[okymeHT npepoctasneH KoHcynbTaHTIN0C

AOMWHUCTPALINA BEPE3OBCKOIO roPO1CKOIo OKPYTA

NOCTAHOBJ/IEHUE
ot 14 mana 2015 r. N 330

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PEFTTAMEHTA NPEAOCTABJ/IEHUA
MYHULUNANBHOM YCNYTU "NPEAOCTABNIEHUE KOMMEHCALIMOHHbIX BbINAT
FPAYOAHAM, UMEIOLLUM 3BAHME "MOYETHbIN rPAXOAHUH
roPOAA EEPE3OBCKUI", B CBA3WN C PACXOAAMM NO ONNATE
XUNbIX NOMELLEHUIA U KOMMYHA/bHbIX YCNIYT™

CNMCOK M3MEHSIOLLMX AOKYMEHTOB
(B pes. NocTaHOBNEHMI agMUHUCTPALMM Bepe3oBCKOro ropoAcKoro oKkpyra
ot 19.05.2016 N 353, 071 08.11.2016 N 817, o1 20.12.2018 N 926,
071 02.04.2019 N 259, o1 29.04.2020 N 398)

Bo ucnonHeHne ®depepanbHoro 3akoHa oT 27 wons 2010 r. N 210-®3 "O6 opraHusaumm
NpeAoCTaBAEHNA FOCYAAPCTBEHHbBIX U MYHULIMMAAbHBIX YCAYr" B LEeNsX ONTUMM3AUMWU AeATeNbHOCTM
agMuHUCTpaumn bepe3oBCKOro ropoAcKoro oKpyra, NoOCTaHOB/AET:

1. YTBEPAMTb ALMWMHWUCTPATUMBHLIA pPernameHT NpPeaoCTaBAEHUS MYHUUMNANbHOW  yCayru
"MpefocTaBieHne KOMMNEHCALMOHHbIX BbINAAT rparkaaHam, UMelowum 3BaHne "MoYeTHbIN rpaxkaaHuH
ropoga bepesoBckuin", B cBA3M C pacxo4amu No ONAaTe KUJblX MOMELLEHUIA U KOMMYHAAbHbIX ycayr".

1.1. Mpwn3HaTb yTpPaTUBLWUMMK CUY MOCTAHOBJ/IEHUA aOMWHUCTPaLMM bepe3oBCcKOro ropoackoro
oKpyra ot 27.02.2012 N 100 "O6 yTBep:KAeHUM aAMUHUCTPATUBHOrO perfameHTa NpeaocTaBAeHUs
MyHUUMNanbHOM ycayrn "MpeaoctaBieHne KOMNEHCALMOHHbBIX BbINAAT rpaxgaHam, MMEeLWMM 3BaHne
"MoyeTHbIN rpa)kaaHMH bepe3oBCKOro ropoACcKoro oKkpyra', B CBA3W C pacxogamu Mo onaate KUblxX
NOMELLEHNI MU KOMMYHanbHbIX ycayr", ot 15.11.2013 N 758 "O BHECEHUUN U3MEHEHMUIA B NOCTAaHOB/IEHME
agMMHUCTpaummn bBepesoBcKoro ropoackoro okpyra ot 27.02.2012 N 100 "O6 vyTBep:KaeHUM
aAMMHUCTPATMBHOIO pernameHTa MpefocCTaBAeHMAs  MyHUUMNanbHOM ycayrn  "lMpepoctaBneHue
KOMMEHCALMOHHbIX BbINAAT rpaxgaHam, uMmerolwmm 3BaHMe "loyeTHbl rpaxpaHuH bepe3oBcKoro
ropoACKOro oKpyra", B CBA3M C pacxo4amu No onaate XKujblX NOMELLEHUI U KOMMYHAAbHbIX ycayr", oT
28.07.2014 N 464 "O BHECEHUM W3MEHEHWI B MOCTAaHOBAEHME aAMMHUCTpPauMn bBepe3oBcKoro
ropoAckoro okpyra ot 27.02.2012 N 100 "O6 yTBepXAeHUM aAMUHUCTPATUBHOIO pPernameHTa
npeaocTaBAeHUA MyHUUMNAAbHON ycnyrn "lMpeaoctaBneHne KOMMEHCAUMOHHBIX BbINAAT rpaxKaaHam,
nmerowmMm 3BaHue "MoyeTHbIM rpaxkaaHnH bepe3oBCcKOro ropoackoro okpyra", B CBs3m ¢ pacxogamu no
ONJIaTe *WJbIX MOMELLEHNN N KOMMYHaNbHbIX ycayr".

2. HavyanbHMKy oOpraHusauMoHHOro otaena Bonkosoit H.B. pasmectutb  HacToAlwee
noctaHoBneHWe Ha oduUMANbHOM CcaiTe aaAMMHUCTPauUMM bBepe3oBCKOro ropoacKoro OKpyra w
obecneunTb ero onyb1MKoBaHWE B NPUIOKEHMM K raseTe "Moli ropoa” "MecTHan BnacTb".

3. KOHTPO/Ib 32 UCNOMIHEHMEM HACTOALLErO NOCTAHOBAEHMS BO3/I0OXWUTb Ha NEepPBOro 3amecTuTens
rnaebl bepe3oBCKOro ropoAcKoro OKpyra no Bomnpocam ropofckoro passutua A.l.Monoea.

4. MocTaHOBNEHME BCTYyNnaeT B CUN1y NOC/ne ero Od)VILI,MBﬂbHOI’O OI'IY6IWIKOBaHMﬂ.

nasa bepesoscKkoro
ropoAcCcKOro oKkpyra
O.ATUTOB
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MpunoxeHune

K NOCTaHOB/IEHWNIO aAMUHUCTPALLUM
bepe3oBCcKOro ropoAcKkoro okpyra
o1 14 mas 2015 r. N 330

AAMUHUCTPATUBHbINA PETNTAMEHT
NPELOCTABNEHUA MYHULMUNANBHOW YCNYTU "NPEAOCTAB/EHUE
KOMMEHCALMOHHbIX BbINAAT FPAXAAHAM, UMEIOLLLUM 3BAHME "MOYETHbIA
rPAXXAAHWH rOPOAA BEPE3OBCKMI", B CBA3U C PACXOAAMM NO ONNATE
XUNbIX NOMELLEHUA U KOMMYHA/bHbIX YCAYT"

CnNu1cok N3MeHALLMX JOKYMEHTOB
(B pea. noctaHOBMEHMA agMUHUCTPaL MK bepe3oBCKOro ropoAcKoro okpyra
ot 29.04.2020 N 398)

1. O6bwue nonoxeHunsa
1.1. NMpeamert perynnposaHna AAMUHUCTPATUBHOIO pernameHTa

AOMUHUCTPATUBHBIN pernameHT nNpegocTaBAeHMs MyHWUMnanbHoW ycnyrn "MpefsocTtaBneHune
KOMMEHCALMOHHBIX BbINJAT rpa)kAaHam, uMelowum 3BaHue "ToYeTHbIM TpaKAaHUH  ropoaa
bepe3oBCcKuit", B CBA3KM C pacxodamMu Mo ONAaTe UbIX MOMELWEHUA U KOMMYHanbHbIX ycayr" (ganee -
AOMUHUCTPATUBHBIN pPernameHT) paspaboTaH B LENAX MOBbIWEHUS KayecTBa NpesoCTaBieHua U
AOCTYMHOCTU  NPeLOCTaBNEHNA MYHUUMMANbHON YCayrM, CO34aHMA  KOMQOPTHbLIX YCI0BUIM  ANS
YYaCTHUKOB OTHOLUEHMI, BO3HUKAIOWMX NPV NPeaoCcTaBAeHUN MYHULMNANBHOW YCAyr1, onpeaeneHus
CPOKOB WM MOCNEeA0BaATENbHOCTU AEWCTBUIA (agMWHUCTPATUBHBIX MpoLeayp) YNpaB/ieHUa COLMaNbHOM
3alMTbl HaceneHus bepe3oBCKOro ropoAcKoro oKpyra (fanee - ynpaefieHue, opraH, NpegocTasasaowmii

MYHUUMNANbHYIO YCAYry) NpY NPeAoCTaBAEHUN MyHULMNANbHOW YCAYTU.
1.2. Kpyr 3assutenei

1.2.1. MyHMuMNanbHas ycayra nNpegocTaBAseTcA rparkKaaHam, yAoCTOeHHbIM 3BaHMA "loYeTHbIN
rpaxkaaHuH ropoaa bepesosckuin" (ganee - 3assutenm).

1.2.2. WHTepecbl 3asBuUTeneit MorytT npeacTaBnAATb MWHble AMUA B COOTBETCTBMM C
3aKoHoaaTenbcTBom Poccuitickoit Peaepauum (aanee - npeactasutenm).

3anpoc Ha npeaocTaBneHNe MyHULMMANAbHOW YCAYr MOTYT NoAaBaTh:
- 32aKOHHbIV NpeacTaBUTE b;
- OMeKyHbl HeAeecnocobHbIX rpaxaaH;

- npeacraBuTtenu, AEVICTBVEOU.LME B cuny NMONHOMOYMI, OCHOBAHHbLIX Ha AOBEPEHHOCTN WU
Aorosope.

1.3. TpeboBaHuA K NopAAKY MHGOPMUPOBAHUA
0 NpeAoCTaB/lIeHMM MYHULIMNANbHOMK YCyrn


consultantplus://offline/ref=5CCFDCD8C16A44FB094CA4706C2900A5795344E92EAEE869C56D44E08D2A7CD9E64EE8461FD06B2B73CBC5F19BD3B076AB0AF311DB2B0634DA14382CI1z4G

1.3.1. UHdOopMaLmMa O MyHMUMNANABHON yCayre NnpeaocTaBAAeTCA:

Ha WMHPOPMALMOHHBIX CTeHAAxX B NOMELLEHUM YNPaBAEHMA U MHOFOGYHKLMOHANbHBIX LLeHTpax
npeaocTaBAEHMA rOCYAaPCTBEHHbIX M MyHUUMNAAbHBIX YCAYT (Aanee - MHOrOGYHKUMOHAbHbIE LLEHTPbI);

Ha odUUMaNbHbIX calTax agMMHUCTPaUUKM Bepe3oBCKOro ropoAcKoro oKpyra - berez.org wu
ynpaBaeHus - ycaHbepes.pd B MHPOPMALMOHHO-TEIEKOMMYHMKALMOHHOM ceTn "UHTepHeT" (ganee no
TEKCTY - ceTb MIHTepHeT);

B <¢denepanbHol  rocydapcTBeHHor  uMHPOpmauuoHHOW  cucteme  "EauHbIA - nopTan
rocyapCTBEHHbIX W  MyHUUMNANbHbIX ycayr (byHKumMiA)" gosuslugi.ru (panee - EAMHbIM nopTan
rocyAapCTBEeHHbIX YCAYT);

B CPEACTBAX MaccoBoli MHPopMaLun: NybaMKaLMK B ra3eTax, BbICTYN/IEHWUA HA TENEBULEHUY;
nyTem M3gaHMA NevyaTHbIX MHOPMALMOHHBIX MaTepuanos (6poLwtop, 6YKNeToB, IMCTOBOK);

npuM ycTHom obpaweHun (AndHo NMbo no chnpaBoyHbIM TenedpoHam) B ynpasieHUe uAn
MHOTOQYHKLUMOHANbHbIN LEHTP;

npu NUCbMEHHOM 0b6palleHnn (B TOM ymcie B GOpMe 3/1eKTPOHHOIO AOKYMEHTa) B ynpaBieHue
UM MHOTOQYHKLIMOHANbHBIN LLEHTP.

CnpaBoyHaa MHPOpPMALMA O MeCTax HaxoXKAeHuA, rpadukax paboTbl, CNPaBOYHbIX TenedoHax,
dopmax obpaTHON cBA3M, aapece odpMUMANBHOFO calTa, agpece 3NeKTPOHHOM MNOoYTbl OpraHa
NPeLoCTaBASAIOWEro MyHUUMNANbHYIO YCAYry, pasmelleHa B CeTM MHTepHeT Ha oduuManbHOM caliTe
aAMMHUCTPaUMK bBepe3oBCKOro rOpoOACKOrOo OKpyra, Ha odpUUMANbHOM caiTe ynpaB/ieHus, B
denepanbHOM rocyaapcTBEHHOM MHPOPMALMOHHOM cucTeme "dPeaepanbHblit peectp rocyaapCcTBEHHbIX
N MyHUUMNaNbHbIX yeayr (GyHKuMin)" n Ha EAMHOM nopTane rocyAapCTBEHHbIX YCAYT.

CsefieHMA 0 Xxo4e NpeAocTaBieHUs MyHULMNAAbHOM YCAYTU CoOAepsKaTca B pasaene 3 HacToALLero
AAMUHUCTPATUBHOIO pernameHTa.

1.3.2. KoHCyIbTMPOBaHWe 3aABUTEIEN OCYLLECTBASETCA MO CeAyOLMM BOMPOCam:

1) B OTHOLWEHMM OpraHa NPeAoCTaBAAOWErO MYHMLMNANbHYIO YCAYry: MOYTOBOrO afpeca, agpeca
3/1eKTPOHHOM MNOYTbl, HOMEpOB TenedOHOB CNPaBOYHON CAYXKObI, rpaduka (perkuma) npuema
nocetutenen, ¢GamuaMm, MMeHW, oT4ecTBa (MocnedHee - MPU HaAUYMKM) PYKOBOAWUTENSA OpraHa
NpPeAoCTaBASIOWEro MyHULMNANAbHYIO YCAYTY;

2) B OTHOWEHWUW OPraHM3auuMii, y4acTBYHOLWMX B MPeAOCTaBAEHUU MYHULIMMENAbHON YCayru:
MoYTOBOroO agpeca, aapeca 3/1EKTPOHHOMN MoYTbl, HOMepoB TenedpoHOB CrPaBOYHOM CAYXbbl, rpaduKa
(pexkmma) npuema nocetutenen, damuanM, KMMeHM, OTYeCcTBa (nocnegHee - nNpPU  HaAUuyUm)
pYyKOBOAUTENA OpraHM3aunu;

3) nepeyHs HeoHXOANMbIX LLOKYMEHTOB;
4) rpadmKa npMema 3anasuTenem;

5) mecToHaxoXaeHuA 1 rpadmka paboTbl BbILLECTOALLErO OpraHa, OCyLLEeCTBAAIOWEro KOHTPOb 33
AeATeNbHOCTbIO YNpaBAeHMs, B TOM YMcae 3a cobA0AeHMEM U UCNOAHEHUEM AO0NKHOCTHLIMMW IMLAMMU U
COTPYAHUKAMW MONOXKEHUN AAMUHUCTPATUBHOIO PErNamMeHTa U MHbIX HOPMATMUBHbIX MPABOBbLIX aKTOB,
yCTaHaBANBAIOLWMX TPE6OBAHMSA K NPeAOCTaBNAEHNI0O MyHULMNANbHON YCAYru;

6) BpemMeHW OXMAaHWA B ovepean Ha MpPUemM [OKYMEHTOB W MNOMYYEHUA pes3yabTaTa
npegocTaBAEHUA MyHULMMNANAbHOW yCayry;



7) cpoka npeaocTaBAeHUs MyHUUMNANbHOW YCAYTH;

8) nopagka o6XanosaHua AaelcTBuiA  (6e34enCcTBUA) W PelleHnin, OCYLLEeCTBASEMbIX U
NPMHMMaEMbIX B XO4€ NPeaoCTaBAeHUA MyHUUMNANABHOW YCAYr;

9) nopsaka u cnocoba npeasapuTenbHOW 3anucKM A0 MoAadM 3anpoca Ha npeaocTaB/ieHue
MYHULMNANbHOW yCyTL.

1.3.3. Mpn oTBeTax Ha TenepOHHble 3BOHKM M YCTHble 0OpalieHUs COTPYAHUK B BEK/ANBOW
(KoppekTHON) dopme MHPopMUPYET 0BPaATMBLLUMXCA MO BOMPOCAM MNPeaoCTaBAEHUA MYHWLMMANbHOM
ycnyru.

OTtBeT Ha TenedOHHbIM 3BOHOK [JO/KEH HauMHaTbcA C MHOOPMALMM O HaMMEHOBAHUU
opraHusaunm, Gamuanm, MMeHM, oT4ecTsa (NpPU HaAMUYUKM) U AOKHOCTU CMNEeuManncTa, NPUHABLLErO
TenedoHHbIM 3BOHOK. Bpems pasroBopa He A0NXKHO npeBbiwaTtb 10 MUHYT.

B cnyyae ecnuM AnA NOAroTOBKM OTBeTa Tpebyerca MpoAO/IKUTENbHOE BPEMA, COTPYAHWK,
OCYLLECTBAAWMNIA YCTHOE MHOOPMMPOBAHME, NpeanaraeT 3anMHTEPECOBaHHbIM ANLAM HanpaBWUTb B
OpraH, OKasblBalOWMI MYHUUMNANbHYIO YCAYTY, UAN B MHOTOQYHKLMOHAAbHbIN LEHTP MUCbMEHHOe
obpalleHve 0 NPefoCTaBAEHNM KOHCYIbTaLUK Mo npoueaype NpefoCcTaBAeHUa MyHUUMNAAbHOW yCayrm
(B TOM UMCNe B 3N1EKTPOHHOM BUAE MO a4pecam 3/1eKTPOHHOM NoYTbI).

2. CTaHAapT npepocTaBieHUs MYHULMNAAbHOK yCnyru
2.1. HaumeHoBaHMe MyHULMNANBHOW YCAYTU

MonHoe HaMmeHoBaHue: MpefocTaBNeHME KOMMEHCALMOHHBIX BbINAAT rpaskgaHam, UMELWUM
3BaHue '"MMo4yeTHbIM rpaxaaHuH ropoaa bepes3oBckuit', B CBA3M C pacxofdamu MO OnaaTe MKUbIX
nomeLLeHUM U KOMMYHaAbHbIX ycayr'.

KpaTkoe HanmeHoBaHue: KomneHcauua 3a HKKY MoyeTHbIM rpaxkgaHam r. bepesoBcKui.

2.2. HammeHoBaHMe opraHa, HenocpeAcTBEHHO
NpeAoCTaBAAIOLWEr0 MYHULIMNANbHYIO YCAYTY

MyHUUMNaNbHAA YCcayra nNpeaocTaBAAeTcA ynpaBfeHMeM COLMaNbHOW 3alWmTbl HaceneHua
Bepe30oBCKOro ropo/iCKOro oKpyra.

Mpwn npeaocTtaBAEHUN MYHULMNANBHOW YCAYTM B3aUMOLENCTBUE C APYITMMM OPraHM3aLMaAMn He
TpebyeTtcs.

3anpeuwaeTtca TpeboBaTb OT 3aABUTENS OCYLLECTB/IEHUA AEUCTBUIA, B TOM YMC/e COr/lacoBaHUN,
HEO6XOAMMbBIX ANA NOAYYEHUA MYHUUMNANBHOM YCAYrM W CBA3AHHbIX C obpaleHnem B WHble
rocy4apcTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMOYMpaB/ieHMA WU OpraHM3aumu, 3a WUCKAOYEHUEM
MoJsIyYeHMA YCAYr, BK/IOYEHHbIX B MEpPeYeHb YCAyr, KOTopble ABAAIOTCA HeobxoAuMbIMUK U
oba3aTeNbHbIMM  4NA  NPeAOCTaBNAEHUS  MYHULMMAAbHbIX YCAYr, YTBEPXKAEHHbIM HOPMaTUBHbLIM
npaBoBbiM akTom CoBeTa HapoAHbIX AenyTaToB bepe3oBCKOro ropoAcKkoro oKpyra.

2.3. Pe3ynbTart npegoctaBneHUa MYHUMLUNANBHOM ycnyrm

Pe3y1’IbTaTOM npeanocrasieHnA MYHMLI,VII'IaJ'IbHOVI YCNyrn ABNAETCA:

- npeaocTaB/ieHME KOMMEHCAUMOHHbIX BbINAAT rpa)kgaHam, uMmelowum 3BaHWe "ToyveTHbIN
rpa)kgaHuMH ropoaa bepesoBckuit", B CBA3M C pacxogamu MO OMNAaTe KUAbIX MNOMELLEHUA U
KOMMYHa/IbHbIX YCAYT (flanee - KoMneHcalMoHHanA BbinaaTa);



- OTKa3 B nNpeaocraB/ieHnn KOMI’IEHCBLI,VIOHHOVI BbINAaThbl.

Mpoueaypa nNpeaoCTaBAEHMA  MYHMUMMANbHOM  yCAyrM  3aBepllaetcA  MNyTeM  BblAauu
(HanpaBneHuAa) 3aABUTENIO OAHOIO U3 CAEAYIOWNX AOKYMEHTOB:

- 3aBEpEeHHOl KONUK peLLleHna 0 NpeaoCcTaB/eHUM KOMMNEHCaLUMOHHOM BbiNAaThl;

- 3aBEpEeHHOM Konuu pelleHuna ob oTkase B NpeaoCcTaBAeHUN KOMMNEHCALMOHHOW BbINAaThbl.
Pe3ynbTaT NpeAocTaBAeHUs MYHULMMANAbHOW YCYTM MOXKET ObITb NOJIYYEH:

- B yNpaBAeHUn, Ha BymaxkHOM HocuTesne Npu AMYHOM 0bpaLLEHUN 3aABUTENS;

- Ha ByMaKHOM HOCUTe/ie MOYTOBOM CBA3bIO;

- B MHOrOoQyHKLUMOHANbHOM LEHTpe Ha 6yma)XHOM HocuTene, Npu AUYHOM O0bpaLLeHUM
3aaBuUTeNs;

- B 9/1€KTPOHHOM BUJE, C UCNO/Ib30BaHWEM EAMHOro nopTana rocyaapcrBeHHbIx ycayr. MoayyeHune
pesy/ibTaTa MyHMUMMANbHOM yCayrM nocpeacTBom EAMHOrO nopTana  rocygapcTBEHHbIX  yCayr
[OMYCKaeTca ¢ MOMEHTa CO34aHUsA COOTBETCTBYOLWEN NMHGOPMALMOHHO-KOMMYHUKALLMOHHOW CTPYKTYPbI
Ha EguHOM nopTane rocyaapCTBEHHbIX YCAYT.

