BEPEIORBCKHH

§
AJIMUHUCTPALIMS BEPE3OBCKOI'O TOPOJCKOI'O OKPYTA

ITOCTAHOBJIEHHUE

14.05.2015 Ne 328

O BHeceHMHU M3MEHEHUI B MOCTAHOBJICHUE AAMUHMCTpPauuu bepe3osckoro
ropoackoro okpyra or 27.02.2012 Ne99 «O0 yrBepkaeHnu
aIMHHHUCTPATHBHOI0 PerjaMeHTAa MPeA0CTABJeHUS MYHHUIMIIAJIbHOH YCJIYTIH
«IIpu3HaHMe rpaxiaaH MAJOUMYIUIUMHU JISI IOCTAHOBKHU HA YYeT B Ka4ecTBe
HYKIAI0IIMXCS B JKUJIBIX NIOMELEHUSIX, PE0CTABJISIEMbIX 110 I0Ir0BOpPaM
COLMAJIBHOI0 HAMA)

Bo ucnonnenune ®enepanbHoro 3akoHa ot 27 utons 2010r. Ne 210-03 «O6
OpraHu3alMK MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHULMMNAIBHBIX YCIYI» B
LEeIAX ONTHUMM3ALUU JEATEIbHOCTH AQMUHUCTpauuu bepe3oBCKOro ropoickoro
OKpyra

NOCTAaHOBJAECT.

1. Buectn  u3MeHeHus B IIOCTAHOBJIEHHE  AJIMHHUCTpaLUU
bepe3oBckoro ropoackoro okpyra ot 27.02.2012 Ne99 «OO6 yTBepxkaeHUU
aAMUHHACTPATUBHOTO PENIAMEHTA IPENOCTABICHUS MYHULMIIAIBHOW YCIYTH
«IIpu3zHanue rpaxknaaH MaJIOMMYLIMMH JUIsI TOCTAHOBKH HA YYE€T B KAadeCTBE
HYKJAIOIIUXCA B JKWIBIX IOMEHIEHUAX, NPEAOCTABISAEMBIX IO JOTOBOpaM
COLIMAJILHOTO HaliMay:

1.1.  AIMHMHUCTpPAaTUBHBIA PErIAMEHT IPEAOCTABICHUS MYHMIUIIAJIBbHOU
yciyru «IIpu3Hanue rpaxaaH MaTOMMYIIMMH JUIsl IOCTAHOBKHU Ha YYET B KAYECTBE
HYKJAIOIIKUXCA B JKWJIBIX TOMEIICHUAX, IPEJOCTABISIEMBIX IO JOTOBOpPaM
COLIMAJIIBHOTO HaiMa» M3JI0)KUTh B HOBOW PENAKLMHU COTJACHO IPUJIOKECHHUIO K
HACTOSIIEMY ITOCTaHOBIICHHUIO.

2. HauvanpHuky opranuzanuonHoro otaena BomakoBoi H.B. pasmectuth
HACTOSIIIIEE  IMOCTAHOBJICHHWE Ha  OQUIMAIBHOM  caiite  AJIMHUHHCTpAlUU
bepe3oBckoro ropoackoro OKpyra W OOECIeYuTh €ro OIyOJMKOBaHWUE B
IIPUJIOKEHUH K razete « Mo ropo» «MecTHas BIACTb.

3. KoHTposb 3a HCIIONIHEHWEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKUThH Ha
IIEpBOro 3amecTurens [maBbl bepe3oBCKOro ropoACKOro OKpyra mo BOIpOCaM
ropoackoro passutusa A.I'. Tlonoga.



4. TloctaHoBlieHHE BCTymaeT B CHIy Toclie €ro OQUIUaILHOTO
onyOJIMKOBAHUSI.

I'naBa bepe3oBckoro
TOPOJCKOTO OKpyTra J.A. TutoB

N.A. Mopo3oBa
3-08-91
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[Ipunoxenue
K ITOCTAHOBJICHUIO A IMUHUCTpaLUU

bepe3oBckoro ropoJIckoro okpyra
ot 14.05.2015 Ne 328

AJMHUHUCTPATUBHBIN perjiaMeHT
NpeA0CTABJEHNS MYHUIMIIAJIBLHOU yeayru «IIpu3znanue rpaxxaan
MAJIOMMYIIMMH VISl IOCTAHOBKH HA YYeT B Ka4eCTBe HYKAAKIIUXCH
B 'KMJIBIX MIOMEICHUAX, IPEA0CTABJsAEMbIX 110 J0r0BOpam
COIMAJIBLHOI0 HaliMa»

1. O0mme MoJI0KeHUA

1.1. Hacrosmmii aJIMAHHUCTPATUBHBIN periamMeHT peryimpyer
MPEAOCTABIECHNE YTPABICHUEM COLMAIBHOM 3allMThl HaceleHus: bepe3oBckoro
TOPOJICKOTO OKpyTa (Jajiee - YmpamieHHne) MyHUIMnanpbHoi ycinyru «llpusHanue
rpakJIaH MaJOUMYILIMMH JJI ITOCTAHOBKM HAa Y4Y€T B KA4E€CTBE HYKAAIOLIUXCS B
KUJIBIX TIOMEIIEHUSAX, MPEAOCTABISIEMBIX IO JOrOBOpaM COLUAIBHOTO Haiimay
(anmee — MyHULMIIATbHAS YCIIYTA).

1.2. Hacrosiumii agMUHUCTPATUBHBIM periamMeHT pa3paboTaH B IENsIX
NOBBIIICHUS ~ KadecTBa  NPENOCTAaBICHUS W JOCTYIHOCTH  PE3yJbTaTOB
MPEIOCTaBIECHUSI MYHUIIMTIATLHOW YCIYTH, CO3AaHHs KOMGMOPTHBIX YCIOBUUN IS
YYaCTHUKOB OTHOUIECHUW, BO3HUKAIOUIUX IMPU MPEAOCTABICHUHA MYHULHUIAIBHOU
YCIIyTH, onpeaeIeHus CPOKOB M TIOCJIEJOBAaTEIbHOCTH  JIEWCTBHM
(aIMUHHCTPATUBHBIX MPOIEAYP) MPHU MPEAOCTABICHUNA MYHUITUTIATLHON YCITYTH.

1.3. 3asBuTeNsIMH, B OTHOIIEHUH KOTOPBIX MPETOCTABISICTCS MyHUITUTIATbHAS
yciyra, ABISIIOTCSA TPa)KJAaHe, HYXKJIAIHUECs B OKWIbIX MOMEIICHHSIX,
MPEIOCTABIISIEMBIX 110 JOTOBOPAaM COLMATIBHOTO HaiMa.

OT UMeHH 3adBUTENSI MOXKET BBICTYNATh €r0 3aKOHHBIA MPEICTaBUTEINb JTUO0
JUI0, YHOJHOMOYEHHOE MM Ha OCHOBAHUM JIOBEPEHHOCTH, O(OPMIICHHOW B
COOTBETCTBMM C 3akoHoAaTenbcTBOM Poccuiickoit ®enepanuu (nanee —
IPEICTABUTEIND 3asBUTEIS).

1.4. UndopmupoBaHue o NOPSAAKE MPEAOCTABICHNU MyHULUIIAIbHON YCIYTH:

1.4.1. Uudopmarusi 0 MyHUIIUNIAILHON YCIyTe MPEeI0CTaBIISACTCS:

HEINOCPEACTBEHHO B IOMEILEHUU YTPaBICHUS, MHOIO(YHKIHOHAIBHBIX
[EHTpaxX MPEeJOCTABICHUSI TOCYIapCTBEHHBIX M MYHUIIMMAIBHBIX YCIyT (Hanee -
M®II) Ha uHbOPMAITMOHHBIX CTEHIAX, B TOM YHUCJIE SJIEKTPOHHBIX, B Pa3JaTOUYHBIX
UH(DOPMAIMOHHBIX MaTepuanax (OpoIItopbl, OYKIEThI, JIUCTOBKH, MAMSITKU), MPU
JUYHOM KOHCYJIBTUPOBAHUM CHEUATUCTOM Y IIpaBlIeHUS, COTpyAHUKOM MOILI;

C HCTOJB30BAaHUEM CPEICTB Tele(OHHOW CBSI3M, B TOM YHCIIE JIMYHOE
KOHCYJIbTHPOBAHHE CIIELIUATIMCTOM;

C UCTIOIb30BaHNUEM MH(POPMAIIMOHHO-TEIEKOMMYHUKALIMOHHBIX CETEl 00IIero
MOJIb30BaHUs, B TOM 4Hciie ceTu MHTEpHET, 3J1€KTPOHHOW CBSI3U: pa3MEIlEHUE Ha
HNuTepHeT-pecypcax YIOJIHOMOYEHHBIX OpraHoB, YYACTBYIOIINX B
NPEOCTABICHUH MYHHUIMMNAIGHOM  yCIOyrH, pa3MmelieHue B (eaepaabHon
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rocyJIapCTBEHHOW HH(POPMAIIMOHHOM cucTeme "EMuHbII mopTan rocy1apcTBEHHBIX
U MyHUIIMOAIBHBIX yenyr (pyHkumil)" (manee - [loptan), nepenada nadopmauu
KOHKPETHOMY aJIpecaTy IO 3JIEKTPOHHOU MOYTe;

B CpEICTBAaX MacCOBOM HH(OpMaluu: MyONMKallMd B ra3erax, KypHaiax,
BBICTYIUICHUS T10 PaJIM0, HA TEJIEBUICHUU;

MyTeM W3JaHUs T[eYaTHBIX WHOOPMAIIMOHHBIX MarepuaioB (Oporirtop,
OYKJIETOB, JINCTOBOK).

1.42. Ha wuHpOpMAlMOHHBIX CTEHJAX B TIOMEIIEHWW YTPABICHUS, Ha
opurmanpbHOM caite YmpaBieHus (IIPU €ro HAIWYUHU) JJIs TPEIOCTaBICHUS
MYHUITUTIATFHOW YCIIYTH pa3MenatoTCs:

W3BJICUCHUS U3 3aKOHOJATENBHBIX M MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
COJEpKAIIMX HOPMBI, PETYJIUPYIOIIUE MACSITENbHOCTh 10 MPEJOCTaBICHUIO
MYHUITUTIATBHON YCITYTH;

TEKCT aIMUHUCTPATUBHOTO PETJIAMEHTa C TPUIIOKEHUSIMU;

0JIOK-CXeMa U KpaTKOe OMUCAaHUE MOPSAIKA MPEIOCTaBICHUS MYHULIMITAIbHON
ycnyru (mpusnoxxenue Ne 1 kK HacTosIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJIsl TPEIOCTABICHUS MyHUITUTAIBHOM
YCIIyTH;

oOpasiel  0opMIIEHUSI JOKYMEHTOB, HEOOXOAUMBIX ISl TMPEIOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH ¥ TpeOOBaHUS K HAM;

OCHOBAHMsI JIJIsl OTKAa3a B MPEJOCTABICHUH MYHUIIUITAIbHON YCITyTH;

JAHHBIE O MECTE pacloyiokeHusi, rpaduke (pexume) paboThl, HOMEpax
TeaedOHOB, DJIEKTPOHHOM TIOYTHI YIPABJICHHS, B KOTOPBIX TpaklaHE MOTYT
MOJIYYUTh JOKYMEHTBI, HEOOXOJIMMBIE JUIsl MPEAOCTABICHUS MYHHUIIUNAIbHON
YCIIyTH;

CXEMBbI pa3MeIIeHUs CIICIUATUCTOB U PEXKUM IIpHeMa MU TPaX/IaH;

TabNIMIla CPOKOB TMPENOCTABICHUS MYHUIMIAIBHON YCIYyrH B IEJIOM U
MaKCUMAaJIbHBIX CPOKOB BBITIOJTHEHUS OTACIBHBIX aIMUHUCTPATUBHBIX TIPOIEAYP, B
TOM YHCJIE€ BpPEMEHU HAXOXIEHUS B OUYEpEeNM OXHUIAHUS, BPEMEHU IMpHEeMa
JIOKYMEHTOB | T.11.;

nopsAA0K MHGOPMUPOBAHUA O XOJ€ MPEIOCTABICHUS MYHHUIIUIAIBLHOM
YCIIyTH;

MOPSAZOK MOTYYCHHSI KOHCYJIbTAIUH;

NOPsIIOK 00KaJOBaHUS pelleHus, IeUCTBUIM Uiu 0e31eCTBUS TOKHOCTHBIX
JIU1, TPEOCTABIISIIONINX MYHHUIIUIIATLHON YCIYTy.

1.4.3. Ilpu oTBeTax Ha TenedOHHbIC 3BOHKHU U YCTHBIE OOpaIleHUs 3asBUTEIS
(mpencraBUTENsl 3asBUTENSA) CIELHAIUCTBI  YTpaBieHUs, cOTpyaHukun MOIL]
oApOOHO M B BEXKJIMBOU (KOppPEKTHOM) (popMe MHPOPMUPYIOT OOPATUBIIMXCS TIO
UHTEpECYOIMM uX BompocamM. OTBeT Ha Tele@OHHBIA 3BOHOK JIOJDKEH
HAYMHATHCSA ¢ UH)OpPMALMM O HAUMEHOBAHUM YUPEKACHUS, B KOTOPOE MO3BOHUII
3agBUTENb (IIPEICTABUTENb 3aABUTENs), (DaMUIINK, UMEHH, OTYECTBE U JIOJDKHOCTU
crienranucTa YmnpasieHus, cotpyannka MOL] npunsBiiero teaepoHHbIN 3BOHOK.
Bpewms pazroBopa He JOJKHO MpeBbIIaTh 10 MUHYT.

B cinydae ecim crenmanmct YnpasineHus, corpyaHuk MLl npunsasmmn
3BOHOK, HE KOMIIETEHTEH B IIOCTAaBJIEHHOM BOIIpoce, Tele(OHHBIH 3BOHOK
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IIEPEaaPECOBBIBACTCS APYroMy CIELMAINCTY YIpaBieHus, cOTpyaHuKy MOIL]
(mpou3BoaUTCA HE OoJee OJHOW mMepeajapecaliyd 3BOHKA), WIM K€ 3asiBUTEIIO
(mpencTaBUTENO 3asABUTENS) cooOIIaeTcss TenedOHHBIH HOMEpP, IO KOTOPOMY
MOXHO  TOJy4UTh HeoOxoaumyr uHPopMauuioo. [lpu  HEBO3MOXHOCTH
crienuanucra YmnpaslieHus, corpyaHuka MOILl orBeTuTh Ha BONPOC 3aABUTENS
(mpencTaBuTeNs 3aABUTENS) HEMEIJICHHO, 3aBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS)
1o tenedoHy B TEUEHHE JIBYX JIHEW COOOIIAIOT PE3YIbTAT PACCMOTPEHHMS BOIPOCaA.

1.4.4. NudopMupoBaHue 0 XOJ€ MPeJOCTABICHUS MYHHUIIUIIAIbLHONU YCIIyTH
OCYIIECTBIISIETCS CIIELIMATIMCTaAMU Y IpaBlieHus1, coTpyanukamu M®I] mpu muuHOM
KOHTaKT€ C 3asBUTEISIMU  (MIPEACTABUTENIAMH  3asBUTENEH), a TakkKe C
UCIIOJIb30BaHUEM CpencTB ceTn «VHTepHeT», Mo4TOBOM, TenehOHHOW CBS3U U
AJIEKTPOHHOM IMOYTHI.

3asBuTenu (MPEACTABUTEM 3asBUTENS), MPEACTaBUBIINE B YTPaBIICHHUE,
MOIL] noxyMeHTHI 17151 TPEAOCTABICHNS MyHULIUIIAIbHON YCIIYTH, B 00s3aTEIbHOM
nopsiaKe UHPOPMUPYIOTCS CIICIUATMCTaMU Y paBieHus1, coTpyaHukamMmu MOII:

0 MOPAJIKE U CPOKAX MPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH;

00 yCIIOBHSIX OTKa3a B MPEJOCTaBICHUN MYHUIIMIAIIBHON YCIIYTH.

1.4.5. B moboe BpemMsi ¢ MOMEHTa NpreMa JOKYMEHTOB ISl PEIOCTABICHUS
MYHUIIMNATBHOM YCIIYTH 3asBHUTENb (IPEICTABUTEINb 3asBUTENS) UMEET MPaBO Ha
NOJIy4YeHHE JIIOOBIX HHTEPECYIOIIMX €ro CBEIECHU 00 yciyre npu MOMOIIU
tenedoHa, cpeAcTB ceTd VHTepHeT, MOYTOBOM CBSI3U, CPEACTB DJICKTPOHHOM
MOYTHI WJIM TTIOCPEACTBOM JIMYHOTO MoceeHus Y npasienus, MOII.

1.4.6. Tlopsanok modydeHUs: KOHCYJbTAIM (CIPaBOK) O MPEIOCTaBICHUU
MYHULHUNAIBHON YCITyTH.

1.4.6.1. Koucynpranmu (CopaBKd) 1O  BOMpOCaM  MPEIOCTaBICHUS
MYHULUNAIBHON YCIYyTH MPEIOCTaBISIOTCA HEMOCPEICTBEHHO CIEUaIuCTaMu
VYnpasnenus, corpyaaukamu MOI1,

1.4.6.2. Jlns AMYHOTO KOHCYJIBTHPOBAHUS CHEIHAIUCTOM Y IIpaBJICHHUSA,
coTpyaHukoM MOI] MPOBOAUTCSA TIpUeM 3asBUTENel (mpeactaBuTenen
3asiBUTENE) B opsake ouepeaHocTu. [lpu nuuHOM nprueMe Bpemsi KOHCYJIbTaluu
HE JTOJDKHO MPEBBIIATH 15 MUHYT.

1.4.6.3. KoHCynbTalluy MPeIOCTABIAIOTCS MO CIEAYIOIIUM BOIPOCAM:

MepeYHsl JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS MyHUIIUIAIbHOU
YCIIYTH;

UCTOYHUKA TOJTYYEHUsS HEOOXOJMMBIX JIOKYMEHTOB JIs MpPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIyTH (OpTaH, OpraHu3alus U KX MECTO HaXOXKICHHUS);

BPEMEHM NIPUEMA U BbIJJAYU JOKYMEHTOB;

OPYTUM BONPOCAM MO MOPSAAKY MPEAOCTABIECHNS] MyHUIUITAIILHON YCITYTH.

2. CtaHaapT npeaocTaBjieHUsi MYHUIUIIAJIbHON YCIyTH
2.1. HaumeHoBaHue MyHuUUNaIbHOM yciuyru: «lIpu3Hanue rpaxnan

MaJIOUMYHIIMMH JId ITOCTAHOBKHW Ha YYCT B Ka4YCCTBC HYXIAOIIUXCS B JKHIIBIX
IMOMCHICHUAX, TPCAOCTABIIACMBIX 110 IOT'OBOpaAM COUAJIIBHOT'O HaliMay.
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2.2.  IlpenocraBieHre  MYHUUMIAIBHOM  YCIYTH  OCYLIECTBISETCS
HEIMOCPEACTBEHHO YTNPABIECHUEM COLMAIBHOW 3alIUThl HaceJleHUs bepe3oBCKOro
ropojckoro okpyra. Anpec: 652425, KemepoBckas ob6sacts, . bepe3oBckuii, mp.
Jlenuna, 38, momenienue 97.

