AJIMUHUCTPALMS BEPE3OBCKOI'O 'OPOJICKOI'O OKPYTA
INOCTAHOBJIEHHUE

19.05.2016 Ne 354

O BHeceHUM U3MeHEHUII B MOCTAHOBJIeHUE aAMUHUCTpanuu bepe3oBckoro
ropoackoro okpyra ot 27.02.2012 Ne99 «0O06 yrBepkaeHur aIMUHUCTPATHBHOTO
perjiaMeHTa NMpeaocTaBJeHUs] MyHUIIUNAJbHOI ycayru «[Ipu3Hanue rpaxaan
MAJIOMMYIIIUMH /IJISl IOCTAHOBKH HA y4YeT B KauecTBe HYKIAI0INXCS
B KHJIBIX IOMEIIeHUSX, MPEI0CTAB/IsIEMbIX 10 10r0BOPAM COLMAJIbHOT0 HAHMA»

PykoBonctBysace @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O6 opranu3anuu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHIIUNAIBHBIX yciayr», denepaibHbIM 3aKOHOM OT
06.10.2003 Nel31-®3 «O6 o0muxX MPUHLIMIAX OPTaHU3AIMM MECTHOTO CAMOYIMpPAaBJICHUS B
Poccuiickoit denepanun», B LEISIX IMOBBIMIEHUS KAa4eCTBAa M JIOCTYIHOCTH NPEAOCTABICHUS
MYHUIIMNAIBHBIX ~ YCIYT Ha TEPPUTOPUH MYHHUIMMAIBHOTO oOpa3oBaHus bepe3oBckuit
TOpPOJICKOM OKpYT

NOCTAaHOBJAET:

1. BnecTu B mocTaHOBIIEHHE aAMUHUCTpALUU bepe3oBCKOro ropoicKoro OKpyra ot
27.02.2012 Ne99 «OO6 yTBEepX)ACHUH aJIMHUHUCTPATUBHOTO pETJIaMEHTa MPEIOCTABICHUS
MYHULHANAIBHON yciyrd «lIpu3Hanue rpaxaaH MaJOMMYyIIMMH JUIA ITOCTAHOBKM HA y4Y€T B
KAueCTBE HYXKIAIOIMUXCSA B JKWIbIX ITOMEIICHUAX, MPEIOCTABIAEMBIX IO JTOTOBOpaM
COLIMAJIBHOTO HaliMay CJIEAYIOIINE U3MEHECHUS!

1.1. AAMUHUCTpPAaTUBHBIM pErIAMEHT MPEIOCTABICHUS MYHHUIMNAIBHOM YCIyTH
«[Ipu3HaHue TpakJaH MAJIOMMYIIMMU Ul MIOCTAHOBKM HAa y4€T B KAa4eCTBE HYKJAIOIIHUXCSA B
KUJIBIX ITOMEUICHUSAX, IPENOCTABIIEMBIX II0 JAOTOBOPAM COLMAJIBHOIO HAnMMa» HU3JI0KHUTH B
HOBOM PENAKLUU COIIACHO MIPUJIOKEHHIO K HACTOALEMY ITIOCTaHOBJICHUIO.

2. HayanpHuKy OpraHM3allMOHHOTO OT/AETa aAMHHUCTpanuu bepe3oBcKoro ropoackoro
okpyra BomnkoBoit H.B. pa3mectuth Hactosiiee MOCTaHOBJICHHE Ha OQUIIMAIBHOM CalTe
aJIMUHHUCTpAIuu bepe3oBCKOro TropoACcKOTo OKpyra U 00ecleduTh €ro OmyOJIMKOBaHUE B
IIPUIIOKEHHUH ra3eTsl « Mo Topomy.

3. KonTponb 3a MCHOTHEHHEM HACTOSMIETO MOCTAHOBIEHHS BO3JOXHTH HA TIEPBOTO
3aMECTHUTENS I1aBbl bepe3oBckoro ropoackoro okpyra JI.B. MiBaHoBy.

4. [TocTaHoBIIEHHE BCTYMAET B CUITY MOCIE €ro 0(UIHUAIBLHOTO OMyOJIUKOBaHUS.

I'maBa bepe3oBCKOro ropoJicCKOro OKpyra J.A. Turtos



[Ipunoxenue
IIOCTAHOBJICHUIO 4JIMUHHUCTPALIUA

bepe3oBcKOro ropoJIcKoro okpyra
ot 19.05.2016 Ne 354

AIMMHHMCTPATHBHBINA perjaMeHT
npeaocTaBIeHNs] MyHUIIMNIAJABHOH ycayru «[Ipu3Hanne rpaxian MajaouMyuMu
JJIs1 MOCTAHOBKY HA y4eT B KauecTBe HYKIAKIIUXCS B *KWIbIX OMeIleHUsX,
MPeI0CTABJISIEMBIX IO IOTOBOPAM COIHAJIbHOT0 HAMAa»

1. OO0ue mosoxeHus
1.1. ITpenmer perynnpoBaHus

AJIMAHHUCTPATUBHBIN PErVIAMEHT NMPEAOCTABICHU MyHULMIIAIbHON yciyru «lIpu3nanue
IrpaXJaH MaJOMMYIIMMHU IS TOCTAHOBKM HAa Y4Ye€T B KAyeCTBE HYXKIAIOLIMXCA B JKUJIBIX
MIOMEILEHUAX, MPEAOCTAaBIEMBIX IO JIOTOBOpaM  COLMAJIBHOIO  Hailma» (mamee —
AJMUHUCTPATUBHBIN perjJaMeHT)pa3pad0TaH B LENSIX MOBBIIMICHNS KayecTBa IPEIOCTABICHUS U
JOCTYIMHOCTU MPEJIOCTaBICHUS MYHULIUINIAIBLHON YCIYTH, CO3/IaHUsl KOM(MOPTHBIX YCIOBHM IS
YYaCTHUKOB OTHOILLICHWH, BO3HUKAIOUIUX IIPU IMPEIOCTABICHUH MYHULUINAIBHONU YCIYIH,
OINpEZICNIEHNs] CPOKOB U IIOCJIEI0BAaTEIbHOCTH JEHCTBUM (aAMUHUCTPATUBHBIX MPOLEAYD)
VYnopaBiieHus COLMAIbHOM 3alIUThl HaceleHuss bepe3oBckoro ropojackoro okpyra (nainee —
VYnpasienue) npu NpeaocTaBIeHUU MYHULIUNTAIbHON YCIyTH.

1.2. Kpyr 3asButeneit

MyHuIMnanpHas yciayra MpeIoCTaBIsSeTCs TpaxaaHaM, HYXKIAIONIMMCS B OKHIIBIX
MIOMEIICHHSX, PEJIOCTABIIIEMBIX TI0 JJOTOBOPaM COIMAIBHOTO HaliMa (J1ajiee — 3asBUTEIIN ).

WuTepecsl 3asBUTENEH MOTYT TPEACTABIATh WHBIE JHUIA B COOTBETCTBHH C
3akoHozaTebcTBOM Poccuiickoit denepanyu (nanee — npecTaBUTENHN).

3asBIICHUS] MOT'YT I10/1aBaTh:

OTIEKYHBI HEIEECIIOCOOHBIX TPaK/IaH;

MPEICTABUTEIH, IEHCTBYIONINE B CHITY TOJTHOMOYHN, OCHOBAaHHBIX HA JOBEPEHHOCTH WJIH
JI0TOBODE.

1.3. TpeboBanus K MOPSAKY HHPOPMHUPOBAHHS
0 MIPEIOCTaBICHUH MYHUIIUTIATBHON YCIIyTH

MecrtonaxoxaeHue YmpasieHus: 652425, KemepoBckas obnacts, ropoa bepe3oBckwii,
npocnekt Jlenuna, gom 38, nomemenue 97.

I'paduk (pexxum) npuema 3assBUTENCH:

[TonenenpHUK ¢ 08:30 mo 17:30 o0exc 12:30 mo 13:30
Bropuuk ¢ 08:30 mo 17:30 obem c 12:30 mo 13:30
Cpena ¢ 08:30 mo 17:30 o0exc 12:30 mo 13:30
YetBepr ¢ 08:30 mo 17:30 o0exc 12:30 mo 13:30

IIsgaTHuma Henpuemnslii 1eHb



Cy660Ta BreixoaHoOi# 1eHb
Bockpecenne BrixogHou neHb
CrpaBounbiii Tenedon: 8 (384-45) 3-09-40.

OdunuanbHplii callT YmpaBieHUs B HH(QOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON ceTu
"Untepuer" (nanee - cerb UHTEpHET) — OTCYTCTBYET.

Anpec 3IIeKTpOHHO# mouThl: USZN245@mail.ru

Nudopmanust 0 MyHHIIMTAIBHON yCIyre NpeoCTaBIIeTCA:

Ha WH()OPMAIIMOHHBIX CTEHJAaX B TMOMEIICHUU YTPaBJICHUS U MHOTO(YHKIIMOHAIBHBIX
LHEHTpPaX MpPelOoCTaBICHUS] TOCYJApCTBEHHbIX M MYHUIUNAIbHBIX ychayr (daiee —
MHOTO( YHKITMOHAIbHBIE TIEHTPHI);

Ha O(UIMAILHOM caiiTe aJIMUHUCTpAIlMK bepe3oBCKOTO TOPOJCKOTO  OKpyra
(http://berez.org);

pa3menienue Ha MHTepHeT-pecypcax OpraHu3aliMii, y4acTBYIOUIUMX B IPEIOCTABICHUU
MYHULIANIAJIBHON YCIIYTH;

B (denepanpHON TOCymAapcTBeHHON uH(MOpManUMoOHHON cucteMe "EauHbIi mopTan
TOCYJAapPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIyT (hyHKIui)" (www.gosuslugi.ru) (nanee - Enunsiii
MOPTaJl TOCYJAPCTBEHHBIX YCIYT);

B CpE/ICTBaX MacCOBOW MH(pOpMAIMU: MyOJUKAIIMK B Ta3eTax, )KypHAJIaX, BBICTYIUICHUS
10 paJuo, Ha TeNEeBUICHUY;

MyTeM U3JIaHUsl TIEYaTHBIX HWHOOPMAIMOHHBIX MaTepuasioB (Opourop, OYKIETOB,
JUCTOBOK);

Ipy YCTHOM oOpaieHud (JInyHo Ju0o no TenedoHaMm ropsyeil TUHUU) B YIpaBlIeHUE
WU MHOTO()YHKITMOHATBHBIN LICHTD;

py MHCHbMEHHOM oOOparieHuu (B TOM 4Yuciie B (opme 3IEeKTPOHHOTO JTOKYMEHTa) B
YnpaiieHue uir MHOTO(YHKITMOHATBHBIN IEHTP.

Ha uHdopManMoHHBIX CTEHAAX MOJJIEKUT Pa3MELIEHHUIO cienyromas nHhpopMaus:

1)B OTHOIICHUH OpTraHa MPEOCTABIISIOIICT0 MyHUIIUIATBHYIO YCIYTY: TTIOUYTOBBIN ajipec,
ajipec 3JIEKTPOHHOU MOYTHI, HOMepa TeJae(OHOB CIIPAaBOUYHOM CIIYkObl, TpaduK (peKUM) mpremMa
MoceTuTenei, pamMuins, UM, OTYECTBO (TIOCIIEIHEE - IPU HAIMYUHU) PYKOBOAMUTENS OpraHa
MIPEIOCTABIISIIONIETO MYHUIIUITAIBHYIO YCIYTY;

2) B OTHOIICHUHW OpPraHW3allni, YYaCTBYIOIIUX B MTPEIOCTABICHUNA MYHHUIIUITATBHOM
YCIIYTH: TIOYTOBBIN aJipec, aApec dAEKTPOHHOM MOUTHI, HOMepa Tele(OHOB CIPABOYHOMN
CITyXO0bI, rpaduK (pexuM) mpuemMa rnocetTurenei, hpaMunus, uMs, OT4eCTBO (TIOCIIeIHEE - TPU
HAJIMYMU) pYKOBOAMTEIS OpraHU3allnu;

3) CpOKH MpeNoCTaBICHUS] MyHHIIMTIAILHON YCIIyTH;

4)bopMbI 3asiBICHUH ¥ 00pa3iibl UX 3aMOJTHCHHUS;

5)IOpsIIOK U CIIOCOOBI MTO1a4H 3asBICHUS;

6) mepevyeHb MHOTO(YHKIIMOHAIBHBIX [IEHTPOB, B KOTOPBIX MPEIOCTABIIACTCS
MYHHLIMTIANBHAS yCIyTa, apeca MECTOHAXOKACHHS, Tene(oHbl, TpaduK (pekumM) paboThI;

7) TOpsIOK 00’KaJIOBaHUS PEUICHHA, 1eUCTBUH (0e31eHCTBHS) JOIDKHOCTHBIX JIHII,
OTBETCTBEHHBIX 32 MPEJOCTABICHUE MYHULIUIIAIIBHOW YCITYTH.


mailto:uszn245@mail.ru
http://berez.org/

Ha odunuaasHOM caiiTe aAMHHHCTpalud bBepe30BCKOr0 TOPOACKOr0o  OKpyra
(http://berez.org) pa3mernaercss AIMUHUCTPATUBHBINA PETVIAMEHT C TIPHIIOKESHUSIMH.

KoHcynbTrpoBaHue 3asBUTEICH OCYIECTBISAETCS 10 CIEAYIOINM BOIIPOCAM:

1) B oOTHOImIEHHMH OpraHa MNPEJOCTABISIONICTO MYHHIUIIATBHYIO YCIYry: HOYTOBBIH
azipec, ajipec AIEKTPOHHOM MOYTHI, HOMepa TeIe(QOHOB CIPABOYHOMN CIYX ObI, TpaduK (peKuM)
npuemMa moceTuTenei, pamMuins, UMs, OT4eCTBO (MOCNIeHEE - MPU HATUYHH) PYKOBOJIUTENSA
Oprasa npeaoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIIYTY;

2) B OTHONICHWU OpraHHW3alWi, YyYacCTBYIOIIMX B TPEJIOCTABICHUH MYHHIUIAIBHON
YCIIYTH: TOYTOBBIA aapec, aapec SJIEKTPOHHOW IMOYThI, HOMepa TelnehOHOB CIPABOYHON
CIIyXObI, Tpauk (pexuM) mpuema moceTuTesneH, Gammims, uMs, OTYEeCTBO (MOCIEAHEE - MPHU
HaJIM4YMU) pYKOBOAMTEIIS OpraHU3alluu;

3) mnepedyeHb HEOOXOUMBIX IOKYMEHTOB;

4) MecTOHaXOXJCHHUE M TpaguK pabOThl BBHIMICCTOSIIETO OpPraHa, OCYIICCTBIISIONICTO
KOHTPOJIb 3a JESATENbHOCTBIO YTNPAaBIEHUSA, B TOM YHUCIE 3a COOJIOJCHHUEM U HMCIOJIHEHUEM
JOJDKHOCTHBIMM JIMLAMU M COTPYJHUKAMH IOJIOKEHUN AJIMUHUCTPAaTUBHOIO pErjiaMeHTa U
MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTaHABJIMBAIOLIIMX TPEeOOBaHMS K MPEAOCTaBICHUIO
MYHULANIAJIBHON YCIIYTH;

5) Bpems OXHIaHHS B OYEepEAM HA MNpPHUEM JIOKYMEHTOB M IOJYYCHHE pe3ylibTara
IIPEIOCTABICHHUS] MYHULIUIIAJIbHOW YCIIYTH;

6) cpoKHM IPEAOCTABICHHS MYHUIIMIIATBHOW YCIYTH;

7) mopsiIoK 00XaNoBaHUsI JNEHCTBUI (O€37CHCTBUS) M PEIICHUH, OCYIICCTBISIEMBIX U
IIPUHUMAEMBIX B XOJ€ MPEJOCTABICHUS MyHUIIUIIAIBHON YCIIyTH;

2. CtanzmapT nmpenocTaBIeHUS] MyHHUIUITATBHOW yCITyTH
2.1. HaumeHoBaHME MyHUIIUTIAIBHON YCIYTH

[Tonnoe HanmeHoBanue: [Ipu3HaHue rpaxJjaH MaJTOUMYIIMMH JIJI1 IOCTAHOBKHU HA y4Y€T B
KayeCTBE HYXKJAWIMUXCA B JKWIbIX T[OMEUICHUAX, MPEIOCTABISIEMBIX II0 JOTOBOPaM
COIMAJILHOT'O HaiMa.