2.4. CpoK npepocTaBieHUs MyHULUNANbHOMK yCayru, CpoK
NPUOCTaHOB/IEHUA NPEAOCTaBNEHUA MyHULMUNANBbHOWN YCAYTU, CPOK
BblAauu (Hanpas/ieHUA) AOKYMEHTOB, ABNAIOLWMNXCA pe3y/1bTaToM
npeAoCTaB/NeHNA MyHULMUNANBHONI yCayru

B cnyyae npeactaBneHMA AOKYMEHTOB B yMnpas/ieHWe, CPOK MpeaoCcTaBAeHUa MyHULMNaAbHON
ycayrmn coctaennet 10 (gecaTtb) paboumx AHel Co AHA MOCTYN/eHMA 3anpoca B ynpaB/ieHWe Mo AeHb
NPUHATUA PeLleHUs ynpaBieHWEM O NpPeaoCTaBNeHUMM MyHMUMNaAbHOW ycayrM, nMbo o6 oTKase B
npegocTaBAeHUM MyHULMMANBLHOM YCAYTU.

B cnyyae npeactaBaeHMs AOKYMEHTOB B MHOFOGYHKLMOHA/bHBIN LEHTP, B TOM YMC/e B paMKax
KOMIM/IEKCHOrO 3anpoca, CPOK MpeAoCTaB/eHnAa MyHWUUMMAAbHOM ycayru coctasnsetr 10 (mecAtb)
pabounx gHelr co AHA nepefavn MHOropyHKLUMOHANbHbBIM LLEHTPOM BCEX HEODOXOAUMbBIX JOKYMEHTOB B
yrpaB/ieHWe No AeHb NPUHATUA yNpaBJeHUEM PEeLleHUs O NPefoCTaBAeHUN MYHULMMANAbHOW YCAyru,
nmbo 06 oTKase B NpeaoCcTaBAeHUN MYHULMMIAAbHOM YCAYTN.

B cnyyae nogaum 3anpoca O NpesoCTaBAeHUM MYHWULMNAAbHOM YCAYrM B 3/1EKTPOHHOW ¢dopme
NnocpeacTBOM MCMNONb30BaHUA 3/EKTPOHHbIX AOKYMEHTOB, NOAMNWCaHHbIX 3/EKTPOHHOM MOANUCHLIO, C
MCMNONb30BaHNEM MHOPOPMALMOHHO-TENNIEKOMMYHUKALMOHHBIX ceTeit obLliero nosab3oBaHWA, BKAOYasA
EAMHbLIA nopTan rocyAapcTBeHHbIX YCAyr (4OMycKaeTcd C MOMEHTa CO34aHMA  COOTBETCTBYHOLLEN
NMHPOPMALMOHHO-KOMMYHUKALLMOHHOW CTPYKTYpbl Ha EAMHOM nopTane rocyAapCTBEHHbIX YCAYr), CPOK
npegocTaBAeHMA MyHULUMNANbHON ycnyru cocTasnseT 10 (aecaTb) pabounx gHel co AHA NOCTynieHus
AOKYMEHTOB B 3/IEKTPOHHON ¢dopme B ynpasieHWe Mo AeHb NPUHATUA yNpasBieHUMEM pPelleHua o
npegocTaBAEHMM MYHULMMANBHOM ycayrn, 1Mbo 06 0TKase B NpeAoCcTaBAeHNN MyHULMNANbHON YCAYTU.

MpuocTaHOBNEHME MPEAOCTaBAEHUA MYHUUMNANbHOM YCAYrM 3aKOHOAATeNbCTBOM PoccuiicKom
denepaumn He NpPeayCcMOTPEHO.

2.5. HopmaTtuBHble NnpaBoBbIe aKTbl, peryavpytowme
npepocTaBieHne MyHULUNANbHOM ycnyru

MepeyeHb HOPMATMBHbLIX MPABOBbIX AKTOB, PEry/aMpPyHOLWMX NPeaoCcTaBAeHNe MyHULMNAAbHON
ycayru (c yKasaHnem Mx peKBU3UTOB U MCTOUYHMKOB 0PpULMANbHOIO ONy6AMKOBaHMA) pasMeLLLEeH:



- Ha odMLMaNbLHOM CaiTe ynpaBieHun B ceTn MHTepHerT;

- B denepanbHON rocyAapCTBEHHOMW WHbOpPMaUMOHHON cucteme "PegepanbHbll peectp
rocyaapcTBEHHbIX U MYHULUMNANbHbIX yeayr (GyHKUMA)";

- Ha EAMHOM nopTane rocyapcTBeHHbIX YCAYT.

2.6. UcuepnbiBalowmii nepeyeHb AOKYMEHTOB U MHPopmauuum,
Heo6Xo4UMbIX B COOTBETCTBMU C 3aKOHOAATE/IbHbIMU U UHBIMU
HOPMaTUBHbIMU NPABOBbIMU AaKTAMM ANA NPEAOCTaB/eHUA
MYHULMNANbHOW YCAyrU

2.6.1. UcuepnbiBalowmii nepeyeHb AOKYMEHTOB, MOAJENKAWMX MPEAOCTABAEHUIO 3anABUTENEM,
HeobXoAMMbIX B COOTBETCTBUM C HOPMATMBHbIMM MPABOBbLIMW aKTaMW AN NpPeAoCTaBieHUsA
MYHULMNANbHOW yCyTU

2.6.1.1. OnA npenocTaBAeHUA MYyHUUMMNANbHOM YCAYrM 3asBUTENb MpPeacTaBAseT cieayouine
AOKYMEHTbI:

1) 3asBneHMe 0 NpeaocTaBAEHUN MepPbl COLMaAbHON NOAAEPKKM, B KOTOPOM YKa3blBaloOTCA AnLa,
3apernucTpupoBaHHble COBMECTHO C 3afBUTE/IEM MO0 MECTy €ero J>KUTenbcrsa (npunoskeHue K
AAMUHUCTPATUBHOMY pPeriameHTy);

2) KOMUIKO AOKYMEHTa, yaoCcTtoBepAowero MYHOCTb rpa*XgaHuHa, € OTMETKOM 0 perncrpauum no
MeCTYy XUTE/NIbCTBA;

3) Konuto yaoctoBepeHus "MoyeTHbIM rpaxgaHuH ropoga bepesosckuit" n (nnm) pewenuns Coseta
HapoAHbIX AenyTaToB bepe3oBCcKOro ropoAckoro oKkpyra o NPUCcBOeHMM 3BaHMA "ToYETHbIN rparkaAaHUH
ropoaa bepesoBckuin';

4) KOnNWM [OOKYMEHTOB, BbIGAHHbIX OpPraHaMu PerucTpaumMoHHOro y4yeta, C OTMETKOM O
perucTpauumn no MecTy XKUTeNbCTBA JINL, 3apernmcTpPMpPOBaHHbIX COBMECTHO C 3asBUTENEM MO MecTy
KUTENbCTBA;

5) KOMMU AOO0KYMEHTOB, JdalWwux MnpaBo Ha noayyeHne mep cou,maanoﬁ noaaepku,
npegycMmoTpeHHbIX NO MHbIM OCHOBAHUAM,;

6) cornacue (HECOI'IIaCI/IE) Ha 06pa60TKy NepCOHa/IbHbIX OaHHbIX UL, YKAa3aHHbIX 3aABUTE/IEM B
3aABIEHUN.

2.6.1.2. Konuu A0KYMEHTOB NpeAcTaBAAoTCA C NpeabABAeHNEM NOAINHHUKOB NMB0 3aBepeHHble
B YCTAHOB/IEHHOM 3aKOHO/aTe/IbCTBOM MOPAKE.

Echm  wuma, oT4yectBO waAmn d)aMM}'IMFI 3aABUTENA B AOKYMeHTe, npeacraBieHHOM AnA
npepnocrassieHnA MYHI/ILI,VII'IafIbHOl‘/JI ycnyrn, He coBnagaetr C MmeHem, OT4HeCTBOM WU cbarvwmmeﬁ,
YKa3aHHbIMXW B [AOKYMEHTE, ypaoctosBepAawowem ero JIMYHOCTb, NPUHAONEXHOCTb 3TON0 AOOKYMEHTA
3aABUTENHO YCTaHaB/IMBaeTCA Ha OCHOBaHUU CBUAOETE/NIbCTBA O 6paKe, cBngeTenibCtBa O nepemeHe
MMEHN, CBNOETENIbCTBA O PACTOPXKEHUN 6paKa, CNpaBoOK O 6paKe, O nepemeHe MMeHU, O PaCTopPXKeHUN
6paKa, Bbl4aBaeMbIX OpraHamu 3anucei akToB rPa*K4aHCKOro COCToAHnA, AOKYMEHTOB KOMMNETEHTHbIX
opraHos (AOJ'I)KHOCTHbIX I'IVILI,) MHOCTPAHHbIX TOCYy4apCTB.

2.6.1.3. JoNONHUTENbHO K AOKYMEHTaM, YKa3aHHbIM B noAgnyHKte 2.6.1.1 AgGMUHUCTPATUBHOIO
perfameHTa nNpPeacTaBAAOTCA KOMUW  AOKYMEHTOB, YAOCTOBEPAIOWMX JAUYHOCTb W MOSHOMOYUA
npeacTaBuTens 3asaBuTensa (C NpeabsBleHMEM OPUIMHAMOB), B C/ydae ero obpalieHWs OT UMEHM
3anaBuTens.



2.6.1.4. KomneHcaLMOHHble BbINAaTbl PACCUMTLIBAIOTCA HAa OCHOBAHWW OPUrMHANOB MAATENKHbIX

JOKYMEHTOB, MOATBEPKAAIOWMNX PACXOAbl 3a8BUTE/A MO OMNATE KUIOMo NOMELLLEHUA U KOMMYHa/bHbIX

YCAYr, Noc/ie NpeabaABAEeHNA YKa3aHHbIX JOKYMEHTOB B COOTBETCTBMMU C NyHKTamu 2.1, 2.3, 2.4 MNopaaka

npeaocTaBAeHNA Mep COLManbHOMN NOAAEPIKKN N BO3MELLEHNA PAacXoA0B ANLAM, YAOCTOEHHbIM 3BaHUA
oy

"MoyeTHbIN rparkaaHWH ropoga bepe3oBckuit", yTBEpPKAEHHOrO MNOCTAHOBAEHMEM ALMMHUCTPALLUK
bepe3oscKkoro ropoackoro okpyra ot 28.03.2016 N 200.

[OKyMeHTbI ANA NPeAoCcTaBAeHMUA MYHULMNAAbHOW YCAYrM MOTYT 6bITb NPEACTaB/EHbI:
- B yNpaB/ieHne, NOCPeaCTBOM JIMYHOTO 0bpalLeHnn 3asBUTeNS;
- B yNpaB/ieHne, NOCPeaCTBOM Hanpas/IeHUS NOYTOBOW CBA3bLIO;

-B MHOl'Od)YHKLI,MOHaJ'IbeIﬁ LEeHTP, noCcpeacTtBOmM INYHOTIO 06paLIJ,EHMFI 3aABUTENA, B TOM YUC/E B
PaMKax KOMMNIEKCHOTO 3anpoca,

- B popme 3/1EeKTPOHHbIX AOKYMEHTOB, NOAMMCAHHbIX 31EKTPOHHON MOAMNUCLIO, B TOM 4uCae C
MCMNONb30BaHNEM MHOPOPMALMOHHO-TENIEKOMMYHUKALMOHHBIX ceTeit obLliero nosb3oBaHWA, BKAOYaA
EAMHbIA NOpTan rocyAapcTBeHHbIX YCAyr (Npu ycaoBuUM co3gaHma COOTBETCTBYOWEN MHPOPMALMOHHO-
KOMMYHWKaLMOHHOM CTPYKTYpbl Ha EAMHOM nopTasne rocyaapcTBeHHbIX yCayr).

2.6.2. VcuepnbiBatowwmii nepeyeHb 4OKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBMM C HOPMATUBHbIMU
NMPaBOBbIMW aKTaMW A/  MPEeAOCTaBAeHUA MYHULMMNAZbHOW YC/IYrM, KOTOpble HAaxogAaATcs B
PacMopPAXKEHUN TOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJEHUA M MHbIX OPraHos,
YYaCTBYIOLLMX B NPELOCTABAEHUN MYHULMNANbHOW YCAYTU

[OKyMeHTbl, HeobXxoaMMble B COOTBETCTBMM C HOPMATMBHbIMM MPABOBbIMM aKTamMu anA
NpeaocTaBAEHMA MYHUUMMNANbLHOW YCAYrK, KOTOpble HAxo4AaTCA B PaCMNOPAMKEHUW roCyAapCTBEHHbIX
OpraHoB, OpPraHOB MECTHOTO CaMOYMpPaB/AEHWA W WMHbIX OPraHOB, Y4YacCTBYIOWMWX B MpenoCTaBJAeHUU
MYHULMNANbHOW YCAYTK, OTCYTCTBYIOT.

2.6.3. YnpaBneHne, MHOTOYHKLMOHAAbHbIW LEeHTP He Bnpase TpeboBaTb OT 3asBUTENA WAM ero
npeacrasuTens

2.6.3.1. npeactaBneHUss LOKYMEHTOB M MHOOPMAUMU MWAM  OCYLLECTBAEHUS AENCTBUN,
npeacraBaeHUe NN OCyLLLECTB/IEHNE KOTOPbIX He NPeayCMOTPEHO HOPMATUBHbBIMW MPABOBbIMM aKTaMM,
peryanpyrowmmmn OTHOLWEHMA, BO3SHUKAOLME B CBA3U C NpeaoCcTaBAeHMEM MYHULMNAABHOM yCayry;

2.6.3.2. npeacTaBAeHUA AOKYMEHTOB U MHOOPMALMKM, B TOM YMC/e NOATBEPKAAIOWNX BHECEHUE
3aABMTENIEM NNATbI 32 NPeA0CTaBAEHNE MYHULMNANABHOM YCAYTU, KOTOPble HAaXo4ATCA B PacnopAXKEHUN
OpraHoB, NPeaoCTaBAAKLWMX FOCYAAaPCTBEHHbIE YCNYIU, OPraHOB, NPEeAOCTaABAAIOWMNX MYyHUUUNANbHbIE
YCAYIW,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOrO  camoynpasiaeHus  nAnbo
NnoABEAOMCTBEHHbIX FOCYAApPCTBEHHbIM  OpraHam WAM  OpraHam MeCTHOFO  CaMoynpaB/eHUus
OpraHuM3aumii, Y4YacTBYHOWMX B NPeAOCTaBAEHUM T[OCYAAPCTBEHHbIX M MYHUUMNANbHbIX YCAYr, B
COOTBETCTBMM C HOPMATUBHLIMM NPABOBbIMM aKTamu Poccuiickon deapepaumm, HOPMATUBHbIMMU
NpaBoOBbIMW aKTamu KemepoBCKOM 061acTi, MyHULMMNAbHbIMW NPaBOBbIMW aKTaMM, 33 UCKAHOYEHUEM
AOKYMEHTOB, BK/IIOYEHHbIX B ONPeAeeHHbIi YacTbto 6 cTaTbk 7 PeagepanbHoro 3akoHa ot 27.07.2010 N
210-®3 "O6 opraHM3auMK MPeaoCTaB/AEHUA rOCYAAaPCTBEHHbIX M MYHUUMNAAbHBLIX ycayr' nepedyeHb
OOKYMEHTOB. 3asBuTeNb BNpaBe NPeACTaBUTb YKasaHHble AOKYMEHTbl U WMHPOpMaLMIo B OpraH,
NpPeaoCTaBAAOWMA MYHULUUNANBHYIO YCAYTy, MO COBCTBEHHOM UHULIMATUBE;

2.6.3.3. ocywL,ecTBNAeHUA AENCTBMIA, B TOM YMC/AEe COrNacoBaHM, HEOBXOAMMBIX ANA MOAYYEHUS
MYHUUMNANBbHOM YCAYIM U CBA3AHHbLIX C OOpalleHMeM B WHble FOCYAAPCTBEHHblE OpraHbl, OPraHbl
MECTHOrO CaMOyMpaB/ieHUA, OpPraHM3aLMn, 33 WUCKAYEHMEM MOAYYEeHUA YCAYr W NOJyYeHuA
OOKYMEHTOB M MHPOpMaLMW, NpenocTaBAAemMblX B pe3ynbTaTe MNpeaocTaBAeHUA TaKUX  YCAyT,
BK/IIOYEHHbIX B NepPeYHMU, yKa3aHHble B 4acTu 1 ctatbn 9 PepepanbHoro 3akoHa ot 27.07.2010 N 210-d3
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"O6 opraHM3aunmM NpeaocTaBNeHNA roCYyAaPCTBEHHbIX M MyHULUMNAAbHbIX ycayr";

2.6.3.4. npeacTaBneHUA OOKYMEHTOB WM WMHdOpmMauuu, oTcytcTBue M (MAM) HegoCTOBEPHOCTb
KOTOPbIX He YKasblBa/MCb MPW NEepBOHAYa/ibHOM OTKase B Npueme AOKYMEHTOB, HeobXoAuMMbIX ANA
npeaocTaBAEHMA MYyHUUMNAAbHOW ycayrn, AMbo B NpPeaocTaBNeHWUM MYyHUUMNAAbHOMW ycayru, 3a
NCK/IOYEHNEM CeayoLWmX CyYaes:

a) uM3MeHeHMe TpPebOoBaHMI HOPMATMBHbIX MPABOBbLIX aKTOB, KacCaloOWMXCA MpeaoCcTaBieHun
MYHULMNANbHOW  yCAyrM, MoCAe MepBOHAYaNbHOM MOJAYM  3asABNeHWA O MpPeaoCTaBAeHUU
MYHULMNANLHOM yCyru;

6) Haanune owmnboK B 3asBEHUN O npegocraBaeHnun MYHMLLMﬂaﬂbHOVI yCenyrm n AOKYMEHTAX,
NOoA4aHHbIX 3aABUTENIEM NOC/NE NEPBOHAYA/IbHOIO OTKa3a B npueme AOKYMEHTOB, HEO6XOLI,I/IN\bIX ana
npeanocrtasieHnA MYHVILI,MI'IaI'IbHOﬁ YCnyru, nmbo B npegocrasneHnn MYHMLI,VII'IaI'IbHOﬁ ycnyrm m He
BK/TIO4YEHHDbIX B I'Ipe,CJ,CTaB}'IeHHbIﬁ paHee KOMNNEKT AOKYMEHTOB,

B) MCTEYEeHMEe CPpOKa AeNCTBMA OOKYMEHTOB WMAM  MU3MEHeHMe UHPopmauuu  nocne
nepBOHaYaNbHOrO OTKa3a B NpMemMe AOKYMEHTOB, HEOBX0AMMbIX AN NPefoCTaBAEHUA MYyHULMNAAbHOW
ycayru, nnbo B NpefoCcTaBAeHUM MYHULMNANABHOW YCaYTY;

r) BbIABNEHME [OKYMEHTANbHO nNoAaTBepPKAeHHOro ¢akTta (npusHakos) oOWMOOYHOrO WM
NPOTMBOMPABHOIO JeilcTeua (6e34eicTBUA)  OOMKHOCTHOTO J/iMU@  OpraHa, npenoCcTaBAAIOLLErO
MYHULMNANbHYIO YCAYTY, MyHULMMNANbHOTO CAyKawiero, paboTHMKa MHOrodyHKLMOHANbHOMO LLEHTPa,
paboTHMKa oOpraHM3auuu, npeaycMoTpeHHol udactbto 1.1 cTatbu 16 ®PegepanbHOro 3aKoHa oOT
27.07.2010 N 210-93 "O6 opraHuM3aunn NpenocTaBAeHNs roCy4apPCTBEHHbIX M MyHUUMNANbHbIX ycayr",
npu MepBOHAYa/lbHOM OTKase B MNpUemMe [OKYMEHTOB, HeobxogumblXx AAA NpefocTaBieHus
MYHUUMNaNbHOM ycnyrn, 1Mbo B NpefocTaBAEHUN MyHULMNANbHON YCAYrM, O YeM B MMCbMEHHOM BUAe
32 NOANUCbIO PYKOBOAUTENA OpPraHa, NpPenoCTaBAANOWEro MYHULUMMANbHYK YCAyry, pyKoBoauTenA
MHOTrOdYHKLUNOHANbHOIO LEHTPa NP NepBOHaYaibHOM OTKa3e B MpMeMe AOKYMEHTOB, HEODXOAMMbIX
ONA NPefoCTaBfeHns MyHULUMNAAbHOW ycayru, 1Mbo pyKoBOAMTENs OpraHW3aumuun, NpeaycmMoTpeHHOM
yactbto 1.1 cratbm 16 depepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHusauuu
NpefoCTaBAEHNA TOCYAAPCTBEHHbBIX M MYHULMMAAbHBIX YCAyr', yBeAOMAAETCA 3aABUTENb, @ TaKXKe
NPUHOCATCA U3BUHEHMA 33 AOCTaB/EHHblE HeY[06CTBa.

2.7. UcuepnbiBaownii nepeyeHb OCHOBaAHUIA 418 OTKas3a B npueme
AOKYMEHTOB, He06X04UMbIX AN NPeAOoCTaBNeHUA
MYHULMNANbHOMK ycayru

OTKas B Nnpueme 3asAB/eHUA N HEOBXOAMMbIX AOKYMEHTOB AN NPeAoCTaBAeHUA MyHULMUNANbHOM
YCNyTY 3aKoHOZaTeNnbCcTBOM Poccuiickol ®eaepaumm He NpeaycMOoTpEH.

2.8. UcuepnbiBalowmii nepeyeHb OCHOBaHWUI ANA NPUOCTaHOBAEHUA
WAK OTKa3a B NpeaocTaBAeHUN MyHULUNANbHOMK ycayrn

2.8.1. TMpuocTaHoBNAEHWE NPEAOCTaBNEHUA  MYHUUMNAZbHOM  YyCAYyrM  3aKOHOAATENbCTBOM
Poccuiickoin Pepepaummn He NpeayCMOTPEHO.