M®I[ 1o MecTy >KUTENbCTBA 3asIBUTEJICH YYACTBYIOT B IMPEAOCTABICHUU
MYHULHMNAIBHON YCIYyTH B dbopme mipuemMa 3asBICHUA U JIOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTABICHUS MYHULMNAIBHON yciayrd (NpUd HaIUYdd
COTJIAILICHHS O B3aUMOJICCTBUH, 3aKIIFOUEHHOT0 MeX 1y YnpasieHuem u MOI).

M®I] ocymecTBasieT mpuem, 00paboTKy nHbOpMaIuu 13 THHOPMAITMOHHBIX
CUCTeM YTpaBleHUS, B TOM YHCIE C UCHOJIb30BaHUEM HH(DOPMALIMOHHO-
TEXHOJIOTHUYECKOH M KOMMYHUKAIIMOHHOM  WHQPACTPYKTYphl, €CIU  3TO
IIPEAYCMOTPEHO COTJIAIEHHEM O B3aWMOJCUCTBMHM M HMHOE HE IPEIyCMOTPEHO
benepanbHBIM 3aKOHOM, U Bblauyy 3asgBUTENSIM (TPEICTaBUTENSIM 3asBUTENEH) Ha
OCHOBaHMM Takod WHPOPMALMK JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha
OyMa)KHOM HOCHTEJIE W 3aBEPEHHE BBIMHCOK M3 YKa3aHHBIX HH()OpPMAIMOHHBIX
CUCTEM, B COOTBETCTBUU C TpeOOBaHUSIMHU, yCTaHOBJIEHHbIMU [IpaBHUTENHCTBOM
Poccuiickon ®denepanuu. Eciu nHOE HE IPEyCMOTPEHO ITPAaBUIIaMU OPTraHU3aLuU
NEATEIIbHOCTH MHOTO()YHKIIMOHATbHBIX LEHTPOB, YTBEPKIAEMbIMU
[IpaButensctBOM Poccuiickoit ®Denepaivu, COCTaBICHHbIE Ha OyMaKHOM
HocuTene u 3aBepeHHble MODIl BbluckM HU3 HHPOPMALMOHHBIX CHUCTEM
VYnpaBieHnusi, TPUPABHUBAIOTCS K BBIMHCKAM U3 HMH()OPMAILIMOHHBIX CUCTEM Ha
OyMa)KHOM HOCHUTEJNE, COCTABJICHHBIM CAMHUM YIPAaBIECHUEM, MPU HATUNYUHU
COOTBETCTBYIOIIMX TEXHUYECKNUX BO3MOKHOCTEW YnpaBnenus niu MOII.

Pexxum npuema 3adBuTenei (MpeacTaBUTENEH 3asiBUTENEH) CHEUAINCTAMU
VYnpasieHus:

pabounie THU: MOHEACTbHUK, BTOPHUK, CPEJla, YETBEPT;
HETIPUEMHBIN JIEHb - IS THULIA;

BBIXOJ/IHBIC THU: Cy000Ta, BOCKPECEHBE;

yackl padoTel: 8.30-17.30. O6enennsiii nepepsis: 12.30-13.30
tenedon 8 (38445) 3-09-40

daxc: 8 (38445) 3-08-91

anekTpoHHbIN aapec: USZN245@mail.ru.

[Ipy HeoOXoAMMOCTH B COOTBETCTBHM C IPUKA30M PYKOBOAMTEIIS
VYpaBieHuss NATHULA HA3HAYACTCS NPUEMHBIM JHEM, & TAaK)K€ HA3HA4arTCA
JOTIOJTHUTEIILHBIE Yachl IS IpUEMa 3asiBUTENeH (TIpeIcTaBUTENEH 3asiBUTETICH).

[Ipy HCHOJHEHMM AJMUHHMCTPATUBHOIO PpErjJaMEHTa  OCYLIECTBIIAETCS
B3aUMOJEHUCTBUE ¢ AJMUHHCTpauuen bepe3oBCKOro ropoicKkoro OKpyra,
NPEANPUATUIMH, YUPEKICHUIMH HE3aBUCUMO OT UX OpPraHU3alMOHHO-TIPaBOBOM
bopMBL.

2.3. Pe3ynpTaroM NOpenOCTABICHUS MYHULUNAIBHOW YCIYTH SBISIETCS
MPUHATHE PEILICHUS:

O NPU3HAHUM WIN HE NPU3HAHUY TPAXKIAH MATIOUMYLIUMU;

00 OTKa3e B MPeI0CTaBICHUU MYHUIIUTIATbHON YCIIYTH.

2.4. CpoKu IpeaoCTaBIEHU MYHUIIUIIAJIBHON YCIIYTH.
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2.4.1. Cpok 15l NPUHATHUS PELIEHUS NPU3HAHUYU WU HE NPU3HAHUU TPakJlaH
MaJOUMYUIUMH, JUOO 00 OTKaze B MPEAOCTABICHUM MYHUIUIAIBLHON YCIyru
npuHUMaeTcss He mo3aHee 10 pabouux AHEH cO AHSA NPUHATHS CHEIUATHCTOM
VYnpasnenusi, corpyaaukom MO®Il ot 3asButens (IpeacTaBUTENs 3asBUTEIS)
3asBJICHUSI M BCEX HEOOXOJIUMBIX JTOKYMEHTOB.

2.4.2. MakcuMalbHBIM CPOK OXKHUIAHWSA B OYEPEaM IMPHU IoJade 3asiBUTEIEM
(mpeacTaBuTENIeM 3asBUTEIS) 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B MOJMYHKTE
2.6.1. HacTOsIIEr0 aJMUHUCTPATUBHOIO pEIJIAMEHTa, W TMpU MOJYyYEHUU
pe3yJibTaTa MyHUIUIIATbHON YCIYTH COCTaBIAET 15 MUHYT.

2.4.3.Bpems mnpuema 3asgBICHUS U HEOOXOIWMBIX JTOKYMEHTOB ISt
NPEAOCTaBICHNUS MYHUUUNAIBHOM yCIYrM OT 3asBuUTeNs (OpeacTaBUTENs
3asBUTEJS), OLUEHKU JOKYMEHTOB, UX IIOJIHOTHI, JOCTAaTOYHOCTH, OIPEJEICHUS
MpaBa Ha MYHUIUIIAJIBHYIO YCIYTY HE JOJDKHO MPEBBIIATh 15 MUHYT.

2.5. [Tepeuenpb HOPMAaTHUBHO-TIPABOBBIX aKTOB, PEryJIUPYIOIITUX
MpeA0CTaBICHNE MYHUIIMTIATLHON YCIIyTH.

2.5.1. HcnonHeHrne aaIMUHHCTPATUBHOTO pErjaMEHTa OCYIIECTBISICTCS B
COOTBETCTBUH C:

Konctutynueit Poccuiickoit ®denepanuu  («Poccuiickast razera», No 7,
21.01.2009; «CobOpanue 3akoHomarenbctBa PD», 26.01.2009, Ne 4, cr. 445;
«[TapmamenTckas raszera», Ne 4, 23-29.01.2009);

denepanbHbiM 3akoHOM OT 06.10.2005 Ne 131-®3 «O6 oOmumx mpuHITUIIAX
OpraHu3aliid MECTHOTO  camoympasieHus B Poccuiickon — Penepanumn»
(«Poccwmiickas razera», Ne 202, 08.10.2003);

®enepanbHbIM 3aKOHOM OT 02.05.2006 Ne 59-03 «O nopsake paccCMOTPEHHUS
obOpamenuit rpaxaan Poccuiickoit @enepanun» («Poccuiickas razeran, No 95,
05.05.2006);

®enepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O0 opranuzanuu
MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX yciayr» («Poccuiickas
razeta», Nel168, 30.07.2010);

3akoHom Kemeposckoir obnactu ot 10.06.2005 Ne 65-O3 «O mnopsiake
NpPU3HAHUS OpraHaMu MECTHOTO CaMOYIPABJICHUS TPAXKIAH MAIOUMYIIAMI)
(«Kyzbacc», Ne 106, 17.06.2005, npunoxenne «OdunmaibHO»);

3akoHom Kemeposckoir obnactu ot 10.06.2005 Ne 68-O3 «O mnopsake
BEJICHUS OpraHaMd MECTHOTO CaMOYIpaBJieHHUS ydeTa TpaxJaH B KauyecTBe
HYXKJIAIOIIUXCA B JKWIBIX TOMEUICHUSX, MNPEJOCTaBIsIEMBIX [0 JOroBOpaM
colajgbHOro Haimay (npuinoxkenue «OdunmansHo» K razere «Kyszdace», Ne 106,
17.06.2005.);

[TocranoBnennem Komnerun Anmunuctpanuu KemepoBckoil oOmactu ot
07.06.2005 Ne 49 «O0 yTBEep>KJI€HUH METOJAMYECKUX PEKOMEHIAIMH ISl OpraHOB
MECTHOTO CaMOYIpPaBJEHUSI MO YCTAaHOBJIEHUIO MOPSIAKA OINpEeIeNCHUs] pa3Mepa
J0X0Ja W CTOMMOCTH HMMYIIECTBA, TMOJJICKAINIETO HAJIOTOOOTI0KEHUIO B TIEISIX
OpU3HAaHUA  TpaxaaH  Mamoumymumm»  («HbOpMaImoHHbId  OrOJUIETEHb
Anmvunuctpaiun KemepoBckoit oomactu», Ne 3, 2005);

YcraBom bepeszoBckoro ropoxackoro okpyra («Moi rtopoa», Ne 47,
01.12.2011 npunoxenue «MecTHas BI1acTb»);
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[TocTanoBnennem Anmunuctpanuu T.bepe3oBckoro KemepoBckoit obmactu
or 11.11.2005 «O mnopsanke peanuzanuu 3akoHa KemepoBckoit 00y1acTH OT
10.06.2005 Ne 68-O3 «O mnopsiike BeIeHUsI OpraHaMB MECTHOTO CaMOYIPaBJICHUS
ydyeTa TpaxIaH B KauyeCTBE HYXIAIOIMXCSI B JKWIbIX [OMEIICHHUSIX,
MPEAOCTABISAEMBIX IO IOTOBOPAM COLIMAIBHOTO HaliMay;

Pacnopsokennem Anmunuctpanuu T.bepezoBckuii KemepoBckoit o61actu oT
22.11.2005 Ne 990-p «O mnopsiake peanuzanuu 3akoHa KemMepoBckoit obyactu ot
10.06.2005 Ne 68-O3 «O nopsiike BeA€HHUs] OpraHaMH MECTHOTO CaAMOYIIPaBJICHUS
ydyeTa TpaxJaH B KayeCTBE HYXJAIOIIMXCSI B JKWIbIX [OMEIICHHSIX,
IPENOCTABIIIEMBIX 110 JOTOBOPAaM COLMAIBHOIO HailMay;

Pacnopsnkennem Anmunuctpaiuu r.bepesockoro KemepoBckoit oomactu ot
29.07.2006 Ne 626-p «O0 yTBepKACHUH TOPSJIKA OTPEICTICHUS pa3Mepa J10X0a 1
CTOMMOCTH HMMYIIECTBA, MOJIEKAIIETO HAJOTOOOJI0KEHNUIO, B LENSIX MPU3HAHUS
TPaKJaH MaJTOUMYIIUMU.

Pemiennem bepezoBckoro ropoackoro CoBera HapOAHBIX ACMYTAaTOB OT
28.06.2012 Ne 332 «OO0 yTBEpX ACHUM MEPEUYHS YCIYyr, KOTOPBIE SBISIOTCA
HEOOXOAMMBIMU M O0S3aTeNIbHBIMU [IJISl TPEIOCTABIECHUSI TOCYJAapCTBEHHBIX U
MYHULMNAIBHBIX YCIYr AIMUHHCTpALMEN bepe30BCKOro ropoJICKOTrO OKpyra u
NPENIOCTABISAIOTCS  OpPraHM3alUsSMH, y4YacTBYIOIIMMH B  MPEAOCTaBICHUU
roCyJapCTBEHHBIX M MYyHMIMNAIbHBIX yciayr u llopsnka ompeneneHusi pa3mepa
IUIaThl 3@ TMPEAOCTaBICHUE YCIAYT, KOTOpPbIE SIBISIFOTCS HEOOXOAWMBIMH U
00s3aTENbHBIMUA JUISI TIPEJOCTABJICHHUS TOCYJIAPCTBEHHBIX U MYHHUIUIIAIBHBIX
yCIIyIr»;

[TocTtanoBieHHMEM AAMUHUCTpALMK bepe3oBCKOro TOpoOJICKOro OKpyra oT
15.10.2012 Ne 665 «O0 yTBEpXKIEHUU TIEPEUHS] YCIYT, OKa3bIBAEMBIX
MYHULIUNAIbHBIMU YUPEKICHUSAMU, B KOTOPBIX pa3MENIAeTCd MYHUIUIIAIBHOE
3a/laHre (3aKa3), MOAJIEKAUIMX BKIIOYEHUIO B PEECTP MYHULUMAIBHBIX YCIYT U
MPEIOCTABIIEMbIX B JJEKTPOHHON (opMe, W TEepeyHs MYHHUIMMAIbHBIX YCIyT
bepe3oBCKOro TOpOJICKOro OKpyra, MNpeayCMaTpUBAIOUIMX MEKBEIOMCTBEHHOE
B3aUMOJCHUCTBUE.

2.6. JIOKyMEHTBI, HEOOXOJHUMbIE JUIsl MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH.

2.6.1. [Ins mosydeHUss MyHUUMIAIBHOW YCIYTH 3asBUTENb (TIPEICTaBUTEIb
3asIBUTEJIS ) MPEJICTABISET CIEAYIOIUE JOKYMEHTHI:

Jns ompeneneHuss pa3Mepa 10XO0Ha, MPUXOASUIErOCs Ha KaXKIOrO YJIeHa
CEMBH WJIM OJUHOKO MPOKUBAOIIETO IPakTaHUHA!

1) 3asiBieHME O MPU3HAHUM TpaKJIaHWHA MaJouMyIuM (mipuiioxkeHue Ne 2 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) macmopT TrpaxmanuHa Poccuiickoit ®emepanud WO JOKYMEHT,
3aMEHSIOIIMI MacnopT rpaxkaanuHa Poccuiickon denepannn v €ro Komnus;

3) IOKYMEHTBI O COCTaBE CEMbHU IPakIaHWHA (CBUAETEIBCTBA O POKIEHUU, O
3aKJIIOUEHUU Opaka, peleHue 00 YCHIHOBIEHUHM (yAO4YepeHUuu), CyneOHbIe
peIICHHs U UX KOIIHH);

4) NTOKYMEHTBI, OJITBEP K IAI0IINE pa3Mep 3apaO0THOM IUIaThl, CTUIICHINY;
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5) NOKYMEHThI, MOJTBEPKIAIONIME CYMMBbl YIUIa4MBaeMbIX (ITOIy4YaeMbIX)
IMEHTOB;

6) TOKYMEHTBI 0 CYMMAaX HAYMCJICHHBIX MIEHCHU, TOTUIAT K HUM U IOCOOMUI;

7) ITOKyMEHT W3 OpraHa COIHMaJbHON 3allUThl HACEJICHHUS O pa3sMepe
MOJIy4aeMbIX  KOMIICHCAIIMOHHBIX  (KpOME€  KOMIIEHCAIlMOHHBIX  BBIMJIAT
HEepaOoTaIOIMM  TPYAOCIOCOOHBIM  JIMI]AM, OCYIIECTBISIOIIMUM  YXOJA 32
HETPYI0CTIOCOOHBIMH T'pakJIaHAMHK) U COITUATBHBIX BBITLIAT;

8) MOKyMEHT O BBIMJIATax, MPOU3BOAMMBIX OPIaHOM CIYKObI 3aHATOCTH TIO
MECTY JKUTEIbCTBA IPAK/IaHNHA;

9) xomuu HAJIOTOBBIX JEKJIapaliii O J0XO0JaX, B TOM YHCIE O J0XO0Jax
HAJIOTOTIATEIBIIIMKOB, IPUMEHSIONINX CIICIHAIbHBIC PEKUMBI HAJIOTOOOI0KEHUS,
3aBEPEHHBIC HAJIOTOBBLIMU OpraHaMU, WIH JIPyTrue JOKYMEHTHI, TOATBEPKIA0IINE
JIOXOJIbI 32 PACUCTHBIN TIEPUO/T;

10) aKT CBepKH pacyeTOB HAJIOTOILIATENBINNKA TI0 TIIaTeKaM B OFOKET.

Jlnst ompeiesieH|s CTOMMOCTH UMYIIIECTBA, HAXOAIIETOCS B COOCTBEHHOCTH
YJICHOB CEMbH WM OJMHOKO TIPOXKWBAIOIIECTO TPaKJTaHWHA W IOJJIC)KAIICTO
HAJIOT000I0KEHUIO:

1) DOKyMEHTBI W3 OpraHa, OCYIICCTBISIONICTO PETUCTpAIMI0 TpaB Ha
HEJBIDKUMOE HMYIIIECTBO M CACIOK C HHUM, O HaIu4uu (OTCYTCTBHH) B
COOCTBEHHOCTH TpaKJaHWHA U (MJI) WICHOB CEMbU HEJBIKMMOT'O UMYIIICCTBA,;

2) CBUIETENBCTBO(A) O TOCYAPCTBEHHOM PErvCcTpallvii MpaB HA HEJIBIKUMOE
UMYIIECTBO (MpU HAJIMYUU B COOCTBEHHOCTH TpakIaHWHA W (WJIU) YICHOB €ro
CEMbH) U UX (€ro) Komus;

3) cBuueTensCTBO(2) O TOCYAAPCTBEHHOM PErHUCTpAllMKM TPAHCIIOPTHOTO(BIX)
cpeacTBa (cpeacTB) (Mpy HATUIUU B COOCTBEHHOCTH TpakKJIaHWHA U (MJIM) YJICHOB
€ro CeMbH) U UX (€ro) KOmusi;

4) macrniopT(a) TpaHCHOPTHOTrO(bIX) cpeAcTBa (CpeiacTB) (MpU HAIUYUM B
COOCTBEHHOCTHU IpakJaHUHA U (MJIM) YWICHOB €r0 CEMbH) U UX (€ro) KOMHS;

5) MOKyMEHTHI, TOATBEPKIAIONINE CTOMMOCTh HEJIBIDKMMOTO MMYIecTBa (U
WX KOIHWH), WIH CIpaBKa O CTOMMOCTH HEIBI)XKHMOTO HMYIIIECTBA W3 OpTaHa,
OCYIIECTBIISIONIETO TEXHUYECKYI0 WHBEHTAPHU3AIUI0 OOBEKTOB KaIlUTaJIHLHOTO
CTPOUTEILCTBA, TI0O MECTY HAXOXKICHUS TAKOTO UMYIIICCTBA,;

6) TOKyMEHTHI U3 KOMUTETA MO 3€MEIBHBIM PECYpCaM M 3€MJIEYCTPOICTBY O
KaJIaCTPOBOM CTOMMOCTH WJIM HOPMATUBHOM 1IEHE 3€MJIH;

7) IOKYMEHTBI, TOATBEPKIAIOIIME CTOMMOCTh TPAHCIIOPTHOTO CpeCTBa (IIpu
HaJM4YUU B COOCTBEHHOCTH TpaXkJIaHUHA U (MJIM) YJICHOB €r0 CEMbH) M UX KOIIHA.

