AIMUHUCTPALIMA BEPE30OBCKOI'O TOPOJJCKOI'O OKPYTA

HOCTAHOBJIEHUE

30.11.2016 Ne 885

O BHeceHMH U3MeHEHHH B MOCTaHOBJIeHHe aAMUHUcTpauuu bepe3oBckoro
ropoackoro okpyra ot 19.05.2016 Ne356 «O0 yrBep:KaeHMH aIMUHUCTPATHBHOIO
perjiaMeHTa NpeA0CTABJIeHHs MYHHIIUNIATbHOM YCIYrd «Y CTAHOBJIEHHE eKeMeCTUHOI
AOIIATHI K TOCYAaPCTBEHHOI NMEeHCHH JTUIaM, pa00TaBIIUM B OPTraHaxX MCHOJIHUTEIbHOI
BJIACTH U NOJUTHYECKHUX OpraHnu3anusx ropoaa bepézosckoro»

PykoBoactBysce @enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu
MPEAOCTABIICHHUS] TOCY/IAPCTBEHHBIX U MYHHIUTAIBHBIX yciayr», denepanbHbIM 3aKOHOM OT
06.10.2003 Nel131-®3 «O6 o0mux TpUHIMIAX OPraHU3allK MECTHOTO CaMOYIpaBJICHHS B
Poccuiickoit denepanum», B LENAX IMOBBILIEHUS KavyeCTBA U JAOCTYITHOCTH IPEIOCTABICHUS
MYHUIMIATBHBIX  yCIYT Ha TEPPUTOPHUU MYHHUIUNAIBHOrO oOpa3oBaHusi bepe3oBckuil
TOPOJICKON OKpPYT

NOCTAaHOBJAECT:

1.BHecTH B TOCTAHOBJICHHWE AIMHUHHUCTpAllUM bepe3oBCKOTO TOPOACKOr0 OKpyra OT
19.05.2016 Ne356 «OO0 yTBepKICHHU aJIMHHHCTPATUBHOTO pErjiaMEHTa MPe0CTaBICHUS
MYHHUILIUTIATIBHOW YCIYTH «Y CTAHOBJIEHHUE €KEMECIYHON JOTUIaThl K TOCYAapCTBEHHON MEHCHU
aunaM, paboTaBIIMM B OpPraHax HCIOJHUTEIBLHON BIACTH W TMOJUTHYECKUX OpPTaHU3AIUAX
ropoja bep€3oBckoro» cieayromunue N3MEHEHHUS:

1.1. AIMMHUCTPATUBHBIA pErJaMeHT MPEJOCTaBICHUS MYHULMNAIbHOW YCIyTU
«YCTaHOBJICHUE €XKEMECSIYHOU JOIUIaThl K rOCYAapCTBEHHOM MEHCHM JHIaM, paOOTaBIIMM B
opraHax HCIIOJIHUTEJIbHOM BJACTH WU TOJUTHYECKHWX OpraHu3aluusix ropoja bepE3oBckoro»
U3JI0KUTh B HOBOM PEIAKIIUU COTJIACHO MPUJIOKEHHUIO K HACTOAIIEMY ITOCTaHOBJIEHUIO.

2. HavanpHUKY OpraHM3allHOHHOTO OTJIENIa aJIMUHUACTPALIMU bepe30BCKOro ropoickoro
okpyra Bomnkopoii H.B. pasmectuTh Hacrosilliee MOCTaHOBJICHHE Ha O(UIMATBLHOM cailTe
aMUHHUCTpAuu bepe3oBCKOro ropoACKOro OKpyra M oOecrnedyuTh ero OnyOJMKOBaHHE B
MPUJIOKEHUHU razeTsl «Moil ropo».

3. KoHTposb 32 HCIIOTHEHHEM HACTOSIIETO ITOCTAHOBIICHUS BO3JIOKUTH Ha IEPBOTO
3aMECTHUTENS I1aBbl bepe3oBckoro ropoackoro okpyra JI.B. MiBaHoBy.

4. ITocTaHOBIJIEHHE BCTYNAET B CUITY MOCJE €ro 0(UIUaIbLHOTO ONMyOIUKOBaHUS.

I'maBa bepe3zoBckoro
TOPOACKOTO OKpyra J.A. Turos



IIpunoxxenue
K ITIOCTAHOBJICHUIO aIMUHUCTPALINH

bepe3oBckoro ropocKoro okpyra
ot 30.11.2016 Ne 885

AIMHHHUCTPATUBHBLIN perjamMeHT
NMPeA0CTABJIEHUS] MYHUIIUNIAJIBbHOH yCIAYTH
«YCTaHOBJICHHE €KeMeCAYHOH J0MJIAThI K FOCY1apCTBEHHOM IMEHCUM JIMLaM,
padoTaBIIMM B OPraHax UCHOJHHUTEIbLHOM BJIACTH M MOJUTHYECKUX OPraHU3aAIUAX
ropoaa bepézosckoro»

1. O6mwme nonoxeHus
1.1. Ilpenmer perynupoBaHus

AJIMAHHUCTPATHBHBI  pErIaMEHT  NPENOCTAaBICHHWS  MYHMIMIAIBHOM  YCIYTH
«YCTaHOBJICHHE €XKEMECSYHOU JOIUIAThl K TOCYJAapCTBEHHOW MEHCHH JIHIaM, PaOOTaBIIMM B
OpraHax MCIIOJHUTEIIBHON BJIACTH WU MOJMTUYECKUX OpraHu3anusax ropoaa bepE€3oBckoro»
(mamee - AJMUHUCTPATUBHBIA pErJaMEHT) pa3paboTaH B LENAX TMOBBIIIEHUS KauecTBa
IPEAOCTABICHUS] M JOCTYIMHOCTH MPENOCTABICHUS MYHULUIAIBHON YCIYTH, CO3aHUS
KOM(MOPTHBIX YCJIOBHN JUIsl YYACTHHUKOB OTHOIICHWH, BO3HHMKAIOUIUX IPHU MPETOCTABICHUU
MYHULANIAJIIBHON ~ YCIYTH, OIPEACICHUS CPOKOB W  IOCIEAOBATEIbHOCTH  JEHCTBUHI
(aAIMUHUCTPATUBHBIX MPOLEAYp) YTpaBiIeHUs COLMATBLHOM 3allMThl HaceiaeHus: bepe3oBckoro
TOPOJICKOTO OKpyTa (J1ajee — YpaBlieHrue) MpU MPeI0CTaBICHUH MYHUIIUIIATIbHONW YCIIYTH.

1.2. Kpyr 3asBureneit

MyHuunaneHass —yciyra MpeaocTaBiseTcs JuiaM, pabdOTaBIIMM B  OpraHax
WCIIOJTHUTEILHOM BJIACTH U MOJUTHYECKUX OpraHU3aIusax ropojia bepe3oBckoro, mo nepeuHio
noJokHOcTel npenycMmorpeHHoMy Ilpuinoxkenuem Nel k Hacrosimiemy AJIMHHHCTPATUBHOMY
periaMeHTy, 3a HCKIIOYEHUEM JIMI, KOTOPhIM B COOTBETCTBMU C 3aKOHOAATEIHLCTBOM
Poccuiickoit @eaepanun Ha3HAUYE€HA MEHCUS 3@ BBICIYTY JIET WM €KEMECSIYHOE MOKU3HEHHOE
COJIEp’KaHHUE WM YCTAHOBJIEHO JOMOJHUTEIbHOE MOKU3HEHHOE €KEMECSYHOE MaTepuaIbHOE
oOecrieueHue:

JUIsL JIMI[, YKa3aHHbIX B KaTeropun | u 2 — uUMeomuUx CcTax paboThl B OpraHax
WCIIOJIHUTEJILHON BJIACTH U MOJUTUYECKUX OpraHu3alusix ropoaa bepe3oBckoro He menee 5
JIET;

JUIS JIMI, YKa3aHHBIX B Kareropuu 3-10 — wmMerommux crax paboOTel B OpraHax
WCIIOJTHUTEIHHOM BJIACTH M MOJUTUYECKUX opraHuzanusx ropoja bepesoBckoro He menee 10
JIET.

Nutepecsl 3asBUTENEH MOTYT TMPEACTABIATH HWHbIC JIMIA B COOTBETCTBUM C
3akoHoaTeNbcTBoM Poccuiickoit denepanuu (ganee — npeacTaBUTENN).

3asiBJICHUS MOTYT 10J]aBaTh:

OTIEKYHBI HEICECTIOCOOHBIX TPaXKIaH;

NpeACTaBUTENH, AEHUCTBYIOIIME B CHIIY MOJHOMOYUNA, OCHOBAHHBIX Ha JIOBEPEHHOCTHU
WJIU IOTOBOPE.

1.3. TpeGoBaHus K MOPSIAKY HHOOPMUPOBAHUS
O MPEeOCTaBACHNN MYHULIUTTAIIBHON YCITyTH



Mecrtonaxoxaenune YmpasieHus: 652425, KemepoBckas obnacth, r. bepe3oBckwii,
npocnekT Jlenuna, nom Ne38, nomenenue 97.

['paduk (pexxum) mprema 3asiBUTEICH:

[TonenenpHUK ¢ 8-30 mo 17-30 obex ¢ 12-30 mo 13-30
Bropuuk ¢ 8-30 mo 17-30 obex ¢ 12-30 mo 13-30
Cpena ¢ 8-30 no 17-30 obexc 12-30 mo 13-30
YetBepr ¢ 8-30 mo 17-30 obex ¢ 12-30 mo 13-30
IIsaTrNOA HENIPUEMHBIN JIEHb

Cy660T1a BBIXOJHOU JIEHD

Bockpecenne BBIXOJIHOH JICHD

CrpaBounbiii Tenedon: 8 (384-45) 3-09-40.

OdunmaneHeiii caT YmpaBieHus B HH()OPMALMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
"NnTepuer" (nanee - cetb IHTEpHET) — OTCYTCTBYET.

Anpec 3IIeKTpOHHOI mouThl: USZN245@mail.ru

HNudopmanust 0 MyHHIIUTAIBHON yCIyre Mpe0CTaBIsSIeTC:

Ha MH(QOPMALMOHHBIX CTEHAAaX B MOMEIICHUH YIIPAaBICHUS U MHOTO(YHKINOHATBHBIX
LHEHTPax IMpEeAOCTaBICHUS T[OCYJAapCTBEHHBIX W MYHULMIAJIBHBIX YyclIyr (maiee —
MHOTO( YHKIITMOHAJIbHbBIE IIEHTPHI);

Ha O(QUIMAIBHOM CcalTe aJMUHUCTPAMUd bepe30BCKOro TOPOACKOrOo  OKpyra
(http://berez.org);

B (enepanbHOl rocynapcTBeHHOW uWHGOpManMOHHON cucteme "EnuHblil mopTan
TOCYJApCTBEHHBIX M MYHUIUNAIBHBIX Yycayr (pyHkumif)' (www.gosuslugi.ru) (mamee -
EnuHbIi nopTall rocyAapCTBEHHBIX YCIIYT);

B CpECTBaX MaccoBOW MH(pOpMaLMU: MyOJIUKAIMU B Ta3eTax, *KypHaiaaX, BbICTYIUICHUS
10 paJivio, Ha TEJIEBUICHUY;

nyTeM W3JIaHus TeYaTHBIX HH(POPMAIMOHHBIX MaTepuaioB (Opourop, OyKIEeTOB,
JUCTOBOK);

pU YyCTHOM oOparieHuu (Ju4Ho Ju0o0 1o TenedoHaM ropsueid JUHUK) B YTIpaBieHUE
WJIM MHOTO()YHKIIMOHATIBHBIA LEHTD;

OpyU MUCBMEHHOM OOpaiieHuu (B TOM 4YHcie B (OopMe BIIEKTPOHHOIO JOKYMEHTa) B
VYrpasieHue il MHOTO(QYHKIIMOHATIbHBIN LIEHTP.

Ha nndopmannoHHbIX cTEHAaX MOAJISKUT Pa3MELLEHHUIO cleayrouas nHpopmarus:

1) B OTHOWmIEHMM OpraHa NPEIOCTABIISIONIETO MYHMIMIIAJBHYIO YCIYTy: MOYTOBBIN
ajzipec, aApec MEKTPOHHOM MOYThl, HOMEpPA TeJe(h)OHOB CIPABOYHOU CIIYKObI, rpapuK (PEXKHIM)
npueMa noceTureney, Gpamuins, uMs, OT4eCTBO (MOCIEAHEE - MPU HATMYUHM) PYKOBOIUTEIS
oprasa InpeaoCTaBIAIOIEr0 MyHULUIAIBHYIO YCIIYTY;

2) CpOKHM IperoCTaBIeHUs] MyHULIUIIAIbHON YCIIYyTH;

3) ¢opwmbl 3asBIEHUN U 00pa3Ibl UX 3aMOJHECHHUS;
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4) TOPSIAOK U CIOCOOBI MOJIaYU 3asiBICHUS;

5) mnepeyeHb MHOTOQYHKIMOHAIBHBIX IIEHTPOB, B KOTOPBIX MPEIOCTaBIsAETCS
MYHUIIUTIAIbHAS yCIIyTa, apeca MECTOHAX0KCHHS, Tele(OHbI, rpaduK (pekuM) paboThI;

6) TOpsSAOK O0XaloBaHUS peLICHUU, AeHcTBHUM (0e3AeCTBUA) MOJKHOCTHBIX JIHII,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIUTIATBHON YCIYTH.

Ha odummanenom caiite aaMuHUCTpanuu bepe3oBCKOTO TropoJICKOTO  OKpyra
(http://berez.org) pasmernaercss AIMUHHUCTPATHBHBIN PErIaMEHT C IPUIOKCHHUSIMH.

KoHcynbTrpoBaHue 3asBUTENEH OCYILIECTBISAETCS MO CAEAYIOIIKUM BOIIPOCAM:

1) B oTHowmeHuu opraHa NpeAOCTaBISAIOIIEr0 MYHULMIAIBHYIO YCIYTY: MOYTOBBIN
azipec, agpec MEKTPOHHOM MOYThI, HOMEpa Tene(OHOB CIPpaBOYHON CIykObI, rpaduk (pexxum)
npueMa noceTurenel, Gpamuinsg, uMs, OT4eCTBO (TMOCIEAHEE - MPU HATMYUHM) PYKOBOIUTEIS
oprasa NnpeaoCTaBIAIOIIEr0 MyHULMIAIBHYIO YCIIYTY;

2) nepeuyeHb HEOOXOIUMBIX JJOKYMEHTOB;

3) MecTOHaxoXJeHue U rpa@uK pabOThl BBIIIECTOSIIET0 OpPraHa, OCYIIECTBISIOIIErO
KOHTPOJIb 32 ACSITEIbHOCTHIO YTPABICHHS, B TOM YHUCIE 3a COOJIOJCHHEM W HCIOJIHEHHEM
JOJKHOCTHBIMH JIMIIAMM M COTPYJIHUKAMM IOJOKEHUH AJIMUHUCTPATUBHOIO PErJIAMEHTA U
UHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHULUANIAIBHON YCIIYTH;

4) BpeMsi OXMJAHUS B OYEPEIM Ha IMPUEM JOKYMEHTOB M IIOJIyYEHHME pe3yjbTaTa
NPeIOCTABICHNUS] MYHULUTIATbHON YCIIYTH;

5) cpoku nmpenocTaBieHUs] MyHULIUIIAIbHONW YCIIYTH;

6) mopsoK oOkanmoBaHUs JeWcTBUiA (O€31eMCTBHSI) U PEIIeHHH, OCYIIECTBISIEMBIX U
IPUHUMAEMBIX B XO/I€ NIPEAOCTABICHUS MYHUIIMIIAJIBHON YCIYTH.

2. CtanmapT mpenocTaBiIeHUS] MyHHUIUITATEHOW YCITyTH
2.1. HanmeHOBaHNE MYHUIIUTIATIEHON YCITyTH

ITonHoe HaumMeHOBaHME: YCTaHOBIIEHHE €XKEMECSYHOM NOIUIAThl K TOCYJapCTBEHHOU
NeHCUM JMLaM, paboTaBIIMM B OpraHax MCIOJHUTENBHOM BIACTM W IMOJIUTHYECKHX
opraHmsanusax ropoga bepesosckoro.

Kparkoe naumeHnoBanue: Exxemecssunas nomiara K roCyJapCTBEHHOM IIEHCHH.

2.2. HanmeHOBaHUE YIOJTHOMOYEHHOTO OpraHa
Y opraHu3aiui, oOpamieHrne B KOTOpble HEOOXOAUMO JIJIsl TPEIOCTABICHUS
MYHHUIUTAIBHON YCIyTH

MynununansHass  yciayra IpPeJOCTaBiIsACTCS YIPABICHUEM COLMAJIBHOW  3aLIUTHI
HacesleHus: bepe30BCKOro ropofiCKoro OKpyra.

MHuoroyHKIIMOHaIbHBIE HEHTPHl YYaCTBYIOT B NPEJOCTaBICHUHM MYHHIUIAIBHON
YCJIYI'Y B YaCTH:

-KOHCYJIbTUPOBAHMS 11O BONPOCAM MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,

-pyeMa  3asABICHHM W  JOKYMEHTOB, HEOOXOIMMBIX [UIsI  IPEIOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

-BBIJIaYU PE3yibTaTa NPEAOCTABICHUS MyHULUIIAIIBHON YCIIYTH.
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[lpy npenocTaBiICHUH MYHUIUNAIBHOW YCIYyTd B3aUMOJICHCTBHE C JPYTUMH
opraHu3alusMu He TpeOyeTcs.

3anpemaercsi TpeOOBaTh OT 3asBUTENS] OCYIISCTBICHUSI JCHCTBUI, B TOM YHCIIE
COTJIACOBAaHMUM, HEOOXOIUMBIX ISl TMOJYYCHHS MYHUIMIAIHHOW YCIYTd M CBSI3aHHBIX C
oOpallieHreM B WHbIE TOCYIapCTBEHHBIC OPTaHbl U OPTaHU3AINH, 32 HCKIFOUCHUEM TIOTyYeHUs
YCJIYT, BKIIFOYEHHBIX B YTBEP)KICHHBIN MIEPEUCHb YCIYT, KOTOPBIE SBIISIIOTCS HEOOXOAUMBIMUA U
00s13aTeTbHBIMU TSI IPEIOCTABICHUSI MyHHUITUTIATBHBIX YCIYT.