2.8.2. OcHoBaHMeM AN OTKa3a B NpeaoCcTaBNeHUN MyHULMNAAbHOW YCAYrv ABNAETCA:

1) oTcyTcTBME Y 3aABUTENA MPaBa HAa KOMMNEHCALMOHHYIO BbINAaTy B COOTBETCTBUM C peLleHMeM
CoBeTa HapoaHbIx genyTaToB bepe3oBcKoro ropoackoro okpyra ot 19.02.2015 N 165 "06 yTBepKaeHUm
MonoxkeHus "O 3BaHUK "TOYETHbIN rpaXkgaHnH ropoga bepesosckmin®;

2) npepocTaBneHMe 3aABMTENEM 3aBeAOMO HeAOoCTOBEpPHOM WHPopMauuu, WmeloLlein
CylLLeCTBEHHOE 3HaYeHMe A4 NPeaoCTaBieHUs MyHULMNAAbHOMN yCayru;
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3) HenpepcTaBneHue  3afBUTENEM  [JOKYMEHTOB  MPEAYCMOTPEHHbIX  NyHKTOM  2.6.1
AQMUHUCTPATUBHOIO pernameHTa (MAn NpeacTaBAeHUs He B NoIHOM 06beme);

4) obpalleHmne C 3anNpocom 0 NPeAoCTaBAeHUM MyHULMNANAbHOW YCAYTM HeHaAAeKalMM ANLLOM.

2.9. NepeyeHb ycnyr, KOTopble ABAAIOTCA He06XoAMMbIMMU
1 06a3aTeNnbHbIMU ANA NPeAOoCTaBAeHUA MYHULUNANbHOW YCAYrU

Ycnyru, KoTopble ABAAIOTCA HeobXxoaumbiMM U 06A3aTeNbHbIMU - 418  NpefoCTaBAeHUs
MYHMLMNANbHOM YCYIM OTCYTCTBYIOT.

2.10. Nopapok, pasmep U OCHOBAHMUA B3UMAHUA NNATbI
3a NpeAoCTaB/ieHUE YCAYr, KOTOpble ABAAIOTCA He06X0a4UMbIMMU
1 0653aTeNbHbIMU ANA NPEAOCTAaBNEHUA MYHULUNAZIbHOW YCAYIH,
BK/Il0O4AA UHPOPMaALUIO O METOAMKE pacyeTa pasmepa TaKoW NaaTbl

MyHuUUMNanbHaA ycayra npepocrasnsetcd 6e3 B3MMaHMA NAaTbl 33 NpefoCTaBiAeHWe YAy,
KOTOpble ABAAOTCA HE0HX0AUMbIMU U 06A3aTeNIbHLIMK 414 NPEAO0CTaBNEHNA MYHULMNANbHOW YCAYTU.

2.11. MaKcMManbHbIii CPOK OXKMAAHUA B Ouepeau Npu nogave
3anpoca o NpeAoCTaBNeHMN MYHULMNANBLHOW YCAYTU, YCNYTH,
npeAocTaBAAemMoli opraHusaumeid, y4acTByoLEN B NpeaoCcTaBNeHUN
MYHULMNANbHOW YCAYrU, U NPU NOJyYeHUN pe3ynbraTta
NpeAocTaBNeHUA TaKuX ycyr

MaKcMManbHbI CPOK OXWAAHUA B oYepeaM nNpu nogaye 3anpoca O NpPesoCTaB/eHUn
MYHULMNANLHOW YCAYTM M NPU NOAYYEeHUM pesyabTaTa NpenoCcTaBAEHUSs MYHULMNANbHOW YCAyrn He
[OONIKEH npeBblwaTh 15 (NATHaALATb) MUHYT.

2.12. CpoK 1 NopAAOK perncTpauum sanpoca 3aasurens
0 NpepoCcTaBJeHUN MYHULMNANBHOW YCYTU U YCAYTH,
npeaocTaBAseMOn OpraHu3aLmeid, y4acTByoLWEeN B NpeaocTaB/eHUm
MYHULMNANbHOW YCYrK, B TOM YUCAE B S/IEKTPOHHOM dpopme

3anpoc, NpeacTaB/eHHblt 3aaBUTENIeM /IMYHO, PErncTpuMpyeTca B YCTaHOB/IEHHOM MOpsAAKe B
ynpaBsieHnn B AeHb 06paLleHuns 3aaBuTeNA.

3anpoc, nNpeacTaB/leHHbIM  NOCPeACTBOM  MNOYTOBOrO  OTMNPAaB/AEHWUA, pernctpupyetca B
YCTaHOB/IEHHOM NopAAKe B YyNPaB/JeHUN B AeHb €ro NOCTyMN/IeHNs 0T OpraHM3aLMm NOYTOBOW CBA3M.

3anpoc, I'IpeACTaBIIeHHbIﬁ 3aAaBuTenem 4yepes MHOI'Od)yHKLI,MOHaﬂbeIﬁ UEeHTP, B TOM 4YuUCne B
PamMmKax KOMMNIEKCHOIO 3anpoca, PermcTtpmpyeTca ynpasieHmMem B yCTaHOBZIEHHOM NopAgKe B AEHb €ro
nocrynneHuna ot MHOI’O(I)yHKLI,VIOHaJ'IbHOI'O LEeHTpa.

3anpoc, MOCTYMNUBLUMIA B 3N1EKTPOHHOM GOpMe, PerucTpupyercs B YCTaHOBAEHHOM nopaaxe B
yrnpaBAeHUn B AEHb ero NoCTynaeHus.

3anpoc, nocTynusLKniA B Hepabouee Bpems, perMcTpmpyeTca B nepsbliii pabounii geHb.

[aTta npuema 3anpoca NoATBEPKAAETCA PACNUCKON-yBeAOMAEHUEM (NPUIONKEHUE K HACTOALLEMY
AOMUHUCTPATUBHOMY pernaMeHTy).

B cnyyae ecnm 3anpoc NOCTynMA NocpeacTBom ¢deaepanbHOM MOYTOBOW CBA3W, pacnucKa-
yBeAOMeHNe HanpaBAAeTCa B aApec rpaxaaHuHa B TaKOM e nopagke, Mbo BblAAETCA eMy Ha PyKM
npv IMYHOM 0BpaLLEHUN.



Ecnv 3anpoc HanpaBe/ieH B 3/1eKTPOHHOM BUAE, ypaB/eHne He nosgHee 1 (ogHoro) paboyero aHsA
CO AHA ero nony4yeHuna GopmupyeT U HanpaBAAET rPaXKAaHNHY 31EKTPOHHOE yBeAOM/IEHNE C YKa3aHuem
[AaTbl ero NpeabaABAEHUA B ypaBieHue.

2.13. TpeboBaHUA K NOMeLLEHMUAM, B KOTOPbIX NpeaocTaBaseTca
MYHULMNANbHAA YCAYra, K 3a/1y OXXUOaHUA, MecTam aa 3anoJIHeHUA
3anpocoB O NpeAoCcTaBAeHMN MyHULMNANIbHOW YCAYrH,
MHGOPMALMOHHbIM CTeHAAM € 06pa3L,aMM UX 3aN0/IHEHUA U NepeyHeM
OOKYMEHTOB, He06X0AMMbIX ANA NpeaocTaBNeHUa MyHULUNANbHOM
ycayru, pasmeLleHuio u odpopmMmaeHuo BU3yanbHOM, TEKCTOBOIA
M MynbTUMeguitHoii tHpopmaLum o nopagKe NpenocTaBaeHuUd
MYHULMUNANbHOM YCAYryu, B TOM Yucae K o6ecneyeHuio A0CTYNMHOCTH
ONA UHBAINA,0B YKa3aHHbIX 06beKTOB B COOTBETCTBUM
€ 3aKoHopaaTenbcTBOoM Poccuiickoii Pegepauum o coumanbHon
3awuTe UHBANNL,0B

MECTOpaCI'IOIIO)'KEHI/Ie nomeuweHnAa, B KOTOpPOM npenocrasadeTcA myHuuunasbHaAa YyCayra,
AO01XKHO onpenenatbCA C yHeTOM I'IELUEXO,D,HOI‘/‘I AOCTYNMHOCTN OT OCTAaHOBOK O6LLI,ECTBEHHOF0 TpaHCnopTa.

MomelleHns ONA NPeAoCTaBAeHUA MYHULUMMANbHOMN YCAYrM PasMELLatoTCA Ha HUMMHUX 3Taax
30aHNIN, 060pYyA0BaHHbIX OTAE/bHbIM BXOAOM, MMB0O B OTAENbHO CTOALMX 34aHMAX ANs cBOBGOAHOro
JocTtyna 3aasuTenei. MepeasuxeHne no NOMeELLEHMIO, B KOTOPOM NPOBOAMTCA NMPUEM AOKYMEHTOB, He
[OJ/IKHO CO34aBaTh 3aTPYAHEHUI ANA UL, C OrPaHUUYEHHbIMM BO3MOXHOCTAMM 3/10POBbA.

Mpn pacrnonoXeHnnm nNOMeLlLeHMA Ha BEpXHMX 3Tarkax CneunanmcTbl ynpasieHuA 0653aHbI
OCyLWLecCTBNIATb nMpunem 3anBUTENEN Ha nepBom 3Tax*e, €CM No COCTOAHUIKO 340PO0BbA 3aABUTE/NIb HE
MOXET NOAHATbCA NO eCTHUNUE.

MpY HaAMYMM  BO3MOMKHOCTM Ha TeppuTOpUK, MpUAeraloleit K 34aHUIO, B  KOTOPOM
npefocTaBNAeTCA MyHUUMMNaNbHaA yCayra, OpraHM3yloTcA MecTa A/ NapKOBKU aBTOTPAHCMOPTHbIX
cpeacts, B TOM YMcie MecTa AN MapKOBKWM aBTOTPAHCMOPTHbIX CPeAcTB MHBaAnaos (He meHee 10
NPOLLEHTOB MECT, HO He MeHee OAHOro mMecTa), AOCTyn 3aABUTENel K NapKOBOYHbIM MeCcTam ABNSAETCS
6ecnnaTHbIM.

LleHTpanbHbIi BXOA, B 34aHWE, B KOTOPOM NPeAoCTaBAAeTCa MyHMLMNaabHas ycayra, obopyayetca
BbIBECKOW, coAeprKalelit HGopMaLMio 0 HAMMEHOBAHMUM U pexkume paboTbl.

Bxoa B 34aHMe obopyayetca B COOTBETCTBMM C  TpeboBaHMaMK, obecneunBatommm
6ecnpenaTCTBEHHbIN AOCTYN MHBAIMAOB (MAHAYCbI, MOPYYHU, APYyrue cneumasnbHble NpucnocobieHns).

MNomeleHus, npegHasHadyeHHble O1Aa npeaocrtaBaeHUuA MyHMLI,I/II'IBI'IbHOﬁ ycnyrn, O0J1KHbI
COOTBETCTBOBATb CAHUTAPHO-3NNOEMNONIOTUHECKUM NMPaBU1amMm U HOPMATUBaM.

NomeweHne, B KOTOpOM  NpenocCrtaBaAeTcA  MyHUUUNA/ZIbHaA  yCayra, obecneumnBaetcs
HeO6XO,CI,MMbIMM ana npeaocrtassieHnA MYHMLI,MI'Ia!'IbHOﬁ ycnyrum O60pyAOBaHMeM, KaHUEeNAPCKUMHU
NPUHAONEXKHOCTAMMU, Od)VICHOVI N\e6enbro, a TaKXe MHd)OpMaLl,VIOHHbIMM CTeHAaMM.

B nomelleHMM Ha BMAHOM MECTE MOMELLAOTCA CXEMbl Pa3MeLLeHUA CPeACTB MOXKAPOTYLIEHNA U
nyTel 3BaKyaUMm B IKCTPEHHbIX CyYanXx.

PasmelieHne crtonos pnA 3asBuUTENEN C orpaHN4YeHHbIMU ¢)VI3MLIeCKVIMVI BO3MOXHOCTAMMU
340poBbA  OOJTXKHO 6bITb npegycmoTpeHo B CTOpPOHe OT BXO4a B UenAax obecneyeHus
6eCI'IperIﬂTCTBEHHOI'O nogve3na v pa3BopoTa NHBATIUOHbBIX KONTACOK.

MecTa pgna OXMMAAHMA [LO/MKHbI ObITb  KOMPOPTHLIMM gaa  3asaBuTenel, obecneumsaTbCA
BM3YaNbHOW, TEKCTOBOM WM MyAbTUMeAUWHOM uHPopmMaumel, B TOM uucie Ha MHPOPMALMOHHbIX



cteHgax. KonunyectBO MeCT OXMUAaHMA onpegendeTca  UcCXxoga U3 d)aKTM‘-IECKOﬁ Harpyskm wm
BO3MOXHOCTEMN AAMUHNCTPATUBHOIO 34aHNA, HO HE MOXKeT ObITb MeHee NATU.

MecTa  MHOOPMMPOBAHWA, NpeAHa3HauyeHHble  A1A  O3HAaKOMIEHMA  3aABUTENen ¢
MHPOPMALMOHHBIMK  MaTepuanamm O MPeAoCTaBAeHUM MyHUUMNAAbHOW ycayri, obopyaytoTca
MHPOPMALMOHHBIMU CTEHAAMM, HaA KOTOPbIX pasmelnaercas MHboOpmauMa MO NPeAoCTaB/AEeHUIo
MYHULMNANbHOW YCAYTK.

Bxo4 B NomelleHMs Ans AMYHOIo Npuema rpaskaaH 4oKeH 6biTb 060pyaoBaH MHPOPMALMOHHOM
TabanYKOM C yKaszaHMem:

HOMeEpPa Ka6MHeTa,‘

bamuanMm, MmeHu, oTyecTBa M AOKHOCTM CheumanncTa, OCYLEeCTBAAIOLLEro npeaocTaBieHne
MYHULMNANbHON yCayru;

BPEMEHM NPUema;
BpEMeHM nepepbiBa Ha obes,

B nepuog npoBeseHMA AMYHOTO NpUemMa AO/KHA AeACTBOBATb CMCTEMA OXPaHbl NPaBonopagKa 1
oxpaHbl 340poBbA ("TpeBOXKHAA KHOMKa" Bbi30Ba MNOAMUMU, TenedpOHHas CBA3b C IKCTPEHHbIMU
cnyxxb6amm).

Cneumanucrel, Beayuume JINYHbIN npuem, AO0/1XKHbI 6bITb obecneyeHbl JNTINYHbIMUA
MAeHTMd)MKaLI,MOHHbIMVI KapTO4KaMun Uan HaCTO/IbHbIMUA Tabanukamm ¢ YKa3aHuem unx d)aMM}'IMM, UMEHMN,
oT4ecTBa U AO0/TIKHOCTU.

Kaxkgoe pabouee mecTo A0MKHO 6biTb 060pPYAOBAHO MNEPCOHANbHbIM  KOMMbIOTEPOM C
BO3MOKHOCTbIO AOCTYyNa K HeobxoaMmbiM WMHPOPMALMOHHBIM pecypcam, a TaKKe mMeyaTalowmum
yCTpolcTBaM.

2.14. NokasaTenu AOCTYNHOCTU U KayecTBa
npeAoCTaBAeHUA MyHULMNANbHOK ycayru

K noKkasatenam, xapaKTepumsyoLWmm gOCTYMHOCTb U Ka4ecTBO MyHULUMNANAbHOW yCayrn, OTHOCATCA:
1) cpokM NpeaocTaBAeHUA MyHULMNANBHOW YCIYTU;

2) AOCTYMHOCTb NpeABapuUTeNbHOM 3anucw;

3) Bpemsa oXXnaaHua B oyepeam AN NoaydyeHna MyHULMNAAbHON yCayru;

4) pOCTYMHOCTb MYHULIMNANABHOM YCAYTY B MHOTOQYHKLIMOHA/IbHOM LIEHTPE, B TOM YMC/e B paMKax
KOMMNIEKCHOTO 3amnpoca 1 Mo 3KCTeEPPUTOPUANbHOMY NPUHLUNY;

5) NonHOTa, aKTyanbHOCTb M AOCTYMHOCTb MHPOPMaUMM O NOpPAAKE M XOo4e NpeaocTaB/ieHus
MYHUUMNANbHOM YCAyru;

6) KONn4yecTeo B3aMMOAEﬁCTBMﬁ 3aABuTena C OJONKHOCTHbIMKU NNUaMKU NPU NpenocraBieHnun
MYHMLI,MI'Ia!'IbHOﬁ YCNyrn X npoaoNn>KnNTesibHOCTb,

7) BocTpeboBaHHOCTb MyHULMNAAbHOW YCYTU B 3/IEKTPOHHOM BUAE;

8) focTynHOCTb 06palLeHns 3a NpeaoCcTaBNAeHUEM MYHULMMNANbHOM YCAYTY, B TOM YMucae ANA ANl C
OrpaHNYEHHbIMU BO3MOXHOCTAMM 340P0OBbA.



CobntogeHne CpoKoB MPeaoCTaBAEHUS MYyHUUMMNANbHOW yCayru onpenenserca Kak oTHOoWeHue
KO/IMYeCTBa 3aMpoCoB, UCMOJIHEHHbIX C HapylleHUEM CPOKOB, K 06LeMy KONMYecTBY PacCMOTPEHHbIX
3asB/I€HMI 32 OTYETHbIN Nepuoa,.

[ocTynHoCcTb MpeaBapuUTENbHOM 3anMUCU OTPaXKaeT, Yepe3 KaKoe KOAMYEeCTBO AHel 3anaBuTesb
nonager Ha NpWeM Mpu OCYLEeCTBAEHWM NpeaBapuUTENbHOM 3anmucu, C yd4eTom npasBa Bblibopa
3aABUTENEM AN NPefoCTaBAeHMA MyHMLMNAAbHOW yCayrn yao6Horo gna Hero Bpems.

CpeaHee Bpems OXWAaHMA B odyepegn npu obpalleHMM 3asBUTeNeldl O NpeaoCcTaBAeHUU
MYHULMNANbHOW YCAyrM onpegensetca nyTem Onpoca 3asBuTenei, obpaTMBLIMXCA Ha Npuem, C
nocieayoLmMm PacYeTOM CPeAHEro BpeMeHU OXKUAAHWA 3asBUTENEM CBOEW OYepean.

JOCTYMHOCTb MYHMLMMNANABHOW YCAYrM B MHOFOQYHKUMOHANbHOM LLEHTpe Onpeaensercs Kak
KO/IMYECTBO 3aMnpocCoB, MPUHATLIX 4Yepe3 MHOroQyHKLMOHa/bHbIE LEHTPbl, B TOM 4YuCaAe B pamKax
KOMM/IEKCHOrO 3aMnpoca 1 Mo 3KCTePPUTOPUaNbHOMY NPUHLMNY OT 06LLEro KOANYECTBa 3aABEHNN.

MonHOTa, aKTyasbHOCTb M AOCTYMHOCTb WMHPOPMaUMM O MOpAaKe U Xode NpeaocTaBieHus
MYHULMNANLHOW YCAYrM onpeaenseTca nyTem onpoca 3ansuTenei.

Konunyectso B3aMMOAel7|CTBMVI 3aABuTena C AONXKHOCTHbIMUA NNUaMKU NpU NpeanoctaBieHUU
MyHVILl,I/II'IafIbHOl‘/JI YCAyrn n X npoaoXKUTesibHOCTb onpeaenAaeTca nytem onpoca 3anBuUTeNeN.

BocTpeboBaHHOCTb MyHMLMMNANbHOW YCAYTW B 3/IEKTPOHHOM BUAE ONPeaenseTca Kak OTHoleHue
KOJIMYEeCTBA PACCMOTPEHHbLIX 3aMpoCOB, NPEACTAB/IEHHbIX B 31EKTPOHHON dopmMe NoCPeacTBOM
MCMO/Ib30BaHMA 3/IEKTPOHHbIX LOKYMEHTOB, NOAMUCAHHbIX 3/IEKTPOHHOW MOANUCHIO, C UCMO/Ib30BAHNEM
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHBIX ceTel 0bLWero nosb3oBaHWA, BKAOYaa EAWHbIA nopTan
rocyAapCTBEeHHbIX YCAyr (4onyckaeTcA C MOMEHTa CO34aHMA COOTBETCTBYHOWEN WHPOpPMaUMOHHO-
KOMMYHUKaLMOHHOM CTPYKTYpbl Ha EAMHOM nmopTane rocygapcTBEHHbIX YCAyr), K 0bLiemMy Konndyecrsy
3anpocoB, PAaCCMOTPEHHbIX 32 OTYETHbIN Nepuoa,

ObecneyeHue UHBa/IMAAM U UHbIM MaioMOBUNbHbBIM rpynnam HaceneHuna cnegyrowmx YCHOBMVI
AOCTYNHOCTU 0bBbEKTOB B COOTBETCTBUU C Tpe6OBaHMHMM, YCTaHOB/NEHHbIMU 3aKOHOAATE/IbHbIMUN U
MHbIMX HOPMATUBHbIMW NMPABOBbIMUN aKTaMMU:

- BO3BMOXHOCTb 6eCI'IpeI'IﬂTCTBEHHOI'O BX04a B 06BEKTBI U BbIXOo4da U3 HUX;

- BO3MOXHOCTb CaMOCTOATENIbHOMO MepeaBUMKeHUA Mo TeppUTopUM 06bEKTa B LLeAAX A0CTyna K
MecTy MnpenoCTaBAEHMA YCAYrM, B TOM 4YMC/Ae C NOMOLLbO PaboTHMKOB 06beKTa, MpenoCTaBAoLLIMX
YCAYIW, aCCUCTMBHbBIX U BCNOMOraTe/IbHbIX TEXHOI0TUIA, @ TaK¥Ke CMEHHOT0 Kpecia-KoMACKH;

- BO3MOXHOCTb NoCaAKu B TPaHCMOPTHOE CPeACTBO U BbICaKN U3 HEro nepej BXoA0M B 06beKT, B
TOM 4MUC/ie C MCMONb30BaHWEM KPECNa-KOMACKM U, Npu HeobXxoaMMOCTU, C MOMOLLb0 PaboTHMKOB
0b6BbeKTa;

- COMPOBOXAEHVME WHBA/NWAOB, WMEKOWMUX CTOMKME HapyweHua OYHKLUMM 3peHua U
CaMOCTOATE/IbHOTO NepeaBUNKeHUs No TePPUTOPUN 06BEKTA;

- CoOAencTBne MHBaAnay nNpu Bxode B 0ObEKT U Bbixode U3 Hero, MHPOPMUPOBAHME MHBANMAA O
AOCTYMHbIX MapLLpPyTax 06LLecTBEHHOro TPaHCNopTa;

- Hag/iexkallee pasmelleHne Hocuteneir wuHdopmauum, Heobxogumon ans obecnevyeHus
becnpenATCTBEHHOrO A0CTyNa WHBaNMAOB K Ob6bekTamM W ycayram, C Y4eTOM OrpaHuMYeHuid UuX
XU3HEeAeATeNbHOCTU, B TOM 4YMcie aybanposBaHne HeobxoAMMoON ANA NOAyYeHUA YCAyrn 3BYKOBOU U
3puTenbHOM MHbOPMaLMK, a TaK:Ke Haanucel, 3HaKOB U MHOM TEKCTOBOM U rpadumyeckoin nHdpopmaumm
3HaKaMW, BbINOJIHEHHbIMU penbePpHO-ToUYeYHbIM WPKUbTOM Bpaiina n Ha KOHTpacTHOM GoHe;



- obecneyeHre gonycka Ha OOBLEKT, B KOTOPOM MPEAOCTaBAAITCA YCayrM, cobakn-npoBogHMKa
npy HaANMYUM OOKYMEHTA, NOATBEPXKAAloWero ee cneunanbHoe obyyeHue, BblgaHHOrO no ¢opme u B
nopaaKke, YyTBEPXKAEHHbIX MpuMKasom MuHUCTepCcTBA Tpyda W CoOUManbHOM 3awWmTbl Poccuinickoi
depepaumnm ot 22.06.2015 N 386H.