Cneunanuctel YrnpasieHus, cotpyaauku M®ILI, 3aBepsroT npeacTaBieHHbIE
KOIMM JIOKYMEHTOB IIOCJI€ CBEPKM HUX C noaduHHuKamu. llpu 3aBepeHuun
COOTBETCTBUSI  KOINWU JIOKYMEHTa TMO/JIMHHUKY Ha KOINHUU JIOKYMEHTa
MIPOCTABIIIETCS] HAMIMMHUCHh «BEPHOY», 3aBEPSETCS MOAMKCHIO C yKa3aHUuEM (hamuinu,
WHUIIMAJIOB ¥ JaThl 3aBepeHus. llocime CBepkH JOKYMEHTOB MOJJIMHHUKA
BO3BPAIAIOTCS 3asIBUTENIO (IIPECTAaBUTENIO 3asIBUTEIIS).

2.6.2. TpeboBanus K OGOPMIICHHIO 3asBICHUS O MPEAOCTaBICHUU
MYHHUITUTIATFHOU YCITYTH:
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3afBJICHUE MOXKET OBITh 3aMOJHEHO OT PYKM WM MAIIUHHBIM CIOCOOOM,
pacrneyaTaHo MOCpeICTBOM 3JIEKTPOHHBIX MEYATAIOIIUX YCTPOMCTB;

3asiBJIeHUE OPOPMIISIETCSI B €IMHCTBEHHOM DK3EMIUISIPE - MOAJTMHHUKE;

3asiBJICHUE MOJIUCHIBAETCS 3asiBUTEIEM (TIPEICTABUTEIIEM 3aIBUTEIS ).

TpeboBanue oT 3asBUTENs (NIPEACTABUTENSI 3asgBUTENSA) JOKYMEHTOB, HE
NPEAYCMOTPEHHBIX  HACTOSAIIMM  AaIMUHUCTPATUBHBIM  pPErjJaMEHTOM,  HeE
JIOMYCKaeTCsl.

2.6.3. JIoKyMeHTBI, HEOOXOIMMBbIE MaJisi MPEIOCTABICHUS MYHHUIUNAIBHOM
YCIIyI'M, yKa3aHHble B TNOIANyHKTEe 2.6.1. NOpencTaBisIOTCS HENOCPEACTBEHHO
CHEeNUaNNCTy YmpapieHus wid coTpyauuky MOI[ npu nuunom obparieHuun
3asiBUTENIS (MIPECTABUTENS 3asIBUTEIS).

2.6.4. JlokyMeHTbI, HEOOXOAMMBIC [JIsi MPEAOCTABICHUS MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHbIE B MOAMYHKTE 2.6.1. MOTYT HampaBJsThCS Yepe3 OpraHu3aluu
denepasibHOM TOYTOBOM CBA3M. B 3TOM cioydyae KOMMM — JIOKYMEHTOB,
HalpaBIsieMbIX MO TMOYTe, JOJDKHBI OBbITh 3aBEPEHbl B YCTAaHOBJICHHOM
3aKOHOJATEIbCTBOM mopsiake. [Ipu 3ToM 1HEM mnpuema AOKYMEHTOB SBISETCA
JlaTa, yKa3aHHas B IOYTOBOM ILITEMIIETIE MECTA UX OTIPABIICHHUSL.

2.6.5. 3asBleHME U JOKYMEHTBI, HEOOXOIMMBIC JJIsI TPEAOCTABICHUS
MYHUIMINAIBHOM YCIYrM MOTLYT OBITh HalpaBi€Hbl B (OpMe 3JIEKTPOHHBIX
JIOKYMEHTOB ~ C  HCIOJb30BAHUEM  JJIEKTPOHHBIX  HOcUTenedl u  (WiM)
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETeH 0OIIEro mojab30BaHusl, BKIIOYAs
cetb MHTEpHET (B TOM 4uCle NOCPEACTBOM EAMHOr0 noprasna rocy1apCTBEHHBIX U
MyHUIIUNATBHBIX  ycnyr (dyHkuwmii) (mamee — Ilopranma), mnpu Haauuuu
COOTBETCTBYIOIIUX TEXHUUYECKUX BO3MOKHOCTEN YmpasieHus uinu MOLI.

HampaBnenue 3asBiaeHUs U IOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABICHUS
MyHULIMOANBHOM yciyru mocpeactBoM Iloprana, pomyckaercs € MOMEHTA
CO3JaHMs COOTBETCTBYIOLIEN MH(POPMAIMOHHO-KOMMYHUKAITUOHHOW CTPYKTYPHI.

DNEeKTPOHHBIE TOKYMEHTHI OAMHUCHIBAIOTCS B COOTBETCTBUU C TPEOOBAHUSAMU
®depnepanbHOro 3akoHa ot 6 ampeist 2011r. Ne 63-D3 «O0 37eKTPOHHOMN MOMUCH
u ctareir 21.1 u 21.2 ®enepanbuoro 3akona ot 27 urona 2010r. Ne 210-d3 «O6
OpraHu3aliy MPEAOCTABICHHS TOCYIAPCTBEHHBIX U MYHULIMIIATIbHBIX YCIIYT»

[IpencraBnenne 3asBICHUS W JOKYMEHTOB (CBEICHHI), HEOOXOAMMBIX IS
MOJy4YeHUSI MYHULUMATBHOW YCIyrd, B (OpMe 3IEKTPOHHBIX JOKYMEHTOB
NPUPABHUBAETCA K COTJIACHIO TAKOTO 3asBUTENS (NIPEICTaBUTENsl 3asBUTENSA) C
00pabOTKOM €ro MepcoOHAIbHBIX JIAHHBIX.

HctpeboBanre o1 3asBUTens (IPEACTABUTENS 3asBUTEINSA) HECKOJIbKHUX
JIOKYMEHTOB JIJIs1 TOATBEPKJIECHUS OJTHUX U T€X K€ CBEJICHUN HE JOMYCKAETCs.

2.6.6. JlokyMeHTBI Juisl OomlpeneseHusl pa3Mepa J10X0Ja, MPUXOASIIErocs Ha
KQKJIOTO 4JeHa CEMbU WM OJMHOKO IMPOKUBAIOUIETO IPak/laHWHA, YKa3aHHBIC B
nynktax 1 - 6, 8 - 10 moamynkra 2.6.1. HacTosIIero aJAMUHUCTPATUBHOTO
perjiaMeHra, NPEIOCTABISAIOTCS  3asiBUTENEM (IIPEACTABUTEIEM 3asiBUTEJIs)
camocTosTeNnpHO. Yrpanienue uan M®I ne BnpaBe TpeOoBaTh MpeaOCTaBICHUS
3asiBUTENIEM (TIPEACTABUTEIIEM 3asIBUTENIS) UHBIX TOKYMEHTOB, KPOME JOKYMEHTOB,
yKa3aHHbIX B myHkTax 1 - 6, 8 — 10 mnoamynkra 2.6.1. HacrosIiero
aMUHHUCTPATUBHOTO PEIVIAMEHTA;
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JIOKyMEHTBI 1JIs1 ONIPEACIIEHNs pa3Mepa J0X0a, MIPUXOISIIETrocs Ha KaXa0ro
YJIeHa CEeMbH WJIM OJMHOKO MPO>KUBAIOIIErO IPaKJIaHWHA, YKA3aHHbIE B IIYHKTE 7
NoAMyHKTa 2.6.1. HaCTOSAIIEro aAMUHUCTPATUBHOTO perjaMeHTa, Y IpaBJIeHUe UIn
M®OI] 3anpamuBaroT ¢ HCHOJIb30BAaHUEM MEKBEIOMCTBEHHOT'O HH(POPMAIIMOHHOTO
B3aMMOJICUCTBUS B OpraHax, HpeIOoCTaBJSIONIMX TOCY/IapCTBEHHbBIE YCIYTH,
opraHax, MpeJoCTaBISIOMIUX MYHUIIMIAIbHBIE YCIYTH, MUHBIX TOCYJAapPCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOyMpaBlieHUs JHOO MOABEIOMCTBEHHBIX
rOCyJIapCTBEHHbIM  OpraHaM WM OpraHaM MECTHOTO  CaMOYIpaBJICHUS
OopraHu3auusix. 3asBUTENb (MPEACTaBUTENb 3asBUTEINS]) BIPaBE NPEAOCTABUTH
JTAHHBIE IOKYMEHTHI 0 COOCTBEHHOW MHUITMATHBE.

JIOKyMEHTBI JJIsl ONPEAEIICHUSI CTOMMOCTH HMYILIECTBA, HAXOJSIIErocs B
COOCTBEHHOCTH YJICHOB CEMbU WJIM OJMHOKO TPOXKHUBAIOIIETO TPaXJTaHWUHA U
MOJIJIEXKAIIETO HAJIOTOO0JI0OKEHHUI0, YKa3aHHBIE B TyHKTaxX 3 - 9, / moAmyHKTa 2.6.1
HACTOSIIET0 AJMUHUCTPATUBHOIO PErJIAMEHTa, MPEJOCTABISIIOTCA 3asBUTEIIEM
(mpencTaBUTENEM 3asiBUTENS) CAMOCTOATENBHO. Ypasienue wim M®L] ve Bpase
TpeOOBaTh MPEAOCTABICHUS 3asBUTENEM (MPEICTABUTENIEM 3asABUTENS) HHBIX
JIOKYMEHTOB, KpOME€ JTOKYMEHTOB, yKa3aHHBIX B MyHKTax 3 - D, 7 MOJANMyHKTa
2.6.1.HacTosIEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOKyMEHTBI [IJIsl ONpeNesieHUuss CTOMMOCTH HMYILECTBA, HAXOJSAUIErocs B
COOCTBEHHOCTH YJIEHOB CEMbHM WJIA OJUHOKO IPOKMBAIOIIET0 TpaKJaHWHA U
MOJIJIeXKAIIETO HAJOTr000JI0KEHNI0, YKa3aHHbIE B MyHKTax, 1- 2, 6 moamyHKTa
2.6.1. HacrosllEro aJAMUHUCTPATUBHOTO perjiameHTta, YmnpapiieHue uian MOIL]
3aMpaiivBalOT C HCMHOJb30BAaHUEM MEXKBEJOMCTBEHHOTO HWH(GOPMAIMOHHOTO
B3aMMOJICHCTBUSL B OpraHax, MPEIOCTaBIAIOIIUX TOCYJapCTBEHHBIE YCIYTH,
OpraHax, NpPeJOCTABISIIONINX MYHUIUINAIBHBIE YCIYTHM, UHBIX TOCYJIapCTBEHHBIX
opraHax, OpraHax MECTHOIO CaMOYIpaBlieHUus JIMOO TOABEIOMCTBEHHBIX
rOCyJapCTBEHHbIM  OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIpPaBJICHUS
opranu3anusix. 3asBUTENb (MPEACTaBUTENbL 3asBUTEISI) BIIPaBE MPEAOCTABUTH
JaHHBIE TOKYMEHTHI 0 COOCTBEHHOW MHHUITMATHRE.

MexBenoMcTBeHHOE MH(GOPMAIMOHHOE B3aWMOJEUCTBUE MMl MPU3HAHUSA
rpakJad MaJOUMYIIUMH JIJi1 TTOCTAHOBKM HAa Y4Y€T B KauyeCTBE HYKAAIOIIUXCS B
KWIBIX TOMELIEHUSAX, MPEAOCTAaBIIEMbIX [0 JOTOBOpPaM COLMAIBHOIO HaiMa
OCYILIECTBIISIETCS B COOTBETCTBUU ¢ TpeboBaHusmu denepanbHoro 3akona Ne 210-
®3 ot 27.07.2010r. "OO6 opraHuzanuu NPEAOCTaBICHHUS TOCYAAPCTBEHHBIX U
MyHULMOANbHBIX  yciyr". IlpeaenbHbIl CpOK NPEAOCTABICHUS YKa3aHHBIX
JIOKyMEHTOB HE MOXKET MPEeBHIAaTh 5 padoumx JHEW CO MHA MOCTYIUICHUS
MEXBEJJOMCTBEHHOI'O 3aIpoca.

2.6.8. VYnpasnenue win MOIL] He BmpaBe TpeOoBaTh OT 3asBUTEIA
(mpencTaBUTENS 3asIBUTEIIS):

MPEACTABICHUS] JTOKYMEHTOB M HMHQOPMAlMU WM  OCYIIECTBIICHUS
JNEUCTBUN, MPENOCTaBICHUE WU OCYILIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMU NPABOBBIMU aKTAMH;

NpeICTaBlICHUsT JOKYMEHTOB U HWH(OpManuu, KOTOpPbIE HAXOIATCA B
pacloOpsDKEHMM ~ OpraHOB,  MPEAOCTABISIONIMX  MYHULMNAIBHYIO  YCIYTY,
rOCyJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYTIPABIICHUS, OpraHU3alNid, B
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COOTBETCTBMM C HOPMAaTHMBHBIMH ITpaBOBbIMM akrtamu Poccuiickonn denepannu,
HOPMATUBHBIMHM TPaBOBbIMU akTamu KemepoBckoil 00s1acTH, MyHULIMIATIbHBIMU
IIPABOBBIMH AKTaMH.

2.6.9. Peructpamus 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTABIECHNS MYHHIMNAIBHON YCIYyrH, IOCTYIIUBIIMX B XOAE JIMYHOIO
nocenieHuss YnpasiaeHusa, MO®I][ 3asgBurenem (mpencTaBUTEIEM 3asBUTEN),
OCYILIECTBIISIETCA B ICHb UX MOCTYILJICHHUS.

3asBleHHE M JIOKYMEHTHI, I[IOJIyY€HHble IO TouYTe, WIK B (dopme
AJIIEKTPOHHOIO JOKYMEHTa PErHCTPUPYIOTCS B JI€Hb MX IOCTYIUIEHHS B
Ynpasnenune, MOII.

2.7. OcHOBaHUAMHM A7l OTKa3a B MpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTABICHUS MyHULMIIAJIbHON YCIIYTH SIBJISFOTCSL:

OTCYTCTBHE  JIOKYMEHTa,  yJOCTOBEPSIOLIErO0  JIMYHOCTh  3asBUTEI,
oOpaTuBIIErocs 3a NpeJoCTaBICHUEM MYHUIIMIIAIBHON YCIYTH;

OTCYTCTBUE JOBEPEHHOCTH, MOATBEPKAAOIIECH TOJTHOMOYUS MTPEACTABUTEIS.

2.8. OcHOBaHueE U1 OTKAa3a B MIPEAOCTABIEHUHA MYHHULIMIIAIBHON YCIIYTH.

Ecnu y 3asButenss (mpencTtaBUTeNs 3asBUTENs]) OTCYTCTBYET IpPaBO Ha
MYHUIUOAIBHYIO YCIYTry JIMOO TIPEACTABICHHbIE JIOKYMEHThI HE OTBEYaIOT
TpeOOBAaHMSAM  3aKOHOAATENbCTBA, BBIHOCUTCA  pElIeHHEe 00 OTKaze B
IIPEAOCTABIECHUNA MYHHUIIMIIAJIbHON YCIIYTH.

2.9. PazMep nnatel, B3UMAaeMOM 3a MPEI0CTABICHUE MyHULIUITAIBHOW YCITYTH.

MyHununagbHas yciyra npeaocTaBisieTcst 0€CIuiaTHo.

2.10. TpeboBaHus K pa3MElIEHUI0O U OQPOPMIICHUIO MOMELIEHUN IS
IIPENOCTABIICHUS MyHULIMIIAIbHOW YCIIYTH.

2.10.1. Mecrta wuHbOpMHpPOBaHUS, MpEeAHA3HAYEHHBIE I O3HAKOMJICHUS
3asBUTENEH (MpencraButenel 3asBuTesneil) ¢ MHGOPMAIIMOHHBIMU MaTepHalaMH,
000pyIyrOTCSI:

UH(GOPMAIIMOHHBIMU CTEHIAMU;

CTYJIBSIMHU M CTOJIaMHU 11 0(OPMIICHHSI TOKYMEHTOB.

2.10.2. MecTa oxxugaHusi JOMKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBHSIM
JUIsL  3agBUTENEd (MpeACTaBUTENEH 3asABUTENCH) W ONTUMAIbHBIM YCIOBUSIM
paboThl crnenuanucToB YmpasieHus, coTpyaHukoB MOII. KoauyectBo Mmect
OKUJIaHHSI OTIPEACIISETCS UCXO U3 (PaKTUUECKOW HArpy3KH U BOZMOXKHOCTEH Jist
pa3MeleHns B 3[JaHUH, HO HE MOYKET COCTaBIISITh MEHEE 5 MECT.

2.10.3.ITomenienue 1uisi HEMOCPEACTBEHHOTO B3aMMOJICHCTBUS CIIEUATIMCTOB
VYrpaBneHnuss ¢ 3asgBUTENSIMU (TMPEICTABUTEISIMU 3asgBUTENEH) JOHKHO OBITh
OpraHU30BaHO B BHJIE€ OTIEJbHBIX KaOWHETOB. Bxoa B 3manue obopynyeTcss B
COOTBETCTBUU C TPeOOBAHUSMHU, 00ECIIEUUBAIOIIUMU OECIIPENSITCTBEHHBIN TOCTYII
WHBAJIMOB (MMaHIyChl, TOPYYHH, IPYTUE CHIEHUATIbHbIE PUCTIOCOOIEHUS).

ITomewmenus s npeaoCTaBIEHUs MyHULIUNIAIBHOW YCIYTH Pa3MEIIAatTCs Ha
HWDKHEM 3TaXKe 3/1aHMsI, 000PYIOBAHHOTO OTAEIIBHBIM BXOJIOM.