2.3. Pe3ynbTat npenocTaBiIeHHs] MyHUITUTIATBHOW YCITYTH

Pe3ynbpTaToM npenocTaBieHUs] MyHULIUIIAIBbHOM YCIYTH SIBISETCS:

YCTAaHOBJICHUE €KEMECSIYHOM JIOIUIaThl K TOCYJApCTBEHHOM IEHCHM JHIaM,
paboTaBIIMM B OpraHax MCIOJHUTEIBHOM BJIACTU W MOJUTUYECKUX OpPraHM3alUsX ropoja
bepesosckoro.

[Ipouenypa mnpeaocTaBieHuss MYHHLIMIIAJIBHONW YCIYTH 3aBeplIaeTcs IyTEM BbIIAa4H
(HampaBJIeHUS ) 3aIBUTENIO CIASAYIONINX TOKYMEHTOB (MH(POpMALIIH):

Pemenus 06 ycranoBneHuu 1u6o 00 OTKa3e B yCTAHOBJICHUH €XKEMECSYHON JOIUIAThI K
rOCyJapCTBEHHOW NEHCHUM JuIlaM, padOTaBIIMM B OpraHax HWCIHOJHHUTEIbHOW BJIAacTH U
NOJIMTUYECKUX OpraHu3anusax ropojaa bepezosckoro (nanee — nomnara K NeHCUN).

Pe3ynbrar npegocTaBieHnss MyHULIMIAIBHON YCIIYTH MOXKET OBbITh OJTyY€EH:

- B YIpaBJieHUHU, Ha OyMaXHOM HOCUTEJIE IPU JTMUYHOM OOpaIlleHUH 3asBUTEIIS;

- Ha OyMa)KHOM HOCHTEJIE I0YTOBOH CBA3BIO.

- B MHOTO()YHKIIMOHAJIbHOM LIEHTPE Ha OyMa)KHOM HOCHTEJIE, IIPU JUYHOM OOpaIlleHun
3asiBUTEIIS.

2.4. Cpok mpeoCcTaBlIeHUsI MyHUITUTIAIBHOW YCITYTH,
CPOK IPUOCTAHOBJIEHUS NPEOCTaBICHUS MyHULIUIIAIBHOM YCIIyTH,
CPOK BbIJIauM (HampaBJiIeHUs) JOKYMEHTOB, SIBIISIFOILUXCS
PE3YJIbTaTOM MPEJOCTABICHNUS MYHULIUIIAIBHON yCIyTH

B cnyuae mnpencraBineHuss JOKYMEHTOB B YIpPAaBIEHHE, CPOK IPENOCTaBICHUS
MYHULUNAIBHON ycayru coctaBisieT 10 paboumx gHEH cO JHSA TMOCTYIJICHHUS 3asBICHHS B
VYnpasnenue.

B cinywae mnpencraBieHUss JOKYMEHTOB B MHOTO(DYHKIMOHAJIbHBIM IIEHTP CpOK
NPEAOCTABICHUS] ~ MYHHUIMNAIBHOM  YCIYrM  MCUMCISETCS €O JHS  Iepefadyu
MHOTO()YHKIIMOHATIBHBIM IIEHTPOM COOTBETCTBYIOLINX JOKYMEHTOB B YTIpaBJICHHE.

B ciydae nmogaym 1OKyMEHTOB Ha IOJIYYEHHE MYHULMIIAIBHOW YCIYTH B DJIEKTPOHHOU
¢dbopMe nmocpeCTBOM MCIOIB30BAHUS AJIEKTPOHHBIX TOKYMEHTOB, MOAMKUCAHHBIX 3JIEKTPOHHOU
HOJIHUCHIO, C HCIOJb30BAHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CeTel o001ero
IIOJIb30BaHUsl, BKIO4Yas EQUHBIN moOpTan rocylapCTBEHHBIX YCIYI, CPOK IIPEIOCTaBIICHUS
MYHHUIMIAIBbHON yciayru coctaiseT 10 pabouynx AHEW co IHSA MOCTYIUIEHHUSI JOKYMEHTOB B
AIIEKTPOHHOU (hopme B YrpapieHue.

Cpok IpUOCTaHOBJIEHMS IPEIOCTABIECHNUS MYHULIUIIAJILHON YCIYyTH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu He IPELYCMOTPEH.



2.5. [lepeueHb HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX
OTHOLLEHHUS, BO3HUKAIOLKE B CBA3U C IPEOCTaBICHUEM
MYHULAIIAJIBHON YCIIYTH

[IpenocraBieHne MyHUITUTIATBHON YCIIYTH OCYIIECTBIISCTCS B COOTBETCTBUU C:

Koncrurynueii Poccuiickoit deaeparun («Poccuiickas razeran, 25.12.1993, Ne 237);

OenepanpapiM  3akoHOM  oT  06.10.2003 Ne 131-®3 «OO6 oOmmx mpUHIKIAX
OpraHu3alid MECTHOTO caMoympaBieHusi B Poccuiickoit dDenepamumy (Cobpanue
3akoHojatesbecTBa Poccuiickoit @enepanuu, 2003, Ne 40, ct. 3822; 2004, Ne 25, cr. 2484;
2005, Ne 1, ct. 12; Ne 30, ct. 3104; 2006, Ne 1, ct. 10; Ne 8, ct. 852; Ne 31, cT. 3427; 2007, Ne
10, ct. 1151; Ne 43, cT. 5084; Ne 45, ct. 5430; 2008, Ne 52, cT. 6229; 2009, Ne 52, ct1. 6441;
2010, Ne 49, ct. 6411; 2011, Ne 31, ct. 4703; Ne 48, c1. 6730; Ne 49, c1. 7039; 2014, Ne 22, cT.
2770; Ne 26, ct. 3371; Ne 52, ct. 7542; 2015, Ne 6, ct. 886; Ne 10, ct. 1393; Ne 27, cT. 3978,;
09.11.2015, Ne 45, ct. 6204);

OenepanbapiM  3akoHOM OT 27 wmrons 2010 r. Ne 210-®3 "O6 opranuzanuu
MPEAOCTABJICHHUS TOCYAapPCTBEHHBIX U MYHUIIMNANBHBIX yeiryr" (CoOpaHue 3aKOHOATENbCTBA
Poccuiickoit ®enepanuu, 2010, Ne 31, ct. 4179; 2011, Ne 15, ct. 2038; No 27, ct. 3873, 3880;
Ne 29, c1. 4291; Neo 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne 31, ct. 4322; 2013, Ne 14, ct. 1651;
Ne 27, ct. 3477, 3480; Ne 30, ct. 4084; Ne 51, ct. 6679; Ne 52, cT. 6952, 6961, 7009; 2014, Ne
26, cT. 3366; Ne 30, ct. 4264; 2015, Ne 1, ct. 67);

@enepanbHbiM  3akoHOM OoT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHUs
obpamenuii rpaxaan Poccuiickoit denepanun» (Cobpanue 3akoHomarenbcTBa Poccuiickoit
®enepanuu, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410; Ne 31, ct. 4196; 2012, Ne 31, crT.
4470; 2013, Ne 19, ct. 2307; Ne 27, ct. 3474; 2014, Ne 48, ct. 6638);

®enepanbHbiM 3akoHOM OT 6 ampenst 2011 r. No 63-d3 "OO6 snexkrpoHHON MOATUCH"
(Cobpanue 3akoHomarenbctBa Poccuiickoit deneparuu, 2011, Ne 15, ct. 2036; Ne 27, crT.
3880; 2012, Ne 29, ct. 3988; 2013, Ne 14, ct. 1668; Ne 27, ct. 3463, 3477; 2014, Ne 26, crT.
3390);

®enepanbHbIM 3akoHOM OT 27 utons 2006 r. Ne 152-®3 "O nepcoHalIbHBIX AaHHBIX"
(Cobpanue 3akononmarenbctBa Poccuiickoit @enepamuu, 2006, Ne 31, ct. 3451; 2009, Neo 48,
cT. 5716; Ne 52, cT. 6439; 2010, Ne 27, ct1. 3407; Ne 31, ct. 4173, 4196; Ne 49, ct. 6409; 2011,
Ne 23, c1. 3263; Ne 31, cT. 4701; 2013, Ne 14, ct. 1651; Ne 30, ct. 4038; Ne 51, cT. 6683; 2014,
Ne 23, c1. 2927; Ne 30, ct. 4217);

[TocranoBnenuem IlpaButensctBa P® ot 27.09.2011 Ne 797 "O B3aumoneicTBuu
MEXJy MHOTOQYHKIIMOHAIBHBIMH  IICHTPAaMU TPEAOCTABJICHUS TOCYJApPCTBEHHBIX U
MYHUIUIAIBHBIX YCAYT U (eaepalbHbIMU OpraHaMH HWCIOIHUTEIBLHON BJIACTH, OpPraHamu
TOCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB, OpraHaMu TOCY/IapCTBEHHOM BIACTH CyOBEKTOB
Poccuiickoit deneparum, opraHamu MECTHOT'O caMoympaBieHus" (Cobpanue
3akoHoaarenbcTBa Poccuiickoit ®enepanun, 2011, Ne 40, ct. 5559; 2012, Ne 53, cr. 7933;
2014, Ne 23, ct. 2986);

[TocranoBnenuem IlpaBurensctBa P® ot 16.08.2012 Ne 840 "O mopsiake mogayu u
paccMOTpeHHUsl JKalo0 Ha pemeHuss W JelcTBus (Oe3nmeiicTBue) (QemepaabHBIX OpPraHOB
UCTIOJIHUTEIPHOW BIACTH W WX JOJDKHOCTHBIX JIUIl, (eJepadbHbIX TOCYAapCTBEHHBIX
CITyXallluX, JOJDKHOCTHBIX JIMII TOCYIApCTBEHHBIX BHEOMOKETHBIX (oHmoB Poccuiickoi
®enepaunn, a Takke ['ocymapcTBeHHOW Kopmopanuu 1Mo aToMHou sHepruu "Pocatom" u ee
noipkHocTHRIX Jull" (CoOpanue 3akoHonmatenbcTBa Poccuiickoit denepanmu, 27.08.2012, Ne
35, c1. 4829; 15.12.2014, Ne 50, ct. 7113);
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VYcraBom bepe3oBckoro ropoackoro okpyra (mpuioxenue «MecTHas BIacTb» K razere
«Moii ropoa», Ne51, 27.12.2013);

ITocranoBnenuem CoBera HapoAHBIX AenyTaToB ropoaa bepesosckoro ot 30.01.2002 Ne
45 «O06 yrBepxnaenuu Ilomoxenus «O exeMmecsyHON AOIUIaTe K TOCYAapCTBEHHON MEHCHU
aunaM, paboTarouMM B OpraHax MCHOJHUTEIBHOW BIACTH M TMOJMTHYECKHX OpTraHU3alusaxX
ropona bepezoBckoroy;

ITocranoBnenue CoBera HapoJHBIX JAenyTartoB roponaa bepesosckoro ot 20.03.2002 N
48 "O BHeceHMN U3MEHEHUH B rocTtaHoBieHne CoBeTa HapOJHBIX JIEMyTaTOB I'. bepe3oBckoro
or 30.01.2002 N 45 "OO6 yrBepxaeHun mnojoxeHus "O eXeMecsSYHOW Joruiate K
rOCy/IapCTBEHHOM MEHCUHM JuIaM, pabOTaBIIMM B OpraHax HCIOJHUTENPHOW BIACTH U
NOJIMTUYECKUX OpraHu3alMsIX ropoga bepe3oBckuil U BBIIEAIINM Ha MIEHCUIO O BCTYIUICHHUS
B cuity 3akoHa Kemeposckoit obmactu ot 16.10.98 N 49-O3 "O myHununanbHoO# ciyxoOe B
KemepoBckoit obmactu'",

Pemenne bepe3zoBckoro ropoackoro Coseta HapoHbIX aenyTaToB oT 07.12.2006 N 227
"O BHeceHMM W3MEHEHUMH B mnocTaHoBieHHe (CoBeTa HApOAHBIX JENyTaTOB TIopoja
bepesorckuii ot 30.01.2002 N 45 "O6 yrBepxaenun [lonoxenus "O exemMecsuyHOM AomiaTe K
rOCy/lapCTBEHHOM IEHCUHM JuIaM, pabOTaBIIMM B OpraHax HCIOJHUTENBHOW BIAcTH U
HNOJUTUYECKUX OpraHU3alusax ropojia bepezoBckoro u BhIIIEANINM Ha MEHCUIO 0 BCTYIUICHUS
B cuity 3akoHa Kemeposckoii ob6nactu ot 16.10.1998 N 49-O3 "O myHunumnansHoO# ciyx0Oe B
KemepoBckoit obmactu" (mpunoxenue "MectHas Biacte" k rasere "Moit ropoa", Ne97,
26.12.2006);

Pemenne CoBeta HaponHbIX JemyTatoB bepe3oBckoro ropojckoro okpyra Ne248 ot
30.12.2015 «O BHeceHMH M3MEHEHHI B TTocTaHOBIeHHE CoBETa HAPOIHBIX JCIYTAaTOB rOpo/Ia
bepesorckuii ot 30.01.2002 N 45 «O06 yrBepx)aenuu [lomoxkerus «O exemMecsuyHol AomIaTe K
rOCYy/IapCTBEHHOM TMEHCHHM JMiaM, paboTaBIIMM B OpraHax HWCIOJIHUTEIBHOW BIACTH W
NOJIMTUYECKUX OpraHu3alusax ropojaa bepezosckoroy;

Pemenuem bepesoBckoro ropoackoro Coera HapoAHbIX AemyTaToB oT 28.06.2012 Ne
332 «O06 yTBep:KICHUU MEPEUHS YCIYT, KOTOPbIE SBISIOTCS HEOOXOANUMBIMU U 003aTEIbHBIMU
JUIsL TIPEJOCTaBJIEHUS TOCYJAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYI aJIMUHUCTpaLMen
bepe3oBckoro ropojickoro okpyra M MpeJoCTaBIISIOTCS OPraHU3alMsIMH, y4acTBYIOLIUMHU B
NPEIOCTaBICHUH TOCYAAPCTBEHHbIX W MYHULMMNAIbHBIX yciayr u [lopsnka ompeneneHus
pasMepa IUIaThl 3a TMPENOCTaBICHHE YCIYI, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU U
00sA3aTEeNIbHBIMU  JUISl NPEJOCTABIEHUS MYHHULMIAIBHBIX Yycayr» (npuiokeHue «MecTHas
BIIACTb» K razetre «Moii ropoa», Ne26, 07.06.2012);

[TocranoBnenue aamuHucTpanuu bepe3oBckoro ropojckoro okpyra ot 28.03.2016
Nel99  «O6 yrBepxkaenun I[lopsnka TpemoOCTaBICHHUS E€XKEMECIYHOW  JIOIUIATHI K
rOCY/IJapCTBEHHOM TMEHCUHU JuIaM, paboTaBIIMM B OpraHax HCIOJHUTENFHOW BIACTH U
MOJIMTUYECKUX OpraHu3anusx ropoaa bepeszoBckoro» (mpunoxenue «MecTHas BIacTh» K
razere «Moii ropon», Nel2, 01.04.2016);

[TocTtanoBnenueM aamuHucTpanuu bepezosckoro ropoackoro okpyra ot 15.10.2012 Ne
665 «O0 yTBEep)KICHUH MEPEYHs YCIYT, OKa3bIBAEMbIX MYHHIMIIATBHBIMU YUPEKICHUSIMH, B
KOTOPBIX pa3MeIIaeTcs MyHUIMIAIbHOE 3a/1aHKe (3aKa3), MOAJEKAIIUX BKIIOYEHHIO B PEECTP
MYHULUUOAIBHBIX YCIYT M TPEAOCTaBISAEMBbIX B DJJEKTPOHHOW Qopme, U MepedHs
MYHULIMIAIBHBIX  yCIyr  bepe3oBCKOro TropoJIcKoro  OKpyra, IpeaycMaTpHBAarOLIUX
MEXBEJOMCTBEHHOE B3aMOJICHCTBUEY.

2.6. VcuepnpiBaromiuii nepedeHb JOKYMEHTOB, HEOOXO0IMMBIX
B COOTBETCTBUU C HOPMATHUBHBIMU IIPABOBBIMU aKTaMU
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JUISl IPEIOCTABIICHNUS] MyHULIUMIIAIBHON yCIIYT'H

Jlnst mpeaocTaBiaeHUs] MYHULIMIIAJIBHOM YCIYTM 3asBHUTENIb NPEICTABISAET CIEAYIOIINE
JIOKYMEHTBI:

1) 3asBienue (mpunoxeHue No2 K AJMHHHUCTPATHBHOMY PErJIaMEHTY) C YKa3aHHEeM
cnocoba MOJIydeHHsI AOIJaThl K MEHCHUU (TepevHclieHue Ha JIMLEBOW CYeT MoJydarens
MYHUIUOAIBHOW YCIYTH, OTKPBITBIH B KPEOUTHOM OpraHusanuu, dYepe3 (enepaibHOe
OTJIeJICeHHE TOYTOBOW CBSI3M), PEKBU3UTOB KPEIWTHOM opraHuzanuu Jjaubdo denepaibHOro
MIOYTOBOTO OTAEJICHUS CBSI3U.

2) KONMI0 W NOMJIMHHHUK JOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTh 3asiBUTENS (C
IPEIbABICHUEM OPUTHHAIIA);

3) KOO TPYJOBOM KHUXKKH (C MPEIbSIBICHHEM OPUTHHAA);

4) CrpaBky TepputopuanbHoro oprata Ileacuonnoro ¢onma Poccuiickoit deneparnn
0 Ha3HaueHUW (TOJIydYeHHUH) TOCYJAPCTBEHHOW TMEHCUU B COOTBETCTBUU C 3aKOHOM
Poccniickoit ®enepanmn ot 20.11.1990r. Ne340-1 «O rocynapCcTBEHHBIX TNEHCUSAX B
Poccuiickoit  ®enepaunn» aub60 I0CPOYHO O(GOPMIIEHHOM B COOTBETCTBHMM C 3aKOHOM
Poccuiickoit @enepanuu ot 19.04.1991 Nol1032-1 «O 3ansitoctu Hacenenust B Poccuiickoit
denepauumn.

3asBieHHE U HEOOXOIUMbIE TOKYMEHThI MOT'YT OBITh IIPE/ICTABIICHBI:

- B YIpaBlieHHE, IOCPEIACTBOM JIMYHOTO OOpAIICHUS 3asIBUTEIIS;

- B YTIIpaBlieHHE, IOCPEACTBOM HAIIPaBJIEHUS MIOYTOBOU CBS3BIO;
B MHOTO() YHKIIMOHAJIbHBIN LIEHTP, OCPEACTBOM JJUYHOI'O OOpaAIIeHUS 3asIBUTENS;

- B (opme 3IEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX DJIEKTPOHHOW MOAMHUCHIO, C
UCTIOJIB30BAaHUEM HH()OPMALIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETe OOIIero IoJIb30BaHus,
BKJIIOYast EQUHBIN OpTan rocyAapCTBEHHBIX YCIYT.

