIMIAJIbHASA yClIyra, JIOJ/DKHO OIPEACNAThCA C  YYEeTOM IIELIEXOIHOU
JOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

IToMelenus Ui MpeAoOCTaBICHUsS MYHULUIAIBHOW YCIYTH Pa3MEILArTCs
Ha HIDKHHUX OJTaXax 3JaHUl, OOOpYAOBaHHBIX OTIEIbHBIM BXOJOM, JHOO B
OTHAENBbHO  CTOSIIMX  3JaHUSIX s CBOOOJHOTO  JIOCTyHa  3asiBUTENIEH.
IlepenBrkeHUE MO MOMEIIEHHUIO, B KOTOPOM IIPOBOJMTCS IIPUEM JTOKYMEHTOB, HE
JOJDKHO CO3/JaBaTh 3aTPYyAHEHUM I JUI C OrPAaHUYEHHBIMU BO3MOXKHOCTSMH
310POBBbSL.

IIpr pacronoxeHuu NOMEUIEHUS HAa BEPXHUX JOTaXax CIECHHAIUCTBI
VYnpasienus 00s13aHbl OCYLIECTBIISATH NMPUEM 3asgBUTENICH Ha MEPBOM ITaxke, €CIU



110 COCTOSIHUIO 3/I0POBbSI 3asIBUTEINIb HE MOXKET MOAHSITHCS 110 JIECTHUIIE.

[Ipyn HanMuMMU BO3MOKHOCTH Ha TEPPUTOPUHU, MPUIIETAIONIEH K 3aHUIO, B
KOTOPOM MPEIOCTABIISIETCS MyHUIMIIAJIbHAS YCIyra, OpraHu3yloTcs MecTa s
MApKOBKM aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCJIE MecTa i MNapKOBKU
aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB (He MeHee 10 MpPOLIEHTOB MECT, HO HE
MEHEe OJHOr0 MecTa), AOCTYI 3asBUTEIEH K MapKOBOYHBIM MECTaM SIBISIETCS
OecCIIaTHBIM.

LlenTpanpHbINA BXO/ B 3/1aHKE, B KOTOPOM MPEAOCTaBISAETCS MyHUIIUTIATbHAS
yciyra, 000pyayercsi BBIBECKOU, coaepkaled nH(OpMalnuio 0 HAMMEHOBAaHUU U
pexxuMe padoThl.

Bxox B 3manme o0opyayeTcsi B COOTBETCTBHM C TPEOOBaHUSIMH,
o0ecreunBaIUMU OeCIPENSITCTBEHHBIN JOCTYIT MHBAJIWOB (MIaHIyChl, TOPYYHH,
JPYTHUE CHEIUaTbHBIC TPUCTIOCOOICHMS).

[Tomemenusi, mpeAHa3HAYCHHBIE [UIsI TPEAOCTABICHUS MYHHIIMITATBEHOU
YCIyTH, TOJDKHBI COOTBETCTBOBATh CAHUTAPHO-IMUACMHOJIOTHUESCKUM TIPABHIIaM U
HOpMaTHBaM.

[Tomemenne, B KOTOPOM TIPEJOCTABISETCS MYHHUIIMIANbHAS YCIyTa,
o0ecrieunBaeTCs HEOOXOAMMBIMHU JUISI TIPEJOCTABICHUS! MYHHUIIUIAIBLHON yCIyTH
o00opyioBaHUEM, KaHUEISIPCKUMHU MPUHAIJICKHOCTIMU, O(UCHON Mebenblo, a
Tak)ke MHPOPMAITMOHHBIMH CTEHAMH.

B nomeniennu Ha BUIHOM MECTE MOMEUIAIOTCSI CXEMBbI pa3MeIleHUsl CPEICTB
NOKapOTYILIEHUS U MMyTeH 3BaKyalluy B SKCTPEHHBIX CIydasX.

Pa3menienue CTONOB 171 3asBUTENEH C OrpaHUYEHHBIMU (DU3MUECKUMU
BO3MOXKHOCTSIMU 3JI0POBbSl JIOJDKHO OBITh IIPETYCMOTPEHO B CTOPOHE OT BXOJa B
nensix obecredeHust OeCHpensITCTBEHHOTO MOAbEe3[a M pa3BOpPOTa HMHBAJIMIHBIX
KOJISICOK.

MecTta a5 OXHUAAaHUSA JOJDKHBI OBITh KOM(MOPTHBIMH Ui 3asBUTEICH,
o0ecreynBaTbCsl BU3yaJIbHOW, TEKCTOBOM M MyJNbTUMEAMNHOW MH(pOpMaiuen, B
TOM 4YHUCJIE€ Ha WHQOPMAIMOHHBIX CTEeHAaX. KOJIM4ecTBO MeCT OXHUAaHUA
ompenensieTcss UcXxolas K3 (PAKTHUECKOW HAarpy3kKh H©  BO3MOXKHOCTEH
aJIMUHUACTPATUBHOTO 3[IaHUS, HO HE MOXET OBITh MEHEE TISTH.

Mecta  uHQOpMHUpOBaHUS, NpeqHA3HAYCHHbIE I O3HAKOMJICHUSA
3agBUTENE C  HMHQOPMAIIMOHHBIMH  MaTepHallaMd O  MPEAOCTaBICHUU
MYHUIIUNIATBHOM  YCIyrd, OOOpYAylOTCS HWH()OpPMAIMOHHBIMU CTEHJIaMH, Ha
KOTOpPBIX pa3Memniaercs uHGopMalus 10 NPeJOCTaBICHUI0 MYHHUIIMIAIbHON
YCIIYTH.

Bxog B momemieHus s JMYHOTO TpHeMa TPaKJaH JOJIKEH ObITh
o0opynoBaH MHGOPMALIMOHHOMN TaOJIMYKOM C YKa3aHUEM:

HOMEpa KaOWHeTa,;

(damMunuu, UMEHHU, OTYECTBA U TOJDKHOCTHU CHEIHAINCTA, OCYIIECTBISIONIETO
MPEIOCTABIICHUE MYHUIIUTIATBHON YCIYTH;

BpPEMEHH MIpHEMa;

BpPEMEHH IepepbiBa Ha 00€/I.



B mepuon mpoBeaeHus JTUYHOTO TpUeMa JOJDKHA JEHCTBOBATH cHCTEMa
OXpaHbl TPABOIOPSAAKA M OXpPaHbl 3I0POBbS («TPEBOXKHAS KHOIKA» BbI30BA
HOJIMIINH, TeTIeQOHHAs CBSI3b C SKCTPEHHBIMU CITy>KOaMH).

CrenuanucTsl, BeAylIMEe JMYHBIA MpHEM, JOJDKHBI OBITh 0O0ECIeUYeHBI
JUYHBIMU UICHTU(PHUKAIIMOHHBIMU KapTOUYKAMU WJIM HACTOJBHBIMH TaOJIWYKaAMH C
yKazaHueM ux (paMuinu, IMEHHU, OTUYECTBA U JOJKHOCTH.

Kaxnoe paboyee MecTo MOMKHO OBITh OOOPYAOBAaHO MEPCOHATBHBIM
KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNHa K HEOOXOJUMBIM HH(OPMAMOHHBIM
pecypcam, a TaKkxke IeyaTarolM yCTpOiCcTBaMm.

2.14. TlokazaTenu JOCTYITHOCTH U Ka4yeCTBa MPEIOCTABICHUS
MYHULIUNAIBHON YCITyTH

K noxa3zarensiM,  XapakTepHU3yKOIIMM  JIOCTYIIHOCTb U  KayecTBO
MYHULHANAIBHON YCIIyTH, OTHOCATCS:

1) cpoku npeaocTaBlieHHUs] MyHULIUITAILHON YCIyTH;

2) JAOCTYHHOCTb NMPEABAPUTENBHON 3aMKCH;

3) BpeMs 0>KMIaHMSI B OUEPEaH IS TOTYyUYEeHHsS] MyHULIMTTAJIbHON YCITyTH;

4) TOCTYNMHOCTh MyHUIIUTNIATBHOM YCIYTH B MHOTO()YHKIIMOHATILHOM LIEHTPE,
B TOM 4YHUCJE B paMKax KOMIUIEKCHOTO 3ampoca U IO 3KCTEPPUTOPUAIBHOMY
NPUHLUILY;

5) MOJHOTA, aKTYaJIbHOCTh U JIOCTYIHOCTh MH(QOPMAIMK O TOPSAKE U XOJ€
IIPEJOCTAaBICHN MYHULIUIIAJIbHON YCIIYTH;

6) KOJIMYECTBO B3aUMOJECHCTBUN 3asBUTENS C JOJDKHOCTHBIMU JIMLAMU IIPU
IIPEAOCTAaBICHUN MYHULIMIIAIBHON YCIYI'H U UX IPOJOJIKUTEIIBHOCTD;

7) BOCTpeOOBAHHOCTh MYHHMIIMIIAJILHOW YCIYTH B 3JIEKTPOHHOM BUJIE;

8) IOCTYymHOCTh OOpaIleHus 3a MPEeIOCTaBICHUEM MYHUIIMTIATBHON YCIyTH,
B TOM YHCJIE JJIS JINL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBBS.

CoOmoieHne  CPOKOB  NPEJOCTABICHUS ~ MYHHUIIMIIAJBHOW  YCIIyTH
ONPENEISIETC KAK OTHOLICHHWE KOJIMYECTBA 3allpOCOB, MCIIOJIHEHHBIX C
HapyLIEHUEM CpPOKOB, K OOILEMY KOJMYECTBY PACCMOTPEHHBIX 3asBJIICHUNA 3a
OTYETHBIN MMEPHUO/I.

JIoCTynmHOCTB IPEABAPUTEIBHON 3aIIMCH OTPAXkKAET, YEPE3 KAKOE KOJINYECTBO
JHEH 3asBUTENIb IONAAECT HAa IPHUEM IIPU OCYLIECTBICHUM IIPEIBAPUTEIBHON
3alMcH, C Y4YeToM IIpaBa BbIOOpa 3asfBUTEIEM I IPEAOCTaBICHUSA
MYHUIIMIIAJIbHON YCIIyTH yIOOHOTO /JIsl HETO BPEMSI.

CpenHee BpeMsi OXHJaHUS B Ouyepead IpH OOpallleHuu 3asBUTENEH O
IIPENOCTABICHUM MYHULMIAIBHOM  YCIYyrM OIpenensercs IyTeM —ompoca
3asBUTENCH, OOpAaTUBIIMXCA Ha IMpPUEM, C MOCIEAYIOIUM pPACUYETOM CPEIHEro
BPEMEHU OKMIAHUSA 3asIBUTEIIEM CBOEH OYEPEIN.

JIOCTyMHOCTP MYHHUIIMIAIBHON yCIYyTd B MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE
ONpENeIACTCS Kak KOJINYECTBO 3aIpOCOB, IIPUHATBIX yepes
MHOTO(YHKIIMOHATIbHBIE EHTPbI, B TOM YHCIIE B paMKax KOMIUIEKCHOTO 3a1poca U
10 SKCTEPPUTOPUATBHOMY MPUHIUITY OT OOIIEro KOJINYECTBA 3asiBJICHUIA.

[TonmHOTa, aKTyalbHOCTh U JOCTYMHOCTh MHGOpPMAIMU O TOPSAKE U XOJe



NPEAOCTAaBICHUS MYHUIUNAIBHOM  yCIYrM OIpeNensercss IMyTeM ompoca
3asIBUTEJICH.

KosinuecTBO B3aMMOJEUCTBUIM 3asBUTENS C JOKHOCTHBIMHU JIMIIAMU IPH
MPEIOCTABJICHUN  MYHULMNAIBHOM  YCIYTM U HUX  IPOJOJIKUTEIBHOCTD
ONPENEIACTCS IMMYyTEM OIIPOCa 3asiBUTEIIEH.

BoctpeOoBaHHOCT, MYHUIIMIAIBLHONW YCIAYTM B DJIGKTPOHHOM  BHUJIE
ONpe/eNsieTCsl KaK OTHOIICHHE  KOJMWYeCTBAa PACCMOTPEHHBIX  3ampoCOB,
MPEACTABICHHBIX B  DJIEKTPOHHOW  (QopMe TOCPEICTBOM  HCIOJIH30BAHUS
AJIEKTPOHHBIX  JIOKYMEHTOB, MOAMUCAHHBIX  JJICKTPOHHOM  MOJMHCBHIO, C
WCIIOJIb30BaHUEM  WH(OPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIX ~ CETeH  OOIIero
MOJIb30BaHMs, BKJIOYasi EAMHBIN MOpTan rocyAapCTBEHHBIX YCIYT (JOMYyCKaeTcs ¢
MOMEHTA CO3J]JaHUSI COOTBETCTBYIOIIEH WH(OOPMAITMOHHO-KOMMYHHUKAITMOHHON
CTPYKTYphl Ha EuHOM mIOpTasne rocyJapCTBEHHBIX YCIIYT), K OOIIEMY KOJIMYECTBY
3aIIPOCOB, PACCMOTPEHHBIX 32 OTYETHBIN IEPUOI.

OOGecrneueHre WHBAIUAAM W WHBIM MaJOMOOWJIBHBIM TPYIaM HaceJCHUs
CIEAYIONIUX YCIOBUM JTIOCTYMHOCTH OOBEKTOB B COOTBETCTBUHU C TpeOOBAHUSIMH,
YCTAHOBJICHHBIMH 3aKOHOJATEJIbHBIMU W WHBIMHU HOPMATUBHBIMH TPABOBBIMU
aKTaMH:

- BO3MOXXHOCTb O€CHpensITCTBEHHOTO BX0/1a B OOBEKTHI U BBIXO/A U3 HUX;

- BO3MOHOCTb CaMOCTOSITEJILHOTO TIEPEIBUKEHUS IO TEPPUTOPUHN 00BEKTA
B LIEJISIX JOCTyNa K MECTY MPEIOCTaBJICHUSI YCIYTd, B TOM YHCJIE C MOMOIIbIO
pabOTHUKOB  OOBEKTa,  MPEJOCTABISIIONIAX  YCIYTd,  AaCCUCTUBHBIX H
BCIIOMOTaTEJIbHBIX TEXHOJIOTUM, a TAK)KE CMEHHOTO Kpecia-KOJSCKH;

- BO3MOXXHOCTb IOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAJAKM M3 HETO
nepes; BX0JIOM B OOBEKT, B TOM UHCIIEe C MCIOJIB30BAHUEM Kpeciaa-KOJSCKU |, MPU
HEO0OXOIMMOCTH, C IIOMOIIBI0 paOOTHUKOB OOBEKTA;

- COIPOBOXJEHWE WHBAJIUIOB, UMCIONIMX CTOWKWE HAPYIICHUS (PYHKIHUU
3pEHHS U CAMOCTOSITEIILHOTO MEPEIBUKEHUS 110 TEPPUTOPUH OOBHEKTA;

- COJICCTBME WHBAIUJY NPU BXOJIE B OOBEKT M BBIXOAE W3 HETO,
WHOOPMHUPOBAHWE WHBAIWAA O JOCTYIHBIX MapHipyTax OOIIECTBEHHOTO
TPaHCIIOPTa;

- HaJyIeKaIee pa3MelIeHrue HOCUTeNner WHpopMmaiuu, HEOOXOIUMOMN s
oOecrnieueHns OeCTIPENSITCTBEHHOTO JOCTYIa HHBAIUIOB K OOBEKTaM U yCIyram, ¢
Y4€TOM OTpaHUYCHHM HX JKH3HEICSITCIHPHOCTH, B TOM 4YHCJE AyOJUpOBaHHE
HEOOXOMMON JIJIsl MOJYyYECHHUS! YCIYTd 3BYKOBOM M 3pUTENIbHOW MHOpMAIUU, a
TaKKe HaJMUCeH, 3HAKOB W HWHOW TEKCTOBOW W rpaduyueckol uHOOpMaIUH
3HAaKaMH, BBIMOJHEHHBIMH pelbedHO-TOUeUHBIM IpudTOM bpailns u Ha
KOHTPAaCTHOM (pOHE;

- obecrnieueHre JOMycka Ha OOBEKT, B KOTOPOM IPEAOCTABISIOTCS YCIYTH,
CO0aKU-TIPOBOJHUKA TIPM  HATWYUM  JOKYMEHTAa, TIOATBEPXKIAIOIIETO  €¢
crienuaabHoe 00ydeHUe, BBIJAHHOTO MO (opMe W B TOPSAIKE, YTBEPKICHHBIX
nprka3oM MHUHUCTEPCTBA TpyJa U colManbHOM 3amuThl Poccuiickon denepannn
ot 22.06.2015 Ne 386H.

OObecnieunBaeTCsl CO3/[aHUE WHBAIUAAM M MHBIM MAJIOMOOWIIBHBIM TpyTIam
HACEJICHHUsI CIEAYIOIIUX YCIOBUWM JOCTYIHOCTH YCIYT B COOTBETCTBUU C



TpeOOBAaHUSAMH, YCTAHOBJICHHBIMU 3aKOHOJIATSIIBHBIMH M WHBIMA HOPMATHUBHBIMU
NPaBOBBIMHU aKTaMHU:

- OKa3aHWe WHBaJIMJAM [OMOIIHM, HEOOXOJMMOW i1 TOJY4YCHUS B
JOCTYITHOW It HUX (hopMe MH(POpMAIIUU O MpaBHIaX MPEAOCTABICHUS YCIIYTH, B
TOM Yuciie 00 0OPMIICHUN HEOOXOIUMBIX JIJISl TIOJYYCHHS YCIIYTH JJOKYMEHTOB, O
COBEPILICHUHM UMH JIPYTHX HEOOXOIUMBIX JUIS TTOJYUCHHS YCIYTH JICHCTBHIA;

- MpeJOCTaBJICHUE HHBAIMIAM IO CIIyXy, HPU HEOOXOIUMOCTH, YCIYTH C
UCIIOJIb30BaHUEM PYCCKOTO KECTOBOTO SI3bIKa, BKJIFOUAs 00ECIICUCHHE JI0Iycka Ha
00BEKT CypAOIepeBOAYNKA, TU(IOCYPIOTIEPEBOIUNKA;

- OKa3aHWEe TIOMOINH B TIPEOJOJICHHH OaphepoB, MEIMIAIONIUX IOJYyUECHHUIO
UMU YCJIYT HapaBHE C IPYTUMU JIUIIAMHU.

2.15. 1nble TpeboBaHMsl, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH
MIPEI0CTABICHUS! MYHUIIUTIATHHON YCIYTH IO SKCTEPPUTOPHATBHOMY TTPUHIIAITY
0COOCHHOCTH MPEAOCTABICHUS MyHHUITUIIATLHON YCIIYTH B ANIEKTPOHHOU (hopme

MynununanbHasi yciayra HE MpeIOCTaBISIETCS MO 3KCTEPPUTOPHUATIBLHOMY
OPUHIUITY.

MyHununanbHasi yciayra MOXET ObITh OKa3aHa B 3JIEKTPOHHOU (dopme
MOCPEJICTBOM  MCHOJB30BaHUSI  3JEKTPOHHBIX  JIOKYMEHTOB, IOJINMCAHHBIX
IIEKTPOHHOM HOJIINCHIO, C UCII0JIb30BAaHUEM UH(pOPMaLMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CEeTel OOUIEero Mmosib30BaHUs, BKIO4as EquHbil nmoprain
rOCy/IlapCTBEHHBIX  yCIyr (C  MOMEHTa  CO3JaHHUA  COOTBETCTBYIOILEH
MH(POPMALlMOHHO-KOMMYHUKAIIMOHHOW ~ CTPYKTypl ~Ha  EnuHoM  mopraine
rOCy/1apCTBEHHBIX YCIIYT).

ONEKTPOHHBIE  JOKYMEHTBHI  IMOAMMCBIBAKOTCS IPOCTOM  DJIEKTPOHHOM
MNOANKUCHI0 JMOO YCUJIEHHOW KBaJU(UUHUPOBAHHON 3IIEKTPOHHOM NOJANKCHIO B
COOTBETCTBUM ¢ TpeboBaHusmMu DepepanbHoro 3akoHa ot 06.04.2011 Ne63-D3
«O0 anexTpoHHON momanucyu» U ctathsaMu 21.1 u 21.2 ®denepanbHOTO 3aKOHA OT
27.07.2010 Ne210-®3 «OO0 opraHu3alMM MNPEJOCTABICHHUS TOCYJAPCTBEHHBIX WU
MYHULMNAIBHBIX yCIyr» U nocra”HoBieHueM [IpaBurensctBa PO ot 25.06.2012
Ne634 «O BHmax 3JIEKTPOHHOM MOJNUCH, MCHOJIB30BAHUE KOTOPBIX JIOMYCKAETCA
npu 0OpaIIeHNH 3a MOJyYeHUEM TOCYTapCTBEHHBIX U MyHHUIIMIIATBHBIX YCIYT».

3. CocTaB, MociIe0BaTeIbHOCTD U CPOKU BHITIOTHCHHSI
aJIMUHHUCTPATHBHBIX MPOIETyp (AelcTBUI), TpeOOBaHUS K MOPSAIKY HX
BBITIOJTHEHHMS, B TOM YHCJIE OCOOCHHOCTH BBITTOJTHEHUS aIMIUHUCTPATUBHBIX
nporeayp (AeHCTBHIT) B 2JIEKTPOHHOM hopme

3.1. IlepeueHp aAMUHUACTPATUBHBIX MPOLIEAYD

[IpenocraBiienne MyHUIIMIAIBHON YCIYTM BKIIIOYAeT B ceOsl CIeaylollue
aAMUHHACTPATUBHBIE IPOLIEAYPHI:

1) mpueM W perucTpamus 3ampoca O MPEJOCTABICHUU MYHUIUIATBHON
YCIIYTH;
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2) paccMOTpEeHHeE 3ampoca O MPEeIOCTaBICHUN MYHUIUIIATLHON YCIIyTH,

3) ¢dopmupoBaHHE U HAITPABICHHE MEKBEIOMCTBEHHOTO 3aIpoca;

4) TOArOTOBKA JOKYMEHTOB IO pe3yJibTaTaM pPacCMOTPEHHs 3ampoca O
MPEI0CTABICHUY MyHUIIMNIATBHON YCIIYTH;

5) BeIgava (HampamJIeHUE) JOKYMEHTOB IO pe3yjbTaTaM MpPeIOCTaBJICHUS
MYHUIUNATBHOU YCIIyTH.

3.2. [Ipuem u peructpaius 3anpoca 0 IpeJoCTaBICHUN MyHUIIUTIAIBHON YCIyTH

3.2.1. IlpueM u peructpanus 3asBJICHUSI U JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUS! MYHULIMTIATBHON YCIYTH, PU OOpAIlEeHUH 3asBUTEIS B
MHOTO(YHKIIMOHATIbHBINA LIEHTP

OcHoBaHueM Ui Hayana aJMUHUCTPATUBHON MPOLEAYPHI ABISETCS MoJayda
3amnpoca O MPEIOCTaBICHUH MYHULMUIAIBHON YyCIyrH, B TOM YHUCJIE€ B paMKax
KOMILJIEKCHOT'O 3apoca, B MHOTO()YHKIIMOHATIbHBIN LIEHTP.