[Ipu pacrnonokeHnyn NOMEIICHHS Ha BEPXHUX 3Ta)kax 3/IaHHS CIIELHAIIMCTBHI
VYmupasnenusi, corpyauukun MO®PI[ o00s3aHBl OCYIIECTBIATh MPUEM 3aIBUTEIIS
(mpencraBUTENs 3asBUTENS) HAa MEPBOM ITaXe, €CIM 0 COCTOSIHUIO 3I0POBbS
3as1BUTENb (MPEACTABUTEND 3asIBUTENS) HE MOXKET IMOAHATHCS 110 JIECTHHULIE.
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2.10.4. KaGuneTsl npuema 3asBUTeNs (MPEACTaBUTENS 3asIBUTENSA) JOJDKHBI
OBITH 000PYI0BaHBI HHPOPMAITMOHHBIMHU TAOTMYKAMH C YKa3aHUEM:

HOMepa KaOUHEeTa;

dbaMuIuu, UMEHHU, OTYECTBA U JIOJDKHOCTH CIHELUATIUCTA, OCYIIECTBIISIIOLIETO
MPEeI0CTaBICHNE MYHUIIUTIAIBHOU YCITYTH;

BPEMEHU NIPUEMA;

BpEMEHU NepepbiBa Ha 00e]I.

2.10.5. Kaxnoe pabouee MecTo creuuaincTa YIpPaBiICHUS JIOJDKHO OBITh
000py/IOBaHO TEPCOHAJIbHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K
HEOOXOMMBIM UH(POPMAIIMOHHBIM 0a3aM J1aHHBIX, IEYATAIONIUM U CKAaHUPYIOIIUM
YCTPOUCTBAM.

Crenmanuctbl YpaBieHus, UMEIOT JINYHbIE UIEHTU(PUKALMOHHbIE KAPTOUKH
U (WIKM) HACTOJbHBbIE TAOJMYKU C yKa3aHMEM MX (paMHUIUM, UMEHH, OTYECTBA U
JOJIKHOCTH.

2.10.6. Mecrta ayig 3anoJIHEHHsS HEOOXOJUMBIX JTOKYMEHTOB OOOPYIYHOTCS
CTYJbSIMH, CTOJaMU M OOECNeYMBaIOTCS OJaHKaMH 3asBJICHUN, MUCbMEHHBIMU
NPUHAJIEKHOCTSIMHU.

2.11. OcHOBHBIMHU TOKA3aTEISIMU JOCTYIMHOCTH M KadeCcTBa MPEAOCTaBICHHS
MYHUIUTIATBHOU YCITYTH SIBISETCS:

CTeNeHb HMH(MOPMUPOBAHHOCTH 3asBUTENS (MPEICTABUTENS 3asBUTEINA) O
NOPSAJKE NPEIOCTAaBICHUS! MyHULMNIATBHON YCIYTH (JOCTYIHOCTh MH(POPMALUU O
MYHULIMIIAJIBHOW ~ yclyre, BO3MOXHOCTb  BbIOOpa  cmocoba  MoJIyuyeHus
uH(dopMaIun);

BO3MOXKHOCTh BbIOOpa 3asBUTENEM (IIpPEJCTAaBUTENEM 3asBUTENs) (opm
oOpallieHus 3a NOJyYEHUEM MyHUIIMNIAIBHON YCIYTH;

JOCTYITHOCTh OOpalleHHs 3a MPEJIOCTABICHUEM MYHMIMIIAIBHOW YCIYTH, B
TOM YHCJIE JJIS JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbBSI;

CBOEBPEMEHHOCTh MPEAOCTABICHUS MyHULIMIIATBHON YCIYTH B COOTBETCTBUU
CO CTaHJApPTOM €€ MPETO0CTABICHUS;

COOJIIOJIEHNE CPOKOB MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH U CPOKOB
BBIIIOJIHEHHUS aJIMUHUCTPATUBHBIX poLexyp npu IPEI0CTABICHUN
MYHULIMNIAIBHOU YCIIYTH;

BO3MOXKHOCTh ~ TOJYYCHHS HHPOpPMAIMM O  XOJE€ MPeAOCTaBICHHUS
MYHUIIUTIATBHON YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX Kajl00 CO CTOPOHBI 3asBUTEINS (MPEACTABUTEIS
3asiBUTEJS) 10 Pe3yJibTaTaM MPEeJOCTABICHHS] MYHUIIMITAIbHON YCIYTH;

OTKPBITBIM  JOCTYH JJig 3asBUTENEeH (NpeicTaBUTENe 3asBUTENEH) K
uHpopMaIMU O TOPSAKE M CpPOKaxX MPeIOCTaBICHUS MYHMIMNAIbHOW YCIIYTH,
nopsiAKe 00kKanoBaHUs NeUCTBUM (0€3/1eUCTBUSA) JOJDKHOCTHBIX JIUI] Y TIPaBJICHUS;

cOOJI0ICHNE CTaHAapTa MPEAOCTaBICHU MyHUIIUITAIEHON YCITYTH;

HAJIMYUE HEOOXOAMMOrO0 M JOCTaTOYHOTO KOJIMYECTBA CHEIHAJIMCTOB
VYropaBieHus, a Takke TNOMEIICHUH, B KOTOPBIX OCYLIECTBISIOTCS IpPUEM
3asBJICHUS U JIOKYMEHTOB OT 3asiBUTEIICH (TIpe/ICTaBUTENICH 3asiBUTEIICH).
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3. CocTaB, mocj1e10BaATEJIbHOCTh U CPOKH BHINIOJIHEHUSA
aIMUHUCTPATHUBHBIX MPOILEaYP, TPEOOBAHMS K MOPAAKY MX BHINIOJTHEHHUSI

3.1. [IpepocraBiieHre MyHULIMITAILHON YCIYTH BKJIIOYAET B ce0s CleIyIouue
aJIMUHUCTPATUBHbBIE MTPOLIETYPHI:

OpUeM U PACCMOTPEHUE JIOKYMEHTOB [l YCTAHOBJIEHUS OCHOBaHUU
MPEI0CTABIICHUSI MyHUIIUTIAIBHON YCITYTH;

dbopMupoBaHHE U  HANpaBJICHHE  MEKBEIOMCTBEHHOIO  3ampoca o
IIPEIOCTABICHUN JOKYMEHTOB, HEOOXOJUMBIX  JUIg  TNPEAOCTaBICHHUS
MYHULIUNAIBHON YCITYTH;

NPUHATHE PEIIeHUST O TMPU3HAHUM WIM HE TMPU3HAHUM TPakIaH
MaJIOMMYIIUMHU JUOO pelieHus 00 OTKa3e B MPEIOCTABICHWH MYHUIIUIAIbHOU
YCIIYTH U YBEIOMJICHHE 3asBUTENS (IIPEICTABUTEIIS 3asIBUTEIS).

3.2. IlpueMm U paccMOTpEHUE AOKYMEHTOB ISl YCTAHOBJIEHHUS OCHOBAHMIA
PEI0CTaBIECHUS MyHUIIUTIAIbHON YCITYTH.

3.2.1. OcHoBanmeM JyIsI HadyajJia JEHWCTBHA TI0 TIPEIOCTABICHHUIO
MYHUIUNIATBHOM YCIYTU SIBJSETCS JIMYHOE oOpalieHue 3asiBuTes (peIcTaBuTess
3asiBuTeNsi) B Ympasienue win M®Il, mo mecTy >KUTENbCTBA C KOMILJIEKTOM
JIOKYMEHTOB, HEOOXOJMMBIX JUIsl NPEIOCTABICHUS MYHULIMIIAILHON YCIYyTH, 3a
UCKIIFOYEHHEM JOKYMEHTOB 3alpaliiBaeMblX B pPAMKaX MEXBEIOMCTBEHHOIO
B3aUMOJICUCTBUS, IOCTYIUICHUE YKa3aHHOIO KOMILUIEKTA JIOKYMEHTOB ITOCPEICTBOM
opraHuzanuu (QeaeparbHOl TMOYTOBOM CBsA3M, OO mocpeactBoMm [loprana (mpu
HAJIMYUHU COOTBETCTBYIOLIEH TEXHUUYECKONW BO3MOXKHOCTH).

JIOKyMEHTBl MOTYT OBITb IO YCMOTPEHHUIO 3asiBUTENS (MPEACTABUTENS
3asBUTENs1) MpPEACTaBIEHbl KaKk Ha OyMaXHOM HocuTene, Tak U B ¢dopme
JIEKTPOHHBIX TOKYMEHTOB nocpeacTsoM lloprana.

3.2.2. Crneumamuct Ympaienus wiud cotpynaauk MOI[ npu mmunoM
oOpareHnn 3asBUTEINS (IPEACTABUTEINS 3aIBUTEIISA):

1) ycTtaHaBnMBaeT JMYHOCTH 3asBUTENA (IIPEACTABUTENS 3aABUTENS), B TOM
YHUCJI€ TNPOBEPSAET JOKYMEHT, YJIOCTOBEPSIIOUIMN €ro JUYHOCTb, MOJTHOMOYMS
[PEICTaBUTEIIS;

2) NOpOBOAUT NEPBUYHYIO NPOBEPKY MPEICTABICHHBIX JIOKYMEHTOB Ha
IPEIMET COOTBETCTBHSI MX YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM TpPEOOBAHUSIM,
yI0CTOBEPSISCH, UTO:

KOMUU JOKYMEHTOB COOTBETCTBYIOT OpHUIMHAJIaM, BBIMOJHSET Ha HHX
HAJANUCh 00 HMX COOTBETCTBMU TMOJJIMHHBIM JK3EMIUISIpaM, 3aBepsieT CBOeH
MOJNMKCHIO C YKa3aHUeM (pamMIINKi U UHULIUAJIOB,;

TEKCThl JOKYMEHTOB HaMKMCaHbl Pa300pUYUBO;

dbamMunusi, UMsi, OTYECTBO, a/IPEC MECTA )KUTEJIbCTBA HAMKMCAHBI MTOJHOCTHIO;

B JIOKYMEHTAaX HET MOJYHMCTOK, MPHUIMCOK, 3aYEPKHYTBIX CJIOB W HHBIX
HEOTOBOPEHHBIX UCIIPABJICHMIA;

3as1BJICHUE HE MCIOJHEHO KapaHIalloM;

3asBJIEHUE M JIOKYMEHTBl HE HMMEIOT CEpPhE3HBIX MOBPEKICHUN, HAIUYHE
KOTOPBIX HE MO3BOJISIET OJTHO3HAYHO UCTOJKOBATh UX COJIEPKAHUE;

HE UCTEK CPOK JIEMCTBUS NPEICTABICHHOIO JOKYMEHTA;
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KOMIUIEKTHOCTb IOKYMEHTOB;

3) BbImacT OJIaHK 3asBJIICHUS Ha TPEAOCTABIICHUE MYHUIIMITAIBHON YCIYTH,
pa3bsICHIET NOpsANOK 3anoiHeHus. [lo sxemanuro 3asBUTENs (NPEACTABUTEINS
3asBUTENS) OJIAHK 3asiBJICHUSI OT €r0 UMEHU MOXKET OBITh 3aIIOJIHEH CHEIUATNCTOM
yIpasieHus, corpyaHukoM MOI[. B ciaydae 3anonHeHus — 3asBICHUA
CIIEHUATIMCTOM  YTpaBlieHUs, COTpyaHUkoMm MOI[ B 3asBieHun naenaercs
COOTBETCTByIOIIass OTMeTKa. Ilocne 3amoyiHEHWs 3asBICHHUS  CHEHHAINCT
VYnpasnenusi, corpygHuk M®I] BblgaeT 3asBUTEINO (MPEICTABUTENIO 3asBUTEIS)
pPaCIMCKy-yBEAOMIIEHME O IIpUE€ME JOKYMEHTOB [UIi IIPU3HAHUSA CEMBHU
(rpaxxnaHrHa) MaJloUMyLIen (UM);

4) omnpenensieT OCHOBaHHS MOJYYCHUS 3asBHUTENIeM (NpeACTaBUTEIEM
3asiBUTENS1) MYHULHMIIAJIBHON YCIyTH;

5) mpu ycraHOBJICHUU (PAKTOB OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB,
HECOOTBETCTBUSL JIOKYMEHTOB TpeOOBAaHUSAM HACTOSIIIETO aJIMUHUCTPATUBHOIO
periaMeHTa CIEeUUaICT YIIpaBiieHus, coTpyaHuK MODIL] yBemomisieT 3asBUTENA
(mpeacTaBUTENs 3asBUTEINS) O HATMYMU NPEMATCTBUI 111 pACCMOTPEHUSI BOIpOca
O TPEAOCTABIECHWM  MYHUUMIIAIBHOW  YCIYyTH, Pa3bACHSIET  3aABUTEIIO
(mpeacTaBUTENO  3asBUTENSI)  COJEP)KAHUE  BBISBICHHBIX  HEJOCTATKOB B
MIPEACTABICHHBIX TOKYMEHTAaX U IMPEANOJIAraeMbIX MMOCIEICTBUAX B BUAE OTKAa3a B
MPEAOCTABICHUA MYHMIMIIAJBHONW YCIYTH, MPENJaracT IPUHATb MEPhl IO
YCTPaHEHHUIO HEJOCTATKOB.

B cnywae ecnu 3asBuTenb (IpeNCTAaBUTENb 3asBUTENS) HAcTauBaeT Ha
IPUHATUM  JOKYMEHTOB  —  IIPUHUMAET  IPEACTABIICHHbIE  3asBUTEIEM
(mpeacTaBUTENEM 3asBUTENS) JOKYMEHTHI.

B ciuywae ecim 3agBUTENb pELIWI INPUHATH MEPBl 110  YCTPAHEHUIO
HEJO0CTAaTKOB — MOCJIE UX YCTPAHEHUS TIOBTOPHO OOpallaeTcs 3a NpeaoCTaBICHUEM
MYHULIMNAIBHOM  yCIOYyTM B TOPSAKE, NPEIYCMOTPEHHOM  HACTOSIIUM
aIMUHHACTPATUBHBIM PETJIAMEHTOM.

OO1mmii MakCUMaIbHBIA CPOK MpPUEMA JOKYMEHTOB HE MOKET IpPEBhILAThH 15
MUHYT Ha OJJHOT'O 3asBUTEIIA (ITPEACTABUTEIS 3aIBUTEIIS).

3.2.3. Cnemmanuct YmnpasneHusi, corpyauuk MOI[ npu obpameHnn
3asBUTEINS (TIPEACTABUTENS 3asSBUTENS) MOCPEACTBOM OpPraHM3aluu  (heaepaibHOM
ITOYTOBOU CBSI3U:

IPOBEPSET MPABUIBLHOCTh aIPECHOCTH KOPPECTOHACHIIMU (OMMO0YHO (HE 10
ajZipecy) MpucIaHHbIC MHChbMa BO3BPAIIAIOTCS HA TOUYTY HEBCKPBITHIMH);

BCKPBIBAET KOHBEPTHI, IIPOBEPSIET HAIMUNUE B HUX 3asBJICHUS U JOKYMEHTOB;

pEeruCTpUpyeT 3asBJIICHUE B OJKypHaJIE PETUCTpPallUU  3asABJICHUUA O
IIPEIOCTABICHUU MYHULIUITAJIBHON YCIIYTH;

IIPOBOJUT IIEPBUYHYIO IIPOBEPKY MPEACTABICHHBIX JOKYMEHTOB Ha IPEIMET
UX  COOTBETCTBUS  YCTAaHOBJIEHHBIM  3aKOHOJATEIbCTBOM  TPEOOBAHUSAM,
YAOCTOBEPSACH, YTO:

- TEKCTBI 3asIBJIEHUS U JTOKYMEHTOB HaIlMCaHbl pa300p4HBO;

- (hamMuITust, UMsI, OTUECTBO, aJPEC MECTA JKUTEIHCTBA HAITMCAHBI MTOJIHOCTbIO;

-B JTOKYMEHTaxX HET MOJYUCTOK, IPUIMUCOK, 3a4YEPKHYTHIX CIOB M HWHBIX
HEOIOBOPEHHBIX UCIIPABIICHUM;
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- 3a5IBJIEHUE HE MUCIIOJHEHO KapaHAalloM;

- 3asBJIEHUE M JIOKYMEHThl HE HMMEIOT CEpPbE3HBIX MOBPEKICHUMN, HAIUYUE
KOTOPBIX HE MO3BOJISIET OJIHO3HAYHO UCTOJKOBATh UX COJIEPKAHUE;

- HE UCTEK CPOK JCHCTBUS MPEACTABICHHOIO TOKYMEHTA;

- KOMIUIEKTHOCTh JOKYMEHTOB COOTBETCTBYET TpPEeOOBAHMSIM HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIaMEHTa;

MpU  yCTAHOBJIEHUH (AKTOB OTCYTCTBUS HEOOXOAUMBIX JIOKYMEHTOB,
HECOOTBETCTBUSI  MPEJCTABICHHBIX JOKYMEHTOB TPEOOBAHMSIM  HACTOSIIETO
aIMUHUCTPATUBHOIO PErJaMEHTa CHEUHUAINCT YHpaBieHUs, COTpyAHUK MOI]
YBEIOMJISIET 3adABUTENS (MIPEACTABUTEIS 3asIBUTENIA) O HAJIMYMU MPETSITCTBUMN IS
paccMOTpEeHHs] BOIPOCa O MPEAOCTaBIEHUA MYHHUIIMIIAIBLHON YCIIYTH, BO3BpAIlaeT
JOKYMEHTBI M TpeajiaraeT MPUHITh MEPHI M0 YCTPAaHEHUIO HenocTaTkoB. Ilocne
YCTPAHEHUs BBISIBJICHHBIX HEJIOCTATKOB 3asBUTENb (MPEICTABUTENb 3asIBUTEIIS)
UMEET MPaBO NOBTOPHO OOPATUTHCS 3a MPEIOCTABICHUEM MYHUIIMIIATBHOW YCIYTH
B TOpANIKE, MPEAYCMOTPEHHOM pa3aeioM 3 HACTOSIIEr0 aJIMHHUCTPATUBHOTO
periiamMeHra.