Kparkoe nammenoBanue: Ilpu3HaHue TpakJaH MAJIOMMYIIUMHU JJisi OOecleyYeHus
JKUIIBEM.

2.2. HanmeHOBaHUE YIOJTHOMOYEHHOTO OpraHa
¥ OpraHu3anuii, oopameHue B KOTOpbIe HEOOXOIMMO
ISl TIPEIOCTABIICHUS! MyHHIIMIAIBHON YCITyTH

MyHununaneHas yciayra IpefoCTaBiIseTCs  YINPABICHUEM COLMAIBHOM  3aLIUTHI
HaceleHus bepe3oBCKOro ropoacKkoro Okpyra

MHoroyHKIIMOHATBHBIN IIEHTP YYaCTBYET B MPEIOCTABICHIUH MYHHUIIMITAIHHON YCIYTH
B YaCTH:

-KOHCYJIbTUPOBAHMS 110 BOIIPOCAM IIPEAOCTABICHUSA MYHULIUIIAIBHON YCIIYTH,

-popMupoBaHMS M HaNpaBiI€HHUS MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl MU
OpraHu3aluy, y4acTBYIOIIME B IIPEIOCTABICHUY MYHUIIUIIAIBHON YCIIYTH;

-mpueMa  3asABJIE€HUHM M JOKYMEHTOB, HEOOXOAUMBIX I  MPEJOCTaBICHUS
MYHHUIUIIAJIBHOW YCIIYTH;


http://berez.org/

-BBbIIAYN PE3yJbTaTa IPEAOCTABICHUS MyHULUIIAJIbHON YCIIYTH.
IIpu npenocTaBieHM MyHULUIIAIBHON YCIYI'M OCYLIECTBISECTCS B3aUMOIEUCTBHE C:

1)opranaMu conuaibHOM 3alIUThl HACCICHUS;
2)opraHamu, OCYIICCTBIISTIONIMMHU PETHCTPAIMIO MPaB Ha HEJBMKMMOE HUMYIIECTBO U
CHEIIOK C HUM.

3anpemaercsi TpeOoBaTh OT 3asBUTENS] OCYIIECTBICHUS JEHUCTBHI, B TOM YHCIE
COTJIACOBAaHUM, HEOOXOMMMBIX ISl TIOJNYYCHHS] MYHUIIUIMAIBHOW YCIYIM M CBSI3aHHBIX C
oOpalieHreM B MHBIE TOCYAapCTBEHHBIE OPTraHbl U OPraHU3aIUH, 32 UCKIIOYCHUEM ITOTYYCHHUS
yCIyT, BKIIFOUCHHBIX B YTBEPXKJICHHBIN MEPEUCHBb YCIIYT, KOTOPHIC SBISIOTCS HEOOXOIUMBIMU H
00s13aTeNILHBIMY JIJIS1 IPEIOCTABJICHUS MYHUITUTIATBHBIX YCIYT.

2.3. Pe3ynbTatr npenocTaBieHHs] MyHULIUTIATBHON YCIYTH

PesynbraTtoM mnpenocTaBiaeHUss MYHULUNAIBHOW YCIYI'H SBISETCA INPU3HAHUE WIM HE
MIPU3HAHUE TPAKJAaH MAJOMMYIIMMU JUIsl TOCTAHOBKM HAa YY€T B KAu€CTBE HYXKIAIOUIUXCS B
KUJIBIX TOMEUICHUSX, IPEIOCTABIIIEMBIX IO JOrOBOPaM COLUAIIBHOTO Halima.

[Ipouenypa mnpenocTaBieHUss MYHULMIAIBHOM YCIyrd 3aBepllaeTcs IIyTEM BbIJAYU
(HampaBneHus) 3aBUTEIIO CIEAYIOUX JOKYMEHTOB (MH(OpMALIHH):

Peuienust o npu3HaHUM WIK HE MPU3HAHUU TPaXAaH MaTOMMYIIUMU JIJIsl IOCTAHOBKU Ha
y4€T B Ka4eCTBE HYXKJAIOUIUXCS B JKHJIBIX MOMEIICHUSIX, MPEAOCTABISIEMBIX IO JIOTOBOpPaM
COIMANILHOTO HaiiMa JHOO pemieHus 00 OTKa3e B MPU3HAHWU TPAXKJIAH MAJOUMYIIUMH s
MMOCTAHOBKHM Ha yY€T B Kau€CTBE HYXIAIOLIUXCS B JKUIIBIX MOMELIEHUSX, IPEIOCTABISAEMBIX MO
JIOTOBOpaM COLIMaNbHOTO HaiiMa (rpuiioxkenue Ne 3 Kk ATMUHUCTPATUBHOMY PETJIaMEHTY).

PesynbTaT npegocraBneHrs MyHUITUTIAIBHON YCITYTH MOKET OBITh MOJIYYEH:

- B YmpaBieHUH, Ha OyMaKHOM HOCHUTEJIE TP JIMYHOM OOPAICHUU 3asIBUTEIIS;

- Ha OyMa)XHOM HOCHTEJIE IOYTOBOU CBS3bIO;

- B MHOTO()YHKIIMOHAJILHOM IIEHTpE Ha OyMa)>KHOM HOCHTEJIE, MPU JIMYHOM OOpaIlleHUH
3asIBUTEIIS.

2.4. Cpok mpeoCcTaBIeHUsI MyHUITUTIAIBHOW YCITYTH,
CPOK ITPMOCTAHOBJIEHUS IIPEIOCTABICHNS MYHULIMIIAIBHON YCIIYTH,
CPOK BblJJauM (HAaIpaBJIEHUsI) JOKYMEHTOB, SIBIISIOIINXCS
Pe3yabTaTOM IPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH

B cnyuae npencraBieHus TOKyMEHTOB B YTIpaBlieHUE OKa3aHUE MYHUIIUTIATBHON YCIYTH
OCYIIECTBIIIIOTCS B CPOK He TmpeBblmaromuid 10 paGounx AHe co IHSA MpEeACTaBICHUS
JIOKYMEHTOB.

B cnyuae mpencraBiieHHs JOKYMEHTOB B MHOTO(QYHKIIMOHANBHBIM IIEHTP CpPOK
NPEIOCTABICHUS MYHULMIAIBHOW yciyru cocrtaBiseT 10 paGoumx AHeW co AHS mepenadyu
MHOTO() YHKITMOHAIBHBIM IIEHTPOM COOTBETCTBYIOIINX JOKYMEHTOB B YIIpaBJICHHUE.

B ciyuyae mogaum JOKyMEHTOB Ha MOJYyYEHUE MYHULIMMAIBHOW YCIYTH B 3JIEKTPOHHOMN
(dbopMe MOoCpenCTBOM HCTIONb30BAHUS ANEKTPOHHBIX JIOKYMEHTOB, IMOJIUCAHHBIX AJIEKTPOHHOM
HOJIMMCHI0, C MCHOJIb30BaHUEM HMH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CeTel 00IIero



IIOJIb30BaHMsI, BKJIIOYass EIWHBIA NOpTal TOCYHAapCTBEHHBIX YCIYr, CPOK IIPENOCTABICHUS
MYHHUIMIAIBHON yciyru coctaBiseT 10 paboumx JHEl cO JHS MOCTYIJICHUS JOKYMEHTOB B
ANIEKTPOHHOU (hopme B YTpaBieHHE.

CpoK IpHUOCTaHOBIIEHUSI MPEJOCTABIECHUS MYHULMIAIBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu He PEAYCMOTPEH.

2.5. [lepeueHb HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX
OTHOLIECHUS, BOSHUKAIOIHE B CBSI3U C IIPEAOCTABICHUEM
MYHHULUITAJIIBHOW YCIIYT!

[IpenocraBieHne MyHUIIUIIATIBHON YCIIYTH OCYILECTBIISAETCS B COOTBETCTBUH C:

Koncrurynueii Poccuiickoit @enepanuu («Poccuiickas razera», 25.12.1993, Ne 237);

®denepanbapiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 00mMX MPUHIKUIIAX OPTaHU3AIUN
MecTHoro camoynpasieHusi B Poccuiickoit ®enepauun»  (CobOpaHue 3aKoHOAATEIHCTBA
Poccuiickoit @enepanun, 2003, Ne 40, ct. 3822; 2004, Ne 25, ct. 2484; 2005, Ne 1, ct. 12; No
30, ct. 3104; 2006, Ne 1, ct. 10; Ne 8, c1. 852; Ne 31, ct. 3427; 2007, Ne 10, cT. 1151; Ne 43, cr.
5084; Ne45, ct. 5430; 2008, Ne 52, ct. 6229; 2009, Ne 52, ct. 6441; 2010, Ne 49, ct1. 6411; 2011,
Ne 31, ct. 4703; Ne 48, c1. 6730; Ne 49, ct. 7039; 2014, Ne 22, ct. 2770; Ne 26, ct. 3371; Ne 52,
cT. 7542; 2015, Ne 6, ct. 886; Ne 10, ct. 1393; Ne 27, c1. 3978; 09.11.2015, Ne 45, c1. 6204);

®enepanbHpiM  3ak0HOM oT 27 wurwonsgs 2010 1. Ne 210-®3 "OO6 opranuzanuu
MIPEIOCTABICHNUS TOCYJapCTBEHHBIX U MyHUIHIAIbHBIX ycayr" (CoOpaHue 3aKOHOAATEIbCTBA
Poccuiickoit ®enepanun, 2010, Ne 31, ct. 4179; 2011, Ne 15, ct. 2038; Ne 27, ct. 3873, 3880;
Ne 29, ct. 4291; Ne 30, cT. 4587; Ne 49, ct. 7061; 2012, Ne 31, cT. 4322; 2013, Ne 14, cT. 1651;
Ne 27, ct. 3477, 3480;Ne30, cT. 4084; Ne 51, c1. 6679; Ne 52, ct. 6952, 6961, 7009; 2014, Ne 26,
cT. 3366; No 30, cT. 4264; 2015, Ne 1, cT. 67);

®enepanbHbiM  3akoHOM  oT  02.05.2006 Ne 59-®3 «O mnopszake paccMOTpPEHHUS
obOpamenuii rpaxknan Poccuiickoit denepanun» (CoOpanue 3akoHoAaTenbcTBa Poccuiickoit
®denepanun, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410; Ne 31, ct. 4196; 2012, Ne 31, cr.
4470; 2013, Ne 19, ct. 2307; Ne 27, c1. 3474; 2014, Ne 48, ct1. 6638);

®epnepanbHbiM 3akoHOM OT 6 ampens 2011 r. Ne 63-®3 "OO snekTponHON moamucH"
(Cobpanme 3akoHomarenbeTBa Poccuiickoit deaepamuu, 2011, Ne 15, ct. 2036; Ne 27, ct1. 3880;
2012, Ne 29, ct. 3988; 2013, Ne 14, ct. 1668; Ne27, ct1. 3463, 3477; 2014, Ne 26, ct. 3390);

®enepanbHbIM 3ak0HOM 0T 27 urong 2006 r. Ne 152-®3 "O nepcoHallbHBIX JaHHBIX"
(Cobpanue 3akoHonarenbcTBa Poccutickoit deaeparnuu, 2006, Ne 31, cr. 3451; 2009, Ne 48, ct.
5716; Ne 52, ct. 6439; 2010, Ne 27, ct. 3407; Ne 31, ct1. 4173, 4196; Ne 49, c1. 6409; 2011, Ne
23, c1. 3263; Ne 31, ct. 4701; 2013, Ne 14, ct. 1651; Ne 30, ct. 4038; Ne 51, ct. 6683; 2014, Neo
23, c1.2927; Ne 30, ct. 4217);

[ToctanoBnenuem IlpaButensctBa PO ot 27.09.2011 Ne 797 "O B3auMOI€UCTBUM MEKTY
MHOTO(YHKIIMOHAJTBLHBIMU IICHTPAMH TPEIOCTaBICHUS TOCYAApPCTBEHHBIX W MYHHMITUIATbHBIX
yciayr U (enepanbHBIMU OpraHaMU HUCIOJHUTEIHHOW BIIACTH, OpraHaMU TOCYIApPCTBEHHBIX
BHEOIOJDKETHBIX (DOH/IOB, OpraHaMu TOCYAApCTBEHHOH BiacTH cyObekToB Poccuiickoit
Odenepanuu, opraHamMu  MecTtHoro camoymparieHus" (CoOpaHue  3aKOHOJATENIbCTBA
Poccuiickoit ®enepannu, 2011, Ne 40, ct. 5559; 2012, Ne 53, ct. 7933; 2014, Ne 23, cT. 2986);

[ToctanoBnenuem IlpaButennctBa P® ot 16.08.2012 No 840 "O mopsnke momayu u
paccMOTpeHHusi kKajno0 Ha pemieHuss W jAcicTBus (Oe3meiicTBue) GdeaepatbHBIX OpPraHOB
UCTIOJTHUTECIPHOW BJIACTM W WX JIOJDKHOCTHBIX JIMI, (penepanbHbIX TOCYyJapCTBEHHBIX
CIIyXallluX, JOJDKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOWKETHBIX (oHA0B Poccuiickoit
Oenepanuu, a TakKke ['ocynapcTBEHHOW KOpriopanuu 1o aToMHOW sHepruu "PocatoM" u ee
noipkHocTHRIX Jni" (Cobpanue 3akoHomaTenscTBa Poccuiickoit ®denepanuu, 27.08.2012, Neo
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35, c1. 4829; 15.12.2014, Ne 50, ct. 7113);

3akonom Kemeposckoit obmactu ot 10.06.2005 Ne 65-O3 «O mnopsiake TpU3HAHHS
OpraHaMy MECTHOTO CaMOYIPaBIICHUS TPaKJaH MaJOUMYIIUMU» mpuiiokenue "Odunuanbao"
k razere "Ky30acc", Ne 106, 17.06.2005; Ne 23, 08.02.2014; Ne 134, 29.07.2014);

3akonom Kemeposckoir obmactu ot 10.06.2005 Ne 68-O3 «O mopsiake BeaeHHS
OpraHaMHM MECTHOTO CaMOYIpaBJICHHsS ydeTa IpakJlaH B KauecCTBE HYXKAAIOIIMXCS B KHUIBIX
MOMEUICHUSAX, TMPEJOCTaBISIEMbIX [0 JIOTOBOpaM COLIMAIBHOTO Haiimay (TpHIIOKEHUE
«Odunuanpao» K razete «Kysoace», Ne 106, 17.06.2005; Ne 134, 29.07.2014);

[ToctanoBnenunem Komnernun Aamunuctpanuu Kemeporckoit obmactu ot 07.06.2005 Ne
49 «O06 yTBEepkKJICHUH METOIUYECKUX PEKOMEHJAIUH Il OPTaHOB MECTHOTO CaMOYITPABICHUS
[0 YCTAaHOBJICHMIO TIOpSJKa ONPEIEICHHUs] pa3Mepa J0X0Ja U CTOMMOCTH HMYUIECTBA,
MOJAJIEKAIIETO0  HAJOTOOOJOXKEHUI0 B LEJIX MPU3HAHUA TPaXIaH MaJOMMYIIUMU»
(«MudopmanronHblii OroiIeTenb AaMunuctpanun Kemeposckoit oomactu», Ne 3, 2005);

VYcraBom bepe3oBckoro ropoackoro okpyra (nmpuiokeHue «MecTHast BIacTb» K ras3eTe
«Moii ropoay, Ne51, 27.12.2013);