ObecneumnBaetca co3daHME WHBAAMAAM WM WHbIM  ManoMOBMAbHBLIM Tpynnam HaceneHus
cneaylolWmMx YCNOBMIA AOCTYMHOCTM YCAYr B COOTBETCTBMM C TpeboBaHMAMMW, YCTaHOBAEHHbIMU
3aKOHO4aTe/IbHbIMU U MHLIMW HOPMATUBHbIMK NPABOBbIMW aKTaMM:

- OKasaHMWe MHBaAngam MomMoLLM, HeobXxoaMMON ANA NOAyYeHUA B AOCTYNHOW ANA Hux dopme
MHbOPMaLUKM O NpaBuIax NpeaocTaBAeHUA YCAYrn, B TOM Ymcie o6 odopmaeHUn HeobxoaumMbIx ANs
NoJslydeHnA YCAyrn AOKYMEHTOB, O COBEPLUEHUM UMUK APYrUX HeobXoAMMbIX AN MONYYEeHUs YCAyru
aencTeni;

- NpefoCTaBNeHNe WHBANMZAM MO CAyXy, MpuM HeobXoAMMOCTWU, YCAYrM C WCMOJIb30BaHMEM
PYCCKOrO KecToBOro A3blKa, BK/AlYaa obecneyeHne pJonycka Ha O6BEKT cypaonepeBoavnKa,
TMdnocypaonepeBoaYmKa;

- OKasaHWe MoMoLM B NPeoaoseHnn 6apbepos, MeLalowWwmnx NoayYeHUI0 UMW YCAYr HapaBHe C
APYrMMWU ANLAMMU.

2.15. UHble TpeboBaHUA, B TOM YMC/e Y4UTbIBaKOLWME 0cO6eHHOCTH
NpeAocTaB/ieHUA MyHULUNAIbHOMI YCAYIU NO IKCTEPPUTOPUAIbHOMY
NpPUHLUNY U 0cO6eHHOCTU NpeaoCcTaBAeHUA MyHULIMNANbHOK
YCAYru B 3N1eKTPOHHOU dpopme

MyHUUMNanbHan ycayra He NPeAoCTaBAAETCA MO IKCTEPPUTOPMATIbHOMY NMPUHLMUMY.

MyHUUMNaNbHan ycayra MOXeT ObiTb OKasaHa B 3/IeKTPOHHOW ¢opme NocpencTsoM
MCMNO/Ib30BaHNA 3EKTPOHHbIX LOKYMEHTOB, NOAMNUCAHHbIX 3/1IEKTPOHHOMW NOANUCHIO, C UCMO/Ib30BaHNEM
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX CeTelt 0b6LlLero nonb3oBaHUA, BKAloYaa EAMHbLIN nopTan
rocyAapcTBeHHbIX  ycayr  (C MOMeHTa  CO34aHMA  COOTBETCTBYlOWEN  UHPOPMALMOHHO-
KOMMYHUKaLNOHHOM CTPYKTYpbl Ha EAMHOM nopTane rocy4apcTBeHHbIX yCayr).

INEKTPOHHbIE AOKYMEHTbI NOAMMUCLIBAOTCA MPOCTOM 3/1EKTPOHHOW MOAMMUCbIO AMBO YCUIEHHOM
KBaNNPUUMPOBAHHOM 3NEKTPOHHOM NOANMUCHIO B COOTBETCTBUM € TpeboBaHMAMM PeaepanbHOro 3aKoHa
oT 06.04.2011 N 63-®3 "0O6 anekTpoHHON nognucn" n ctatbamm 21.1 n 21.2 degepanbHOro 3aKkoHa oT
27.07.2010 N 210-d3 "0O6 opraHM3aumm npeaoCcTaBAeHMA rOCY4aPCTBEHHbIX U MyHULMMAAAbHBIX ycayr' u
noctaHosneHnem [pasutensctea PP ot 25.06.2012 N 634 "O BMAax 3SNEKTPOHHON noanucw,
MCMNO/MIb30BaHME KOTOPbIX [AOMYCKAeTca Mpu obpalleHnM 3a MOJyYEHUEM TOCYAAPCTBEHHbIX W
MYHULMNANbHbIX ycayr'.

3. CocraB, nocnepoBaTe/IbHOCTb U CPOKU BbINONHEHUA
a4 MUHUCTPATUBHDbIX Npoueayp (aelcTeunii), Tpe6oBaHUA K NOpAAKY
MX BbINO/IHEHUA, B TOM Yncae 0co6eHHOCTU BbINOJIHEHUA
a4 MUHUCTPATUBHDbIX NpoLeayp (pelicTBuitl) B aneKTpoHHOU dopme

3.1. MepeyeHb aMUHUCTPATUBHbBIX NpoLeAyp

MpepocTaBAeHME MYHMUMMANbHOM YCAyrM BKAOYaeT B cebs cnegylowme agMUHUCTPATUBHbIE
npoueaypbl:

1) npyem u perMcTpaums 3anpoca o0 NPegoCcTaBAEHUU MyHULUNANBHOMN YCAYTW;

2) paccmoTpeHue 3anpoca O NPeAoCTaBAEHUN MYHULMNAAbHOM YCAYTK;
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3) noarotoBKa [AOKYMEHTOB MO pe3y/nbTaTamM pPACCMOTPEHMA 3anMpoca O NpeaoCcTaBieHUU
MYHULUMNA/IbHOM YCNYTH;

4) Bblgaya (HanpaeneHWe) AOKYMEHTOB MO pe3ynbTaTaM MNpPeaoCTaBAeHMA MyHULUMNanAbHOM
ycnyru.

3.2. Mpuem u perucrTpauyma sanpoca
0 NpeAoCTaBNeHMM MYHULMNANBHOMK yCnyru

3.2.1. Npuem 1 pernctpauma 3asBAeHMA U OOKYMEHTOB, HEOBXOAMMbBIX ANA NpeaocTaBAeHUA
MYHUUMNANbHOM YCAyry, Npy 06palleHMmM 3a8BUTENA B MHOTO(YHKLUMOHANbHBIN LLEHTP

OcHoBaHMeM [ANsi Hayala agMWHWUCTPATMBHOW Mpouesypbl ABAAETCA Mojaya 3anpoca o
NpegocTaBAeHUM MYHULMMANBHON YCAyrM, B TOM YWCIe B PaMKax KOMIJIEKCHOro 3anpoca, B
MHOTOQYHKLMOHANbHbIM LEHTP.

B xone npnema AOKYMEHTOB OT 3aABUTENA CNeunanuncT, OTBETCTBEHHbIN 3a npmem OOKYMEHTOB,
nposepAeTt I'Ipep,CTaB!'IEHHbIVI 3anpoc O npeaocrasBsieHUe MYHMLJ,MI'Ia}'IbHOﬁ ycnyrm . AOKYMEHTbI Ha
npeamert.

1) odopmneHua 3anpoca O MPEeAOCTaBAEHUMM MYHULMNANLHON YCAYrM B COOTBETCTBUU C
TpeboBaHMAMM HOPMATUBHbLIX MPABOBLIX AKTOB, PEryAMpPYOWMX NPeLOoCTaBNeHNEe MYHULMUNAIbHON
ycnyru;

2) HanAWuMA NpUAaraembix SOKYMEHTOB, HEOBXOAUMbIX A1A NPEAOCTaBAEHUA MYHUUMMANbHOM
ycnyru;

3) HanMuMe AOKYMEHTOB, MOATBEPKAANOLWMX MONHOMOUYMNA MNpeacTaBuUTens (ana npencrasutens
3anBuTens).

Mpn npegbAaBieHNM 3aaBUTENEeM [OOKYMEHTa, YAOCTOBEPANLWEro JAWYHOCTb, CMeumasuncT,
OCYLLI,ECTBJ'IFIPOUJ,MVI npnem OOKYMEHTOB, MPOBepPAET CPOK AeﬁCTBMH AOKYMEHTA U COOTBETCTBUE AAHHbIX
AOKYMeEHTa, ypaocrtoBepAawowero aAn4YHOCTb, AdaHHbIM, YKa3aHHbIM B 3aAB/1EHUUN U HeO6XOAVIMbIX
AOKYMeEHTax.

Ecnn npeactaBieHHble KOMWW YKasaHHbIX [AOKYMEHTOB HOTapuManbHO He 3aBepeHbl (M ux
HOTapuasibHOe 3aBepeHue He npeaycMOoTpeHo deaepasibHbiM 3aKOHOM), PaBOTHUK, OCYLLECTBAAIOLLNIA
npuem AOKYMEHTOB, CPaBHMUB KOMWUM OOKYMEHTOB C WX OPUTMHANaMM, BbIMOAHAET Ha TaKUX KOMUAX
Hagnucb 06 MX COOTBETCTBMW OpMUIMHaNaM, 3aBepAeT CBOEW MOAMUCHbI0O C YKasaHuem dpamuann u
WNHULMANOB.

Mo OKOHYaHWW npuWema 3anpoca O MNPeAoCTaBAEHUN MYHULMMNANbHON YCAYyrK, Crheumasnuct,
OCYLLECTBAAOWMIA NpMeM OOKYMEHTOB, PErucTpupyeT 3asaB/ieHWe B aBTOMaTU3MPOBaAHHOM cUcTeme
(nanee - AUC ML) Bo3BpallaeT 3aABUTENIO0 AOKYMEHTbI, NoANeKallue Bo3Bpary.

K pacnucke cneuuanunct, ocyLLECTBAAIOWMI NPUEM AOKYMEHTOB, NPUKNAAbIBAET YBEAOMIEHNE O
TOM, YTO HeBOCTPeOOBAHHbIE AOKYMEHTbI XPAHATCA B MHOrOOYHKLMOHA/IbHOM LleHTpe B TeyeHue 30
(TpnpguaTtn) gHen, nocne Yero nepeaatoTca B ynpaBsieHue.

Pe3ynbTaToM BbINOMIHEHUA aAAMUHUCTPATMBHOM Npoleaypbl ABnseTca cGopmMMpoBaHHOE yYeTHoe
OeNno AnA nepegayn B ynpasaeHue.

YyeTHble gena Ha 6ymakHbIX HOCUTENAX MepeaaloTcA B ynpasjeHUMe Mo COMpPOBOAMTE/IbHbIM
peecTpam, opopMISEMbIM B ABYX 3K3eMMNAApPax, OANH U3 KOTOPbLIX OCTAETCA B YNPaB/eHUN, BTOPOWH - C
OTMETKOI 0 NpuemMe - B MHOTOQYHKLMOHA/IbHOM LieHTpe.



YyeTHoe Aeno Ha bymaKHOM HocuTesle HanpaBAseTcs B ynpas/ieHWe B CPOK He bonee oAHOro
pabouero AHA, creayloULero 3a AHem Noaayn 3aasuUTenem 3anpoca o NpeaocTasaeHU MyHULMNAAbHOM
ycayru.

YyeTHOE AeN0 B 3N1€KTPOHHOM BUAE HAaNpaBAAETCA B yNpaB/ieHUe No 3alMLLEeHHON ceTu nepeaayu
AaHHbIX. [OKYMEHTbl, 3aBepeHHble 3/1eKTPOHHOW MOAMNUCHI0O COTPYAHWMKA MHOTMOQYHKUMOHANbHOMO
LLeHTPa, NPM3HAIOTCA PaBHO3HAYHbIMM AOKYMEHTAM, COCTAB/NEHHbIM Ha BymaxKHOM HocuTene. YueTHoe
AeNo B 3NeKTPOHHOM BWAE HanpaBAAeTcs B ynpas/ieHWe B CPOK He 6osnee ogHoro paboyero AHs,
cneayloLLero 3a AHeM NoJayun 3asBuUTeNem 4OKYMEHTOB.

MpY OKasaHWW MYHUUMNANbHOW YCAYTM B pPaMKax KOMMNEKCHOro 3anpoca, creuuanuct
MHOTOQYHKLUMOHANbHOTO LEeHTpa pasaenseT AOKYMEHTbl MO 3anpawuBaembiM ycayram, ¢opmupyet
cooTBeTcTBylOWEe AOMUHUCTPATUBHOMY perfiameHTy 3asB/ieHWe, NOATNUCbIBAET €ro, 3aBepsAeT KPyrioi
NeyaTblo MHOrOQYHKUMOHANBLHOIO LeHTPa, 3aHOCUT yCayrM B MHGOPMALMOHHY0 cuctemy AUC ML,
CKaHMpYyeT LOKYMEHTbI M OCYLLLeCTBAAET Nepegady roToBoro nakeTa B ynpas/ieHue He no3gHee paboyero
[HA, CieayroLWwero 3a AHeM NOJIyYeHUs KOMIMJIEKCHOTo 3anpoca.

MpyM nNpeaocTaBAE€HUM  MYHUUMMANbHOM  YCAYrM B PamMKax  KOMMJEKCHOro  3anpoca
MHOTOQYHKUMOHANbHbIA LEeHTP AeNCTBYeT B MHTepecax 3anaBuTens 6e3 AOBEepPeHHOCTU M HanpaBAseT B
ynpaB/ieHWe 3anaBAeHMA, MOAMUCAHHbIE YNOJHOMOYEHHbIM PAaBOTHUKOM MHOTMOQYHKUMOHANLHOIO
LEHTPA W CKpenseHHble NevyaTbio MHOTOQYHKLMOHANbHOMO LEeHTPa, a TaKKe CBEeAEHMUA, LOKYMEHTbI U
(nnn) nHdopmaumio, Heobxoanmble AN NPEAOCTABAEHUA YKA3aHHbIX B KOMMIEKCHOM 3anpoce YCayr, C
NPUNOKEHNEM 3aBEPEHHON MHOrOQYHKLMOHANbHBIM LEHTPOM KOMUM KOMMJIeKCHoro 3anpoca. Mpwu
3TOM He TpebyloTCA COCTaBleHME M MNOAMMCaHWE TaKUX 3asAB/IeHUN 3assuTenem. HanpasneHue
MHOTOQYHKLUMOHA/IbHbIM LLEHTPOM 3asiBJIEHWI, A TaK}Ke AOKYMEHTOB B yNPaB/ieHNE, OCYLLECTBAAETCA He
nosgHee ofHOro paboyero gHA, CAeAyloLLEero 3a AHeM NoyYeHMsa KOMMINEKCHOro 3anpoca.

MHoropyHKUMOHANbHLIN LEeHTp obecneynBaeT XpaHEHME KOMMJEKCHOro 3anpoca B TeyeHue 10
(mecatn) net nocne BblAaYM 3aABUTENIO PE3y/bTAaTOB NPeAOCTaB/EHUA BCEX FOCYAaPCTBEHHBIX U (MaK)
MYHUUMNANbHbIX YCAYT, YKAa3aHHbIX B KOMMNIEKCHOM 3anpoce.

Cnocobom ¢uKcaunmn BbINOAHEHMA ALMUHUCTPATUBHON NpoLesypbl ABAAETCA pernctpaums
3anpoca B MHOrOGYHKLMOHAbHOM LLEHTPE B YCTAHOBNEHHOM NoOpsAaKe.

MaKcMManbHbIM CPOK BbINOJMIHEHWUA aAMWHUCTPATUBHOW npoueaypbl cOcTaBaseT He 6onee 1
(opHoOro) pabouero gHa, co AHA NOCTYNAEHMSA 3aNpoca O NPeAOCTaBAEHNN MYHULMMNANbHOMN yCAyru.

3.2.2. lMpuvem W pernctTpaumsa 3anpoca O NPefoCTaBNEHUM MYHUUMNANBHON YyCayrn npu
obpaleHnn 3aaBuTeNA B ynpasaeHne

OcHOBaHMeM QAN Hayana aaMWMHUCTPATUBHOM Mpoueaypbl fABAAETCA JMyHoe obpalyeHue
3aABUTENSA B YNPaBAEHME C 3aNPOCOM O NPEeAOCTaBAEHUN MyHULMNAAbHOW YCAyTU.

B xope npnema OOKYMEHTOB OT 3aABUTENA Creumanuncr, OTBETCTBEHHbIN 33 npmnem AOKYMEHTOB,
nposepAeT npeacraB/sieHHble 3aAB/1IEHNE U AOKYMEHTbI Ha NpeamMeT:

1) odopmneHns 3aaBneHUA B COOTBETCTBUWU C TpeboBaHUAMU HOPMATUBHbIX MPaBOBbIX aKTOB,
peryvMpyoLmx npeaocrasieHne MyHULMNaabHoOW yeayru;

2) HaAnuMA npuaaraembiX AOKYMEHTOB, HEOBXOAUMbIX ANA NpPeaocTaBNeHUA MYHULUNANAbHOM
ycnyru;

3) HaAnuMe AOKYMEHTOB, NOATBEPKAAOLWMUX NOJHOMOUYMA NpeacTaBuTensa (Ans npeacraButens
3asaBuTENA).

Mpyn npeabABAEHUN 3asBUTENEM AOKYMEHTa, Y/A0CTOBEPAOWEro J/IMYHOCTb, CreumanucT,



OCYLLI,ECTBI'IFIIOLLI,MVI npnem OOKYMEHTOB, NpoBepAeT CPOK AeﬁCTBVIH AOKYMEHTa U COOTBETCTBUE AAHHbIX
AOKYMeHTa, yaocrtosepAawouwero An4HOoCTb, AaHHbIM, YKa3aHHbIM B 3aABJE€EHUU U HeO6XO,EI,MMbIX
AOKYyMeHTax.

Ecnv npeAacTaBfieHHble KOMWWM YKasaHHbIX [AOKYMEHTOB HOTapuManbHO He 3aBepeHbl (M uX
HOTapuasbHOe 3aBepeHne He NpeaycMOTpeHo deaepasibHbIM 3aKOHOM), PaBOTHUK, OCYLLECTBAAIOWMIA
npMem [AOKYMEHTOB, CPAaBHMB KOMWW OOKYMEHTOB C WX OPUTMHANaMM, BbIMOAHAET Ha TaKMX KOMMAX
Hagnucb 06 MX COOTBETCTBMM OpUrMHaNam, 3aBepsaeT CBOEN MOAMMCHLIO C yKasaHuem dpamuann u
MHWULMANOB.

Pe3ynbTaToM aAMWHWUCTPATMBHOW nNpoueaypbl Mo MNpuveMy W perncrpauMu 3anpoca o
npegocTaBAeHMM MYHULMNANBHOM YCAYTU ABASETCS cGOPMUPOBAHHOE yYeTHOE Aeo.

Cnocobom ¢UKCaLMM BbINOJIHEHUA ALMMHUCTPATUBHOMN MpoLeaypbl ABASETCA perncrpaumn
3aAB/IeHNA B yNpaBAeHUMN B YCTAHOBAEHHOM NOPAAKeE.

MaKcumanbHbI CPOK BbINO/IHEHWUA AeﬁCTBMﬁ, BXo4AWMNX B COCTaB aAMMHMCTpaTMBHOVI
npoueaypsbl, He A0/IKeH npeBbiwaTb 15 MUHYT C MOMEHTa O6paLU,eHVIﬂ 3aABUTENA B yNpaBaeHUe.

3.2.3. Mpuvem W perucTpauMa 3anpoca O MNPeaoCTaBAEHUM MYHMLMNANABHOW YCAYrM npu
Hanpas/IEHUW 33ABJIEHUA MOYTOBLIM OTMPABJEHNEM

OcHoBaHVeMm A/1A Havyana aAMUHUCTPATMBHOM Npouesypbl ABASETCA MOCTyN/JeHUe B ynpasieHUe
MOYTOBOTO OTMNPABJAEHUA, COAEPKALLErO 3aNpOoC O NPEAOCTaBAEHUN MYHULUMMNANbHOW YCAYTU.

B xo4e npvema AOKYMEHTOB COTPYAHUK yrnpaB/ieHns NpoBepseT npeactasneHHble 4OKYMEHTbl Ha
npegmer:

1) opopmneHua 3anBAEHMA B COOTBETCTBUWM C TPeBOBAHMAMW HOPMATMBHbIX MPABOBbLIX AKTOB,
peryaMpyloLmx npeaocTaBaeHne MyHULMNaAbHOW yCayru;

2) HaNMUMA NPUNAraemblX JOKYMEHTOB HEO6XOAMMBIX ANA MOAYYEHUA MYHULMNANABHOW YCayru.
3asABieHMe M NpUNaraemble JOKYMEHTbI PEFUCTPUPYIOTCA B YNPaBAEHUN.

Mpy nony4eHMM [OOKYMEHTOB, MpPeACTaB/EHHbIX MNOCPEeACTBOM MOYTOBOrO OTMpasaeHua (B
ynpasneHun ot paboTHWKA OpraHmM3auuu NOYTOBOWN CBA3M WUAM B OpPraHM3aUMM MOYTOBOM CBA3U) He
NPUHUMAIOTCA AOKYMEHTbI B CAy4anx, €C/IM OHU NOBPeXAeHbl TakMM 06pa3som, YTO HEBO3MOMKHO MUX
NPOYUTaTh, YAOCTOBEPUTLCA B TOM, KEM 3TU AOKYMEHTbI COCTaBAEHbI.

Pe3synbTaToM aAMWHWUCTPATMBHOW nNpoueaypbl MO NpuMeMy W perncrpauMu 3anpoca o
NpegocTaBAEHUM  MYHUUMNANLHOM  yCAYyrM NpW  HanpasBJeHUMM 3anpoca O NpeaocTaB/ieHUn
MYHMLMNAAbHOW YCAYrM MOYTOBLIM OTMNPaBaeHnem AsaferTcs cGopmMmMpoBaHHOE y4eTHOE Aeso.