3.2.4. Tlpu momydeHWH 3asBIIEHUS M JOKYMEHTOB mocpenctBoMm Iloprana
CIIEHIHAINACT YTpasieHus, coTpyaHuk MOLI:

MPOBEPSIET JOKYMEHTBI Ha COJIEp)KaHUE B HUX BPEIOHOCHOTO KO/1a (BUPYCHI);

yCTaHaBJIMBAECT MPEAMET 00palleHus 3asBUTEINS (MPEICTABUTENS 3asIBUTEIIS);

MPOBEPSIET 3asBJICHUE HAa COOTBETCTBHE €ro odopmieHHs TpeOOBaHUIM
HACTOSILET0 aJIMUHUCTPATUBHOIO PETJIaMEHTa U COOTBETCTBUE COJEPIKALIUXCA B
HEM CBEJICHUU JaHHBIM, UMEIONIMMCS B 0a3e JaHHBIX MPOTrPaMMHO-TEXHUYECKOTO
KOMILIECKCA;

MPUCBANBAET 3asBJICHUIO COOTBETCTBYIOIIMI CTAaTyC B IPOTPaMMHO-
TEXHUYECKOM KOMIUIEKCE TIPU YCTAaHOBJICHUH (PAKTOB IMPEACTABJICHUS 3asBUTEIIEM
(mpenctaBuTeNneM  3asBUTEI) HEJIOCTOBEPHBIX  CBEJCHUNM  (CBEACHUS,
[PEICTABIICHHBIE 3asiBUTENEM (TPEICTABUTENEM 3asiBUTENS), HE TOATBEPKIAAIOTCS
WM OTCYTCTBYIOT B 0a3e JaHHBIX NPOTrPaMMHO-TEXHHUYECKOTO KOMILIEKCa
VYnpasnenus),

pacrieyaTbiBacT 3asBJICHUE U JOKYMEHTHI;

BHOCHT 3alKCh O MpUEME 3asBICHUS B )KypHaJ pEerHCTpaIiii 0OpalieHHii;

npoBepsieT (PakT HaMWYUS HEOOXOIUMBIX JOKYMEHTOB B COOTBETCTBHH C
MYHKTOM 2.6. HACTOAIIET0 aIMUHUCTPATUBHOTO PETIaMEHTa;

o 3aBEpILICHUU aIMUHUCTPATUBHOM POLETYPHI CHEIUAIINCT,
OTBETCTBEHHBII 32  MpUEM  JOKYMEHTOB,  BPYYHYIO  yCTaHaBJIMBAaET
COOTBETCTBYIOIIMM TUIT COOBITUS 11O TEKYIIEMY ATy Mpollecca OKa3aHus yCIyTd B
paznene "Cocrtosinue BbIMoJHEHUs yciayru" Ha Iloprane. B ciaydae Hanmuuus
TEXHUYECKON BO3MOXKHOCTHU CHEIUAIKCT, B JOJKHOCTHBIE O0SA3aHHOCTH KOTOPOIO
BXOJIUT COMPOBOXKICHHUE OTPACIEBBIX ABTOMATH3MPOBAHHBIX HWH(POPMAITMOHHBIX
cucteM (agAMUHUCTpAaTOp ©0a3 JaHHBIX), B KOHIIE pabOdYero [HS BBIMOJTHSIET
ABTOMAaTUYECKYI0  OIEpalMi0 MO BbIIPy3ke H mnepenadye Ha [lopran
COOTBETCTBYIOIIMX THUIOB COOBITUH IO TEKYIIMM IIIaraM TMPOIECCOB OKa3aHUs

YCIIYT.
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3.25. B cayuae ecimu 3asButeneM (TIPEICTABUTENIEM 3asBUTENSI) HE
MPEACTABIICHBI JOKYMEHTHI IS OTIPEETICHUs pa3Mepa A0X04a, IPUXOSAIIErocs Ha
KQXJIOr0 4WIEHa CEMbM WJIM OJMHOKO IPOYKHUBAIOIIETO IpakJAaHWHA, YKa3aHHBIE B
nyHKTe 7 mnomnyHkra 2.6.1., JOKYMEHTBI i OIPENEIEHUS CTOMMOCTHU
UMYIIECTBA, HAXOJSAUIErOocs B COOCTBEHHOCTHM 4YJIEHOB CEMbU WA OJUHOKO
MPOKMBAIOIIETO TPAXIAHUHA U MOMJIEKAIIEr0 HAJIOr000JI0KEHHUIO, YKa3aHHbIE B
nyHkTax, 1-2, 6 moanyHkra 2.6.1. HacTosAIIEro aAMUHUCTPATUBHOTO PErjaMeHTa,
CIIEIMAINCT YTpasieHus, corpyaHuk MOILI, B neHp NOCTyIUIEHMs YKa3aHHBIX
JIOKYMEHTOB, B paMKax MEKBEJIOMCTBEHHOTO B3aMMOJECHUCTBUS, 3alpallinBacT
YKa3aHHbIE JIOKYMEHThI IIyTEM MEXBEIOMCTBEHHOIO 3ampoca, B MOPSIKE,
MPETYCMOTPEHHOM B IMyHKTE 3.3 HACTOSIIETO aIMUHUCTPATUBHOTO PErIaMEHTA.

3.2.6. Cnemmamuct VYmpaBieHUs TpU  TMPEAOCTABICHUU  3asBUTEIIEM
(mpencraBuTeneM 3asBUTEN) JuO0 mpu mnonydeHuu ot MOI] 3asBienus wu
JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABIECHUS MYHUIIMIIAIBHON YCIYTH (B TOM
YHUClie JOKYMEHTOB C BBISIBICHHBIMH HEJOCTATKAMM) MO0 MPH MOJIYYEHUH OTBETA
Ha MEKBEIOMCTBEHHBIM 3alpocC, - OCYIIECTBISAET PETUCTPALUIO JOKYMEHTOB B
YKypHaJIe PETUCTPALMM 3asBJICHUN TpaXkJAaH Ha MPEJOCTAaBICHUE MYHULMITAIBHON
yciyrd (mpuioxkenue Ne 5 K HacTOAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ).

3.2.7. Tlocne mpuCBOECHHUS 3asiBICHUIO HA MPEIOCTABICHUE MYHHIIMIIAIHLHON
yCIyI'M HOMEpa W JaTbl PErucTpalvy, CHEHUAIUCT YTHpaBieHHs (popmMupyer
JUYHOE JEJ0 3asdBUTENSA, 3aBOAUT B MPOTrPAMMHO-TEXHUYECKOM KOMILIEKCE
JaHHBIE, HEOOXOAMMBIC JUIsl TMPEJOCTABJICHHS  MYHUIMIAIBLHONW  YCIYyTH,
MOATOTABIMBAET MPOEKT PEIICHUS O TMPU3HAHUM WM HE MPU3HAHUU TPaXKIaH
MaJOUMYIIUMHU JIUOO 00 OTKa3e B MPEAOCTABICHUU MYHHUIIMNAIBHOW YCIyTU U
nepefacT HavyalbHUKY OTHAENa YIPAaBICHHS, OCYHIECTBISIONIEMY KOHTPOJIbHbBIE
dbynkuuu. [IpoekThl pereHuit TOTOBATCS B IBYX dK3EMILISPaX.

3.2.8. Hawanpauk otTaena VYmpaBieHUS TIPOBEpsSET HaJUYHE  BCEX
TpeOyeMbIX JOKYMEHTOB, MpPaBHWJIBHOCTHh HX OGOPMIICHHS, TOATOTOBICHHBIN
IPOEKT PEUIEHUs] O MPU3HAHWN WM HE NPU3HAHUU TPaXJAaH MAJTOUMYILIUMH JUO0
00 OTKa3e B MPEAOCTABICHUHA MYHHIIMIIAIHLHOW yCIyTH Ha MPEAMET COOTBETCTBUS
TpeOOBaHUSIM 3aKOHOAATEIbCTBA, MOANUCHIBAECT UX U MepeaaeT chOopMUPOBAHHOE
JUYHOE JI€J0 C TNOJINUCAHHBIMU IPOEKTAaMU pEUIEHUWH O NpPU3HAHUU WM HE
OPU3HAHUHA TPAXKIAH MAJOMMyIIMMU JIMOO 00 OTKaze B MPEAOCTaBICHUU
MYHUIIUNIATBHOM YCIYrd HAYaJIbHUKY YTpaBiieHus (€ro 3aMecTUTENI0) s
MPUHATHS PEIICHUS.

3.3. @®opmMmupoBaHHE U HaIpaBICHHE MEXBEJOMCTBEHHOTO 3ampoca O
MPENOCTABIECHUN JOKYMEHTOB, HEOOXO0IUMBbIX TUISt IPEAOCTABIECHUS
MYHUIIMNIATBHOM  YCIYyrM B OpraHbl  (OpraHu3alii) y4acTBYIOUIME B
MPEAOCTABIEHUN MYHULIMTIAIbHON YCIIYTH.

3.3.1. OcHoBanueM s Hayajga aJMHHUACTPATUBHOMW MpPOLEAYPHl IO
(GOopMUPOBAaHHIO W HAaMpaBICHUIO  MEXBEIOMCTBEHHOTO  3ampoca O
IIPENOCTaBICHUN JOKYMEHTOB, HEOOXOUMBIX TUTSt MPEIOCTaBICHUS
MYHULIMOAIBHOM  yCIyrM, B OpraHbl (OpraHu3aliu), YyYacTBYIOIIHE B
MPEAOCTaBIECHUHA MYHUIIUIIAIIbHOW YCIIYTH, ABJISIETCS MOCTYIUICHHE B Y IPaBJICHUE,
M®IL], #AOKyMEHTOB, TIPEIYCMOTPEHHBIX HACTOALIMM AJMHHUCTPATUBHBIM
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pErJIaMEHTOM, 3a MCKIIOYEHHEM JOKYMEHTOB, 3alpallMBacéMbIX B paMKax
MEKBEJOMCTBEHHOIO  B3aUMOJCWCTBUS B  COOTBETCTBUM C  HACTOSALIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM.

3.3.2. ®opMupoBaHWE U HaMpaBiICHUE MEXKBEIOMCTBEHHOTO 3ampoca
OCYUIIECTBJISIETCS. B Cllydae HEMPEACTABICHUS 3asiBUTENEM (MPEACTaBUTEIEM
3asBuUTeNs) B YnpasieHue win M®OL] nokymMeHTOB i OompeaesieHus pa3Mepa
J0X0/a, TPUXOASIIErocss Ha KaX/I0r0 4jieHa CEMbU WJIM OJIMHOKO MPOKUBAIOILIETO
IrPOKJAHWHA, YKa3aHHbIX B IYHKTE 7 mOAIMyHKTa 2.6.1., TOKYMEHTOB s
OTpezieNieHUus CTOUMOCTH MMYIIECTBA, HAXOSIIETocss B COOCTBEHHOCTH YJICHOB
CEMbBH WM OJMHOKO NPOXKHUBAIOIIETO TIpaXJaHWHA W [OIJIEKAIIETO
HAJIOroo0JIOKEHUIO, YKa3aHHBIX B MyHKTaX, 1-2, 6 moamyHkTta 2.6.1. HacTosIero
aJIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.3. MexBenoMcTBeHHbIN 3anpoc Gopmupyercs Ymnpasienuem, MOI] u
HarpasisieTcss B popMe OyMaKHOTO JTOKYMEHTA, MOJAMUCAHHOTO PYKOBOAUTEIEM
Vnpasnenusi, pykoBogutesem MOIL[, nubOo aUIIOM, YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE YKA3aHHBIX JEHCTBUA B COOTBETCTBUM C TNMPUKA30M PYKOBOAMTEIS
Ynpasnenus, pykosogurens MOILL.

3.3.4. MexxBeTOMCTBEHHBIN 3amnpoc HaIpaBJIsSIETCS MOCPEACTBOM
opraHuzanuu (enepajbHOW MOYTOBOM CBS3M JUMOO MO (Pakcy ¢ OJHOBPEMEHHBIM
€ro HaIlpaBJIEHUEM MTOCPEICTBOM Opranu3anuu (eaepajbHON MOYTOBOM CBSI3U WU
KYPbEPCKOU JTOCTaBKOM.

3.3.5. MexXBeTOMCTBEHHBI 3alpoc MOXXET OBITh TaK)Ke HampaBiIcH B
AIIEKTPOHHOM (OpPME C HCIIOJIb30BAHUEM CPEACTB AJIEKTPOHHOM MOANHUCU IO
TEJIEKOMMYHUKAIIMOHHBIM ~ KaHaJlaM CBA3M Ha YCJIOBHUAX, YCTaHOBJIEHHBIX
COIJIAIIEHHEM CTOPOH.

3.3.6. MexxBenOMCTBEHHBI  3anpoc  (QOpMUPYETCSI B COOTBETCTBUHU C
TpeboBanusiMu ctatbu 7.2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6
OpraHu3alliy MPEAOCTaBICHUS ITOCYJaPCTBEHHBIX U MyHUIUMIIATBHBIX YCIyT».

3.3.7. Cpok MOATOTOBKM W HANpaBlIEHUS OTBETa Ha MEKBEJOMCTBEHHBIH
3apoc HE MOXKET MPEeBbIIATh S5 pabouux JHEW CcO JAHS MOCTYIUICHUS
MEXBEJIOMCTBEHHOI'O 3alpoca B OpraH YYacTBYIOIUMH B MPEAOCTABICHUU
MYHUIUIATBHOU YCIIyTH.

3.3.8. OO0uwmii cpox aAIMMHUCTPATUBHOMN MPOIEAYPHI HE TOJKEH MPEBHIIIATh 7
pabouunx JAHEH co JHS MPUHATHUS CIICHHUATUCTOM Y IIpaBieHusl, coTpyaHukomM M®I]
3asiBJICHUS] M JIOKYMEHTOB, HEOOXOJIMMBIX JIJISi TPEIOCTaBICHUS MYHHUIIMIAIbHON
yciIyrd (¢ ydeToM (OpMHUpOBaAHUS, HAMIPABICHUSI MEXBEJOMCTBEHHOTO 3arpoca O
MPENOCTaBIECHUN JOKYMEHTOB, HEOOXONUMBIX ISt IPEAOCTABIEHUS
MYHULIMNAIBHON YCIIYyTH U MOJYyYEHHUS] OTBETA HAa MEKBEIOMCTBEHHBIN 3alIpOC U3
OpraHa y4acTBYIOILETO B MPEAOCTABICHUH MYHUIIUTIAILHOW YCIYTH).

3.3.9. AnMuHHCTpaTHUBHas TMpoleaypa IO TMpUEMYy U PACCMOTPEHHIO
JOKYMEHTOB JJII YCTAaHOBJICHHMSI OCHOBAHMH MPENOCTABJICHUS MYHHUIIMNAIbHOU
YCIYyTH 3aKaHYMBACTCS TMOCTYIUIEHHEM C(HOPMHUPOBAHHOTO JIMYHOTO Jeja ¢
IIPOEKTOM PELICHHUsS] O MPU3HAHWH WIM HE MPU3HAHUM TPaXKJaaH MaJOMMYIIUMU
anbo 00 oTKa3e B NPEJOCTABICHUU MYHUIIMIAIBHOW YCIYIHM HadyalbHHUKY
VYnpasieHus (€ro 3aMeCTUTEIIO).
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3.4. llpunsatue pemieHus O NPU3HAHWKA WM HE TPHU3HAHUU TPaKIaH
MaJOMMYUIUMU JUOO pelieHus 00 OTKaze B MPENOCTaBICHUM MYHMIIMNAIbHOU
YCIIYTH U YBEIOMJICHHE 3asBUTENS (IIPEICTABUTEIIS 3asIBUTETIS ).

3.4.1. OcHoBaHMeM [JIs Havajla aIMUHHMCTPATHUBHON MPOLEIYPHI SBISETCS
NOCTYIJIEHUE JIMYHOTO Jejla C MPOEKTOM pEIIeHUs O NpPU3HAHUU WIH HE
OPU3HAHUUA TPAXKJAaH MAJIOMMYyHIMMU JMO0 00 OTKaze B NPEIOCTaBICHUU
MYHUIIMTIATBHON YCIIYTH HAYaJIbHUKY Y TIpaBieHus (€ro 3aMeCTUTEIIO).

3.4.2. HavanpHuk YTpaBieHHs (€ro 3aMeCTUTENh) MPOBEPSIET HATMUNE BCEX
TpeOyeMbIX JTOKYMEHTOB, MPaBUILHOCTh WX OQGOPMIICHUS, TOATOTOBICHHBIN
MPOEKT PEIIeHUs] O MPU3HAHWN WIM HE IPU3HAHUU TPAXAaH MAJTOUMYIIUMHU JTHO0
00 OTKa3ze B MPEJOCTABICHUN MYHUIIMITAIILHON YCIyTH HA TPEAMET COOTBETCTBUS
TpeOOBAHMSIM JICUCTBYIONIETO 3aKOHOAATEIILCTBA.

3.4.3. B cnyuyae BbIsSIBIIEHHS HECOOTBETCTBUSI TPEOOBAHUSAM JCHCTBYIOIIETO
3aKOHOAATENhCTBA JIMYHOE JIETIO0 3asiBUTENs BO3BpAIIAeTCs  CHEIHAIUCTY
YrpaBieHus A1 yCTPaHSHUS BBIIBJICHHBIX HEJOCTATKOB.

3.4.4., Ecam mpoeKkThl penieHUi O MpU3HAHWUU WM HE MPU3HAHUHU TpakIaH
MaJIOMMYyIIUMHU JHO0 00 OTKa3e B MPEJOCTABICHUH MYHUIIMIMAIBHOW YCIyTH
COOTBETCTBYIOT TpEOOBaHHSIM JEHCTBYIONIETO 3aKOHOJATENIbCTBA,  HadaJbHHUK
VYnpasnenus (ero 3aMeCTHTENb) MOAMKICHIBAET COOTBETCTBYIOIIEE PEIICHHE.

3.4.5. Cpok mpuHATHS PEUICHUS O MPU3HAHUW WU HE TMPU3HAHUU TPaKIaH
MaJOUMYIIUMHU JMO0 00 OTKa3e B MPEAOCTABICHUU MYHUIIMIATIBLHON YCIyTd HE
JIOJDKEH TIPEBBINIATh OJMH Pa0OUYnil JICHb.

3.4.6. JluuHoe 7Aeno 3asBUTENS C MOJANHUCAHHBIM PEIICHUEM O MpPU3HAHUU
WIN HE MPU3HAHUU TPAKJIAH MAIOUMYIIUMH JU00 00 OTKa3e B MPEIOCTaBICHUU
MYHUITUTIATBHOM YCIYTH BO3BPAIAETCS CHEIUATUCTY YIpaBleHUs, KOTOPHIA B
TedyeHue 1 pabouero AHS CO JHS MPUHATUS PEIICHUS YBEJAOMIISICT 3asBUTEIIS
(mpencTtaBuTENs 3asBUTEIISI) O IPUHATOM PEUICHUH.

3.4.7. YBemomieHue 3asBUTENs (NIPEACTABUTENS 3asBUTENS) MPOU3BOIUTCS
MyTeM BPYUYEHHUS OJHOTO SK3EMIUISpa PEIIeHUs O NMPU3HAHWY WM HE TPU3HAHUN
rpaXAaH MAJOUMYIIUMU IO/ MOANUCH JUO0 HAIMpaBICHUEM OJHOTO IK3EMILISpa
pemieHuss 00 OTKa3e B MPEIOCTABICHWU MYHHUIUNAIBHON YCIyTH 3asBUTEINIO
(IpeACTaBUTENIO 3aABUTENS) CO BCEMU MPECTABICHHBIMHU JIJIs ONIpeIeTICHHs TpaBa
JIOKyMEHTaMHU.

3.4.8. Pemenne 00 oOTKa3ze B NPEAOCTABICHUU MYHHUIUIIAJIBHOW YCIyTH
BBIHOCHUTCS B Cllydae, €Clid y 3asiBUTENS OTCYTCTBYET MPABO HA MYHUIIUIIAIbHYIO
yciyry, Ju0O TMpeACTaBIECHHbIE JOKYMEHThl HE OTBEYAIOT TpeOOBaHUSIM
JEUCTBYIOUIETO 3aKOHOIATEIbCTRA.