Pemienuem CoBeTta HapoaHbIX nenytaToB bepe3oBckoro ropoackoro okpyra Ne223 ot
15.10.2015 «O06 yTBepKIEeHUU Yy4YETHOW HOPMBI (OOECIEYCHHOCTH >KHIIBIM TIOMEIICHUEM),
HOPMBI IIPEIOCTABIICHUS JKUJIOTO MOMEIIEHUS 0 JIOFOBOPY COLMAJIBLHOIO HaiiMa, MOpOroBOro
3HAYEHUs J0X0Ja U CTOMMOCTH MUMYIIECTBA, HAXOMASIIErocs B COOCTBEHHOCTH YJIEHOB CEMbU U
MOJJIeXAaIero HaorooOo0xeHuto» (mpuioxkenue «MecTHas BIacTh» K razere «Moi ropoay,
Ne42,23.10.2015);

Pemrennem bepesoBckoro ropojckoro CoBera HapoaHbIX aernyTaToB OT 28.06.2012 Ne
332 «O06 yTBEp>KIEHUHU TIEPEUHS YCIYT, KOTOPBIC SBISIOTCS HEOOXOAUMBIMH U 00s3aTEIHLHBIMU
JUIsL TIPEIOCTaBIE€HUS TOCYJIAapCTBEHHBIX W MYHUIUNAIBHBIX YCIYr aJAMUHUCTpaLUen
bepe3oBckoro ropoickoro OKpyra M IpPEeAOCTABISIIOTCS OpraHU3alUsMU, YYacTBYIOIIUMH B
MPEAOCTABICHUN TOCYJIapCTBEHHBIX W MYHUIMMNANbHBIX yciuyr u [lopsigka omnpeneneHus
pa3Mepa IUIaThl 3a MPEJOCTABIEHUE YCIYI, KOTOpbIE SBIAIOTCS HEOOXOIUMBIMU U
00s13aTeNbHBIMU IS TPEIOCTABJICHUS MYHHUIMIIAIBHBIX YCIyr» (mpuioxeHue «MecTHas
BIIACTHY» K razete « Mot ropoa», Ne26, 07.06.2012);

ITocTtanoBnenneMm agMuHUCTpanuu bepe3oBckoro ropoackoro okpyra ot 15.10.2012 Ne
665 «O0 yTBEepX)ACHUM MEPEYHs YCIyr, OKa3bIBAEMbIX MYHUIIMNIAIbHBIMUA YUPEXKICHUSIMH, B
KOTOPBIX pa3MellaeTcsi MyHUIIMNAIbHOE 3a/laHne (3aKa3), MOJIeKaluX BKIIOYEHUIO B PeecTp
MYHULUNAIBHBIX  YCIYT U TPEJOCTABISIEMbIX B JJICKTPOHHOM ¢dopme, U TmepeyHs
MYHUIMOAIBHBIX ~ yCIyr  bBepe3oBCKOro  ropoACKOro  OKpyra, IpeayCMaTpUBAOLIUX
MEXBEJJOMCTBEHHOE B3aUMOJICHCTBUEY;

PacnopsxenneM agmunucTpauuu r. bepezosckoro Kemeposckoit obnactu ot 22.11.2005
Ne 990-p «O nopsinke peanusanuun 3akoHa Kemeposckoit obnactu ot 10.06.2005 Ne 68-O3 «O
MOpAJIKE BEJIEHUST OpraHaMd MECTHOIO CaMOYIpaBJeHUS YydeTa TpakJaH B KayecTBe
HY)KJAIOIIUXCS B JKUJIBIX IMOMEIICHUSIX, MPEAOCTaBISEMbIX IO JIOTOBOpPaM COLUAIBHOTO
HaiimMay.

2.6. VcuepnipIBaroIInii epeveHb JOKYMEHTOB, HEOOXO0IMMBIX
B COOTBETCTBUU C HOPMATUBHBIMU IPABOBBIMU aKTaMHU
JUISl IPEIOCTaBIICHHS] MyHUITUTIAIBHON yCIIyTH

Jlnst mpenocTaBieHHs] MyHUIUMOAIBHOW YCIYTW 3asBUTEb MPEACTABISET CIEAYIOLUe
JOKYMEHTBI:

IUIsL ONIPEAENIEHUsl pa3Mepa J0X0Ja, NPUXOMASIIErocs Ha Ka)XJAO0ro 4jieHa CEMbU WIH
OJIMHOKO MPOKUBAIOLIETO I'Pak1aHNHA:

1) 3asBienue (npunokeHue Ne 2 K AJIMHHUCTPATUBHOMY PErIaMEHTY);
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2) macnopt rpaxkaannHa Poccuiickoit denepanuy win TOKYMEHT, 3aMEHSFOIIUIA MacopT
rpaxaanuHa Poccuiickon @enepanuuy;

3) JDOKYMEHTHI O COCTABE CEMbBHU 3asBUTEIS (CBHICTEIHCTBA O POXKICHUH, O 3AKITIOUCHHN
Opaxa, pemienue 00 YChIHOBICHUU (YAOUepEeHUN ), CyeOHbIe pelIeHus);

4) MOKYMEHTBI, TIOJTBEPIKIAFOIIUE pa3Mep 3apaO00THOM IIaThl, CTUTICH UM,

5) TOKYMEHTBI, TIOATBEPKIAIONINE CYMMBI YIJIAYUBACMBIX (ITOJy4aeMbIX ) aJJTUMEHTOB,;

6) TOKYMEHTBI O CyMMaxX HaYMCJICHHBIX TICHCUH, IOTUIAT K HUM U TIOCOOHUIA;

7) TOKYMEHT W3 OpraHa COIMAJbHOW 3allUThl HACEJICHUS O pa3Mepe MOJydaeMbIX
KOMIIEHCAIIMOHHBIX (KpOME KOMIIEHCAIMOHHBIX BBHIIUIAT HEPaOOTAIOIIUM TPYAOCIOCOOHBIM
JUIaM, OCYIIECTBIISIOIINM yXOJI 32 HETPYJOCTIOCOOHBIMU I'payKJaHAMH) ¥ COIMAIIbHBIX BBITLIAT
(3ampammBaercs B MOPSAIKE MEKBETOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJECHCTBUS 0€3 ydacTus
3asIBUTETIA);

8) IOKyMEHT O BBIIUIATaX, MPOU3BOJUMBIX OPraHOM CIYXKOBI 3aHITOCTH MO MECTY
KUTEIIbCTBA TPAKIAHUHA;

9) konMKM HAJIOTOBBIX JIEKJIapaluid O JOoXoJaX, B TOM 4YHCIE O JOXOAax
HaJIOrOIJIATENbIIMKOB, MPUMEHSIOIINX CIIEeHHUATbHbIE PEKUMbI HAJOTOO0I0KEHUS, 3aBEPEHHbIE
HAJIOTOBBIMU OpTaHaMu, WM JAPYTUe TOKYMEHTHI, MOATBEPKIAIONINE JOXObI 33 PacUeTHBIN
MEPHOJI;

10) aKT CBEPKU PAcu€TOB HAJIOTOIUIATENbUIMKA MO IJIATEXaM B OIOJIKET.

JUisa omnpeneneHuss CTOMMOCTH HMMYIIECTBA, HAXOSIIErocsi B COOCTBEHHOCTH YJIEHOB
CEMbH WJIM OJIMHOKO TIPOKUBAIOIIET0 TPaXKIaHIHA U MO/JIEXKAIIETO HAIOTO00I0KEHHIO:

1) NOKyMEHTBI W3 OpraHa, OCYIICCTBIISIONIETO PETHCTPAIMIO TPaB Ha HEIABHIKUMOC
MMYIIECTBO U CAEJIIOK C HUM, O HaIMYUU (OTCYTCTBHHM) B COOCTBEHHOCTH Tpa)KAaHWUHA U (WJIH)
YJIGHOB CEMbU HEJIBIKMMOIO HMMYIIECTBa (3allpallluBarOTCsl B MOPSIKE MEKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJCHCTBUS O6€3 y4acTHs 3asiBUTEIIs);

2) cBUACTENBCTBO(2) O TOCYIAPCTBEHHOW pErHCTpAlli TpaB Ha HEABIKIMOC
UMYIIECTBO (MpU HAJUYUU B COOCTBEHHOCTH TpakJAaHWHA M (WJIM) YJIECHOB €ro CEMbH)
(3ampalnBarOTCs B MOPSJIKE MEKBEIOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOJICHCTBUS 0€3 ydacTus
3asIBUTEIISA);

3) cBuaeTenbCTBO(2) O TOCYAAPCTBEHHOW PETHCTPAllMM TPAHCIIOPTHOTO(BIX) CPEICTBA
(cpenctB) (Ipu HATMYKUKM B COOCTBEHHOCTH TpaKJaHWHA U (MJIM) YJICHOB €ro CEMbH);

4) macnopt(a) TpaHCOPTHOrO(bIX) CpeacTBa (cpeacTB) (MPU HATUYHKM B COOCTBEHHOCTH
rpakJlaHuHA U (WJIM) YJICHOB €T0 CEMbH);

5) MOKYMEHTBI, IOATBEPKAAIONINE CTOMMOCTh HEABM)KUMOTO UMYIIECTBA, WIN CIIPaBKa
O CTOMMOCTH HEABM)XMMOIO MMYIIECTBA W3 OpraHa, OCYIIECTBIIAIOIIETO TEXHUYECKYIO
WHBEHTApHU3aIlMI0 OOBEKTOB KAlMTAIBLHOTO CTPOHUTENHCTBA, MO MECTY HAXOXKICHHUS TaKOTO
UMYIIECTBA;

6) MOKYMEHThI M3 KOMHTETa IO 3EMEIbHBIM pecypcaM | 3eMJICYCTPOHCTBY O
KaJacTpOBOM CTOMMOCTM WJIM HOPMATHBHOM II€HE 3eMJid (3alpaliuBaloTCsi B MOPSAKE
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJIECHUCTBUS 0€3 y4acTus 3asiBUTEI);

7) JOKYMEHTBI, TIOJITBEPKIAIOIINE CTOUMOCTh TPAHCIIOPTHOTO CpeACTBa (IIPH HATHYUH
B COOCTBEHHOCTH T'pak/laHWHA U (MJIN) YJICHOB €r0 CEMbH).

JloKyMeHTbl O A0X0/JaX, NPUXOMSUIMXCS Ha KaXJO0ro YieHa CEMbU WM OJMHOKO
MPOXKUBAIOIIETO TPaKJIaHWHA, U CTOMMOCTH HMMYIIECTBA, HAXOISAIIMXCSA B COOCTBEHHOCTH
YJICHOB CEMbU WJIM OJMHOKO MPOKMBAIOIIETO IPaskJJaHuHA U TOJIJIEKAIET0 HATOr000I0KEHHIO,
MPEIOCTABIISIOTCS 38 PACUETHBIM MEPUO, COCTOSIIIUNA U3 JBEHAATH KaJeHAApHBIX MECSIIEB,
CIIENYIOIIMX MOAPSAJ HENOCPEICTBEHHO NPEIUIECTBYIOIIEMY MECAILy IOJauyu 3asiBICHHUS O
OPUHATHM HA Y4YeT TpaXJaH B KayeCTBE HYKJAIOIMUXCS B OIKWIBIX TOMEIIECHUSX,
MPEIOCTABISIEMBIX 110 JJOTOBOPaM COLIMAJILHOTO Haiima.



3asiBlieHUE U HEOOXOUMBbIE TOKYMEHTBI MOT'YT OBbITh IIPEICTABIICHBI:

- B YOpaBieHHE, TOCPEICTBOM JIMYHOIO OOpALIEHUS 3asIBUTENS;

- B YIIpaBJIeHHE, IOCPEICTBOM HAIIPaBIIECHUs [I0YTOBOU CBA3BIO;

- B MHOTO(QYHKUIMOHAJIBHBIN IIEHTP, TOCPEACTBOM JTUYHOT'O OOpaIeHUs 3asBUTEIIS;

- B (opMe 3IEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX AJIEKTPOHHOW MOANUCHIO, C
UCTIOJB30BAaHUEM HH(POPMALMOHHO-TEICKOMMYHUKAIIMOHHBIX CeTel O0OIIero mnojab30BaHMUs,
BKJIOYask EqUHBIN opTan rocyaapCTBEHHBIX YCIYT.

YnpasiieHue He BIIpaBe TPeOOBATh OT 3asIBUTEIIS UITU €T0 MPECTABUTEIS:

MPEICTAaBICHUS JOKYMEHTOB ¥ HMHGOPMAlUA WU  OCYIIECTBICHHUS JCHCTBUIA,
MPEJICTABIIEHUE UJIM OCYILIECTBICHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMU
aKTaMH{, pPEryJupyIOIIMMU OTHOILICHUS, BO3HUKAIOIIME B CBSI3M C MPEIAOCTABICHUEM
MYHHUILUIIAJIBHOW YCIIYTH;

MpeACTaBICHUS JOKYMEHTOB M HMH(OPMAIMU, KOTOPHIE HAXOMSITCA B PACIOPSHIKEHUU
OpraHoB, MNPEJOCTABIAIOIINX TOCYIAPCTBEHHBIC YCIYTHM, WHBIX TOCYJAapCTBEHHBIX OpPTaHOB,
OpPraHOB MECTHOTO CaMOYNPABJIEHHS, OpraHu3aluid, B COOTBETCTBUM C HOPMATHUBHBIMHU
npaBoBeiMM  akTamu  Poccuiickoii  dDepepanuy, HOPMATUBHBIMU IPABOBBIMU  aKTaMH
KemepoBckoit 0651acT, MyHUIIUTTAIbHBIMUA PABOBBIMHU aKTAMH.

JlaHHBIE  JOKYMEHTBI u  uHpopManus AODKHBI 3alpaliuBaThCd B TOPSJIKE
MEXBEJOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJICHCTBUS O€3 yJacTus TpaxaaH.

3asBUTEIb BOPABE MPEACTABUTDH YKa3aHHBIE JOKYMEHTHI, 10 COOCTBEHHON MHUIIUATHBE.

2.7. VicuepripiBaroluii mepeyeHb OCHOBaHUH ISl OTKa3a
B IIpHEMe JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEIOCTABICHUS
MYHULUNIAIBHON YCIIYTH

OTka3 B mpueMe 3asdBIICHUS M HEOOXOAMMBIX JOKYMEHTOB [Jisi TMPEJOCTaBIICHUS
MYHHIUITAIBHON YCIIYTH 3aKOHOJATeNIbcTBOM Poccuiickoit denepannu He MPeyCMOTPEH.

2.8. VcuepnbiBaroliuii nepeueHb OCHOBAHUM JIJIsi IPUOCTAHOBIICHUS
WJIM OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIBHON yCIyTH

[IproctaHoBieHHEe NOPEAOCTABICHUS MYHHUMIIAIBHOM YCIYTH 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu He MPEeAyCMOTPEHO.

OcHoBaHus AJ1 OTKa3da B TPCAO0CTAaBJICHUU MYHHHHHaHBHOfI YCIyru SABJIACTCA
HCIIPCACTABJICHUC 3asBUTCIICM JAOKYMCHTOB, MpECayCMOTPCHHBIX ITYHKTOM 2.6.
AILMI/IHI/ICTpaTI/IBHOFO perilaMCHTA.

2.9. [lepedenp yciyr, KOTOPbBIE SBISIOTCS HEOOXOAMMBIMU
1 0053aTEIbHBIMHU TS TTPEIOCTABICHUS MYHHUIIUITATLHON YCIYTH

VYceinyru, KOTopble SIBISIOTCS HEOOXOAMMBIMU M 00s3aTENIbHBIMH I IPEJOCTABIICHUS
MYHMIMIAIBHON YCIyTH:

1) Bbraaua cnpaBku 0 pazmepe 3apaboTHOM MIIaThl, CTUTICHANH.

2) Belaaua cupaBky 0 pa3Mepe yIlayuBaeMbIX (TI0Jy4aeMbIX) aIUMEHTOB.

3) Brigaua cipaBKH 0 cyMMax HAUMCJICHHBIX MIEHCHM, AOTUIAT K HUM M ITOCOOHIA.