VYnpasieHue He BlipaBe TpeOOBATh OT 3asIBUTEIIS UJIU €0 MPEICTABUTEINS:

NPEICTABIEHUS] JOKYMEHTOB M HH(GOpPMauuu WIH OCYLIECTBJIECHUS JEHCTBUIA,
IPEACTABICHUE WM OCYLICCTBICHUE KOTOPBIX HE IPELyCMOTPEHO HOPMAaTUBHBIMHU
[IPAaBOBBIMU  aKTaMM, PETYIUPYIOIIMMU  OTHOLUECHWS, BO3HUKAKOIIME B CBA3H C
IIPEAOCTABICHUEM MYHULIUIIAIBHON YCIIYTH;

Mpe/CTaBIeHUs] JOKYMEHTOB W HMHGOpPMallMM, KOTOpbIE HAXOAATCS B PaCHOPSIKEHUU
OpraHoB, IPENOCTaBIIAIOIINX TOCYAAPCTBEHHBIE YCIYI'M, MHBIX IOCYIapCTBEHHBIX OpraHOB,
OpraHOB MECTHOTO CaMOYIIPaBJICHMs, OpPraHHU3alUid, B COOTBETCTBUM C HOPMATHUBHBIMHU
nmpaBoBeiMM  akTamu  Poccuiickon ®enepauuy, HOPMAaTUBHBIMU IIPaBOBBIMM  aKTaMU
KemepoBckoit o01acTi, MyHUIIMTIAIBHBIMU TPABOBBIMU AKTAMH.

JlaHHbIe ~ JOKYMEHTHI M  HWHpOpMalMs JODKHBI  3alpallluBaThCsi B MOPSAIKE
ME)KBEJIOMCTBEHHOTO 3JICKTPOHHOT'O B3aUMOICUCTBUS 0€3 y4acTus TpakaaH.

3asiBUTEINb BIIpaBE MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI, 10 COOCTBEHHON MHUIIMATHBE.

2.7. VlcuepniplBaOIINiA IepEeYeHb OCHOBAHMI JIJIst OTKa3a
B [IpHEeMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABICHUS
MYHULANIAJIBHON YCIIYTH

Otka3 B mpuemMe 3asBICHUS U HEOOXOIUMBIX JOKYMEHTOB IS MPEIOCTaBICHUS
MYHHUIIMIIAIGHON YCIIYTH 3aKOHOJATeNIbCcTBOM Poccuiickont denepanniu He MPETyCMOTPEH.

2.8. UcueprnbiBaromuii nepeyeHb OCHOBAHUM JIJIs1 IPUOCTAaHOBIICHUS
WJIU OTKa3a B MPEJIOCTABICHUN MYHHUIIUTIATBHON YCIyTH



[IpuocTaHoBieHUE MPEAOCTABICHUS MYHULUNAIBHONW YCIYTM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu He MPETyCMOTPEHO.

OcHoBaHuMsI 171 OTKa3a B MPEJOCTABICHUN MYHUIIUNIAILHON YCITYTH:
1) oTcyTcTBHUs IpaBa 3assBUTENS HA MPEOCTABICHHE MYHUIIUTIAIBHON YCIyTH;
2) TpPEICTaBICHUS 3asABUTEIIEM 3aBEAOMO HEJIOCTOBEPHOW WHQPOpPMAIUH, HUMEIOIICH
CYIIIECTBEHHOE 3HAUCHUE JIJISl IPEAOCTABJICHUS MYHUIIUIIAIbHON YCIIYTH;
3) HempeaCTaBICHHUS 3asgBUTEICM JIOKYMEHTOB TMPEAYCMOTPCHHBIX IYHKTOM 2.6.
AJMUHUCTPATUBHOTO pETrfiaMeHTa (MU MPECTaBICHUS HE B IIOJTHOM 00beMe).

2.9. Ilepedensb ycnyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
1 00s13aTeTbHBIMU ISl IPEIOCTABIICHUS] MYHHUITUTIATBHON YCITyTH

Bbiaua cipaBky 0 cyMMax Hau4MCIEHHBIX MEHCHH, TOMIAaT K HUM U TIOCOOUIA.

2.10. Iopsnox, pa3mMep U OCHOBAHMSI B3UMAHUS I1J1aThl
3a MPeAOCTaBICHUE YCIYT, KOTOPbHIE SBISIOTCS HEOOXOAMMBIMU
U 00s3aTeLHBIMHY JIJIS1 TIPEIOCTABIICHUS MYHUITUTIATBHON YCITYTH,
BKJTIO9ast THHOPMAITHIO 0 METOUKE pacdyeTa pa3Mepa TaKOU TUTaThI

VYnopaBieHue MNpeAoCTaBiseT MYHULUNAIbHYIO YCIyry Oe3 B3MMaHMs IUIAaThl 3a
IPEIOCTABJICHUE YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMH U 00513aTEIbHBIMU.

2.11. Tlops ok, pa3Mep U OCHOBAHUS B3UMaHUs rOCYAapCTBEHHOM
IOIUIMHBI WM MHOM IUIATHI, B3UMAEMOH 3a IPEIOCTaBICHUE
MYHULAIIAJIBHON YCIIYTH

[IpenocraBieHre MyHULIUIIAIBHONW YCIIYTH OCYILIECTBISETCS OECIIIaTHO.

2.12. MakcuMasbHbIH CPOK OXKHJIaHUS B OUEPEH MIPH [01a4e
3as1BJICHMSI O IIPEIOCTABICHUY MYHULIMIIAIBHON YCIIYTH, YCIIYTH,
IIPEAOCTABISIEMOM OpraHU3aluel, y4acTBYIOIIEH B IPENOCTABICHUN
MYHULANIAJIBHON YCIIYTH, ¥ IIPY MOJy4EHUH PE3yJIbTaTa
IIPEIOCTABJICHHS TAKUX YCIIyT

MakcuManpHbIN CPOK 0KMAAHUSA B OYEPEAM IIPU I0Ja4e 3asABJICHUSA O IIPEAOCTABICHUN
MYHULUINAJIBHON YCIYTM U NPU TOJYYEHUM pe3yjbTaTa IMPEJOCTaBICHUS MYHHUIMNAIbHON
YCIYTM B YUYPEXKICHUHM, OCYIIECTBISIIOIIEM IIPUEM 3adBICHUN M BblJAdy pe3yibTaTa
IPEIOCTABJICHNUS] MYHULIUIIAJIbHOW YCIIYTH HE JJOJKEH MPEBbIIATH 15 MUHYT.

2.13. Cpok perucTpaiyu 3ampoca 3asBUTEIIs
0 MPEJOCTaBICHUN MYHULIMIIAIIBHOW YCIYTH, YCIYTH
OpraHu3aluy, y4acTBYIOIIEH B €€ IpeICTaBICHUN

3asBieHUE, MPEACTAaBICHHOE 3asBUTENIEM JINYHO, PETUCTPUPYETCS B YCTAHOBICHHOM
nopsiike B YIIPaBJIEHUU B IeHb OOpAICHUS 3asiBUTEIS.
3asBieHNE, IPEICTABIEHHOE NIOCPEACTBOM IIOYTOBOIO OTIPABIIEHUS, PETUCTPUPYETCS B



YCTAHOBJICHHOM IOPSIAKE B YIIPABJICHUH B JIEHb €r0 IIOCTYIUIEHUS OT OpraHU3aluy MOYTOBOM
CBA3U.

3asBlieHUE, TPEACTABICHHOE 3asBUTEIEM Yepe3 MHOTO(QYHKIMOHAIBHBIA LIEHTD,
PETUCTPUPYETCS B YCTAHOBJICHHOM IIOPSAKE YIIPaBIE€HHEM B [J€Hb IIOCTYIUIEHHS OT
MHOTO( YHKIIMOHAJIBHOTO LIEHTPA.

3asBieHHe, MOCTYMUBILIEE B JJIEKTPOHHOU (hopMe, PErUCTPUPYETCs] B YCTAHOBIEHHOM
nopsiike B YIpaBlIeHUH B JCHb €r0 MOCTYIUICHHs. 3asBICHHE, MOCTyINHBIIEEe B Hepabouee
BpEMSI, pETUCTPUPYETCS B NEPBbI pabouuil 1eHb.

2.14. TpeGoBaHUs K MOMENIICHUSIM, B KOTOPBIX MPEOCTABIISETCS
MYHULUIIANIbHAS YCIIyTa, YCIIyra, Ipe10cTaBlsiemMas
OpraHu3alMen, y9acTBYIOIIEH B IPEAOCTABICHUU MYHUIIMITAIBHOM
YCIYTH, K MECTY OKUJIAHUS U MPHEMA 3asIBUTEIIEH, PA3MELICHHUIO
1 0OPMIICHHIO BU3YATBHON, TEKCTOBOW U MYJIbTHMEIUMHOMN
nH(popMauK 0 OPSIAKE MPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH

[lenTpanbHbIil BXOJ B 3J]aHHE, B KOTOPOM IPEIOCTABIISAETCS MYHUIIMIAIbHAS yCIIyra,
o0opyayeTcss BBIBECKOM, cojaepxkaiieid WHPOpMAIMI0 O HAMMEHOBAaHUHM M pexuMe pPaboTh
VYnpaneHus.

Bxon B 3manmne obopymyercss B COOTBETCTBUU C TPEOOBAHUAMH, OOECIICUMBAIOIIMMU
OeCpenATCTBEHHBI JIOCTYN HWHBANIHAOB (MaHAYCHI, TOPYYHH, JIPyrue CIEIHaIbHbIE
npHUCIOCcOOIeHus).

[Tomemenus A OpenOCTaBICHUS MYHUIMIIATBHON YCIYTHM pa3sMenialoTcs Ha HUKHUX
dTakax 37aHUMN, 000PYIOBAHHBIX OTACIBHBIM BXOJIOM, JIHOO B OTJAEIBHO CTOSIIHMX 3AaHHUIX
JUIi  CBOOOJHOTO JoCTyma 3asiBuTeNei. [lepenBmkeHre MO TMOMENIEHHI0, B KOTOPOM
MPOBOJUTCS TPUEM JOKYMEHTOB, HE JOJDKHO CO3/aBaTh 3aTpyJAHEHUN I JIUI C
OTPAaHUYEHHBIMU BO3MOKHOCTSMHU 3/I0POBbSI.

[Ipu pacmonokeHUH TIOMEIICHHS Ha BEPXHHX OJTakaX CIHCIHAIUCTBl YTIpaBICHUS
00s13aHbI OCYIIECTBIIATH MPUEM 3asgBUTEICH HA MEPBOM ITAXKE, €CIIHU MO COCTOSHUIO 37]0POBbs
3asiBUTEIIbL HE MOYKET MMOTHATHCS 110 JISCTHHIIE.

Ha Ttepputopum, mpuieramIiieil K 31aHW0 YTPABJICHHUS, OPraHU3YIOTCS MecTa s
MapKOBKH aBTOTPAHCIIOPTHBIX CPEJACTB, B TOM UHCJIE MECTa JjIsl MApPKOBKU aBTOTPAHCIIOPTHBIX
CPEIICTB MHBAIUOB, JOCTYI 3asBUTEIIEH K TAPKOBOYHBIM MECTaM SIBJISICTCSI OECIIIIATHBIM.

[Tomenienus, npeaHa3HAYCHHBIE JIs1 IPEIOCTABICHHUS] MYHULIMTTIAIIbHOW YCIIYTH, TOJKHBI
COOTBETCTBOBATh CAHUTAPHO-AIUIEMHUOJIOTHYECKUM TIPaBUIaM U HOPMATHBAM.

[Tomemienne, B KOTOPOM TPEIOCTABISICTCS] MYHUIIMTIANBbHAS yCiyra, obOecrieuyuBaeTcs
HEOOXOJUMBIMH  JUJII  TIPEJOCTABIICHUS  MYHHIIMMAIBHONH  YCIyrd  OOOpYJOBaHUEM,
KaHICSIPCKUMUA TIPUHAAJIKHOCTAMH, O(PHUCHON Mebenblo, a Takke HHPOPMAIMOHHBIMHU
CTEHIaMH.

B nomemeHnn Ha BHJIHOM MECTE€ TOMEMIAIOTCA CXEMbl pPa3MEIICHHUS CPEICTB
MOXKApOTYIICHUS U MyTeH 3BaKyallul B IKCTPEHHBIX CIIydasiX.

Pa3merienne  cTONIOB  1mJisi  3asBUTENEd C  OrPAaHUYCHHBIMH  (PU3MUECKUMU
BO3MOKHOCTSIMH 37I0POBbSl JOJDKHO OBITH NMPEIYCMOTPEHO B CTOpPOHE OT BXOJa B IIEIAX
obecrieueHus OECTIPENATCTBEHHOTO TI0IhE3/1a M Pa3BOPOTa HHBAIHIHBIX KOJISICOK.

Mecrta s okuaaHus JOJKHBI ObITH KOMGOPTHBIMH JJisi 3asiBuTenei. KomuuecTBo
MECT OXKUJAHUSI ONpEAeNaeTCsl HCXOAsS U3 (PAKTUUECKOM Harpy3Ku U BO3MOXKHOCTEH
aIMUHHACTPATUBHOTO 3JIaHUs, HO HE MOXKET OBITh MEHEE ITSITH.



Bxon B momemieHuss Juisi JIMYHOTO MpPUEMa TpPaKJIaH JOJDKEH ObITh 000pyI0BaH
MH(OPMALIMOHHON TaOJIMYKON C yKa3aHUEM:

HOMEpa KaOuHeTa;

dbamMunuy, WMEHHW, OTYECTBA U JIOJDKHOCTH  CIICIIMANUCTA, OCYIIECTBIISIIONIETO
IIPEAOCTABICHNE MYHUIUIIAJIBHON YCIIYTH;

BPEMEHHU TIpUEMa;

BpPEMEHU TepepbIBa Ha 00e]I.

B nepuox mnpoBeneHHs JMYHOTO IpUEMa JOJDKHA JIEMCTBOBATH CHUCTEMA OXPAHBI
MpaBOMNOPSIKA U OXpaHbl 310poBbs ("TpeBOKHAsT KHOMKA" BBI30BA MOJUIMU, TelepoHHAs
CBSI3b C SKCTPEHHBIMH CITy:KO0aMu).

CrnenuanucThl, BEOyIIME JHUYHBIA TIPUEM, JOJDKHBI OBITh OOECIEYEeHBl JUYHBIMU
UJICHTU(DUKAIMOHHBIMUA KapTOYKaMH WM HACTOJBHBIMU TaOMWYKaMH C yKa3aHUEM HUX
dbamMuIMK, UIMEHU, OTYECTBA U JIOJKHOCTH.

Kaxnoe pabouee MecTo AOKHO OBITH 000PYIOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C
BO3MOXXHOCTBIO JIOCTyIIa K HEOOXOAUMBIM HH(OPMAIMOHHBIM pecypcaM, a TakKke
NeYaTarolM U CKAaHUPYIOLIUM YCTPOKCTBaM.

2.15. Tlokasarenu JOCTYITHOCTH M Ka4eCTBa MPE0CTABICHUS
MYHULHANIAIBHON YCIIYTH

K noxa3atensm, xapakTepu3ylOIUM KaueCTBO U JOCTYMHOCTh MYHULMIIAJIBHON YCIYTH,
OTHOCSITCSI:

K noxasarensim, XapakTepu3yOIMKUM Ka4e€CTBO U JOCTYIIHOCTh MYHHIIMIIAIBHOW YCIIYTH,
OTHOCSITCSI:

1) cpoku npenocTaBiieHUs] MyHULUIIAIBHON YCIIYTH;

2) NOCTYNHOCTb NPEIBAPUTEIILHOM 3aIUCH;

3) Bpems OXKUAAHUS B OYEPEIU JJIS TOJIYUEHUSI MYHULIUTTAIbHOW YCIYTH;

4) HOCTYNMHOCTh MYHHUIIMIAIBHON YCIYyTrd B MHOTO(G YHKIIMOHAILHOM IIEHTPE;

5) DmoJHOTAa, aKTYalbHOCTh U JOCTYNHOCTh MH(POPMALMU O MOPSAKE IMPEIOCTABICHHUS
MYHUIUNATBHON YCIIYTH;

6) KOJMYECTBO B3aMMOJCHCTBUI 3asBUTENS C JIOJDKHOCTHBIMU JIMIAMHU  TPU
MIPEA0CTABICHUN MYHULUIIAJBHON YCIYTH U UX MPOAOIKUTEIBHOCTB;

7) BOCTPEOOBAHHOCTh MYHUIIMIAIBHON YCIyTU B AJIEKTPOHHOM BUJIE;

8) IOCTYNMHOCTb OOpalieHusi 3a MPEeJAOCTABICHHUEM MYHUIUIIAIBHOW YCIYTH, B TOM
YUCJIE IS UL C OTPAHUYEHHBIMU BO3MOKHOCTSAMHU 370POBbSI.

CoOumroieHre CpPOKOB TPEJAOCTABICHUS MYHHIIMIAIBHON YCIYTH OINpEeNsaeTcs Kak
OTHOIIICHHE KOJIMYECTBA 3asBJICHUN, HWCIOJIHEHHBIX C HapyIIEHHEM CpPOKOB, K OO0IIeMy
KOJIMYECTBY PACCMOTPEHHBIX 3asBICHUHN 32 OTYETHBIN IEPUOJ.

JloCTynmHOCTh TIpEIBApUTENLHOM 3alMCH OTPAX,aET, 4Yepe3 KAKOE KOJIWYECTBO JTHEU
3asiBUTEIIb MONAAET Ha IPUEM IPU OCYIIECTBICHUU MPEBAPUTEILHOMN 3aMUCH.

Cpennee BpeMsi OKHUJIaHUSL B OUEpEIN MPHU OOpaIeHUH 3asBUTEJICH O MPeI0CTaBICHUN
MYHHUIMIAIBHON YCIYTH ONpeesieTcs MyTeM Onpoca 3asBUTeNel, 0OpaTUBIIUXCS HA TIPUEM,
C IIOCJIEYIOLUM PacyeTOM CPEIHETO BPEMEHHU 0XKUIAHUS 3asIBUTEIIEM CBOCH OYEPEIIH.

JlocTynmHOCTh ~ MYHUIIMNIAIBHOW  yCIyrd B MHOTO(QYHKIMOHAJIBHOM  IIEHTPE
ompeensieTcss Kak KOJIUYECTBO 3asBJICHHUM, TPUHATHIX Yepe3 MHOTO(QYHKIIMOHATbHBIE IIEHTPHI,
OT 00ILEro KOJIMYeCTBA 3asiBICHUI.