3.4.9. Pemenue 00 oOTKa3ze B MPEIOCTABICHUU MYHHUIUTIAJBHOW YCIyTH
COJIEPKUT CIICTYIOIINE CBEIACHUS:

HOMED U J]aTy BHIHECCHUS,

(dhaMuIIIo, UM, 0TYECTBO TPAKIAHUHA;

JaTy M09y 3asBJICHUS U HOMED PETUCTPAIlUK;

IPUYUHY OTKa3a B MPEIOCTaBICHUU MYHUIIMIIAIBHON YCIYyTH CO CCHUIKOM Ha
HOPMBI 3aKOHOJATENhCTBA (TMOJMYHKT, IMyHKT, CTaThs, HAa3BaHWE, HOMEP W JaTa
MPUHATUS HOPMATUBHOTO TIPABOBOTO aKTA);
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MOPSIIOK ~ O0XaloBaHWsS  pemieHusi 00 OTKa3e B MPEAOCTaBICHUU
MYHHUIUNATBHOU YCIIYTH.

3.4.10. Pemenne 00 oOTKa3e B MPEIOCTABICHUM MYHMIIUIAIBLHON YCIyTH
BMECTE€ C 3asBICHHUEM U TMPEJACTaBICHHBIMU JOKYMEHTaMH OpOUIIOpyeTcs B
OTKAa3HOE JIeJI0, PETUCTPUPYETCS B JKypHAJIE PETUCTPALIMM PEIIeHH 00 OTKaze B
PEIOCTAaBICHUN MYHUIIUIATBHON YCIIYTH.

[Tpu oOpatiennn 3asBUTENs (IPEACTaBUTENS 3asIBUTENS) 32 IPEAOCTABICHUEM
MYHULIMIIAJBbHOW yciayru yepe3 [lopran — pasmemaer B pazgene «CocTosHue
BBITMIOJTHEHUSI YCIIYTH» UHPOPMAIUIO O IPUHSATOM PEIICHUH.

3.4.9. Pemenne o0 oTkaze B MPENOCTABICHWM MYHULUMAIbHON YCIYTH
XPAHUTCS B YTIPABIICHUU B TEUEHUE S JIET.

3.4.10. AqMuHUCTpaTHBHAS MPOIIEAypa MO MPUHITHIO PEIICHHS O PU3HAHUT
WIM HE MNPU3HAHUM TPaXIaH MAJIOUMYIIUMHU JHOO pemeHuss o0 OTka3e B
NPEIOCTaBICHUU  MYHULMINAIBHOW  yCIyTM W yBEJAOMIICHHE  3asiBUTEIS
(mpeAcTaBUTENS 3asIBUTENS) 3aKaHUYMBAETCS MPUOOIIICHUEM PEIICHHS O PU3HAHUT
WIM HE TPU3HAHUW TPAKIAH MAIOUMYIIUMHU JHOO pemeHuss 00 OTkaze B
IPEIOCTABIEHUM MYHHUIMNAIBHOW YCIyrd B JIMYHOE (OTKa3HOE) Jelo U
BpYYCHHEM pe3yJibTaTa MPEAOCTABICHHUS MYHHUIIUNAIBHON YCIYTH 3asBUTEIIO
(MpeacTaBUTENIO 3asIBUTENS).

3.4.12. O6uuit cpok aIMUHUCTPATUBHOMN MPOLEAYPHI HE TOJDKEH MPEBBIIIATH
3 pabouux JTHEH.

3.5. Ilopsmok ocyiiecTBiIeHUS B DJIEKTPOHHOM (opme, B TOM 4YHUCIE C
ucnonp3oBanueM Iloprana u rocynapcTBeHHONM WHGOPMALMOHHOM CHUCTEMBI
KemepoBckoit  obnmact  «PernoHasibHBII  MOpTan  rOCylapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT» aAMUHUCTPATUBHBIX TPOLIETYP

B onextponHoit ¢opme, B TOM uuciae ¢ ucnosp3oBaHueM Iloprama u
rocyiapcTBeHHOW  uH(pOpManuoHHOW  cuctemMbl  KemepoBckoit — obnactu
«PernonanpHpIii  TOpTan TOCYAAPCTBEHHBIX M MYHUIUMOAIBHBIX  YCIIYyT»
OCYLIECTBJISFOTCS, €CJIM MHOE HE NMPEAYCMOTPEHO HACTOSIIUM aIMUHUCTPATUBHBIM
pEriaMeHTOM, CJIEIYIOLUE aAMUHUCTPATUBHBIE IPOLIEAYPBHI:

MPEOCTABICHNE B YCTAHOBJICHHOM TMOpSAAKE HWH(GOpPMALWU 3asBUTEISM
(OpenctaBuTenssM  3asgBUTENA) U OOEClEUeHHE  JOCTyla  3asBUTENEH
(mpeacTaBUTENEH 3aBUTEINS) K CBEICHUSM O MyHHUIIMIIATLHON yCITyTe;

nojaya 3asBUTeNeM (NIPEICTaBUTENIAM 3asiBUTENS) 3asBICHUS M HHBIX
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYyTH, U
pUEM TaKUX 3aMpoca U JOKYMEHTOB;

MoJIydeHue 3asBUTeNieM (MPEeJICTaBUTENEM 3asBUTENsI) CBEIECHUN O XOe
BBITIOJIHEHUS 3asIBJICHUS O MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIyTH;

B3aUMOJICCTBUE YTPABICHUS C OpPraHaMH MECTHOIO CaMOYIPABJICHUS U
OpraHM3alMsIMH, YYaCTBYIOIIMMH B MPEIOCTABICHUN MYHUIUIAIBHON YCIyTrH, B
TOM YHCJIE IOPSAJOK U YCIIOBHUS TAKOTO B3aUMOJICHCTBUS;

NoJlyueHUue  3asBUTeNeM  (IpeICTaBUTENIEM  3asBUTENS)  pe3ysbTara
IPEIOCTAaBICHUS MYHMIIMIIAJBbHOW YCIyrM, €CJIM HMHOE€ HE YCTaHOBJIEHO
3akoHoAaTenscTBOM KemepoBckoil obnactu;
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UHBIE JCWCTBUS, HEOOXOAMMBIC [JIsI MPENOCTABICHUS MYHULUINAIBHOU
yCIIyI'¥, B TOM YHCII€ CBSI3aHHBIE C MPOBEPKON NEUCTBUTEIBHOCTH YCUJICHHOU
KBTM(PUIIUPOBAHHONW 3JIEKTPOHHON MOAMMCH 3asBUTENSI, MCIOJIb30BAHHOW MpU
oOpalieHnu 3a NOJy4YeHUEM MYHMIIMNAIbHONU YCIYTH, a TaKKE C YCTaHOBJICHUEM
MIEPEYHsI KJIACCOB CPEJICTB YIOCTOBEPSIOLIUX IIEHTPOB, KOTOPBIE TOMYCKAIOTCS J1JIs
UCIIOJIb30BaHUS B LENSAX O0OECleUeHUsl YKa3aHHOM MPOBEPKU U OMpPEAEIaIOTCS Ha
OCHOBaHUM yTBEP)KJAEMOM B  YCTAHOBJIECHHOM TIOpPSAJIKE MOJEIU  yIrpo3
0e3omacHoCcTH HH(OPMALIUK B HHOOPMALIMOHHOW CUCTEME, HCTIONIb3YEMO B IIEIIAX
npueMa oOpalleHus 3a IMOJIyYeHHEM MYHUIUNAIbHONH yciuyrd u  (Win)
IPEIOCTABIIEHUS TAKOW YCIIYTH.

3.5.1. [IpenocraBnenre B YCTaHOBIEHHOM TOpsiAKe WHOOpMAIUU
3agBUTENSAM (TPEACTABUTENSAM 3asABUTENSI) U OOeCleYeHHe JOCTyna 3asBUTENEH
(mpencraBUTENEH 3asIBUTENS ) K CBEACHUSAM O MYHULIUIIAJIBHON yCITyTe.

Nudopmanusa o MyHUIIMNIATBHOW yCayre pa3Memaercs B ”HGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceT MHTepHeT Ha odulIMaTbHOM caiiTe YmpaBiieHUs
(Mpy HaJTMYMK COOTBETCTBYIOUIETO CalTa).

3.5.2. [logaya 3asiBuTENEM (MpPEACTaBUTEIEM 3aBUTENS) 3aBICHUS U UHBIX
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEJOCTABICHUS MYHHUIMNAIBHOM YCIyTH, U
MPUEM TaKUX 3asBJICHUNA U JOKYMEHTOB.

[Tonaya 3asiBUTENEM (MpEACTABUTEIEM 3asBUTENS) 3asBICHUS U HMHBIX
JIOKYMEHTOB, HEOOXOJMMBIX I MpPENOCTaBICHUS MYHULUINAIbHOM YCIYTH, U
IpUEM TaKHUX 3asBJICHUI M JOKYMEHTOB B 3JIEKTPOHHOH (opme, B TOM UHUCIE C
ucnonp3oBanueM Iloprana u rocynapcTBeHHOM WH(GOPMALMOHHONW CHUCTEMBI
KemepoBckoit  obnmactu  «PernoHasbHbIl  mopTain  roCylapCTBEHHBIX U
MYHULUIIAIBHBIX YCIyI» JOIYCKAaeTCsd C MOMEHTA CO3JaHUs COOTBETCTBYIOLIEH
MH(POPMaLMOHHO-KOMMYHHUKAIIMOHHOW CTPYKTYPBI.

3.5.3. Tlonyyenue 3asBuTEIeM (MPEIACTABUTEIIEM 3asIBUTEIISI) CBEIACHUU O
XO0/J1€ BBIMTOJIHEHHUS 3a51BJICHUS O MPEIOCTABICHUN MYHHUIIUIAIBHONU YCIIYTH.

[Tonyuyenue 3asBHUTENEM (MPEICTABUTENIEM 3asBUTEINIA) CBEACHUU O XOHE
BBIIIOJIHEHHS 3asIBJICHUS O MPEAOCTABICHUA MYHHUIIMIAIBHONW YCIYTU TOMYyCKaeTCs
C MOMEHTa CO3[aHUSl COOTBETCTBYIOIICH HH(POPMAIIMOHHO-KOMMYHUKAIMOHHON
CTPYKTYPBL.

3.5.4. BzaumogeiictBue  YOpaBieHHs €  OpraHaMM  MECTHOI'O
CaMOYIIpaBJIEHUsI M OpraHu3alysMH, YYacTBYIOUIMMU B IPEIOCTaBICHUU
MYHUIMNIAIBHBIX YCIYyr, B TOM 4YHUCJE TIOPAIOK U YCJIOBHS  TaKOro
B3aUMOJICUCTBHUSI.

[Ipu  mpengocraBieHMM  MYHUIMOAIBHOM  yCIYTM  B3aUMOJICWCTBHE
VYropaBiaeHuss ¢ OpraHaMd MECTHOTO CaMOYIPABJICHHS U OpPTaHU3alUsIMU,
YYaCTBYIOIIMMH B TPEIOCTABICHUU MYHULUINAIBHBIX YCIYT, OCYIIECTBISETCS B
NOPSIIKE MPELYCMOTPEHHBIM HACTOSAIIMM aJIMUHHUCTPATUBHBIM PEIrIAMEHTOM C
MOMEHTa CO3JaHHsl COOTBETCTBYIOLIEH HHGOPMAIMOHHO-KOMMYHHUKAIIMOHHON
CTPYKTYPBL.

3.5.5. Ilonyuyenue 3asBUTENEM (TIPEICTABUTENIEM 3asIBUTENS) PE3yJIbTaTa
NPENOCTABIECHUS MYHHULMIAIBHOM YCIYIHM, €CIM HWHOE HE YCTaHOBJICHO
3aKOHOJIaTeIHLCTBOM KeMepoBckoit o0macTu.
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[Tonyuenne 3asBUTENleM  (MpeACTaBUTENEM  3asABUTENsSI)  pe3yjbTara
NPEAOCTABIEHNS MYHULMNAIbHON YCIYTH JOIYCKaeTcsd C MOMEHTA CO3JaHUs
COOTBETCTBYIOIIEH MHPOPMALIMOHHO-KOMMYHHUKAIIMOHHON CTPYKTYPHI.

3.5.6. 1405055 JICUCTBUS, HEOOXOIUMBIE IS MPEIOCTABJICHUS
MYHULMNAIBHOM yCIyrM, B TOM YHCJIE€ CBS3aHHbBIE C TIPOBEPKOM U
JNEeUCTBUTEILHOCTH YCHUJIECHHONW KBaJU(PUIIMPOBAHHOW DSJIEKTPOHHOW MOJIMUCH
3asBUTEJISI, UCTOJB30BAHHOW TMPH OOpaIlleHUH 3a TOJYYEHUEM MYHUIUIATIbHON
YCIIyTH, a TAKXKE C YCTAHOBJIEHUEM MEPEYHS KJIACCOB CPEICTB YIOCTOBEPSIOIIUX
IIEHTPOB, KOTOPBIE OMYCKAIOTCS JUIsl WCIONB30BaHUS B IEJsIX OOecreueHus
YKa3aHHOM IIPOBEPKM H OIPEIECIAIOTCS Ha OCHOBAaHWU YTBEPXKAAEMOW B
YCTAaHOBJICHHOM TOPSAKE MOJEIN yrpo3 0Oe3omacHOCTH HWHGOpMAIMU B
WH()OPMAITMOHHOW CHUCTEME, HCIOJb3yeMOW B IEsIX MpueMa oOpaiieHus 3a
MOJIYYEHHEM MYHUIIMIIAIIBHOW YCIYTU U (WJIW) IPEAOCTABICHUS TAKOW YCIyTH.

JIns mpefocTaBiIeHUsT MyHUIIMTIATBLHON YCIYyTH HE TpeOyeTcs coBepIIeHUE
MHBIX  JICMCTBUH, KpOME€  T€X, 4YTO  MPEAYCMOTPEHbI  HACTOSIIUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM.

4. ®opMbI KOHTPOJIS 32 HCIIOJITHEHUEM AIMUHUCTPATUBHOIO
perjiaMeHTa

4.1. OOmuii KOHTPOJL 3a COOJIOJICHHEM CIEeHHAIMCTaMH, HOJKHOCTHBIMU
JUIAMHU  TIOCJIEIOBATEILHOCTH JIUCTBUM, OINPEACIICHHBIX aJIMUHUCTPATUBHBIMU
IpoleIypaMu MO MPEAOCTABICHUI0O MYHUIIMIAIBLHON YCIYTH OCYIIECTBISETCS
HAYaJIbHUKOM Y TIPaBIICHHUS.

OOmuii  KOHTPOJIb  OCYHIECTBIISIETCS MYyTEM  MPOBEICHUS  MPOBEPOK
COOJIIO/IEHUS U UCTIOHEHUS CIIEIUATMCTAMHU, TOJDKHOCTHBIMU JIMIIAMHU TTOJI0KEHUHN
HACTOSIIETO aJIMUHUCTPATUBHOTO pETJIaMEHTa, WHBIX HOPMATHUBHBIX IPaBOBBIX
akToB Poccuiickoit denepanuu u KemepoBckoit o0macTy.

4.2. HenocpencTBEHHBI KOHTPOJIb 3a COOJIIOACHUEM CIEelHaIucTaMu
MOCIIE0BATEIHLHOCTH JIEHCTBUH, OTIpeICTICHHBIX aIMUHUCTPATHBHBIMH
MPOIEIypaMH IO TMPEAOCTABICHUIO MYHUIUITAIILHON YCIyTH, OCYIIECTBISCTCS
HAYaIBPHUKOM  OTJAeNia  YTPABJICHHs, OTBEYAIOIIETO 3a  MPEAOCTaBIICHUC
MYHHUIUITAUIBHON YCIYTH.

4.3. KoHTpoJib 32 TIOJHOTOM U KAYECTBOM MPEIOCTABICHUS MYHUIIUIIAIHLHOM
yCIyI' BKJIIOYAaeT B ce0sd NpPOBEJICHHWE MPOBEPOK, BBISBICHUE M YCTPAHEHHUE
HapylleHUH TpaB 3asgBUTENCH, pacCMOTpEHHE, TNPUHITHE B  Mpeaenax
KOMIIETEHIIUM PEIIEHUH W TMOATOTOBKY OTBETOB Ha OOpallleHus 3asBHUTeENeH
(mpencraBuTeNel 3asBUTENICH), COJIEpKAITUX KaJIOObl Ha JAeicTBUs (Oe3/aeicTBIe)
U PEILICHUs TOJDKHOCTHBIX JIMII.

[TeproaMUHOCTL OCYIIECTBICHUS TUTAHOBBIX MPOBEPOK MOJHOTHI M KaueCTBa
MPEIOCTABIICHUS MYHHUITMNIAIHHOM YCIYTH YCTaHABIMBAETCSI B COOTBETCTBHE C
IJIAHOM KOHTPOJIbHO-PEBU3MOHHBIX MEPOIMPHUSITUH OTAeNa OyXTaJITepCKOro ydera
u ¢uHaHCOB. BHeMIaHOBBIE MPOBEPKH TOJHOTHI M KayecTBa MPEIOCTABICHUS
MYHUITUTIATPHOM yCIYTH TIPOBOJATCS B CiIydasX TMOCTYIUICHUS KajloOd U
oOpaIleHnit Tpak/aH.
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4.4. Tlo pe3ynpTaraM MOpPOBEJACHHBIX MPOBEPOK B CIIy4ae BbIABJICHUS
HApYUICHUN HACTOSIIETO0 aJIMUHUCTPATUBHOTO PErjIaMeHTa, HaYaJIbHUKOM
YnpaBineHus: OCyHIECTBISICTCS MPUBJICYEHUE BUHOBHBIX JIUI[ K JUCIUILIMHAPHOMN
OTBETCTBEHHOCTM B COOTBETCTBUM C TpynoBeIM KoxekcoM Poccuiickon
QDenepanuum.