4) Bblgaua copaBKd O pa3Mepe  IOJyd4aeMbIX ~ KOMIIEHCAIMOHHBIX  (Kpome
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KOMIICHCALIMOHHBIX BBHIMJIAT HEPaOOTAIOMUM TPYAOCIOCOOHBIM JIMIAM, OCYIIECTBISIONIIM
yXO/Jl 32 HETPYIOCIIOCOOHBIMU T'pakJJaHAMM) U COL{UAJIbHBIX BBIILIAT.

5) Beiava cripaBku 0O BBIIIATaX, IPOU3BOJAUMBIX IIEHTPOM 3aHSTOCTH HACEIICHUSI.

6) IlpemocraBieHne KOMUIl HAJIOTOBBIX ACKIapalui 0 J0X0AaX, B TOM YHCIE O J0XOJaxX
HAJIOrOIJIATENbIIMKOB, MPUMEHSIOIINX CIEeHUANbHbIE PEKUMbI HAJIOTOOOI0KEHUS, 3aBEPEHHbIE
HaJIOrOBBIMU OpTraHaMHy, WM JAPYTHUe TOKYMEHTHI, MOATBEPXKIAAIOUINE JOXOJbl 332 pPacdeTHbIN
MEPUO.

7)Bbigaua akTa CBEpKU pacueTOB HAJIOTOIUIATEIIBIIMKA IO TUIATE)KAM B OFO/IKET.

8)Bbinaua JOKyMEHTa W3 OpraHa, OCYIICCTBIIIONICTO PETUCTPAIMIO [paB Ha
HE/IBIKUMOE HMMYIIECTBO M CHEJIOK C HUM, O HaTU4YUUd (OTCYTCTBHHM) B COOCTBEHHOCTH
rpakaHuHAa U (WIN) WIEHOB CEMbU HEABM)KMMOTO UMYIIIECTBA.

9) Bbigaua cnpaBKM O CTOMMOCTH HEIBM)KMMOIO HMYyIIecTBa (MpU HaIUYUU B
COOCTBEHHOCTH IpakJlaHWHA U (UJIM) YJIEHOB €r0 CEMbH.

10) Belmaya copaBkM O CTOMMOCTH TpPaHCIOPTHOTO cCpeacTBa (IpU HATUYMU B
COOCTBEHHOCTH Ipa’kJJaHWHA U (UJIM) YIEHOB €r0 CEMbH).

2.10. ITopsanox, pa3Mep U OCHOBAHMSI B3UMAHUS IJIaThI
3a MPeOCTaBICHUE YCIYT, KOTOPbhIE SBISIOTCS HEOOXOAMMBIMU
U 0053aTeNLHBIMHY JIJIS1 TIPEIOCTABIICHUS] MYHUITUTIATBHON YCITYTH,
BKJTIOYast HH)OPMAIIMIO O METOJIMKE pacyeTa pa3Mepa TaKOW TIIaThl

VYropaBieHue NperocTaBiIseT MYHULUUNAIbHYIO YCIYry O3 B3UMaHHUs IUIaThl 3a
MIPEIOCTaBICHHUE YCIYT, KOTOPbIE SIBISIOTCS HEOOXOIUMBIMU U 0053aT€IbHBIMH.

2.11. Tlopsiok, pa3Mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOMN
MOIUIMHBI WM MHOM IUIATHI, B3UMAEeMOH 3a MPEIOCTaBICHUE
MYHULANIAIBHON YCIIYTH

[IpenocraBieHre MyHULIMIIATBHONW YCIIYTH OCYILIECTBISIETCS OECIIIIATHO.

2.12. MakcuMasbHbIN CPOK OXKHJIaHUS B OUEPEH IIPH [10/1a4e
3asIBJICHMSI O IPEIOCTABICHUA MYHULIMIIAIBHON YCIIYTH, YCIIYTH,
MIPEAOCTABISIEMOM OpraHU3aluel, y4acTBYIOIIEH B IPEIOCTABICHUU
MYHULANIAJIBHON YCIIYTH, ¥ IIPY MOJy4EHUH PE3yJIbTaTa
IIPEIOCTABJICHHS TAKUX YCIIyT

MakcuMamnbHbIN CPOK OXKHUAAHUS B OUEpEIU IMpPHU IoAayue 3asBJICHUS O MPEAOCTABICHUN
MYHULUNAJIBHON YCIYTM M NPU TOJIYyYEHUH pe3yJbTara IMPEeJOCTABICHUS MYHULUIIAIbHOU
YCIYTM B YUYPEXKACHUHU, OCYLIECTBILSIIOLIEM IpUEM 3asABJICHUI U BbIJAYy pe3yJsbTara
MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH HE AOJIKEH MPEBbIIAaTh 15 MUHYT.

2.13. Cpok perucTpaiyu 3ampoca 3asBUTEIIS
O MPEIOCTABICHUN MYHHUIIUTIATIbLHOW YCIIYTH, YCIYTH
OpraHM3aIluy, YYaCTBYIOIICH B €€ MPeICTaBICHUN

3asBIICHHE, NPEACTABICHHOE 3asBUTENIEM JIMYHO, PETHUCTPUPYETCS B YCTAHOBICHHOM
NopsiAKe B YIIPABIEHUU B JIEHb OOpaIleHUs 3asiBUTEIIS.

3asBi€eHME, NIPEACTABICHHOE NTOCPEICTBOM MOYTOBOIO OTHPABIICHUSI, PETUCTPUPYETCS B
YCTAHOBJICHHOM IOPSIAKE B YTPABJICHUU B JIEHb €r0 MOCTYIUIEHUS OT OpraHU3aluy MOYTOBOU



CBA3U.

3asBlIeHUE, MPEJCTABICHHOE 3asBUTEIEM Yepe3 MHOTO(QYHKIHMOHAIBHBIA IEHTP,
PErUCTPUPYETCS B YCTAHOBJICHHOM IIOPSAKE YIPABICHHWEM B JI€Hb IIOCTYIUIEHHS OT
MHOTO()YHKIIMOHATILHOTO LIEHTPA.

3asBieHHe, MOCTYNHBIIEE B AIEKTPOHHOU (opme, perucTpupyercs B yCTAHOBJIECHHOM
NnopsAJIke B YIpaBICHUH B JIeHb €ro MOCTYIUIEHUs. 3asBlIeHUE, MOCTyNHBIIEe B Hepabouee
BpEMsI, PETUCTPUPYETCS B IEPBBIA pabOUMil 1€Hb.

2.14. TpeGoBaHUs K MOMEIICHUSM, B KOTOPBIX MPEIOCTaBISAETCS
MyHHMIMIAJIbHAs yCIIyra, yCiIyra, peaocTaBiseMas
OpraHu3aluen, y9acTBYIOUIEH B IPEAOCTABICHUN MYHULIUITAIbHOU
YCIIYTH, K MECTY O’KMIAHUS U IPUEMA 3asIBUTEIICH, PA3MEILIEHUIO
1 0OPMIICHHIO BU3YaIbHOW, TEKCTOBOM U MYJIbTUMEIUHHOMN
uHpOpMAIMH O MOPSJIKE MPEIOCTABICHHUS MYHUIMITAILHON YCIYTH

LlenTpanbHbIil BXOA B 3AaHHME, B KOTOPOM MpEIOCTaBISAETCS MYHULMIAJIbHAS YCiIyra,
o0opyayeTrcsi BBIBECKOH, cojaepxkaiieidd WHGOpPMAlUI0 O HAUMEHOBAHUU U PEXUME pPabOThI
YnpaBiieHus, OCYIIECTBISIONIETO MPEIOCTABICHUE MYHUITUTIAIBHON YCIYTH.

Bxog B 3maHWe [IOJDKEH COOTBETCTBOBATH TPEOOBaHUSAM, 00€CIEUUBAIOIIUM
OecnpensaTCTBEHHBIN TOCTYI /ISl HUHBAJIUOB.

[Tomemienne, B KOTOPOM TMPEIOCTABIACTCS MYHHUIIMIATIbHAS YCIIyra, oOecrednBaeTcs
HEOOXOIMMBIMU  JUISl  MPEAOCTABIEHUS  MYHULMNAIBHOM  yclyrn  00OpyJOBaHHUEM,
KaHLEJISAPCKUMU NPUHAAJIEKHOCTAMU, O(QUCHOW MeOenbto, a Takke HH(OPMALMOHHBIMU
CTCHJIaMHU.

Bxon wu mepenBumkeHue MO TIOMENIEHHUIO, B KOTOPOM OCYUIECTBIISETCS TMpUEM
JOKYMEHTOB, HE JJOJKHBI CO3/1aBaTh 3aTPYAHEHUN JJI JIML C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU
3J10pPOBBS.

Mecta Ui OXKHUJAHUSL JTOJDKHBI OBITh KOMGOPTHBIMHU JUIsl 3asiBUTENEH U 0OecreueHbl
HEOOXOAMMON MeOenbio (CTON, CTYNbs), KaHUESIAPCKUMH NPUHAIICHKHOCTSIMH, CTEHIAMH C
WH(POPMAIIMOHHO-CIPABOYHBIMH ~ MarepuaiamMu  (OyKJIeTbl,  CIPaBOYHHKH,  IUIAKaTHI).
KonnuectBo MecT OXuJaHUs OOpenesseTcss HUCXols U3 (PaKTUYECKOM Harpy3ku U
BO3MOXKHOCTEH aIMUHUCTPATUBHOTO 3/IaHUS, HO HE MOXKET OBITh MEHEe IS TH.

Pasmernienne cTonoB /Ui 3asBUTENEH ¢ OTpaHUYEHHBIMU (PU3MYECKUMHU BO3ZMOKHOCTSIMH
3JI0POBBSI JTOJDKHO OBITh MPEIyCMOTPEHO B CTOPOHE OT BXOJa B LEISIX OOECIICUCHHS
OecnpensTCTBEHHOTO MOIbE3/1a M pa3BOPOTA MHBAIMIHBIX KOJISICOK.

[lomemienus Juisi JUYHOTO MpuUeMa U OXHUAAHUS JIMYHOTO TpUEMa  JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-IMUAEMUOJIOTHYECKUM MPABUIIAM U HOPMATUBAM.

Bxon B momemieHuss Afis JIMYHOTO TpUEMa TpaxkJIaH JOJDKeH ObITh 000pyAOBaH
MH(OPMALIMOHHOM TaOJINYKON C YKa3aHUEM:

HOMEpa KaOuHeTa;

damminu, WMEHH, OTY4EeCTBAa U JOJDKHOCTH  CIEUHAIHNCTa, OCYIIECTBISIOLIETO
MpeI0CTaBICHHE MYHULIUTIATBLHON YCIIYyTH;

BPEMEHHU MpUEMa;

BpPEMEHHU TepephiBa HAa 00€/I.

B nepuox mnpoBeneHuss JUYHOIO MpUEMa JOJDKHA JEHCTBOBaTh CUCTEMA OXpaHBI
MPaBOMOPSAKA U OXPaHbl 310pOBbA ('"TpeBOXKHAsA KHOMKA" BbI30Ba MOJIULIKHU, T€IEPOHHAS CBA3b
C 9KCTPEHHBIMH CITy>K0aMn).



CrenuanucTsl, BeAyIIME JHYHBIA TpPHEM, JODKHBI OBITh 00€CHeYeHbl JUYHBIMH
UICHTU(PUKAUMOHHBIMM KapTOYKAMH WJIM HACTOJBHBIMM TaOJMYKaMH C YKa3aHHUEM HX
(bamuuu, UMEHHU, OTYECTBA U JOJHKHOCTH.

Kaxnoe pabouee mMecTo MOMKHO OBITH OOOPYIOBAHO MEPCOHATBHBIM KOMIBIOTEPOM C
BO3MOHOCTBIO JIOCTYyNa K HE0OX0IMMBIM MH(OPMAIIMOHHBIM pecypcaM, a TakKe MeyaTarouum
U CKaHUPYIOIIUM YCTPONUCTBAM.

B nomemeHun Ha BHJIHOM MECTE IOMEIIAIOTCS CXEMbl pa3MELIEHUs CPENCTB
MOKAPOTYIICHUsSI U ITyTeH 3BaKyallii B SKCTPEHHBIX CITy4asix.

JlononHuTeNnbHBIE TpeOOBaHUS K IOMELIEHUSIM, B KOTOPBIX MPEIOCTaBIISIETCS
MyHMIMNAIbHAs yCllyra, Yyciyra, IpelocTaBisieMas oOpraHu3alueld, Yy4JacTBYIOUIEH B
IIPENOCTABICHUM MYHULMNAIBHON YCIyTrd, K MECTy OXHAAHUSI W NpHUEMY 3asiBUTEIEH,
pa3MeNeHu0 U O(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOM M MYJIBTUMEIUWHONW HHPOPMAIIUU O
MOPAJIKE MPEAOCTABICHUSI MYHUIUIATBHONW YCIYTH HE NMPEAbABISIOTCS

2.15. Tlokazarenu AOCTYIMHOCTH M KayecTBa MPEJOCTaBICHUS
MYHULANIAIBHON YCIIYTH

K mokazaresnsMm, XxapakTepu3yrOIUM Kauy€CTBO U JOCTYIMHOCTh MYHUIUIIAIBHOW YCIIYTH,
OTHOCSITCS:

1) CcpoKH MpeaoCcTaBICHUS MYHUITUIATLHOW YCITYTH;

2) JIOCTYIIHOCTb MPEABAPUTEIbLHOM 3aIIUCH;

3) BpeMs OXUJAHUS B OUEPEAU IS TOTYyUYEHUS] MyHUIIUTIATBHON YCIYTH;

4) TOCTyMHOCTh MYHHUITUTIATLHON YCIYTH B MHOTO()YHKIITMOHATBHOM IIEHTPE;

5) monmHOTa, aKTyaJbHOCTh W JIOCTYHMHOCTh MH(POPMAIIMU O MOPSIKE MPEAOCTABICHUS
MYHHUIUTIAJIBHOW YCITYTH;

6) KOJWUYECTBO B3aMMOACHCTBUMN 3asIBUTENS C JOJDKHOCTHBIMU JIMIIAMU TIPU
MPEIOCTABICHUN MYHUIUIIAIBHON YCIYTH U UX MPOJOJKUTEIBHOCTD;

7) BOCTpeOOBAaHHOCTH MYHHUITUIIALHON YCIYTH B QJICKTPOHHOM BHJIC.

CobnroeHne CpOKOB MPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH OINpENeseTcss Kak
OTHOIIEHHWE KOJUYECTBA 3asBJICHUN, HCIOJHEHHBIX C HApYIIEHUEM CPOKOB, K OOIIeMy
KOJINYECTBY PACCMOTPEHHBIX 3asBJICHUN 32 OTYETHBIN MTEPUO/I.

JlocTynmHOCTh TpeIBapUTEIbHONM 3alUCHA OTPaXXaeT, uepe3 KaKoe KOJIMYECTBO JTHEH
3asBUTENb MOMNAJIET HA TPUEM IPU OCYLIECTBICHUH NPEABAPUTEIBHOMN 3AMUCH.

Cpennee Bpemsi OXUJaHUS B OYEpeaH NPHU OOpAIllEHUM 3asiBUTENEH O MPEeIOCTaBICHUU
MYHUIIAMIAIBHON YCIYTH ONPEENseTCs MyTeM OIpoca 3asBUTeNel, 0OpaTUBIIMXCS HA MPUEM, C
MOCJIEAYIOIINM PACYETOM CPEHETO BPEMEHU OKUJIAHHS 3asIBUTEIEM CBOECU OUEPE/IH.

JOoCTYyMHOCTh MYHULIUNIAIBHOW YCIIYTH B MHOTO(YHKIIMOHAJILHOM IIEHTPE OMpPEaesaeTcCs
KaK KOJMYECTBO 3asBJIICHUH, MPUHATHIX Yepe3 MHOro(YHKIIMOHAIBHBIC LIEHTPHI, OT OOIIEro
KOJINUECTBA 3asBJICHUN.