Cnocobom ¢UKCALMKM  BbINOJAHEHUA aAMUMHUCTPATUBHOM MpoLeaypbl ABAAETCA perncrpaums
3asB/IEHUNA B YNPABNEHUWN B YCTAHOBJAEHHOM MOPALKE.

MaKcuManbHbIA  CPOK BbIMOJIHEHUA AOENCTBMIA, BXOAAWMX B COCTaB aAMMHUCTPATUBHOM
npoueaypbl He AO0MXeH npesblwatb 15 (NATHaAUATb) MUHYT C MOMEHTa MOJYYEHUA CMEeLMaInCToOm
3anpoca o NpeaoCcTaBNeEHUN MYHULUNANBHOMN YCayTu.

3.2.4. MNpuem M perucTpauus 3anpoca O NPeAoCTaBAEHUN MYyHUUMNANbHOM ycayrn B popme
3/1EKTPOHHbIX AOKYMEHTOB

OcHoBaHMEeM ANA Hayana agMWUHUCTPATUBHOM NpoLeaypbl ABAAETCA NOCTynaeHue B ynpasaeHue
3anpoca o NpeAoCTaBeHNn MyHULUMAAbHOW YCayrn B GOPME 3NIEKTPOHHbIX AOKYMEHTOB, NOANUCaHHbIX
3NEeKTPOHHON MOAMUCbIO, OT 3aABMTeNsA, B TOM 4YMCIE C WCNONb30BaHMEM WHPOPMALIMOHHO-



TENEKOMMYHUKALMOHHbIX ceTeil o6Lero nonb30BaHUA, BKAOYAas EAMHbLIA NopTan rocyAapcTBEHHbIX
ycAayr.

Mpy HanpaBaeHWW 3anpoca O NPeAoCTaBAeHUM MYHULMMNANbHON YCAYrM B 3NE€KTPOHHOU dopme
yepes EAMHbIA nopTan rocyaapcTBEHHbIX YCAYr, 3afBUTEN0 HeobXoAMMO 3anosHWTb Ha EguHom
nopTane rocyAapCTBEHHbIX YCAYr ChNeuuanbHylo WHTEePaKTMBHYIO GOpMy, KOTOpas COOTBETCTBYET
TpeboBaHuAM dPegepanbHoro 3akoHa oT 27.07.2010 N 210-d3 "O6 opraHM3auum npeaocTaBieHUn
rocyAapCTBEHHbIX U MYHUUMMAAbHbIX YCAYr" MU HOPMaTUBHbIM TpeboBaHUAM agMuUHUCTpaTopa EamHoro
nopTana rocyAapCTBEHHbIX YCAYT, a TaKkke obecrneunBaeT uaeHTUPUKALMIO 3afBUTENS, MPUIOKUTL B
3/1IEKTPOHHOM BUAE AOKYMEHTbI, HeobXxoguMble A5 NPELOCTABAEHNA MYHULMMNANbHOW YCAYTK, 3 TaKKe
BbIOpaTb MeCTO MojsyyeHus pesy/abTaTa MPefoCTaBAeHUA MYyHUUMNANbHOM YyCAyru U npegbsaBieHus
OPUIMHAM0B SOKYMEHTOB /18 CBEPKMU.

HanpasneHwe 3anpoca O NpenoCTaBAEHUMM MYHUUMNANbHOM yCcayru nocpeactsom EauHoro
nopTana TOCYAAPCTBEHHbIX  YC/Ayr, [AOMYCKAeTCcA C MOMEHTa CO34aHWA  COOTBETCTBYHOLLEW
NHPOPMaLMOHHO-KOMMYHUKALIMOHHOW CTPYKTYpPbl Ha EANMHOM nopTane rocy4apCTBeHHbIX YCIyT.

3anpoc 0 NpeaoCTaBAEHUM MYHULMNAAbHOW YCAYr, NpeacTaBAeHHbIM B GpOpMe 31EKTPOHHbIX
AOKYMEHTOB, PErUCTPUPYIOTCA B YCTAaHOBIEHHOM NopAAKe.

Cneumanuct ynpasaeHus nNpu NocTynaeHun AOKYMEHTOB B 3/1eKTPOHHOM BUAE:
1) npoBepAeT fOKYMEHTbI Ha COAEPMKaHUE B HUX BPEAOHOCHOro Koaa (BUpYChl);

2) nposepseT 3aABneHMe Ha nNpeameT opopMIEHNA 3anABEHNA B COOTBETCTBMU ¢ TpeboBaHMAMM
HOPMATMBHbIX MPABOBbIX AaKTOB, PErYANPYIOLMX NPEAOCTaBAEHNE MYHULMNANBHON YCAYTU;

3) HanMuMA npunaraemblx AOKYMEHTOB, HEOBXOAMMBIX ANA NPeAoCTaBAeHUA MYHUUMMANbHOM
ycnyru;

4) HanMune AOKYMEHTOB, MOATBEPXAAoWMX NOJHOMOUYUA NpeacTaBuTena (4na npeacrasuTens
3anasutens);

5) pacneyvaTtbliBaeT 3aABE€HNE U AOKYMEHTbI;
6) cornacoBblBaeT BpemMa M AaTy NpeaocTaBAeHUsA OPUTMHaN0B AOKYMEHTOB A/1A CBEPKY;

7) peructpupyetr AOKYMEHTbl B KypHa/ie Perucrpaumm npuHATbIX AOKYMEHTOB B 3/1€KTPOHHOM
BUAE;

8) HanpaBAnAeT yBegOM/IEHNE B 3/IEKTPOHHOW POpME O NOJYYEHUN 3aABEHNA U LOKYMEHTOB Ha
afpec 3N1eKTPOHHOM MOoYTbl 3anABMTENA, B TOM UYMCNE Yyepes JIMYHbIA KabuHeT 3asBuTensa Ha EgmHom
nopTtane rocygapCTBEHHbIX ycayr (npu ycnoBMM CO34aHMA COOTBETCTBYHOLWENW WHPOPMaALUNOHHO-
KOMMYHUKaLMOHHOMN CTPYKTYpPbl Ha EAMHOM nopTane rocyaapcTBeHHbIX ycayr).

PesynbTaTtom agMWHWUCTPATUBHOW npoueaypbl MO MpvemMy W perucTpauuu 3amnpoca o
npeaocTaBAeHMM  MyHMUMNAAbHOW  ycayrM B GOpPME  3/IEKTPOHHbLIX  [AOKYMEHTOB  ABAAeTCA
chopmmnpoBaHHOe yyeTHOE AeNo.

Cnocobom ¢uKcaummn BbINOAHEHMA ALMUHUCTPATUBHOM NpoLeaypbl ABAAETCA perncrpaums
AOKYMEHTOB B YNpaB/ieHMM B YCTAHOBIEHHOM NOPAAKE.

MaKcManbHbIA  CPOK BbIMONHEHUA AOENCTBUIM, BXOAAWMX B COCTaB aAMMHUCTPATMBHOW
npoueaypbl He A0MKeH NpeBblwaTh 15 (NATHaAUATb) MUHYT.

3.3. PaccmoTtpeHue 3anpoca o npeaocTaBieHnmn
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MYHULMUNANbHOMK ycayru

OcHoBaHMemM AN  Hayana aAMMUHUCTPATMBHOM  mpouedypbl  ABAAETCA  MOCTyn/eHue
CPOPMMPOBAHHOrO Y4YeTHOro Aefa COTPYAHMKY YNpaBiAeHMs, OTBETCTBEHHOMY 3a MOAroTOBKY
[OKYMEHTOB.

B pamKax paccmMOTpeHMs 3anpoca O MPeAoCTaBAeHUN MYHULUMMNAAbHOM YCAYrM ocyllecTBaseTcs
NpoBepKa 3aAB/MEHNA M NpuaaraembiX HeOBXOAUMbIX OOKYMEHTOB Ha MpeaMeT Hanuuusa (oTCyTCTBMA)
OCHOBaHWI ANs OTKasa B NPeLOCTaBAeHUN MyHULMNAAbHOW YCayTu.

COpr,CI,HI/IK, OTBETCTBEHHbIN 32 noAroToBKy AOKYMEHTOB, NpoBePAA npeacrtaB/ieHHblIE OOKYMEHTDI,
YCTaHaBJ/IMBAET:

1) Hannume Bcex HEOBXOANMbIX JLOKYMEHTOB;
2) HannuMe NOAHOMOUNI 3aABUTENSA, MONHOMOYNIA NPeACcTaBUTeNA 3aaBUTeNS;

3) cooTtBeTcTBME HEOH6XOAUMbBIX OOKYMEHTOB TpeboBaHMAM HOPMATUBHbLIX MNPABOBbIX aKTOB,
peryaMpyloLmx npeaocTaBneHne MyHULMNaa6HOW yeayru.

Pe3ynbTaToM BbIMOJIHEHUA aAMUHUCTPATMBHOM Mpouesypbl SBASETCA 3aBeplleHne npoBeseHus
NMPOBEPKM 3anpoca O MPEefOCTaBAEHUN MYHUUMMANbHOM YCAYrM Ha NpeaMeT Hanauuuma (oTcyTcTBuMSA)
OCHOBaHWI ANs OTKasa B NPeAOCTaBNeHUM MyHULMNANAbHOW YCIYTU.

®uKcauma pesyabTaTa BbINOAHEHWUA aMUHUCTPATUBHOM NpoLeaypbl He NPOM3BOAMTCA.

MaKcMManbHbI  CPOK BbINOMHEHWUA AOEWCTBUIA, BXOAAWMX B COCTaB  aAMWHUCTPATUBHOWM
npoueaypbl He AO/KeH npesbiwaTb 1 (oavH) pabounit geHb, CneayloWMi 33 OHEM pPerncTpauum
3aAB/IEHNA B YNPaBNEHUMM C MOMEHTa MONYyYeHUA CNeumasncTom 3anpoca O MpeaocTaBAEHUN
MYHULMNANLHOW YCAyrK.

3.4. NMoaroToBKa A,OKYMEHTOB NO pe3y/ibTaTaM PacCMOTPEHUA
3anpoca o npeaoCcTaBeHUM MYHULUNANbLHO ycnyrm

OcHoBaHMeM ANA Hayana agMMHUCTPATMBHOM Npoueaypbl ABAAETCA OKOHYaHWe npoBeaeHus
MPOBEPKN 3amnpoca O MPeAOoCTaBAEHMM MYHULMMANbHON YCAYrM, Ha npeameT Hanuuma (oTcyTcTBumA)
OCHOBaHWI ANA OTKa3a B NPeAoCTaBAeHNN MyHULMNAAbHOW YCayru.

Mo pesynbTaTam MPOBEPKM 3aABAEHUA U NPEeACTaB/EeHHbIX JOKYMEHTOB, COTPYAHUK yrpaBaeHus,
OTBETCTBEHHbIA 3a MNOAFOTOBKY [AOKYMEHTOB T[OTOBUT MNPOEKT peleHMa O npeaocTaBaeHUn
MyHUUMNanbHOM ycayrn, nnbo, npuM  HaAMuMM OCHOBaHW, 06 oOTKase B NpenoCTaBleHUM
MYHUUMNANbHOM YCAyru.

B peweHunun 06 oTKase B npenocrasieHnmn MyHMLI,MI'IaJ'IbHOﬁ ycnyrn AO0/XKHbI 6bITb YKa3aHbl BCe
NMPUYNHbI (OCHOBaHMFI), npueealine K npUHATUIO COOTBETCTBYHOLWLETNO peLleHNA.

CoTpyAHMK ynpaBieHUs, OTBETCTBEHHbIM 33 NOArOTOBKY AOKYMEHTOB HAMpPaB/AAET y4YeTHOE AeNo
3aABUTENA C MPOEKTOM peLLeHUsa COTPYAHMKY ynpaBaeHnsa, yNnoJHOMOYEHHOMY Ha NPUHATUE PeLUeHMA.

CoTpyaHUK ynpaBAeHNsA, YNOJHOMOYEHHbIN Ha MPUHATUE pPeLLeHUs:

npoBepseT HaauMuMe [OKYMEHTOB B YYEeTHOM Jene  3aABUTeNs, Heobxoaumbix — Ans
npegocTaBAEHUA MYHULMNANAbHOW YCAYTK, NPaBUAbHOCTb X 0GOPMIEHUS;

nposepAeT I'IO,CI,I'OTOBﬂeHHbIVI NPOEKT peweHna Ha npegmeTr COOTBETCTBUA Tpe6OBaHMﬂM
3aKOHO4aTeNnbCTBa U HACTOALWLErO AAMMHMCTpaTVIBHOI'O pernameHTa;



NoAMUCbIBAaeT pelleHWe O MpPeaoCTaBAeHUN MyHUUMNanbHOW ycayru, nnbo o6 oTKkase B
npeaocTaBAeHMM MYHULMNAAbHOW YCAYTM WU BO3BPALLAET NpPeACTaBleHHble AOKYMEHTbl C MPUHATHIM
pelleHneM COTPYAHWKY YNpaBAeHWsA, OTBETCTBEHHOMY 3a Bblgadvy (HanpaBneHue) AOKYMEHTOB,
ABNAIOLWMXCA Pe3yIbTaTOM MNPeAoCTaBAeHNA MyHULMNANbHON YCAYrU ANA YBEeAOMAEHUA TPaXKAaHUHA U
BblAa4n (HanpaBAeHNA) KONUK peLleHna o NPeaoCcTaBAEHMU MyHUUMNAAbHOM ycayrn anbo ob oTkase B
npeaocTaBAEHUU MyHULMMAABHOMN YCAYTH.

Pe3ynbTaT BbINOMHEHWUA AAMMHUCTPATUMBHOM npoueaypbl: CHOPMUPOBAHHbIE AN  BblAaun
(HanpaBneHwWn) 3aABUTENIO OKYMEHTbI MO PE3y/IbTaTaM PAaCCMOTPEHMUA 3asiBIEHUSA U LOKYMEHTOB.

Cnocobom ¢uKcaumMm pesynbTaTa BbINOJHEHUA aAMWHUCTPATUBHOW NpoLeaypbl SBAAETCA
NOAMMUCAaHHOE YNONHOMOYEHHbIM COTPYAHUKOM YNpPAaB/eHUA pelleHne O npefocTaBieHun amnbo ob
OTKase B NPefoCTaB/NeHUM MYHULMNANBHOM YCAYTU HA ByMaXKHOM HocuTene.

MaKcMMabHbIN CPOK BbIMOJIHEHUS aAMUHUCTPATMBHOM Mpoueaypbl He LO/IKeH npeBbiwaTth 9
(meBATb) pabounx AHel CO AHA Hayana PacCMOTPEHMA 3anpoca O MPeAoCTaBAEHUU MYHULMMNANbHOM
ycayru.

3.5. Bblgaua (HanpasieHne) AOKYMEHTOB NO pe3y/bTaTam
nNpeAoCTaB/NeHNA MyHULMUNANBHON yCayru

3.5.1. Bblgaya [AOKYMEHTOB MO pe3y/nbTaTam MpeaoCTaBAEHUA MYyHUUMMNANbHOM ycayrn B
MHOTOQYHKLUMOHANbHOM LEeHTpe

OcHoBaHMemM 4711 Hadvana npoueaypbl BblAa4M [AOKYMEHTOB ABAAETCA MOCTynjaeHue B
MHOTFOQYHKLUMOHANbHbIA LLEHTP COOTBETCTBYHOLLMX AOKYMEHTOB, CPOPMMPOBAHHbLIX MO pesy/bTaTam
PaccMOTPEHMA 3anpoca O NPeAoCTaBAeHNN MyHUUMNAAbHOW YCAYTKU, B TOM YMC/le NOAAaHHOMO B paMKax
KOMMJIEKCHOrO 3anpoca, 414 Bblgauu 3asaBuTeo U obpalleHne 3aaBuTeNsa A1a NoyYeHUA AOKYMEHTOB.

[na nonyyeHms pesynbTaToB NpeaocTaBAeHUs MYHULMNAAbHON YCAyrn 3aaBUTENb NpeabaAsafer
cneayiolimMe AOKYMEHTbI:

1) LOKYMEHT, yA0CTOBEPAIOWMNIN INYHOCTb 3aABUTENS;

2) QOKYMEHT, NOATBEPKAAOLWMIA NONHOMOYMA NPeacTaBuTeNa Ha NoayvYeHne AOKYMEHTOB (ecaun
OT UMEHW 3aABUTeNA AeNCTBYET NPeACTaBUTeNb);

3) pacnucka B Noy4YeHUU OKYMEHTOB (NpW ee HaAYUK y 3aaBUTENA).
CoTpyAHWMK OTBETCTBEHHbIN 33 Bblgavy AOKYMEHTOB:
1) ycTaHaBAMBaET IMYHOCTL 3aABUTENS;

2) npoBepaeT npaBomMouyMa NpeacTaBUTENA AENCTBOBATb OT MMEHM 3asBUTENS MPU MNOYYEHWUM
[OKYMEHTOB;

3) HaxoAWT KOMWIO 3aBIEHUA U AOKYMEHTbI, NOA/eXKalume Bblaade 3aaBUTeNto;

4) 3HaKOMMUT 3asiBUTENA C NMepPeYHEM BblAaBaeMbIX JOKYMEHTOB (OraallaeT Ha3BaHUA BblAaBaEMbIX
OOKYMEHTOB);

5) BblAaeT 4OKYMEHTbI 3aABUTENIO;
6) BHOCUT 3anuMchb O Bblgaye AOKYMeHTOB 3assutento 8 AIC MoLL;

7) OTKa3blBaeT B BblAaye JOKYMEHTOB B C/lyyae, €CAM 3a BblAayei JOKYMEHTOB 06paTUAOCh nLO,
He sABfAlOlleecA 3asBuTenem (ero npeacrasutenem), Anbo obpaTMBLIEECA /IMLO  OTKa3anochb



npeabABUTbL AOKYMEHT, YA0CTOBEPAIOLINIA €70 IMYHOCTb.

Ecnn 3asBuTeNb, He COMMacMBLWIMCL C NEpPeYHeM BblAaBaemblX emy [AOKYMEHTOB, OTKasajcA
NPOCTaBUTb CBOK MNOAMWUCb B MOAYYEHUN AOKYMEHTOB, AOKYMEHTbl eMy He BblgaloTcA U PaboTHMK,
OCYLLECTBAAOWMIA BblAauyy AOKYMEHTOB, Ha KOMUM 3aABAEHUSA, XPaHAWENCA B MHOTOYHKLMOHAAbHOM
LLeHTpe, NpocTaBaseT OTMETKY 06 OTKase B MOJyYEHMM AOKYMEHTOB MyTeM BHeceHus cnoB "lMonyumtb
AOKYMeHTbI OTKasanca", 3aBepaeT CBOei NoAnucbio. B aTom caydyae MHOTOQYHKUMOHANbHbIA LEHTP B
TeyeHWe credyloWwmUx TPUALATU OHell obecneynBaeT HanpasBiAeHME AOKYMEHTOB, KOTOpPble 3afBUTENb
OTKa3a/ics MONYUYUTb, B yripaBaeHue.

Pe3y1’IbTaTOM aAMI/IHVICTpaTI/IBHOl‘/JI npoueaypbl ABAAETCA Bblad4a 3aABUTENO [OOKYMEHTOB,
ABNIAOWMNXCA pe3y/ibTaTOM NpeaocTtaBieHnA MyHVILI,I/II'IaI'IbHOl‘/JI ycnyru.

Cnocobom (bI/IKcaLI,I/II/I pe3ynbTaTa BbiNO/IHEHUA a,EI,MI/IHI/ICTpaTI/IBHOl‘/‘I npoueaypbl ABNAETCA OTMETKA
3aABuTena O nonyyvyeHnn AOKYMEHTOB, ABMAOWKUXCA Pe3y/IbTaTOM MpPenoctaBieHnA MYHMLLMHaﬂbHOVI
ycnyrun s MHOI’OCI)YHKLJ,VIOHE]I'IbHOM LeHTpe B YCTAaHOBNIEHHOM nopAagKe.

MaKcMManbHbIM CPOK BbIMOAHEHUA aAMUHUCTPATUBHOM Mpoueaypbl He A0/KeH npesblwaTth 1
(oamH) pabounii OeHb CO AHA MNOCTYNAEHMA B MHOFOQYHKLMOHANbHbIA LEHTP COOTBETCTBYHOLLMX
[OKYMEHTOB.

3.5.2. Bblgaya (HanpaB/ieHWe) AOKYMEHTOB MO pe3y/bTaTam MNpeaocTaBAeHMA MYHULMNAAbHOM
YCAYru B yNpaBaeHun

OcHOoBaHMeM A/ Hayana agMUHUCTPATMBHOW npoueaypbl fBaseTca  cHOPMUPOBaHHbIE
OOKYMEHTbI, fBAAIOWMECA pPe3ynbTaTOM MNpPeaoCcTaBNeHUs MyHWULMNANbHON ycayru u obpalieHue
3aABUTENA ANA NOYYEHUA AOKYMEHTOB.

CoTpy4HUK ynpaBaeHUs, OTBETCTBEHHbIM 33 YBEAOM/IEHWE FPaX4aHMHA U BblAavy AOKYMEHTOB,
ABNAIOWMXCA Pe3yNbTaTOM MPeaoCTaBAEHUA MYHULMNANbHOW YCAYyru, yBeJOMASET rpaKaaHuHa o
NPUHATOM pelueHum (B TOM Ymncie no TenedpoHy) He nosgHee 1 (oaHoro) paboyero gHs, cneaytowero 3a
AHEM NPUHATUA COOTBETCTBYHOLLENO PELLEHMA.