3a HempaBOMEpHbIE pelIeHus (JecTBUsI, Oe3ACHCTBUSI) NPUHUMAEMbIC
(ocymiecTBisieMble) B XOJIe  TNPEJOCTaBICHUS ~ MYHUIIUMIIAIBHOW  YCIIYTH,
ABJISIIOIINMECS] aJMUHUCTPATUBHBIMU TMPABOHAPYUICHUSAMHU WM MPECTYIUICHUSIMH,
BUHOBHBIC JIUI]A MOTYT OBITh MPUBJICYCHBI K aIMUHUCTPATUBHON WM yTOJIOBHOU
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

4.5. llepcoHalibHasi OTBETCTBEHHOCThH CIELHAINCTOB, JOJKHOCTHBIX JIUIL
3aKPEIUIACTCS B UX JOKHOCTHBIX MHCTPYKIMSAX B COOTBETCTBUHU C TPEOOBaHHSIMU
3aKOHOAATEIbCTBRA.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIA0K 00:KAT0BAHUS PellieHUd U AeiCTBUI
(0e3xelicTBUIT) OpPraHa, NpeIoCTaBIAIIIECr0 MyYHHIMIIAJIbHYIO YCIYIY

5.1. 3asgBuTenu UMEIOT MPaBO Ha MUCBMEHHOE J0CyaeOHOe (BHECYeOHOE)
oOxkamoBaHue  JelcTBui  (Oe3AedCTBUSI) U pElIeHUM, OCYIIECTBICHHBIX
(NpUHATBIX)  JOJDKHOCTHBIMM  JIMI[AMHM B MpPOLECCe  MNPEIOCTaBICHUS
MYHULIMNATbHOMN YCIIyTH.

5.2. JKamoba MoxkeT ObITh HampaBiieHa TIOCPEJCTBOM OpraHU3aluu
benepaibHOM TOUTOBOM CBsA3H, uepe3 MDII, ¢ ucnonb3zoBanueM nHOOPMAITMOHHO-
TEJIEeKOMMYHUKaMOHHOM cetn «MHTepHEeT», o¢uUIuanbHOrO caiiTa oprasHa
MECTHOTO  caMoOyIlpasjieHus, eauHoro lloprama  rocymapCTBEHHBIX U
MYHUIIUNIATBHBIX YCayr 500 PeruonanbHOro mnoprajia TOCYAapCTBEHHBIX U
MYHUIIMIIATBHBIX YCIYT, a TaKXK€ MOXET ObITh MPUHATA TPHU JTUYHOM MpHEME
3asiBUTEIIS (MPEICTABUTENS 3asIBUTEIIA ).

5.3. 3asBuTenn (MpeACTABUTENH 3asIBUTENSI) MOTYT OOpaTUTHCS C kamobamu,
B TOM YHCJIE B CIEAYIOIIUX CIIyYasx:

HapylIEHUE CpOKa PpErucTpaluyd 3ampoca 3asaBUTENs (MpPEeaCTaBUTENS
3asiBUTENS) O IPEIOCTABICHUN MYHUIIUIAIBHOU YCIIYTH;

HapylLIEHUE CPOKa NPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

TpeOoBaHHe y 3asgBUTENs (MPEACTaBUTENS 3asABUTENA) JOKYMEHTOB, HE
MPEAYCMOTPEHHBIX HOPMAaTUBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepannu,
HOPMATUBHBIMM TIPABOBBIMH aKTaMH CyOBeKTOB Poccuiickoit ®Dexnepanuu,
MYHULMNAIbHBIMU TPABOBBIMM aKTAMHU ISl MPEAOCTABICHUS MYHUIMUIIAIBHON
YCIYTH;

OTKa3 B INPUEME JIOKYMEHTOB, INPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTMBHBIMM IPAaBOBBIMU akTamu Poccuiickon dPenepanuu, HOPMATHUBHBIMU
IIPaBOBBIMM aKTaMu cyObeKkTOB Poccuiickoii ®enepauny, MyHHLIMIAIbHBIMU
IIPaBOBBIMHM AKTaMH I IPEIOCTABICHUS MYHUIUNAIBHOW YCIIYTH, y 3asBHUTEIS
(mpencraBUTENS 3asIBUTENS);

OTKa3 B MPEAOCTABIECHNN MYHULMIIAIBHOW YCIIYT'H, €CJIM OCHOBAaHMS OTKa3a
HE TPEIyCMOTPEHbI (eiepalbHBIMU 3aKOHAMHU M MPUHATHIMH B COOTBETCTBHU C
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HAMM WHBIMH HOPMAaTHUBHBIMM MNpaBOBbIMM akTamu Poccuiickonn ®Penepannu,
HOPMATUBHBIMM TIPABOBBIMH aKTaMHU CyOBbeKTOB Poccuiickoit ®Dexnepanuu,
MYHUIUTIATBHBIMU PABOBBIMU aKTAMH;

3aTpeboBaHue ¢  3asgBUTENs  (NIPEACTABUTENSI  3asBUTENS)  TIPHU
NPENIOCTABICHUM MYHUIIMNAIBHOM YCIYyrd IUIaThl, HE MPEAyCMOTPEHHOMU
HOPMAaTHUBHBIMU TPaBOBbIMU akTamMu Poccuiickon denepanuu, HOPMATUBHBIMU
paBOBBIMU aKTaMu cyObeKkTOB Poccuiickoit ®enepanuu, MyHUIMNAIbHBIMU
IPaBOBBIMH aKTaMHU;

OTKa3 YIpaBi€HUs, IOJDKHOCTHOIO JIMIA YTPABICHHUS B HCIPABICHUU
JIOTIYIIEHHBIX ONEYaTOK M OIMOOK B BBIIAHHBIX B pe3yjibTaTe IMPEI0CTaBICHUS
MYHULIMIIAJIbHOW YCIYTM JAOKYMEHTaxX JIMOO HapyllleHHWE YCTaHOBJIEHHOTO CpOKa
TaKHUX UCIPABIICHUM.

5.4 XKanoba nomKHa COJEPKATh:

HAaMMEHOBAaHHUE OpraHa, NPEIOCTaBISIONIEr0 MYHULUIIAIBHYIO YCIYTY,
(dbaMunuio, UMs, OTYECTBO CIIEHHUATUCTA (MPU HATUYUU UHPOPMALIMH), PEILICHUS U
nercTBus (0e31eiCTBUE) KOTOPBIX 00KaIyIOTCS;

baMunuio, UMs, 0TYECTBO (MOCJIEAHEE - IPU HAJIMYMUU), CBEICHHUS O MECTe
YKUTEJIbCTBA 3asBUTEINS, a TakKe HoMep (HOMepa) KOHTaKTHOro TenedoHa, aapec
(ampeca) 3JIEKTPOHHON MOYTHI (MpU HAJIMYMM) M TOYTOBBIM aapec, Mo KOTOPhIM
JOJKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

CBelleHUsI 00 oOOXaldyeMbIX pEHIeHHsIX U JeilcTBusx (0e31eiicTBUN)
VYrpaBneHus, TOKHOCTHOTO JIMLA YIPABJICHMS, MyHULUIIAJBHOTO CIIy>KAlLEro,
IIPENOCTABISIOIIET0 MYHULIUITAIBHYIO YCIIYTY;

JIOBOJIbI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neiicteuem (Oe3nedicTBueM) YHpaBieHUs, JODKHOCTHOTO JHIa YTpaBJieHHUS,
MYHUIUIIAIBHOIO CIIY>KAIllET0, MPEAOCTABISAIOIIET0 MYHHIMIAIBHYIO YCIYTY.
3asBuTeneM (IIPeACTABUTENEM 3asIBUTENS) MOTYT OBITh IIPE/ICTABIECHBI JOKYMEHTBI
(TIpu HAJTMYKM ), TOATBEPIKIAOIINE TOBOJIbI 3asIBUTENIS, TMOO0 UX KOIIHH.

B cayuae ecnu xamoba momaercs 4yepe3 MpEACTaBUTENS 3asBUTENS, TAKXKE
NPEACTABISIETCS JOKYMEHT, MOJITBEPKAAIOUIMI MMOJHOMOYMS Ha OCYILECTBIICHUE
JNEUCTBUM OT UMEHU 3asIBUTEIIA.

5.5. B cnydae, ecnu B xano0e He yka3zaHbl (pamMuvs JUIA, HAIPABUBIIETO
oOpallleHue, U MOYTOBBIA aApec, MO0 KOTOPOMY JOJDKEH ObITh HampaBieH OTBET,
OTBET Ha >XaloOy He JaeTcs. YKazaHHas jkajnoOa MOJJICKHUT PACCMOTPEHHMIO,
BKJIIOYAs MPOBEJIEHUE TPOBEPKH MHGOPMALIMK COAEPKAIIEHCS B xKanooe.

5.6. JKamoba He paccMarTpuBalOTCS IO CYIIECTBY UM 3asSBHUTEIIO
(MpencTaBUTENIO 3asiBUTENS]) HAMPABISAETCS COOTBETCTBYIOIIEE YBEIOMJICHUE B
CJIEIYIOLIUX CIIyqasiX:

B JKaji00e o0xanyeTcst cyeOHoe pelieHue (3kajio0a B TEUCHUE CEMU JTHEH CO
JIHSL PErHCTpali BO3BpAILAETCA JIMIY, HAIIPABUBLIEMY Kajo0y, C pa3bsiCHEHUEM
Mopsi/iKa 00KaJTOBaHMS TAHHOTO CyICOHOTO PEIICHMS ),

B JKaJIoO€ cojaepIKaTcs HEIEH3YpHbBIC JIMOO OCKOPOUTENbHBIE BBIPAKCHHUS,
YTPO3bI )KU3HU, 3[0POBbI0 U UMYILECTBY JOJKHOCTHOTO JINLIA, & TAKKE YWICHOB €ro
cemMbH (Kanoba octaercs 0e3 OTBETa M0 CYUIECTBY TOCTABIEHHBIX B HEMl BOIIPOCOB,
IIPU 3TOM 3asIBUTEIIIO COOOIIAETCSA O HEJOMYCTUMOCTH 3JI0yNOTPEeOIECHHS IPAaBOM);
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€CJIM TEKCT Kano0bl HE MOAJAETCS MPOYTEHUIO, OTBET Ha )Kajo0y HE JaeTcs,
U OHa HE TOMJIEKHUT PACCMOTPEHUIO, O Ye€M B TEUYEHHE CEeMH JHEH co JHs
pEerucTpalum *ajao0bl cOOOIIAETCS 3asBUTENIO, €CIU ero (paMuiIus U MOYTOBBIM
azipec MoANaITCs MPOYTEHHUIO;

B JKayio0e 3asBUTENSI COAEPHKUTCS BOMPOC, HA KOTOPBIA €My MHOTOKPATHO
JABAJIUCh MHMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEE HAMNPaBIIIEMbIMU
xKajmobamMu, W TpPH OSTOM B ’kKamoOe HE TPUBOASATCS HOBBIE JOBOJABI WU
00CTOSATEILCTBA;

OTBET MO CYIIECTBY MOCTaBJICHHOIO B JKajobe BOMpOca HE MOXKET ObITh JIaH
0e3 pasriamieHuss CBEIEHUM, COCTaBJSIONIMX TOCYJapCTBEHHYIO WM HHYIO
oxpaHsieMylo (denepanbHbIM 3aKOHOM TailiHy (3asBUTENIO (IIPEICTABUTEIIO
3asgBUTENSI) COOOIIAETCs O HEBO3MOXKHOCTH JlaTb OTBET IO  CYIIECTBY
MIOCTABJIEHHOTO B JKajo0e BOIpOCca B CBSA3M C HEAONMYCTUMOCTBIO pa3rialleHus
yYKa3aHHBIX CBEJICHUN).

5.7. B cmyuae, eciu TpPUYUHBL, MO KOTOPHIM OTBET TO CYIIECTBY
MOCTaBJICHHBIX B JKaJloO€ BOMPOCOB HE MOT OBITh JaH, B MOCIEAYIONIEM ObUIN
yCTpaHEHBI, 3asBUTENb (MPEACTABUTENh 3asBUTENS) BIpPAaBe BHOBH HAIPABHUTH
Kaooy.

5.8. OcHoBaHueM JJ1s1 Hadyana J0cyneOHoro (BHECYy/1eOHOro) 00KaloBaHUS
SBIISIETCS TTOCTYIUICHUE KAI00bl B YTIpaBieHHEe, OpraH MECTHOTO CaMOYITPaBJICHUS
oT 3asBUTeNs (TPENCTABUTENs  3asBUTENS), HAMPAaBICHHBIH  crocobamu,
YKa3aHHBIMH B ITYHKTE 5.2. HACTOSIIETO aIMUHUCTPATUBHOTO pEriaMeHTa.

5.9. Tlpu paccMOTpeHUHU KajloObl 3asABUTENb (MPEACTABUTENDb 3asBUTES)
UMEET MPaBo:

MPEACTABNISATh  JOMOJHHUTENbHBIE JOKYMEHTHl W MaTepuaibl  JIOO
oOpaiarecsi ¢ Mpocb0oil 00 uX HCTpeOOBAHWMU, B TOM YHCIE B 3JIEKTPOHHOU
dopme;

3HAKOMUTBCS C  JIOKYMEHTaMM M  MaTepuajllaMH,  KacaloIUMHUCS
PacCMOTPEHHUSI KaJIOObI, €CIM 3TO HE 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHBIE
UHTEpPEChl JPYrHUX JUIl U €CIM B YKAa3aHHBIX JOKYMEHTaX M Marepuajax He
coJiep>KaTcsl CBEJIEHHUsI, COCTABIISIONINE TOCYJaPCTBEHHYIO UM UHYIO OXPAHIEMYIO
dbenepanbHbBIM 3aKOHOM TaliHY;

MOJIy4yaTh NHCHMEHHBIH OTBET IO CYIIECTBY IOCTaBICHHBIX B kalobe
BOINPOCOB, YBEAOMJICHHE O Tepeajpecanuy >kajJoObl B OpraH MECTHOTO
CaMOYTIPABIICHUS WM JOJDKHOCTHOMY JIMIlY, B KOMIIETCHIIMIO KOTOPBIX BXOIUT
pelleHne MOCTaBICHHBIX B jKajJ00€e BOIPOCOB;

oOpararhcs ¢ xKano0oi Ha MPUHSITOE IO Kano0e PEIICHUE WM Ha JIEHCTBHE
(Oe3meiicTBUE) B CBSI3U C PACCMOTPEHUEM KaI00bl B aIMUHUCTPATUBHOM TOPSIIKE
B COOTBETCTBUU C 3aKOHOJATENIbCTBOM,;

oOparmaThcs ¢ 3asBICHUEM O TPEKPAIICHUH PACCMOTPEHHUS KaIOObI.

B cnygae HEoOXOAMMOCTH B TMOJATBEP)KIECHHWE CBOHMX JOBOJIOB 3asBUTEINb
(mpencTaBUTENb 3asBUTEINS) MpUaraeT K »aao0e JOKYMEHTbl U MaTepHualbl JHO0
WX KOTIUH.

5.10. XKanoba, moctynuBmias B YIpaBl€HHWE, OpPraH MECTHOTO
CaMOYTPAaBIECHUS TOAJICKHUT PACCMOTPEHHUIO JOKHOCTHBIM JIUIIOM, HaJIeJICHHBIM
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MOJTHOMOYHSIMH 10 PAaCCMOTPEHUIO kKanob, B TEUEHHE MATHAAIATH pabouux JAHEH
CO JIHA €€ perucTpauudd, a B cjlydyae OOKaloBaHUs OTKa3a YMpaBlICHUS,
crienuagucTa YNOpaBieHHs, NPeIOCTaBISIOIEr0 MYHUIMIAIBHYIO YCIYry, B
npuemMe JIOKYMEHTOB Yy 3asBUTeNs (IpeAcTaBUTENsl 3asBUTENs) JUOO B
UCIIPaBJICHUM JAOMYIICHHBIX OMEYAaTOK M OIIMOOK WM B Cily4yae O00KalloBaHUs
HapyILIEHUs YCTAaHOBJIEHHOIO CpPOKa TaKUX HCIPaBICHUH - B TEUEHUE IIATU
pabouunx JHEH O JAHS €€ PEruCcTPalH.

5.11. Bce xanoObl, MOCTyHNUBIIME B YTIpaBi€HHE, OpPraH MECTHOTO
caMOYIIPaBJICHUS MOJIIeKAT 00s3aTETbHOMY PacCMOTPEHHUIO.

5.12. Cxema HampaBiieHHsl 3asiBUTENEeM (TIPEACTABUTENIEM 3asiBUTEIIS)
KATOOBI:

xanmoba Ha geictBus  (Oe3eWCTBHE) W PEIICHHUS  CIEIUAIMCTOB
VYrpapieHusi, MOpPeIOCTABISIIONIETO MYHHUIMIAIBHYIO YCIYTYy — HayaJbHUKY
YnpaneHus;

*anoba Ha AeicTBusA (Oe3nelcTBHE) HayalbHUKA YTPABIECHUS — OpraHy
MECTHOTO CaMOYIIPaBJICHUS.

5.13. Ilo pe3ynbTaTaM pacCMOTpEHHUSI KaJIOObl YTpaBjieHue, opraH
MECTHOTO CaMOYIIPABJIEHUS PUHUMAET OJTHO U3 CIEAYIOLIUX PEeIICHUN:

YAOBJIETBOpSIET kajno0y, B TOM uyucie B (opMe OTMEHBI HPHUHSATOrO
pelieHusi, MCIpaBiIEHUs JAONYIICHHBIX YTPAaBJIECHUEM ONEYaTOK M OUIMOOK B
BBIJIJAHHBIX B PE3YyJIbTAaTE MPEJOCTABICHHUS MYHHUIIMNIAIBLHON YCIYTH JTOKYMEHTAaX,
BO3BpaTa 3asBUTENO (IIPEJICTABUTENS 3asiBUTENIS1) JIEHEKHBIX CPEACTB, B3UMAaHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMM INPAaBOBBIMH akTamu Poccuiickoin
denepanvd, HOPMAaTUBHBIMU IMpaBOBbIMU akTamMu KemepoBckoil obiactw,
MYHHUIUTIATLHBIMH PABOBBIMU aKTaMH, a TAK)KE B UHBIX (pOpMax;

OTKAa3bIBA€T B y/IOBJIETBOPEHUH JKaT00BI.

5.14. He mnosgHee nHA, CIEAYIOIIETO 3a JHEM NPUHATHAS pPELICHUS,
YKa3aHHOTO B TMyHKTe S5.13 HacTosmero aJIMUHUCTPATUBHOIO PEIJIaMEHTAa,
3asBUTEIIO (MPEICTAaBUTENIO 3asiBUTENISI) B MUCbMEHHON (OpME U MO KEJIAHUIO
3asBUTENS (MIPEICTABUTENSl 3asBUTENS) B DJICKTPOHHON (hopMe HampaBiseTcs
MOTHBHPOBAHHBIA OTBET O PE3yJIbTaTaX PACCMOTPEHUS JKaJOOBI.

5.15. B cinydae yCTaHOBIIEHHsI B XOJI€ WM IO PE3yJIbTATaAM PAaCCMOTPEHMS
XKanoObl TPU3HAKOB COCTaBa AJAMHHHUCTPATHBHOIO IPABOHAPYIIEHUS WU
NPECTYIJICHUSI  JODKHOCTHOE — JIMLO,  HAJIEJIEHHOE  IMOJHOMOYMSMHU  T10
PACCMOTPEHUIO Kal00, HE3aMEIJTUTEIbHO HAMPABIIAET UMEIOIIUECS MaTepUaibl B
OpraHbl MPOKYPATYPHI.