[TonHOTa, aKTyalbHOCTH W JOCTYIMHOCTH HWH(POPMAIMU O TOPSJIKE TMPEJOCTABICHUS
MYHHUIUITAIBHOW YCIIYTH ONIPEAENAETCS IyTEM OIPOCa 3asBUTEIEH.

KonnuectBO  B3aMMOAEUCTBHII  3asiBUTENsI C  JOJDKHOCTHBIMU — JIMUAMH  TIPU
MPEJOCTABICHUM MYHULHMNAIBHONW YCIYIM U HX MPOJOJKUTEIBHOCTH OIPENECISAETCS IyTEM
omnpoca 3asiBUTEJICH.

BoctpeboBaHHOCTP MYHHUITUTIATLHON YCIYTH B DJIEKTPOHHOM BHJE OIpPEACISIETCS Kak
OTHOIIIEHHWE KOJIMYECTBA PACCMOTPEHHBIX 3asBJICHUM, MIPEACTABICHHBIX B JJIEKTPOHHOU (hopme
MOCPEJACTBOM  MCIIOJIb30BAHUSI 3JEKTPOHHBIX JIOKYMEHTOB, TMOJMUCAHHBIX 3JIEKTPOHHOU
MOANKUCHI0, C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETeH 0O0IIero
MOJIb30BaHMsI, BKJIIOYas EAWHBIA TOpTam rocylapCTBEHHBIX YCIYr, K OOIIEMY KOJUYECTBY



3as1BJICHU, PACCMOTPEHHBIX 32 OTYETHBIN IIEPHOL.

2.16. Muble TpeOoOBaHMS, B TOM YHCIIE YIUTHIBAIOLINE OCOOCHHOCTH
MPEIOCTaBICHNUS MYHUIIUIIATHHON YCIYTH B MHOTO(YHKIIMOHATBHBIX
IIEHTpaX U 0COOEHHOCTH TPEOCTABICHUS MYHHUIIUTIATBHON YCIIyTH
B DJICKTPOHHOU opme

[Ipuem 3asBieHHUs 1 HEOOXOIUMBIX TOKYMEHTOB M BblJaua JOKYMEHTOB 110 pe3yibTaTam
MPEeIOCTaBICHHUS] MyYHUIIMNIAIBHON YCIYTH OCYIIECTBISIOTCS B MHOTO(QYHKIIMOHAJILHOM LIEHTpPE
B COOTBETCTBMM C 3aKJIIOYCHHBIMHM B YCTAHOBJIEHHOM IMOPSJAKE COMJIAIICHUSIMA O
B3aMMOJICICTBUHU.

MyHunMnanebHas yciiyra OKa3blBaeTCsi B MHOTOQYHKIMOHAJIBHOM IIEHTPE B paMKax
XKuznennoit cutyanuuu «lIprnobperenne KuI0ro NoMeImeHus.

OOpaimeHue 3a MOJMY4YEHHEM MYHHIMIIAJIBHOM  YCIYTH BO3MOXHO B  JIOOOM
MHOT0(YHKIMOHAJIbHBIN LIEHTP Ha TeppuTopuu KeMmepoBckoil obnactu.

MyHunumnanebHas yciyra MOXeT OBbITh OKa3aHa B JJIGKTPOHHOW (opMe MocpeacTBOM
WCIIOIb30BAHUS  AJIEKTPOHHBIX JIOKYMEHTOB, NOANMCAHHBIX 3JIEKTPOHHOW MOJIHUCHIO, C
WCIOJIb30BaHHEM HWH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CceTeld OOIIero IMoJIb30BaHUs,
BKJItOUasi EQUHBIN OpTan rocy1apCTBEHHBIX YCIYT.

Ecnu 3asBneHue u He0OXOAMMBbIE JOKYMEHTHI MPEACTABIAIOTCS B (DOPME 3JIEKTPOHHBIX
JOKYMEHTOB, TaKO€ 3asBJICHUE MOJDKHO OBITh MOJMUCAHO YCHUJICHHOW KBATH(PHUIIMPOBAHHOMN
anekTpoHHo moanuckio (OII) 3asButensd, nmubo ycuneHHo kBanuduuupoBanHoi Il ero
npencrasutend. [lonmuanocTs J11 moaTBepk1aeTcs B nopsake, ycraHoBieHHOM DenepaibHbIM
3akoHOM OT 6 ampesns 2011 1. Ne 63-®D3 "OO6 s1mekTpoHHON OAIHCH " .

3. CocraB, OCIEI0BATEILHOCTD U CPOKH BBITTOJIHEHUS
aJIMUHUCTPATUBHBIX MPOIIECTYP 1O MPEIOCTABICHUIO MYHHUIIAIATBHON
yCIYTH, TpeOOBaHHUS K TIOPSIIKY UX BBIMOJIHEHHS, B TOM YHCIIC
0COOCHHOCTH BBIMTOJIHCHUS aIMUHUCTPATUBHBIX MPOLICAYP
B AJICKTPOHHOU popme

3.1. IlepeyeHb aIMUHUCTPATUBHBIX TPOLIETYD

[IpenoctaBieHre  MYHMLIMIAIBHOM  yCIyrH  BKJIIOYAaeT B ceOd  CIEQyoliue
aIMUHUCTPATUBHBIC TPOLEAYPHI:

1) npuem u peructpanus 3asBiIeHNs U HEOOXOUMBIX JOKYMEHTOB;

2) paccMOTpeHHE 3asBIICHUS K HEOOXOJUMBIX TOKYMEHTOB;

3) bopmMupoBaHue 1 HampaBlIeHHE MEKBEJOMCTBEHHOIO 3aIIpoOCa;

4) moAroToBKa JOKYMEHTOB IO PE3yJIbTaTaM PAaCCMOTPEHHS 3asBJIECHUS U HEOOXOAUMBIX
JOKYMEHTOB;

5) Bblaua (HampaBlIEHWE) JIOKYMEHTOB IO  pe3yjibTaTaM  MPeOCTaBICHUS
MYHHUIUTIAIBHOM YCITYTH.

briok-cxeMa npenocTaBieHrsl MyHUIIUMIIAIBHON YCIYTH NpUBeIeHa B npuiiokeHuu Ne 1 k
AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.2. Ilpuem u peructpanust 3asBJICHUSI U JOKYMEHTOB, HECOOXOAMMBIX
JUTSl IPEIOCTABIICHUSI MyHUITUTIATBHON yCIyTH

3.2.1. [Ipuem u peructparys 3asBICHUSI U TOKYMEHTOB,



HEOOXOAMMBIX IS IPEI0CTABICHUS MYHHUIIUIIAIHHON YCITYTH,
MIpHU OOpallleHUH 3asBUTENSI B MHOTO() YHKIIMOHAIBHBINA HEHTP

OcHoBaHMeM U1l Hayala aJMUHUCTPAaTUBHON MPOLEAYPHI SBISETCS JINYHOE oOpalleHue
3asiBUTEIIS. B MHOTO(DYHKIIMOHATBHBINA HEHTP.

B xoxe mpuema JOKYMEHTOB OT 3asBHUTENsl CHEIHAIUCT, OTBETCTBEHHBIM 3a mIpHeM
JOKYMEHTOB, IIPOBEPSIET NPEACTaBICHHbBIE 3aBJICHNUE U JOKYMEHTHI HA IIPEMET:

1) odopmienus 3asBieHUsI B COOTBETCTBUU C TPEOOBAHUSMU HOPMATHUBHBIX MPABOBBIX
akToB Poccuiickoit denepannu, peryimpyronmx npeaocTaBjieHue MyHULIUIIaIbHOW YCIIYTH;

2) HaIMyusg [PUIAraeMbIX JIOKYMEHTOB, HEOOXOIMMBIX I IMPEJOCTaBIICHUS
MYHHULMIAIBHON YCIYyTH;

3) HamuuMe B TPEACTABICHHBIX JOKYMEHTaX, HOTApUAIbHO YIOCTOBEPEHHOMU
JIOBEPEHHOCTH, TMOATBEPXKIAIONIEH MMOJIHOMOYMS MpeAcTaBUTeNs (A  TIpeacTaBUTENS
(U3UYIECKOTO JIUIIA).

[Ipu npenbsiBIeHUY 3asBUTEIEM JOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTD, CIIELUAIIHUCT,
OCYIIECTBIIAIOMINNA TPUEM JOKYMEHTOB, MPOBEPSIET CPOK NEHCTBUS JTOKYMEHTA U COOTBETCTBUE
JAHHBIX JIOKYMEHTA, YIOCTOBEPSIOIIETO JMYHOCTb, JaHHBIM, YKa3aHHbIM B 3asBJICHUM U
HEOOXOAUMBIX JOKYMEHTAX.

Ecnu npencraBieHHble KOMMKM YKa3aHHBIX JIOKYMEHTOB HOTApUaJIbHO HE 3aBEPEHBI (M UX
HOTapUAJIbHOE 3aBEpPEHUE HE TNPEeAYyCMOTpeHO (denepaabHbIM  3aKOHOM), pabOTHHK,
OCYLIECTBIIAIONIMN TPUEM JOKYMEHTOB, CPaBHUB KONUU JOKYMEHTOB C HX OpUTMHAJIaMU,
BBINIOJIHSAET HA TaKUX KOMMSIX HAJNUCh 00 MX COOTBETCTBUM OpPUIMHAJIaM, 3aBEpsET CBOEH
MNOJIMHUCHIO C YKa3aHUEM (paMUIMKU U NHULHAAJIOB.

[lo okoH4yaHuM TmpueMa 3asBICHUS M HEOOXOAUMBIX JIOKYMEHTOB, CIICLUAJINCT,
OCYLIECTBIIAIONINI TMpPUEM JOKYMEHTOB, PErUCTPUPYET 3asBICHHE B aBTOMAaTHU3UPOBAHHOMN
cucreme (naiee - AVC M®II) Bo3BpauiaeT 3asBUTENIO JTOKYMEHTHI, NOJJIEKAIME BO3BpATy,
BBIJIAET 3asBUTENII0 PACHUCKY-YBEIOMIICHHE O IpueMme 3asBieHus (mpuioxkeHue Ne 4 k
AJIMUHHCTPATUBHOMY PETJIAMEHTY).

K pacnucke cnenmanuct, OCYHIECTBISIIOUIMIT NpHUEM JIOKYMEHTOB, HPUKIIAIbIBAET
YBEIOMJIEHHE O TOM, YTO HEBOCTPEOOBAHHBIEC JOKYMEHTHI XPaHATCS B MHOTO(YHKIIMOHAIEHOM
ueHtpe B TeueHue 30 qHel mocie 4ero nepeiarTcs B YIIpaBlIeHHE.

Pe3ynbTaTtoM agAMUHUCTPATUBHOW NPOLEAYPHl IO MPUEMY U PETUCTPALUU 3asBJICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JUIi MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH SBISETCS
c(OopMHPOBAaHHOE YUETHOE JIEJI0 JJIs Iepeaadu B Y IpaBIICHUE.

VYyerHble Jena Ha OyMaXHBIX HOCHUTENSX TMepeAaroTcsi B YIOpaBlIeHHE IO
COIIPOBOJIUTENBHBIM peecTpaM, OGOpPMIIIEMBIM B JBYX OJK3EMIUISIpaX, OJWH M3 KOTOPBIX
ocTaeTcs B YIpaBlIeHHH, BTOPOH - C OTMETKOMN O MPHEME - B MHOTO(YHKIIMOHAIEHOM LIEHTPE.

VY4yeTHOE A€o Ha OyMa)kKHOM HOCHTEJIE HampaBisieTcsi B YIIpaBlIeHHE B CPOK He Oosee
OJTHOTO paboyero JHs, CIEAYIOIIEro 3a THEM MT0/1aYy 3asBUTENIEM JOKYMEHTOB.

YueTHOE [1€J10 B 3JIEKTPOHHOM BHJIE HANIPABJISECTCS B YIPABJICHHE IO 3AIIUIICHHON CETH
neperayd  JaHHBIX. J{OKyMEHTBI, 3aBEpEHHbIE 3JIEKTPOHHOW IIOJIMUCBIO  COTPYIHHKA
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, MPU3HAIOTCS PaBHO3HAYHBIMU JOKYMEHTaM, COCTABIIEHHBIM
Ha OyMa)XHOM HOCHTEJNE. YUYETHOE JIeJIO B 3JIEKTPOHHOM BHJIE€ HAINPAaBIIsIETCS B YTNpaBJICHHUE B
CPOK He 0oJiee 0JHOTO paboyero JHs, CISAYIOLIETOo 3a JHEM M10/1a4H 3asBUTENIEM IOKYMEHTOB.

3.2.2. Ilpuem u peructpanus 3asBlIeHUs U JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEJOCTaBICHNUS MyHULIUIIATbHON YCIIYTH,
npu oOpalleHUH 3asiBUTENS B YIIpaBJIeHUE



OcHoBaHueM Ui Havaja aAMHUHUACTPATUBHON MPOLEAYPHI ABISETCS JTUYHOE oOparieHne
3asBUTENS B YIPABICHUE C 3asBICHUEM M IPUIaraeMbIMU JTOKYMEHTaMH, HEOOXOIUMBIMH IS
IIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

B Xxozme mpuemMa NOKYMEHTOB OT 3asBUTENS CIECLUAIUCT, OTBETCTBEHHBIM 3a IpHUEM
JOKYMEHTOB, TPOBEPSIET NPEICTABICHHBIE 3asBJIICHUE U IOKYMEHTBI Ha MIPEAMET:

1) oopmiieHus 3asBiieHUsS B COOTBETCTBHM C TPeOOBAHUSIMHU HOPMATHUBHBIX MPAaBOBBIX
axToB Poccuiickon @enepanuu, peryJmpyomux IpeaoCTaBICHUE MyHUIUIIAIbHON YCIIYTH;

2) HaIMyus T[pUIaraéMblX JOKYMEHTOB, HEOOXOIMMBIX JJi MpPeJoCTaBIICHUS
MYHULUIIAJIBHON YCIIYTH;

3) HamuuMe B TPEACTABICHHBIX JOKYMEHTaX, HOTApUAIbHO YJOCTOBEPEHHOU
JOBEPEHHOCTH, IOATBEPKAAIOIIEH IOJHOMOYMSA MpeAcTaBUTENs ([ NIpeICTaBUTENSA
(bu3HYECKOro JHIIA).

IIpu npenbsBIeHUM 3asBUTENIEM JOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTD, CIIEUAIIUCT,
OCYLIECTBIIAIOLIUHN IPUEM JOKYMEHTOB, IIPOBEPSIET CPOK ACHUCTBUS JOKYMEHTA U COOTBETCTBUE
JAHHBIX JOKYMEHTA, YIOCTOBEPSIOWIETO JIMYHOCThb, AaHHBIM, YKa3aHHbIM B 3asBJIICHUU H
HEOOXOJIMMBIX JOKYMEHTAX.

Ecnu npencraBieHHbIe KONMM YKa3aHHBIX JIOKYMEHTOB HOTApUAJIbHO HE 3aBEPEHBI (M UX
HOTApUaJbHOE 3aBEpEHHE HE MPEeIyCMOTPEeHO (enepaabHbIM  3aKOHOM), pPaOOTHUK,
OCYLIECTBIIFOIIUN IPUEM JOKYMEHTOB, CPaBHHB KONMU JOKYMEHTOB C WX OpPWUTMHAJIAMH,
BBINIOJIHSAET HA TaKUX KOMMSIX HAJNUCh 00 MX COOTBETCTBUM OpPUTHMHAJIaM, 3aBEpsET CBOEH
HOJIMUCHIO C YKa3aHUeM (paMHUJIMU U HHUIUAJIOB.

CoTpyAHHMK OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, BbIIAET 3asiBUTENIO (IIPEICTABUTENIO
3asIBUTEIS) pacnucKy-yBeIOMJIIEGHUE O mnpueMe 3asBiaeHus (mpuioxkenune Ne 4 K
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY)

Pe3ynpTaTOM aZIMMHHMCTPATUBHOM IPOLELYPHI 11O NPUEMY M PETUCTPALMU 3asBJICHUS U
JOKYMEHTOB, HEOOXOJMMBIX JJIsi MpPEJOCTaBICHUS MYHHUIUNAIbHOM YCIYIH SIBISIETCS
c(hopMUPOBAaHHOE YUETHOE JIEIIO.