B xone npueMa JOKYMEHTOB OT 3asiBUTEJNSI CHELMAINCT, OTBETCTBEHHBIN 3a
IpUEM JIOKYMEHTOB, MIPOBEPSAET MPEACTABICHHBIA 3ampoc O MPEeA0CTaBIICHUE
MYHULIMTATBHON YCITYTH U IOKYMEHTBI Ha TIPEIMET:

1) odopmieHHs 3ampoca O NPEIOCTABICHUH MYHHIIMITAILHOW YCIYTH B
COOTBETCTBUHU C TPEOOBAHUSIMH HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHUPYIOIINX
MPEAOCTaBIECHNE MYHULIMIIATBHON YCIIYyTH;

2) HaTU4us MpUIaraéMbIx JIOKYMEHTOB, HEO0OXOIUMBIX TUISt
MPEAOCTaBICHNS MYHUIIUIIAIbHON YCIIYTH;

3) Haiu4Me JTOKYMEHTOB, MOATBEP)KIAIOIIMX MOJHOMOYHMS MPEACTABUTEISA
(1 MpeICTaBUTENS 3asIBUTEIIA).

[Tpu npenbsaBIeHUN 3asBUTENIEM TOKYMEHTA, YIOCTOBEPSIIOUIETO JTUYHOCTb,
CIELHUATUCT, OCYUIECTBISIOIMNA MPUEM JIOKYMEHTOB, MPOBEPSIET CPOK ACHCTBUSA
JIOKyMEHTa M COOTBETCTBHE JAHHBIX JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD,
JAHHBIM, YKa3aHHbBIM B 3aBJICHUU U HEOOXOIUMBIX JOKYMEHTaX.

Ecnu npencraBieHHblE KOMUM YKAa3aHHBIX JIOKYMEHTOB HOTApUAIbHO HE
3aBepeHbl (M WX HOTApUAIbHOE 3aBEPEHHE HE MPEeIyCMOTPEHO (eaeparbHbIM
3aKOHOM), PAOOTHUK, OCYIIECTBISIONMIMA TMPUEM TOKYMEHTOB, CPaBHUB KOIIUU
JIOKYMEHTOB C HUX OpHUTMHAJaMH, BBITIOJHSET Ha TAaKUX KOMHIX HAAMHCh 00 HMX
COOTBETCTBUHM OpUTMHAJaM, 3aBEPsIET CBOECH MOAMKCHIO C yKazaHueM (aMUiiuu U
WHUILINAJIOB.

[Io oxoHYaHMM TIIpUeMa 3ampoca O NPEAOCTABICHUNA MYHULIHUNAIBHOM
YCIYTH, CHEIUATUCT, OCYIIECTBISIOMIMNI MPUEM JOKYMEHTOB, PETUCTPUPYET
3asBJICHHE B aBTOMaTu3MpoBaHHOU cucreme (manee - AVC MOII) Bo3Bpamaer
3asIBUTENIO JOKYMEHTBHI, MOJIJIEXKAIAE BO3BPATY.

K pacnucke cnenuanucT, OCYIIECTBISIONIMI OpPHEM  JIOKYMEHTOB,
MPUKJIAABIBACT YBEOMJICHHE O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XPAHSITCS
B MHOTO(QYHKIIMOHAJILHOM IIeHTpe B TeueHue 30 (Tpuamaru) AHEH, MOcCie 4yero
IIepearoTcs B YIIpaBIICHUE.

B ciydae HE0OOXOAMMOCTH CHEHAIUCT MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa



3ampammBaeT JOKYMEHTHI (CBEAEHUS, COJEpKallUecs B HUX) MYyTEM HaIpaBJICHUS
MEXBEJIOMCTBEHHOTO 3aI1poca.

PesynbraroM u  cmocoboMm  ¢ukcauuu  pe3yibTara  BbIIOJHEHMS
aJIMAHHCTPATUBHOM MpOLENYpbl ABIAETCI CHOPMUPOBAHHOE YYETHOE €10 IS
repegayn B Y paBJICHUE.

VYyerHble Aena Ha OyMaXKHBIX HOCHUTENSAX IEPENarOTCs B YIPaBIEHUE IO
CONPOBOAUTENBHBIM peecTpaM, O(QOpMIISIEMBIM B JBYX 3K3EeMIUIApax, OJUH U3
KOTOPBIX OCTAaeTCs B YNIPAaBICHUHU, BTOPOM - C OTMETKOM O IpHeMe - B
MHOTO(YHKIIMOHAJIHHOM LIEHTPE.

VYyetHoe €m0 Ha OyMa)KHOM HOCHUTEJIE HANIPaBIIAETCS B YIIPaBJI€HUE B CPOK
He Oosiee OIHOTO pabouero AHs, CJIAEAYIONIEro 3a JHEM MOoJa4yH 3asBUTEIEM
3amnpoca 0 NPeAOCTaBICHUN MYHULIMIIAIbHON YCIIYTH.

YueTHOE [€510 B UIEKTPOHHOM BHJE HAIIPABILIETCA B YIIPABICHUE I10
3alUIIECHHON CETU Iepedayd JaHHbIX. JJOKYMEHTBI, 3aBEPEHHBIE SIIEKTPOHHOMU
NOANMKUCHI0  COTPYIHHMKA  MHOTOQYHKUMOHAJIBHOTO  LIEHTpa,  MPU3HAIOTCA
PAaBHO3HAYHBIMU JOKYMEHTaM, COCTaBJICHHBIM Ha OyMa)KHOM HOCHUTENE. YUYEeTHOe
JIeJI0 B DJIEKTPOHHOM BHJI€ HAIpaBIsieTCA B YIIpaBJieHUE B CPOK HE Oosiee OJHOIO
pabouero JaHs, CIEIYIOLIEro 3a THEM MTOAa4y 3asiBUTEIEM JTOKYMEHTOB.

IIpy Oka3aHMM MYHHMIIMNAJIBHOM YCIYTH B paMKax KOMIUIEKCHOTO 3ampoca,
CHEUUAJUCT MHOTO(QYHKIMOHAIBHOIO LEHTpa pa3leiseT JOKYMEHThl 10
3ampanMBaeMbIM yciayraM, GOpMHUpPYET COOTBETCTBYIOIIEE AIMUHUCTPATUBHOMY
periamMeHTy 3asBJICHHME, I[OAIMCBHIBAET €ro, 3aBepsieT KpPYIVIOW II€4aTbio
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, 3aHOCUT YCIYT'H B MH()OPMALMOHHYIO CUCTEMY
ANC M®ILI, ckaHupyeT TOKYMEHTBI M OCYLIECTBIISIET IIEpEladyy TOTOBOIO ITAKETA B
VYnpasieHue He mo3aHee pabouero AHs, CIEAYIOUIEro 3a JHEM IOJIy4EHHUs
KOMILUIEKCHOI'O 3a1poca.

IIpn mpemocTaBleHMM MYHULHINAIBHOW YCIYIM B pPaMKax KOMIUIEKCHOIO
3arpoca MHOTO(YHKIIMOHANBHBIA IIEHTP ACHCTBYET B MHTEpecax 3asBUTENs 0e3
JOBEPEHHOCTH W HANpAaBIseT B YIPABJICHUE 3asBJICHUS, IIOJANMCAHHBIC
YIOJTHOMOYEHHBIM PaOOTHUKOM MHOTO()YHKIIMOHAIBHOTO IIEHTPa U CKPETJICHHBIE
NEYaTbl0 MHOTO(QYHKIIMOHAIFHOTO LIEHTPA, a TaKKe CBEJCHHS, JOKYMEHTHI U
(umu) wuHbOpManMi0, HEOOXOAUMBIC MJii MPEIOCTABICHUS YKa3aHHBIX B
KOMIUIEKCHOM 3amnpoce YCIIYT, c IIPUIIOKEHUEM 3aBEPEHHOMN
MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM KOIIMM KOMILUIEKCHOTO 3ampoca. [Ipu 3tom He
TpeOyIOTCSI COCTaBJI€HHME M TMOANMCAHWE TaKUX 3asBJICHUM  3asBUTENIEM.
Hanpasiienne MHOrO(QpyHKIIMOHAJIBHBIM LIEHTPOM 3asBJICHUH, a TAKXKE IOKYMEHTOB
B YIpaBiieHUE, OCYLIECTBIISIETCA HE MO3/IHEE OJHOr0 pabovero IHs, CAEAYIOLIEro
3a JTHEM IOJIy4EHUSI KOMILJIEKCHOIO 3ampoca.

MHOropyHKIIMOHAIbHBIA LEHTP 00ECIEYMBAET XPAHEHHE KOMILIEKCHOTO
3anpoca B TeuyeHue 10 (mecsTu) JieT mociie BbLAAYM 3asBUTEII0 PE3YJIHTATOB
IPENOCTABIEHUSI BCEX TOCYIAapCTBEHHbIX H (WIM) MYHUUMOAIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

MakcuMaJIbHBIM  CPOK  BBINIOJHEHHsS AJIMHHUCTPATUBHOW  IIPOLELYPHI
cocrtaBisieT He Oosnee 1 (oaHOrO) padouero IHsA, CO JAHS MOCTYIUICHUS 3ampoca O
PENOCTABICHUN MYHULIUNIATBHON YCIIYTH.



3.2.2. [Ipuem u peructpaiiys 3ampoca 0 IpeI0CTaBICHUU MyHUITUIATbHONW YCIIyTH
pu 00pallleHUH 3asiBUTENS B Y IIpaBiIeHUE

OcHoBaHuEM U1 Ha4aJla aAMUHUCTPATUBHON IIPOLIEYPHI SIBISIETCS JINYHOE
oOpalieHue 3asBUTENE B YIpaBICHHE C 3al0pOCOM O MPEIOCTABICHUU
MYHULUIIAJIIBHOW YCIIYTH.

B xozne nmpueMa JOKyMEHTOB OT 3asiBUTENSl CIIELUAIUCT, OTBETCTBEHHBIN 3a
IpUEM JOKYMEHTOB, MPOBEPSIET IPEACTABICHHBIC 3asBJIICHHE U JIOKYMEHTHI Ha
IIPEIMET:

1) odopmiieHHs 3asBICHUS B COOTBETCTBUH C TPEOOBAHUSIMH HOPMATHUBHBIX
IIPaBOBBIX aKTOB, PETYJIHMPYIOLIUX NPEIOCTABICHUE MYHULIMITAIIBHON YCIIYTH;

2) Hamuuus IIPUJIaraeMbIX JIOKyMEHTOB, HEOOXOIUMBIX JUISI
MPEeI0CTABIEHUS MyHULIUTIATIBHON YCITIYTH;

3) Hajguuue JOKYMEHTOB, MOATBEPKIAMOIINX TOJTHOMOYUS MPEICTABUTEIIS
(mnst mpencTaBUTENS 3asIBUTEIS).

[Ipn npenpsaBiaeHUN 3aBUTENEM TOKYMEHTA, YIOCTOBEPSAIOUIETO JIMYHOCTb,
CIIEHHAIIACT, OCYLIECTBISIIOIINNA IPUEM JTOKYMEHTOB, MPOBEPSAET CPOK IECUCTBUS
JOKYMEHTa M COOTBETCTBHE [AHHBIX IJOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTD,
JTAHHBIM, YKa3aHHBIM B 3aBJICHUH U HEOOXOAUMBIX JOKYMEHTAX.

Ecnu mpexacraBiieHHbIE KONMMM YKa3aHHBIX JOKYMEHTOB HOTapHaJbHO HE
3aBepeHbl (M MX HOTApUAIbHOE 3aBEPEHHE HE IMPEayCMOTPEHO (eaepasbHbIM
3aKOHOM), PaOOTHHK, OCYLIECTBIISIIOIIMI MPUEM JIOKYMEHTOB, CPaBHHMB KOIHUHU
JOKYMEHTOB C WX OpPUTMHAJaMH, BBIIOJHAET HAa TaKUX KOIHUAX HAANHUCHh 00 UX
COOTBETCTBUM OpPUTMHAJIaM, 3aBEPSICT CBOEH MOAMMUCHIO C yKa3aHWEM (pamMHIuu U
VHULIAAJIOB.

PesynpraTrom u crnocoOoM (Qukcauuu pe3ysbTrara agMUHUCTPATHBHOM
NpOLEAYpPbl IO TMPUEMY M  PETUCTPALMU  3ampoca O NPEAOCTABICHUU
MYHULUNATBHON YCIYTH SIBASIETCS C(HOPMUPOBAHHOE YUETHOE JIEIIO.

MaxkcuManbHbIil  CPOK  BBINOJHEHUSA JECUCTBHM, BXOASIIUX B COCTaB
aIMUHHACTPATUBHOM NPOLENYPHI, HE JOJHKEH MPEBBINATH 15 MHHYT ¢ MOMEHTa
oOparlieHus 3asBUTENSI B Y IpaBJICHHUE.

3.2.3. [Ipuem u peructpatius 3ampoca 0 Ipe0CTaBICHUU MyHUITUTIATBHONU YCIyTH
IIPY HAMPaBIICHUU 3asIBJICHUS TOYTOBBIM OTIIPABICHUEM

OcHoBaHueM i1 HayaJla AaJAMUHUCTPATUBHOM TMPOLEAYPHl SABISETCS
IIOCTYIUICHUE B YIPABJICHUE NOYTOBOIO OTIIPABJIEHHUS, COAEPKALIETO 3alpoc O
[IPEIOCTABIEHUU MYHULIMIIAJIBHOU YCIIYTH.

B xome mnpuema [OKYMEHTOB COTPYAHUK YOPaBICHHUS IPOBEPSET
MIPEJICTABIICHHBIE JOKYMEHTHI Ha ITPEIMET:

1)  odopmieHuss 3asBIEHUS B  COOTBETCTBUHM C  TPeOOBAHHSIMHU
HOPMATUBHBIX ITPABOBBIX aKTOB, PETYIUPYIOLINX MPEIOCTABJIICHUE
MYHHIUIIAIBHON yCIIYTH;

2)  HaJIM4YUS TPUIAracMbIX JTOKYMEHTOB HEOOXOMUMBIX JJISI MOJYYCHHUS



MYHHIUITAIBHON YCIYTH.

3asiBJICHUE U MIPUJIaraeMbl€ IOKYMEHTBI PETUCTPUPYIOTCS B Y IPABJICHUH.

[Ipu mostyyeHUM JOKYMEHTOB, IMPEACTABICHHBIX MOCPEACTBOM IOYTOBOIO
oTnparicHUsA(B YIpaBieHUH OT paOOTHUKA OpraHU3alliyd MOYTOBOM CBS3U WU B
OpraHu3alliy MOYTOBOM CBS3M) HE MPUHUMAIOTCS IOKYMEHTHBI B CITy4asx, €Clid OHU
MOBPEXKJEHBI TAKUM 00pa30M, UTO HEBO3MOKHO MX MPOYUTATh, YAOCTOBEPUTHCS B
TOM, K€M 3TH JOKYMEHTBI COCTABJICHBI.

PesynpraTrom u cmocoOom (Qukcanuu pe3yibrara agMHUHUCTPATHBHOM
MpOLEAYpbl IO NPUEMY UM PETUCTPAUUM 3ampoca O IPEIOCTaBICHUU
MYHHUITUTIATFHOM YCIIYTH SBJSIETCS CHOPMUPOBAHHOE YIETHOE JEIIO.

MakcumanbHbIi CPOK BBINOJIHECHUS JICMCTBHHM, BXOMISIIUX B COCTaB
aAMUHUCTPATUBHOM MPOUEAYPHl HE AOJIKEH NPEBbIIaTh 15 (IATHAAUATH) MUHYT C
MOMEHTA TOJYYEHUS CIENNAIMCTOM 3aIpoca O MPEeAOCTABICHUN MYHUIIMIIAIIBHON
YCIIyTH.

3.2.4. Tlpuem u peructpaliys 3anpoca o0 IpeoCTaBICHUN MYHUITUTIATBHON YCIYTH
B (hopMe JIEKTPOHHBIX JOKYMEHTOB

OcHOBaHueM U1 Hayajlla AJAMUHUCTPATUBHOM NPOLIEAYPHI SBIIAETCS
NOCTYIUIEHUE B YTIPABJIEHUE 3aMpOca O MPEAOCTABIECHUA MYHULIUNAIBHON YCIyTH
B (popMe 3JEKTPOHHBIX JTOKYMEHTOB, MOANUCAHHBIX 3JEKTPOHHOM MOJMHUCKHIO, OT
3asBUTENl, B TOM  YHCIE C  HCIOJIb30BAHUEM  HH(POPMAIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CETeH OOIIEero Mojib30BaHUs, BKIo4as EquHbi moprai
roCyJapCTBEHHBIX YCIIYT.

IIpn HanmpaBiieHMH 3ampoca O NPEIOCTaBICHUM MYHUILMITAJIBHOM YCIYTH B
ANEKTPOHHOU (opMe uepe3 EnnHbIi mopran rocy1apCcTBEHHBIX YCIIYT, 3asBUTEIIO
HEOOXOAMMO 3alofMHUTh, Ha EJWHOM mopTajlie TOCyAapCTBEHHBIX  yCIyT
CHEIHMAIbHYI0 HMHTEPAKTUBHYIO (DOpMy, KOTOpas COOTBETCTBYET TPEOOBaHUSAM
@®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6 opranuzauuu
IPENOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIANBHBIX YCIYyr» U HOPMAaTHUBHBIM
TpeOoBaHUSIM aJAMUHUCTpaTopa EamHOrO moprana rocyaapCTBEHHBIX YCIYT, a
TakKe OOecrneuynBaeT HUACHTHU(PHUKAIUIO 3asiBUTEINSA, MPWIOKUTH B 3JIEKTPOHHOM
BU/JIE IOKYMEHTBI, HEOOXOAUMBIE JJIs1 MPEIOCTaBICHUS MYHULIUIIAILHON YCIIyTH, a
Tak)K€ BBIOpAaTh MECTO IOJIyUYEHHUsl pe3ysibTara MpPEeAOCTaBICHUsST MYHHUIIUINIAIbHON
YCIIYTH U NIPEbSBICHUS OPUTUHAJIOB JIOKYMEHTOB JJIsSI CBEPKHU.

HampaBnenue 3anpoca O MNPEeJOCTABICHUM MYHUIUNAIBHOW YCIyTH
nocpeacTsoM EauHOro noprana rocyJapCTBEHHBIX YCIIYT, TOIYCKAaeTCs ¢ MOMEHTA
CO3/1aHHS COOTBETCTBYIOIIEH HH(OPMALMOHHO-KOMMYHHUKAIIMOHHON CTPYKTYpBI
Ha EnrHOM nopraiie rocy1apCTBEHHBIX YCIYT.

3anpoc 0 NpeloCTaBICHUM MYHULMIIAJBHON YCIyTH, MPEICTaBICHHBIN B
(dopMe FNIEKTPOHHBIX JOKYMEHTOB, PETUCTPUPYIOTCS B YCTAHOBIIEHHOM TOPSIZIKE.

Crneunanucr YmpaiaeHUs IPU NOCTYIUIEHUHM JTOKYMEHTOB B 3JIEKTPOHHOM
BUJIE:

1) mpoBepsieT JOKYMEHTBI Ha COJCpKaHUE B HUX BPEIOHOCHOTO KOJa
(BUpYCBI);
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2) mpoBepsieT 3asBICHHE Ha TpeaMeT OQOpPMIICHHS 3asBICHUS B
COOTBETCTBUHU C TPEOOBAHUSIMM HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOMINX
MPEI0CTaBICHNE MYHUIIUTIATBHOU YCITYTH;

3) Hamuuus MpUJIaraeMbIX JIOKYMEHTOB, HEOOXOIUMBIX TUTSI
MPEI0CTABIECHUSI MyHUIIUTIAIBHON YCITYTH;

4) Hamuuue JOKYMEHTOB, MOJATBEPXKIAFOIINX MOJTHOMOYUS MPEICTABUTEIIS
(m7st mpecTaBUTENS 3asIBUTEIIS );

5) pacrniedaThIBacT 3asBICHUE U JIOKYMCHTBI,

6) coriacoBbIBacT BpeMs U JIATy MPEIOCTABICHHS OPUTHHAIIOB JJOKYMEHTOB
JUISl CBEPKU;

7) peructpupyer JOKYMEHTbI B JKypHaJe pPETUCTPAlUU MPUHSATHIX
JIOKYMEHTOB B JIEKTPOHHOM BU/IE;

8) HampaBiIfeT yBEAOMJICHHE B OJCKTPOHHOH (opMe O MOJyuYeCHUH
3asiBJICHUS] M JIOKYMEHTOB Ha aJpec 3JIEKTPOHHON MOYTHI 3aABUTEIIS, B TOM YHCIIE
yepe3 JUYHbIA KaOMHET 3asBuUTeNd Ha EAMHOM mopTane rocylapcTBEHHBIX YCIyT
(npu YCIIOBUU CO3JaHUs COOTBETCTBYIOIIEH uH(}OpMaMOHHO-
KOMMYHUKAIIMOHHON CTPYKTYphl Ha EquHOM nopTane rocyJapcTBEHHBIX YCIIYT).

PesynpraToMm u cnocobom (ukcanuu pesyabTaTa aJIMUHUCTPATUBHOMN
Opolenypbl IO TNpPHEMY U PErucTpalMd 3ampoca O MPEeAO0CTaBICHUU
MYHULUNATBHON YCIYTH SIBASIETCS C(OOPMUPOBAHHOE YUETHOE JIEIIO.

MakcumanbHbIl CpPOK BBINOJHEHUS JIEMCTBUM, BXOJIAIIMX B COCTaB
aJIMUHHACTPATUBHOM MPOLEAYPhl HE TOJDKEH NpeBbIIaTh 15 (MSITHaaUaTh) MUHYT C
MOMEHTA MOJYYEHHUsI CIIEHAAIMCTOM 3a1poca O MPEAOCTABICHUN MyHUIMIIAIBHON
YCIIyTH.

3.3. PaccMoTpeHnue 3anpoca o MpeoCTaBICHUH MYHUILIUITAIBHON YCITyTH

OcHoBaHveM [JIi Hayaja aJIMHUHHUCTPATUBHOW MpPOLIEAYpPbl  SBISETCS
NOCTyIJIEHWe C(HOPMHPOBAHHOIO YYETHOIO Jiejla COTPYAHHMKY YTpaBIEHUs,
OTBETCTBEHHOMY 3a ITOAIOTOBKY JTOKYMEHTOB.

B pamkax paccMOTpeHHst 3ampoca O NPENOCTABICHUM MYHULMIIAIBHOU
YCIyTU OCYIIECTBIISIETCS TPOBEPKA 3asBICHUS M TPUIATAEMBIX HEOOXOIMMBIX
JOKyMEHTOB Ha MpeaMeT Hainyus (OTCYTCTBHMS) OCHOBaHMM JUIsl OTKa3a B
IIPENOCTABICHUN MyHULMIIAJIbHOW YCIIYTH.

CoTpyIHUK, OTBETCTBEHHBII 3a IIOATOTOBKY JIOKYMEHTOB, IIPOBEPSS
IIPE/ICTABIICHHBIC JOKYMEHTHI, YCTaHABIIUBACT:

1) Hammume BceX HEOOXOAMMBIX TOKYMEHTOB;

2) HamMYMe TIOJIHOMOYHMHA  3asBUTENS, MOJHOMOYHMN  TPEJICTaBHTEINS
3asIBUTEIIS;

3) coOTBETCTBHE HEOOXOAUMBIX JTOKYMEHTOB TPEOOBAHUSM HOPMATHUBHBIX
IIPaBOBBIX AKTOB, PETYJIUPYIOLIUX MPEIOCTABICHUE MyHUIIMIIAIBHON YCIIyTH;

B ciyyae HeoOXOaUMOCTH COTPYIAHHUK, OTBETCTBEHHBIH 3a IMOATOTOBKY
JIOKYMEHTOB, 3allpalliMBacT JOKYMEHTHI (CBEAEHUS, CONEPKAIIMECST B HUX) MMyTEM
HaIlpaBJIEHUSI MEXBEAOMCTBEHHOIO 3ampoca B COOTBETCTBHMM C MYHKTOM 3.4
HACTOSIIEr0 AJAMUHUCTPATUBHOI'O PETJIAMEHTA.