[TonHoTa, aKTyanbHOCTh M JOCTYHMHOCTH MH(GOpPMALMA O TOPSIKE MPENOCTABICHUS
MYHHULIUIIAJIBHON YCIIYTH ONIPEAENSAETCS IyTEM OIPOCa 3asBUTENEN.



KomnuecTBO  B3aMMOAECHCTBUM  3asBUTENS C  JOJDKHOCTHBIMM  JIMUAMH  TIPH
IPEAOCTABICHUM MYHUIMIAIBHON YCIYTH U UX MPOAOKUTEIBHOCTbH OINPENCISETCS IMyTEM
ompoca 3asiBUTEIEH.

BocTtpeb6oBaHHOCTh MYHUIIMTIAIBHOW YCIYTH B 3JEKTPOHHOM BHJE ONpEAesieTcs Kak
OTHOIICHHE KOJIMYECTBA PACCMOTPEHHBIX 3asBJICHUH, MTPEACTABICHHBIX B AJEKTPOHHOU dopme
MIOCPEICTBOM  HCIIOJIBb30BAHUS DJIEKTPOHHBIX JOKYMEHTOB, IOJIMCAHHBIX JSJEKTPOHHON
NOJNKUCHIO, C HCIOJb30BAHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CeTeld 001Iero
M0JIb30BAaHMSI, BKJIIOYasi ENUHBIN mopTan rocylapCTBEHHBIX YCIyr, K OOUIEMY KOJMYECTBY
3asBJICHUH, PACCMOTPEHHBIX 32 OTYETHBIN IIEPUOLI.

VYnpaieHueMm 00ecreunBaeTcsi Co3/1aHne UHBAIUIAM M UHBIM MaJOMOOUIIBHBIM TpYTIIaM
HAaCeNeHUs] CIEAYIOIUX YCIOBHHA JIOCTYITHOCTH B COOTBETCTBUM C TpeOOBAaHUSIMH,
YCTAaHOBJIEHHBIMH 3aKOHOJATEJIbHBIMUA U NHBIMA HOPMATUBHBIMHU ITPABOBBIMH AKTAMH:

BO3MOXHOCTh OECHIPENITCTBEHHOI'O BX0/1a B YIIPaBJICHUE U BbIXOJa U3 HETO;

BO3MOKHOCTb CaMOCTOSITEJIBHOTO NEPEABUKECHUSA 110 TEPPUTOPUU YIIPABICHHUs B LIEIAX
JocTyna K MECTy HpPeNOCTaBICHHUs] YCIAYyrd, B TOM YHCIE C MOMOIIBI0 paOOTHUKOB
VYrpasneHns, IPeAOCTABISIONINX YCIYTH, ACCUCTUBHBIX M BCIIOMOTATENIbHBIX TEXHOJOTUH, a
TaK)K€ CMEHHOI'0 Kpeci1a-KOJISICKU;

BO3MOXHOCTb IOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKM U3 HETO IIEpPe] BXOJOM B
VYrpaBieHue, B TOM YHUCJE C HUCIOJIb30BAHUEM KpPECHa-KOJSICKM U, MPU HEOOXOJUMOCTH, C
MOMOUIBIO0 PaOOTHUKOB Y IIpaBJICHHUS;

COMPOBOXKJEHNUE WHBAJIUJOB, WMEIOIIUX CTOWKHE HapylleHus (QYHKIUH 3peHus U
CaMOCTOSITENIBHOTO NEPEABUKEHNUS 110 TEPPUTOPUN Y IIPABIICHNS,

COJICHCTBME MHBAJIMAY IPU BXOJE B YIpPaBICHUE U BBIXOJE W3 HEro, MH(YOPMHUPOBAHUE
MHBAJIN/IA O JIOCTYIHBIX MapHIPyTaxX OOIIECTBEHHOTO TPAHCIIOPTA;

HaJUIeXkKallee pa3MellleHne HOCUTeNed HHQpOopMaIuu, HEeoOXOauMo# aisi obecreueHus
OecrpensTCTBEHHOTO JOCTYIa MHBAJIIMJOB K YIIPABJICHUIO U YCIyraM, ¢ YYETOM OTPaHMYEHUN
UX KU3HEJEATENbHOCTH, B TOM YHUCIE AyONMpOBaHUE HEOOXOAMMOM JUIsl MOJYYEHUS YCIyTH
3BYKOBOH W 3pUTEIBHOW WH(MOpPMAIIMK, a TaKXe HAJMUCEH, 3HAKOB W WHOW TEKCTOBOW W
rpa¢pudeckoil MHGOpPMAIMK 3HAKAMH, BBINOJHEHHBIMH pElbe(hHO-TOUCYHBIM MIPUPTOM
Bpaiins u Ha kKoHTpacTHOM (OHE;

oOecrieyeHue Jonycka B YTMpaBiieHHe COOAKH-MPOBOJHUKA IMPU HAIUYUU JOKYMEHTa,
MOJTBEPKAAIOIIET0 €€ CclenualbHoe O00ydYeHHe, BbIIaHHOTO 1Mo ¢GopMe M B TOPAIKE,
YTBEPXKACHHBIX MNPHKa3oM MuHucrepctsa Tpylda M COLMANIbHOM 3amuThl Poccuiickon
®enepannn ot 22.06.2015 N 386H.

VYnpasienuem obecrieunBaeTcs Co3/1aHie WHBAIMAM U UHBIM MaJlOMOOMIBHBIM IpyIaM
HaCeNICHUs CIEAYIOUINX YCIOBHM TOCTYMHOCTH YCIYIHM B COOTBETCTBUU C TPEeOOBAHUSMH,
YCTaHOBJIEHHBIMH 3aKOHOIaTEIbHBIMA U UHBIMH HOPMATHUBHBIMU [TPABOBBIMH aKTaMHU:

OKa3aHWE HMHBAJIMJAM TOMOIIM, HEOOXOAUMOU Ui MOJy4YeHUS B JOCTYNMHOM ISl HUX
dbopMe mHbOpMalUKU O MpaBWIaX MPEJOCTABICHUS YCIYyTH, B TOM uucie 00 odopmiieHUU
HEOOXOAMMBIX Ui TOJy4YeHUS YCIYIH JIOKyMEHTOB, O COBEPIICHHH HMH JPYrHX
HEOOXOAUMBIX ISl OJTYyUYEHHs! YCIIYTH JCHCTBUI;

MpeI0CTaBICHHE UHBAJIUAAM IO CIIYXY, IPU HEOOXOAMMOCTHU, YCIYTH C UCIOJIb30BaHUEM
PYCCKOTO  JKECTOBOTO  53bIKa, BKJIIOYas oOecreueHue JIomycka B YTpaBjieHHE
CypAonepeBoAUNKa, TU(IOCYPIOTIEPEBOTUHNKA;

OKa3aHHE€ MOMOIIM B TMPEOAOJCHUH OapbepoB, MEMIAIOUIUX MOJYYEHHUIO UMHU YCIYTd
HapaBHE C APYTMMH JIMLIAMH.

2.16. labie TpeOGOBaHUs, B TOM YKCJIE YIUTHIBAIOIINE OCOOEHHOCTH
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MPEI0CTABICHUS MYHHIIUIIATBHON YCIYTH B MHOTO(YHKIIMOHAIBLHBIX
ICHTPaX U 0COOCHHOCTH MPEAOCTABICHUS MYHHUIIMIIATBHOW YCIYTH
B DJICKTPOHHOU popme

[IpueM 3asBiIeHUS W HEOOXOJUMBIX JTOKYMEHTOB U BbIJJaya JOKYMEHTOB IO
pe3yabTaram MIPEIOCTABICHUS MYHUILIUTTATBHOM YCIIYTH OCYIIECTBIISIOTCS B
MHOTO() YHKITMOHAIIBHOM IIEHTPE B COOTBETCTBUH C 3aKIIOYCHHBIMU B YCTAHOBIICHHOM TIOPSIIKE
COTJIAICHUSIMU O B3aUMOJECHCTBHU.

MyHuunagbHas yciyra B MHOTO(QYHKIIMOHAJIIBHOM IICHTPE OKa3bIBACTCS B pamMKax
JKuznennou cutyannu «Bbrixoa Ha IEHCHUIOY.

OOpamienne 3a TOJNYYCHHMEM MYHUIIUNATBHOW YCIYTH BO3MOXKHO B JIFOOOU
MHOTO( YHKIIMOHAJIbHBIN LIEHTp Ha TeppuTopun KemepoBckoil obnactu.

MyHuunanepHas ycjiyra MOXeT ObITh OKa3aHa B AJIEKTPOHHOU (opme MmocpecTBOM
UCIIOJIb30BAHUS 3JIEKTPOHHBIX JOKYMEHTOB, MOJANMCAHHBIX JJIEKTPOHHOW MOAMHUCHIO, C
UCIIOJIb30BaHHEM HMH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETEeM O0OIlero Moab30BaHMUS,
BKJIOYast EQMHBIN mOpTan rocyAapCTBEHHBIX YCIYT.

DNEKTPOHHBIE JIOKYMEHTHI TMOAMKCHIBAIOTCS B COOTBETCTBUU C TPEOOBAHHUSIMHU
®denepanbroro 3akoHa ot 06.04.2011 N 63-d3 "O6 snekrponHO# nmoanucu" U crarbsimu 21.1
u 21.2 ®enepanpHoro 3akona ot 27.07.2010 N 210-®3 "OO opraHuzanuu mpeaoCTaBICHUS
TOCYJApCTBEHHBIX W MYHUIMIAIBHBIX YyCIyr", 3a HCKIIOYEHHEM JOKYMEHTOB, IOJaHHBIX
nocpenacTBoM ENMHOro mnopraiza TOCYAapCTBEHHBIX YCIYr. 3asBIEHHE M JIOKYMEHTBHI,
MpeACTaBICHHBIE TTOCpeAcTBOM EquHOro moprana rocyJapCTBEHHBIX YCIIYT, MOAMUCHIBAIOTCS
IIPOCTOM AJIEKTPOHHOM MOAIHKCHIO.

3. CocraB, OCIE0BATEILHOCTD U CPOKH BBITIOJTHEHHSI
aJIMAUHUCTPATUBHBIX MPOIICTYP MO MPEIOCTABICHUIO MYHHUIIATIATBHON
yCIyTH, TPeOOBaHMSI K MOPSIIKY MX BBIMOJHEHHUS, B TOM YHCIIC
0COOCHHOCTH BBITIOJIHEHUS aIMUHUCTPATHUBHBIX TPOLICAYD
B AJICKTPOHHOU popme

3.1. IlepeyeHb aIMUHUCTPATUBHBIX IPOLIEYP

[IpenoctaBieHre  MyHUIUOAIBHOM  YCIYrd  BKJIOYaeT B ce0s  cleayrolue
aJMUHHCTPATUBHBIE POLIEAYPBI:

1) npueM u peructpanus 3asBieHUs] U HEOOXOAUMBIX JOKYMEHTOB;

2) paccMOTpeHHE 3asBIICHUS 1 HEOOXOUMBIX TOKYMEHTOB;

3) NOAroTOBKA JOKYMEHTOB IO pe3yjbTaTaM PacCCMOTPEHUS 3asBJIECHUS U HEOOXOIUMBIX
JIOKYMEHTOB;

4) Bplmaya (HampaBlIeHHWE) JOKYMEHTOB IO  pe3yjbTaTaM  MpeA0CTaBICHUS
MYHHULMIAIBHON YCIyTH.

brok-cxema npenocTaBieHUs] MyHULMIAIBHON YCIIYI'M IIpUBEeAcHA B npuioxkeHnn Ne 1 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem u peructpanus 3asBJICHUS U JOKYMEHTOB, HCOOXOIUMBIX
JUTSI TIPEJI0CTABIICHUSI MyHUIIUTIAIBHON yCITyTH

3.2.1. Ilpuem u peructpaius 3asBlIeHUS U JOKYMEHTOB,
HEOOXOIMMBIX ISl IPEJIOCTABIICHUSI MYHHUIIUTIAIIBHON YCIyTH,
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npu oOpaIeHNy 3asiBUTENS B MHOTO() YHKIIMOHATIBHBIN [IEHTP

OcHoBaHueM JJ1s1 Hayasia aIMUHUCTPATUBHON MPOLEAYPHI SIBIIECTCS JTMYHOE oOpalieHne
3asBUTENS] B MHOTO(YHKIIHOHAIBHBIA LEHTP.

B xoxe mpuema AOKYMEHTOB OT 3asBUTENSI CHELUAIUCT, OTBETCTBEHHBIM 3a IPUEM
JIOKYMEHTOB, ITPOBEPSIET NIPEICTABICHHBIC 3asBJIICHUE U JIOKYMEHTBI Ha ITPEAMET:

1) ohopmienust 3asiBIeHUsI B COOTBETCTBUU C TPEOOBAaHUSIMH HOPMAaTHUBHBIX MPABOBBIX
akToB Poccuiickoil @enepannu, peryaupyronnx Npe1oCTaBIeHe MyHUIIUNTAIBHON YCIIYTH;

2) HaIWyus [pUIaraeMbiX JOKYMEHTOB, HEOOXOAMMBIX [UIsl MpEeAOCTaBIEHUS
MYHULIANIAJIBHON YCIIYTH;

3) HanuuuMe B MPEACTABIECHHBIX JOKYMEHTax, HOTapHUaJbHO YJOCTOBEPEHHOMN
JIOBEPEHHOCTH, TMOATBEP)KIAIOUICH TMOTHOMOYMS MpeAcTaBUTENs (ISl  MpeACTaBUTEINS
(bu3MYeCcKOro JIMIIA).

IIpyu npenbsBiacHUM  3asgBUTEIEM  JTOKYMEHTA, YAOCTOBEPSIOLIErO  JUYHOCTD,
CHELHAIINCT, OCYLIECTBIIIONINN IPUEM TOKYMEHTOB, ITPOBEPSET CPOK IEUCTBUS JOKYMEHTA U
COOTBETCTBHE [JAHHBIX JOKYMEHTa, YJOCTOBEPSIOLIECTO JINYHOCTh, IAHHBIM, YKa3aHHBIM B
3asBJICHUH U HEOOXOAUMBIX JOKYMEHTaX.

Ecnu npencraBieHHble KONUMU YKa3aHHBIX JTOKYMEHTOB HOTApUAaJIbHO HE 3aBEPEHBI (U
UX HOTapHaJlbHOE 3aBEpEHUE HE MPEeIyCMOTpeHO (QeaepaabHbIM 3aKOHOM), pabOTHUK,
OCYIIECTBIIIIOIIMN NPHUEM JOKYMEHTOB, CPAaBHUB KOIHMHU JOKYMEHTOB C WX OpUIMHAJIaMH,
BBIMOJIHAET Ha TAaKUX KOMUSAX HAAMUCh 00 MX COOTBETCTBUU OpUTHMHAJIAM, 3aBepsieT CBOEH
HOJIKUCHIO C YKa3aHUEeM (paMUIMKU U HHULUAJIOB.

[lo oxoHuaHum mnpuema 3asBIEHUS U HEOOXOIMMBIX JOKYMEHTOB, CIELHUAJINCT,
OCYILIECTBIIAIOIUN IIPUEM JTOKYMEHTOB, PErUCTPUPYET 3asBICHUE B aBTOMAaTU3UPOBAHHOMN
cucreme (nanee - AIC M®LI) Bo3Bparaer 3assBUTENIO JOKYMEHTBI, [10JIJIEKaINe BO3BpaTy.

K pacnucke crnenpanucr, OCYMIECTBISIONIMN IPUEM JOKYMEHTOB, IIPUKIIAIBIBACT
YBEJAOMJIEHHE O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XPaHITCSI B MHOTO()YHKIIMOHAIbHOM
ueHTpe B Tedenue 30 THel mocie 4ero nepeaarTcs B Y IpaBlIeHHUE.

Pe3ynbpraTOM aIMHUHHCTPATUBHOM MPOLEAYPHI IO PUEMY U PETUCTPALIM 3asIBJICHUS U
JOKyMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTaBICHUS MYHUUMNAIBHOW YCIYrH SBISETCS
c(OopMHUPOBAHHOE YYETHOE J1€J10 AJIs IIepeAauu B YIpaBiIeHHUE.

VY4yerHple pgena Ha OyMaXHbIX HOCUTENSIX IEpelaloTcss B YIpaBleHHE 110
CONPOBOJUTEIBHBIM peecTpaM, OPOPMIISIEMBIM B JIBYX OJK3EMIUIIPaX, OJMH M3 KOTOPBIX
ocTaeTcs B YIpaBlIeHUH, BTOPOH - C OTMETKON O MpHEME - B MHOTO()YHKIIMOHATHHOM LEHTPE.
VY4etHoe 1e10 Ha OyMa)KHOM HOCHUTEJIE HalpaBisieTcs B YIPaBIeHUE B CPOK HE Oojiee 0JHOTO
pabouero aHA, CIEAYIOUIETO 3a THEM MOauu 3asiBUTEIEM JOKYMEHTOB.

YyeTHoe 1en0 B DJIEKTPOHHOM BHUJE HANPABISIETCS B YIIPABICHHUE IO 3AILMILEHHOU
CeTH Iepenayu JaHHbIX. JIOKyMEHTBI, 3aBEpEHHBIC 3JIEKTPOHHOM MOJIUCHI COTPYIHHKA
MHOTO( YHKIIMOHAJIBHOTO LEHTPA, MPU3HAIOTCSI PABHO3HAYHBIMU JIOKYMEHTaM, COCTaBJICHHBIM
Ha OyMa)XHOM HOCHUTeJIe. YYETHOE JIeJI0 B 3JIEKTPOHHOM BHUJIE HANpaBiseTcs B YNpaBiIeHUE B
CpOK He 0oJiee OHOTO Paboyero JIHs, CIEAYIOUIEro 3a JHEM M01aYH 3asBUTEIIEM JTOKYMEHTOB.

3.2.2. Ilpuem u peructpaius 3asBlICHUS U JOKYMEHTOB,
HEOOXOIMMBIX TSI IPEJIOCTABIICHUSI MYHHUIIUTIAIIBHON yCIyTH,
TIpY OOpaICHUH 3asSBUTEIS B YTIPABIICHUC

OcHoBaHMeM [Jisl HaYaJla aIMUHUCTPATUBHON MPOLIEYPHI SBJISETCS JIMYHOE OOpalieHne
3asiBUTEIIA B YTIPABICHUE C 3asBJICHUEM U MPUIIATAEMBIMH JTOKYMEHTAMHU, HEOOXOIUMBIMU JISI



MIPEJOCTABIICHUSI MYHULIUTIAIBHON YCIYTH.