MakcuManpHbBIi CPOK  BBINIOJIHEHHS AJMHUHHCTPATHUBHOW IPOLIEAYpHl HE JOJKEH
IpeBBILIATH 15 MUHYT.

Crocobom  (uKcallMy  BBIIOJHEHUS  AJMUHUCTPATUBHOW  IpOLENYpPbl  SBIAETCA
perucTpanusl 3asBj€HUS B YIPaBJIE€HUM B YCTAHOBJIEHHOM Mopsjake (mpuioxkeHue Ne 5 k
AJZIMUHUCTPAaTUBHOMY PEIJIAMEHTY).

3.2.3. [Ipuiem u peructpanys 3asBICHUAS U TOKYMEHTOB, HEOOXOIUMBIX
ISl TIPEIOCTaBICHUS] MyHHIIMNIATBHON YCIIyTH, IPH HAIPaBICHUH
3asBJICHUS TIOYTOBBIM OTIIPABICHUEM

OcHoBaHMeM [JIs Havajla aJMUHUCTPATUBHOM MPOIEAYPHI SBISETCA MOCTYIUICHHE B
VYrpaBneHue Mo4TOBOTO OTIPABJICHHS, COJIEPKAIIETO 3asiBJICHUE U TIpUIaraeMble HE0OX0IMMbIe
JIOKYMEHTHI.

B xone mpueMa NOKYMEHTOB COTPYAHUK YIpaBJi€HUs MPOBEPAET MPEICTABICHHBIC
JIOKYMEHTHI Ha TIPEIMET:

opopMileHHs 3asBJICHUS B COOTBETCTBUM C TpPeOOBaHMSAMH 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu;

HaJu4Msl TPUIAraeéMbIX JOKYMEHTOB HEOOXOIUMBIX JJISI TOJYYCHUS MYHUIIMTATbHOM
YCIIYTH.

HeszaBucumo oT cmocoba TModaydeHHus JAOKYMEHTOB, IPEACTaBICHHBIX ITOCPEICTBOM
MIOYTOBOTO OTIHpPABJICHHUSA, B YIPABICHUU OT paOOTHUKA OpPraHHU3allMHd MOYTOBOW CBS3U WM B
OpraHu3alliy TOYTOBOM CBSI3M HE MPUHUMAIOTCS JOKYMEHTHI B CIydasiX, €ClId JTIOKYMEHTBI



MOBPEKAEHBI TAKUM 00pa3oM, UTO HEBO3MOKHO MX IIPOUYUTATh, YIOCTOBEPUTHCS B TOM, KEM ITH
JOKYMEHTBI COCTABJICHBI.

Pe3ynpTaToM aiMMHHMCTPATUBHOI MpOLEAYpHI 110 MPUEMY M PETUCTPALMM 3asBICHUS U
HEOOXOJIMMBIX TOKYMEHTOB IIPH HAlpPaBJICHUU 3asBICHUS NOYTOBBIM OTIIPABICHUEM SIBISETCS
chOpMUPOBAaHHOE YUYETHOE JIETIO.

MakcuManbHbIl CpPOK BBIMIOJIHEHUS aJIMUHUCTPATHUBHOW TMpOLEAYpbl HE JOJKEH
IpEBBILIATH 15 MUHYT.

CrnocoOoM  (uKcally  BBITIOJHEHUS  aJMUHUCTPATUBHOW  MpOLEAYpbl  SBIAETCA
peructpanus 3asBlIeHUS B YTNpaBIE€HUU B YCTAaHOBIEHHOM mnopsake(npuiiokenue Ne 5
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.2.4. llpuem u peructpaius 3asBJICHUAS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTaBIICHUSI MyHHUITUTIATBLHOM yCIIyTH, B opme
ANIEKTPOHHBIX JOKYMEHTOB

OcHoBaHMEM [UIs Hayajla aJIMUHUCTPATUBHOW NPOLEAYpPHI SBISETCA INOCTYIUICHHE B
VYnpapiieHue 3asBICHUS U NPUIATaeMbIX HEOOXOAMMBIX JOKYMEHTOB B (pOpMe DIEKTPOHHBIX
NOKYMEHTOB, MOANMCAHHBIX JJIEKTPOHHOW IOMANKCHIO, OT 3asBUTENS C HCIOJIb30BAHUEM
MH(OPMALIMOHHO-TEIEKOMMYHUKAMOHHBIX CEeTeld OOLIero Mojb30BaHus, BKJIo4yas EnuHbIN
IIOPTAJI TOCYJAPCTBEHHBIX YCIIYT.

[Ipu HampaBiieHMM 3asBJICHUS O MPEIOCTABICHUM MYHUIMIAIBHON YCIYyrd B
ANIEKTPOHHOU (opMe uepe3 EnuHblil mopTan rocy1apcTBEHHBIX YCIYT, 3asBUTENI0 HEOOXOIUMO
3al0JHATh Ha EJMHOM mnoprane rocyJapCTBEHHBIX YCIYI 3asBICHUE Ha IPEIOCTaBICHUE
MYHULUNAIBHON YCIYTH, NPUIIOXKHUTh K 3asBJICHUI0O B D3JEKTPOHHOM BHUJE JOKYMEHTHI,
HEOOXO/IMMbIE MJI TPEJOCTABICHUS MYHUIMIAIBHOW YCIYTHM, a TakXe BbIOpaTh MeCTO
MIOJIyYEHUs1 pe3yibTaTa NPENOCTABICHHS MYHHLIMNAIBHOM YCIYTM W IPEAbABICHUSA
OPWUTMHAJIOB JOKYMEHTOB JJII CBEPKHU.

3asBieHHEe W TMpUIaraeMble HEOOXOJUMBbIE JOKYMEHTHI, NpeJCTaBiIcHHbIe B (opme
AJNIEKTPOHHBIX JOKYMEHTOB, PETUCTPUPYIOTCS B YCTAHOBICHHOM ITOPSIKE.

Crneunanuct VYmnpapieHuss MpU TOCTYIUIEHMH JIOKYMEHTOB B JJIEKTPOHHOM BHJIE
MpOBEpsieT JOKYMEHTHI Ha OTCYTCTBHE KOMIIBIOTEPHBIX BUPYCOB M MCKaXEHHOW MH(OpMAIUu.
Peructpupyer NOKyMEHTBI B XypHajleé PErUCTPALlMU MPUHATHIX JOKYMEHTOB B 3JIEKTPOHHOM
BHJIE.

HampaBnenue 3adBiieHHs W JIOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEIOCTABICHUS
MYHULUNAIBHON  yCIyIM MOCpeACTBOM EnuHOro moprama rocyJapCTBEHHBIX — YCIIVT,
JOMyCKAaeTCs ¢ MOMEHTA CO3/IaHUsl COOTBETCTBYIOLIEH HMH()OPMALMOHHO-KOMMYHHUKAIIMOHHOM
CTPYKTYphl Ha EAMHOM moprasne rocy1apCTBEHHBIX YCIYT.

Pe3ynbpraTtoM aAMUHUCTPATUBHOW MPOLEAYPHI MO NPUEMY M PETHCTPALMM 3asBJICHUS U
HEOOXOJIMMBIX JTOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB SIBJIsI€TCS C(POpMHUpPOBAHHOE
Y4ETHOE JEJI0.

3.2.5. PaccmoTpenue 3asBieHUs U JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIPEAOCTABIICHUSI MyHHUIIUITAIGHON YCIyTH

OcHoBaHMEeM [UIs Hadajla AJMUHHUCTPATHBHOM MPOLEAYPHl SABISAETCA MOCTYIUICHHUE
c(OpMUPOBAHHOTO YYETHOIO JIeJIa COTPYAHUKY YTpaBlIeHUsl, OTBETCTBEHHOMY 3a MOATOTOBKY
JIOKYMEHTOB.

B pamkax paccMOTpeHHs 3asiBI€HUS W MPHJIAraeMblX HEOOXOIUMBIX JTOKYMEHTOB
OCYIIECTBJIIETCS MPOBEPKA 3asIBJICHUS U MPUIIaraeMbIX HEOOXOAUMBIX JOKYMEHTOB Ha MPEAMET



Hanuuus (OTCYTCTBUS) OCHOBAHUM Ui OTKa3a B OKa3aHUU MYHHULIUIIAJILHOM YCIYTH.

CoTpyAHMK, OTBETCTBEHHBIM 3a IOJAIOTOBKY JIOKYMEHTOB, IIPOBEpss IPEICTaBICHHBIC
JOKYMEHTBI, YCTaHABIUBAET:

1) Hanuyue Bcex HEOOXOAUMBIX TOKYMEHTOB;

2) HalIM4Ke MOJIHOMOYUMN 3asIBUTENS, TOJIHOMOUNIN NIPEICTABUTENS 3asIBUTES;

3) HeoOXOIMMOCTH HANpPaBIEHUS MEXBEIOMCTBEHHOI'O 3aIIpOCa;

4) cooTBeTCTBHE HEOOXOAWMBIX JOKYMEHTOB TpeOOBaHUSM  3aKOHOJATEIhCTBA
Poccuiickoit @enepanuu.

Pe3ynbTaTtOM BBINOJHEHHS aJAMUHUCTPATUBHOW IPOLEAYPHl SBISAETCS 3aBEPIICHHE
MPOBEACHNS MPOBEPKH 3asBICHUS U NPUIAraeMblX HEOOXOAMMBIX JOKYMEHTOB Ha MpPEIMET
Hanuuus (OTCYTCTBUS) OCHOBAHUM JJI OTKAa3a B IPEAOCTABIECHUN MYHUIMIIAIBHON YCIYTH.

MakcuManpHbIl CPOK BBINIOJIHEHUS aJIMHUHHMCTPATHUBHOM NIPOLEAYPHl HE JIOJKEH
npeBblaTh 1pabouunii AeHb CO AHS pEerucTpaluu 3asBICHUS B Y IpaBICHUHU.

3.3. ®opmupoBaHUe U HaNpaBlIEHUE MEXBEIOMCTBEHHOIO 3arpoca

3.3.1. ®opmupoBaHUEe U HATIPABJICHUE MEXKBEIOMCTBEHHOTO 3ampoca
B MHOTO( YHKIIMOHAJILHOM IIEHTpE

OcHoBaHMeM /Uil Hayajla aJIMUHUCTPATUBHOM HpOLEAYphl SIBISETCS HEOOXOAMMOCTH
HaIlpaBJICHUs] MEXBEJOMCTBEHHOIO 3aIIpoca.

B wmensx mnonydyeHus HEOOXOIMMBIX JOKYMEHTOB COTPYIHHUK, OTBETCTBEHHBIH 3a
MOJATOTOBKY  JIOKYMEHTOB,  CAMOCTOSITEIbBHO  3alpaliMBaeT  JOKYMEHTHl  (CBeAeHUS,
COJIeprKalluecs: B HUX) MyTeM HalpaBJICHUS MEKBEOMCTBEHHOTO 3aMIpOca B COOTBETCTBYIOIIHE
denepanbHble OpraHbl MCIOJIHUTEIBHON BJIACTH, OpraHbl FOCYAApCTBEHHOM BIACTH CYOBEKTa
Poccuniickoit ~ @epepanuu, oOpraHbl  MECTHOTO  CaMOYIPABJIEHUSA,  YIOJHOMOYEHHYIO
OpraHM3aluIo JH00 MOJABEJOMCTBEHHYIO I'OCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O
camMoympaBiieHUsl opranuzanuio. MHpopMmannoHHOE B3aMMOACHCTBUE OCYIIECTBISAETCA  C
ucnons3zoBaaneM AVUC MO®I] u apyrux nHOOPMAITMOHHBIX CHCTEM.

MexBeJOMCTBEHHBIN 3alpOC HAINPABJISETCS B CPOK, HE MPEBBILAIOIUNA OAUH paboumii
JeHb, CIEAYIOIMNA 3a JHEM perucTpaluyd 3asBICHUS W MPUIAraeéMblX HEOOXOAMMBIX
JOKYMEHTOB.

HanpaBnenne MeXBEIOMCTBEHHOTO 3ampoca OCYIIECTBISICTCS B JJCKTPOHHOH (opme
IIOCPEACTBOM E€IUHOM CHUCTEMBl MEKBEAOMCTBEHHOIO JJIEKTPOHHOIO B3aWMMOJCHCTBUSA H
MOAKIIOYEHHBIX K HEW PpErHOHAIBHBIX CHUCTEM  MEKBEIOMCTBEHHOIO  3JEKTPOHHOIO
B3aMMOJICHCTBUSL.

Hanpasnenne MeXBEeJOMCTBEHHOTO 3ampoca B OyMa)XHOM BHJIE JOIMYCKAaeTCs TOJNBKO B
Clly4ae HEBO3MOXKHOCTH HaINpaBJeHUs] MEXBEJIOMCTBEHHBIX 3alPOCOB B 3JIEKTPOHHOMN (hopMme.

Pesynpratom aJMUHHUCTPATUBHOU POLIEAYPHI ABJISIETCS HaIlpaBJICHUE
MEKBEIOMCTBEHHOTO 3aI1poca.

CoTpynHUK, OTBETCTBEHHBII 3a TMOJATOTOBKY JOKYMEHTOB, 0053aH TNPHUHSATH
HEoOXOIMMbIE Mepbl JUIsl TOJy4yeHUs OTBETa Ha MEXBEJOMCTBEHHBbIE 3alpochl B
YCTaHOBJICHHBIE CPOKH.

B cnydae He mocTymiieHHsI OTBETa Ha MEXBEIOMCTBEHHBIM 3aIllpOC B YCTAHOBJICHHBIN
CPOK MPUHUMAIOTCS MEPBI, MPETYCMOTPEHHBIE 3aKOHOAATENBLCTBOM Poccuiickoit denepanuu.

HamnpaBieHne MeXBeTOMCTBEHHOI'O 3apOca AOIYCKAETCS TOJIBKO B LIENIAX, CBA3AHHBIX C
IIPEAOCTABICHUEM MYHULIUIIAIIBHON YCIIYTH.

VYyeTHble fAena mepenarTcs YIpaBlIEHHE IMOCHE IMOJYyYEeHHs] JOKYMEHTOB (CBEIEHMIA,
COJIEpIKaIUECs] B HUX) [10 MEKBETOMCTBEHHBIM 3aIIPOCAM.



3.3.2. ®opmMupoBaHUE U HAIPABICHHE MEXBEJIOMCTBEHHOTO 3apoca
B YIIpaBJICHUU

OcHoBaHMeM [UIsl Hadalla aJIMUHHUCTPATUBHOM MpPOLENYphl SBISETCS HEOOXOAUMOCTH
HaIlpaBJICHUs] MEKBEJOMCTBEHHOIO 3aIIpoca.

B umensx mnonydeHus HEOOXOIMMBIX JTOKYMEHTOB COTPYIHHUK, OTBETCTBEHHBIH 3a
MOATOTOBKY  JIOKYMEHTOB,  CAMOCTOSITEJIbBHO  3alpaliMBaeT  JOKYMEHTHl  (CBeAEeHUS,
CoJIeprKalluecs: B HUX) IyTeM HalpaBJIEHUS MEXKBEJOMCTBEHHOTO 3alIpOCa B COOTBETCTBYIOIIHE
(benepanbHble OpraHbl MCIOJIHUTENBHON BJIACTH, OpraHbl FOCYAApCTBEHHON BIIACTH CYObEKTa
Poccuiickoii ~ @enepanuu, OpraHbl MECTHOTO  CaMOYIPAaBIICHUS,  YIIOJHOMOYEHHYIO
OpraHu3aluIo JIMOO TOJBEAOMCTBEHHYIO TOCYJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOT'O
CaMOYTIPABJICHUS] OPraHU3ALHIO.