Pe3ynbTaToM BBINOJHEHHUS AJMHHUCTPATUBHOW MPOLEAYPhl  SIBISETCS
3aBEpUICHUE MPOBEICHUS MPOBEPKH 3aMpoca O MPEIOCTABICHUH MYHULUNAIBHON
yCIyIM Ha MpeaMeT Hauuyusi (OTCYTCTBHMSI) OCHOBaHUM JUuisi OTKa3a B
MPENOCTABICHUHA MYHHUIIUIIAJIBHON YCIIYTH.

CnocoboM  (ukcanuu pesynbTaTa BBINOJHEHUS  aJIMUHHCTPATUBHOMN
IpOLEIypbl SIBIAETCA COOTBETCTBYIOLIAsE OTMETKa (MOAMKCH) CHEIHAINCTA,
OCYIIECTBJISIIOIIETO MPOBEPKY TAKMX JOKYMEHTOB, HA JIMIIEBOW CTOPOHE YYETHOIO
Jiena.

MakcumanbHbI CPOK BBIMOJHEHUS JIEMCTBUM, BXOIAIIMX B COCTaB
aJIMUHUCTPATUBHOU MPOIEAYPHI HE JIOJDKEH MpeBbIaTh 1 (0AuH) pabounii JIeHb,
CIEAYIOLINH 3a JHEM PETUCTPALMHU 3alpoca B Y IPABJICHUH.

3.4. dopmupoBaHUE U HAMPABICHUE MEKBEIOMCTBEHHOTO 3apoca

3.4.1. ®opMupoOBaHUE U HAIIPABJIEHUE MEXBEIOMCTBEHHOTO 3aIpoca B
MHOTO(YHKIIMOHAIBHOM IIEHTPE

OcHOoBaHnueM I Hayala AaJMUHHCTPATUBHOM TMPOLEAYpPHI SIBISAETCA
HEOOXOMMOCTb HaIPaBJIEHUS MEKBEIOMCTBEHHOIO 3aIIpOCa.

B wmensx  momydeHuss ~— HEOOXOAUMMBIX  JOKYMEHTOB  COTPYAHUK,
OTBETCTBEHHBIM 3a MOATNOTOBKY JOKYMEHTOB, CaMOCTOSITEIIBHO 3anpalivuBaeT
JOKYMEHThl  (CBEIEHHUsA, COAepXkallMecs B HUX) IyTE€M  HallpaBJICHUs
MEKXBEIOMCTBEHHOI'0 3ampoca B COOTBETCTBYIOIIME (pelepalibHble OpraHbl
UCIOJHUTENIbHOM  BJAacTH, OpraHbl TOCYJAapCTBEHHOM BJACTH  CyOBeKTa
Poccuiickon denepanuu, opranbl MECTHOTO CaMOYIIPABIICHMS, YIIOJITHOMOYEHHYO
OpraHM3aIMIo MO0 MOJBEAOMCTBEHHYIO TOCYIapPCTBEHHBIM OpraHaM UJIM OpraHaM
MECTHOTO caMOyIpaBieHus: opraHuzanuioo. MHpopmannoHnHoe B3auMonaencTBHE
ocymiectBisiercs ¢ ucnonb3zoBanueM ANUC MO®L u apyrux mHGOpMaAIMOHHBIX
CUCTEM.

MeXBEJOMCTBEHHBIM 3alpOC HAIPABISIETCS B CPOK, HE IPEBBIIIAIONINI
OIMH pabouyuil JeHb, CICAYIOMIMA 3a JJHEM pPETUCTpaluy 3asBICHUS U
PUJIAraéMbIX HEOOXOAUMBIX JOKYMEHTOB.

HampaBnenue  MEXBEJOMCTBEHHOIO  3amIpoca  OCYLIECTBIAETCA B
ANIEKTPOHHOH (OpME TOCPEACTBOM E€IUHOW CHCTEMBI MEXBEJIOMCTBEHHOTO
AJIEKTPOHHOI'O B3aUMOJEUCTBUS M MOAKIKOYEHHBIX K HEH PErMOHAIBHBIX CHCTEM
MEXBEJJOMCTBEHHOTO JIEKTPOHHOI'O B3aUMOAEUCTBU. [10ydeHHBIE TOKYMEHTHI €
UCIIOJIb30BAHUEM  €IMHOM  CHCTEMBI  MEXBEAOMCTBEHHOIO  JJIEKTPOHHOIO
B3aUMOJCUCTBUS M  TNOJKIIOYEHHBIX K  HEW  pPErMOHAIBHBIX  CHUCTEM
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJCUCTBUS PAaBHO3HAYHBI JJOKYMEHTaM
Ha OyMa)>KHOM HOCHUTEJIE.

HampaBnenue  MeXBEIOMCTBEHHOIO  3ampoca B OyMaXHOM  BHUJE
JOIIyCKAeTCs TOJIBKO B CIIy4ae HEBO3MOKHOCTH HAIPABJICHUS MEXBEIOMCTBEHHBIX
3aIlpoCOB B JIEKTPOHHON (hopMe.

Hanpasnenue MeXBEIOMCTBEHHOTO 3aIpoca JOIMYCKAeTCsl TOJIBKO B LEIX,
CBSI3aHHBIX C IIPEJOCTABICHUEM MYHULIUITIAJIBHON YCIYTH.



CoTpyaHUK, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, 00sI3aH TPUHSTH
HEO0OXOAMMbIE MEpHI JIJIsl TIOJyYeHHs] OTBETa HAa MEKBEIOMCTBEHHBIE 3alpOChl B
YCTaHOBJICHHBIE 3aKOHOM CPOKH.

B cinywyae He mOCTyIJIEHHs OTBETa Ha MEXKBEIOMCTBEHHBIM 3alpoc B
YCTaHOBJICHHBIN CPOK MIPUHUMAIOTCS MEpBHI, PENYyCMOTPEHHBIE
3aKOHOJATENBCTBOM Poccurickon Penepanuu.

VYueTHbIE ZI€N1a MEepenaroTcss B YIPaBJIEHUE MOCIE MOTYyYeHUs JTOKYMEHTOB
(cBeneHuit, coaepKalxcsl B HUX) IO MEXKBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbTaToM BBINOJHEHUS AJAMUHUCTPATUBHON MPOUEAYpPHl  SIBISAETCS
HaIlpaBJICHUE MEXBEJIOMCTBEHHOTO 3aIpoca.

@ukcaiusi pe3yJibTara BBIOJIHEHUS AJIMUHUCTPATUBHOM MpOLEAYypPhl MO
(GbOopMHUPOBAHUIO M HAPABJICHUIO MEXBEJOMCTBEHHOTO 3aIlIpOCa OCYIIECTBIIAECTCS B
COOTBETCTBYIOIIECH MHPOPMAIIMOHHO-KOMMYHHUKAITMOHHOM CTPYKTYyphl B CMOB.

MakcuManbHbIi CPOK BBITIOJHEHHUS aAMUHUCTPATUBHON TPOLIEAYPHI HE
JIOJDKEH TpeBbIaTh 1 (oauH) pabouunii 1eHb, CIACAYIONIUN 3a JHEM PEeTrUCTpaliuu
3ampoca B MHOTO(PYHKIIMOHAJIBHOM LIEHTPE.

3.4.2. ®opMHpOBaHUE U HANIPABJIEHUE MEXBEIOMCTBEHHOTO 3aIpoca
B YIIpaBJICHUU

OcHoBaHueM [UIsi HadyajJa aJIMHUHHACTPATUBHOM IIPOLIENYpPHl  SIBIIAETCS
HEOOXOMMOCTb HalPaBJIEHUSI MEXXBEIOMCTBEHHOIO 3aIIpoca.

B menax  momydeHus ~— HEOOXOAMMBIX — JIOKYMEHTOB  COTPY/AHUK,
OTBETCTBEHHBI 3a IOATNOTOBKY JIOKYMEHTOB, CaMOCTOSTEIBHO 3alpaliiBaeT
JOKYMEHTHl  (CBElEHHUs, coAepXkalidecs B HUX) IyTE€M  HallpaBlICHUs
MEXBEJIOMCTBEHHOI0 3alpoca B COOTBETCTBYIOIIME (pelepalibHble OpraHbl
UCTIONTHUTENIbHOM  BJIAacTH, OpraHbl TOCYJAapCTBEHHOM BIAcTH  CyOBeKkTa
Poccuiickonn ®denepannu, opraibl MECTHOTO CAMOYIIPABJIEHHUS], YIIOJTHOMOYEHHYIO
OpTraHMU3AIHIO0 OO0 MOJBEAOMCTBEHHYIO TOCY/TaPCTBEHHBIM OpTaHaM MJTU OpraHaM
MECTHOTO CaMOYTIPABJIEHUS OPTaHU3ALINIO.

MeXBEJOMCTBEHHBIM 3alpOC HAIPABISIETCS B CPOK, HE IPEBBIMIAIONINI
OIWH pabouuii JeHb, CIEIYIOIMMUM 3a JHEM pPErucTpaluu 3ampoca o
IIPEAOCTaBICHUHA MYHHUIIUIIAJIBHON YCIIYTH.

HampaBnenue  MEXBEIOMCTBEHHOIO  3alpoca  OCYIIECTBISIETCA B
AJIIEKTPOHHON (opMe TMOCPEACTBOM €AUHOM CHUCTEMBI MEXBEIOMCTBEHHOIO
ANIEKTPOHHOTO B3aMMOJECHUCTBUS U MOJAKIIOYEHHBIX K HEH PETHMOHAIBHBIX CUCTEM
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOIO B3auMoAencTBUs. [lomydeHHbIE JOKYMEHTHI C
UCIIOJb30BAaHUEM  €IMHOW  CUCTEMbl  MEKBEJOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMOJICHCTBUS M  MOJKIIOYEHHBIX K  HEW  PETHOHAIBHBIX  CUCTEM
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEHCTBUS PABHO3HAYHBI JTOKYMEHTaM
Ha OyMa)>KHOM HOCHUTEJIE.

HampaBnenue  MeXBEIOMCTBEHHOrO  3ampoca B OyMaXHOM  BHUJE
JOIIyCKAETCs TOJIBKO B CIIy4ae HEBO3MOKHOCTH HANPABJICHUS MEXBEIOMCTBEHHBIX
3aMpoCcoB B ANEKTPOHHOU (hopMme.

Hamnpasnenue MeXBEJOMCTBEHHOI'O 3alIpoca AOIYCKAeTCs TOJIBKO B LIENSX,



CBSI3aHHBIX C MPEIOCTABIEHUEM MYHHUIUITAIIBHON YCIYTH.

CoTpyHUK, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, 00s13aH MPUHSTH
HEO0OXOJAMMbIE MEpHI VISl TIOJyYEeHHs] OTBETa Ha MEKBEJIOMCTBEHHBIE 3aIllpOChl B
YCTaHOBJICHHBIE 3aKOHOM CPOKH.

B cinywyae He mNOCTyIJIEHHs OTBETa Ha MEKBEIOMCTBEHHBIM 3alpoc B
YCTaHOBJICHHBIN CPOK MIPUHUMAIOTCS MEpBHI, MIPENYCMOTPEHHBIE
3aKOHOJATENBCTBOM Poccurickon denepanuu.

PesynpraTomM BBINIOTHEHUS AJMHHUCTPATUBHOW MPOLEAYPHI  SBISIETCA
HaIMpaBJICHUE MEKBEIOMCTBEHHOTO 3aIIpOCa.

@ukcanus pe3ysbTaTa BBINOJHEHUS AJAMUHHCTPATUBHOM MPOLEAYPHI IO
(GbOpMHUPOBAHUIO M HATIPABJICHUIO MEXBEJOMCTBEHHOTO 3aIlpOCa OCYIIECTBIIICTCS B
COOTBETCTBYIOIIECH MHPOPMAITMOHHO-KOMMYHUKAITMOHHOM CTPYKTYphl B CMOB.

MaxkcuManbHbIl CPOK BBINIOJHEHHS] aJMHUHUCTPATUBHOW NPOLEAYpPHl HE
JIOJDKEH TpeBbImaTh 1 (oauH) pabouunii 1eHb, CACAYIONIUN 3a JHEM PETUCTpalUuU
3a1poca B YIIPaBJICHUMU.

3.5. [ToaroToBKa TOKyMEHTOB IO PE3yJIbTaTaM PacCMOTPEHUS
3amnpoca o NpeA0CTaBIEHUA MyHUIIMTIATIBHON YCIyTu

OcHoBaHueM [UIsi Hayajlla aJMUHUCTPATHUBHON MpPOUEAYpHl SIBISETCS
OKOHYAHME MPOBEJACHUS MPOBEPKU 3alpoca O MPEJOCTaBICHUM MYHMIIMIAIBHON
YCIIyT'H, B TOM YHUCJE JOKYMEHTOB, IOJIYYEHHBIX B PAMKAaX MEKBEIOMCTBEHHOIO
B3aMMOJEHCTBYSI, HA MpeIMeT Haduuus (OTCYTCTBUS) OCHOBAaHMH AJisi OTKas3a B
IIPEIOCTABIECHUN MyHUIIUIIATIBHON YCIIYTH.

Ilo pesynpTaTam NpPOBEPKH 3asBJICHHUS W NPEACTABICHHBIX JIOKYMEHTOB,
COTPYAHMK YIIpaBJICHUS, OTBETCTBEHHBINM 3a MOArOTOBKY IOKYMEHTOB TI'OTOBUT
IPOEKT PELIECHUs O MPEAOCTABIEHUN MyHULIUIIAIBLHON yCIyTy, 1100, TPU HATUYUU
OCHOBaHUH, 00 OTKa3e B MPEJOCTABICHIUN MYHUIIUNAIBHON YCIYTH (MPUIOKEHHUE
5 x HacTosIIeMy AJIMHHUACTPATUBHOMY PETIIAMEHTY).

B pemennn 06 oTkaze B Ipea0CTaBICHUU MYHUIIMIIATBHONW YCIIYTH JTOKHBI
ObITh yKa3aHbl BC€ MPUYMHBI (OCHOBaHWS), MPUBEAIIME K IPUHATHIO
COOTBETCTBYIOILETO PELICHUS.

CoTtpyaHuk VYnopaBieHHs, OTBETCTBEHHBIM 3a IOATOTOBKY JOKYMEHTOB
HaIpaBJII€T YYETHOE JEJIO 3asBUTEN C IPOEKTOM pEIICHUs A MPOBEACHUS
IPOBEPKU COTPYJHUKY Y TIpaBICHMSI, OCYLIECTBIIAIOIIEMY KOHTPOJIbHBIE (DYHKIIUU.

Pe3ynbTar BbINIOJIHEHUS AEMCTBUS, BXOJALIETO B COCTaB aIMUHUCTPATUBHOM
OpOLEAYpBl: HANpPaBICHUE YYETHOTO JieJa C IPOEKTOM pEIICHHUsS COTPYIHUKY
VYnpaBiieHus1, OCyIECTBISAIONIEMY KOHTPOJIbHbIE (QYHKIUH.

CoTpynHUK YIIpaBieHHUs, OCYIIECTBISAIOIMN KOHTPOJIbHbIE (DYHKIINU:

MPOBEPSET HAIMYNE JOKYMEHTOB B YUYETHOM JIEJ€ 3asBUTEINSI, HEOOXOIUMBIX
JUIS TIPEIOCTABIICHUS MyHHUIIMITAILHOM YCIIyTH, MPaBUIBHOCTD UX 0()OPMIICHUS;

IIPOBEPSIET MOJATOTOBJIEHHBIN MPOEKT PELIEHUS HAa MPEIMET COOTBETCTBHS
TpeOOBaHUSIM HOPMATUBHBIX IMPABOBBIX AKTOB, PETYIUPYIOUINX MPEAOCTaBICHHUE
MYHULMOAIBHOM YCIIyI'M, W HAacTOAIIEro AJIMHUHHACTPATUBHOIO pErjiamMeHTa u
3aBEPSIET CBOEU MOJANMUCHIO POEKT PEILICHHUS;



HaIlpaBJIsieT yY4YETHOE JEeN0 3asiBHUTENs C MPOEKTOM pEeleHUs Ui
MOANMCAaHNS HAYAJIIbHUKY Y IPaBIICHUS.

Pe3ynbTaT BBIITOTHEHUS IEUCTBUSA, BXOJIAIIETO B COCTaB aIMUHUCTPATUBHOMN
MPOLEAYPHI: HAIPABICHUE YYETHOrO J€Jla C MPOEKTOM pEIICHHS HadalbHUKY
YnpaieHus.

HavaneHuk Ynpasienus:

IPOBEPSIET HATMYUE JOKYMEHTOB B YUETHOM JI€JI€ 3asBUTENIS, HEOOXOAUMBIX
JUISL TIPEIOCTABJICHUS MyHHUIIMITAIEHOM YCITyTH, MPaBUJIBHOCTD UX 0()OpPMJIICHUS;

IIPOBEPSET MOJATOTOBIEHHBIM NPOEKT PELICHHUS Ha MPEAMET COOTBETCTBHS
TpeOOBaHUSM HOPMATUBHBIX IMPaBOBBIX AKTOB, PETYIUPYIOUINX MPEAOCTaBICHHUE
MYHULMIATBHOM YCIIYT'M U HACTOAIEr0 AJIMHUHUCTPATUBHOIO PETJIAMEHTA;

HOJIITMCHIBAET PEUICHHE O MPEJOCTAaBICHUN MYHHUIMIIAJbHOW YCIYTH, JIUOO
00 OTKa3e B MPENOCTABICHWHM MYHULUIAIBHOW YCIYTM M  BO3BpaIlaeT
MPEICTABICHHBIE TOKYMEHTHI C MPHUHATHIM PEIICHUEM COTPYAHUKY YTpaBiCHUs,
OCYUIIECTBIISIIOLIEMY KOHTPOJIbHBIE (DYHKIIUH.

CoTpynHuk VYmopaBieHHUs, OCYIIECTBISIONIMM KOHTPOJbHbIE (DYHKIIUH,
BO3BpAILAET 3asBJICHUE U JOKYMEHTBI, HEOOXOAMMBIE [JIsi TPEHOCTaBICHUS
MYHUIUMNAIBHOM  YCIYrM, TOJNUCAHHOE pEelIeHue O  MPEeAOCTaBICHUU
MYHUIUNAIBHOM YCIyrd, MO0 00 OTKa3e B MPEIOCTaBICHUM MYHHIIMIAIbHOU
YCIIYT'H CHEUHUATUCTY, OTBETCTBEHHOMY 3a BblJauy (HalpaBieHUE) JOKYMEHTOB,
ABJIAIOIINXCS  PE3yJbTaTOM IPENOCTABICHUS MYHULHNAIBHON YCIyTH IS
YBEAOMJIEHMSI TpakJaHMHA M BbIJA4M (HANpaBJICHUs) KOIUU PELIEHUS O
IPEIOCTABIIEHUN MYHUIMIAIBHOM YCIyru, JuM00 00 OTKa3e B IMPEIOCTaBICHUU
MYHULIMNAIBHOMN YCIIyTH.

Pe3ynbTar BhINONIHEHUST aIMUHUCTPATUBHON MPOLIETypbl: CHOPMUPOBAHHBIE
JUIs  Bblauu  (HampaBJICHMs) 3asBUTENIO  JIOKYMEHTBl 1O  pe3yjibTaTam
pPacCMOTPEHHUS 3asIBJICHUS U JJOKYMEHTOB.

Crmocobom  (ukcanuu pesynbTaTa BBITIOJHEHUS  aJIMUHHUCTPATUBHOMN
IpOLEIYpbl SBISETCS NOANHCAHHOE HAYAIBHUKOM YTPAaBIECHUS PELICHUE O
IPEIOCTABIEHUU MO0 00 OTKa3e B MPEIOCTABICHUM MYHUIIMNAIBHONW YCIYTHM Ha
OyMa)KHOM HOCHTEJIE.

MaxkcuManbHbIl CPOK BBINIOJHEHHS aJMHUHUCTPATUBHOW NPOLEAYPHI HE
JOJDKEH TpEBbIMATh 9 (neBATh) pabouux AHEH CO JHA Havala pPacCMOTPEHHUs
3ampoca O MPeAOCTaBIEHUA MYHHUIIMTIAIbHON YCIIyTH.

3.6. Beiaua (HampaBieHue) TOKYMEHTOB
10 pe3yJIbTaTaM MPeA0CTaBICHIS MyHUITUTIATBHON YCITyTH

3.6.1. Bpimaua 1OKyMEHTOB IO pe3yJibTaTaM MPEAOCTABICHNS MYHHUIUIIAIbHON
YCIyTA B MHOTOQYHKIIMOHAJILHOM LIEHTPE

OcHoBaHMEM [UIsi Hadaja HOPOLEAYpPbl BBbIIAYM JOKYMEHTOB SIBISIETCS
MNOCTYIUIEHHE B MHOTO(YHKIIMOHAJIbHBINA IIEHTP COOTBETCTBYIOIIUX JOKYMEHTOB,
c(OpPMHUPOBAHHBIX IO pe3yJbTaTaM PACCMOTPEHHUs 3ampoca O MPEeAOCTaBICHUU
MYHULMOAIBHOW YCIyTrd, B TOM YHCJE IOJAHHOIO B paMKaxX KOMILJIEKCHOTO



3ampoca, IS BbIIAYM 3asBUTENI0 W OOpalieHWe 3asBUTENS IS TOJTy4YeHUS
JIOKYMEHTOB.

Jns monydeHuss pe3yibTaToB MPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH
3asBUTEIIb MPEABABIISIET CACTYIOMMNE JOKYMEHTHI:

1) TOKYMEHT, YIOCTOBEPSIOIINI JTMYHOCTh 3aIBUTEIIS;

2) IOKYMEHT, TOJATBEPKIAIONIMM  IOJHOMOYMS  NIPEACTaBUTCIIA  Ha
MOJTyYE€HHUE IOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENIS ISUCTBYET MPEICTABUTED);

3) pacnucka B MOJIYYEHUU JOKYMEHTOB (IIPU €€ HAINYUU y 3asIBUTEIIA).

CoTpyIHUK OTBETCTBEHHBIN 3a BbIIA4y JOKYMEHTOB:

1) ycTaHaBnMBaeT TUYHOCTH 3asIBUTEIIS;

2) TpoBepsEeT IPABOMOYMS TMPEACTABUTEIS JEUCTBOBaTH OT WMMEHHU
3asIBUTEJISI IPU MOJYYEHUU JOKYMEHTOB;

3) HaxXOOUT KOMHUIO 3asdBJICHUS M JOKYMEHTHI, MOJICKAIIUE BbIAAUe
3asBUTEIIIO;

4) 3HaKOMUT 3asABUTENSI C TIEPEYHEM BBIABAEMBIX JOKYMEHTOB (OTrjamiaer
Ha3BaHMS BbIaBAEMbIX JOKYMEHTOB);

5) BBIJIa€T TOKYMEHTBI 3aBUTEIIO;

6) BHOCHUT 3aIlCh O BbIJIaue JOKYMEHTOB 3asButeinto B AUC MOI];

7) OTKa3bIBaeT B BbIJJauy€ JOKYMEHTOB B cllydae, €CJIM 3a BblJaueu
JOKYMEHTOB  00paTwjioch  JIMIIO, HE  SIBISIONIEECS  3asBUTENEM  (€ro
MpeACTaBUTENEM), JIMOO OOpaTUBILEECS JUI0 OTKA3aJ0Ch MPEIbIBUTH JOKYMEHT,
YIOCTOBEPSIOIIUNA €TI0 JINYHOCT.