[na nonyyeHua pesynbTaToB NpeaocTaBiAeHUA MyHULMNANAbHOM yCayrn 3aasuTenb npeabasnaeT
cneayolme AOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPAIOLLNIN IMYHOCTb 3asiBUTENS;

2) AOKYMEHT, MOATBEPKAAMLWMNA NOJTHOMOYUNA MPEACTaBUTENA Ha MOJIyYeHMe AOKYMEHTOB (ecau
OT MMEHU 3aABUTENA AeUCTBYET NpeacTaBuTeNb);

3) pacnucka B NolyYeHUN LOKYMEHTOB (NPU €e HaNNYWUW Y 3aABUTENSA).
CoTpyAHWK, OTBETCTBEHHbIN 33 yBEAOM/IEHNE MPAXKAAHMHA U BblAavy AOKYMEHTOB:
1) yctaHaBAMBaET IMYHOCTb 3aABUTENSA;

2) nposepsAeT NPaBOMOYMA NPEACTAaBUTENA AEWCTBOBATb OT MMEHU 3aABUTENA NPU MOJYyYEeHUU
OOKYMEHTOB;

3) 3HaKOMMUT 3aABUTENA C NepeYyHeM BblaaBaeMblX JOKYMEHTOB (OrnallaeT Ha3BaHUA BblaaBaeMbixX
OOKYMEHTOB);

5) BblgaeT 4OKYMEHTbI 3aABUTENIO;

6) pernctpupyet GaKT BblaauM AOKYMEHTOB 3aABUTENIO;



7) oTKasblBaeT B BblAaye AOKYMEHTOB B C/ly4ae, eC/iv 3a Bblgavyein JOKYMEHTOB 06paTuaoCh ML,
He sABAAlOlWeeca 3asaBuTeneM (ero npeactasutenem), nmbo obpaTvBlieecs /AWULO OTKa3anocb
npeabaBUTb AOKYMEHT, YAOCTOBEPAIOLLMIA €0 IMYHOCTb.

Ecnn 3asBuTeNb, He COMMacMBWIMCL C NEpeYHeM BblAaBaeMblX emMy [AOKYMEHTOB, OTKasajcA
NPOCTaBUTb CBOK MOAMWUCb B MONYYEHUN AOKYMEHTOB, AOKYMEHTbl eMy He BblgaloTcA U PaboTHMUK,
OCYLLECTBAAOWMNIA Bblaadyy AOKYMEHTOB, Ha 3anABAEHMM, XPaHAWMMCA B YNpaBAeHMM MPOCTaBAAET
OTMEeTKY 06 OTKase B Noy4eHUN JOKYMEHTOB NyTem BHeceHMs c1oB "Moay4nTb 4OKYMEHTbI OTKasanca",
3aBepaeT CBOEN NOAMUCHIO.

He nosgHee cneaytowero paboyero AHa, co gHA obpalleHus 3asBuTens B ynpasneHue, nnbo
NOCTYN/JI€HUWN He BblAAHHbIX LOKYMEHTOB M3 MHOTOQYHKLMOHAIbHOTO LEHTPA 3aABUTE/IO HanpaBAseTCA
NUCbMEHHOEe coobLLeHne O TOM, YTO OH B Jitoboe Bpems (COrnacHO yKasbiBaeMOMYy B COOBOLLEHUU
rpaduKy npuema - BblLauMm LOKYMEHTOB) BrpaBe 06paTUTbCA 33 MNOJIyYEHMEM [OKYMEHTOB WU
COoOBWNUTL CBOM MOYTOBbLIM aApec, Mo KOTOPOMY €My 3TM [AOKYMEHTbl MOryT ObiTb HanpaB/ieHbl
nocpeacTBOM MNOYTOBOrO OTMNPaBAEHMA.

B cnyyae noAayun AOKYMEHTOB B 3/1eKTPOHHOM BUAE, MPU NOAYYEHMM pe3yibTaTa NpeaocTaBaeHns
MYHMULMNANbHOW yCayru, 3aasutenb obAsaH NpegocTaBuTb B yMNpaBJeHUe OPUrMHabl AOKYMEHTOB, C
LEeNbld MX CBEPKM C [AaHHbIMM [OKYMEHTOB W 3anABAEHMA MOAaHHbIMWU B 3/1EKTPOHHOM BUAE
nocpeacTBOM MCMNO/b30BaHNA MHPOPMALMOHHO-TEIEKOMMYHUKALMOHHBIX ceTeil 06LLero noab3oBaHms,
BKtOYasA EAMHbBIA NOpTan rocyAapCTBEHHbIX YCAYT (A40NycKaeTcAa C MOMEHTa CO34aHNA COOTBETCTBYHOLLEN
NHPOPMALMOHHO-KOMMYHUKALMOHHOM CTPYKTYpbl Ha EAMHOM nopTane rocyaapCTBeHHbIX YCAyr).

MpY YCTAHOBNEHMMU PACXOXKAOEHUIM LOKYMEHTOB, HAMpaB/ieHHbIX B 3/IEKTPOHHOM ¢opme, C
OpUrMHaNamu, pesyabTaT NPeAoCTaBNeHUsA YCIYTU 3asBUTEIO He BbIZAETCs, O YEM COCTaBAETCA aKT.

Pe3yl’IbTaTON\ aAMI/IHVICTpaTI/IBHOl)‘I npoueaypbl ABNAAETCA Bblgad4a 3aABUTENHO OOKYMEHTOB,
ABNAOWMNXCA pe3ybTaTOM NpeaocCcTtaBaeHUA MyHVILl,MI'IaﬂbHO[;I ycnyrwu.

Cnocobom d)MKcaLI,MM pe3ynbTaTa BbINO/IHEHUNA aAMMHMCTpaTMBHOVI npoueaypbl ABNAETCA OTMETKaA
3aABuTenAa o nonyyvyeHnn AOKYMEHTOB, ABIAOWKUXCA PE3Y/IbTaTOM MNpPenoctaBieHnA MYHMLI,MI'Ia!'IbHOﬁ
yCnyru B yCtaHoB/1eHHOM nopAgKe.

MaKcManbHbIA CPOK BbINONHEHUA aAMUHUCTPATUBHOM Npoueaypbl He A0/KeH npesbiwatb 1
(oanH) pabounit aeHb, cneayowWwmii 3a AHEM MPUHATUA pelleHna O NpPeaocTaBAeHUU MYyHULMNANbHOM
ycnyru, nmbo 06 oTKkase B NpeAocTaBAeHUM MyHULMNAAbHOM YCAyTU.

3.5.3. HanpaBneHve AOKYMEHTOB MO pe3y/sbTaTaM PacCMOTPEHMS 3anpoca O MpeaocTaBAeHUU
MYHUUMMNANbHOM YCAYTM NOYTOBLIM OTMPaBAEHUEM

OcHOBaHMeM A4/ Hauyana npouesypbl ABnfetcA cPOPMUPOBaHHbIE AOKYMEHTbI, ABAANOLLMECS
pe3ynbTaToM NpeaocTaBAeHUA MyHULMNAAbHOW YCayru.

CoTpy4HWK ynpaBneHWA, OTBETCTBEHHbIN 3a Bblgady (HanpaBieHWE) AOKYMEHTOB, MOANEMKALLMUX
HanpaB/ieHUIO 3anBuTeNlo, GOPMMPYET MOYTOBOE OTNPAB/AEHNE M COAET ero B OpraHuW3auuio
depepanbcHolit noytoBoi cBA3K. COOTBETCTBYHOLWAA MHPOPMALMA PErncTpupyeTca B YCTAaHOBAEHHOM
nopsagxe.

PesynbTaToM agMWHUCTPATUBHON MpoLeaypbl ABAAETCA OTNPaB/ieHHble NOCPEeACTBOM MOYTOBOro
OTNpaBAeHUA AOKYMEHTbI, ABAAIOLLMECA PE3Y/bTaTOM NPeaoCcTaBAeHUA MyHULMNAAbHON YCAYTN.

Cnocobom ¢uKcaumm pesynbTata agMUMHUCTPATMBHOM Mpoueaypbl ABAAETCA perucrpaums
ncxoaallero Homepa KoppecnoHAeHU MM B YCTaHOBEHHOM NopAaakKe.

MaKcuManbHbIA  CPOK BbINOJSIHEHUA AOENCTBMWA, BXOAAWMX B COCTaB aAMMHUCTPATUBHOM



npoueaypbl He A0AXKeH npeBbiwaTtb 1 (0AnH) pabounin AeHb, Cneayowmii 33 AHEM MPUHATUA pelueHus
0 NpeaoCTaBNEHMM MYHUUMNANbHOW ycayrn, AMbo o6 OTKase B MPeAoCTaBAeHUM MYHUUMMANbHOM
ycayru.

3.5.4. HanpaBneHue AOKYMEHTOB MO pe3y/bTaTam PAacCMOTPEHMA 3amnpoca O NpPeaocTaB/eHUn
MYHWULUMMNA/IbHOM YCAYTU B 9N1EKTPOHHON dpopme

OcHoBaHMeM Aaa Hayana npoueaypbl ABAAeTcA cHOPMUPOBAHHbIE AOKYMEHTbI, ABAAOLWLIMECA
pe3y/nbTaToOM NPeAoCTaBNeHUA MyHULMNAAbHOW YCIyTU,

Pe3y1’IbTaTOM a,ﬂ,MMHMCTpaTMBHOﬁ npoueaoypbl ABNAAETCA BblAaya (HanpaBneHme) 3aABUTENIO
AOKYMEHTOB, AB/IAOWMNXCA pe3y/ibTaTOM npenocraB/ieHnAa MYHVILI,I/II'IaI'IbHOﬁ ycnyru:

pe3y/nbTaTOM Bblgauu (HamnpasieHUs) 3asBUTENO0 pe3y/bTaTa NPeLOCTaBNeHUA MyHULMNAAbHOW
YCAYr MO 371EKTPOHHOW MoyTe ABAAETCA HanpaB/ieHWe pelleHUA O NPeAoCTaBAeHUN MyHULMNANAbHOM
ycayrn anbo o6 oTkase B NpeaocTaBAeHUM MyHUUMNANbHOW YCAYr Mo aapecy 3/eKTPOHHOM NoyThl, C
KOTOPOW NOCTYNUAO 3aABJAEHME HA OKa3aHWE YCAYru, B OTCKaHUPOBAHHOM BUAE.

Cnocobom d)VIKCE]Ll,VIM pe3ynbTaTta BbIMO/IHEHUNA AGVICTBMH, BxoaAuwero B COCTaB
a,ﬂ,MMHMCTpaTMBHOﬁ npouenypbl ABAAETCA NOCTyneHne yseaomsieHnA O NpoyYTeHUU OT NMo4YTOBOM
CUCTEMDI 3aABUTENIA, KOTOPOE pacnedvyaTbliBa€TCA U MPUKNA4bIBAE€TCA B YH4ETHOE AOE0.

3anaBuTENIb UMEET NPaBo 06PaTUTLCS B yNpaB/eHUe 33 NOAyYeHUEeM pesybTaTa NpefoCcTaBieHus
MYHUUMNANLHOM YCAYrX B OpUrnHane.

CpOK BbINONHEHUA AENCTBUA, BXOAALLETO B COCTAaB agMMHUCTPATUBHOM NpoLLeaypbl COCTaBAAET He
6onee 1 (ogHoro) paboyero AHA, CneayloOLWeEro 3a AHEM NPUHATMA pPeleHUs O MpeaoCcTaBAEHUU
MYHULMNANbHOM yCayru, 160 06 0TKase B NPeAoCTaBNEHUM MYHULMNAAbHOW YCAYrK;

pe3ynbTaToOM Bblgauu (HanpasAeHUs) 3aaBUTEN0 pe3y/abTaTa NPeLoCTaBAeHUA MYHULMNAAbHOW
ycnyru yepes EQuHbIN NopTan rocyapCcTBEHHbIX YCAYT ABNAETCA HanpaBJeHWe YBEAOMIEHNA B IMYHbIN
KabuHeT 3asBMTENA Ha EAMHOM nopTane rocyfapcTBEHHbIX YCAYr COAEPMKALLEro pesynbTaT OKasaHus
ycnyru.

Cnocobom  ¢uKcaumm  pesynbTaTta  AEACTBUA, BXOAAWEr0O B COCTaB  BbINOJHEHUS
aAMUHUCTPATUBHON NpoLeaypbl ABAAETCA NOABAEHME OTMETKWM O JaTe MOCTYn/JeHus pesynbTaTa B
JINYHbIN KabUHeT 3aaBuUTeNs Ha EAMHOM nopTane rocyaapCTBEHHbIX YCAYT, a TakKe M3MeHeHuA cTaTyca
3asB/IeHMA B IMYHOM KabuHeTe ¢ "HaxoauTtcsa B obpaboTke" Ha "loToBO".

B AnyHOM KabuHeTe Ha EgMHOM nopTane rocyaapcTBEHHbIX YCAYr 3asBUTE/NO MnpeaocTaBaseTca
BO3MOXHOCTb pacrneyataTb pe3ynbTaT yCayrM Ha BymaskHom HocuTene.

HanpaBneHne [OKYMEHTOB MO pe3y/nbTaTamM pPacCMOTPEHMA 3amnpoca O npefocTaBaeHUn
MYHUUMNANbHOM ycayrn nocpeactsom EAMHOro noprtana rocyAapcTBEHHbIX YCAYr, AONYCKAeTca ¢
MOMEHTA CO34aHMA COOTBETCTBYOWEN MHOOPMALUNMOHHO-KOMMYHMKALLMOHHOM CTPYKTYpbl Ha EaMHOM
nopTane rocyaapCTBEHHbIX YCAYT.

CpoK BbIMNONHEHWA agMUHUCTPATUBHOMN Mpoueaypbl cocTaBaseT He 6onee 1 (ogHoro) paboyero
OHA, Ceaylowero 3a AHeM MPUHATUA PeLueHns O NPeaoCTaBNeHnn MyHUUMNANbHOM ycayru, ambo ob
OTKa3se B NpeAoCTaBAEHUN MYHULMNANbHOM YCYTU.

3.6. NopAapokK ucnpasneHna AONYyLWEHHbIX 0NeYyaToK U ownbokK
B BblgaHHbIX B pe3yibTaTe NpeAocTaBAeHUA MyHULUNANbHON

YCNYrn OKYMEHTax

B Cy4yae aonyuweHuna onevyaTtok wuau ownboK B nonyyeHMn pesynbtata npenocrtaBsieHnA



MYHMLMNANbHOW yCAyru 3asBuUTeNb 06pallaeTca B OpraH, BblAaBLWNIN pe3ynbTaT MyHUUMNANAbHOM yCayru
ANA UCMpaBieHus.

B cnydyae BbiABAEHMA AOMNYLWEHHbIX OMNeYaTok M (Man) owmbOK B BblAAHHbLIX B pesynbTaTte
nNpeaocTaBAeHMA  MYHUUMNANAbHOW  YCAYTM  AOKYMEHTax, CrheuuaamncT, OTBETCTBEHHbIM  3a
npegoctaBAeHME MYHWUUMNANLHON YCAYrW, BHOCWUT B paHee BblAaHHble AOKYMEHTbl MCMpaBaeHus,
npegocTaBAseT UCMpaBieHHble AOKYMEHTbl Ha MOAMWUCbL PYKOBOAWUTENIO ynpasieHus. Pykosogutenb
ynpaBieHna He nosaHee paboyero AHA C/AeayloWero 3a AHeM MNOCTYMNAeHMA emMy [AOKYMEHTOB
NOANMCLIBAET UCMIPAB/IEHHbIE AOKYMEHTbI.

B cnyuae oTCyTCTBMSA ONEYaTtok W (MAmM) OWMBOK B [OKYMEHTax, BblAaHHbIX B pe3yabraTte
NpegocTaBAeHUs  MYHULMNAAbHOW  YC/Ayrv, CMeumanuct, OTBETCTBEHHbIV 3a npegocTaBieHue
MYHWULIMNANbHOW yCAyrM, B TMNPOW3BOJIbHOW MNUCbMEHHOM ¢opmMe TOTOBMT COOTBETCTBYOLLEE
yBeZOM/IeHWe, NMpeacTaBaseT yBeAOM/IeHWe Ha MOANUCH PYKOBOAMTENO ynpasBiaeHusa. Pykosoautenb
yrpaB/ieHnsa He no3gHee paboyero AHA cledytowlero 3a AHEM MNOCTYMJIEHUS eMy YBeLOMJ/IEHUS
NoAnuCbIBaeT yBeaoMeHe.

MaKcMMa ibHbI CPOK BbINONHEHMA AENCTBUI - B TedeHMe 3 paboumx gHelt C MOMeHTa obpalleHuns
3aaBuUTeNs.

4, ¢0prI KOHTPO/14 3a UCNoJIHeHnem
AAMMHMCTpaTMBHOFO pernameHTta

4.1. NopAAOK OCYyLLECTB/IEHUA TEKYLL,Ero KOHTPOAA 3a cobaloaeHnem
M UCNOJIHEHUEM OTBETCTBEHHbIMM A,0/KHOCTHLIMU IMLLAMU NONOMKEHUI
ALMUHUCTPATUBHOIO pernameHTa U MHbIX HOPMATUBHbIX NPABOBbIX
AKTOB, YCTaHaB/MBaOLWMNX TPeboBaHUA K NpeaoCcTaBAEHUIO
MYHULMNANbHOM YCAYIU, a TaKXKe NPUHATUEM UMM peLUeHUiA

TeKywmii KOHTPOAIb 33 COBAOAEHMEM WM WUCMOJHEHWEM AOMMKHOCTHBIMW AULAMM YyNpaB/ieHuA
yyeTa nMONOXKEHUA ASMWHUCTPATUBHOIO pPerfaMeHTa W MHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB,
yCTaHaBAMBaOWMX TPeOOBAHUA K NpeaoCcTaBAEHMI0O MYHULUMNANBHOM YCAYIK, @ TaKKe NPUHATUEM UMM
pelweHunii (aanee - TEKYLWMI KOHTPOb AeATE/IbHOCTM) OCYLLECTBAAET HauaibHUK YNpaBAeHUs.

TeKyWwuin KOHTPO/Ib OCYLLECTBASETCA NyTeM NPOBELEHUA NPOBEPOK COBNOAEHMA U UCNOHEHUA
OO/IKHOCTHBIMM  IMLAMW U COTPYAHWKAMM TMONOKEHUN AZMWUHUCTPATUBHONO perfameHTa M MHbIX
HOPMaTMBHbIX MPABOBbIX aKTOB, YCTaHaBAMBAlOWMX TPebOBaHUA K NPEeLOCTABAEHUIO MyHMLMNAAbHOM
ycnyru.

4.2. NopAaAaoK U NepUOAUYHOCTb OCYLLECTB/IEHUA NNAHOBbIX
M BHEMJIAHOBbIX NPOBEPOK NOJIHOTbI U KauecTBa NpeAoCTaB/eHUA
MYHULMNAZIbHOM YCAIYIU, B TOM YMcae NopA[oK U GopmMbl KOHTpOAA
3a NO/IHOTOM U KaYeCcTBOM NPeAO0CTaB/IeHMA MYHULUMNAZbHOW YCAYTU

KOHTpO/b 3a NOMHOTOM M KayecTBOM NPeAoCTaBNeHNA MYHULIMMNaAbHON YCAyrn BKAOYaeT B cebsa
npoBseAeHMe NPOBEPOK, BbiABAEHME N YCTPAaHEHWE HapYLIeHWIA NpaBs 3aasuTenei, NPUHATUE PeLeHni 1
NnoAroToBKy OTBETOB Ha WX obpalleHns, codepskaline Kanobbl Ha gelictBua (besgeicreue)
COTPYAHWKOB.

NMpoBepKM MONHOTbI M KavecTBa NpenocTaBieHunsA MyHMLI,VII'IaﬂbHOﬁ YCNAYyrn OCyLwecTBNAOTCA Ha
OCHOBAHWMW NTIOKAJ/IbHbIX aKTOB yNnpaB/1€HUA.

MpoBepKkn MOryT ObiTb MAAHOBLIMM M BHENAAHOBbIMU. MOPALOK U NEPUOANYHOCTb MIAHOBBIX
MPOBEPOK YCTAHAB/AMBAIOTCA PyKOBOAMUTE/NEeM ynpasfieHus. pu npoBepKe paccmaTpuBaloTCA Bce
BOMPOCHLI, CBA3aHHble C NPeAOCTaB/NEHUEM MYHWUUMMANLHON YCayrM (KOMMAEKCHble MPOBEPKKU) uan



oTAesbHble BONPOChl (TeMaTUYeckme NpPoBepPKHM).

BHennaHoBble NPOBEPKM MPOBOAATCA B CBA3M C MPOBEPKON YCTPaHEHUA paHee BblABAEHHbIX
HapyLleHMIA, a TaKKe B CaydYae NoaydyeHua Kanob Ha aeincteua (6esgeiicteme) coTpyaHMKOB. MpoBepKu
TaKXe NPoBOAATCA MO KOHKPETHOMY 06palleHMIO 3aaBUTEN .

4.3. OTBETCTBEHHOCTb A,0/MKHOCTHDIX /INL, 33 peLueHna U AelUcTBus
(6e3peiictBue), npuHUMaemble (OcyliecTBAAEMbIE) UMM B XOA4e
nNpeAoCcTaB/NeHNA MyHULUNANBbHONI yCayru

Mo pesy/nbTaTam MPOBEPOK B C/Ay4Yae BbIIBNEHWUA HAPYLUEHWUW MONOMKEHWA AAMUHUCTPATUBHOIO
pernameHTa v UHbIX HOPMATUBHbIX MPABOBbLIX aKTOB, YCTaHAB/MBAIOLMX TPEOOBaHUSA K NPEeLOCTaBAEHUIO
MYHULIMNANbHOW YCAYrM, BUHOBHbIE COTPYAHUKM W LO/KHOCTHblE /IML@ HECcyT OTBETCTBEHHOCTb B
COOTBETCTBMM C 3aKOHOZATENbCTBOM Poccuiickoit deaepaumm.

CoTpyZHUKKM, OTBETCTBEHHbIE 3a MPMEM 3anpoca O MPesOCTaBAEHUW MYHUUMNAAbHOM YCAyru,
HecyT nepcoHasbHYl0 OTBETCTBEHHOCTb 3a CO6/IOAEHME CPOKOB W MOpsAAKa NMpUema W peructpauum
AOKYMEHTOB.

COprp,HMKM, OTBETCTBEHHbIE 3@ NOAINOTOBKY AOKYMEHTOB, HECYT NepPCOHA/IbHYO OTBETCTBEHHOCTb
3a CO6}'HO,CI,EHVIE CPOKOB 1 nopAaaKa Od)OpM/'IeHVIﬂ AOKYMEHTOB.

CoTpy4gHWKKM, OTBETCTBEHHbIE 3a Bblgayy (HanpaBAeHME) AOKYMEHTOB, HECYT MNepcOoHaNbHYo
OTBETCTBEHHOCTb 3a COb/l0AeHNe NopAAKa Bblaauu (HanpaBneHna) AOKYMEHTOB.