B xome mpuema NOKYMEHTOB OT 3asBUTENs CIELUAINCT, OTBETCTBEHHBIM 3a IIPUEM
JIOKYMEHTOB, IIPOBEPSET IIPEICTABICHHBIE 3a5BJIEHUE U JOKYMEHTBI Ha IIPEIMET:

1) odopmiieHus 3asiBICHUS B COOTBETCTBHH C TPEeOOBAaHUSIMU HOPMATHUBHBIX IPABOBBIX
akToB Poccuiickon denepanuu, peryampyrmux NpeaoCcTaBICHUE MYHUIIUTIIATIbHON YCIYTH;

2) HAJIM4YUs TPWIAraeMblX JOKYMEHTOB, HEOOXOAUMBIX JJid MPEeAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;
3) HaJu4yue B TMPEJCTABICHHBIX JOKYMEHTaX HOTAPUAIBHO YIOCTOBEPEHHOMU

JIOBEPEHHOCTH, TOATBEP)KIAIOUICH TMOJHOMOYMS MpeAcTaBUTeNs (ISl  MpeACTaBUTEINS
bu3nUecKoro uIa).

IIpn nmpenpsABiIeHHH  3adABUTENEM  JIOKYMEHTAa, YAOCTOBEPSIOIIETO  JUYHOCTD,
CHEIUANNCT, OCYIIECTBIISIONIMMA TPUEM TOKYMEHTOB, IPOBEPSET CPOK ACHCTBUS TOKYMEHTA U
COOTBETCTBUE JaHHBIX JOKYMEHTA, YJOCTOBEPSIOIIErO JIHUYHOCTh, JAaHHBIM, YKa3aHHbIM B
3asBJICHUH U HEOOXOAUMBIX JOKYMEHTAX.

Ecnu npencraBineHHble KOMUU YKa3aHHBIX JOKYMEHTOB HOTapHaJlbHO HE 3aBepeHbl (U
UX HOTapHaJlbHOE 3aBEpEHUE HE MpPerycMOTpeHO ¢eaepaabHbIM 3aKOHOM), pabOTHHUK,
OCYLIECTBIISIFOLIMM TPUEM JIOKYMEHTOB, CPAaBHUB KOIHH JIOKYMEHTOB C HX OpPUTHMHAJIAMH,
BBIMOJIHAET HAa TAaKUX KOIMUAX HAAMUCh 00 MX COOTBETCTBUU OpPUTHHAJIAM, 3aBEpsieT CBOEU
MOJIHUCHIO C YKa3aHUEeM (paMUIMKU U NHULUAAJIOB.

MakcuManbHblii CpPOK BBINOJIHEHUS AJMUHUCTPATUBHOM MpPOLENYpbl HE JOJIKEH
NpPEBbIIATh 15 MUHYT.

Pe3ynpTaToOM agMUHUCTPATUBHON MPOLEAYPHI [0 MPUEMY U PETUCTPALUU 3asBJICHUS U
JOKYMEHTOB, HEOOXOOUMBIX [UIsl MPEAOCTaBICHUS MYHULMNAIBHOW YCIYTH SBISETCS
c(OpMHPOBAaHHOE YUETHOE JIEO.

Crioco6boM  (uKcauuu BBINOJIHEHUS AIMHUHMCTPATUBHON MpOLENYphl  SIBJISETCS
perucrTpaius 3asBjeHUs B YIIPaBICHUH B YCTAHOBJICHHOM TOPSIKE.

3.2.3. Ilpuem u peructpaiius 3asBJICHUS U IOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEJIOCTABIICHUSI MyHUITUTIAIIBHON yCITyTH, TP HAMIPaBICHUH
3asIBJICHHSI TIOYTOBBIM OTIIPABICHUEM

OcHoBaHMeM I Hayajla aJIMUHHUCTPATUBHOM NPOLENYpPHl SIBISIETCS IOCTYIUICHHE B
VYmpapneHue MOYTOBOTO  OTHPABJICHHS, COACPKAIIETO 3asBJICHUE W  IPUIaracMble
HEO0OXOUMBIE TOKYMEHTHI.

B Xxome mpuemMa JOKYMEHTOB COTPYAHHMK YIIpaBJICHUS IPOBEPSET MNPEICTABICHHbBIC
JIOKYMEHTBI Ha MTPEIMET:

opopmiIeHHsSI 3asIBICHHsI B COOTBETCTBUM C TpeOOBaHUSAMHU 3aKOHOJIATEIHCTBA
Poccuiickoit @enepanuu;

HaJIUYMS TPUTIATaeMbIX JOKYMEHTOB HEOOXOAMMBIX IJis TOJYYCHHUS MYHHUIUTATbLHON
YCIYTH.

3asBIEHUE U MIpUJIaraéMble JOKYMEHTBI PETUCTPUPYIOTCA B YTIPABICHUMU.

HeszaBucumo oT cmocoba modydeHHs JAOKYMEHTOB, MPEACTABICHHBIX IOCPEICTBOM
MOYTOBOr'0 OTIPABIICHUS, B YIPaBICHUHU OT paOOTHUKA OPraHU3allMM MOYTOBOM CBSI3HM WIH B
OpraHM3alMy MOYTOBOM CBSI3M HE NMPUHUMAKOTCA JOKYMEHTBHI B CIIy4asX, €CIU JOKYMEHTBI
MOBPEXKACHBI TAKUM 00pa30oM, YTO HEBO3MOXXHO UX MPOUYUTATh, YAOCTOBEPUTHCS B TOM, KEM
ATU JOKYMEHTBI COCTABJICHBI.

MaxkcumanpHbld  CPOK  BBINOJHEHUS AJAMUHUCTPATUBHOW IPOLEAYPHl HE JOJDKEH
MpeBbIIaTh 15 MUHYT.



Pe3ynbpraTOM agMHUHHCTPAaTHUBHOW NPOLENYPH! IO NPUEMY M PETUCTPALUU 3asBICHUSA U
HEOOXOAMMBIX JOKYMEHTOB IIpM HAIIPaBJIEHUU 3asBJICHHMS M JOKYMEHTOB IIOYTOBBIM
OTIIPABIICHUEM SIBJIACTCS CHOPMHUPOBAHHOE YIETHOE JIEIIO.

CrocoboM  (ukcanmuyu  BBIMOJHEHUS  aIMUHHCTPATHUBHON  MPOLEAYPHl  SIBIISETCS
perucTparnus 3asiBJIeHUs B YIPABJICHUHN B YCTAHOBICHHOM MOPSJIKE.

3.2.4. [Ipuem u peructparys 3asiBICHUS U TOKYMEHTOB, HEOOXOUMBIX
JUTSL TIPEIOCTABJICHNUS MyHHUIIUTIATBHON YCIyTH, B (hopMe
AIIEKTPOHHBIX JTOKYMEHTOB

OcHoBaHMeM 1715 Havaja aJIMUHHUCTPATUBHOM IpOLIENYpPHI SBISETCS MOCTYIUIEHHE B
VYnpaBieHue 3agBlIeHUs U MPUJIaraéMbIX HEOOXOAUMBIX JTOKYMEHTOB B (pOpMeE 3JIEKTPOHHBIX
JOKYMEHTOB, IOANMCAHHBIX 3JEKTPOHHOM NOANHKCHIO, OT 3asABUTENA C HCIOJb30BAHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTe OOIIero MmoJib30BaHus, BKIIO4Yas EnuHbIN
IIOpTaJ TOCYJapCTBEHHBIX YCIYT.

IIpu HampaBiaeHMM 3asABICHUS O MPENOCTaBICHUM TOCYJAapCTBEHHOW YCIyTH B
9NEeKTpOHHON ¢dopme dYepe3 Enunblii mopram rocyAapCTBEHHBIX YCIYT, 3asBUTEIIO
HEOOXOJMMO 3aloJIHATh Ha EIWHOM TOpTajne TOCYylapCTBEHHBIX YCIYTr 3asBlIEHHE Ha
IIPEAOCTABICHUE MYHUIIMNAIBHON YCIYTH, MPWIOKUTh K 3asBICHUIO B 3JIEKTPOHHOM BUJE
JIOKYMEHTbI, HEOOXOJUMbIE JJIsl MPEAOCTaBICHUS MYHHUIIMIAIBHON YCIIyTH, a TaKKe BhIOPATh
MECTO IIOJIyYEHHs pe3ysibTaTa IPEAOCTABICHUS MYHHULMIAIBHOW YCIYI'M W IPEIbSBICHUS
OpPUTMHAJIOB JOKYMEHTOB ISl CBEPKHU.

3asBlieHME W TpUilaraeMble HEOOXOIUMBbIE TOKYMEHTbI, MpeJCTaBiIeHHbIE B (opme
3JIEKTPOHHBIX JOKYMEHTOB, PETUCTPUPYIOTCS B YCTAHOBJIICHHOM IOPSIKE.

Crneumanuct VYmpaBieHHs HpU IOCTYIUIEHMM JOKYMEHTOB B JJEKTPOHHOM BHJIE
IPOBEPSIET JOKYMEHTBl HA OTCYTCTBUE KOMITBIOTEPHBIX BUPYCOB M UCKAKEHHON MH(pOPMALIHH.
Pernctpupyer 1OKyMEHTHI B JKypHaJI€ PETMCTPALMU MPUHSATBHIX JOKYMEHTOB B JJEKTPOHHOM
BHJIE.

HanpaBnenue 3asiBieHMsT M JOKYMEHTOB, HEOOXOJIMMBIX JUIsl TpPEAOCTaBIEHUS
MYHULUINIAJIBHON  yCIYIM TIOCPEACTBOM EIHMHOro moprana TroCylapCTBEHHBIX — YCIYT,
JIOITyCKaeTcs ¢ MOMEHTa CO3JJaHHsl COOTBETCTBYIOIIEH HMH(OPMAIMOHHO-KOMMYHHUKAIIMOHHON
CTPYKTYpbI Ha ENMMHOM nopTajie rocyAapCTBEHHBIX YCIIYT.

PesynbpraToM aIMUHHCTPATUBHOM NPOLEAYPHI IO NPUEMY U PETUCTPALIUM 3asIBJIICHUS U
HEOOXOJIMMBIX JIOKYMEHTOB B (DOpME AJIEKTPOHHBIX JTOKYMEHTOB SIBJIIE€TCA CHOPMUPOBAHHOE
YYETHOE JIEIO.

3.2.5. PaccMoTpeHue 3asiBICHUS U JOKYMEHTOB, HEOOXOTUMBIX
JUTSL IPE0CTABICHNUS MyHUIIUIIAIBHON YCIyTH

OcHoBaHMeM [ Hayajla aJMUHUCTPAaTUBHOM NPOLEAYPhl SBISIETCS IOCTYIIEHUE
c(OpMHUPOBAHHOTO YYETHOTO JieJia COTPYAHHUKY YIIPaBJICHHUS, OTBETCTBEHHOMY 32 MOATOTOBKY
JOKYMEHTOB.

B pamkax paccMOTpeHus 3asBJIEHUS U IPUIATaeMbIX HEOOXOJUMBIX JOKYMEHTOB
OCYIIECTBIISIETCSI IPOBEPKA 3asBICHHUS W MpPUJIAraéMblX HEOOXOAUMBIX JIOKYMEHTOB Ha
npeaMeT Hanuuus (OTCYTCTBHUSI) OCHOBAHUM JAJI OTKa3a B IPEJIOCTABICHUN MYHUIMIAIbHON
YCIIYTH.

CoTpyAHMK, OTBETCTBEHHBI 3a IMOATOTOBKY IOKYMEHTOB, MPOBEPSs MPEACTABICHHbBIE
JIOKYMEHTBI yCTAHABIMUBACT:



1) Hanuymue Bcex HEOOXOAUMBIX TOKYMEHTOB;

2) HaJIM4YKe MTOJTHOMOYMM 3asiBUTEIS, TIOJIHOMOYMM ITpeICTaBUTENS 3asiBUTEIS,

3) cooTBeTcTBHE HEOOXOJUMBIX JOKYMEHTOB TpeOOBaHUSAM  3aKOHOJATEIbCTBY
Poccniickoit @enepannu;

Pe3ynbraToM BBITIOJTHEHHS aIMUHHCTPATUBHON TIPOIEIYpPHI SBISETCS 3aBEpIICHHUE
NIPOBE/ICHUSI MTPOBEPKHU 3asBICHUS M TPUIIaraeMbIX HEOOXOJMMBIX TOKYMEHTOB Ha IMPEIMET
HaJIM4Mst (OTCYTCTBHS) OCHOBAHMM ISl OTKa3a B MPEAOCTABICHUN MYHUIIUITATILHON yCIYTH.

MaxkcumanbHBI CPOK  BBITIOJHEHHUS aJIMHUHUCTPATHBHOW MPOLEAYPHl HE JIOJDKCH
npeBbIaTh 1pabounii AEHb CO JHS PETUCTPALIAU 3asBICHHS B Y IPABICHUH.

3.3. [ToaroroBka JOKYMEHTOB IO PE3YJIbTaTaM PACCMOTPEHUS
3asBIICHUS M JOKYMEHTOB, HEOOXOAUMBIX JJISl IPEIOCTABICHHUS
MYHULANIAIBHON YCIIYTH

OcHoBaHueM [uisi Hayaja aJIMUHUCTPATUBHOW MPOLEAYPHl SBISETCS OKOHYAHUE
IPOBEJICHUSI MPOBEPKH 3aiBJICHUS M MpUJIaraeMbIX HEOOXOAMMBIX JOKYMEHTOB Ha IMpeIMET
Hanuuus (OTCYTCTBHUS) OCHOBAHUM /Uil OTKa3a B IPEAOCTABICHUN MYHULIUIIAJbHOU YCIIYTH.

IIpu oTcyTCTBUMM OCHOBAaHUM AJI OTKAa3a B IPEJOCTABICHUN MYHUIIMIIAJIBHON YCIYTH 10
pe3ynbTataM NpPOBEPKU 3asBJICHUS M HEOOXOJHUMBIX JOKYMEHTOB, COTPYAHHMK YIIpaBJCHUS,
OTBETCTBEHHBI 32 MOJArOTOBKY JOKYMEHTOB TOTOBUT MPOEKT PELIECHUS O MPEIOCTABICHUU
MYHHUIMIIAIIBHON YCIyTH.

[Ipn HanmuuMM OCHOBAHUWM JISI OTKAa3a B MPEAOCTABICHUM MYHULHUNAIBHOW YCIYTH MO
pe3ynbTaTaM NpPOBEPKU 3asBJIEHUS M HEOOXOJHMMBIX JOKYMEHTOB, COTPYAHHMK YIIpaBieHUS,
OTBETCTBEHHBI 3a MOATOTOBKY JIOKYMEHTOB TOTOBUT IPOEKT peleHus 00 OoTKa3ze B
IIPEIOCTABIEHUH MYHULIUIIAIBHON YCIIYTH.

B pemennn 06 oTKaze B NPEAOCTABICHUM MYHULMINAIBHOM YCIYIM JIOJKHBI OBITH
YKa3aHbl BCE IPUUYMHBI (OCHOBAHMS ), TPUBEAIINE K IPUHATUIO COOTBETCTBYIOILETO PEILICHUS.

[Tomumo 3TOrO, B 00S13aTEIILHOM MOPSJIKE B PEIIEHUH 00 OTKa3e B NPEIOCTABICHUU
MYHHULIMIAIBHON yCIyTH NMPUMEHUTENbHO K KOHKPETHOW CHUTyalud JOJDKHBI OBITH YKa3aHBI
KOHKpETHbIE (MOJApOOHBIE) OOCTOSITENBCTBA, OCIYKUBIINE OCHOBAHUEM IS €r0 MPHUHATHS, a
TaK)K€ BO3MOXKHBIEC IPUYMHBI UX BOSHUKHOBEHHUS.

[ToaroToBneHHsle MO pe3ysibTaTaM MPOBEPKU JAOKYMEHTHI NMPUOOIIAIOTCA K YUYETHOMY
Jely W HampaBJSIIOTCS  COTPYAHUKY YTpaBlI€HUs, OTBETCTBEHHOMY 3a IPHUHSITHE
COOTBETCTBYIOILLETO PEILICHHUS.

Pe3ynbTaT BBINIOJIHEHNS aIMUHUCTPATUBHON IIPOLEAYPHl: HANIPABICHUE YYETHOIO Jeiia
COTPYIHUKY YIIPaBJICHUsI, OTBETCTBEHHOMY 3a IPUHATUE COOTBETCTBYIOIIETO PELICHUS.

CotpyaHuk YnpaBiieHMs, OTBETCTBEHHBIM 3a MPUHATHE COOTBETCTBYIOLIErO PELICHUS
IPOBEPSET YUETHOE JIeNI0 U MOJArOTOBJIECHHbBIE JOKYMEHTHI U IIPU OTCYTCTBMM OCHOBaHUU IJIs
0TKa3a B MPEJOCTABICHUH MYHUIMIAIBHONW YCIYrd NPUHUMAET pelIeHUE O MPeJOCTaBICHUU
MYHHULMIIAJIBHON YCIyTH.

CotpyaHuk YnpaBieHusi, OTBETCTBEHHBIN 332 IPUHATHE COOTBETCTBYIOLIETO PEIICHUS B
TeyeHue 1 pabodero HA cO JAHS MPUHATHS COOTBETCTBYIOIIETO PEIICHHS] HAMpPABISET yUYETHOE
JIEJI0 COTPYAHUKY, OTBETCTBEHHOMY 3a IOATOTOBKY JOKYMEHTOB JJIsl YBEIOMIICHHSI 3asIBUTEIIS
O NIPUHATOM pELICHHH.

VYnpaBneHnue He mno3aHee 5 pabouyux JHEH €O JAHS NPUHATUS COOTBETCTBYIOILETO
pelIeHHs YBEJOMIIIET O MPUHATOM PELICHUU:

B ClIy4ae €ClIM B 3asiBJICHMM YKa3aHO O HEOOXOJUMOCTH TOJYYEHMs PpeIIeHUs O
NpPEJOCTaBICHNN MYHHUIMIIAJIBHON YCIyrd B (opMe JOKyMEeHTa Ha OyMa)kKHOM HOCHUTEIIE,



VihpaBneHue 0053aHO BBIIATh 3aBEPEHHYIO KONHUIO PELIEHUS O MPEJOCTaBICHUU
MYHHUILIMTIATIBHOW YCIYTU COOTBETCTBYIOIIEMY 3asIBUTENIO WJIM €0 MPEACTABUTENIO JTUYHO MO
pacnucky Ju0o He Mmo3/Hee 5 padouux JHEN CO JIHS MPUHATHS COOTBETCTBYIOLIETO PEIICHUS,
HAaIlPABUTh 3aBEPEHHYIO KOIUIO TAKOTO PELICHUS MOCPEICTBOM IMOYTOBOTO OTIIPABIEHUS IO
YKa3aHHOMY B 3asIBJICHUU [TIOYTOBOMY aJIpeCy.