Ecnu 3asgBUTENb, HE COTJIACUBIIUCHL C TEPEYHEM BBIJABAEMBIX €My
JIOKYMEHTOB, OTKa3aJICsl MPOCTaBUTh CBOIO IMOJIKCH B MOJYYCHUH JIOKYMEHTOB,
JOKYMEHTBl €My He€ BBIJAIOTCS HM PpaOOTHUK, OCYIISCTBISIONIUN BbIIAUY
JOKYMEHTOB, Ha KONHWHU 3asABJICHUs, XpaHAIICHCS B MHOTO()YHKIIMOHAIBHOM
IIEHTPE, MPOCTABIIIET OTMETKY 00 OTKa3e B TMOJYYCHUH JTOKYMEHTOB ITyTEM
BHeceHUs cJIoB «IloyduTh TOKYMEHTBI OTKA3aJICs», 3aBEpsIET CBOEH MoANKUCKHI0. B
TOM Ciydae MHOTOQYHKIIMOHAJIBHBIA IEHTP B TEUCHHUE CICAYIOIMX TPHALATH
JHEeW o0ecreurnBaeT HaIpaBJICHUE JOKYMEHTOB, KOTOpbIE 3asBUTENIb OTKA3aJICs
IIOJIy4YUTh, B Y IPABJICHUE.

Pe3ynbTaToM agAMUHUCTPATUBHON MPOLICAYPHI SIBISETCS BblIaua 3asBUTEIIO
JIOKYMEHTOB, SIBJISIFOIUXCA PE3YyJbTATOM MPEAOCTABICHUS MYHUIUNAIBHOU
YCIyTH.

Cnocobom  (ukcaruu  pe3yjbTara BBINIOJIHEHUS  aJMHUHHUCTPATUBHOM
MPOLIEIYPHI SBJISIETCS OTMETKA 3asBUTENA O MOJYYEHUH JOKYMEHTOB, SIBJISFOIIMUXCS
pe3yJbTaTOM MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH B MHOTO(DYHKIIMOHAIBHOM
LIEHTPE B YCTAHOBJIEHHOM MOPSIIKE.

MaxkcuMalibHbIil CPOK BBINIOJHEHHS AJMUHUCTPATUBHOM MPOLEAYpPhl HE
JIoJbKeH mpeBblmath 1 (oguH) palOouuit JeHb €O JHSA TOCTYIJICHUS B
MHOTO()YHKIIMOHATILHBIN [IEHTP COOTBETCTBYIOIIMX JOKYMEHTOB.

3.6.2. Briaya (HampaBiieHUE) TOKYMEHTOB 0 pe3yJibTaTaM MpPeOoCTaBICHUS
MYHULIMIIAIBHOMN YCIYTU B Y IIPABJICHUHU



OcHoBaHnueM [JIsi Hauyaja aJMHHUCTPATUBHOW MPOLEIYPhl SIBISETCS
c(hOpMHUpPOBAHHBIE JIOKYMEHTBI, SIBJISIOIIMECS PE3YJbTaTOM MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH M O0OpallleHue 3asBUTENS AJIs OTYUYEHUsl JJOKYMEHTOB.

CoTpynHuk YmpaBiieHUs, OTBETCTBEHHBIN 3a YBEJIOMJICHUE Tpa)xKAaHUHA U
BbIJAYy JOKYMEHTOB, SABJISTFOLTUXCSI pe3ynbTaToOM MPEeI0CTaBICHUS
MYHUIUNIATBHON YCIYTH, YBEAOMIISIET TPAXKJaHUHA O MPUHATOM PEIICHUH (B TOM
yucie no tenaedoHy) He no3anee 1 (ogHOTr0) pabodero aHs, CASTYIONIEro 3a JTHEM
MPUHATHS COOTBETCTBYIOIIETO PEIICHUSI.

Jlnst mosrydeHusi pe3yJIbTaTOB MPEJOCTABICHHUS MYHHUITUNAIBHOU YCIYTH
3asiIBUTENb NPEIbIBISET CACAYIONINE JOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIOIINI JTUYHOCTh 3aABUTENS;

2) [OKyMEHT, TIOJATBEPXIAIONIUN TOJHOMOYMS TPEACTABUTENST Ha
MOJIYYEHHE IOKYMEHTOB (€CJIM OT UMEHU 3asiBUTEIISA JEUCTBYET NPEICTABUTEND);

3) pacnucka B MOJIYYEHUU JOKYMEHTOB (IIpU €€ HAIUYUU y 3asIBUTEIIS).

CoTpyHUK, OTBETCTBEHHBIM 3a YyBEJOMJICHHWE TpaKJaHWHA W BbIJAUy
JIOKYMEHTOB:

1) ycTaHaBnMBaeT TUYHOCTH 3asIBUTEIIS,

2) TmpoBepsieT MPABOMOYMS TPEACTABUTENS JIEMCTBOBAThH OT HWMEHHU
3asIBUTEJIS IPU MMOJTYUYCHUU JOKYMEHTOB;

3) 3HAKOMHUT 3asiBUTEJISI C MEPEUYHEM BbIJIaBaEMbIX JIOKYMEHTOB (OrjamaeT
HA3BaHUS BbIJABAEMbIX JOKYMEHTOB);

5) BbIAACT IOKYMEHTHI 3asSBUTEIIO;

6) peructpupyer (HakT BblJIa4u JOKYMEHTOB 3asIBUTEIIIO;

7) oTka3biBaeT B BbIJau€ JOKYMEHTOB B Cily4ae, €CJIM 3a BblJayei
JIOKyMEHTOB ~ 00paTWjOCh  JIMIIO, HE  SIBJSIONIEecs  3asBUTENeM  (€ro
MPEICTaBUTENIEM), JTUOO 0OpaTUBIIEECS JIMIIO OTKA3aJI0Ch MPEIbSIBUTH JIOKYMEHT,
YAOCTOBEPSIONINI €r0 JIMYHOCTb.

Ecnu 3asBUTENb, HE COTJIACUBIIMCH C TIEPEYHEM BBIJIABAEMBIX E€MY
JIOKYMEHTOB, OTKa3ajCsi MPOCTaBUTh CBOI MOJNKCH B IMOJIYYECHHH JOKYMEHTOB,
JOKYMEHTBl €My HE€ BBIJAIOTCS W pPaOOTHUK, OCYIIECTBISIONIUN BbIIAUY
JIOKYMEHTOB, Ha 3asBJICHUU, XPAHIIIUMCS B Y IPaBICHUU NMPOCTABIIAET OTMETKY 00
OTKa3€ B MOJIYYEHUU JTOKYMEHTOB IyTeM BHeceHUsl clioB «IloqyduTh JOKYMEHTBI
OTKa3aJICs», 3aBEPSAET CBOEH MOAIMMKCHIO.

He no3gnee cnenyromiero pabodero Hs, co AHS OOpallleHUs 3asBUTENS B
VYmpaBnenue, MO0  MNOCTYIUIGHMM  HE  BBIJIAHHBIX  JOKYMEHTOB U3
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpAa  3asBUTEII0  HAMNpaBiseTCs  MHUCbMEHHOE
COOOIIEHUE O TOM, YTO OH B JIt000€ BpeMs (COrjacHO yKa3blBAEMOMY B COOOIIIEHUN
rpaduky mnpuemMa-BbIIauMd JIOKYMEHTOB) BIpaBe OOpaTUThCA 32 MOJyYEHUEM
JIOKYMEHTOB HWJIM COOOILIUTh CBOM MOYTOBBIM aJpec, MO KOTOPOMY €My OTHU
JIOKyMEHTBI MOTYT OBITH HAIPABJIEHBI IIOCPEICTBOM IMOYTOBOTO OTIIPABIICHHUS.

B cnyuae mojmaud JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE, MPU MOTyYCHUH
pe3ynbTaTa TMPEJOCTABICHUS MYHUIIMMAIBHOW YCIyTH, 3asBUTENh O0s3aH
NpPEAOCTaBUTh B YIPABICHUE OPUTHHAIIBI JOKYMEHTOB, C IE€JbI0O UX CBEPKU C
JAHHBIMU JOKYMEHTOB M 3asBJICHHUS TOJAHHBIMH B JJICKTPOHHOM BHJIEC
MOCPEJICTBOM HCIOJB30BaHUS WH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIX CETeH



o01mero TmoJIb30BaHUS, BKJIOYas ENWHBIA mOpTan TOCYAapCTBEHHBIX YCIYT
(mormyckaeTcs € MOMEHTAa CO3/aHUs COOTBETCTBYIOIIEH HWHOOPMAIIMOHHO-
KOMMYHHUKAIIMOHHOW CTPYKTYphl Ha EAMHOM mopTalie rocy1apCTBEHHBIX YCIIYT).

[Ipy ycTaHOBIEHMHM PACXOXXIEHUM JIOKYMEHTOB, HAINpPABJICHHBIX B
AJIEKTpOHHOM dopMe, ¢ OpHUTHMHAJIaMHU, pPe3yJbTaT IMPEIOCTABICHUS YCIyTH
3asIBUTEIIO HE BBIJIACTCS, O YEM COCTABIISIETCS aKT.

Pe3ynbTaToM aAMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS BblJlauya 3asBUTEITIO
JIOKyMEHTOB, SIBIIIIOIIMUXCSA  PE3yJIbTATOM TMPEAOCTABICHUS MYHHIIUIATBHON
YCIIYTH.

Crnocobom (ukcanmu pesynbTaTa BBITOJHEHUS  aJIMUHHUCTPATUBHOMN
MPOLIETYPHI SBISACTCS OTMETKA 3asSBUTEIIS O TIOJYYCHHUH JIOKYMEHTOB, SIBIISTFOIIMXCS
pe3yibTaTOM TMPEJOCTABJICHHS] MYHUIIMIIAIBHOW YCIyTH B  YCTAaHOBJICHHOM
TOpsIJIKE.

MakcuMalbHBI CPOK BBIMOJHEHUS AIMUHUCTPATHBHOW TMPOICAYPHI HE
JOJDKEH MpeBbImaTh 1 (oauH) paOouyuil JeHb, CIACAYIONIUMN 3a JTHEM NPUHSATUS
peleHus O MPeAOCTaBICHUM MYHUUMIAIBHON yciayru, Jubo o0 oTkKaze B
MpEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIYTH.

3.6.3. HammpaBnenue TOKYMEHTOB I10 pe3yJIbTaTaM PacCMOTPEHHUS 3aI1poca O
MPEI0CTaBICHUY MYHUITUTIATLHOW YCIIYTH TTOYTOBBIM OTIIPABICHUEM

OcHoBaHMEM JUIsI Hayaja NPOLEAYphl sBIsSeTcS CPOPMHPOBAHHBIC
JIOKYMEHTBI, SABJIAIOIIMECS PE3YJIbTAaTOM IPEAOCTABJICHUS MYHUIUMITAIBHOU
YCIIYTH.

CoTpynHuK VYmpaBjieHUs, OTBETCTBCHHBIM 3a BbIJauy (HaAIMpaBIICHHE)
JOKYMEHTOB, TOJISKAIMX HAIMPABJICHUIO 3asSBUTENIO, (POPMHUPYET ITOYTOBOE
OTTPABIICHUE W CHA€T €r0 B OpraHm3anuio ¢eaepaJTbHONH IMOYTOBOW CBS3H.
CooTtBeTcTBYyIOIIas HHOOPMAITUS PETUCTPUPYETCS B YCTAHOBICHHOM TOPSIIKE.

Pe3ynpraToM aIMUHUCTPATUBHON NPOUEAYPHI SBISIETCA OTHPABICHHBIE
MOCPEJICTBOM MOYTOBOTO OTIPABICHUSA JOKYMEHTHI, SIBISIOLIIMECS PE3YJIbTATOM
MPEIOCTABIEHNS] MyHULIMIIAIBHON YCIIYTH.

CriocoboM ¢ukcanuu pe3yabTaTa aIMUHUCTPATUBHON MPOLEAYPHI SBISIECTCS
perucTpanus UCXOISIIEr0 HOMEPA KOPPECHOHAEHIIMU B YCTAHOBJICHHOM MTOPSIIKE.

MakcumasnbHbIl CPOK BBINOJHEHUS JI€MCTBUM, BXOIAIIMX B COCTaB
aIMUHUCTPATUBHOMN TIPOIICAYPHI HE JOJDKEH NpeBbImaTh 1 (0auH) paboduii 1eHb,
CIAEIYIOMMN 3a JHEM MPHUHATHS PEUICHUS O MPEIOCTABICHUH MYHUIIMIAIBHOM
yCIIyTH, 1100 00 OTKa3e B MPEAOCTaBICHUN MYHUIIUTIATLHON YCIIyTH.

3.6.4. HampaBneHnue JOKYMEHTOB 110 pe3yJibTaTaM PacCMOTPEHHUS 3amnpoca o
MPEIOCTABIIEHUU MYHULIMTIATBHON YCIYTH B 3JIEKTPOHHOU popme

OcHoBaHMEM [UJIsi Hayaja MPOLEAYphl SBISIETCS CPOPMHUPOBAHHBIC
JOKYMEHTBI, SBIIIOLIMECS PE3YyJbTaTOM IIPEAOCTABICHUS MYHULHNAIBHOU
YCIIYTH.

PesynbraToM = aIMUHUCTPATUBHOM  MNpOLEAYpPHl  SBIAETCS  BbLAAya



(HampaBJIEHWE)  3asBUTEII0  JOKYMEHTOB,  SIBJSIIOIIUXCS  PE3yJbTaTOM
IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH.

1) peayapraToM  BbImauuM  (HampaBleHHs)  3asBUTENIO  pe3ylibTara
IPEIOCTABJICHUS MYHULUNAIBHON YCIyrd IO JJIEKTPOHHOM IIOYTE SIBJISAETCA
HAaIpaBJICHUE PEUIEHHUs] O NPEJOCTABICHUM MYHULUNAIBHON YCIyru Jubo 00
OTKa3e B MpPEAOCTaBICHUMM MYHUIUNAIBHON YCIYrd IO aJpecy 3JIEKTPOHHOU
MOYThl, C KOTOPOM TMOCTYNWJIO 3asBJICHUE HAa OKa3aHHWE YCIyTH, B
OTCKaHUPOBAaHHOM BHJIE.

Crnocobom (ukcanuu pe3yjabTaTa BBINOJHEHHUS JEHCTBUS, BXOMSILETO B
COCTaB aJAMUHHCTPATUBHOM MPOLIEAYPHI SIBISETCS MOCTYIUICHHE YBEIOMIIEHUS O
IPOYTEHUU OT MOYTOBOM CHCTEMBI 3asBUTENS, KOTOPOE pacleydaTblBacTCs U
IPUKJIAJBIBAECTCS B YUETHOE JIENIO.

3asgBUTENb, HMMEET NpaBO OOpaTUThCA B YIpaBieHHE 3a IOJy4YECHUEM
pe3ynbTaTa NpeoCTaBICHUS] MyHUIIMIAIbHON YCIIYyTH B OpUTHHAIE.

Cpox BBINIOJIHEHHSI JIEUCTBHS, BXOJSAUIETO B COCTaB aAMUHUCTPATHBHOU
npoIeAyphl cocTaBiisieT He Oosee 1 (ogHOr0) pabouero JAHs, CICAYIONIETO 3a JHEM
NPUHATHUS PEIICHUs O TPEIOCTAaBICHUN MYHUIIMIAIBHOW YCIyTH, MO0 00 OTKa3e
B MIPE0CTABICHUY MYHUIIUMTIAIBHOM YCITYTH.

2) pe3yabTaTOM  BbIIauyd  (HampaBjCHHs)  3asgBUTEIIO  pe3yjbTaTa
NPEAOCTABIEHN  MYHUUWINAIBHOW  yCIyrm  4epe3  EnuHbld  mopran
rOCyJIapCTBEHHBIX YCIYT SIBJISIETCS] HAIPaBJIE€HUE YBEIOMIICHUS B JIMYHBIM KaOMHET
3asBUTENSA HA EAMHOM noprasne rocyJapCTBEHHBIX YCIYT COAEPKAIEro pe3yJIbTaT
OKa3aHMs YCIYTH.

CrocoboMm ¢ukcanuu pe3yiabTaTa JEWCTBUSA, BXOJAILIETO B COCTaB
BBIIIOJIHEHHS AJMUHUCTPATUBHON IIPOLIENYPHI SIBISETCSA IOSBICHHE OTMETKH O
JaTe TOCTYIUICHUS pe3yJibTaTa B JIMUHbIA KaOUHET 3asBuTens Ha EnnHom noprane
rOCYJapCTBEHHBIX YCIYT, a TaKKe€ HM3MEHEHHUs CTaryca 3asBICHHUS B JMYHOM
kabunete ¢ «Haxonutcs B 00paboTke» Ha «I 0TOBOY.

B nuynom xabunere Ha EguHOM moOpTane TroCyAapCTBEHHBIX YCIyT
3asIBUTENIO MPEAOCTABIIACTCS BO3MOXHOCTh pAacledararb pe3yJjbTaT YCIyrd Ha
OyMa)KHOM HOCHTEJIE.

HampaBnenue IOKyMEHTOB II0 pe3yibTaTaM pacCMOTPEHHs 3ampoca o
IPEIOCTAaBIEHUM MYHULHUIIAJBHON yClIyrH mnocpeactBoM EauHoro mnoprana
rOCYJIapCTBEHHBIX YCIYT, JOMYCKAeTCsl C MOMEHTa CO3JaHUsl COOTBETCTBYIOIIEH
UH(POPMAIlMOHHO-KOMMYHUKAIIMOHHOW ~ CTPYKTypel Ha  EnuHoM  moprtaie
rOCYJIapCTBEHHBIX YCIIYT.

CpoK BBINOJIHEHNS aAMUHUCTPATUBHOM MPOLIETypbl HE MOXET MPEBbIIIATH 1
(omquH) paboumii J€Hb, CICAYIOUIETO 3a JHEM [PUHATHS PpELIEHUs O
IPEIOCTABIEHUN MYHUIMNAIBHON YCIyru, Ju00 00 OTKa3e B IPENOCTABIECHUU
MYHUIUOATBHOU YCIIyTH.

3.7. Ilopsimox ucmpaBieHUs JOMYIICHHBIX OMEYaTOK U OMMOOK B BBIJJAHHBIX B
pe3yJibTaTe MPEAOCTABICHUS MYHULIAIIAIBHON YCIYTH JOKYMEHTAX

B cnydae nmomyiieHusi OneyaTOK WM OMIMOOK B TOJYyYEHUU pe3yibTaTa



IPEIOCTABICHUS! MYHMIIMIIAJbHOW YCIyTrd 3asBUTENb OOpallaeTcs B Opra,
BBIJABUIMI pe3yJIbTaT MyHUIIUIIAIBHONW YCIIYTH IS UCIIPABJICHUS.

B cityuae BbIsIBIIEHUS JOINYIIEHHBIX ONEYAaTOK U (UJIM) OLIMOOK B BBIIAHHBIX
B pe3yJbTaTe IMPEIOCTaBICHUS MyHULIUIIAIBHON YCIYyT JOKYMEHTaX, CIICIUAIINCT,
OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHHULIMIIAIBHONW YCIYI'M, BHOCUT B paHee
BBIZJAaHHBIEC JIOKYMEHTBI MCIIPABJICHUS, IIPEIOCTABIISAECT UCIIPABICHHBIE JOKYMEHTBI
Ha MOANUCHh PYKOBOJIUTEIO YTpaBieHusa. PykoBoauTens YnpaBiaeHUs HE O30HEES
paboyero AHS CIEAYIOUIEro 3a JHEM MOCTYIUICHUSI €My JOKYMEHTOB MOJIUCHIBACT
VICIIPABJICHHBIE IOKYMEHTBI.

B cnydae orcyTcTBHs omneyaToK U (MJIM) OLIMOOK B IOKYMEHTAaX, BbIJIaHHBIX
B pe3yJbTare INPENOCTAaBICHHUS  MYHULHUNAIBHOW  YCIYyI'HM, CIELHAINCT,
OTBETCTBEHHBIN 3a IPEIOCTABICHUE MYHHULUIIAIBHOW YCIYyTH, B IPOU3BOJBHOU
NUCBMEHHOW (OopMe TOTOBUT COOTBETCTBYIOUIEE YBEAOMJICHHE, MPEICTABIIAET
YBEIOMJICHHE HA TMOJIKCH PYKOBOJIWUTENIO  YNpPaBi€HUA. PyKOBOAMTEND
VYrpaBneHusi He Mo3AHee paboYero JHs CIEAYIOMIEro 3a AHEM IMOCTYIUICHUS €My
YBEIOMJIEHHUS IOJANACHIBAET YBEAOMIICHHE.

MakcuMalIbHBIN CPOK BBITIOJIHEHUS IEUCTBUM - B TeUeHUE 3 pabouux JHEH ¢
MOMEHTa OOpalleHHsl 3asBUTEIIS.

4. ®opMBbI KOHTPOJIA 33 UCTIOJTHEHUEM
AJIMUHUCTPATUBHOTO periiaMeHTa

4.1. Ilopsnok oCylIeCTBICHUS TEKYILIETO KOHTPOJIS 38 COOJIIOJIEHUEM U
HCIIOJIHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMU JIUIIAMH I10JI0KEHUN
AJMAHHCTPAaTUBHOI'O PETJIAMEHTA U UHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
yCTaHaBIMBAIOLIUX TPEOOBaHUS K MIPEIOCTABICHNIO MyHULIMITAILHON yCIIyTH, a
TaKXe IPUHATHEM UMU PEIICHUN

Tekymuii KOHTPOJIb 3a COOJIOJCHUEM U MCHOJHEHUEM JIOKHOCTHBIMHU
JvIaMy  YTPABJICHHS Yy4deTa MOJIOKEHUHW AJIMUHHCTPATUBHOTO pPErjJaMeHTa M
WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TpPeOOBAHUS K
MPEAOCTaBICHUIO MYHUIIUNIATBLHON YCIIYTH, a TaKXe MPUHSATHEM UMHU PEIICHUN
(mamee - TEKYIIMA KOHTPOJb JEATEIbHOCTH) OCYILIECTBISIET HAadalbHUK
YnpasieHus.

Tekymuii KOHTPOJIb OCYIIECTBIISIETCA IIyTEM HPOBEACHUA MPOBEPOK
COOJIOJICHUST M  MCIOJHEHUS JOJDKHOCTHBIMM JIMIAMH M COTPYJIHUKAMHU
MOJIOKEHUT AJMUHHUCTPATUBHOTO PETIAMEHTA M MHBIX HOPMATHUBHBIX IMPAaBOBBIX
aKTOB, YCTAHABJIMBAIOLUIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHUILIMITATIBHON
YCIIYTH.

4.2. IlopsiioK ¥ NEPUOIUYHOCTD OCYILECTBICHHMS [NIAHOBBIX U BHEIIAHOBBIX
IIPOBEPOK ITOJTHOTHI ¥ KQ4ECTBA MPEOCTABICHNS MyHULIUIIAIBHONW YCIYTH, B TOM
qHclie TOPSAAOK U (POPMBI KOHTPOJIS 33 MOJHOTON M KaU€CTBOM IPEI0CTABICHUS
MYHHUIUIIAUIBHON YCIYTH



KoHTponp 3a NOJHOTOM M KayeCTBOM IPENOCTAaBICHUS MYHHUIMIAIBHON
YCIYTd BKJIIOYaeT B ceOsl MpOBEJEHHE IPOBEPOK, BBISBICHHWE U YCTpPaHCHHE
HapyIICHUH MpaB 3asBUTEINICH, MPUHATHE PEIICHUM U MOJTOTOBKY OTBETOB Ha MX
oOpailiieHus, cojieprKalue *ajao0bl Ha JercTBUs (0e3/1eliCTBIE) COTPYIHUKOB.