JonmkHOCTHOE  /iMUo, nognucasllee  JOKYMEHT, COOPMMPOBaHHLIM MO pesynbTaTam
npenocTaBAeHUA MYHULMMNANBHOW YCAYr1, HECET MepPCOHA/IbHYHO OTBETCTBEHHOCTb 3a NMPaBOMEPHOCTb
NPUHATOrO peLeHns W BbldauyM (HanpaBAeHWs) TaKoro [JAOKYMEHTa Juuy, npeacTaBuBLIEMY
(HanpaBuMBLWEMY) 3a8BNEHUE.

MNepcoHanbHas OTBETCTBEHHOCTb COTPYAHWKOB W AO/MKHOCTHbIX /AL, 3aKpennsaetca B WX
OO/MKHOCTHbIX MHCTPYKUMAX B COOTBETCTBUM C TpeboBaHMAMWM 3aKoHoAaTeNbCTBa Poccuiickomn
depepaunn.

4.4. NMopaaok n ¢opmbl KOHTPOAA 3a NPeAOoCTaBIeHUeM
MYHULMNANAbHOW YCAYIU CO CTOPOHDI FpaXKAaH, MXx o6beanHeHU
M opraHusaumii

B uenax ocywlecTB/iieHUss OonepaTUBHOrO KOHTPO/IA 3a BeAEHUEM Nprema 3asBUTeIen NomeLLLeHns
npMema M BblAauYM [AOKYMEHTOB MO Mepe TeXHMYECKOM BO3MOXKHOCTM OCHALWATCA CUCTeMamum
BUAEeOHaboaeHns,  ayamosanucu M COOTBETCTBYHOWMM  MpPOrpammHbiM  obecneyeHuem,
NMO3BO/IAIOWMMUN B peXMUME NPAMON TPAHCAALUNM OCYLLEeCTBAATb HaboaeHWe 3a BegeHMem npvema Ha
odpuuManbHOM canTe.

KoHTponb 3a MCnonHeHWMemM AMWMHUCTPATMBHOTO pPeriameHTa CO CTOPOHbI TpaKaaH, WX
0b6beanHEeHUI 1 OpraHn3aunini ABNAETCA CAMOCTOATENbHON GOPMOI KOHTPOAA U OCYLLECTBAAETCA NyTeM
Hanpas/ieHMA obpalleHUit B ynpaB/eHne, a TaKkKe nyTemM obyKanoBaHua aencTeuii (6esgeincrTeuns) u
pelweHnid, ocyLecTBaAAeMbIX (MPUHATLIX) B XOA4E WCMNOSHEeHUA ALMWHUCTPATMBHOIO PernameHTa, B
BbILIECTOALME OPraHbl.

MparkaaHe, UX o6begMHEHMSA U OpraHM3aLMM BNpaBe HaNpPaBAATb 3aMeYaHusa U NpessoXKeHus no
YAYYLLIEHWNIO KaYecTBa U AOCTYNHOCTU NPeAoCTaBAEHUA MyHULMNAAbHOW YCayru.

5. Docyae6Hblii (BHecyaebHblit) nopaaoK 06:KanoBaHUA peLueHUi
1 peiictBuii (6e3peiictBuA) opraHa, NnpeaoCTaBAAIOWErO



MYHUUUNANbHYIO YCNYTY, A TaKXe UX A0/1XKHOCTHbIX InL,

5.1. Undopmauua ana 3asasuTeNa o ero npase NogaTb XKanoby
Ha pelwieHue u (Mnu) peicreme (6esgeiicTtBue) opraHa,
npeAaoCTaBAAOLWEro MyHULUNAbHYIO YCAYTY, A0KHOCTHOrO ML
OpraHa, npepoCcTaBAAIOLWEero MyHMLUNanbHyto ycayry, nm6o
MYHULMNANAbHOTO CAYXKalLero, MHOropyHKLMOHANbHOIO LeHTpa,
paboTHMKA MHOropYHKLMOHANLHOIO LeHTpa

Mpy npeaocTaBAeHUU MYHULMNAAbHOW YCAYrM 3aABUTEb MMEeT NpasBo noAaTth Kanoby Ha
peweHne un (unn) pencteme (besaelicTBue) opraHa, NPeAOCTaBAAOLWLEr0 MYHULMMANbHYIO YCAYrY,
OOJ/IKHOCTHOTO /IMLA@ OpraHa, NPefoCTaBAAIOWEro MyHUUMNANbHYIO YCAYry, AM60 MyHUUMNANbHOIO
Cyalero, MHOro$pyHKLUMOHANbHOMO LEHTPa, PaboTHNKA MHOTOGYHKLMOHAIbHOIO LeHTpa.

5.2. NpegmerT xanobbl

MpeameTom Kanobbl ABAAETCA HapyleHWe MNpaB WM  3aKOHHbIX WHTEPECOB 3asaBUTENA,
NPOTMBONpPAaBHble pelleHusa, AeicTBua (6e3aeincTene) AONMKHOCTHLIX AWUL, HapyLleHUEe MONOXKEHUM
AOMUHUCTPATMBHOTO perfnameHTa.

3aaBuTENIb MOXKET 06PaTUTLCA C XKaNoboW, B TOM YMcie B Ceayowmx Cayvanx:

1) HapylleHMe CpOKa perucTpauuu 3anpoca 3asBuTeNs O NPeAoCTaBleHUM MYyHMLUMNANbHOW
YCAYr, KOMMNJIEKCHOrOo 3anpoca;

2) HapyLueHWe CpoKa NpeaoCcTaBAeHNs MyHUUMNAAbHOM yCayru. B ykasaHHOM ciyyae gocyaebHoe
(BHecypebHoe) ob:kanoBaHue 3aABUTENIEM peLleHni 7 nencrenm (6espeiicTBMA)
MHOTOdYHKLNOHANbHOTO LLeHTPa, PaboTHMKA MHOroQYHKUMOHANbHOTO LLEHTPA BO3MOXHO B C/ydae,
€C/IN Ha MHOTOQYHKLMOHANbHBINA LEHTpP, pelweHna u gelnctema (besaenicteue) KOToporo ob6xkanyoTcs,
BO3/10’KeHA ¢YHKLUMA NO NPeAoCTaBAEHUIO MYHWLMNANbHOW YyCAyrn B NOAHOM obbeme B NOPAAKe,
onpegeneHHom yacTbto 1.3 ctatbm 16 ®eaepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "06 opraHusaumm
npeAoCTaBAEHNA FOCYAAPCTBEHHbIX M MYHUUMNANAbHbIX ycayr";

3) TpeboBaHWe y 3anaBUTENA OOKYMEHTOB WUAM WUHOPMAUUM NMOO OCYLLECTBAEHUS AEeUCTBUN,
npeacrasneHe UK OCYLLECTBIEHNE KOTOPbIX HE NMPeayCMOTPEHO HOPMATUBHbLIMU NPABOBbIMM aKTaMu
Poccuiickolt  depepaumn,  HOPMATMBHbBIMM  NPaBOBbIMM  akKTamMu  KemepoBckoit  obnactu,
MYHMULMNANbHBIMW NPABOBbIMW aKTaMK ANA NPEAO0CTaBAEHUA MyHUUMNANbHOW YCYTH;

4) oTKas B Mpueme [OOKYMEHTOB, NPeAoCTaBNeHME KOTOPbIX NPeayCMOTPEHO HOPMaTUBHbLIMM
NpaBoBbIMK aKTamu Poccuitickoli Pepepauny, HOPMATMBHLIMM MPABOBbIMU  aKTaMM CyObEKTOB
Poccuiickolt  depepauuun,  MyHULMNAAbHLIMA  MPABOBLIMM  aKTaMW  4/1a  NpPeoCTaB/eHus
MYHULMNANbHOW YCYTK, Y 3anBUTENSA;

5) oTKa3 B NpefoCcTaBAEHUN MYHULIMMAABbHON YCYTM, eCAN OCHOBAHMA OTKA3a He NpeayCMOTpPEHbI
denepanbHbIMM 3aKOHAMM U MPUHATLIMW B COOTBETCTBUM C HUMMU MHBIMWU HOPMATUBHbIMM NPaBOBbIMMU
akTamu Poccuiickoit ®epepaumm, 3aKOHAMWU U UHBIMM HOPMATMBHbLIMUW NPABOBbIMW aKTaMK CyObEKTOB
Poccuiickolt degepaunn, MyHUUMNANAbHBIMW NPaBOBbIMW aKTamu. B ykasaHHom ciyyae pocypebHoe
(BHecynebHoe) obKanoBaHue 3anBuUTeNEM pelueHni 7 nencTenii (6espelicTBuA)
MHOTOdYHKLUNOHANbHOIO LLeHTPa, PaboTHMKA MHOrodyHKUMOHANIbHOTO LLEHTPA BO3MOXHO B C/yvae,
€C/IM Ha MHOTOQYHKLMOHAMbHbIN LLEeHTP, peweHns u geinctema (besgeiicteue) KoToporo obxkanytorcs,
BO3/10’KeHa ¢YHKLMA MO NpPeaoCTaBAEHUI0 MYHWUMNANbHOW YCAyrM B MOAHOM obbeme B MOPSAKE,
onpeaeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "06 opraHumsaumm
npeaoCcTaBAEHNA FOCYAAPCTBEHHbIX M MYHUUMNAAbHbIX yeayr";

6) 3aTpeboBaHWe C 3asBUTENA NpPW MNPEAOCTaBAEHUMUM MYHULMNAAbHOW YCAYTM MAaThl, He
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npeaycmMoTpeHHON HOPMaTMBHbIMM MPaBOBbIMKM akTamu Poccuiickoin Peaepaln, HOPMATUBHbIMM
npaBoBbIMKN akTaMmu cybbekToB Poccuiickoit Peaepauimn, MyHULMNANbHbIMW NPABOBbIMM aKTamu;

7) OTKas opraHa npeaoCTaBAAOWEr0 MYHUUMNANbHYIO YCAYry, AOMKHOCTHOrO /MUA@ OpraHa,
NPeLOCTaBAAIOWEro  MYHUUMMNANbHYIO  YCAYry, MHOroQyHKUMOHANbHOTO  LEHTpa, paboTHMKa
MHOTOdYHKLNOHANBHOIO LEHTPA B UCMPABAEHUM A0MNYLWEHHbIX UMW OMEYaToK U OWMOOK B BblAaHHbIX B
pe3ynbTaTe NPeaoCTaBNEeHUS MYHULMMNANbHOW YCAYrM AOKYMEHTax NM60 HapylleHMe YCTaHOBAEHHOro
CPOKa TaKuX wcnpasneHui. B yKasaHHom cnydvae pocygebHoe (BHecyaebHoe) o6xKanoBaHue
3anABMTeNEeM pelleHnit u aeicteuii  (6e3pgencTBmA) MHOTOQYHKLMOHANBHOMO UEeHTpa, pPaboTHUKa
MHOTOQYHKLMOHANbHOTO LEHTPa BO3MOMHO B C/Ayvyae, €CAM Ha MHOTOQPYHKUMOHANbHbIA LEHTP,
pelweHusa n aencTeua (besgelicTene) KoToporo 06xkanytoTcs, Bo3oXKeHa GpyHKLMA MO NPeLoCTaBAEeHUIO
MYHUUMNANbHON ycayrm B MoAHOM obbeme B nopsake, onpegeneHHom 4actbto 1.3 ctatbu 16
depepanbHOro 3akoHa ot 27.07.2010 N 210-d3 "06 opraHusaLmm nNpeaocTaBAeHNUs roCyAapCTBEHHbIX U
MYHUUMNaNbHbIX ycayr";

8) HapyweHMe cpoKa WMAM NOpsALKA BbILAYM OOKYMEHTOB MO pe3ynbTaTam NpesoCcTaB/ieHus
MYHULMNANLHON yCayru;

9) npuocTaHOB/AEHME  NPeAoCTaBNeHUA  MYHUUMNANbHOW  YCAYrW, €CAM  OCHOBaHMA
NPUOCTaHOBNEHNA He NpeayCcMoTpeHbl peaepanbHbIMU 3aKOHaMU U MPUHATLIMM B COOTBETCTBUM C HUMM
MHBbIMWU HOPMaTMBHbIMM MPaBOBbIMM aKTamn Poccuiickoi ®depepaumn, 3aKOHAMU U UHbIMU
HOPMaTUBHbIMW MPaBOBbIMW aKTamMu CcybbekToB Poccuitickoit Pepepaunn, MyHULUNANAbHBIMU
NpaBoOBbIMK aKTamu. B yKasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) ob6anoBaHWe 3aasuTenem
peLueHni n nencTemm (6e3pelicTBuA) MHOTFOQYHKLMOHANbHOTO LeHTpa, paboTHMKa
MHOTOdYHKLUMOHANbHOTO LEHTPa BO3MOMHO B C/Ay4ae, €CNM Ha MHOrOQpYHKLUMOHANbHBIA LEHTP,
pelleHus n geicteus (besaeicTene) KOToporo ob6kanyroTca, BO30XKeHa GYHKUMUA NO NpeaoCTaBAeHNIo
COOTBETCTBYIOLLMX MYHUUMMNANbHBIX YCAYr B NMOJAHOM obbeme B nopagKke, onpeaeneHHom YacTtbio 1.3
cTatb 16 ®PepepanbHOro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3auumn npesocTaBieHUs
roCyAapCTBEHHbIX U MyHUUMNAABHbIX ycayr";

10) TpeboBaHMe y 3aABUTENA NMPU NPEAOCTaBNEHUN MYHUUMMNANbHOM YCAYrU AOKYMEHTOB WU
nHbopmauunm, oTcyTcTBme U (MAn) HeJOCTOBEPHOCTb KOTOPbIX HE YKa3biBaiUCb MPW MepBOHaYabHOM
OTKase B NMpUEME AOKYMEHTOB, HEOHXOAMMbIX ANA NpeaoCcTaBAeHUA MyHUUUNANbHOW ycayrm, nnbo B
NnpeaocTaBAeHUM MyHULMMNANbHON YCAYTK, 33 UCKOYEHNEM C/yYaeB, NPeayCMOTPEHHbIX NOAMYHKTOM
2.6.3.4 HacToAwero AGMUHUCTPATUBHOIO perfaMeHTa. B ykasaHHOM ciydae gocyaebHoe (BHecyaebHoe)
obrKanoBaHWe 3asBUTENIEM pPeLIeHn u aencteun (6espenctsns) MHOrodyHKLMOHANbLHOMO LEHTpPa,
paboTHMKA MHOTOQYHKLUMOHANbHOIO LIEHTPA BO3MOXHO B C/lydae, €CNM Ha MHOTOGYHKLUMOHAAbHbIN
LEHTp, pelweHus u pgencteua (6esgeliicTBMe) KOTOpPOro o6KaNyloTcsA, BO3/IOXKEHA QYHKUMS no
NnpeaocTaBAeHUI0 MYyHUUMNANALHOM YyCAyrn B NOAHOM obbeme B nopsake, onpeaeseHHom yacTtbio 1.3
ctatb 16 ®depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3auumn npesocTaBieHUs
rocy4apCTBEHHbIX U MYHULIMMAAbHbIX yCayr",

5.3. OpraHbl MECTHOro CaMoynpPaB/eHUA, MyHULUNA/NbHbIE
yupeXKaeHUa u opraHnsauunm, AOKHOCTHbIE 1L,
KOTOPbIM MOXKET bbITb Hanpas/ieHa }anoba

*anoba nopgaetcs B opraH, NPeAoCTaBAAIOWMIA MYHULMNANbHYIO YCAYTY, MHOTODYHKLMOHAAbHBbIN
LEHTP AMB0O B COOTBETCTBYIOWMI OpraH MECTHOro CamMoynpaBieHusA, ABAAIOWMICA ydpeauTenem
MHOTOQYHKUMOHANbHOTO LeHTpa (Aanee - yupeautenb MHOrodyHKUMOHANbHOTO UeHTpa). Manobbl Ha
pelweHua n aenctema (6e3neicTBMe) pyKoBoAMTENA OpraHa, NPeAoCTaBAAIOWEro MyHUUMNANAbHYIO
yCAyry, noAaloTca B BbIWECTOALWMIM OpraH (npv ero HaavummM) Anbo B C/lyyae ero OTCYTCTBUSA
paccMaTpUBAOTCA HEMOCPeACTBEHHO PYKOBOAMTE/NEM OpraHa, MpeaoCTaBAAloWero MyHULMNaAbHYO
ycnyry. ¥anobbl Ha peweHua n gencteua (besaelicTene) paboTHMKa MHOrOMYHKLUMOHANLHOTO LEHTPa
NOAalTCA PYKOBOAMTE/IO 3TOr0 MHOrOQYHKUMOHANABbHOTO UeHTpa. anobbl Ha peleHus U OelcTBUA
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(be3genctBMe) MHOrodYHKUMOHANLHOTO LEHTpa MOAAlTCA Yy4ypeauTento MHOTrodyHKLMOHANAbHOTO
LEHTPA UMW JOMKHOCTHOMY ANLY, YNTONHOMOYEHHOMY HOPMATUBHbLIM NMPABOBbIM aKTOM KemepoBCKo
obnactn - Kysbacca. *anobbl Ha pelueHua u paelicteua (6esgelictBue) pabOTHUKOB OpraHu3aLui,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanvHoro 3akoHa ot 27.07.2010 N 210-93, noagatotca
PYKOBOAUTENAM 3TUX OpPraHn3aumii.

5.4. MopAagok noaaum n paccCMoTPEHUA ¥Kanobbl

*anoba gonxHa coaepxarb:

HaMmMeHOBaHMe opraHa, MpPeAoCTaBAALWIEro MYHULMNANAbHYIO YCAYTYy, AO/KHOCTHOrO auua
opraHa, npeAoCTaBAAIOWIEro MYHUUMNAAbHYIO  ycayry, nAvbo  MyHUMLMNANbHOrO  CAyXKallero,
MHOTOdYHKLUMOHANbHOTO LEeHTPa, ero pykoBoautena U (Mnu) paboTHWMKA, pelleHus U AelcTBUSA
(6e3nelicTBME) KOTOPLIX 0BXKanytoTCs;

bamnamnio, UMA, oTYECTBO (MocnegHee - NPy HaANUMK), CBeAEHNA O MecTe XKUTeIbCTBA 3aABUTENS,
a TakXe Homep (Homepa) KoHTaKTHoro TenedoHa, agpec (agpeca) 3N1eKTPOHHOM NOYTbI (NPU HAaUYUK) K
MOYTOBbIN agpec, N0 KOTOPbIM A0/KeH 6biTb HaNpPaB/AeH OTBET 3aABUTENIO;

cBeAeHuA 06 06xKanyemblx pelleHusax U aenctemax (6esgencTsmm) opraHa, NpeaoCTaBAAOWEro
MYHULMNANbHYIO YCAYTY, OO0/MXKHOCTHOMO AuUa opraHa, NpPeaoCTaBAAOWEro MyHUUMNAAbHYIO YCAyry,
nmbo MYHMLMNAAbHOMO CNy»Kallero, MHOTOQYHKUMOHANbHOTO LLEeHTPa, paboTHMKa
MHOTOQYHKLMOHANBbHOTO LEHTPA;

[OBOAbl, HAa OCHOBaHUM KOTOPbIX 3anABMTE/b HE COrMaceH C peweHnem W LelCTBUEM
(besaeiicTBMEM) OpraHa, NPeAOCTaBAAIOWEro MyHULMNANLHYIO YCAYTy, AO/KHOCTHOMO AMUA OpraHa,
npegoCcTaBAAIOLLErO MYHULMNANbHYHO ycayry, nmbo MYHWLMNAAbHOTO CyXKaLlero,
MHOTOQYHKLUMOHAIbHOTO LLeHTPa, PabOTHUKA MHOTODYHKLMOHAIbHOIO LLEeHTPa.

3asBuUTENIeM MOryT BbITb NpeacTaBAeHbl AOKYMEHTbI (MPU HanuuymMu), NoATBepKAalolWmMe A0BOAbI
3aasuTeNs, 1M60 X Konuu.

*Kanoba nogaetcsa B NUCbMeHHO dopme Ha BymaxkHOM HocUTeNe, B 3NEeKTPOHHOMN dopme.

*anoba Ha peuweHnsa u gelicteua (6esaeincTene) opraHa, NPeAOCTaBAAOWErO MYHULIMNANAbHYIO
YCAYry, AO/KHOCTHOrO NMLA OopraHa, NpefoCTaBAAWEro MyHUUMMAAbHYIO YCAyry, MyHULUNAAbHOTO
CNy)Kalllero, pykoBoauTens opraHa, NpefoCTaBAAOWEro MYHUUMMNANbHYIO YCAYry, MOMeT 6biTb
HanpaB/ieHa MO MoyTe, Yyepe3 MHOTOQYyHKLUMOHANbHbIMA LEHTP, C UCNo/b30BaHMeM ceTu WMHTepHerT,
oduruManbHOro caiTa ynpasneHus, EaMHoro noprana rocyaapcTBeHHbIX YCAYr (40NycKaeTca ¢ MOMeHTa
€034aHuA cooTBeTCcTByoWen MHOOPMALMOHHO-KOMMYHUKALUMOHHOW CTPYKTYpbl Ha EAuHOM noptane
rocyapCTBEHHbIX YCAYT), @ TaKXKe MOXKET bbITb NPUHATa NPU IMYHOM Npueme 3asBuTens. Kanoba Ha
pelleHus n aencremn (bespeiicTBue) MHOro¢dyHKLUNOHANAbHOIO LeHTpa, paboTHMKa
MHOTOdYHKLUMOHANbHOTO LEHTPa MOMeT ObiTb HanpaB/seHa Mo MNoyTe, C WCMNOAb30BaHUEM CETU
NHTepHeT, oduLManbHOro caimta MHOrodyHKLUMOHAAbHOTO LeHTpa, EAMHOro nopTana rocyAapcTBeHHbIX
ycayr (c MOMeHTa co34aHMA B HeM COOTBETCTBYOWEA WMHPOPMALMOHHO-KOMMYHMKaLUOHHOM
CTPYKTYPbl), @ TaK¥Ke MOXeT 6bITb NPUHATA NPU INYHOM NpUeme 3asasBuTens.

Bpema npuema Kanob AO/MKHO coBnagatb C rpaduKom paboTbl opraHa, NpPeaoCTaBAAIOLLErD
MYHULMNANbHYIO YCAYTY, MHOTOQYHKLMOHANAbHOMO UEHTPa, Yy4ypeamuTens MHOropyHKUMOHaNbHOro
LeHTpa.