[Ipy Hanmuuuu B 3asBJICHUM COOTBETCTBYIOIIErO YKa3aHUs, YTPABJICHUE, B TOPSIKE
YCTAHOBJIEHHOM COTJIAIIEHUEM O B3aUMOJCHUCTBUH, HANPABISAET 3aBEPEHHYIO KOIHMIO PELICHUS
0 TPEJOCTABJICHUH MYHUIIMIAIBHOW YCIYTHM B MHOTO(YHKIIMOHAIBHBIM IEHTP ISl BBIIAYH
3asIBUTEIIIO.

MaxkcumanbHbld CPOK BBIIIOJIHEHHS aJMUHUCTPATUBHOW IPOLEAYPbl HE JOJDKEH
npeBbIaTh 9 pabouyux AHEH cO AHSA Hayajga PACcCMOTPCHHS 3asSBICHUS M JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABIICHHS] MYHHUITUTIATEHON YCIIYTH.

Pe3ynbTar BBINOTHEHUS AIMUHHUCTPATUBHOW mMpoueayphl: CchHOPMUPOBAHHBIC s
BbIJIaud (HAIMPaBJICHUS) 3asIBUTEIIIO JIOKYMEHTHI MO PE3yJbTaTaM pacCMOTPEHHUS 3asiBICHUS U
JIOKYMEHTOB.

Cnocobom (ukcanuu pe3ynbTaTa BBINOJHEHUS aJMUHUCTPATUBHOM TMIPOLIETYPHI
SABJIAETCA TOJMUCAHHOE COTPYAHUKOM  YIPABJICHUS, OTBETCTBEHHBIM 33 IPUHSATHE
COOTBETCTBYIOIIETO PEUICHUS, PEIICHUE O MPEAOCTABICHUM MYHUUMNAIBHOM YCIYTM Ha
OyMa)XHOM HOCHTEJIE.

3.4. Otka3 B npe1oCTaBICHUN MYHUIIUTIATBHON YCITYTH

OTka3 B NpPENOCTABICHMM U MYHUIMIAIBHOW YCIYyTHM CONPOBOXKIAETCS MPUHATHEM
COOTBETCTBYIOIIETO0 PpEIICHUs COTPYJHUKOM YIIPaBJICHHUS, OTBETCTBEHHBIM 3a IPHUHATHE
COOTBETCTBYIOIIETO PEIICHUS.

VYnpasnenue He no3aHee 5 pabouMx JHEW CO JIHA BBIHECEHUS pelieHus o0 OTKase B
IPEIOCTABICHUH MYHHUIMNAIBHON YCIYrd HANpaBIsSeT YBEIOMIIEHHE O HPHUHITHH TaKOIro
pelIeHus] 0 YKa3aHHOMY B COOTBETCTBYIOLIEM 3asIBJICHUM aJpecy 3JEKTPOHHOU MOUTHl (IIpH
HAJIMYUU B JAHHOM 3asIBJICHUM CBEICHUN O TAKOM aJIpece).

B ciiydae ecnu B 3asBiI€HUM YKa3aHO O HEOOXOAMMOCTH MOJIYYEHUS pelieHust 00 0TKaze
B IIPEJOCTABICHUH MYHHULMIAIBHOM ycIyrd B (opMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE,
VYnpapneHue 0053aHO BbIJIATh 3aBEPEHHYIO KOIIMIO peIIeHUs 00 OTKa3e B IPEJOCTaBICHHUU
MYHHUIMIAIBHON YCIYI'M COOTBETCTBYIOILEMY 3asBUTEIIO WM €0 MPEACTABUTEIIO JIMYHO O]
pacnucky, 1100 He mo3aHee 5 pabounx IHEH cOo THS MPUHSATHS COOTBETCTBYIOIIETO PEIICHUS
HalpaBUTh 3aBEPEHHYIO KOIHIO TAaKOTO PEIICHUs MOCPEICTBOM IMOYTOBOIO OTIIPABIEHUS I10
YKa3aHHOMY B 3asBJICHUM IIOYTOBOMY aJI[peECy C MPUIOKEHUEM OpPHUIMHAIOB BCEX
IPE/ICTABICHHBIX 3asBUTEIEM JOKYMEHTOB I IPEAOCTABICHUS MyHUIIMITAJIBHON YCIYyTH.

Cpox HampaBieHHs] 3asBUTENI0 YBEIOMJICHHS O TNPUHATOM pPEHIEHMH HE MOXKET
IPEBBIIATH CPOK MPEAOCTABICHUS MYHUIIUTIAILHON YCIYyTH.

[Tpy Hanuuuu B 3asBIEHUM COOTBETCTBYIOLLEIO YyKa3aHUs, YIPABICHUE HE IO3/HEE
paGouero mHS, CIEAYIOIIEro 3a JHEM MPUHATHS pEleHHs o0 OTKa3e B NPEJOCTaBICHHUU
MYHHUIMIAIBHON yCIyTHU, B TOPSAKE, YCTAaHOBJICHHOM COTJIALIEHMEM O B3aUMOJCWUCTBUH,
HaNpaBysieT 3aBEPEHHYI0 KOMHUIO pelieHus o0 OTKa3e B IMPEIOCTABICHUM MYHHIIMIIAIbHOU
YCIYTU B MHOTO( YHKITUOHATIBHBIN LIEHTP VIS BBIAYH 3asIBUTEITIO.

3.5. Briaya (HampaBieHue) JOKYMEHTOB
110 pe3yNbTaTaM MPEAOCTABIECHUS MyHUIIMIIAIBHON YCIyru



3.5.1. Brigaua 1OKyMEHTOB 1O pe3yiIbTaTaM IPeJOCTaBICHNS MyHULIUIIATBHON YCIIyTH
B MHOI'O()YHKIIMOHAJIBHOM LIEHTpPE

OcHoBaHMeM AJig Havalla MPOLEAYphl BbIAA4YM JIOKYMEHTOB SIBISIETCA MOCTYIUICHUE B
MHOTO()YHKIIMOHATBHBIA IEHTP COOTBETCTBYIOIIMX JTOKYMEHTOB, C(OPMHPOBAHHBIX IO
pe3yabTaTaM pacCMOTPEHUS 3asBJICHUS, JJIs BbIIAUM 3asIBUTEIIO0 U OOpalleHue 3assBUTENS s
MOJYy4YECHUS JOKYMEHTOB.

Jnst monydyeHus pe3yiabTaToB NPEAOCTABICHUS MYHUUMINAIBHON YCIYyTH 3asiBUTEIIb
MPEIBABISIET CACAYIOMINE JOKYMEHTBI:

1) TOKyMEHT, yA0CTOBEPAIONINI JIMYHOCTD 3asiBUTEJIS;

2) [OKYMEHT, MOJATBEP)KJIAIOIIMN TOJIHOMOYMS TMPEJACTABUTENSI Ha MOJIYy4YEHUeE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENS ACHCTBYET MPEJACTABUTEND);

3) pacrucka B TOJIy4Y€HUH TOKYMEHTOB (TIPU €€ HAJTUYHH Y 3asBUTEIIA).

CoTpyIHUK OTBETCTBEHHBIH 3a BbIa4y IOKYMEHTOB:

1) ycTanaBIMBaeT JIMYHOCTD 3asIBUTEIIS;

2) mpoBepsieT MPAaBOMOYHS MPEACTABUTENS JCHCTBOBATH OT HMMEHH 3asBHUTEIS PU
MOJYYEHUU JOKYMEHTOB;

3) HAXOUT KOMHIO 3asIBJICHUS U JOKYMEHTBI, TIO/JICKAIIIUE BblJjaue 3assBUTEIIO;

4) 3HaKOMUT 3asIBUTEJISI C MEPEYHEM BBIJABACMBIX TOKYMEHTOB (OrjamiaeT Ha3BaHUSA
BBIJIJaBa€MbIX JJOKYMEHTOB);

5) BBIIACT JOKYMEHTHI 3asIBUTEIIIO;

6) BHOCHUT 3alUCh O BbIaue JoKyMeHTOB 3asButento B AUC M®ILJ;

7) OoTKa3biBaeT B BbIJau€ JOKYMEHTOB B Ciydyae, €ClId 3a BbIJaueil JOKYMEHTOB
00paTUIOCh JUII0, HE SBISIOIICECS 3asBUTENEM (€ro ImpeacTaBuTeIeM), Tu00 oOpaTHBIIEECS
JIMIIO OTKA3aJIOCh MPEAbSIBUTH JOKYMEHT, YJIOCTOBEPSIONINI €r0 JIUYHOCTD.

Ecnun 3asBuTenb, HE COINIACHBIIMCH C IEPEYHEM BBIJABAEMbIX €My JTOKYMEHTOB,
OTKA3aJICd MPOCTABUTH CBOK MOANUCH B TMOJYYEHHH JOKYMEHTOB, JOKYMEHTBI €My HE
BBIJIAIOTCS U PAOOTHUK, OCYIISCTBIISIOMUA BBIJAYy JOKYMEHTOB, Ha KOMHHU 3asBJICHUS,
XpaHsamieiics B MHOTO(YHKIIMOHAIBLHOM IIEHTPE, MPOCTaBIsieT OTMETKY 00 OTKa3e B
MOJyYEHUHU JTOKYMEHTOB MyTEM BHECEHUS CIOB «lI0MydnTh TOKYMEHTBI OTKA3aJICA», 3aBEPSIET
cBoell moanucklo. B atom ciyqae M®I B TeueHue caeayronmx TpUALIATH JHEH oOecrieunBaeT
HaIpaBJI€HUE IOKYMEHTOB, KOTOpPbIE 3asgBUTEIIb OTKA3aJICS MTOJIYUYUTh, B Y IPABJICHHUE.

MakcuManpHbII CpPOK BBINOJHEHHUS AJMUHHUCTPATUBHOW NPOLENYPHI HE JOJDKEH
npeBeimaTh 1 pabouyuii JeHb €O JHS TOCTYIUIGHHS B MHOTO(DYHKIIMOHATBHBIA IICHTP
COOTBETCTBYIOIIUX IOKYMEHTOB.

Pe3ynpratoM  aIMUHUCTPAaTHBHOW NPOUEAYPbl  SBJISETCS  BblAa4a  3asBUTEIIO
JOKYMEHTOB, SABJISIOIIUXCS PE3YJIBTATOM NPEAOCTABICHUS MYHULUIIAIBHON YCIYTH.

3.5.2. Briaua (HampaBieHre) JOKYMEHTOB 10 pe3yJibTaTaM Mpe10CTaBICHUS
MYHULANIAJIBHON YCIIYTY B YIIPaBICHUH

OcHoBaHMeM JyIsl Hauyaja MpOIEAyphl BbIJauu JTOKYMEHTOB SIBIIAE€TCS C(HOPMUPOBAHHBIE
JOKYMEHTBI, SBISIIOIIMECS PE3yJbTaTOM MPENOCTABICHUS MYHUIUIAIBHON yCIYIM U
oOpaliieHue 3asiBUTEINS IS TIOJTy4YeHUsI JOKYMEHTOB.

Jlnst mony4yeHus pe3ysNbTaTOB MPEAOCTABICHUS MYHUIIMIAIBHOM YCIYTH 3asBUTEIb
MPEABSIBISET CIACAYIONINE TOKYMEHTHI:

1) TOKyMEHT, yA0CTOBEPSAIOLINI JIMUHOCTD 3asiBUTEIIS;

2) [IOKYMEHT, TOJITBEPXKAAMOIINNA TMOJTHOMOYHMS TMPEACTABUTENsI HA TOJy4yeHUe



JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTEISI IEUCTBYET MPECTABUTEIND);

3) pacnucka B IOJy4YE€HUU JOKYMEHTOB (IIPU €€ HATMYUU Y 3asIBUTEI ).

CoTpyIHUK, OTBETCTBEHHBIN 3a BbI1auy (HalpaBiIeHUE) TOKYMEHTOB:

1) ycraHaBIMBaeT IMYHOCTD 3asABUTENS;

2) mpoBepsieT MpPaBOMOYMS MPEJACTaBUTENS JCHCTBOBaTH OT HMMEHHU 3asBUTENS TPHU
NOJIYYEHUU JJOKYMEHTOB;

3) 3HaAKOMMT 3asBHUTEJNS C IMEPEYHEM BBIJABAEMBIX JOKYMEHTOB (OIIAIAeT Ha3BaHMS
BbI/1aBa€MbIX IOKYMEHTOB);

4) BbIAAET TOKYMEHTHI 3asBUTEIIO;

5) peructpupyet (GakT BbIIa4H JOKYMEHTOB 3asIBUTEIIO;

6) oTKa3bplBaeT B BbIJAYE JOKYMEHTOB B CJIy4yae, €CJIM 3a BbIJa4e€l JTOKYMEHTOB
00paTUIoCh JUI0, HE SIBISAIONICECS 3asgBUTENIEM (€ro mpeacTaBuTeNIeM), Tu00 oOpaTuBIIEeCs
JIMIO OTKA3aJI0Ch NMPEAbIBUTH JOKYMEHT, YIOCTOBEPSIOIINN €r0 JUUYHOCTD.

Ecnu 3asBuTeNb, HE COIVIACHUBILIMCH C IIEPEYHEM BBIJABAEMBIX €My JOKYMEHTOB,
OTKa3ajcsi MPOCTaBUTh CBOIO MOAMHCH B TMOJYYEHHUH JOKYMEHTOB, JOKYMEHTHl €My He
BBIIAIOTCS U Pa0OTHHUK, OCYLIECTBIISIIOUIMN BbIJA4y JOKYMEHTOB, Ha KOMHUM 3asBIICHUS,
XpaHsencss B YNpaBiIeHUH, MPOCTABISAET OTMETKY 00 OTKa3e B IOJIyYEHUHU JIOKYMEHTOB
nyTeM BHeceHHUsI 0B «I1omydnTh TOKYMEHTBI OTKA3aJICs», 3aBEPSIET CBOEH MOANMKCHIO.

He noznnee cnenyrouiero pabovero AHs, CO JTHA OOpallleHUs 3asBUTENs B YIIpaBJICHHUE,
3asIBUTEINIIO HANPAaBISAETCA MMCbMEHHOE COOOILEHHE O TOM, YTO OH B JIt000O€ BpeMsl (COrIacHO
yKa3blBaeMOMY B cOOOIIeHUH TpaduKy mpueMa-Bblaun TOKYMEHTOB) BIpaBe 0OpaTUTHCS 3a
MOJIyYEHUEM JIOKYMEHTOB WJIM COOOIIMTH CBOM MOYTOBBIA ajapec, MO KOTOPOMY €My 3THU
JOKYMEHTBI MOT'YT OBITh HalpaBJ€Hbl TOCPEICTBOM MOYTOBOI'O OTHPABIICHUS.

B cinywyae mojmaum JOKYMEHTOB B AJIGKTPOHHOM BHUJE, NPHU TOJIYYEHUU pe3yibTaTa
NPEIOCTABICHUS] MYHMIIMIAIBHON YCIIyTH, 3asBUTENIb 00s3aH MPEAOCTAaBUTh B YIIPABICHUE
OpUTMHAJIBI JOKYMEHTOB, C LEJbI0 HX CBEPKM C JAaHHBIMH JIOKYMEHTOB M 3asBIICHHUS
NOJaHHBIMM B  AJIGKTPOHHOM BHJE IIOCPEACTBOM  HCIIOJIb30BaHUS MH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX ~ ceTeil  0OIero moyib30oBaHMs, BKIoyas Eausbeiii  mopran
rOCYapCTBEHHBIX YCIIYT.

[Ipu ycTaHOBIEHUM PACXO0KJIEHUN JOKYMEHTOB, HAallPaBJIEHHBIX B 3JIEKTPOHHOH (hopme,
C OpUTHMHAJIAMH, pe3ylbTaT NPEJOCTABJICHUSI YCIYTrd 3asBUTENI0 HE BBIJAETCSH, O YEM
COCTaBJISIETCS AKT.

MakcuManbHbIil CpPOK BBINOJHEHUS aJMUHUCTPATUBHOM HPOLEAYpbl: OJUH pabounii
JI€Hb CO AHS (POPMUPOBAHUS TOKYMEHTOB.

Pe3ynpTaToOM aJAMMHHMCTPATUBHOM TMpoLENypbl SBISETCS Bblada (HampaBJeHHE)
3asBUTENIO JIOKYMEHTOB, SIBISIFOLUIMXCA PE3YyJNbTaTOM IPENOCTABICHHMS MYHULHUIAIbHOU
YCIIYTH.

Cnocobom (¢ukcanuu pe3ysibTaTa BbBINOJHEHUS aJIMUHUCTPATUBHOM MpPOLEAYpPHI
ABIIIETCA OTMETKA 3asBHUTENS O [MOJYYEHUH JIOKYMEHTOB, SIBJISIOIIUXCS Pe3yJbTaTOM
IPEIOCTABJICHNUS] MYHULIUIIAJIBHON YCIIYTH B YCTAHOBJIEHHOM TOPSIKE.

3.5.3. HanpasiieHrne JOKYMEHTOB IO pe3yibTaTaM pacCMOTPEHUs
3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEJOCTaBICHUS
MYHUIUTAIBHON YCIIYTH, TOYTOBBIM OTIIPABICHUEM

OcHoBaHMeM s Hayajla MpoUenypbl sBIsSeTcs Cc(HOPMHUPOBAHHBIE JIOKYMEHTHI,
SIBJISTFOLIMECS PE3YJIBTAaTOM IPEIOCTABICHNUS MYHULIMIIAIBHON YCIIYTH.
CorpynHuk VYmnpaBieHHUs, OTBETCTBEHHBIM 3a BblAauy (HAalpaBieHUE) JTOKYMEHTOB,



NOJUIeXKAIINX HAMPABIECHUIO 3aSBUTENIO, (POPMUPYET MOYTOBOE OTIPABICHUE M CIOACT €ro B
opranuzauuio  ¢enepanbHoil  mouroBod  cBsizu.  CooTBeTcTBYIOWIas — MH(pOpManus
PETUCTPUPYETCS B YCTAHOBICHHOM IIOPSIAKE.