[IpoBepkH MOJHOTHI U KayecTBa MPEIOCTABICHUS] MYHUIIUIIAILHON YCIyTH
OCYIIIECTBIISIOTCS HA OCHOBAHUHM JIOKAJIBHBIX aKTOB Y IPaBJICHUS.

[IpoBepkr MOTyT OBITh TUIAHOBBIMH U BHEIUIAHOBBIMHU. [lopsiiok u
NEPUOANYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJIUTEIEM
Vnpasnenus. I[lpu mnpoBepke paccMaTpuBarOTCS BCE BOMPOCHI, CBSI3aHHBIE C
NPEAOCTAaBICHUEM MYHULUNAIBHON YyCIyru (KOMIUIEKCHBIE TPOBEPKU) WIIU
OTJIEJIbHBIE BOIIPOCHI (TEMATUYECKHUE ITPOBEPKH).

BHeniaHoBblE MPOBEPKH MPOBOMSTCS B CBSI3U C IPOBEPKOM YCTpaHEHHS
paHee BBISIBIICHHBIX HAPYIICHUMN, a TAK)KE B CITy4yae MOJIyIeHHS jKaio0 Ha IeHCTBUS
(Oe3nmeiicTBue) coTpynHHMKOB. IIpoBepkM Takke NPOBOAATCS IO KOHKPETHOMY
00OpallleHUIO 3asIBUTEIIS.

4.3. OTBETCTBEHHOCTh TOJKHOCTHBIX JIUI] 32 PEIICHUS U IEUCTBUS
(6e3nelicTBuE), NpUHUMAaEeMbI€ (OCYIIECTBISIEMbIC) UMU B X0/ TTPEIOCTaBICHUS
MYHULIUTATBHON YCITyTH

[Io pe3ynbTaram IPOBEPOK B CiIydae BBIABJICHUS HAPYLICHUM ITOJOKEHUU
AJIMUHUCTPAaTUBHOTO PpErJIaMEHTa W HWHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOB,
YCTaHABIMBAIOIIUX TPEeOOBaHUS K MPEIOCTABICHUIO MYHHUIIMIAIBHOU YCIYTH,
BUHOBHBIE COTPYJHUKM U JOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHU C 3aKOHOJATENILCTBOM Poccuiickoii denepauni.

CoTpyIHUKH, OTBETCTBEHHBIE 3a NIPUEM 3ampoca O MPEJOCTABICHUH
MYHUILIMIATBHON YCITYTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE
CPOKOB M MOPSIJIKa TPUEMA U PETUCTPALIMU JOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a TOATOTOBKY JOKYMEHTOB, HECYT
MEePCOHATIBHYI0 OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB U MOpsiAKka 0hopMIeHUs
JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIC 3a BbIJauy (HAIpaBlICHUE) JOKYMEHTOB,
HECYyT TIEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJEHHE TIOpSIKAa BbIIAYU
(HampaBJieHUs ) TOKYMEHTOB.

JIOIDKHOCTHOE  JIMII0, TOJAMMCABIIEE JOKYMEHT, C(QOPMUPOBAHHBIN 10
pe3yJibTataM MpPENOCTaBICHUS MYHUUUIAIBHOW YCIYTHM, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3@ IPABOMEPHOCTh MPHUHATOIO pEIICHHWS W  BbIJAYU
(HampaBlieHHs) TAKOTrO JOKyMEHTa JIMILy, MPEICTAaBUBIIEMY (HaIlpaBUBILIEMY)
3asiBJICHHUE.

IlepconanpHasi OTBETCTBEHHOCTb COTPYJHHKOB H JOJDKHOCTHBIX —JIWIL
3aKPETUIIETCS] B UX JOJDKHOCTHBIX HHCTPYKIHUSX B COOTBETCTBUU C TPEOOBAHUSIMU
3akoHozaarenscTBa Poccuiickon denepannu.

4.4. Tlopsinok 1 popmMbI KOHTPOJIS 32 MPEIOCTABICHUEM MYHHUITUTIATBHON
YCIIYTH CO CTOPOHBI TPaK/IaH, UX 00OBETMHEHHUN 1 OpraHu3aIui



B mensix ocymiecTBIEHHsI ONEPATHBHOIO KOHTPOJS 3a BEACHUEM IpHUeMa
3asBUTEJIEN MMOMEIIECHUS MPUEMA M BbIIAYM JTIOKYMEHTOB 10 MEPE TEXHUYECKOU
BO3MOYKHOCTH OCHAIIIAIOTCS CHCTEMaMHu BHJICOHAOMIOACHUS, ayAHO3alucu U
COOTBETCTBYIOIIIMM MPOrPAMMHBIM OOECIEYEHUEM, MO3BOJSIONIMMUA B PEKUME
OpsIMOM  TPAHCISIIMM  OCYIIECTBJIATh HAOJIOJEHUE 32 BEIACHUEM IpUeMa Ha
opuIIMaTIBLHOM caifTe.

KoHTponb 3a ucnojHeHneM AJIMUHUCTPATUBHOTO PErIaMEHTa CO CTOPOHBI
rpakaad, uXx oObECIMHCHUH M OpraHU3aIluil SBISICTCS CAMOCTOSTEIBHON (opMOi
KOHTPOJISL M OCYIIIECTBIIACTCS MyTeM HampaBlieHWs oOpalieHuil B YTpaBieHHe, a
TakKe IMmyTeM oOOKaloBaHUs  JehcTBUM  (Oe3MeHCTBUS) W PEIICHH,
OCYIIECTBJISIEMbIX (IPUHATBIX) B XOJI€ HCIOJHEHHS AJMHUHUCTPATUBHOIO
periaMeHTa, B BBILIECTOSIINE OPTaHBI.

['paxxnane, ux 0ObEIMHEHUS U OpraHU3alluy BIIPaBe HANPABJISATh 3aMECUaHUS
M TPEIOKECHUS M0 YIYYIICHUIO KadecTBa M JOCTYIMHOCTH NPEAOCTaBICHUA
MYHULUIIAJIIBHOU YCIIYTH.

5. JlocyneOnblil (BHECYACOHBIN) MOPSAIOK 00XKaTOBAHUS PEIICHUN U
nencTBuil (0e31eiCTBUSA) OpraHa, NPeI0CTaBISIOIIEr0 MyHULUIIATbHYIO
YCIIYTY, a TaKXe UX JOJKHOCTHBIX JIMIL

5.1. Uadopmanus asst 3asiBUTENS O €ro MpaBe MoAaTh Kanoly
Ha pelieHue u (win) aercteue (6e3eicTBre) opraHa, MpeoCTaBIISIIOIIETO
MYHUITUTIATBHYIO YCIYTY, TOPKHOCTHOTO JIMIIA OpTraHa, MPea0CTaBIIsIONIETO
MYHHUITUTATBHYIO YCIYTY, THOO0 MYHUIIUIIATIEHOTO CITYXAaIIero,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa00THUKA MHOTO(GYHKIIMOHAIBLHOTO IIEHTPa

[Ipu mpemocTaBiICHUM MYHUIMITAILHONW YCIYTH 3asBUTEIh HMMEET IPaBO
nmojath JkaoO0y Ha pemenue u (Wiou) fAeiicTBue (Oe3nmeicTBHE) oOpraHa,
MPEIOCTABIISAIONICTO MYHHIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIlA OpraHa,
MPEAOCTABIISAIONIETO  MYHUIMITAIBHYIO  YCIYry, JHU0O0  MYHHUIHMITAIILHOTO
CITyKaIlero, MHOTO()YHKITHOHAILHOTO IIEHTpA, paboTHHKA
MHOTO(YHKIIMOHATIBHOTO LEHTPA.

5.2. Ilpeamer x«ano0bl

ITpenmerom xajtoObl SBIISETCS HApyLICHUWE NMPaB M 3aKOHHBIX MHTEPECOB
3asiBUTENIS, MPOTUBOIIPaBHbIE pPELIEHUs, AeHCTBUs (Oe3aeicTBHE) TOJKHOCTHBIX
JIMLL, HapYLIEHHUE MTOJIOKEHUH AJTMUHUCTPATUBHOTO PETJIAMEHTA.

3asiBUTENIb MOXXET OOpaTUTHhCS C kano0oil, B TOM YHUCIE B CIEAYIOLIUX
CITyJasix:

1) HapylIeHHe CpOKa PETUCTPAIUK 3armpoca 3asBUTENS O MPEIOCTABICHUN
MYHUIIUIIAJIBHON YCIYTH, KOMIUIEKCHOTO 3aIpoca;

2) HapylleHHE CpoKa MpPeJOCTaBICHUS MYyHUIMNAIbHON yciayru. B
yKa3aHHOM cllydyae JocynebHoe (BHecyneOHOoe) o0)KajloBaHHE 3asiBUTEIIEM



pelieHui u AecTuii (6e31eicTBrs) MHOTO(YHKIIMOHAILHOTO IIEHTPa, paOOTHHKA
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpa  BO3MOXHO B cly4yae, €CiId  Ha
MHOTO(YHKIIMOHAIBHBIN LIEHTpP, pelieHus U JehcTBus (0e37eHCTBUE) KOTOPOTO
00>KamyroTcsl, BO3J10KeHa (PYHKIMS 1O MPEIOCTAaBICHUI0O MyHUIIMIIAIBLHON YCIyTu
B IIOJHOM o0OBE€ME€ B TOpsAJIKE, OIpeaeaeHHoM dYacTeio 1.3 crateu 16
OdenepanibHOro  3akoHa oT  27.07.2010 Ne 210-d3 «O6 opranuzanuu
IIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MyHHUIIUITATBHBIX YCIYT»;

3) TpeboBaHKe y 3asBUTENs JOKYMEHTOB WM HHGPOPMALUHK JIHUOO
OCYIIECTBJICHUSI JEHCTBUI, MPEICTABICHWE WU OCYUIECTBIEHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon denepannu,
HOPMATUBHBIMH TIPAaBOBBIMHU akTamMu KemepoBCcko#W 00y1acTH, MYHHUIIMTAIbHBIMU
MPaBOBBIMH aKTaMU JJIS MPEJO0CTABICHNS] MYHUILIUITAILHON YCITyTH;

4) oTKa3 B MpHEMe JJOKYMEHTOB, MPEOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepauuu, HOPMaTUBHBIMU
NPaBOBBIMU aKTamMu CyOBekTOB Poccuiickoit ®Dexepanuy, MyHHUIIMIATIbHBIMA
MIPABOBBIMU aKTaMH ISl PEOCTABICHIS MyHUIIUTIAIBHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B MPENOCTABICHUM MYHUIIUIMATBHOW YCIYTH, €CIH OCHOBAaHUS
OTKa3za HE TPEeIyCMOTPEHbl ¢eAepalbHBIMA 3aKOHAaMA W TPUHITHIMH B
COOTBETCTBUU C HHMHU WHBIMH HOPMAaTUBHBIMH NPaBOBBIMU aKkTaMu Poccuiickoit
denepanyn, 3aKOHAMUA U UHBIMH HOPMATUBHBIMHU TIPABOBBHIMHU aKTaMHU CyOBEKTOB
Poccuiickonn ®enepauny, MyHUIUIIAIBHBIMA IIPABOBBIMU aKTaMu. B yka3aHHOM
ciaydae jgocyneOHoe (BHecyneOHOe) o0XajaoBaHHUE 3asBHUTEIIEM peElIeHUH |
nevctBuii  (0e37eiCTBUA)  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa  BO3MOXXKHO B Cly4ae, €ClId  Ha
MHOTO(YHKIIMOHANILHBIN IIEHTp, pelieHuss U JerlcTBus (Oe3eicTBrE) KOTOPOTO
00XaJyr0TCsl, BO3JIOKEHA (DYHKIUS 1O MPETOCTABICHUI0 MyHULIUIIAJIbHONW yCIyTH
B IIOJHOM O0OBEME€ B TMOpsAJKE, OmNpeaeaeHHoM dYacteio 1.3 crateu 16
®enepanmpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MyHHUIIUITATIBHBIX YCIYT»;

6) 3aTpeboBaHME C 3asBUTENA NPU TNPEAOCTABICHHH MYHHUIIUIAIBLHON
yCIyTd TIUIaThl, HE MPEAyCMOTPEHHOW HOPMATHBHBIMU MPABOBBIMU aKTaMU
Poccuiickoii ®enepanuy, HOPMATHBHBIMH IPABOBBIMH aKTaMH CYOBEKTOB
Poccuniickon @enepannn, MyHAIIMIIAIbHBIMU [TPABOBBIMU AKTAMM;

7) OTKa3 opraHa MpPeJOCTaBIAIONIETO MYHHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNPeJOCTABIISIIONIEIO0 MYHULHUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO IEHTPa, padOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa B
UCITpaBJICHUM JOMYIICHHBIX UMU ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJibTaTe
NPEIOCTABICHUS MYHUIUIAIBHON YCIYrd JOKYMEHTaX Ju00 HapylleHue
YCTaHOBJICHHOT'O CPOKa TakWX HCIpaBieHud. B ykazanHOM ciiydae nocyneOHoe
(BHECYmeOHOE) O0KaoBaHUE 3asgBUTENIEM pPEIICHWN U JeicTBUi (Oe3aeicTBuN)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, paOOTHUKAa MHOTO()YHKIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B CJIy4yae, €Clid Ha MHOTO(QYHKIIMOHAJIbHBIA LEHTpP, pPEIICHUs U
neiictBus  (Oe3neiicTBre) KOTOPOro OOXKaTyIOTCs, BO3JOXKEHa (yHKUIUA 1O
IPEJOCTABICHUI0O MYHUIMIAIBHON YyCIyrd B TOJHOM O0bEME B MOPSJIKE,
onpenaeseHHOM 4YacTeio 1.3 crtathu 16 denepanbHoro 3akona ot 27.07.2010 Ne
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210-®d3 «O06 opraHuzanuu MPeaOCTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIATHHBIX
yCIIyT»;

8) HapyluleHuEe CpoKa WM MOpsAKa BbIAAYM JOKYMEHTOB IO pe3yjbTaTam
MPEeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBIEHUE MPEIOCTABICHUS MYHUIMIAIBHON YCIYTH, €clid
OCHOBaHMUSl MPHUOCTAHOBJIICHUSI HE MPEAYCMOTPEHbI (perepanbHbIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUHM C HUMH WHBIMH HOPMATHBHBIMU MPABOBBIMHU aKTaMHU
Poccniickon ®denepannn, 3aKOHAMU M HHBIMA HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
cyowektoB Poccuiickoit denepaiiny, MyHUIUNTAILHBIMU MPABOBBIMU akTaMu. B
yKa3aHHOM cliy4ae JaocyneOHoe (BHecyneOHOe) o00XaJloBaHHWE 3asBUTEIIEM
perieHuit u aercTBuil (6€371eiCTBIA) MHOTO(DYHKITMOHAIBHOTO 1IEHTPa, pa0OTHUKA
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  BO3MOXHO B ClOydae, €cCiId  Ha
MHOTO(YHKIIMOHANILHBIN IIEHTp, pelieHuss U JercTBus (Oe3eicTBrE) KOTOPOTO
00KanyroTcsi, BO3JIOKEHa (YHKUHUS MO TMPEJOCTABICHUI0 COOTBETCTBYIOIIMX
MYHHUIUTAIBHBIX YCIYT B TIOJIHOM O0OBEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI»;

10) TpeboBanue y 3asgBUTENS NPHU NPEIOCTABICHUM MYHULIMIAIBHON yCIyru
JIOKYMEHTOB WJIM UH(OpPMaALIMU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh P MEPBOHAYAIBHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTaBIEHUS MYHUIMIAIBHON yCIyrd, Ju0O0 B MPeAOCTaBICHUU
MYHULIMOAIBHOM  YCIYTH, 33 HUCKJIIOYEHHUEM CIIy4aeB, MPEIyCMOTPEHHBIX
NOANYHKTOM 2.6.3.4 HacTosIIero AJIMUHUCTPATUBHOTO periiaMeHTa. B ykazaHHoM
ciydae jgocyneOHoe (BHecyneOHoe) oO0KajdoBaHHWE 3asgBHUTENIEM peElIeHUH |
nevctBuii  (0e37eicTBUA)  MHOTO(YHKIIMOHAIBLHOTO  IIEHTpa,  paOOTHHUKA
MHOTO(QYHKIIMOHAJILHOTO  ILIEHTpa  BO3MOXXHO B Clydae, €CIM  Ha
MHOTO(YHKIIMOHATBHBIA IEHTP, peIIeHus u AercTBus (Oe31eiicTBHE) KOTOPOTo
00KaITyIOTCsI, BO3JIO’KEeHA (DYHKITUS 1O MPEJOCTABICHUIO MYHUIIMTIATBHON YCIYTH
B IIOJHOM o0ObE€ME€ B TMOpAJKE, OmNpeaeaeHHoM dYacteio 1.3 crateu 16
®enepanpnoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MyHUIIUTIAJIGHBIX YCIYT.

5.3. Opranbl MECTHOTO CaMOYTIPABJICHHSI, MyHHUIIUITATLHBIC YUPEKICHUS U
OpraHM3aly, JOJHKHOCTHBIE JIUIA, KOTOPBIM MOKET OBITh HalpaBJieHa jkajno0a

XKanoba momaeTcst B opraH, MPeAOCTABISIFONIMA MYHUIIUTIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHBIA I[EHTP JHUOO B COOTBETCTBYIOIIMI OpraH MECTHOTO
CaMOYTIPaBIICHUS, SBISIONUNCS yUpeAUTeIeM MHOTO(QYHKIIMOHAIHLHOTO IEHTpa
(manee — yupenuresb MHOTO(DYHKIIMOHAILHOTO IIeHTpa). JKaoObl Ha pelieHus 1
nevictBusi  (Oe3meiicTBUE) — PYKOBOJAMTENS ~ OpraHa,  MPeIOCTaBIISIIOLIETO
MYHUIIMIIAJIBHYIO YCIyTy, TOJAI0TCA B BBIMIECTOSIIMNM OpraH (IIPH €ro HaJTu4YHhH)
ambo B ciaydae €ro  OTCYTCTBUSL  PacCMaTpHUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOAMTENEM OpraHa, MPeJOCTaBISIONIEr0 MYHUIIMIANbHYIO ycayry. JKanoOsl
Ha pelieHuss U jaeWctBusa (Oe3neiicTBUE) paOOTHHKA MHOTO(PYHKIIMOHATIHHOTO
LEHTpa MOJAIOTCS PYKOBOJUTENIIO 3TOr0 MHOTO()YHKIHOHAIBHOTO LIEHTpA.
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’KanoObl Ha pemeHus u AeicTBUA (0e31elicTBrIE) MHOTO(PYHKITMOHATBHOTO IIEHTPA
MOJAIOTCS  YUYPEIUTEN0 MHOTO(QYHKIMOHAIBHOTO IEHTpPa WM JOJKHOCTHOMY
JIMILY, YIIOJIJHOMOYEHHOMY HOPMATHUBHBIM MPaBOBbIM akToM KeMmepoBckoii obactu
- Kysbacca. XKanobsl Ha pemieHuss U jaercTBus (Oe3neiicTBue) pabOTHHKOB
OpraHu3alyii, NpeycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-@3, nogaroTcsi pyKOBOAUTEISAM 3TUX OpraHU3AIUN.

5.4. [lopsiiok mojjauu ¥ PaCCMOTPEHUS KaAJIOObI
XKanoba nomkHa coaepKaTh:

HAUMEHOBAaHHWE OpPraHa, MPEAOCTABIIOIIETO MYHUIHNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeOoCTABIISIIONIET0 MyHUITUTATBHYIO YCIYTY, TU00

MYHULIMIIAJIBHOTO  CIIYXKaIlllero,  MHOTOQYHKIIMOHAJBHOTO  IIEHTpa,  €ro
pykoBoauTensa U (Win) pabOTHUKA, PEIICHUs U JeHcTBUS (0e31eiCTBHE) KOTOPhIX
00KamyroTCs;

dbaMunuio, UMsi, OTYECTBO (TIOCIEAHEE — MPU HAIMYUU), CBEACHUS O MECTE
YKUTEJIbCTBA 3asBUTEISI, a TakKe HoMep (HOMepa) KOHTaKTHOro TenedoHa, aapec
(ampeca) 3JIEKTPOHHOM MOYTHI (MpU HAJIMYUU) M TOYTOBBIM aapec, MO KOTOPhIM
JTOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

cBelieHUs1 00 00KamyeMbIX PEIICHUSX U NeUcTBUsIX (Oe3leicTBUM) OpraHa,
IPENOCTABISIOIIET0 MYHMIMIAIBHYIO YCIYTy, JODKHOCTHOIO JIMLA OpraHa,
OPEJOCTABISAIOIEI0  MYHULMIAIBHYIO  yCIyry, JUOO  MYHUUUIAIBHOIO
CITy>Kalero, MHOTO(YHKITHOHATHFHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO LIEHTPA;

JIOBOJIbI, HA OCHOBAaHMU KOTOPBIX 3asBHUTEIb HE COIJIACEH C PELICHUEM H
neiicteuemM  (0e3neHCTBUEM) OpraHa, MPEJOCTaBISIONIET0 MYHULIUIAIbHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MNpeJOoCTaBISIOIIEr0 MYHULMITAIBHYIO
yCIIyry, JMOO MYHUUMIAIBHOIO CIY’Kallero, MHOTO(QpYHKIMOHAIBHOTO LEHTpA,
paboTHHKA MHOTO()YHKIIMOHAJIBHOTO IIEHTPA.

3asgBUTENEM MOrYT OBITh NPEACTABICHBl JOKYMEHTHl (MpU HaJIUYHH),
MOJITBEP KIAIOIIUE IOBOJIBI 3asIBUTEIS, THO0 X KOTHH.

XKanoba momaercs B NHCbMEHHOW (opmMe Ha OyMa)XHOM HOCHUTEJE, B
AIEKTPOHHOU (hopme.

Kamoba Ha  pemeHus u  gedictBus  (Oe3deiicTBHe) — opraHa,
IPEIOCTABIISAIOIIEIO0 MYHHUIMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIA OpraHa,
IPEIOCTABIISAIOIIEIO0 MYHUUUIAIBHYIO YCIYry, MYHHUIMINAJIBHOTO CIIy’Kalllero,
PYKOBOJUTEINS OpraHa, IMPEAOCTaBISIIOIIET0 MYHULUUNAIBHYIO YCIYry, MOXET
ObITh HalpaBJ€Ha MO0 I[IOYTE, Yepe3 MHOIO()YHKIMOHAJIBHBIM LEHTpP, C
UCIIOJIb30BaHuEM ceTu MHTepHeT, oduumanbHoro caiita Ynpasnenusi, Egunoro
nopraja TOCYAapCTBEHHBIX YyCIyr (JONMyCKaeTcs ¢ MOMEHTa CO3JaHus
COOTBETCTBYIOIIEH MHPOPMAITMOHHO-KOMMYHUKALIMOHHON CTPYKTYphl Ha EnnHom
NopTajie TOCYyIapCTBEHHBIX YCIYT), a TakKK€ MOXKET ObITh MPUHATA MPHU JUIYHOM
npueme 3asButrens. JKamoba Ha pemeHus u - jedcTBus - (Oe3neiicTBHe)
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, pa0OTHHKAa MHOTO()YHKIMOHAJIBHOTO IIEHTpa
MOKET OBITh HallpaBlieHa [0 TIOYTe, C HCMOJb30BaHHEeM ceTu HHTepHerT,



opuIMaIBLHOTO caiiTa MHOTO(YHKIIMOHAILHOTO IIeHTpa, EawmHOro moprana
rOCyapCTBEHHBIX YCIyr (C MOMEHTa CO3JaHUsi B HEM COOTBETCTBYIOLIEH
MH()OPMAIMOHHO-KOMMYHUKAIIMOHHOW ~ CTPYKTYpbI), a TakXke MOXKET ObITh
MIPUHATA MIPU JTUYHOM IIPUEME 3aBUTEIS.