B cnyuae ecnu xkano0a nojaHa 3asBuTesieM (IIPeACTaBUTENEM 3asiBUTENS) B
OopraH B KOMIETEHIIMIO KOTOPOr0 HE BXOJIUT MPHUHATHE pPEIIeHUs MO kKajgole, B
TedeHue / pabouux JIHEW CO JIHA €€ PETUCTpallui YKa3aHHBIA OpraH HamnpaBisieT
&Kano0y B YIOJHOMOUYEHHBIH HA €€ PaCCMOTPEHHE OpraH U B MUChMEHHOU (hopme
uHbOpMHUpYET 3asBUTENA (MPEACTaBUTENS 3asBUTENs) O MEpeHaINpaBICHUU
KaJIOOBbI.

[Ipu 3TOM CpPOK paccMOTpPEHUs Kal00bl UCUUCISIETCA CO JTHS PETUCTpaLuu
KaJI00bI B YIIOJITHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.
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B caywsae noctymienus >xano6st B M®I[ numo, momyuuBiiee xkanooy,
ofOecrieunBaeT ee mnepeAadyy B YIpaBleHUE B MOPSAKE U B CPOKU, KOTOPHIE
YCTAHOBJIEHBI COTJIAIIEHUEM O B3auMoaeucTBuu mexay MOL[ u YrnpasieHuem
(cornamieHueM O B3aUMOJICHCTBHUM), HO HE MO3JHEE CIEAYIONIero paboyero aHs CO
JTHSI IOCTYTIJICHUS KaTOOBI.

5.16.  PesyapraroM  jgocyneOHoro  (BHecyneOHOro)  oOkajoBaHUs
MPUMEHHUTEIPHO K KaXKJIOW aJIMUHHCTPATHUBHOM TMporeaype JIu00 HHCTaHIUU
00KaJoBaHUsI, SBIISICTCS OTBET 3asIBUTENIO, KOTOPHIA IMOIMUCHIBACT HAYAIBHHUK
VYrpaieHusi, pyKoBOAUTEIb OpraHa MECTHOTO CAMOYIIPAaBJICHUS B IIPEAEIaxX CBOEH
KOMITETCHIINM, WHPOPMUPOBAHUE OCYIIECTBISCTCS B MUCHMEHHOM BHJE IyTEM
MOYTOBBIX OTIPABJICHHH JINOO MO JIEKTPOHHOM MOUTE.

[IepBblii 3aMECTUTEND
I'maBbl bepe3oBCKOro ropoiIcKoro OKpyra
10 BOIPOCAM F'OPOJCKOTO pa3BUTHUS A.I'.Tlonos
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ITpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS]  MYHUIUNAIbHON
ycayru  «lIpusHanue — rpaxiaH
MAJIOUMYIIUMH 11 MOCTAaHOBKU Ha
y4€T B KA4eCTBE HYKJAIOIIUXCS B
JKHUJIIBIX TTOMEIICHUSAX,
MPEIOCTABISIEMBIX IO JOrOBOpam
COIIMAIbHOTO HaliMay

BJIOK-CXEMA _
HPEJOCTABJIEHUA MYHUIIUITAJIBHOU YCJIIYT

VY ci1oBHBIE 0003HAYECHUSA

Hauvano u 3aBepuieHue

aAMUHUCTPATUBHOM MPOIIEAYPbHI

o(+) (4

JlokymeHT

Onepanys, 1eMCTBHE,
MEpOIPUSTHE

Curyanus BbIOOpa,
NPUHATUE PELICHUS

MexcTpaHudHas CChUIKA, IEPEXO K
cienyromei cTpanuile 0JI0K-CXeMbI
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JIOKyMEHTbI, HEOOXOMBIC
JUISL IPEIOCTABICHHUS
MYHHIMIATBHON YCITYTH

3asBieHHe 0
MPeJOCTABICHIN
MYHULUNAIBHOR yCIyru

[Ipuem u paccMoTpeHHE 3asBIEHIS U JOKYMEHTOB Ha OKa3aHHE MYHHUITUTIATbHOM
YCIIYTH AJIs yCTAHOBJICHUS MMPpaBa Ha MyHHUIIUTIATBHYIO YCIYTY

PaCHI/ICKa-yBeI[OMJ'IeHI/IC
O IPUEME 3aiABJICHUSA U
JIOKYMCHTOB

[Ipunsarue pemenus
0 TIPM3HAHUY WM HENPHU3HAHUHA MATONUMYIIAMH JTHO0
00 0TKa3e B IPeAOCTaBICHUN MYHHUIIUIIATHHON YCIyTH

IIpenocraBnenue
MYHULUAIBHON YCIyTH

Pemenue o TIPU3HAHWN WU
HEC NPU3HAHUU I'paKIaHUHA
MaJIOUMYIIUM

OTKa3 B IpeJ0CTaBICHUH
MYHUIUIATBHON YCIIyTU

Peienne 00 0TKa3€ B PEIOCTABICHUH

MYHUIIUNAILHOH yCIyru

YBenomiienue YBenomiienne
rpakJaHuHa rpakJaHuHa
VYnpasnenue

Cyn

IIpunsTie penerus 06
00kaToBaHUH

Anmunuctpauus bepezoBckoro
TOPOJICKOTO OKPyTa
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[Tpunoxenue Ne 2

K aJMUHUCTPATUBHOMY PETJIaMEHTY
IPEIOCTABICHUSI ~ MYHULUIIAIbHON
yeayru  «llpu3HaHue — rpaxiaH
MaJOMMYIIUMHU JIJIs1 TIOCTAHOBKH Ha
y4eT B KauyeCTBE HYXJAIOIIUXCS B
AKUITBIX MOMEIICHUSIX,
MIPEAOCTABISIEMBIX 110 JOTOBOPAM

CONMAJILHOTO HanMay

B Ynpasiienue conpaibHOM 3a1UThI
HaceJieHus bepe3oBCKOro ropoiCcKoro

OKpyTa
oT

(®.1.0. rpaxxganuHa)

nacnopT cepus No

BBIJIAH

(opraH, BBIIABIINHI MTACTIOPT)

Anpec

Tenedon

3anaBJIeHHE

0 MPU3HAHNM CeMbH (TPAXKIAHNHA) MAJTOUMYIIE (M)

(damumnus, UMsi, OTYECTBO 3asBUTEIS TTOJTHOCTHIO)

MPOKUBAIOIIMII(as1) IO azpecy

Temn.:

(MOYTOBBIN aJIpec 3asIBUTENA C YKa3aHUEM UHJIEKCA)

JlaTta
POXKACHUS

IHacnopr Cepus

‘ Howmep |

Jlata BbI1a4Yn

KewMm BBITAH
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YucJo,
Ne damuinsa, UMsi, 0TYECTBO YJIECHOB Crenennb
MecsI M o

n/m ceMbH poacTBa
POKIEHUS

Jlns mpusHaHuUs ceMbH (TpaXKJaHUHA) MAIOUMYIEH (MM) MPEICTaBIISIO

JIOKYMEHTBI
KosauvecTBo
Ne KON
HauMeHoBaHHE JOKYMEHTA IK3EMILISIPO
n/n (MOITHHHMK) B

[IpaBUIBLHOCTH M IOCTOBEPHOCTH COOOIIAEMBIX CBEJICHU TTOATBEPIKIALO.

OO0s13y10ch CBOCBPEMEHHO H3BEIIATh YIPABICHUE COIHAIBHON 3allUTHI
HACeJICHUSI O HACTYIUICHUU OOCTOSTEIhCTB, BJICKYIIMX W3MEHEHHE pa3Mepa
J10X0/1a, CTOMMOCTH UMYLIECTBA, COCTaBa CEMBH.

« » 20 1.

(moanuck 3asiBUTENSA, ().1.0.)

Ha 06paboTky cBOMX NEPCOHAIBHBIX JAHHBIX

cornaceH(a) / He coryaceH(a)
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(pacumidpoBKa MOAITUCH) (moxmuce)

3asBlICHHE TPHUHATO W 3apPETHMCTPUPOBAHO B KHHUIE€ PETUCTPALMM 3asiBJICHUMN
rpaxaaH MIPU3HABAEMbIX MaJIOUMYIITUMU 3a
Ne oT 20 I.

Pacnucka-yBenomiieHHe 0O TpueMe JOKYMEHTOB Il TIPU3HAHUS TpakJIaH
MaJIOUMYIITUMU
BBIJJaHA « » 20 r.

['paknaHuH MpeaynpekaeH O TMePUOANYHOCTU MPEACTABICHUS TOKYMEHTOB,
a Takke npouHpopmMuUpoBaH 00 OOA3aHHOCTH CBOEBPEMEHHO COOOILIATh
VYnpaBiaeHuio COUATbHONW 3aIlUThl HACENEHUs, O HACTYIUICHMH OOCTOSITENbCTB,
BJIEKYIIMX U3MEHEHUE pa3Mepa J0X0/ia, CTOMMOCTH UMYIIECTBA, COCTaBa CEMbH.

(moAMuCH CrIeMAINCTa MPUHSBIIETO 3asIBJICHUE)
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[Tpunoxenue Ne 3

K aAMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS] MYHUIUNAIbHON
ycayru  «lIpusHanue — rpaxiaH
MAIOUMYIIUMH 11 MOCTAaHOBKU Ha
y4€T B KA4yeCTBE HYKJAIOIIUXCS B
YKHJIBIX ITOMEIIICHUAX,
MPEJOCTABISIEMbIX [0 JIOrOBOpaM
COIIMAIbHOTO HaliMay

PEILIEHUE

['paxxnanvn

damunust, UMs1, OTYECTBO

JlanHble macmopTa (JOKyMEHTa, €ro 3aMEHSIIOIET0): CEPUs HOMED
Brioan

(KeM | KOT/1a BBIJIaH)
[IpoxuBaronmu 1o ajapecy
Tenedonsl: romamHui CJ'IY)I(GGHBII/I

NmMmeromuii cocTan CEMBHU, COBOKYHHBII/I A0XO0d, a TaAKKC CTOMMOCTL MMYIICCTBA,
HaXoAAIMECrocCAa B CO6CTBCHHOCTI/I.

No ®davunus, ums, |Poactsenn| TI'ox, |IIpoxwro | Jloxon 3a | Croumoct
n/n OTYECTBO BIC Mmecal | 4HBIA | 12mecsne b
OTHOIIIEHH | POXKACH | MUHUMYM B UMYIIECTB
s us (pybuieit) |a (pyOmein)
1
2
3
4
5
6
7
8
9
10
UTOI'O X X
Pa3zmep cpennemecsuHoro 1oxo/1a, MpUuXoaaiierocs X
Ha Ka)XJI0T0 4JeHa CEeMbH
OO6m1ast CTOUMOCTb UMYIIECTBA, IMOJIJIEHKAIIETO X
HaJI0I000J10KEHHIO
IHoporoBbie 3HaYEeHHS 10X0/Ia HA OJHOT0 YJI€HA X
ceMbH
Iloporosbie 3HAYeHUsI CTOMMOCTH HMYIIIECTBA X
OTkjI0HeHHE 10X0/1a HA OJHOI0 4YJjeHa CeMbH M
CTOMMOCTH UMYIIECTBA OT MOPOTOBbIX 3HAYEHM
O6patuics  « » 20  r. B VYmpaBieHue COUHAIbHOMU
3aIUTHI HacesneHud bepe3oBCKOro TropoJICKOr0 OKpyra ¢ 3asiBJICHHUEM O
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NPU3HAHUHA CeMbU (TpaXkJIaHMHA) MAJOMMYLIEH I MOCTAHOBKM HAa Yy4Ye€T B
KAueCTBE HYXIAIOIIMUXCA B OJKWIBIX I[IOMEUICHUAX, IPENOCTABIAEMBIX 10
JIOrOBOpaM COLIMAJIBHOIO HanMa.

B cooTBeTcTBHU C NpeACTaBJICHHBIMU JOKYMCHTAMU

HavaneHuk ymnpaBieHus
MLII. (pacumdpoBKa MOJIUCH,
®.1.0.)

HaganpHUK oTHesa

(pacumdpoBKa MOJIUCH,
®.1.0.)

C pe3ynbTaramMu NpOU3BEACHHBIX PACUETOB O3HAKOMJIEH, SK3EMILIAP PELICHHUS
Ha PYKH MOJTYYHII

« » 20 1.

{rmoanuch 3asBUTEN)



[IpoxuBaronuii 1o ajapecy:

I'p.
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[Tpunoxxenue Ne 4

K aAMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS] MYHHUIUNAIbHON
ycayru  «llpusHanue — rpaxiaaH
MaJIOUMYIIIUMHU JIJII TTIOCTAHOBKHM Ha
y4eT B KAueCTBE HYKIAIOIIUXCS B
YKUJIBIX IMOMEIICHUSX,
MPEIOCTABISEMBIX [0 JOroBOpaM
COIIMAJIbHOTO HaliMay

Pacnucka-yBenomiieHue
O npueme TOKYMEHTOB JUIsl IPU3HAHUS CEMBH (TpaXxIaHUHA) MATIOUMYIIEH (1M)

(paMumnusi, UMs1, OTYECTBO)

No
1/

RBOooo~NoOA~RWNE

3alNe

0.
1.
12,
13.
14,
15.
16.
17.
18.
19.
20.

(ampec 3asBUTENA)
[IpencraBneHsl cieayrOmNe JOKYMEHTHI:
HaumeHoBaHWE TOKyMEHTOB

Opurunan KonuuectBo
7M1 AK3EMILISIPOB
KOIIHS

3asBIEeHUE TPUHATO U 3aperucTpupoBaHo B JKypHane perucTpaiuu
3asIBJICHUN Tpa)/JIaH MPU3HABAEMbIX MAJIOUMYIIIUMU

oT

20

I.
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(moAnuCH crienraIuCcTa NPUHSIBILIETO 3asBICHUE)

[Ipenymnpexaen(a) o0 OTBETCTBEHHOCTH 3a MPEIOCTABICHHE HEJOCTOBEPHBIX
CBEJICHUN, O TEPUOJUYHOCTU TMPEJOCTABICHHUS JOKYMEHTOB, a Takxke 00
00S13aHHOCTH CBOEBPEMEHHO COO0IIaTh YMPABICHUIO COLUATBHOM 3alUThI
HAceJeHUs, O HACTYIUIGHUH OOCTOATENbCTB, BJIEKYIIMX HW3MEHEHUE J0X0.a,
CTOMMOCTH MMYIIIECTBA, COCTaBa CEMbH.

(moAnuCh 3asIBUTEIISA)
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[Ipunoxenue Ne 5

K aIMUHUCTPATUBHOMY pETJIaMEHTY
MPEI0CTABIICHUS MYHUIUATATBHON
YCIYTH «IIpuzHanue rpaxiaaH
MAJIOUMYIIIUMHU JJIsl TIOCTAaHOBKM Ha
Y4ET B KayeCTBE HYXJAIOIIUXCA B
JKUJIBIX MMOMEIICHUSIX,
MPEIOCTABISAEMBIX IO JOrOBOpam
COIIMAJIbHOTO HalMay

Kypnan
perucTpanum 3asiBJIeHUI rPakIaH HA NMPeI0CTABJIeHNe MYHUIIMIIAJIbHOM
YCJIYIu
No| JMara | ®.MN.O. | Agp | Komnue | JJox | Croum | [ara | [Ipumeu | Pocriuc
obOpain | rpaxnaa | ec CTBO o1 OCThb | IpHUHS | aHHE b B
n/ | eHus HUHA YJICHOB | CEM | UMYIIE | THS nojyue
1| CEMbU | BbU CTBa | pelie HUU
HUS CIIpaBK
u
1 2 3 4 3) 6 7 8 9 10
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	5.2. Жалоба может быть направлена посредством организации федеральной почтовой связи, через МФЦ, с использованием информационно-телекоммуникационной сети «Интернет», официального сайта органа местного самоуправления, единого Портала государственных и ...
	нарушение срока регистрации запроса заявителя (представителя заявителя) о предоставлении муниципальной услуги;
	нарушение срока предоставления муниципальной услуги;
	требование у заявителя (представителя заявителя) документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами для предоставления муници...
	отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами для предоставления муниципальной услуги, ...
	отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Фе...
	затребование с заявителя (представителя заявителя) при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными право...
	отказ Управления, должностного лица Управления в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение установленного срока таких исправлений.
	наименование органа, предоставляющего муниципальную услугу, фамилию, имя, отчество специалиста (при наличии информации), решения и действия (бездействие) которых обжалуются;
	фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя, а также номер (номера) контактного телефона, адрес (адреса) электронной почты (при наличии) и почтовый адрес, по которым должен быть направлен ответ заявителю;
	сведения об обжалуемых решениях и действиях (бездействии) Управления, должностного лица Управления, муниципального служащего, предоставляющего муниципальную услугу;
	доводы, на основании которых заявитель не согласен с решением и действием (бездействием) Управления, должностного лица Управления, муниципального служащего, предоставляющего муниципальную услугу. Заявителем (представителем заявителя) могут быть предст...
	5.5. В случае, если в жалобе не указаны фамилия лица, направившего обращение, и почтовый адрес, по которому должен быть направлен ответ, ответ на жалобу не дается. Указанная жалоба подлежит рассмотрению, включая проведение проверки информации содержащ...

	в жалобе обжалуется судебное решение (жалоба в течение семи дней со дня регистрации возвращается лицу, направившему жалобу, с разъяснением 8Tпорядка8T обжалования данного судебного решения);
	если текст жалобы не поддается прочтению, ответ на жалобу не дается, и она не подлежит рассмотрению, о чем в течение семи дней со дня регистрации жалобы сообщается заявителю, если его фамилия и почтовый адрес поддаются прочтению;
	5.7. В случае, если причины, по которым ответ по существу поставленных в жалобе вопросов не мог быть дан, в последующем были устранены, заявитель (представитель заявителя) вправе вновь направить жалобу.
	5.8. Основанием для начала досудебного (внесудебного) обжалования является поступление жалобы в Управление, орган местного самоуправления от заявителя (представителя заявителя), направленный способами, указанными в  пункте 5.2. настоящего администрати...

	представлять дополнительные документы и материалы либо обращаться с просьбой об их истребовании, в том числе в электронной форме;
	знакомиться с документами и материалами, касающимися рассмотрения жалобы, если это не затрагивает права, свободы и законные интересы других лиц и если в указанных документах и материалах не содержатся сведения, составляющие государственную или иную ох...
	получать письменный ответ по существу поставленных в жалобе вопросов, уведомление о переадресации жалобы в орган местного самоуправления или должностному лицу, в компетенцию которых входит решение поставленных в жалобе вопросов;
	обращаться с жалобой на принятое по жалобе решение или на действие (бездействие) в связи с рассмотрением жалобы в административном порядке в соответствии с 8Tзаконодательством8T;
	обращаться с заявлением о прекращении рассмотрения жалобы.
	5.10. Жалоба, поступившая в Управление, орган местного самоуправления подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа Управл...
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