MakcuManpHBI CpPOK BBINOJHEHHUS AJMUHHUCTPATUBHOW NIPOLEAYPHI HE JOJDKEH
npeBblaTh 1 pabounii 1eHb co THSA GOPMHUPOBAHUS JOKYMEHTOB.

Pe3ynpraTtoM agMUHUCTPATUBHON MNPOLEAYPHI SBISETCS OTIPABICHHBIE MOCPEICTBOM
IIOYTOBOIO0  OTIPABICHUS  JOKYMEHTBI, SABJIIOIIUECS  PE3YJbTATOM  IIPENOCTABIICHUS
MYHHUIUTIAIBHON YCITYTH.

4. ®opMbl KOHTPOJIS 32 UCTIOJIHEHUEM
AJIMMUHUCTPATUBHOTO PErjlaMeHTa

4.1. TIopsAOK OCYILIECTBIEHUS TEKYIIETO KOHTPOJIS 3a COOJII0IEHUEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMU JINLIAMH MOJIOKEHUM
AJMUHUCTPATUBHOTO PErflaMEHTa U MHBIX HOPMATUBHBIX IIPABOBBIX
aKTOB, YCTAHABIIMBAIOIINUX TPEOOBAHUS K IIPETOCTABICHHUIO
MYHHUIMIIAIBHON YCIYTH, a TAKKE IPUHATUEM UMU PELICHUI

Texymuit KOHTPOJIb 3a COOJIOJACHHEM M HCIOJHEHUEM JOJDKHOCTHBIMHU JIMIIAMHU
VYropaBneHus ydera TMOJIOXKEHUW ATMUHHUCTPATUBHOTO pEIrIaMeHTa M HHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB, YCTAHABJIMBAIONIMX TpeOOBaHUS K TNPEIOCTABICHUIO MYHHUIIUIATBHOM
YCIYTH, a TaKKe MPUHATHUEM UMHU peUIeHUN (Janee - TEeKYUUA KOHTPOJb JeATeIbHOCTH)
OCYIIECTBIISIET:

PYKOBOJIUTENH YTIPABICHUSI.

Texymuii KOHTPOJIb OCYILECTBISIETCS IyTEM IPOBEIEHUS IMPOBEPOK COONIOACHHS U
VCIIOJTHEHUSI JOJDKHOCTHBIMM JIMIIAMM M COTPYJHHUKAMHU IIOJIOKEHUH AJIMUHHCTPATHUBHOTO
periamMeHTa M WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TpPeOOBaHUS K
IIPEAOCTABJICHUI0 MYHULIIMIIAIBHONW YCIYTH.

4.2. Ilopsa 0K ¥ NEPUOAUYHOCTD OCYILECTBIICHNUS TIAHOBBIX
Y BHEIUIAHOBBIX ITPOBEPOK MOJIHOTHI U KAYECTBA IIPEIOCTABJICHHUS
MYHUIUTIAIBHON YCIIYTH, B TOM YHCIIE TOPSAIOK U (DOPMBI
KOHTPOJIS 3@ ITOJIHOTOM M Ka4€CTBOM IPEIOCTABIICHHUS
MYHUIUIAIBHON yCIIyTH

KoHTpons 3a MOJHOTOM M KayeCTBOM IIPEAOCTABICHUS MYHMIMIIAIBHOM YCIyrd
BKJIIOYaeT B ce0s MpoBeleHHWE NPOBEPOK, BBIABICHHE W YCTPAHEHHME HapyUIEHUH TMpaB
3asiBUTENICN, NMPUHSTHE PEIICHWH M TMOATOTOBKY OTBETOB Ha MX OOpalleHHs, CoaeprKaliue
XKaoObl Ha AeicTBus (0e3/1eliCTBHUE) COTPYTHUKOB.

[IpoBepkn TMOMHOTBI M  KadecTBAa MPEAOCTABICHHMS  MYHHUIIMNAIBHOM  yCIyru
OCYIIECTBIISIFOTCSI HA OCHOBAHUU JIOKAJIbHBIX aKTOB Y IPABJICHHUS.

[IpoBepku MOryT OBITH TIJIAHOBBIMH W BHEIIAHOBBIMU. [lOpAIOK ¥ TEPUOIUYHOCTH
IUIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS pyKoBoAWTelneM YmpaieHusd. I[lpu mnposepke
paccMaTpHUBaIOTCS BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTaBICHHMEM MYHULMIAIBHOW YCIYru
(KOMIIIEKCHBIE TIPOBEPKHU) UJTH OTIETBHBIE BOMIPOCHI (TEMATUUYECKHUE TIPOBEPKH ).

BHemaHOBblE NPOBEPKHM TNPOBOAATCS B CBA3M C IPOBEPKOM YCTpaHEHHUs paHee
BBISIBJICHHBIX HapyIIEHUH, a TakKe B cliydae MOJydeHUus >kajo0 Ha jaeictBus (Oe3neiicTBue)



coTpynHUKOB. [IpoBepku Takxke NpoBOAATCA 110 KOHKPETHOMY OOpalll€HUIO 3asBUTEIIS.

4.3. OTBETCTBEHHOCTD JTOJPKHOCTHBIX JIUI] 32 PEIICHUS U JICUCTBHS
(6e3neiicTBHE), MPUHUMAEMBbIE (OCYIIIECTBIISIEMbIE) UMH B XOJI€
MIPEAOCTABICHUS MYHUIIUTIAILHON YCIIYTH

Ilo pesymbraram TIpPOBEPOK B  CiIy4ae BBIABICHHMS HAPYLICHUN  IOJIOXKEHUU
AJIMAHHMCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABIIMBAIOLINX
TpeOOBaHUs K TNPEJOCTABICHUIO MYHMIMIAIBHON YyCIyrd, BUHOBHBIE COTPYIHUKH H
JOJDKHOCTHBIE JIMIA@ HECYT OTBETCTBEHHOCTb B COOTBETCTBHUM C 3aKOHOJATEILCTBOM
Poccuiickoit @enepannn.

CoTpyIHHKH, OTBETCTBEHHBIE 3a IIPUEM 3aSIBJIICHUI U TOKYMEHTOB, HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHHE CPOKOB U MOPSJIKA MPUEMA U PETUCTPALIUU JOKYMEHTOB.

CoTpyAaHMKH, OTBETCTBEHHBIE 3a IOATOTOBKY JOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIIO/IEHHE CPOKOB U MOps/iKa 0(hOpMIIEHUSI JOKYMEHTOB.

CoTpyAaHMKH, OTBETCTBEHHbIE 3a BblJauyy (HampaBlIeHHWE) JIOKYMEHTOB, HECYT
NEPCOHATBHYI0O OTBETCTBEHHOCTh 3a COOJIOZCHME TOpsSAKa BblJAaud (HampaBiIeHHS)
JIOKYMEHTOB.

JIOMKHOCTHOE  JIMIIO, TOAMKCABIIEE JOKYMEHT, C(HOPMHpPOBAaHHBIM MO pe3yjabTaTaM
IIPEAOCTABICHUS] MYHULHNAIBHOW YCIYTH, HECET IEPCOHAJIBHYI0 OTBETCTBEHHOCTH 3a
IPaBOMEPHOCTb TMPHUHITOrO pELIEeHUs M BbIJA4YM (HANpaBiIeHMs) TAKOTO JOKYMEHTa JIUIY,
IpeICTaBUBILIEMY (HAIPAaBUBILEMY) 3asiBJICHUE.

IlepconanbHast OTBETCTBEHHOCTh COTPYAHUKOB M JAOJKHOCTHBIX JIMI[ 3aKPEIUISIETCS B UX
JIOJDKHOCTHBIX HHCTPYKILUSAX B COOTBETCTBUU € TpeOOBAHUAMHU 3aKOHOAaTenbcTBa Poccuiickoit
Denepanuu.

4.4. Tlopsaok 1 (popMbI KOHTPOJIS 32 MIPELOCTABICHUEM
MYHUIMIAIBHON YCIyTH CTOPOHBI TPAXkIaH,
uX 00bEeTMHEHUHN U OpTaHU3AIUI

B mensix ocyllecTBIEHHUs ONEPATUBHOIO KOHTPOJSA 3a BEIECHUEM IIpUeMa 3asBUTENEH
IIOMEILEHNUS [TPUEMA U BbIIaYM JTOKYMEHTOB I10 MEPE TEXHUUYECKON BO3MOKHOCTH OCHAILAIOTCS
CHUCTEeMaMH BHJICOHAONIONCHUS, ayIMO3almMCH M  COOTBETCTBYIOIIMM MPOrPaMMHBIM
oOecrie4yeHreM, MO3BOJIIOIIMMH B PEXXKUME MPSAMOM TPAHCISALMU OCYIECTBIATh HAaOIIOACHHE
3a BEJICHHEM IIpHeMa Ha 0(UIHAIBHOM CalTe.

KoHTpoip 3a ucnosHeHneM AJMUHUCTPATUBHOIO PETJIAMEHTAa CO CTOPOHBI IPAXKIaH, UX
Oo0BbeIMHEHU W OpraHu3aluil  SBISETCS CAMOCTOATENbHOM  (OpPMON  KOHTpOIs U
OCYUIECTBIISIETCSI TyTeM HampaBiieHHs oOpalieHuii B YTpaBieHue, a TakkKe NyTeM
oOxanoBaHus AercTBUil (0e34eCTBUS) U pEIIeHHM, OCYIIeCTBIAeMbIX (MPUHATHIX) B XOJ€
UCIIOJIHEHUSI AJIMUHUCTPATUBHOI'O PETJIAMEHTA, B BHILIECTOSALME OPraHBbl.

I'paxxmane, ux OOBEAMHEHHS M OpraHU3alMy BIPABE HANpPaBIATh 3aMEYaHusl U
NPEIJIOKEHUs. MO YIYyYUIEHUIO KayecTBa M JIOCTYNMHOCTH MPEAOCTaBIEHUS MYHULUIAIbHOM

YCIIYTH.

5. locyneOHbIil (BHECYACOHBIN) TOPSIIOK 00XKaTOBaHUS
pelieHui u aercTBuil (0e3AeCTBYS) Oprana, MpeoCTaBISIONIEeTO
MYHULUNAIBHYIO YCIYTY, a TAKXKE€ €ro TOJKHOCTHBIX JIUIL



5.1. Uudopmarus 111 3asBUTENS O €r0 IMpaBe MoIaTh KalIo0y
Ha penieHue u (uin) aercreue (0e3aeiicTBre) YnpaiaeHus (MIM) €ro JOIKHOCTHBIX
JII] TIPY TIPEIOCTABICHUHN MYHUITUTIATHBHON YCIIYTH

3asgBUTENM UMEIOT MPABO MOJATh kKanoOy Ha pemieHue u (wim) aeiictBue (Oe3nericTBre)
OpraHa, MpeI0oCTaBIISIONIETO MYHHIIUIIATBHYIO YCIYTY, a TaKKe €r0o JODKHOCTHBIX JIUI TPU
IPEJOCTaBICHUN MYHULIMIIANBHOMN YCIIYTH.

5.2. Ilpeamer xanoosl

[IpenmeToM  >kanmoObl  ABISETCS  HAapyLUIEHHWE TMpaB M 3aKOHHBIX  HHTEPECOB
3aMHTEPECOBAHHBIX JIMII, TPOTUBONPABHBIC PEIICHUS, NeHCTBUS (Oe31eiCTBIE) TOIKHOCTHBIX
JIUL, HApYILIEHUE MOJ0KEHU AJJMUHUCTPATUBHOIO PEIVIAMEHTA.

3auHTEpEeCOBAaHHOE JIMIIO MOXKET OOpaTUTHCS € KAJIo0OOH, B TOM YHUCIE B CIEAYIOLINX
Cyvasx:

1) HapymieHue CpokKa PpEerucTpaludyd 3ampoca 3asBUTENsS O  IMPEeAOCTaBICHUU
MYHHULMIIAIBHON YCIYyTH;

2) HapyLIEHUE CPOKA IIPEAOCTABICHUS MyHULIUIIAJILHON YCIIYTH;

3) TpeOoBaHuEe y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanny, HOpMaTUBHBIMU IPABOBBIMU AKTaMH CYOBEKTOB
Poccuiickoit ®enepanuu, MYHULUIAIBHBIMM IPAaBOBBIMM aKTaMHU JJIsl IIPEIOCTABIICHMS
MYHULATIAJIBHON YCIIYTH;

4) oTka3 B TMpuUeMe JOKYMEHTOB, IIPEIOCTaBICHHE KOTOPHIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoit ®denepanny, HOPMAaTUBHBIMHU ITPaBOBBIMU
aktamu cyObekToB Poccuiickoit denepanuy, MyHULIMINAIbHBIMU IPAaBOBBIMU aKTaMU JJIs
IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpPEeAOCTaBICHUM MYHHUIMIAIBHOM YCIYTH, €CIM OCHOBaHHUS OTKaza He
IpeaycMOTpeHb! (peiepaJbHbIMU 3aKOHAMU M HMPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMATUBHBIMU NPAaBOBbIMM akTaMH Poccuiickoint denepanuy, HOPMATHUBHBIMU IPAaBOBBIMHU
akTamu cyorekToB Poccuiickoit denepanyy, MyHUIIMTAIBHBIMH TPABOBBIMH aKTaMU;

6) 3aTpeboBaHME C 3asBUTENS NPU NMPEAOCTABICHUN MYHUIUIAIBHON YCIyTH IUIAaThl, HE
MPENYCMOTPEHHOM  HOPMAaTUBHBIMHU  MpPAaBOBbIMU  akTamu  Poccuiickon  @Penepanuu,
HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu cyObekToB Poccuiickoii denepanuu, MyHULIUIAIbHBIMU
IIPABOBBIMU aKTaMH;

7) oTKa3 opraHa NpeAOCTAaBJIAIONIEI0 MYHHMIMIAIbHYIO YCIYTy, AOJKHOCTHOIO JIMLA
opraHa, MpPEJOCTABIIAIONIET0 MYHHIMNAIBHYIO YCIYry, B HCIpPaBICHUM JONYIIEHHbIX
OleYyaToK W OmHMOOK B BBIJAHHBIX B PE3yabTaTe MPEAOCTABICHUS MYHHIMIAIBHON YCIyTH
JOKYMEHTax JI00 HapyIlIeHWe YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABIICHUN.

XKanoba nomxkHa conepxarh:

HaVMEHOBAHUE OpPraHa, IPENOCTaBIIAIOLIEI0 MYHUIUIAIBHYIO YCIYTY, JOJKHOCTHOIO
JMIA, MPEIOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYTy, pelleHHus u jaeicTBus (Oe3neicTBue)
KOTOPBIX 00KaTyloTCS;

bamunuio, UMs, OTYECTBO (MOCIEAHEE - MPU HAIMYUH), CBEICHHUS O MECTE JKUTEIbCTBA
3asBUTENST - (PU3NYECKOro JHIa JIMOO HAaWMMEHOBAaHHE, CBEACHHUS O MECTOHAXOXICHUU
3asBUTENS - IOPUIUYECKOrO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOro TenedoHa, aapec
(ampeca) AJIEKTPOHHOW MOYTHI (IPU HAJIMYMK) U TIOYTOBBIN aJpec, MO KOTOPBIM JIOJIKEH ObITh
HaIpPAaBJIEH OTBET 3asBUTEIIIO;

cBeZieHUs] 00 00KalyeMbIX pEIICeHHUSX W AeHCTBUSX (Oe3neicTBUU) YTpaBlieHUs, €ro



JIOJ’KHOCTHOTI'O JIMIIA;

JIOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBHTEIb HE COTJIACEH C PEHICHUEM M JCHCTBUEM
(Oe3neiicTBUEeM) YTpaBlieHHs, €T0 AOIKHOCTHOTO JIHIIA.

3asBUTENEM MOTYT OBITH MPEACTABICHBI JOKYMEHTHI (IIPU HAJIMYUH), TIOATBEPKIAIONINE
JIOBOJIBI TAKOTO JINI[A, TH00 UX KOIHH.

5.3. [Topsaok moayu U pacCMOTPEHHS KATOObI

XKanoba HampaBisercsa MO MOYTE, 4Yepe3 MHOTO(PYHKIMOHAIBHBIM LIEHTP, a TakKke
MOYKET OBITh IPUHATA P JIUYHOM IpUEME 3asBUTEIIS.

B cinyuae mopmaum kanmoObl IpU JIMYHOM MpHEME 3asBUTENb NMPEACTABISET JOKYMEHT,
YAOCTOBEPSAIOIIMIA €ro JUYHOCTh B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

B cnywae ecim kamoba momaeTrcs depe3 NPEACTABUTENS  3asABUTENA, TaKXKe
NPEACTABIAETCA JOKYMEHT, OATBEPKIAIOIINI TOJHOMOYHS Ha OCYIIECTBICHUE JEHCTBUM OT
MMEHHM 3asBUTENs. B KadecTBE JOKYMEHTa, IOATBEPXKAAIOLIErO IOJHOMOYMS Ha
OCYLIECTBJICHHE NEHCTBUI OT UMEHU 3asBUTEIIS, IPEACTABIISACTCS:

1) odopmieHHass B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit dDenepanuu
JIOBEPEHHOCTH (151 PU3NYECKUX JIUIT);

B cinydae ecnum xanoba momaHa 3asBUTENEM B OpraH (JOJKHOCTHOMY JIMIY), B
KOMIIETEHIIMIO KOTOPOrO HE BXOJUT MPHUHITHE PELICHUs IO kKajlobe B TeUeHHe Tpex paboumnx
JTHEH CO JTHS €€ PEruCTpallMM YKa3aHHBIA OpraH HampaBJIAeT *ajno0y B YIOJIHOMOYEHHBIN Ha
€€ pPAcCMOTpPEHHE OpraH M B MNHUCbMEHHOW Qopme uHGOPMHUpPYET 3adABUTENS O
HepeHanpaBIeHUH KaloOBbI.

[Ipu 3TOM CpPOK pacCMOTPEHHUs KaJIOObl MCUUCISAETCS CO JIHS PETUCTPALMM Kaio0bl B
YIOJIJHOMOYEHHOM Ha €€ PACCMOTPEHHE OPTaHeE.

[Tpu noctymuieHny xano0bl MHOTO(QYHKIIMOHAJIBHBIN HEHTP 00ECIIeUnBaeT ee nepeaady
B YIIOJIHOMOYEHHBII Ha €€ paCCMOTPEHUE OPIaH B MOPSAKE U B CPOKH, KOTOPBIE YCTAHOBJICHBI
COrJIAlIEHUEM O B3aWMOJEHCTBUU, HO HE IMO3[HEE CIEAYIOLIEro padouyero OHA CO JIHS
MOCTYTUICHHS JKATO0OBbI.