Bpems mpuema jxano0 D0JDKHO coBmaaaTh ¢ rpadukoM paboOThl OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOIO IIEHTPA,
yUpeIUTeIIsi MHOTO(YHKITMOHATILHOTO LIEHTPA.

B cnywyae momaum xamoObl MpU JTUYHOM MPUEME 3aIBUTENb MPEIbSIBIISCT
JIOKYMEHT, YOCTOBEPSIONIHI €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
Poccuiickon ®enepanum.

B cnyuae ecnu xanoba mojaeTcs dyepes MpEeACTaBUTENs 3asBUTENS, TAKXKe
MPEACTABIACTCS JOKYMEHT, MOATBEPXKAAIOUIMNA MOJHOMOYHUS Ha OCYILECTBICHUE
JEUCTBUM OT MMEHHM 3asBUTENsl. B KauecTBE HOKYMEHTA, MHOATBEPKIAIOLIETO
MOJTHOMOYHUSI Ha OCYIIECTBIICHHE JICUCTBUM OT UMEHM 3asBUTENS, MOXET OBbITh
npejcTaBiieHa oOpMIICHHAsE B COOTBETCTBUHU C 3aKOHOJATEIbLCTBOM Poccuiickoi
Qenepaunu JOBEPEHHOCTb.

[Ipu momade xanoObl TpPEACTABUTENIEM 3asBUTENISI B DJCKTPOHHOM BHUJIC
JIOKYMEHTBI, TOJATBEPXKIAIONIME TOJHOMOYHUS Ha OCYIIECTBIICHUE JEUCTBUU OT
MMEHM 3asBUTENS, MOTYT OBITh TIpEeACTaBieHbl B (GoOpME DIICEKTPOHHBIX
JIOKYMEHTOB, MOJIMUCAHHBIX 3JIEKTPOHHOU MOJMUCHIO, BUJI KOTOPOH MPEAyCMOTPEH
3akoHomarenbCcTBOM  Poccumiickorn — @enepauuu, 0Opu 3TOM  JOKYMEHT,
yIOCTOBEPSIONINN JTUYHOCTD 3asIBUTENS, HE TPEOyeTCs.

B ciyuae ecnu sxanoba mojiaHa 3asiBUTENIEM B OpraH (JIOJDKHOCTHOMY JIUILY ),
B KOMIIETEHIIMIO KOTOPOTO HE BXOJUT MPHUHSTUE PEIICHHS IO KaloOe B TEUCHUE
Tpex pabouyux JHEW CO JHS €€ PEerucTpaluu, yKa3aHHbIA OpraH HampaBisieT
*ano0y B YIMOJHOMOYEHHBIH Ha ee paccMoTpeHue oprad. [Ipum sTom opras,
MPEAOCTABISIONINN MYyHUIUNAIBHYIO YCIYTy, MHOTO(DYHKIHMOHAJIBHBIA LIEHTP,
yUpEIUTENIb MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, IEepEeHANpaBUBIIKNE Kajlol0y B
nUChMEHHOU (hopMe, THPOPMUPYIOT O MEePEHANPABICHUH KaT00bI 3assBUTEIIS.

Kanoba Ha pemennss u (unu) JgedcrBue (Oe3neiicTBUE) Oprasa,
MPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTy JOJKHOCTHOIO JiMIla OpraHa,
MPEAOCTABISIONIETO0 MYHUIUNAIBHYIO YCIYTY, MYHUIUIAIBHOTO CIIYXalero
MOXET OBITh IMOJaHa 3asBUTEIIEM dYepe3 MHOTO(YHKIMOHAIBHBIM IeHTp. [lpm
MOCTYIJICHUU TaKOW KajnoO0bl MHOTO(YHKIMOHAIBHBIA LEHTP OOECIeYMBAET €€
nepegayy B OpraH, IPEAOCTABISIOMINN MYHUIUIIAIBHYIO YCIYTY B MOPAIKE U B
CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3aUMOJECHCTBHH, HO HE TMO3JHEE
cienyromero pabodero AHS CO JHS TOCTYIUIEHUS *kajinoOwl. [lpu sTOoM cpok
pPacCMOTpPEHHUs KaJIOObl MCUUCISETCS CO JHS PErucTpaluu >KajoObl B Oprase,
MPEAOCTABISAIONIEM MyHULIUIIAIBHYIO YCIIYTY.

5.5. Cpoku paccMOTpeHUs KaIOObI
Kanoba, mocrynuBiias B YIOJHOMOUYEHHBIM Ha €€ pacCMOTpPEHHE Opra,

IPEIOCTABISIOMUNA MYHULIUNAIBHYIO YCIYry, MHOTO(YHKIMOHAIBHBIA LEHTP,
YUPEAUTETI0 MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa, MOMJIEKHUT PpErucTpaluu He
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MO37HEE CIEAYIOIMEer0 3a JHEM €€ TOoCTyIieHust pabouero paHs. JKamoOa
paccMatpuBaercs B TeueHue 15 (marHaauatd) paboyux JHEH co JAHS ee
perucTpauuu.

B cmyuae  oOkanmoBaHuMA ~— OTKa3a  OpraHa,  MpeAOCTaBIISAIONIETO
MYHUIUNAIBHYIO YCIYTy, €ro JOJDKHOCTHOTO JIMIA, MHOTO(YHKIIMOHAJIBHOTO
LEHTpa, ero JOJKHOCTHOTO JIMla, pa0OTHUKA B MIPUEME JOKYMEHTOB y 3asBUTEIIS
Ju00 B UCIIPABJICHUM JIOMYIIEHHBIX OINEYAaTOK M (WJIM) OIIMOOK WM B Cliydae
oOkaJoBaHWsSI ~ 3asABUTEJIEM  HAPYIICHHWsS  yYCTAHOBJICHHOTO  CpOKa  TaKHUX
UCITpaBJICHUH kKano0a paccMaTpPUBAETCs B TeUeHHE 5 (MATH) pabovmx JTHEU CO JTHS
€€ PEeruCTpaLvu.

OcHoBanwuit TUTSt MPUOCTAHOBJICHUS paccMOTpEHUs KATOOBI
3aKOHOJATENLCTBOM Poccutickon denepanyn He MPEeayCMOTPEHO.

5.6. Pe3ynbTat paccMOTpeHHSs Kaao0bl

[To pe3ynpTaTaM paccCMOTPEHHUS KajJ00bl IPUHUMAETCS OJTHO U3 CIEAYIOIIUX
pELLIECHUI:

1) xanoba ynoBiIeTBOPSIETCS, B TOM 4HUCIE€ B (pOpME OTMEHBI MPUHSITOrO
pelleHus, MCIpaBJEHUs JOMYIIEHHBIX OMNEYaTOK W OIIMOOK B BBIJIAHHBIX B
pe3yibTaTe MNPEIOCTaBICHUS MYHUIMIAIBHOM YCIYrd JOKYMEHTaX, BO3Bpara
3a5BUTEI0 JICHE)KHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMM akTaMu Poccuiickon @Penepanuu, HOPMATHBHBIMU
MPaBOBBIMU aKTaMu CcyOBbekTOB Poccuiickoit ®denepainvv, MYyHUIIUTAIbHBIMU
IPaBOBBIMH aKTaMHU;

2) B yIOBJIETBOPEHUU YKAJIOOBI OTKA3bIBACTCS.

VYTOJIHOMOYEHHBI Ha PAacCMOTPEHHUE KAIOObl OpraH, MPEAOCTaBIISIONIHMA
MYHUITUTIATBHYIO ~ YCIYTy,  MHOTOQYHKIIMOHATBHBIM  IEHTP,  YyYPEAUTEIH
MHOTO(YHKITMOHATIHHOTO I[EHTPa OTKA3bIBAIOT B YAOBIETBOPEHUH KaJOOBI, B TOM
YHUCJIE B CIECAYIOUIUX CIydasx:

1) Hamu4Ke BCTYMMBILETO B 3aKOHHYIO CHJIY PELICHUS CyAa, apOUTPaKHOTO
CyJla IO ’Kajlo0€ O TOM K€ MIPEAMETE U 10 TEM K€ OCHOBAHUSM,;

2) mojaya xajaoObl JIMIIOM, MOJHOMOYHUSI KOTOPOTO HE MOATBEPXKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

3) Hanu4Ke peuieHus Mo xanobe, MPUHATOr0 paHee B OTHOIIEHUH TOTO e
3asIBUTENIS U IO TOMY K€ IIPEIMETY >KaJI0ObI.

Y1OJIHOMOYEHHBIA Ha PAacCMOTPEHHUE KaIoObl OpraH, MPEAOCTaBIISIONIMMA
MYHUIUNAIBHYIO ~ YCIYTy,  MHOTOQYHKIMOHAJIBHBIM  LEHTP, Yy4YpEAUTEIb
MHOTO(YHKIIMOHAILHOTO IIEHTpa BIpaBe OCTaBUTh Kajdo0y O0e3 oTBeTa B
CJIEIYIOLIUX CITydasiX:

a) HaJIW4YMe B >KanoOe HEIeH3YpPHBIX JUOO OCKOPOUTENbHBIX BBIPAKECHUH,
yrpo3 KU3HHU, 3J0POBbI0 U UMYIIECTBY JOKHOCTHOTO JIMIIA, paOOTHHKA, a TAKXKe
YJIEHOB €0 CEMbU;

0) OTCYTCTBHE BO3MOKHOCTH MIPOUYUTATh KaKyI0-IMOO YacTh TEKCTa KaJIoOBbl,
dbaMunuio, UMsi, OTYECTBO (MPU HATWYMHM) W (WJIM) TIOYTOBBIN aapec 3asBUTEIS,
yKa3aHHbIE B Jkajnooe.



YHOTHOMOYEHHBI Ha PACCMOTPEHHE >KaloObl OpraH, MPeIOoCTaBISIOMINN
MYHUIUNAIBHYIO ~ YCIYTy,  MHOTrOQYHKIMOHAJIbHBIM  LEHTP,  Yy4YpEAUTEIb
MHOTO(YHKIIMOHAJILHOTO IIEHTPa COOOIIAIOT 3asBUTENO0 00 OCTaBIIEHUU KaJIOObI
0e3 oTBeTa B TeueHue 3 (Tpex) pabouyux JHEH CO JIHS perucTpaliy Kajloobl.

B cnyuwae ycraHoBieHHs B XOJ€ WIM IO pe3yjbTaTaM pacCMOTPEHUS
XKano0bl TMPU3HAKOB COCTAaBa AJMHUHHMCTPATMBHOIO IPABOHAPYILICHUS WU
MPU3HAKOB COCTaBa MPECTYIUIEHUS AOHKHOCTHOE JIMIO, YIMOJHOMOYEHHOE Ha
paccMOTpeHHe  Kajnod, He3aMeUIMTEIbHO  HampaBieT  COOTBETCTBYIOIINE
MaTepuasbl B OpraHbl MPOKYpaTyphl.

5.7. llopsinox uHMDOPMHUPOBAHUS 3aBUTENIS O pe3ysIbTaTax
PaCcCMOTPEHUS KATOOBI

He no3gnee aHsl, CIeAyroLIEro 3a JHEM NPUHATHS PELICHMs 3asBUTEIIO B
NUCBMEHHOW (opMe U, MO JKEJAaHUI 3asBUTENs, B JJIEKTPOHHOU (dopme
HaIpPaBJIIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS KAJIOOBI.

B cnyuae npusHaHMs jkajnoObl MOAJIEXKAlllel YAOBIETBOPEHUID B OTBETE
3asBUTENII0, YKa3aHHOM B a03alle MEpBOM HACTOSAILIErO IyHKTa, JaeTcs
uHpopMalusi O JAECUCTBUAX, OCYIIECTBISEMBIX OpPraHOM, IPENOCTABIISIOIIAM
MYHULIUIIAJIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHMU3aluei,
npenycMoTpeHHoM JacTeio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opranuzanuy NpeaOCTaBICHHUS rOCYIapCTBEHHBIX U MyHHUIIMITABHBIX
yCIyr», B LENAX HE3aMEUIMTEIbHOIO YCTPAHEHHUS BBIABICHHBIX HapyUICHUH mpu
OKa3aHUU MYHHUIMMIAIBHOM YCIyrd, a TakKe TMPUHOCITCS UW3BMHEHHUS 3a
JOCTaBJICHHbIE HEYNOOCTBA U yKa3bIBaeTcss HUHpopManuss O JadbHEUIIUX
NEHCTBUSAX, KOTOpPhIE HEOOXOJIMMO COBEPIIUTH 3asABUTENIO0 B LEISAX IMOJYYEHHUS
MYHULUIIAJIIBHOW YCIIYTH.

B ciyuae npusHaHus kanoObl, HE TOJAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asiBUTENI0, YKa3aHHOM B a03alle MepBOM HACTOSALIEr0 IyHKTa, JaroTcs
apTyMEHTHPOBAHHBIC Pa3bsCHEHUS O MPUYMHAX TMPUHATOTO PEUICHHs, a TaKKe
uH(popMaIus o NopsiaKe 00KaJoBaHUS MPUHATOTO PEIIECHUS.

B oTBere 1o pe3yabTaTaM pacCMOTPEHUS Kalo0bl YKa3bIBAIOTCA:

a) HAaMMEHOBAaHWE OpraHa, MNPEIOCTABJISIOIIEIO0 MYHHMIMNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, YUPEIUTENss MHOTO(YHKIIMOHAIBHOIO LIEHTPA,
PacCMOTPEBIIETO Kano0y, JOKHOCTh, (DaMHIIMs, UMS, OTYECTBO (IIPU HATUYHH)
€ro JI0JKHOCTHOTO JIMLA, IPUHSBIIETO PEeUIeHHE I10 jKajo0e;

0) HoMmep, JaTa, MECTO MPUHATUS PEIICHUs, BKIIOYas CBEICHHUS O
JOJKHOCTHOM JIMILE, paOOTHUKE, pelIeHre Win aeiicTBue (0e3neicTBre) KOTOPOro
o0xaiyercs;

B) (hamuimsi, uMs, OTYECTBO (IIPU HATUYMH) 3aIBUTEIIS;

') OCHOBaHUS JUIsl PUHATHS pELIEHUS 110 Kajao0e;

1) IPUHSTOE 1O KaJI00e perieHue;

€) B ciydae, eciiu xajnoba Mpu3HaHa OOOCHOBAHHOM, - CPOKH yCTpaHECHHS
BBISIBJICHHBIX HApYILIEHWW, B TOM YHUCJIE CPOK INPEIOCTaBICHUS pe3yJbTara
MYHULIANIAIBHOUN YCIIYTH;
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) CBEJICHUS O MOpsAaKe 00KaTOBaHUs IPUHATOTO 10 KaJl00e perIeHusl.

OtBeTr Mo  pe3yabTaTaM  pacCMOTPEHHUs  KaloObl  TOAMHCHIBAETCS
YIOJIHOMOYEHHBIM Ha PAacCMOTPEHHUE KajoObl JIOJUKHOCTHBIM JIMLIOM OpTraHa,
NPEIOCTABIAIONIET0 MYHUIMIIAIBHYIO YCIYTy, MHOTO(QYHKIMOHAJIBHOTO IEHTPA,
yupeauTens MHOrO(QyHKIIMOHAIBHOTO IIEHTpA.

[lo >xemaHuIO 3asBUTENS OTBET IO PE3yJIbTaTaM PACCMOTPEHUS KaloObl
MOJKET OBITH TPEACTABICH HE TMO3AHEE JHs, CIEAYIONMEro 3a JHEM TPUHATHS
pemieHusi, B (opme 53IEKTPOHHOTO JAOKYMEHTA, MOJIMCAHHOTO 3JIEKTPOHHOU
MOJIITUCHI0 YITOJIHOMOYEHHOTO Ha PAacCMOTPEHHE Kajo0bl JODKHOCTHOTO JIMIA U
(M) YIOJIHOMOYEHHOTO Ha PAacCMOTPEHHE KajJo0bl OpraHa, MpeaoCTaBISIOIETO
MYHULIMIIAJBHYIO  yCAYTy, MHOTO(YHKIMOHAJIBHOIO LIEHTpa, Y4YpeauTels
MHOTO(YHKIIMOHAJIBHOTO LEHTPAa, BUJ KOTOPOH YCTAHOBJIEH 3aKOHOAATEIbCTBOM
Poccuiickont denepanum.

5.8. ITopsaok 00xaioBaHMS PEIICHUS T10 Kanooe

Pemienne mo pesynbTaTaM pacCMOTPEHHUsI KajloObl 3asiBUTENb BIIpPaBe
0o0xaJloBaTh B TIOPSIIKE, YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
denepanum.

5.9. IIpaBo 3asBUTENS HA TOTYYECHUE
nH(pOpMaIuu U JOKYMEHTOB, HEOOXOIUMBIX IS 00OOCHOBAHUS
U PaCCMOTPEHUS KaJI0ObI

3agBUTENh WMEET MpaBO Ha IMOJNydyeHHe WHPOpMAIMU U JIOKYMEHTOB,
HEOOXOIUMBIX JJIsi OOOCHOBAaHWSI M PACCMOTPEHHUS >KaJoObl, €cld HHOE He
IPETyCMOTPEHO 3aKOHOM.

5.10. Cnoco6s1 nHDOPMUPOBAHHUS 3aIBUTENICH O TIOPSAIKE MTOAAYN
U PaCCMOTPEHUS KaIoObl

Nudopmanus o nopsiake mogaund U pacCMOTPEHHUs HKalloObl OTpeesieTcs B
HACTOAILIEM AJIMUHUCTPATUBHOM PETJaMEeHTe, KOTOPBINA MOAJICKHUT Pa3MEIICHUIO B
cetu HMHTepHer Ha oQuUIUAIPHOM calTe aJAMUHUCTpanuu bepezoBckoro
TOPOJICKOTO OKpyra, Ha oQHIUaIbHOM caiTe YmpasieHus, EaumHom mopraie
rOCYJapCTBEHHBIX yCIYyT, HH()OPMAIIMOHHBIX CTEHAAX B MOMEIIECHUSIX NpHUeMa U
BBIJJAYM JIOKyMEHTOB, B TOM WYHCJE€ B IMOMELICHUSIX MHOTO(QYHKIMOHAJIHHBIX
[IEHTPOB, a TaKXe IMPEJOCTABISETCS HEMOCPEACTBEHHO COTPYIHHKAMH OpraHa,
NPEIOCTABIAIONIET0 MYHHUIHUIIAJIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHBIX LEHTPOB
Opu JIMYHOM OOpalleHuH 3asBUTENCH, TenedoHaM Al CIOPaBOK, a TaKkKe B
NUCHhMEHHOU (POpME MOYTOBBIM OTHPABICHUEM JMOO AJIEKTPOHHBIM COOOIICHUEM
0 a/ipecy, YKa3aHHOMY 3asiBUTEIIEM.

6. Oco0eHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYp (IeHCTBHIT) B
MHOTO(YHKIIMOHATIBHBIX LIEHTPaX MPEIOCTaBICHUS TOCYIapCTBEHHBIX U



MYHULIMIAIBHBIX YCIYT

6.1. MHOro@yHKIMOHAJIbHBIE IIEHTPbl YYacTBYIOT B IIPEIOCTaBICHUU
MYHUIUTIATBHOU YCIIYTH B YaCTH:

- KOHCYJbTUPOBAHHUS 110 BOIpOCaM MPEIOCTaBIEHUS MYHHUIIUNAIBHON
YCIIyTH;

- Ipuema 3asBICHUN U JOKYMEHTOB, HEOOXOJIUMBIX I MPEIOCTaBICHUS
MYHULMIIATBHON YCIYTH;

- (hopMHpOBaHUS U HAIIPABJICHUS MEXBEIOMCTBEHHOTO 3aIpoca;

- BBIJIA4YM pe3yJIbTaTa IPeIOCTaBICHUS MyHULIUMIIATBHOM YCIyTH.

6.2. [lpuem 3ampoca O MpPeAOCTaBICHUM MYHHUIMIIAJbHOW YCIYTH, B TOM
YHUCJIE B PAMKax KOMIUIEKCHOI'O 3alpoca, U Bblada JOKYMEHTOB IO pe3yJbTaTaM
IIPENOCTABIICHUS MYHHUIUIATBHON YCIIyTH OCYLIECTBIISIOTCS B
MHOTO(QYHKIIMOHAJIbLHOM  LIEHTPE B COOTBETCTBMM C  3aKJIIOYEHHBIMH B
YCTaHOBJICHHOM MOPSIIKE COTJIAIIEHUSIMU O B3aUMOICHCTBUU.

MyHununanpHas yciiyra B MHOTO(YHKIIMOHAJIBHOM LIEHTPE OKa3bIBAE€TCS B
pamkax JKusHeHHOUN cuTyauun «BbIXoJl Ha TMEHCHIO», B TOM YHUCJIE€ B paMKax
KOMILJIEKCHOT'O 3apoca.

OOGparenue 3a MOJIYyYCHHUEM MYHUIMIIAIBHONW YCJIYTH BO3MOXKHO B JIHO00i
MHOTO()YHKIIMOHAJIbHBIN LIEHTp Ha Tepputopun KemepoBckoil o0nacTu.



W.0. HavanmpHuKa YOpaBieHUS COLUUAIBHON 3aIIUTHI
HaceneHns bepe30BCKOTO rOpOICKOT0 OKpyTa

@11.0)

oT

(®.1.0. rpaskaaHuHA)

MacropT cepus No
BBIJIaH

(opraH, BbIIABLINH MACIOPT)

Anpec

Tenedon

3ASIBJIEHME
0 HAa3HAYEHUH NTEHCHH 3 BBICIYTY JIET

B coorBerctBuu ¢ 3akoHom Kemeposckoir obmactu ot 30.07.2007 Ne 103-O3 «O HekoTOpBIX
BOIIPOCAX IPOXOJKAEHHS MYHUIMNAJIbHOW CiryxObl», Pemenuem bepesorckoro roponckoro CoBera HApOAHBIX
nemyTtatoB oT 21.03.2013 Ne 391 «O06 ytBepxkaenuu [lonoxenus «O MEHCHIX 3a BBICIYTY JICT JIMIIAM, 3aMEIaBIIUM
MYHUIUNAJIbHbIE JOJDKHOCTH bBepe3oBCKOro TIOpoACKOTO OKpyra, M JIMLAM, 3aMElaBIIUM JOJDKHOCTH
MYHHIUTAJIBHON CITy0bl bepe30Bckoro ropoackoro okpyray» npoury Ha3HauUTh MHE TIEHCHIO 32 BBICIYTY JIET.

CrpaxoBasg TeEHCHS TIO CTapocTH (CTpaxoBasi TMEHCUS 110 WHBAJIUAHOCTH) B COOTBETCTBHUH C
®OenepaitbHBIM 3aKOHOM «O CTPaXOBBIX NEHCHAX» U (MIIH) TIEHCUST IO CTapOoCTH (M0 HMHBAJIHIHOCTH, 32 BBICIYTY
net) B cooTBeTcTBUH ¢ DenepansHBIM 3akOHOM«O TOCyIapCTBEHHOM IIEHCHOHHOM obecneueHNH B Poccuiickoit
®deneparnumy, IEHCUS B COOTBETCTBUU ¢ 3akoHOM Poccwuiickoii @eneparun «O 3aHATOCTH HaceneHus B Poccuiickoit
Deneparm

(yKka3aTh BUJI HA3HAYCHHOMN ICHCHHN)

Ha3zHadyeHa(bl) ¢ o

(nara, MecsLl, roj) (nara, MecsiLl, roj)

1. K 3asB1eHNIO IPHIIOKEHBI (HY)KHOE OTMETHUTH ):

(] 1.1. Komnn JIOKYMEHTOB, YJOCTOBEPSIOIINX JHMYHOCTb, MOATBEPXKAAIOIINX MECTO JXHTEJILCTBO (MECTO
npeObIBaHMs).