B cnyyae nogaum Kanobbl MNpuM AUMYHOM Mpueme 3aaBuUTeNb NpeabABAAeT AOKYMEHT,
YA0CTOBEPSAIOLNI €ro IMYHOCTb B COOTBETCTBUM C 3aKOHOAaTeNbcTBOM Poccuiickoit Peaepaunu.

B Cny4yae ecnm *anoba nogaeTca 4epe3 npencraBuTeNnAa 3aABUTENA, TaKXKe NpeacrtaBnAeTcA
AOKYMEHT, I'IOATBep)K,D,aI-OLLI,Mﬁ NOZTHOMOYMA Ha ocyulecTtBneHune AEI\;ICTBVII‘;I OT MMeHW 3aABuTena. B


consultantplus://offline/ref=5CCFDCD8C16A44FB094CA4666F455CA07E5D1FEC27AEEA3B9E3D42B7D27A7A8CA60EEE135C94652F71C091A0D98DE926E641FE13CC370635ICz5G

KayecTBe [OKYMEHTa, NOATBEPXJaloWero Mo/JIHOMOYMA Ha OCYLLECTB/IeHMe AeNCTBUI OT MMEHMU
3anABUTENs, MOXeT ObiTb npeactaBneHa odOpMIeHHaa B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickoin Pepepaummn 4OBEPEHHOCTD.

Mpy nogaye Kanobbl nNpeacTaBUTENEM 33aBUTENA B  I/IEKTPOHHOM BUAE [AOKYMEHTbI,
NnoATBepXAalolme MNOJHOMOYMA HA OCYLLeCTBAEHME AENCTBUMI OT MMEHW 3anBUTeNn, MOryT ObiTb
npeactasneHbl B GOpMe 3NEKTPOHHbIX AOKYMEHTOB, MOAMMCAHHbLIX 31E€KTPOHHOM MOAMMUCLIO, BUA
KOTOpPOW MpeaycMoOTpeH 3aKoHogaTenbcTBOM Poccuiickon ®depepaumu, nNpu  3TOM  AOKYMEHT,
YAOCTOBEPAIOLWMI IMYHOCTb 3aABUTENS, He TpebyeTcs.

B cnyyae ecnu kanoba nofaHa 3asBuTEsieM B OpraH (JO/KHOCTHOMY J/iMLy), B KOMMETEeHUMIo
KOTOPOro He BXOAWUT MPUHATME pelleHus no Kanobe B TeuyeHWe Tpex paboumx AHeW co AHA ee
perncTpauum, yKasaHHbI OpraH Hanpas/sAeT Kanoby B YNOJHOMOYEHHbIM Ha ee PacCMOTPEHME OpraH.
MpyM 3TOM oOpraH, NpPeaoCTaBAAOWMNA MYHULUUMNANBHYIO YCAYry, MHOTOQYHKLMOHANbHBIN LEHTP,
yypegutenb MHOrOQYHKUMOHA/NBbHOTO LLEHTPa, MepeHanpaBMBLUME Kafoby B MMCbMeHHOW ¢dopme,
MHPOPMMPYIOT O NepeHanpaBieHnn Kanobbl 3asBUTENS.

anoba Ha peweHns wu (unn) peictene (6espelicTBMe) opraHa, nNpeaoCTaBAAOLLErO
MYHULMNANbHYIO YCAYry OOJ/IKHOCTHOMO AMUA OpraHa, npeaoCcTaBAAOWEr0o MyHUUMMNANbHYIO YCAayry,
MYHULMNANLHOTO CAYXKALLEro MOXKET bbiTb NoAaHa 3aAaBuTENIeM Yepe3 MHOTOQYHKLMOHANbHbLIN LEHTP.
MpY NocTynaeHnn Takon Kanobbl MHOrOdYHKLMOHANbHbIN LLEeHTP obecneymBaeT ee nepenayy B Opra,
NpeaoCcTaBAAIOWMIA MYHULMNANBHYIO YCAYTY B NOPAAKE U B CPOKK, KOTOPbIE YCTAHOBAEHbI COFNalleHNnEM
0 B3aMMOAENCTBUN, HO He No3aHee cneaytouero paboyero gHA co AHA NOCTYNAEHMA Kanobbl. Mpyu 3Tom
CPOK PacCMOTPEHUS KaNobbl UCUMCAAETCA CO AHA PErucTpauum Xanobbl B opraHe, NpesocTaBAstoLLEM
MYHULIMNANbHYIO YCAYTY.

5.5. CpoKM paccmoTpeHus Kanobbl

Kanoba, noctynuBwas B YNOJIHOMOYEHHbI HAa €e PacCMOTPEHME OpraH, NpPegoCTaBAAIOLWMIMA
MYHULIMNANbHYIO  YCAYTY, MHOTOQYHKLUMOHANbHBIM LEHTP, Yy4YpeauTento MHOropyHKUMOHANbHOIO
LEHTPa, NOANEXKUT PErucTpauumn He NnosaHee c/iedylowWero 3a AHem ee NocTynaeHus paboyero AHA.
anoba paccmatpuBaeTca B TedeHme 15 (NATHaALATM) pabounx gHel Co OHA ee perncTpaumm.

B cnyyae 06:KanoBaHWA OTKasa oOpraHa, MNPeAoCTaBAAIOWEro MYyHUUMMNANbHYIO YCAyry, ero
AONKHOCTHOTO MUA, MHOTOMYHKLMOHAAbHOTO LLEeHTPa, ero A0MKHOCTHOrO nua, paboTHWKa B npueme
AOKYMEHTOB Y 3anaBMTeNA NM60 B UCMPABAEHUN AONYLEHHbIX OMeYaToK U (Uan) owmnboK UAKn B caydae
06)KaNoBaHNA 3aABUTENEM HapyLeHWA YCTaHOB/AEHHOrO CPOKa TaKMX WCNpaBiAeHUI Kanoba
paccmaTpuBaeTca B TedyeHue 5 (NATK) pabounx gHel co gHA ee pernctTpauun.

OcHoBaHMI ONA NPUOCTAHOB/IEHWA PACCMOTPEHMA Kanobbl 3aKoHoAaTenbCcTBOM Poccuiickoi
depepaLmmn He NpesyCMOTPEHO.

5.6. Pe3ynbTaTt paccmoTpeHus Kanobbl

Mo pe3ynbTaTam PacCMOTPEHUA Kanobbl NPUHMMAETCA OAHO U3 CAeAYIOWMX PEeLLeHWNA:

1) xanoba yaosneTsopsAercs, B TOM yuciae 8 Gopme OTMEHbI MPUHATOrO peLleHus, UCnpaBaeHus
AONYLLEHHbIX OMeYaToK U oWMBOoK B BblAaHHbIX B pe3yabTaTe NpeaocTaBNeHUas MyHUUMNANAbHOW YCaym
[OKYMeHTax, BO3BpaTa 3aABUTENIO [OEHEXKHbIX CPeACTB, B3MMaHME KOTOPbIX He NpeaycMOTPEeHOo
HOPMaTMBHbIMM MpPaBOBbIMM aKTamu Poccuiickoit Peaepalmn, HOPMATUBHBIMKU MPABOBbLIMW aKTaMM
cybbeKkToB Poccuitickoli degepaunn, MyHUUMNAAbHBIMM NPaBOBLIMW aKTaMu;

2) B yOBNIETBOPEHMM KaNobbl OTKa3bIBAETCA.

YMNO/IHOMOYEHHbIA Ha paccMoTpeHne anobbl opraH, NPeaoCcTaBAAWMA  MYHULMUNANAbHYIO



YCAYry, MHOrOQYHKLUMOHANbHbIN LEHTP, yupeauTenb MHOroQyHKLMOHANbHOMO LEeHTPa OTKa3biBaloT B
YAOBNETBOPEHMM KaN0bbl, B TOM YMC/IE B CIeAyHOLMX CAYYanX:

1) HaNMuMe BCTYNMBLUETO B 3aKOHHYIO CU/Y PelleHns cyaa, apbutpaskHoro cyaa no »Kasnobe o Tom
e npegMete 1 Mo TEM XKe OCHOBaHUAM;

2) noaava *anobbl MMLOM, MOJTHOMOUYUA KOTOPOro He NMOATBEPKAEHbI B MOPAAKE, YCTaHOBAEHHOM
3aKoHoaaTenbcTBOM Poccuiickoit depepaumy;

3) HanMumMe pelleHnn no xanobe, NPUHATOrO paHee B OTHOLIEHMM TOTO Ke 3asaBUTeNa U Mo Tomy
e npegMeTty Kanobbl.

YNONHOMOYEHHbIA Ha pPacCMOTpPeHWe Kanobbl opraH, NPeaoCTaBAAWNAN MYyHULUMNANbHYO
YCAYry, MHOTOMYHKLMOHAbHBIN LEHTP, y4peanTesb MHOrOpYHKLMOHANLHOTO LLeHTPpa Bnpase OCTaBuTb
*anoby 6e3 oTBeTa B C/IeAYHOLMX CAYYanX:

a) HannMume B Kanobe HeueH3YPHbIX IM60 OCKOPBUTENbHbIX BbIPAMKEHWUA, YTPO3 }KU3HU, 340POBbIO
N UMYLL,ECTBY AO/I}KHOCTHOIO ML, PaboTHMKA, a TaKXKe Y1eHOB ero CEMbM;

6) OTCcyTCTBME BO3MOXHOCTM MPOYMTATb KaKylo-M60o 4YacTb TeKcTa Xanobbl, damununio, mms,
0T4YecTBO (Npw HanMuMn) 1 (MM) NOYTOBLIN agpec 3aaBUTESS, YKa3aHHble B XKanobe.

YNONHOMOYEHHbIA Ha PacCMOTpPeHWe Kanobbl opraH, NPesoCTaBAAWMN  MYyHULMNANAbHYO
YCAYry, MHOrOQYHKUMOHANbHBIN UEHTP, y4dpeauTenb MHOToQYyHKUMOHANbHOTO LEHTpa coobuwiator
3anBuTeNto 06 octaBneHnK *Kanobbl 6e3 oTeeTa B TeueHue 3 (Tpex) paboumx AHelN co AHA perucTpaumm
¥anobbl.

B cnyyae ycTaHOB/EHMA B X04€e MAW MO pe3y/ibTaTam PacCMOTPEHMSA Kanobbl MPU3HAKOB COCTaBa
aAMUHUCTPATMBHOIO NPaBOHAPYLWEHMA WAM MPU3HAKOB COCTaBa MPecTyniaeHusa A0AXKHOCTHOE WU,
YyNOAHOMOYEHHOE Ha pPaccMoTpeHue Kanob, Hesamea/UTeNbHO HanpaBAseT CoOTBETCTByHOLME
MaTtepuranbl B opraHbl NPOKypaTypsbl.

5.7. NopAapoK nHpopmMmnUpoBaHUA 3aABUTENA O pe3y/ibTaTax
paccmoTpeHusA Kanobbl

He nosaHee AHA, cCnefylowlero 3a gHem NpUHATUA PeLIeHns 3asBUTe/0 B MMCbMEHHOM dopme W,
MO *KeNaHWIO 3aABUTENsA, B 3NEKTPOHHOM GOpMe HanpaBAsSeTCa MOTUBMPOBAHHBIM OTBET O pesy/bTaTax
PacCMOTPEHUA KaNobbl.

B cnyyae npusHaHUA *Kanobbl nogaexxalleint yo0BNETBOPEHNIO B OTBETE 3aABUTENIO, YKa3aHHOM B
ab3aue nepBOM HACTOALLEro MyHKTA, AaeTcA MHPopmaLMAa O AEUCTBUSAX, OCYLLECTBIAAEMbIX OPraHoM,
NPeAoCTaBAfOWMM MYHULMNANBHYIO YCAYTY, MHOTOPYHKLMOHANbHBIM LLeHTPOM /IO OpraHM3aumen,
npeaycmoTpeHHol 4Yacteto 1.1 cratbm 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-93 "0O6
OpraHM3auMm  nNpeaocTaBNeHUs  FOCYAAPCTBEHHbIX WM MYHMUMNANbHbIX — ycayr", B Lensx
He3aMea/IMTENbHOrO YCTPAHEHWUA BbIABAEHHbIX HAPYLWEHU NPU OKa3aHWUM MYHWLMMNANABbHOM yCayru, a
TaKKe MPUHOCATCA W3BMHEHMA 33 [OCTaBNAeHHble HeyaobcTBa WM yKasblBaeTca WHPopmauua o
OaNbHENWNX [eNCcTBUAX, KOTopble HeobXoAMMO COBEPLWTb 33ABUTEN0 B  LLENAX NOJydYeHun
MYHULMNANbHON YCNYTW.

B cnyyae npusHaHMA Kanobbl, He noanexallel yOOBNETBOPEHWIO B OTBETE 3aABUTENLO,
yKasaHHOM B ab3aue nepBOM HACTOALLEro MyHKTA, AAOTCA apPryMeHTUPOBAHHbIE Pa3bACHEHWUA O
NPUYMHaX NPUHATOIO PeLleHnn, a TakKe MHGopmauma o nopsaxke 06XKanoBaHUA NPUHATOrO peLleHus.

B oTBeTe no pesy/abTaTaM PacCMOTPEHUA anobbl yKasblBatoTCA:

a) HaMMeHOBaHWe opraHa, NPeA0CTaBAAOWEro MyHULMNANBHYIO YCAYTY, MHOTO®YHKLMOHAAbHOMO
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LeHTpa, ydypeautena MHOrodpyHKUMOHAAbHOMO LEHTPa, pPacCcMOTPEeBLUero Kanoby, AO0KHOCTb,
bamunana, MMa, 0T4eCTBO (NPY HAANYUK) ero AO0KHOCTHOrO /MLA, MPUHABLLIErO PeLIeHNe Mo *Kanobe;

6) Homep, [aTa, MeCTO MNPUHATMA pPEeLIeHWA, BKAKOYAA CBEAEHMA O AO0MKHOCTHOM Auue,
paboTHUKe, pelleHne Unu geicteune (besagencrTene) KOToporo obxKanyercs;

B) damunus, Mms, oT4ecTBO (MPU HaNNYMK) 3a8BUTENS;
r) OCHOBAHMSA 1A NPUHATUA peLueHus No Kanobe;
4) npuHAToe Nno *Kanobe pelueHue;

e) B cayyae, ecau Kanoba npusHaHa OBOCHOBAHHOM, - CPOKM YCTPAHEHWUA BbIABAEHHbIX
HapyLeHWI, B TOM YMC/e CPOK NPeaoCcTaBAeHUA pe3yibTaTa MyHULMNAAbHON yCayru;

)K) cBeageHunAa o nopaake obxanoBaHus NMPUHATOro no *anobe peweHnA.

OTtBeT no pesynbTaTaM PACCMOTPEHUA Kanobbl MNOAMMCHLIBAETCA YMNOJHOMOYEHHbIM  Ha
PaccMOTpPeHUe Kanobbl LOMKHOCTHBIM NNLOM OpraHa, NpPefoCTaBAAOWEro MyHUUMNANbHYO YCayry,
MHOTOQYHKLUMOHANLHOTO LEHTPA, yYpeanTens MHOropyHKLMOHANbHOIO LLeHTPa.

Mo KenaHWto 3aABUTENSA OTBET MO Pe3y/ibTaTam PAacCMOTPEHMA KaNobbl MOXKET BbITb NpeacTaBaeH
He no3gHee AOHA, CAeAylOWeEero 3a AHEM NPUHATUA pelleHusa, B pOpMe 3/1EeKTPOHHOro AOKYMEHTa,
NOAMMCAHHOTO 3/1eKTPOHHOM NOAMMUCLIO YNOJHOMOYEHHOMO Ha PaccCMOTPeHUe Kanobbl AONKHOCTHOIO
aua Mo (Man)  ynosHOMOYEHHOrO Ha  PacCMOTpPeHWe  Kanobbl opraHa, npeaocTaBAAOLLErO
MYHULMNANbHYIO YCAYTY, MHOTOQYHKLMOHANABHOMO UEHTPa, y4ypeamuTens MHOrodyHKUMOHaNbHOro
LLeHTpPa, BUA, KOTOPOM YCTaHOB/IeH 3aKoHoAaTeIbcTBOM Poccuiickon Peaepaumn.

5.8. MopAnoK 06:kanoBaHUA peweHnus no xxanobe

PeweHre no pesynbTaTam PacCMOTPEHUA Kanobbl 3aABUTENb BrpaBe 06anoBaTb B Nopagke,
YCTAHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuiickon ®eaepauymu.

5.9. MpaBo 3aaButena Ha nonyyeHne MHGopmauum u LOKYMEHTOB,
Heobxoaumbix gNa 060CHOBAHUA U PAaCCMOTPEHUA ¥Kanobbl

3anABUTENb MMEET MpPaBO Ha MoJiyYeHWe MHPOPMaLMM M [OKYMEHTOB, HeobXoAMMBbIX A/1A
060CHOBaHMSA 1 PACCMOTPEHUSA Kanobbl, €CNN UHOE HE NMPESYCMOTPEHO 3aKOHOM.

5.10. Cnoco6bi nHPopMmUpOBaHUA 3aaBUTeNEN
0 nopsAaKe Nogavym U paccMoTpeHuUs Kanobbl

MHPopmauma o nopsake noJaunm M pPacCMOTPEHUS Kanobbl onpepenserca B HACTOALLEM
AQMUHUCTPATUBHOM PErNaMeHTe, KOTOPbIW NOANEKMUT pa3meLLeHUIO B ceTu MHTepHeT Ha oduLManbHOM
caliTe aAMMHUCTPauMM BepesoBCKOro ropoacKoro OKpyra, Ha oduLUManbHOM CcalTe ynpaBaeHMs,
EAMHOM nopTane rocyAapcCTBEHHbIX YCAYr, MHOOPMALMOHHbLIX CTeHAAX B MOMELWEHMAX Mpuema M
BblZ4AYM [OOKYMEHTOB, B TOM 4MC/e B TMOMELLEHUAX MHOrOQYHKUMOHANbHBIX LEHTPOB, a TaKke
npegocTaBAnAeTcA HenocpenCcTBEHHO COTPYAHMKAMM OpraHa, NpeaoCcTaBAAOWEro MyHUUMNANbHYIO
YCAYry, MHOFOQYHKUMOHANbHBLIX LLEeHTPOB MNpWU AUMYHOM ObpalleHun 3aasuTenei, TenedoHam ans
CMNPaBOK, a TaKXe B NMUCbMEHHOM Gpopme NMOYTOBbLIM OTMPABIEHUEM MO0 3NEKTPOHHbLIM CoobLieHeM
no agpecy, yKasaHHOMY 3asiBUTENIEM.

6. Oco6eHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHDbIX Npoueayp
(pencTeuii) B MHOropyHKLMOHA/bHBIX LLeHTpaxX NpeaocTaBieHus
rocyAapCcTBEeHHbIX U MYHULMMANbHbIX YCAYT



6.1. MHOrodyHKLMOHaAbHbIE LEHTPbl YYacTBYIOT B MPeAoCTaBAeHUU MYHULMNAAbHOW YCayr1 B
yacTtu:

- KOHCY/IbTUPOBAHMA MO BONPOCaM NPEeAOCTaBAEHUA MyHUUMNANBbHOW YCAYTH;

- npuvema 3afBMeHUIN U AOKYMEHTOB, HeobXoAuMMbIX ANA NPeAoCTaBfeHUAs MYHULUMNANbHOM
ycayru;

- BblAa4un pe3ysibTaTa NnpenocrtaBieHnA MYHI/ILI,MﬂaﬂbHOﬁ ycnyru.

6.2. Mpvem 3anpoca O NpPenoCTaBAEHUMM MYHULMMNANABHOW YCAyrM, B TOM 4YWCAe B pPamMKax
KOMM/IEKCHOro 3anpoca, W Bblgaya AOKYMEHTOB MO pes3ynbTaTam NpeaocTaBieHUA MYHWULMNANbHOWM
YCAYIM OCYLLECTBAAIOTCA B MHOrOQYHKLMOHANbHOM LEHTPE B COOTBETCTBMM C 3aKNHOYEHHbIMU B
YCTaHOB/IEHHOM NOPAAKE COrNallEeHUAMMN O B3aMMOAENCTBUN.

MyHUUMNanbHan ycayra B MHOrOQYHKUMOHANbHOM LEHTPE B pPamMKax KM3HEHHOM CUTyauun He
OKasblBaeTcA.

ObpauieHne  3a  MNOAYYEHWEM  MYHMUMNANbHOM  YyCAYyrM  BO3MOMHO B /itoboi
MHOTrodYHKLMOHaNbHbIN LEeHTP Ha Tepputopum KemepoBcKoii obnacTu.

Mpunoxenue

K ALMWUHUCTPATUBHOMY PernamMeHTy
npeaoCcTaBAEHNA MYHULMNANbHOW
ycayrm "MpepocTtaBneHme
KOMMEHCALMOHHbIX BbInNaaT
rpaxgaHam, UMerLLMM 3BaHne
"MoyeTHbI rpaxKaaHMH ropoaa
BepesoBckuit”, B cBaAsm

C pacxofamu No onnaTe *Kublx
NoMeLL,EHNI N KOMMYHaNbHbIX ycayr"

HauaJyibHMKY YIOpPaBJIEHUS COLMAJIBHOM SBallUTH
HaceJsieHVsa Bepes30BCKOTO TOPOICKOTO OKpyra

oT
(®.11.0. rpaxmaHuHA)
rnacropT cepms N
BHIIAH
(opraH, BBIOABWMM [IaCIOPT)
Anpec
TenedoH
BasBnenne

Hpomy npenocCcTaBJIATh MHE KOMIIEHCALVMOHHYK BHILJIATY B CBA3U C pacxomamMm IIO
oIrjiare KNMIIBIX IoMele Hm M KOMMYHAJIBHBIX YCJIYT' KaK T'PaXIaHMHY, YHOOCTOEHHOMY
3BaHUA

Coofmao cBemeHMs O JMLaxX, 3aperMCTPMPOBAHHEIX COBMECTHO CO MHOM IO MECTY



XMTEeJIBECTBA:

N n/n damunmna Uma OtuectBo [ara poxpeHua

g npengocTaBJIEHUA KOMITEHCAaUMOHHEIX BEIIJIAT npuiiararn ciuenymoumre OJOKYMEHTEHI:

(maTa) (mommmcso) (pacumdpoBra HOOIMCH)

Pacnucka-yeenomiieHre O IIpMeMe 3asaBJIEHMA BBIOAHA
" " 20 T.

Cneunanuce

(oM0) (mommnmce)
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