5.4. Cpoku pacCMOTPEHUS KaT00bI

XKanoba, mocTynuBias B YINOJTHOMOYEHHBIH Ha €€ PacCMOTPEHHE OpraH, MOAJICKHUT
peruCTpalii HE TO3JIHEE CIEAYIOIIero padodero IHS CO JHA ee mocTyruieHus. JKamoOa
paccMmarpuBaeTcs B TeueHue 15 paboumnx AHEH co JHS €e pEerucTpainu, eciii 601ee KOPOTKHE
CPOKH pPacCMOTPEHHUSI KaJIOObl HE YCTAHOBJIICHBI OPraHOM, YIOJHOMOYECHHBIM Ha €€
paccMoTpeHue.

B cinyuyae oGxamoBaHMsl OTKaza opraHa, MpeJaOCTaBISIONIET0 MYHUIIMIATBHYIO YCIYTY,
€ro JOJUKHOCTHOTO JIMIla B IpUEME JOKYMEHTOB Yy 3asBUTENs] JHUOO B HCHPABICHUU
JIOMYILIEHHBIX ONEYaTOK M OIIMOOK WM B cilydae O0KaJOBaHUSl 3asABUTEIEM HApPYIICHUs
YCTAHOBJICHHOTO CpPOKa TaKWX UCIPaBICHUN jkajioba paccMaTpUBaeTCsl B T€UEHUE 5 pabouux
JIHEH CO JTHS €€ PETUCTpaLHHU.

5.5. [lepeuenb ocHOBaHUM AJIs1 IPUOCTAHOBJICHHS PACCMOTPEHUS KaAI0ObI
B CJIyyae, €clid BO3MOKHOCTh IPUOCTAHOBJICHUSI PEAYCMOTPEHA
3akoHOAaTeIbcTBOM Poccuiickoit Denepanun



OcHOoBaHMWI1 11 TPHUOCTAHOBIIGHUS PACCMOTPEHHS JKaloObl 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu He MPETYCMOTPEHO.

5.6. Pe3ynbrar paccMoTpeHHs XKanoObl

[To pe3ympTaTam paccMOTpPEHUS JKaja00bl IPUHUMAETCS OJHO U3 CISAYIONINX PEIICHHIA:

1) y1oBIETBOPHUTH *Kanooy;

2) oTKa3aTh B YIOBJIETBOPEHUH JKaJIOOBI.

B ynoBnerBopeHuu xaao0bl 0TKa3bIBACTCS B CICAYIONINX CIIydasx:

1) HanMuue BCTYMMBILETO B 3aKOHHYIO CHJIy PEIICHHs CyAa, apOMTPakKHOTO Cynaa IO
xayo0e 0 TOM ke MPeIMETE U M0 TEeM K€ OCHOBAHUSIM;

2) monmaya >KajoObl JIMIIOM, IOJHOMOYHS KOTOPOTO HE TOATBEPKICHBI B TOPSIIIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCcTBOM Poccuiickon denepanuu;

3) Hanmu4Me peleHus Mo Kanobe, IPUHATOrO paHee B OTHOIIEHUU TOT'O K€ 3asBUTENS U
10 TOMY %€ IPEIMETY KaJo0BbI.

VYnpasienue, BpaBe OCTaBUTH kallo0y 0e3 0TBETa B CIEAYIONINX CITyJasX:

1) Hanuuue B kajio0e HEIEH3YPHBIX MO0 OCKOPOUTETHHBIX BBIPAKEHUI, YIPO3 KU3HH,
3JI0POBbIO U HUMYILECTBY JOJLDKHOCTHOTO JIMIIA, & TAKXKE YWIEHOB €r0 CEMbHU;

2) OTCYTCTBHE BO3MOXKHOCTH MPOYHTATH KaKyIO-THOO YacTh TEKCTa YKaJoObl, (haMUIIHIO,
MMsI, OTYECTBO (MPU HAIMYUHN) U (WJIM) TTIOYTOBBIN aJIpec 3asiBUTENS, YKa3aHHBIC B )KaJlo0e€.

B ciydyae ycTaHOBIEHUS B XOJIe WJIU 1O pe3yibTaTaM PACCMOTPEHHS Kalo0bl MPU3HAKOB
cocTaBa aJAMHHHCTPATHBHOTO NPAaBOHAPYIICHUS WM TPU3HAKOB COCTaBa MPECTYIUICHHUS
JOJDKHOCTHOE  JIMIIO, YMOJHOMOYEHHOE Ha PAacCMOTPEHHE JKajio0, He3aMeITUTEIbHO
HAIPAaBJISIET COOTBETCTBYIOIINE MAaTEPHAIIbI B OPTaHbI MPOKYPATYPHI.

5.7. Tlopsinok MHPOPMUPOBAHHUS 3asIBUTENS O PE3YJIbTATAX
pPaccCMOTPEHUS KaTOObI

He nmo3nHee nHs, cneyromiero 3a JHEM NPHUHATHS PEIICHUs 3asBUTENI0 B MHCbMEHHOU
dopme U, MO >KETAHHWIO 3asABUTENS, B DJCKTPOHHON (OopMe HANpaBIsSETCS] MOTHBHPOBAHHBIN
OTBET O pe3yJibTaTaX PacCCMOTPEHUS HKaOOBbI.

B oTBeTe no pe3ynbrataM paccMOTpPEeHHS Kano0bl YKa3bIBAIOTCS:

1) HaumeHOBaHHME  OpraHa, MPEAOCTABISIIOIETO  MYHUIUIAIBHYIO  YCIVTY,
pPacCMOTPEBIIETO Kaloly, MOJDKHOCTh, (amuids, WMs, OTYECTBO (NP HAIWYUH) €Tro
JOJKHOCTHOTO JIMIIA, TPUHSBIIETO pelIeHe Mo Kajlooe;

2) HOMEp, JaTa, MECTO MPUHATHUS PEUICHUs, BKIIOYAsl CBEACHUS O JOJDKHOCTHOM JIUIIE,
pernieHue win neicteue (6e3aeicTBie) KOTOPOro 00XKamyerTcs;

3) dbamumnus, uMs, 0TYECTBO (IIPU HAJTMUYHMK) UM HAUMEHOBAaHUE 3asiBUTEIIS,

4) ocHOBaHMS ISl IPUHSTHS PELICHHUSI 110 5KaJl00¢e;

5) npuHsTOE 1O KAN00€E pelIcHHE;

6) B ciydae, ecnu kajioba nmpu3HaHa 00OCHOBAHHOM, - CPOKH YCTPAHEHUS BBISBIIEHHBIX
HapyLIEHU, B TOM YHCIie CPOK MPEAOCTaBICHUS pe3yabTaTa MyHULIUIIAJbHOU YCIIYTH;

7) cBeneHus O MOpsJIKe 00KATOBAaHUS IPUHSITOTO 10 JKajJo0e perieHusl.

OTBeT Mo pe3ynbTaraM PacCMOTPEHUS KaTOObl MOJIMMCHIBAETCS YIOJTHOMOYEHHBIM Ha
paccMOTpeHHE Kajo0bl TOJKHOCTHBIM JTUIIOM.

5.8. IMopsimok 06xamoBaHus pelIeHUs MO Kanooe



3asBUTENs BIOpaBe 00KaIOBATh PEIICHHUS, MPUHATHIE 1O PE3yJabTaTaM PacCMOTPEHUs
XKaJoObl, B BBIECTOAIIMN OpraH, OCYUIECTBISIOUIMM KOHTPOJIb 33 JESTEIbHOCTBIO
VYnpasieHus, a Takxke B CyJ1Ie0HOM MOPSIJIKE.

5.9. IIpaBo 3auHTEPECOBAHHOTO JIUIIA HA TIOTY4YEeHHUE
UHPOPMAIIMH U TOKYMEHTOB, HEOOXOIUMBIX JIJIsl 0OOCHOBAHUS
¥ PaCCMOTPEHUS KaOObI

3anHTEepecOBaHHOE JMII0O MMEET MpaBO Ha MOJXydeHHe HH(OpMAIMU U JOKYMEHTOB,
HEOOXOIMMBIX I 0OOCHOBAHUSI M PACCMOTPEHUS KAIOOBI, €CITU WHOE HE MPETyCMOTPEHO
3aKOHOM.

5.10. Crioco6b1 nH(pOPMUPOBAHUS 3asBUTENICH O TIOPSIIKE TTOAaUU
U PacCMOTPEHHUS KATOOBI

Wudopmarmst 0 TOpsAAKE TMMOJaYd W PACCMOTPEHHs IKajao0bl pa3Memiaercs Ha
odumaabHOM caiiTe aaMHUHUCTpanuu bepe3oBckoro ropoxackoro okpyra (http://berez.org),
EnvHoMm mopTajie TOCyAapCTBEHHBIX YCJIYT, HH(MOPMAIMOHHBIX CTCHIAX B IMOMEIICHHSIX
npueMa M BbIAaYM JOKYMEHTOB, B TOM 4YHCJC B MOMEIICHHSIX MHOrO()YHKIIMOHAIbHBIX
IICHTPOB, a TaKXKe TMPEIOCTABIIACTCS HEMOCPEACTBEHHO COTPYIHUKAMU Y TIpaBICHHS,
MHOTO(DYHKIITMOHATIBHBIX IIEHTPOB TPHU JIMYHOM OOpaIlleHUW 3asBUTENICH, TeachoHaM s
CIpaBOK, a TaKKe B IMHUCHbMEHHOW ()OpMe MOYTOBBIM OTIPABICHUEM JIHOO SJICKTPOHHBIM
COOOIIEHUEM 10 a/IPECy, YKa3aHHOMY 3asBUTEIICM.



http://berez.org/

[Tpunoxenue 1
K AIIMHHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHULIUTTAIbHON YCIIYTH
«YCTaHOBJICHWE M BBIIUIATa CXKEMECIIHOM
JOTUIaThl K TOCYJAapCTBEHHON MEHCUU JHIlaM,
paboTaBmIMM B  OpraHax MCIOJIHUTEIbHON
BJIACTU U TOJIUTUYECKUX OpraHU3alMsaX ropoja
bepézoBckoro»

BJIOK-CXEMA

Hauano ucnonnenus yciyru:
3agBUTENb 00paIlaeTCsl ¢ KOMIJIEKTOM JOKYMEHTOM, HEOOXOAMMBIX IS
IIPEAOCTABIICHUS] MyHULIIMIIAIBHON YCIIYT'H

IIpoBepka ocHOBaHUM AJIs IpUEMa JOKYMEHTOB

[Tpuem u peructpariys 3asBICHHUS 1 HEOOXOIUMBIX TOKYMEHTOB

PaCCMOTpeHI/IG 3as4BJICHUA U H€O6XO,Z[I/IMI:IX HAOKYMCHTOB

[IpoBepka ocHOBaHMi1 AJ1s1 OTKa3a B MPEIOCTABICHUN MYHULIUTIATBLHON
yCIIyru

IToaroroBka JOKYMEHTOB 110 pe3yjbTaTaM PACCMOTPEHHUs 3asIBJICHUS U
HEOOXOANMBIX TOKyMEHTOB

3aBeplleHHe MCIIOMHEHNS MyHHIIHIATBHOM
Yenyru:
Brinaua (HanpaBieHue) JOKYMEHTOB 110 pe3yJibTaTaM MpeloCTaBICHUS
MYHUILIMTIAJIBHOW YCITYTH




[Tpunoxenue Ne 2

K AJIMAHUCTPATUBHOMY periaMeHTy
MPEIOCTABICHUS MYHHIIUATIATBHON YCIyTH
«YCTaHOBJICHNUE W BBIILIATA CKEMECIYHOU JOTLIATHI
K TOCYZIapCTBEHHOHW IEHCHHU IUIaM, paboTaBIINM B
OopraHax WCIIONHHUTEIBHOW BIACTH M TOJHTHYCCKUX
opraHmzanusx ropojaa bepé3oBckoro»

HauanbHuky YmpaBiieHus COLIMANIbHOM 3alllUThl HACETIEHUA
bepesoBckoro ropockoro okpyra
oT

(®.1.0. rpaxnannHa)

MachopT cepus Ne
BbIJIaH

(opraH, BEIAABIIMI TACTIOPT)

Anpec

Tenedon

3asiBieHne

[Ipomry ycTaHOBUTH MHE €KEMECSUHYIO JIOIJIaTy Kak JIMIy, paboTaBlIeMy B OpraHax MCIOJHUTEIbHON
BJIACTH Y MOJIMTHYECKHUX OpPTraHM3alusaX ropoja bepezoBckoro, KOTOpoMy HEe Ha3HaU€HA MEHCHS 32 BBICIYTY JIET
WIN €XXEMECSIUHOE MOKU3HEHHOE COJICPKAHUE WIN YCTAHOBJIEHO JIOTIOJHUTENBHOE [T0KU3HEHHOE €KEMECIYHOE
MaTepHalbHOe 00ecieueHne B COOTBETCTBUH € 3aKOHOAATeNbCTBOM Poccuiickoit depepanui.
I'ocymapcTBEHHYIO IEHCHIO TIOTYyYaro
B

(HaMMEHOBAaHHE OpPraHa)

AJ1d YCTaHOBJICHU A €KEMECIIHOMN JAOIUIAThI Mpujiararo CJIACAYIOIMUC JOKYMCHTBI:

JlocTaBKy e:xeMecsTIHO TOTIaThl IPOITy MPOU3BOANTH (HYKHOE OTMETUTH M 3aIIOJTHUTH):

Yyepe3 KPeJAUTHYI0 OpTaHU3aIINIo:

(CBC,I[CHI/I}I O PCKBU3UTAX CUCTA I'pa’KAaHNHA, PCKBU3UTHI er,[[I/ITHOﬁ OpFaHI/IBaL[I/II/I)

gepe3 opraHu3ainio GpeaepanrbHON MTOYTOBOH CBSI3H

(pEeKBU3UTHI OPTaHU3ANNY (eIePATLHOM TOYTOBOM CBI3H)

(nara) (mojmuck)

Ha 00paboTky cBOMX IepCOHATBHBIX JAHHBIX

corsaceH(a) / He coryiaceH(a)

(pacmudpoBka MOAIKMCH) (moamucs)
Pacmncka- YBCAOMJICHUC O IPUCME 3asABJICHUSA BblAaHa « » 20 TI.
Crenmanuct

(®UO) (moanuce)




[Ipunoxenne Ne 3

K AJIMAHUCTPATUBHOMY periaMeHTy
MPEIOCTABICHUS MYHHIIUATIATBHON yCIIyTH
«YCTaHOBJICHNUE W BBIILIATA CKEMECIYHOU JOTLIATHI
K TOCYZIapCTBEHHOHW IEHCHHU IUIaM, paboTaBIINM B
OopraHax WCIIONHHUTEIBHOW BIACTH M TOJHTHYCCKUX
opranm3anusx ropojaa bepé3oBckoro»

Ilepeuens nomkHOCTEH

JIOIDKHOCTD TIHIL, paboTaBIIMX B OpraHaX UCIIONHUTENEHON BIACTH U MOJIMTHYECKUX OPTaHU3aIUsIX ropoa
bepezorckoro

1 xkaTeropust
IIpencenarens bepesosckoro ropoackoro Cosera AenyTaToB Tpyadmuxcs, bepesosckoro ropoackoro Cosera
HAapOJHBIX JEMyTaTOB.

2 KkaTeropus

Ilpencenarens HCHONHUTEIBLHOTO KoMmMuTeTa bepezoBckoro ropoackoro CoBera JemyTaToB TPYISLIUXCS,
Bbepezosckoro ropoackoro CoBeTa HapOAHBIX ACMYTATOB, IJ1aBa agMUHHUCTpanuy ropoaa bepezoBckoro, riiaBa
ropojia bepe3zoBckoro.

3 kateropus
ITepsniii cexperapb bepezoBckoro komutera KIICC.

4 kaTeropus
Cexkpetapb bepezoBckoro ropoackoro komuteta KITCC.

5 kaTeropus

IlepBrIii 3aMecTHTENh MpenceAaTens HCIOJHUTENBHOTO KoMuTeTa  bepe3oBckoro ropoackoro Cosera
JIENyTaTOB TPyIsAmmxcs, bepe3oBckoro ropojackoro CoBeTa HApOAHBIX JIEMYTATOB, IJIaBbl aJIMHUHUCTPAIHH
ropojsia bepe3oBckoro.

I'naBbl roposia bepe3oBckoro, npeaceaaTenb ropoACcKOro KOMUTETa HAPOJHOTO KOHTPOJIS.

6 kaTeropus

3aMecTHTENL TpeJcenaTeNss HCHONMHUTENFHOro Komutera bepesoBckoro ropojckoro CoBera JeMyTaToOB
Tpyasmuxcs, bepezoBckoro ropojickoro CoBeTa HApOIHBIX ICTYTATOB.

I'maBe1 agmuHMcTpanmu ropona bepe3oBckoro, riaBel Topoaa bepe3oBckoro, mpeacenarenb IIAHOBOM
KOMHCCUH HCIIOJHUTEIBHOr0 KoMHTeTa bepezoBckoro ropojickoro Coera JICyTaTOB TPYIAIIAXCS.

7 kaTeropus
CekpeTapb HCIOJHHUTENBLHOTO KomuTeTa bepe3oBckoro roponackoro CoBeTa HapoOJHBIX —JIEMYTaTOB,
BbepeszoBckoro ropoackoro CoBeta HapOJIHBIX AEMYTaTOB.

8 kaTeropus

IIpencenarens HCHOTHUTENBHOTO KOMHUTETa APCEHTHEBCKOTO celabcKoro CoBeTa, YCHEHCKOrO CElbCKOTO
Cogera.

Bbapzacckoro mocenkoBoro CoBera, TiiaBa APCEHTHEBCKON CEIBCKON aIMUHUCTPAINH, Y CTICHCKOW CEIIbCKOM
aJMHHHACTPAIINH, TJ1aBa aJMIHHACTpANXH nocenka bapsac.

9 kaTeropusi
3aBenyromui oraenoM bepezosckoro roponackoro komurera KITCC.

10 xaTeropust

3aBenyrommid  otnenoM  bepe3oBckoro UcmomHHUTENbHOTO KoMuTera CoBeTa JemyTaToB — TPYISIIUXCS,
Bepesosckoro ropoackoro CoBera HapOAHBIX JIEMYyTaTOB, aMHUHHCTpauy ropoja bepe3oBckoro, cekperapb
UCTIOJIHUTEIILHOTO KOMHTETA MOCEITKOBOTO U CEINBCKOTO JICMyTaTOB TPY/ISIIUXCS.
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