D 1.2 Konuss pacrnopspkennst  (mpukasa) o0 OCBOOOKICHHH JIMIAa OT MYHHIMOAILHOW IOJDKHOCTH
Bepe3oBckoro ropoickoro OKpyra Ml YBOJBHCHHH C JIOJDKHOCTH MYHHIIUIIABLHOU CITyKObI Bepe3oBckoro
TOPOJICKOT'O OKpYyTa.

D 1.3. Konust Tpy10BOY KHUKKH;

D 1.4. CnpaBKa 0 mnepuoaax MyHPIHPIHaHLHOﬁ CJ'Iy)K6LI U HHBIX MNOEpHUOJAAX, 3aCUUTBIBACMBIX B CTaxK
MyHPIIIPIHaJ'ILHOﬁ CJ'Iy)K6I)I JJI Ha3HAYCHU MEHCHUU 3a BBICIYTY JICT

1. CrpaBka 0 pa3Mmepe IeHe)KHOTO BO3HATPaKJICHHS JINIA, 3aMEIIaBIIET0 MyHUITUIAIHHYIO TOJDKHOCTH
Bepe3oBckoro ropojckoro okpyra, AJisi Ha3HAuY€HHUs MEHCHM 32 BBICAYTY JIET WM CIpaBKa O pa3Mepe
JICHE)KHOTO COJICPXKAHUS JIMIIA, 3aMEIaBIIero JOJDKHOCTh MYHHIUIIANBHON CiTy:k0bl  bepe3oBckoro
TOPOJICKOT'O OKpYTa, /Il Ha3HAUEHUS TICHCUH 3a BBICIYTY JIET.

D 1.6. CmpaBka opraHa, OCYIIECTBIISIONICTO IIEHCHOHHOE oOOecreyeHrne, 00 YCTAaHOBJICHHOM pasMmepe
CTPaxOBOW TEHCHM IO CTapOCTH (CTPAaxOBOM MEHCHHM IO HWHBAIMAHOCTH) C yKa3aHHEM CyMM,
YUUTHIBAEMBIX MPU HCYHMCIEHHHM IIEHCHM 3a BBICAYTY JIeT, W (MiM) IeHCHMH 1o cTtapoctd (1o
UHBAJIUAHOCTU, 3a BBICAYry JieT) B cooTBeTcTBUH ¢ DenepanbHeiM 3akOHOM«O TOCYIapCTBEHHOM
NEeHCUOHHOM obecrieueHnn B Poccuiickoit ®enepaunu» nnb0 TEHCHMM B COOTBETCTBHUM C 33aKOHOM
Poccuiickoit @enepanun «O 3aHsATocTH HaceneHus B Poccuiickoit denepamnun», y4UTHIBAEMBIX NPU
MCYHCIIEHUH pa3Mepa IEHCHH, YCTAHOBJICHHBIX B MECsIle 00palleHusl.

] 17

(MHBIE JOKYMEHTBI)

2. TNICHCHIO 3a BBICIIYTY JICT,

(Iomyuaro/He momydaro)

ycraHoBICHHYIO 3akoHOM KemepoBckoit ob6mactu «O TEHCUSX 3a BBICHYry JIET JIUIAM, 3aMEU[aBIIUM
TOCyapCTBEHHBIE JODKHOCTH KemepoBckoi 007acTH M IODKHOCTH TOCYIOAPCTBEHHOM TPaXKTAHCKOH CITy>KOBI
Kemeposckoit obmactiy» mmm 3akoHOM Kemeporckoii obmacta «O MeHCHH 3a BBICIYTY JIET JTUIaM, padOTaBIINM B
OpraHax TOCYAapCTBEHHOW BIIACTH YIIPABICHHSA, OOIIECCTBEHHBIX W TOJMTHYECKHX OpraHm3anusix KemepoBckoid
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obylacThy, eXKEMECSIYHYI0 JOIUIaTy, YCTaHOBIEeHHYl0 VYka3om [Ipesumenra Poccuiickoii  ®enepaumu  «O
HEKOTOPBIX COLMAIbHBIX TAPAHTHUAX JIMLAM, 3aMEINABIIMM TOCYIAApCTBEHHBIE NOJDKHOCTH Poccuiickoin denepanyu
U TOCYAapCTBEHHBIE [OJDKHOCTH (hemepansbHOW TroCyJapCTBEHHOM CIyXKOBI», WIM €XEMECSYHYIO JOIUIATY,
ycraHoBieHHy0 DenepanpHbiM 3akoHOM«O cratryce uneHa Cosera @exepamuu W CTaTyce  JAeMyTarta
Tocynmapcteennoit Jymer @enepansaoro Cobpanus Poccuiickort ®emepannmy», WM TEHCHIO 33 BBICIYTY JIET
(e>xeMecsIHyI0 OIIaTy K MEHCHH, WHBIC BBIIUIATHI), yCTAHABIMBAEMYIO B COOTBETCTBUH C 3aKOHOJATEIBCTBOM
Ipyrux cyonpekToB Poccuiickoit deneparnyu, akTaMy APYTHX MYHHUIMIIATGHEIX 00pa30BaHUN B CBS3HU C 3aMEIICHUEM
TOCYAapCTBEHHBIX JOJDKHOCTEH Npyrux cyobpekroB Poccuiickoit denepanuy, MyHHIUITAIBHBIX JOIDKHOCTEH OPyrux
MYHHIUIAJIBHBIX 00pa30BaHHUK JIMOO B CBSI3U C MPOXOKACHHEM TIOCYAAapPCTBEHHOM I'Pa)KIAHCKOM CIyXObl APYrHX
cyowsexToB Poccuiickoit @enepanuny, MyHHUIMIATBHON CIIyKOBI IpYTUX MYHHLUIIAIBHBIX 00pa30BaHUN

(Hy»HOE MOTYEPKHYTh)

3. 1. 3 yrparui cuiy (IOCTaHOBJIEHUE aIMUHUCTpanuK bepesoBckoro ropoxackoro okpyra ot 11.07.2018 Ne498).

4. B cmy4ae BbIe3fa TpakAaHHHA HA MOCTOSIHHOE MECTO JKHUTEIBCTBA 3a Mpeaensl bepe3oBCKOro ropoackoro
OKpyra HeOoOXOOMMO MPEACTABIATh B YIIPAaBJICHHE COUMAIBHOM 3aIUTHl HacelleHHs bepe30BCKOro ropojckoro
OKpyra JOKyMEHT, TIOATBEPKAAIOMMN (haKT HAXOXKICHUS €T0 B XKUBBIX Ha 31 nexaOps kaxgoro roga. JlokyMeHTOM,
MOATBEPXKIAIONMM YKa3aHHBIH (aKT, SBIAETCA KONMSA MAaclopTa C IPEABSBICHHEM OpHIHHANA WM KOIHS
MacropTa, 3aBEPeHHAs B yCTAHOBJICHHOM ITOPS/IKE.

5. 'paxnmanuHy, IONydYalOMeMy NEHCHIO 3a BBICIYTY JIET, HEOOXOIUMO COOOIINTh B YTIPaBICHHE COLUAIBHON
3alIMTHl HaceJeHUss bepe3oBCKOro ropoACcKoro OKpyra O HACTYIUICHHH CIEAYIOIIUX OOCTOSTENBCTB (HY>KHOE
OTMETHUTH):

D 5.1. O 3amemeHnu TOCYIapCTBEHHOU MoJpKHOCTH Poccuiickoit Deaepalinu, rocyJapCTBEHHON TOJDKHOCTH
cyopexra Poccmiickoit deneparin, BBHIOOPHOW JOIDKHOCTH B OpraHe MECTHOTO CaMOYTIPaBIICHHS,
JOJDKHOCTH  TOCYIApCTBEHHOM CiykObl, mpemycMmoTpeHHON DexepanbHeiM 3akoHOM «O  cucteme
rocynapcTBeHHOH ciyx0b1 Poccuiickoit deneparumy, Wik AODKHOCTH MYHUITUITATBHON CITYKOBI.

D 5.2. O Ha3HAYCHUH JCHCKHBIX BBIIUIAT, YKa3aHHBIX B ITYHKTC 2 HACTOAIICTO 3aABJICHUA.

D 5.3. O0 u3MeHeHHU pa3Mepa CTPaXOBOW MEHCHH MO CTApOCTH (CTPaXOBOW IMEHCUH M0 HHBAJIUIHOCTH) U
(mmu) pasmepa TCHCMHM 1O CTapocTd (N0 MHBAJIUAHOCTH, 32 BBICHYTY JIET) B COOTBETCTBHUU C
OenepanpHbiM 3aKOHOM«O TOCYIapCTBEHHOM IEHCHOHHOM oOecrneueHnu B Poccuiickoit Denepanmm
00 MEHCHH B COOTBETCTBHH ¢ 3akoHOM Poccwuiickoit @enepanuu «O 3aHsaTocTH HaceneHus B Poccuiickoit
Denepariin, YINTHIBAEMBIX IIPH UCUNCIICHUH pa3Mepa IMEHCHH 3a BBICIYTY JIET.

D 54. O mepeBome C OJHOTO BHUAA T[CHCHH, YCTAHOBJICHHOTO B COOTBETCTBHH C (heaepalbHbIM
3aKOHOJIATEIbCTBOM ¥ YYUTBHIBAEMOrO TMpPH HMCYKMCICHUU pa3Mepa MEeHCHH, Ha JIPYrodl BUJ TCHCHH,
YCTaHOBJICHHBIH (hefiepalbHbIM 3aKOHOAATEIILCTBOM.

D 5.5. O6 U3MEHEHHHU aipeca MecTa KHUTEIbCTBa (MecTa NpeObIBaHWsA) M B Clydyae H3MEHEHHUsS OpraHa,
OCYIIECTBIISIIOIIET0  [EHCHOHHOE  O0ecnedyeHue, MPeICTaBUTh CIIPaBKy, yKa3aHHYIO B moanyHkre 1.6
HACTOSILETO 3asBJICHUS.

6. CseneHust 00 0OCTOATENBCTBAaX, YKa3aHHBIX B IIyHKTE 5 HACTOSIIEro 3asBJICHUS, HEOOX0AUMO
NpeJCTaBUTh B YIIpaBJIEHHE COLMATIbHOMN 3aIluThl HaceleHUs bepe3oBckoro ropoackoro oxpyra B 14-mHeBHBIH
CPOK CO JHS UX HACTYIUICHUS.

7. JlocTaBKy NEHCHUH 32 BBICIYTY JIET IIPOIIY OCYIIECTBIATh TOCPEJCTBOM (HYKHOE OTMETHUTD):

D NepeHUCICHUA Ha CUeT Ne 5 OTKpLITLIﬁ
B

(HaMMEHOBaHUE KPESAUTHON OpraHU3alnHm)
K 3asBieHHI0 IPUIIOkKEHA KOTIHS I0T0BOpa OaHKOBCKOTO CYETA.

[] BpPYYEHHUS Ha JIOMY OpraHU3alUei MOYTOBOM CBA3M.

[] BpPYUCHHS B KACCE€ OPTaHU3AIIH TOYTOBOH CBS3H.

8. Ilopsamox ynep:kaHWS NEHCHU 3a BBICAYTY JIET IPH HECOOIIOACHWH HOPM, MIPEIYCMOTPEHHBIX IIYHKTAMHA 5 U
6 HACTOSIIETO 3asBJICHUS, Pa3bsICHEH.

o 20_r.

(nata) (IOAHCH 3asIBUTEIIS)

PaCHI/ICKy'yBCLlOMHeHI/Ie K HaCTOALECMY 3asBJICHUIO IMMOJTYYNIT

(TOAHCH 3asIBUTEIIS)

3asBIEHNUE U JOKYMEHTHI FpakJaHUHA PUHSTHI " " 20 r.
(nata)

CIICIHAJINCTOM

(®.1.0., moanuck Creuaimucra)
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PACIINCKA-YBEJJOMJIEHUE

1. 3asBNeHNE U JOKYMEHTHI TPaKJaHWHA TIPHUHATHL " " 20 T
(nata)

CIICIIHAJINCTOM

(®.1.0., noanuch CreuannucTa)

Henocratomue JOKYMCHThBI

n n

NpPEJICTaBUTh B YIPABICHHUE COIMUANBLHON 3aIUTHl HACEJICHUsS bepe3oBCKOro ropojcKoro OKpyra o
20 T

2. I'pakaaHuHy, TOJIYYAONMEMY MCHCHIO 32 BBICIAYTY JICT, HEOOXOAMMO COOOIINTH B YTpPaBICHHE COIMATBHOMN
3aIUTHl HacelieHHI bepe30BCKOTO TOPOACKOTO OKPYyra O HACTYIUICHHH CIEAYIOMHX OOCTOSATENBCTB (HYXKHOE
OTMETHUTH):

D 2.1. O 3amemeHuH TOCyJapCTBEHHOM nomkHocTu Poccuiickoit denepanuu, rocyaapcTBEHHOU
JNOIDKHOCTH  cyObekta Poccmiickoii  ®epepanyy, BbIOOPHOM JOKHOCTH B OpraHe MeECTHOTO
CaMOYIpaBJIeHNUS, JOJDKHOCTH TOCYAapPCTBEHHON CIIy»XObI, penycMoTperHoi denepanbHbiM 3akoHOM «O
CHCTeMEe ToCynapCTBeHHOH ciykObl Poccuiickoit dexpepanun», WM  JOJDKHOCTH MYHUIMNAJIbHOM
CITY>KOBI.

D 2.2. O Ha3HA4YeHHUHM NIEHCUH 3a BBICIYTY JIET, ycTaHOBIeHHOW 3akoHoM KemepoBckoii obactu «O neHcusix
3a BBICIYTY JIET JIMLAM, 3aMeEIaBIINM IOCYAapCTBEHHBIE JOJDKHOCTH KeMepoBckoii 001acTi U JOIKHOCTH
rOCyAapCTBEHHON IrpaxkJIaHCKOM ciryxObl KemepoBckoit obnactu» nim 3akoHom Kemeposckoit o6nactu «O
MEHCUM 3a BBICIYTY JIET JIMIaM, pabOTaBIIMM B OpraHax TOCYAapCTBEHHOW BJACTH W YIpPAaBJIEHUS,
OOIIECTBEHHBIX M TIOJUTHYECKUX OpraHm3aiusx KemepoBckoil o0macTu», €XEMECSYHOW  JOIUIATHI,
ycraHoBneHHOH  Ykazom  Ilpesmmenta  Poccumiickoit  ®enepammm  «O HEKOTOPHIX COLMHAIBHBIX
rapaHTusx JUIAaM, 3aMeLIaBIIMM T'OCyIapCTBEHHbIE NOJKHOCTH Poccuiickoit @enepanuu U JOIKHOCTH
(henepampHON TOCYNAPCTBEHHOH TPaKTAHCKOW CITy>KOBI», WM €XKEMECSIHOW JOTUIATHI, yCTaHOBJICHHOW
OenepanpHbiM 3aKk0HOM «O craTyce uinena Coera ®Denmepanuu W craryce aemyrata [ ocyJapCTBEHHOM
Hdymer @enepansaoro Cobdpanust Poccuiickoit denepanmmy», WM TMEHCHU 3a BBICIYTY JIET (€KeMeCTIHOH
JIOTIAaThl K MEHCHUHM, WHBbIE BBIILIATHI), YCTAHABIMBAEMOH B COOTBETCTBHU C 3aKOHOJATEIBCTBOM JIPYTHX
cyovexToB Poccuiickoit ®enepanuu, akrtamMu JpyruX MYHHIUNAJIBHBIX 0O0pa3oBaHUil B CBSI3U C
3aMEIIeHHeM  TOCYJapCTBEHHBIX  JOJDKHOCTEH  npyrux cyowsektoB  Poccuiickoii  depepauuuy,
MYHHUIHUNAJIBHBIX JOJDKHOCTEH APYIMX MYHHUIMIIAIBHBIX 0Opa3oBaHUi OO B CBS3M C MPOXOXKICHUEM
TOCYIApCTBCHHON TPpa)KAaHCKOW CIIyKObl JApyrux cyobekToB Poccuiickoit denepaliiu, MyHUIUIATBHOM
CITy>KOBI APYTHX MYHUIIUIIAJIBHBIX 00pa30BaHuil.

D 2.3. O0 u3MEHEeHHH pa3Mepa CTPaXOBOM MEHCUH MO CTAPOCTH (CTPaXOBOW MEHCHH MO WHBAIUIHOCTH ), H
(wmm) pasMepa TEHCHM MO CTapocTH (M0 WHBATUIHOCTH, 33 BBICIYTY JIET) B  COOTBETCTBHU C
®denepanbHbIM 3aKOHOM «O  TroCylapcTBEHHOM TEHCHOHHOM obecmeueHuu B Poccuiickoit denepanumny
100 MEHCHH B COOTBETCTBHH ¢ 3akoHOM Poccwuiickoit @enepanuu «O 3aHsaTOCTH HaceneHus B Poccuiickoit
denepanuny yUUTHIBAEMbIX PU UCUUCICHUH pa3Mepa MEeHCUH 32 BBICIYTY JIET.

2.3.1. Pazmep cTpaxoBOil MEHCUU MO CTAPOCTU YKA3bIBACTCA B Pa3pe3e CAEAYIOLUIUX CYMM:

¢uKcUpoBaHHAs BBIUIATA K CTPaXOBOH TIEHCHH, B TOM YHCJIE C Y9YCTOM MOBBHIIICHHS
(PUKCUPOBAHHOM BHIIUIATHI K CTPaXOBOi IEHCHH;

ONIST  CTPaxOBOW TIEHCHH IO CTAapOCTH, YCTAHOBIICHHAass M WCYUCIEHHAs B COOTBETCTBHH C
®denepanbHBIM 3aKOHOM «O CTPaxOBBIX IEHCHAXY;

CyMMa, TIOJIaTalomascs B CBS3M C BaJOpU3AIMeld IICHCHOHHBIX NPaB B COOTBETCTBHH C
®enepanbHbIM 3akoHOM«O TpynoBhIX meHcusx B Poccuiickoit denepanum»;

CyMMa TOBBIIICHUA pa3MEPOB CTPAXOBOW MEHCHU IO CTAPOCTU U (PUKCHPOBAHHOW BBIIUIATHI TMPH
Ha3HAYEHUHM CTPAXOBOM MEHCHHM MO CTAPOCTH BIEPBbIE (B TOM YHCIE JOCPOYHO) MO3AHEE BO3HUKHOBEHHUS
IpaBa Ha HEE, BOCCTAHOBJIEHUE BBIILIATHI YKA3aHHOW TMEHCUM WM Ha3HAUCHUE YKa3aHHOW MEHCUH
BHOBbB II0CJI€ OTKa3a OT MOJyYEeHUsI YCTAHOBJICHHOH (B TOM YHCJIE JOCPOYHO) CTPaxOBOH MEHCHH IO
CTapoCTH.

2.3.2. Pa3zMmep cTpaxoBOil NEHCHUH [0 MHBAJIUIHOCTH YKa3bIBAETCS B pa3pe3e CIEIYIOIINX CyMM:

¢uKcUpoBaHHAs BBIUIATAa K CTPaXOBOH TIEHCHH, B TOM YHCJIE C Y9YCTOM MOBHIIICHHS
(PUKCUPOBAHHON BHIIUIATHI K CTPaXOBO MEHCHH;

CyMMa, TIOJIaTalomascs B CBS3M C BaJOpU3aIMeld IIEHCHOHHBIX NPaB B COOTBETCTBHH C
DenepanpapiM 3akoHOM«O TPyHOBHIX TeHCcHAX B Poccuiickoit denepamum.

[] 2.4. O mepeBole C OIHOTO BHJA TIICHCHH, YCTAHOBJICHHOTO B COOTBETCTBUU C (heaepalbHbIM
3aKOHOJATETILCTBOM M YYWUTHIBAEMOTO TIPM HMCUYHUCICHHHM pa3Mepa IIeHCHH, Ha JAPYrod BHI IEHCHH,
YCTaHOBJICHHBIH (heZepabHBIM 3aKOHOAATEIECTBOM.

] 2.5. 06 wsmenenmm ajpeca MeCTa J>KHTENbCTBAa (MecTa MNpeObIBaHWS) M Cllydae HM3MEHEHHUS OpraHa,
OCYILIECTBIISIIOIET0 TIEHCHOHHOE O00ecrnedeHue, NpeICTaBUTh CIIPaBKy 3TOr0 opraHa 00 yCTaHOBJIEHHOM
pa3Mepe CTpaxoBOM IEHCHU MO CTapoCTH (CTPaxoBOW IEHCHM 10 WHBAJIMJHOCTH) C YKa3aHUEM CYMM,
YUUTHIBAEMBIX TPU HMCYHMCIEHHHM NEHCHUM 3a BBICHYry JeT, | (WIM) MEeHCHUH M0 CTapocTH (110
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WHBAJIMIHOCTH, 32 BBICIYTY JIET) B COOTBeTcTBUU ¢ DepepanbHbiM 3ak0HOM «O TOCYIapCTBECHHOM
TIEHCUOHHOM obecriedennn B Poccuiickoit ®exepanum» JMOO TEHCHH B COOTBETCTBUHM C 3aKOHOM
Poccuiickoit @enepannu «O 3aHATOCTH HaceneHus B Poccuiickoit denepannny, yCTaHOBICHHBIX B MECSIIE
obparieHusl.

3. Caemenuss 00 o0OcTOATENBCTBAX, YKa3aHHBIX B IIyHKTe 2 HACTOSIIEH pacIHMCKH-yBEJOMICHHS,
HEOOXOAMMO MPEICTAaBUTh B YIpaBiICHHE COLHMAILHON 3alIUTHl HAaceJeHHs bepe3oBCKOro ropojicKoro okpyra
B 14-IHEBHBIH CPOK CO IIHS MX HACTYIUICHHS.

4. Tlopsimok ynep»KaHWsi NEHCHM 3a BBICIYTY JIET IPU HECOOJIOACHUH HOPM, TPEAYCMOTPEHHBIX IYHKTaMH 2 1
3 HacTosIIel pacIMCKU-YBEIOMIICHUS, Pa3bSICHEH.