Me:XBeJOMCTBEHHBIN 3alpOC HAIMpPaBJISETCS B CPOK, HE MPEBBILIAIOIUNA OAUH paboumii
JIeHb, CIEAYIOUIMM 3a JHEM perucTpaluy 3asBICHUS W NpUIaraeMblXx HEOOXOIMMBIX
JOKYMEHTOB.

HampaBnenue MeXBEIOMCTBEHHOTO 3ampoca OCYIIECTBISETCS B 3JEKTPOHHOM (dopme
IIOCPEACTBOM €IUHOM CUCTEMBl MEKBEIOMCTBEHHOI'O JJIEKTPOHHOIO B3aWMOJECHUCTBUSA W
MOAKIIOYEHHBIX K HEW PErHOHAJBHBIX CUCTEM  MEKBEJOMCTBEHHOIO  DJIEKTPOHHOIO
B3aNMOJIEUCTBHUS.

HampaBnenne MeXBeIOMCTBEHHOI'O 3ampoca B OyMa)XHOM BHUJE JOIMYCKAaeTCs TOJIbKO B
CJly4ae HEBO3MOXKHOCTH HAIpaBJICHUS MEXBEJIOMCTBEHHBIX 3alPOCOB B JIEKTPOHHOMN (hopMme.

Pesynberatom aIMUHHACTPATUBHOU IIPOLIENYPBI ABJISIETCS HaIlpaBJICHUE
MEKBEIOMCTBEHHOTO 3aMpoca.

CoTpyAHHMK, OTBETCTBEHHBIH 3a TOJATOTOBKY JOKYMEHTOB, 00s3aH MPUHATH
HEeoOXOIMMbIE Mepbl JUIsl TIOJNy4eHUsT OTBEeTa Ha MEXBEJOMCTBEHHBbIC 3alpochl B
YCTaHOBJICHHBIE CPOKH.

B cnywyae He mocTymieHus OTBeTa Ha MEKBEJAOMCTBEHHBIM 3alpoOC B YCTAaHOBJICHHBIN
CPOK MPUHUMAIOTCSI MEPBI, TPEAYCMOTPEHHBIE 3aKOHO1aTeNbCTBOM Poccuiickoit denepanumu.

HamnpasieHne MeXBEIOMCTBEHHOI'O 3aIIpOCa AOIYCKAECTCS TOJIBKO B LIEJAX, CBA3AHHBIX C
IIPEAOCTABICHUEM MYHULUIIAIIBHON YCIIYTH.

3.4. IloaroroBka JOKYMEHTOB IO PE3yJIbTaTaM PACCMOTPEHUS
3asIBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTABICHUS
MYHULUNAIBHON YCIYTH

OcHoBaHMeM isi Hayaja aJAMUHUCTPATUBHOW MPOLEAYpPHl SABISIETCS OKOHYaHUE
MPOBENICHUSI TIPOBEPKU 3aSIBICHHUSI W TPUIATAEMBIX HEOOXOJIMMBIX JOKYMEHTOB Ha MPEIMET
Hanu4usi (OTCYTCTBUSI) OCHOBAaHUM /JIS OTKa3a B MPEJOCTABICHUU MYHHUIIUTATBLHON YCIYTH.
IIpy OTCYTCTBMHM OCHOBaHMM JisI OTKa3a B MPEAOCTABICHUM MYHUIMIAIBHOW YCIYrd IO
pe3ysibTaTaM TMPOBEPKHU 3asBIICHUS U HEOOXOAMMBIX JOKYMEHTOB, COTPYIHUK YIIpaBICHUS,
OTBETCTBEHHBIM 3a IOArOTOBKY JOKYMEHTOB T'OTOBUT IPOEKT PELICHUS O MPEAOCTABICHHHU
MYHHUIUTIAIBHON YCITYTH.

[Ipy HaMYMK OCHOBAHUM Il OTKAa3a B MPENOCTABICHUU MYHMIUMIIAIBHON YCIYTH IO
pe3ysbTataM TMPOBEPKHU 3asBIICHUS U HEOOXOJMMBIX JIOKYMEHTOB, COTPYIHHUK YIpaBICHUS,
OTBETCTBEHHBIH 3a TOATOTOBKY JIOKYMEHTOB TOTOBUT TMPOEKT peIIeHus 00 OTKa3e B
MPEIOCTABICHUY MYHUIIMITAIIBHON YCIIYTH.

B pemenun 006 oTka3ze B NMPENOCTABICHUHM MYHUIMIAIBHOW YCIYTd JOJIKHBI OBITH
yKa3aHbl BCE IPUUMHBI (OCHOBAHUS ), IPUBEIINE K MIPUHSATUIO COOTBETCTBYIOIIETO PEIICHHUS.

[Tomumo 3TOrO, B 00s13aT€TLHOM TMOPSAJIKE B PEHICHUU OO0 OTKa3e B MPEJAOCTABICHUHU



MYHULUNAIBHON YCIYTd NPUMEHUTEIbHO K KOHKPETHOW CUTyalluu JOJKHBI OBITh yKa3aHbl
KOHKpETHBIE (MOAPOOHBIE) 00CTOSTENCTBA, MOCTYKUBIIUE OCHOBAHUEM JJIsl €r0 MPUHATHS, a
TAKX€ BO3MOYKHbBIC IPUYUHBI KX BO3HUKHOBEHUS.

[ToaroroBneHHble MO pe3ydbTaTaM MPOBEPKHU JOKYMEHTHI MPUOOIIAIOTCS K YYETHOMY
JeNy W HalpaBlAIOTCA COTPYAHUKY  YTPAaBIICHHsS, OTBETCTBEHHOMY 3a IIPHUHSATHE
COOTBETCTBYIOILETO PEILICHHUS.

Pe3ynprar BBINOSHEHUS aAMUHUCTPATUBHOM NPOLIEAYPHI: HAIPABIEHUE YYETHOIO Aeia
COTPYAHUKY YIIpaBJIEHHUS, OTBETCTBEHHOMY 3a IIPUHATHE COOTBETCTBYIOLIETO PEILICHHUS.

CotpyaHuk YmpaBiieHUs, OTBETCTBEHHBIM 3a IMPUHITUE COOTBETCTBYIOIIETO PELICHUS
MPOBEPSAET YYETHOE JEJI0 U MOArOTOBJIEHHBIE JOKYMEHTBI U IIPU OTCYTCTBUHM OCHOBAHUW IS
OTKa3a B NPEJOCTABICHUU MYHULHNAIBHON YCIYTH NMPUHUMAET PEIICHUE O NMPEAOCTABICHUU
MYHHUIUTTAIBHOM YCITYTH.

Cotpyanuk YmnpaBieHUsl, OTBETCTBEHHBIM 32 MPUHATHE COOTBETCTBYIOIIETO PEIICHUS B
TedeHue | paGodero AHsS CO AHS MPUHATHS COOTBETCTBYIOIIETO PEUICHUS HAMPABISET YYETHOE
JIEJI0 COTPYIHUKY, OTBETCTBEHHOMY 3a INOArOTOBKY JTOKYMEHTOB /Il YBEIOMJICHUS 3asBUTEIS O
MIPUHSTOM PEIICHUU.

VYnupasienue He Mo3qHEe 5 paboymx AHEH CcO JHS TMPUHSATUS COOTBETCTBYIOIIETO
peuIeHus: yBEIOMIISIET O PUHITOM PELIECHUU:

B Clly4ae €ClIM B 3asBICHMHM YKa3aHO O HEOOXOJUMOCTH IMOJIYYEHHsI PEIICHUs O
MPEeNIOCTaBICHUH MYHULMIIAIbHOW YyCIyrd B (opMe JOKyMEHTa Ha OyMa)kHOM HOCHTEIE,
VYnopasienue 0053aHO  BBIJATh 3aBEPEHHYIO KONHUIO pEHIeHUS O MPeAOoCTaBICHUU
MYHULANTAJIBHON yCIIYTM COOTBETCTBYIOILEMY 3asiBUTEIIO MM €0 MPEICTABUTENIO JINYHO MO
pacnucky Ju00 He mo3aHee 5 pabouyux IHEW O AHS MPUHATHS COOTBETCTBYIOUIETO PELIEHUS,
HaIlpaBUTh 3aBEPEHHYIO KOIHUIO TAaKOTO PEUIEHUs MOCPEACTBOM IIOYTOBOIO OTHIPABIECHUS IO
YKa3aHHOMY B 3asIBJIEHUU [I0YTOBOMY aJIpECY.

Cpox yBeOMIICHHSI O MPUHATOM PEIICHUH HE MOXKET MPEBBIIIATH CPOK MPETOCTABICHUS
MYHHIUITAIBHON YCIIYTH.

[Ipy Hamuuuu B 3asBJICHUMM COOTBETCTBYIOLLETO YyKa3aHUs, YTPABICHUE, B TOPSAJIKE
YCTAHOBJICHHOM COTJIAIIEHUEM O B3aUMOJECHCTBHUY, HAIPABIISIET 3aBEPEHHYIO KOO PELICHUS O
MPEIOCTABICHHH MYHHIIUIAIBHON YCIYIH B MHOTO(QYHKIIMOHAJIBHBIN IEHTP MJIS BBIIAYU
3asIBUTEITIO.

MakcuManbpHbIil CPOK BBIIIOJIHEHUS AJMUHHMCTPATUBHOM MpPOLENYypbl HE JIOJDKEH
npeBblaTh 9 pabouymx JHEH CcO JHS Hadyajlla PacCMOTPEHHs 3asBJICHUS M JOKYMEHTOB,
HEO0OXOAUMBIX JIJIsl TPEAOCTABICHHUSI MYHUIIUIIAILHON YCIIYTH.

Pe3ynbTaT BBINONHEHUS aIMUHUCTPATUBHON MPOLIETYphl: CHOPMUPOBAHHBIE /ISl BbIIAUH
(HampaBiieHUs1) 3adABUTENI0 JOKYMEHThl 10 pe3yJibTaTaM pacCMOTPEHUsl 3asiBICHUS U
JIOKYMEHTOB.

CnocoboMm ¢ukcauuu pe3yibTaTa BBINOJIHEHHUS aJAMHHHCTPATUBHOM MpoLEAypb
SABJISICTCS TOANMCAHHOE COTPYJHMKOM  YNpPaBJICHUS, OTBETCTBEHHBbIM 3a TPUHSTHE
COOTBETCTBYIOILIETO PELICHUS, PEIIEHUE O NPENOCTABICHUM MYHULMIAIBHOMW YCIYrd Ha
OyMa)KHOM HOCHTEJIE.

3.5. Otka3 B mpenoCcTaBiICHIUN MYHUITUTIATBHOM YCIIYTH

OTka3 B NOPEAOCTAaBICHUM M MYHHUIMIAIBHOW YCIYTH CONPOBOXAACTCA NPUHATHEM
COOTBETCTBYIOILIETO PELICHUS COTPYAHUKOM YTPABIEHUS, OTBETCTBEHHBIM 3a MPUHATHE
COOTBETCTBYIOIIETO PEIICHMUS.

VYrpaieHue He Mo3aHee 5 pabodyux JHEH CO JHS BBIHECEHHUs peIIeHHs 00 OTKasze B
MPEIOCTABIICHUM MYHULMNAIBHOM YCIYITM HAIpaBJISIET YBEAOMIJIEHUE O IMPUHITUUA TaKOro



pELIEHHs MO0 YKa3aHHOMY B COOTBETCTBYIOILEM 3asBICHUU AAPECy SJIEKTPOHHOM MOYTHI (IIpU
HQJIMYUM B JAHHOM 3as1BJICHUM CBEJEHUI O TAKOM aJipece).

B crydae ecnu B 3asiBIEHUM yKa3aHO O HEOOXOAMMOCTH MONYYECHHUS PELIeHUs 00 OTKa3e
B NPEAOCTABICHUU MYHHUIMIIAJBHONW YCIyTd B (QOpMe AOKyMEHTa Ha OyMa)KHOM HOCHTEIE,
VYnpasrnenue 00s3aHO BBIJATh 3aBEPEHHYIO KOMHUIO pelleHuss 00 OTKaze B IMPEAOCTaBICHUU
MYHULANIAJIIBHON YCIYTU COOTBETCTBYIOIIEMY 3asBUTENI0 WM €ro MPEICTaBUTENI0 JUYHO MOJ
pacnucky, 0o He mo3aHee 5 pabo4uX AHEW CO JHS MPHUHATHS COOTBETCTBYIOLIETO PELICHHS
HaIlpaBUTh 3aBEPEHHYIO0 KOIMIO TAaKOr0 PEIIEHUS MOCPEACTBOM IIOYTOBOIO OTIPABIICHUS I10
YKa3aHHOMY B 3asBJICHHHM IIOYTOBOMY aJpecy C MPUIOKEHUEM OPHUTMHAJIIOB BCEX
IIPEACTABICHHBIX 3asBUTEIIEM TOKYMEHTOB IS IPEAOCTABICHUS MYHULIMIIAIBHONU YCIIYTH.

Cpok HampaBieHUs 3asBUTENIO YBEJOMJIEHHS O MPUHATOM pEUIEHMH HE MOXET
MIPEBBIIATh CPOK NPETOCTABICHNS] MYHUIIMNIAIBHON YCIyTH.

[Ipn Hanuuuu B 3asBJICHUMM COOTBETCTBYIOLLErO YyKa3aHWs, YIpPaBJICHHUE HE IO3JHEE
pabouero aHs, CIEIYIOIIEro 3a JHEM NPUHATUS peuieHus o0 OTKa3e B IPEeIOCTaBICHUU
MYHULANIAJIBHONW YCIIYTHM, B TOPSJKE, YCTAHOBJICHHOM COIVIAIIEHHMEM O B3aUMOJCHCTBHH,
HaIpaBJisieT 3aBEPEHHYIO0 KOIMHIO pelleHHus o0 OTKa3e B NPENOCTaBICHUMM MYHHUIIMINAIbHOMN
YCIYrd B MHOTO( YHKIIMOHAIBHBIN LIEHTP JJIs1 BbIIaYH 3asIBUTEIIIO.

3.6. Beraua (HanpaBieHue) JOKYMEHTOB
10 pe3yabTaTaM MPeOCTABICHUS MYHHUIIUIIATHLHON YCIYTH

3.6.1. Brigaua TOKyMEHTOB 1O pe3yiIbTaTaM IMPeJOCTaBICHUS MyHULIUTIATBHON YCIIyTH
B MHOTO() yHKLIIMOHAJIbHOM LIEHTpE

OcHoBaHueM Ui Hauyala MpOLENyphl BbIJAYM JOKYMEHTOB SBIISIETCS MOCTYIUIEHUE B
MHOTO(QYHKIMOHAJIBHBIA IEHTP COOTBETCTBYIOIIUX JIOKYMEHTOB, C(HOPMHPOBAHHBIX IO
pe3ysibTaTaM pacCMOTPEHUS 3asiBICHMS, JUIS BbIIAYU 3aABUTENIO M OOpallleHUE 3asgBUTEINS TS
HOJTyYEHUSI TOKYMEHTOB.

JUid 1moslydeHHsI pe3yslbTaTOB MPEJOCTABICHHUS MYHULMNAIbHOW YCIyTU 3asBUTEIb
NPENBSBISAET CIEYIOLIUE TOKYMEHTHI:

1) AOKyMEHT, y10CTOBEPSIOIINI JINYHOCTh 3asIBUTEIS;

2) [OKyMEHT, MOATBEPXAAIOLUI IOJHOMOYMS MpPEJICTaBUTENs Ha IOJydeHHE
JOKYMEHTOB (€CJIi OT UMEHH 3asiBUTEISI IEUCTBYET MPEICTABUTEND);

3) pacnucka B IOJy4YE€HUU JOKYMEHTOB (IIPU €€ HAIMUUU Y 3asiBUTEIS).