5. T'paxknaHuHy, BbleXaBIIEMY Ha IOCTOSHHOE MECTO KUTENILCTBA 3a Hpejensl bepe3oBCKoro ropoackoro
OKpyra, He0OX0AMMO IOATBEPXKAATh (PaKT HAXOXKJCHUS €ro B JKMBBIX Ha 31 nekadps kaxnoro roaa. JlokyMeHTOM,
TMOATBEPKAAOIITUM yKa3aHHblﬁ q)aKT, SABJIACTCA KONHWA Macrnopra € HOPEAbABICHUCM OpUTrMHalla WKW KOIIUA
NAaCIIOpTa, 3aBEPEHHAs B YCTAHOBICHHOM MOPSIKE.
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[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAIbHON
ycanyru «Ha3HaueHne neHcuu 3a
BBICJIYTY JIET JINLIAM, 3aMEIIABIINM
MYHULIMIIAJIbHBIE JOHKHOCTH
bepe3oBckoro ropoJcKoro okpyra, u
JMAM, 3aMEIaBIINM JOJKHOCTH
MYHULIUIAIBHON CITYKOBI
bepe3oBCKOro ropoACcKoro OKpyra

CIIPABKA
0 Mepruoax MyHHIMIATBEHON CITyKOBI
Y MHBIX NIEPHOJIaX, 3aCUUTHIBAEMBIX B CTAK MYHHULIUIIAIBLHON CIIyXKOBI
JUTS. HA3HAYCHHS IEHCUH 3a BBICIIYTY JIET

n n r. NQ

(®.1.0.)
3aMEIABIIET0 MYHHUIMIIAIBHYIO JOJDKHOCTh bBepe3oBCKOro TOpOACKOro  OKpyra  (IJOKHOCTB
MYHHUITUTITBHON CITYKOBI bepe30BCcKoro ropoackoro okpyra) (Hy>KHOE TIOTICPKHYTH)

Ne Jara Jlata Hanmenosanue [Tepuon 3amenienus
n/n Haudaljia OKOHYAaHUS OpTaHU3aIMH U 3aMeIIacMOit JIOJDKHOCTH(ei)
CITYKOBI CITYKOBI TOJDKHOCTH JIEeT MECSILIEB HEH

(pabotsl) (pabots)

Hroro:

Craxx yCTaHOBJICH Ha OCHOBAaHMHM TIPOTOKOJIA 3acENaHusd KOMHCCHU TI0 YCTAHOBJICHHIO CTaka
MYHHUIIUTIATBHON CITy)KOBl MYHUIIUIAIBHBIM CIYXKAIlUM aJMHHHCTpanud bepe3oBCKOro ropoicKoro
OKpyra M OTpacieBbIX ((DYHKIIMOHAIBHBIX) OPraHOB aJIMHHUCTPAIMU Bepe30BCKOro rOpOJCKOr0 OKpyra
oT No

3aMecTuTeNb I1aBbl bepe30BCKOro ropoJCKOro okpyra
M0 OPraHU3aI[HOHHO-TIPaBOBBIM BOIIPOCAM

(moamuce) (®.1.0.)
HauanbHUK OpraHu3aIiOHHOTO 0T

(moammce) (©.1.0.)
M.IL



[Tpunoxenue 3

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
NPEOCTaBICHUS MyHHUIIMIIAIbHOM
yenyru «HasHauenue neHcuu 3a
BBICIIYTY JIET JINIAM, 3aMELIaBIIUM
MYHUIIUNATBHBIE TOJKHOCTH
bepe3oBcKoro ropoickoro okpyra, u
JMIaM, 3aMEIaBUINM JIOJKHOCTH
MYHULIUIAIBHON CITYKOBI
bepe30BcKOro roposickoro OKpyra»

CIIPABKA
0 pasMe€pe AEHEKHOTO BOHATPAXKIACHUS JINIA, 3aMEIIABIIETO MYHUIINITIAJIIBHYIO JOJDKHOCTD BCpeSOBCKOFO
TOpOACKOI'0 OKpyTa, IJI1 Ha3HAYCHUA IIEHCUU 3a BBICIYTY JICT

T. Ne

JleHesxHOE BO3HArpaKICHUE ,
(®.11.0.)
3aMeIaBIIET0 MyHHIUNAIBHYIO JODKHOCTh bepe3oBcKoro ropoIckoro okpyra

(HaMMeHOBaHWE JTOJDKHOCTH)

3a MepUoI C 1o , COCTaBJISIET:
(dmcio, MecsI, roj) (dmcio, MecsI, rox)
Ne CocTaB MECSIYHOTO JICHEKHOTO BO3HATPAKICHUS 12 mecsieB B mecsnn
/1 (py6.xor.) (py6.xor.)

1. CIKEMECAIHOC JICHCIKHOC BOZHAI'PAKIACHUC

2. |mpoueHTHas HambaBKa 3a YYCHYHO CTEICHb M MOYETHOE 3BaHHE Poccuiickoit
Denepanuu

3. CIKEMECAIHAasA MpOUCHTHAas Haﬂ6aBKa K JOJDKHOCTHOMY OKJIaAy 3a pa60Ty (¢10)
CBCACHUAMM, COCTABJIAIOIINMUA IroCy1apCTBCHHYIO TaﬁHy

4. MaTepHrajibHas NOMOUIb

5. | Apyrue exemecs4yHbIe HaJOABKU U BHIIUIATH B COOTBETCTBUY C ACHCTBYIOLUIUM
3akoHozaTeabcTBOM Poccuiickoit ®@enepannn n Kemeposckoii obiactu

6. |pasmep paiionHoro koddduirenTa

Hroro:

IIpumeuanue:

Pacder cpemHeMecSYHOTO AEHEKHOTO BO3HArPakKACHHS IPOM3BOAWTCS B COOTBETCTBUHU C pazmenoMm 5 Ilopsmoka
Ha3Ha4YeHUsI, Mepepacuera pa3Mepa, BBIIUIATHI M OpraHU3alMd JOCTABKU TMEHCHUU 32 BBICIHYTY JIET, UCUHUCICHHS
CpPEIHEMECSYHOTO JICHEKHOTO BO3HATPAXKICHUS (COAEp KaHUS) AJIsl ONpPEEIeHUs pa3Mepa MEHCHUH 32 BBICIYTY JIET,
OTpENCIICHUs] MEPeYHs JOKYMCHTOB, HEOOXOIMMBIX IJIsi HAa3HAUCHHs TMCHCHU 3a BBICIYTY JIET, YTBEPXKICHHOTO

MOCTaHOBJICHUEM aJIMUHUCTPAIIUU bepe30BCKOro ropoAcKoro okpyra ot Ne
PykoBoaurens
(ToamMCh) (®.1.0.)
ML.IIL

I'maBHBII OyxTanTep

(moamnuce) (®.1.0.)

Ten. ucnonuurens




[Tpunoxenue 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAIbHON
ycanyru «Ha3HaueHne neHcuu 3a
BBICJIYTY JIET JINLIAM, 3aMEIIABIINM
MYHULIMIIAJIbHBIE JOHKHOCTH
bepe3oBckoro ropoJcKkoro okpyra, u
JMAM, 3aMEIABIINM JOJKHOCTH
MYHULIUIIAIBHON CITYKOBI
bepe3oBcKoro ropoCKoOro OKpyray

CIIPABKA
0 pa3Mepe AEHEKHOT0 COAEPKaHHs JIUIIA, 3aMEIIABIIETO J0KHOCTh
MYHHIUNATBHON CITy’K0bI Bepe3oBckoro ropockoro okpyra,
Ul Ha3HAYCHUS [IEHCUU 3a BBICIYTY JIET

JlenexxHoe conepxanue

(®.1.0.)
3aMeILABILIero JOJDKHOCTh MyHHIIUIIATIBHON Ci1yO0bl bepe3oBCKOro ropoJckoro okpyra

(HaMMEHOBaHUE JTOJDKHOCTH )

3a epuoj ¢ o , COCTaBIISICT:
(ducio, Mecs, TOx) (amcio, mecsii, roj)
Ne CocTaB MECSYHOTO AEHEKHOT'O COIEPKAHUS 12 mecses B mecsn
/i (py0.) (py6.)
1 JIOJDKHOCTHOM OKJIaJ B COOTBETCTBHH C 3aMEIaeMO JODKHOCTHIO
2. exeMecsuHas Haf0aBKa K JJOJDKHOCTHOMY OKJIajly 3a OCOOBIC YCIOBHS MYHULIUNAIBHOMN CIIY>KOBI
3. eXeMecsYHasi Ha0aBKa K JOJDKHOCTHOMY OKJIay 3a BBICIYTY JeT
4. eXeMecsYHasi Ha/0aBKa K JOJDKHOCTHOMY OKJIa[y 3a YUEHYIO CTEeNeHb, YUCHOE 3BaHHE U
nouetHoe 3BaHue Poccuiickoit @enepannu
5. eXeMecsYHas HaJ0aBKa 3a 0COObIE YCIOBHSI MyHUIUITAIEHOI CITyKOBI IUIIaM, B OCHOBHBIE
ciyxe0HbIe 00513aHHOCTH KOTOPBIX BXOJUT IPOBEACHUE TIPABOBO KCIIEPTU3BI IIPABOBBIX aKTOB
U IIPOEKTOB TIPABOBEIX aKTOB, IIOJrOTOBKA M PEJAKTHPOBAHHE IPOCKTOB IIPABOBBIX aKTOB U UX
BU3MPOBAHUE B KAYECTBE IOPHUCTA MM HCIOIHHUTEIIS, MIMEIOLNM BEICIIEE IOPUINIECKOEe
obpa3oBaHue
6. IIPEMHUH IO pe3ysIbTaTaM padoTh
7. MarepuasbHas IOMOLb U €MHOBPEMEHHAs BbIILIaTa PH IPEILOCTABICHUH €KEr0IHOTO
OILIaYMBAEMOTO OTITYCKa
8. Jpyrye BUABI HaI0aBOK U BHIILIAT, IPEYCMOTPEHHBIC (he/iepaTIbHBIMU 3aKOHAMH, 3aKOHAMH
KemepoBckoii obiactu
9. Pa3mep paiionnoro koaddurrenta
Hroro:
[Ipumeuanue:

Pacuer CPECAHCMECAIHOTO ACHEKHOI'O BO3HATIPAXKIACHUSA MTPOU3BOAUTCA B COOTBETCTBUM C pa3aCiioM 5 HopsmKa Ha3Ha4YCHU, IepepacycTra
pasMepa, BBIIATBI U OpraHU3allii AOCTAaBKU IICHCUH 3a BBICIYTY JICT, HCUYHCICHUS CPCAHCMECSIYHOIO ACHEKHOI'0 BO3HArpa)XJACHUsSA
(COIICp)KaHI/ISI) JUIA OIIPCACICHU pa3sMEpa IEHCUU 3a BBICIYTY JIET, OIPCACICHUS NEPEYHSA JTOKYMCHTOB, HCO6XO,I[I/IMI)IX JUIsT Ha3HAYCHUSA

IICHCUHU 32 BBICIIYTY JIET, YITBEPKACHHOIO IOCTAaHOBJICHHEM aJMUHUCTpaLuu bepe30BCKOro ropocKoro okpyra ot Ne
PykoBonutens
(nmoamucek) (©.11.0.)
M.IL

I'maBHBIi OyxTanTep

(mmomuce) (®.11.0.)
Tet. UCHOTHUTEIS




IIpunoxenue 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS] MyHULIUIIAIbHON
ycanyru «Ha3HaueHne neHcuu 3a
BBICJIYTY JIET JINLIAM, 3aMEIIABIINM
MYHULIMIIAJIbHBIE JOHKHOCTH
bepe3oBckoro ropoJcKoro okpyra, u
JMAM, 3aMEIaBIIUM JOJKHOCTH
MYHULIUIAIBHON CITYKOBI
bepe3oBCKOro ropoACKOro OKpyra»

VYipasieHue counaabHON 3alUThl HACEJIEHUsI bepe30BCKOro ropoJcKoro okpyra

PEHIEHUE
0 Ha3HAYEHUH NIEHCHUHU 3a BBICIYTY JIET
(00 oTKa3e B HA3HAYEHUH NICHCHUH 32 BBICIIYTY JIET)

or" " 20 T Ne

B coorBerctBun ¢ Pemenunem bepesosckoro ropoackoro Cosera HapoJHbIX AenyTaTtoB oT 21.03.2013 Ne
391 «O6 yrBepxnenun IlonoxeHnss «O TEHCHSAX 3a BBICAYTY J€T JHUIAM, 3aMENIABIINM MYHHIIMIIAIbEHBIC
JOIDKHOCTH bBepe3oBcKOro ropoickoro OkKpyra, W JIMIaM, 3aMEMIaBIINM JODKHOCTH MYHHIHIIAIBHOH CITy>KOBI
Bepe3oBcKoro ropoicKoro OKpyra IEHCHIO 3a BBICIYTY JIET YCTAHOBHUTD TPAXKIAHHHY

(®.1.0.)
CpenHeMecs4HOE JICHEKHOE BO3HArpakieHHUE (CoJeprKaHue)

Crax MyHUIIUIIAJIBHOM CITY>KOBI

Pazmep neHcuu 3a BeICIYTY JET (B MPOLEHTaX CPEeIHEMECTIYHOTO
JICHEe)KHOTO BO3HATPAXKICHUA (COICpIKaHUs ), YIUTHIBAEMOTO IS
Ha3HAYCHU [IEHCHUH 3 BBICIIYTY JIET)

Pa3zmep cTpaxoBol MEHCHH TIO CTapOCTH (CTPAXOBOW MEHCHH IO
WHBAJUIHOCTH) W (WJIHM) pa3Mep TEHCHH 10 CTapocTH (o
WHBAJUAHOCTH, 32 BBICIYTY JIET) B COOTBETCTBHH ¢ DeneparbHbIM
3ak0HOM«O TOCyTapCTBCHHOM IMEHCHOHHOM 00CCIICUCHUH B
Poccuiickoit ®eneparum» MO0 ICHCUU B COOTBETCTBUH C 3aKOHOM
Poccuiickoit ®enepanuun «O 3aHIATOCTH HaceneHus B Poccuiickoit
®deneparum» (B IEHCUH MO TYCPKHYTH)

Pa3mep meHcHun 3a BBICIYTY JIET

HaznaunTs meHCHIO 32 BBICIYTY JIET B pa3Mepe pyo. KOII. ¢ (o)

B Haznadenuu mencuu 3a BBICITYTY JIET OTKAa3aTh

(ocHOBaHUs OTKa3a)

HauanpHuk ynpaBieHus

(moamucs) (®.1.0.)
M.II.

Havanpuuk otnena

(moamuce) (®.1.0.)

CrenuanucTt

(moamnuco) (©.1.0.)
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	АДМИНИСТРАЦИЯ БЕРЕЗОВСКОГО ГОРОДСКОГО ОКРУГА
	ПОСТАНОВЛЕНИЕ

	О внесении изменений в постановление администрации
	Березовского городского округа от 15.11.2013 № 763 «Об утверждении административного регламента предоставления муниципальной услуги «Назначение пенсии за выслугу лет лицам, замещавшим муниципальные должности Березовского городского округа, и лицам, за...
	Внести изменения в постановление администрации Березовского городского округа от 15.11.2013 № 763 «Об утверждении административного регламента предоставления муниципальной услуги «Назначение пенсии за выслугу лет лицам, замещавшим муниципальные должно...
	Административный регламент предоставления муниципальной услуги «Назначение пенсии за выслугу лет лицам, замещавшим муниципальные должности Березовского городского округа, и лицам, замещавшим должности муниципальной службы Березовского городского округ...
	Признать утратившими силу следующие постановления администрации Березовского городского округа:
	от 20.12.2018 № 925 «О внесении изменений в постановление администрации Березовского городского округа от 15.11.2013 № 763 «Об утверждении административного регламента предоставления муниципальной услуги «Назначение пенсии за выслугу лет лицам, замещ...
	от 02.04.2019 № 260 «О внесении изменений в постановление администрации Березовского городского округа от 15.11.2013 № 763 «Об утверждении административного регламента предоставления муниципальной услуги «Назначение пенсии за выслугу лет лицам, замеща...
	И.о. начальника организационного отдела администрации Березовского городского округа Мальцевой А.А. обеспечить опубликование настоящего постановления в сетевом издании «Вестник Березовского городского округа Кемеровской области».
	Контроль за исполнением настоящего постановления возложить на первого заместителя главы Березовского городского округа Жуйкову Т.В.
	Постановление вступает в силу после его официального опубликования.
	Глава Березовского
	городского округа          С.А. Щегербаева
	Приложение
	к постановлению администрации
	1. Общие положения
	1.1. Предмет регулирования Административного регламента
	1.2. Круг заявителей
	1.3. Требования к порядку информирования
	о предоставлении муниципальной услуги

	в отношении органа предоставляющего муниципальную услугу: почтового адреса, адреса электронной почты, номеров телефонов справочной службы, графика (режима) приема посетителей, фамилии, имени, отчества (последнее - при наличии) руководителя органа пред...
	перечня необходимых документов;
	графика приема заявителей;
	местонахождения и графика работы вышестоящего органа, осуществляющего контроль за деятельностью Управления, в том числе за соблюдением и исполнением должностными лицами и сотрудниками положений Административного регламента и иных нормативных правовых ...
	времени ожидания в очереди на прием документов и получения результата предоставления муниципальной услуги;
	срока предоставления муниципальной услуги;
	порядка обжалования действий (бездействия) и решений, осуществляемых и принимаемых в ходе предоставления муниципальной услуги;
	порядка и способа предварительной записи для подачи запроса на предоставление муниципальной услуги.
	2. Стандарт предоставления муниципальной услуги
	2.1. Наименование муниципальной услуги
	Полное наименование: Назначение пенсии за выслугу лет лицам, замещавшим муниципальные должности Березовского городского округа, и лицам, замещавшим должности муниципальной службы Березовского городского округа.
	Краткое наименование: Муниципальная пенсия за выслугу лет.
	2.2. Наименование органа, непосредственно
	предоставляющего муниципальную услугу
	2.3. Результат предоставления муниципальной услуги
	Результатом предоставления муниципальной услуги является:
	2.4. Срок предоставления муниципальной услуги,
	2.5. Нормативные правовые акты, регулирующие предоставление муниципальной услуги
	2.6. Исчерпывающий перечень документов и информации, необходимых в соответствии с законодательными и иными нормативными правовыми актами для предоставления муниципальной услуги

	Для предоставления муниципальной услуги заявитель представляет следующие документы:
	3) копия распоряжения (приказа) об освобождении заявителя от муниципальной должности Березовского городского округа или увольнении с должности муниципальной службы Березовского городского округа;
	4) справка, выданная администрацией Березовского городского округа на основании решения (протокола) комиссии по установлению стажа муниципальной службы муниципальным служащим администрации Березовского городского округа и отраслевых (функциональных) о...
	5) справка о размере денежного вознаграждения лица, замещавшего муниципальную должность или денежного содержания лица, замещавшего должность муниципальной службы, для назначения пенсии за выслугу лет выданная в месяце обращения за предоставлением муни...
	Если имя, отчество или фамилия заявителя в документе, представленном для предоставления муниципальной услуги, не совпадает с именем, отчеством или фамилией, указанными в документе, удостоверяющем его личность, принадлежность этого документа заявителю ...
	2.6.1.3. Дополнительно к документам, указанным в подпункте 2.6.1.1 Административного регламента представляются копии документов, удостоверяющих личность и полномочия представителя заявителя (с предъявлением оригиналов), в случае его обращения от имени...
	Документы для предоставления муниципальной услуги могут быть представлены:
	-  в форме электронных документов, подписанных электронной подписью, в том числе с использованием информационно-телекоммуникационных сетей общего пользования, включая Единый портал государственных услуг (при условии создания соответствующей информаци...
	2.6.2.1. Справка органа, осуществляющего пенсионное обеспечение, об установленном размере страховой пенсии по старости, о назначенном размере страховой пенсии по инвалидности и (или) пенсии по старости (по инвалидности, за выслугу лет) в соответствии ...
	Размер страховой пенсии по старости указывается, в том числе в разрезе следующих сумм:
	фиксированной выплаты к страховой пенсии, в том числе с учетом повышения фиксированной выплаты к страховой пенсии;
	доли страховой пенсии по старости, установленной и исчисленной в соответствии с Федеральным законом «О страховых пенсиях»;
	суммы, полагающейся в связи с валоризацией пенсионных прав в соответствии с Федеральным законом «О трудовых пенсиях в Российской Федерации»;
	суммы повышений размеров страховой пенсии по старости и фиксированной выплаты при назначении страховой пенсии по старости впервые (в том числе досрочно) позднее возникновения права на нее, восстановлении выплаты указанной пенсии или назначении указанн...
	Размер страховой пенсии по инвалидности указывается, в том числе в разрезе следующих сумм:
	фиксированной выплаты к страховой пенсии, в том числе с учетом повышения фиксированной выплаты к страховой пенсии;
	суммы, полагающейся в связи с валоризацией пенсионных прав в соответствии с Федеральным законом «О трудовых пенсиях в Российской Федерации».
	Если имя, отчество или фамилия заявителя в документе, полученном в порядке межведомственного взаимодействия, не совпадает с именем, отчеством или фамилией, указанными в документе, удостоверяющем его личность, принадлежность этого документа заявителю у...
	2.7. Исчерпывающий перечень оснований для отказа
	2.8. Исчерпывающий перечень оснований для приостановления
	2.8.1. Приостановление предоставления муниципальной услуги законодательством Российской Федерации не предусмотрено.
	2.9. Перечень услуг, которые являются необходимыми
	2.10. Порядок, размер и основания взимания платы
	2.11. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг
	2.12. Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги и услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, в том числе в электронной форме
	Дата приема запроса подтверждается распиской-уведомлением (приложение  1 к настоящему Административному регламенту).
	В случае если запрос поступил посредством федеральной почтовой связи, расписка-уведомление направляется в адрес гражданина в таком же порядке, либо выдается ему на руки при личном обращении.
	Если запрос направлен в электронном виде, Управление не позднее 1 (одного) рабочего дня со дня его получения формирует и направляет гражданину электронное уведомление с указанием даты его предъявления в Управление.
	2.13. Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимых д...
	Каждое рабочее место должно быть оборудовано персональным компьютером с возможностью доступа к необходимым информационным ресурсам, а также печатающим устройствам.
	2.14. Показатели доступности и качества предоставления
	2.15. Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному принципу и особенности предоставления муниципальной услуги в электронной форме
	Муниципальная услуга не предоставляется по экстерриториальному принципу.

	3. Состав, последовательность и сроки выполнения
	3.1. Перечень административных процедур
	3.2.1. Прием и регистрация заявления и документов, необходимых для предоставления муниципальной услуги, при обращении заявителя в многофункциональный центр
	Максимальный срок выполнения действий, входящих в состав административной процедуры, не должен превышать 15 минут с момента обращения заявителя в Управление.
	3.2.3. Прием и регистрация запроса о предоставлении муниципальной услуги при направлении заявления почтовым отправлением
	Максимальный срок выполнения действий, входящих в состав административной процедуры не должен превышать 15 (пятнадцать) минут с момента получения специалистом запроса о предоставлении муниципальной услуги.

	3.2.4. Прием и регистрация запроса о предоставлении муниципальной услуги в форме электронных документов
	3.5. Подготовка документов по результатам рассмотрения
	3.6.1.  Выдача документов по результатам предоставления муниципальной услуги в многофункциональном центре
	3.6.2. Выдача (направление) документов по результатам предоставления муниципальной услуги в Управлении
	3.6.3. Направление документов по результатам рассмотрения запроса о предоставлении муниципальной услуги почтовым отправлением


	4. Формы контроля за исполнением
	4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	4.3. Ответственность должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.4. Порядок и формы контроля за предоставлением муниципальной услуги со стороны граждан, их объединений и организаций
	5.2. Предмет жалобы
	5.3. Органы местного самоуправления, муниципальные учреждения и организации, должностные лица, которым может быть направлена жалоба
	Жалоба подается в орган, предоставляющий муниципальную услугу, многофункциональный центр либо в соответствующий орган местного самоуправления, являющийся учредителем многофункционального центра (далее – учредитель многофункционального центра). Жалобы ...
	5.4. Порядок подачи и рассмотрения жалобы
	5.5. Сроки рассмотрения жалобы
	5.6. Результат рассмотрения жалобы
	5.7. Порядок информирования заявителя о результатах
	По желанию заявителя ответ по результатам рассмотрения жалобы может быть представлен не позднее дня, следующего за днем принятия решения, в форме электронного документа, подписанного электронной подписью уполномоченного на рассмотрение жалобы должност...
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