CoTpyIHUK OTBETCTBEHHBIN 32 BbI1a4y JOKYMEHTOB:

1) ycraHaBnIMBaeT IMYHOCTD 3asIBUTENS;

2) mpoBepsieT NMPaBOMOYHUsS IPEACTABUTENS JEHCTBOBATH OT HMMEHM 3asBUTENSA IPHU
MOJIYYeHUH JOKYMEHTOB;

3) HaXOAUT KOTHMIO 3as1BJICHUS U JOKYMEHTBI, MOAJIeXkKAIINE BblAaue 3asiBUTEINIO;

4) 3HAKOMMT 3asiBUTEJS C IEPEYHEM BbIJABAEMBIX JOKYMEHTOB (OIJIalllaeT Ha3BaAHMSI
BBIJIaBaEMBIX IOKYMEHTOB);

5) BbIIa€T JOKYMEHTHI 3aBUTEIIO;

6) BHOCHUT 3aIliCh O BhIJa4e JOKyMeHTOB 3asButenio B AUC M®DI];

7) OTKa3pIBa€T B BbIJAYE JIOKYMEHTOB B Cllydae, €CJIM 3a BbIJA4ed JOKYMEHTOB
o0paTUIOCh JIMLIO, HE SIBIISIIOLIEECs 3asBUTENIEM (ero mpejcTaBUTeNeM), MO0 oOpaTHUBIIEeCs
JUI0 0TKA3aJI0Ch MPEAbSIBUTH JOKYMEHT, YIOCTOBEPSAIOIINNA €ro TMYHOCTb.

Ecnu 3asBUTENH, HE COIVIACHUBIIUCH C IIEPEYHEM BBIJABAEMBIX €MY JOKYMEHTOB,
OTKa3aJiCsl NPOCTaBUTh CBOK MOANUCh B IOJYYEHHM JOKYMEHTOB, JIOKYMEHTbl €My HE
BBIIAIOTCS M pPaOOTHUK, OCYILIECTBIISIIOIIMI BbIIAYy JOKYMEHTOB, Ha KONHH 3asiBJICHUS,



XPpaHAIIEHCs B MHOTOQYHKITMOHAIIBHOM IIEHTPE, IPOCTABJISET OTMETKY 00 OTKa3e B IMOTYYCHUU
JOKYMEHTOB IIyT€M BHECEHHsI CJIOB «lloyduTh OOKYMEHTBI OTKa3ajics», 3aBepseT CBOEH
MOANMUCHI0. B 3TOM ciydyae MHOTO(YHKITMOHANBHBIN IIEHTP B TEUCHHUE CICAYIONTUX TPUIIATH
THEel obecrieuynMBaeT HaIpaBJICHHE JOKYMEHTOB, KOTOPBHIE 3asBUTENh OTKA3ajcCs MOJIYYHTh, B
Yupagiienue.

MakcumanbHbId  CPOK BBINOJHEHUS aJAMUHHCTPATUBHOM MPOUEAYpPbl HE JOJHKEH
nmpeBbIIaTh | pabounii  eHb CO JHS TOCTYIUICHHS B MHOTO(QYHKIMOHAIBHBIA IEHTP
COOTBETCTBYIOIIMX JIOKYMEHTOB.

Pe3ynpTaTroM = agMUHUCTPATUBHOM  MPOLIEAYpPHl  SIBJIAETCS  BblJaya  3asgBUTEIIO
JOKYMEHTOB, SIBJISIFOIMXCS PE3YIBTATOM IPENOCTABICHUS MYHHUIUITAIIBHON YCIIYTH.

3.6.2. Briaua (HampaBieHue) JOKYMEHTOB O pe3yJibTaTaM MpeI0CTaBICHUS
MYHULANIAJIBHON YCIIYTY B YTIPaBICHUH

OcHoBaHMeM /JI1 Haydajia MPOIEAYpPhl BbIIAUU TOKYMEHTOB SIBISIETCS C(POPMHUPOBAHHbBIC
JOKYMEHTBI, SBJISIIOIIMAECS PE3yJAbTaTOM MPEAOCTABICHUS MYHHUIIUNAIBHOM YCIyTH U
oOpaliieHre 3asiBUTEIS sl TOTy4YeHUs JOKYMEHTOB.

Jlns nonydeHus pe3ysbTaTOB MPEIOCTABICHHUS MYHMIIMIAIBHOM YCIyrH 3asBUTEINb
MPEABSIBISET CIACAYIONINE TOKYMEHTHI:

1) AOKYMEHT, y1IOCTOBEPSAIOIINNA TUUHOCTh 3asBUTES;

2) JOKYMEHT, TOATBEPKIAIONIMI TOJTHOMOYMS TPEJCTAaBUTENS] HA MOJYYCHHE
JIOKYMEHTOB (€CJIM OT UMEHH 3asBUTEIS ACUCTBYET MPEACTABUTEND);

3) pacnucka B MOJIYYEHUU JTOKYMEHTOB (MIPHU €€ HATUYHUH Y 3asIBUTEIIS).

CoTpyaHHK, OTBETCTBEHHBIN 32 BbIJauy (HalpaBjeHUE) JOKYMEHTOB:

1) ycraHaBnMBaeT IMYHOCTH 3aABUTEIIS;

2) mpoBepseT NPaBOMOYHUS NPEACTABUTENS JEHCTBOBATH OT WMEHM 3asABUTENS MPHU
MOJIy4YEHUU JOKYMEHTOB;

3) 3HaKOMHUT 3asiBUTENSI C TMEPEUYHEM BBIAABAEMBIX JOKYMEHTOB (OIJIallaeT Ha3BaHUs
BBIJIJABAEMBIX JOKYMEHTOB);

4) BbIIa€T TOKYMEHTHI 3asIBUTEIIIO;

5) peructpupyet (HakT BbIIaYM TOKYMEHTOB 3asBUTEIIIO;

6) oTKa3bIBaeT B BbIJAYEe JIOKYMEHTOB B cllyyae, €ClId 3a BblJauyeld JOKYMEHTOB
o0paTuiIOCh JIMIIO, HE SIBISIONIEECS 3asBUTENEM (€ro mpeicTaBuUTeneM), MO0 oOpaTtuBIIeecs
JIUIIO0 OTKA3aJIOCh MPEABSIBUTH IOKYMEHT, YAOCTOBEPSIIOUIUN €ro TUYHOCTb.

Ecnu 3asBuTEns, HE COIVIACHMBIIMCH C TIEPEYHEM BBIJABAEMBIX €MY JIOKYMEHTOB,
OTKa3aJICs MPOCTaBUTh CBOIO MOAMNUCh B IMOJYYEHUU JIOKYMEHTOB, JOKYMEHTHl €My He
BBIIAIOTCS W PAaOOTHUK, OCYIICCTBISIIONIMI BBIIAYy JTOKYMEHTOB, Ha KOIIMH 3asBICHUS,
XpaHsmieics B YpaBIeHUH, IPOCTABIISIET OTMETKY 00 OTKa3e B MOJYYCHUH JOKYMEHTOB MyTEM
BHeceHUs c0B «[lonyduTh TOKyMEHTBI OTKA3aJICsa», 3aBEPSIET CBOEH MOAIMHUCHIO.

He no3anee cnexyromero paboyero AHs, CO JHS OOpalleHUs 3asBUTEINS B YIIpaBJicHHE,
1100 MOCTYIJICHUU HE BBIJAHHBIX JJOKYMEHTOB M3 MHOTO()YHKIIMOHAIHHOTO IICHTPA 3asBUTEIIO
HaIpaBJIseTCSl MHCHhMEHHOE COOOIeHHe O TOM, YTO OH B Jo0oe BpeMs (COTJIaCHO
YKa3blBa€MOMY B CcOOOIIEHUU TpaduKy IMpHeMa-BblJaud JOKYMEHTOB) BIIpaBe OOpAaTUTHCS 3a
MOJIYyYCHUEM JOKYMEHTOB WM COOOUIUTh CBOW IOYTOBBIM aJpec, MO KOTOPOMY €My OTH
JIOKYMEHTBI MOTYT OBITh HAIPAaBJICHBI TOCPEJACTBOM MOUYTOBOTO OTIPABICHUS.

B cayyae momauM JOKYMEHTOB B 3JEKTPOHHOM BHUJAE, NPHU MOJIYYEHUU pe3yjbTaTa
MPEIOCTABICHHUS] MYHUIIUIIATBLHOW YCIYTH, 3asBUTENb OOs3aH MPEJOCTaBUTh B YIIpPaBICHUE
OpUTMHAJbl JOKYMEHTOB, C II€JIbI0 UX CBEPKM C JIaHHBIMM JOKYMEHTOB W 3asBJIECHUS
MOJAAHHBIMH B JJICKTPOHHOM BHJE TOCPEACTBOM  HCIOJIb30BaHUS HMHGOPMAIMOHHO-



TEJIEKOMMYHHUKAIIMOHHBIX ~ CeTe  OOIIero TMOJb30BaHMA, BKIOYas EIuHBINA  mopran
rOCYIapCTBEHHBIX YCIIYT.

[Tpu ycTaHOBIIEHUN PACXOXKJICHUH JOKYMEHTOB, HAlPaBJICHHBIX B AJIEKTPOHHOU (hopme,
C OpUTMHAJaMH, pPeE3yJbTaT MPEIOCTABICHUs YCIYyTH 3asiBUTEII0 HE BBIAACTCSA, O 4YeEM
COCTaBIISICTCS AKT.

MakcuManbHBI CPOK BBINOJHEHHUSI aIMUHUCTPATUBHON MpPOLEAYphl: OAMH pabouHii
J€Hb CO THS (OPMHUPOBAHUS TOKYMEHTOB.

Pe3ynpTaToM aJAMMHHMCTPAaTUBHOM mpoUeayphl SBISETCS Bblgadya (HampaBlieHUE)
3asBUTEIIIO IOKYMEHTOB, SIBJISIOIINXCS PE3YIbTaTOM IPEIOCTABICHUS MYHULUIIAIBHON YCIIyTH.

CrocoboM  ¢ukcanuy  pe3ysibTaTa BBIIOJHEHHUS aJIMUHUCTPATHBHOM MPOIETypHI
ABJSIETCS. OTMETKA 3asBUTENSA O IOJYYCHUM JOKYMEHTOB, SBIIIOIIUXCSA PE3YJIbTATOM
MIPEAOCTABICHUS MYHULIUNIAJIBHON YCIIYTH B YCTAHOBJIEHHOM HOPSIJIKE.

3.6.3. HanpaBiieHre JOKYMEHTOB TI0 pe3yIbTaTaM PacCMOTPEHUS
3asIBJICHUSI U TOKYMEHTOB, HEOOXOIUMBIX IS PEAOCTABICHUS
MYHHIIMITIAIEHON YCIyTH, TOYTOBBIM OTIIPABIICHUEM

OcHoBaHueM Ui Hayaja TMpoUEaypbl sBiIseTcs C(HOPMUPOBAHHBIE JOKYMEHTHI,
ABJIAIOIIMECS PE3YIHTATOM IPEIOCTABICHHUSI MYHUIIUTIATBHON YCIIYTH.

CotpyaHuk YnpaBieHHs, OTBETCTBEHHBIM 3a BblAauy (HalpaBi€HHE) TOKYMEHTOB,
MOJUIeKAIINX HaNpaBICHHUIO 3asBUTENI0, (POPMUPYET MOYTOBOE OTIIPABIEHHUE U CHAET €ro B
opranuzanuio  (denepasbHoil  mouytoBod  cBA3u.  CooTBercTBYIOWIAs — MHGOpPMALMS
PETUCTPUPYETCS B YCTAHOBJIEHHOM IMOPSIJIKE.

MaxkcumalibHbli  CpPOK BBINOJIHEHUS aJMUHUCTPATUBHONW TMpPOLEAYyphl HE JIOJDKEH
npeBbiate 1 pabounit geHb co AHS GopMHUPOBaHUS JOKYMEHTOB.

Pe3ynapTaToOM aIMUHUCTPaTHUBHOW MPOLENYpPHl SABISETCA OTIPABICHHBIE MOCPEICTBOM
MIOYTOBOTO  OTIPABJIEHUS  JOKYMEHTBI, SBIIAIOIIMECS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHULUNAIBHON YCIIyTH.

4. ®opMbI KOHTPOJIS 38 UCTIOJTHEHUEM
AJMUHUCTPATUBHOIO PErilaMeHTa

4.1. IlopsnoK OCYIIECTBIIEHUS TEKYIIETO KOHTPOJIS 38 COONIIOACHUEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMU JOHKHOCTHBIMU JIMLAMU MOJIOKEHUM
AJMMHHCTPATUBHOTO perjaMeHTa U MHBIX HOPMaTUBHBIX ITPABOBBIX
aKTOB, YCTaHABJIHMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHUIMIAIBHON YCIyTH, a TAK)KE PUHATUEM UMU PELICHUI

Texymuii KOHTpPOJb 3a COONIOACHMEM M HCIOJHEHUEM JOHKHOCTHBIMHM JIMLAMU
VYrpaBneHus yuera MOJOKEHUN AJMUHUCTPATUBHOTO PETJIaMEHTa M HHBIX HOPMATHBHBIX
MPABOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHMUS K MPEOCTABICHUIO MYHHUIIUITAILHOW YCIYTH,
a TaKKe MPUHSATHEM UMU pelIeHUH (J1ajee - TeKyIIH KOHTPOJIb JesTEIbHOCTH) OCYILIECTBIISET:

PYKOBOJMTEND Y IIPaBIECHUS.

Texymmii KOHTPOJIb OCYILECTBISIETCS MyTEM NPOBEACHUS NPOBEPOK COONIONEHUS U
WCTIOJIHEHUSI JOJKHOCTHBIMU JIMIIAMA W COTPYJHHKAMH TOJOXKEHUN AJIMUHHUCTPATUBHOTO
periiaMeHTa M WHBIX HOPMATUBHBIX TPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHUSA K
MIPEIOCTABICHUIO MYHULIMNIAJIBHON YCIIYTH.

4.2. TlopsAnoK v NEPUOAMIHOCT OCYIIECTBICHHUS TUTAHOBBIX



Y BHEIUIAHOBBIX IPOBEPOK ITOJIHOTHI U KAYE€CTBA IIPELOCTABICHUS
MYHULMIAIBHON yCIIyTH, B TOM YHUCIIE€ TOPSAOK U (POPMBI
KOHTPOJIS 32 ITOJIHOTOM ¥ Ka4€CTBOM IIPEIOCTABIICHUS
MYHULAIIAJIIBHON YCIIYTH

KoHTponas 3a MONMHOTOM M KayecTBOM MPEJOCTABICHUS MYHUIUINAIBHOW YCIYTH
BKJIIOYaeT B ce0s NpPOBEACHHE MPOBEPOK, BBISIBICHHE W YCTpAaHEHHE HAPYIICHUH MpaB
3asiBUTENICH, NMPUHATUE PEHIeHUH U IMOATOTOBKY OTBETOB Ha WX OOpalleHMs, COJep:Kallue
&KayoObl Ha aeicTBUs (Oe3/1eHCTBUE) COTPYIHUKOB.

IIpoBepkr MOJTHOTBI M  KadecTBa MPEJOCTABICHHUS  MYHULUINAIBHOW  YCIIYIH
OCYILIECTBIIAIOTCS] HA OCHOBAHUH JIOKAJIbHBIX aKTOB Y IIPABJICHUS.

[IpoBepkr MOTYyT OBITh IMJIAHOBBIMU M BHEIUIAHOBBIMH. [lOpsiIOK M MEpUOAUYHOCTD
IUTAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS pyKoBoauTeneM YmpasieHusa. Ilpu mposepke
paccMaTpUBaKOTCSl BCE BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHMIMIAIBHON YCIYrd
(KOMILJIEKCHBIE TIPOBEPKU) MIIH OT/AENbHBIE BONPOCH! (TEMAaTUYECKUE TPOBEPKH).

BHennaHoBble TNPOBEPKUM MPOBOAATCS B CBSI3U C MPOBEPKOM YCTpaHEHHs] paHee
BBISIBIICHHBIX HApPYIICHHM, a TaKXKe B Cllydae IMOJIy4eHHs >kajo0 Ha naerictBus (Oe3eiicTBue)
cOTpyAHUKOB. IIpoBepKH Takke MPOBOJATCS MO KOHKPETHOMY OOpAICHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTD JTOJPKHOCTHBIX JIUI] 32 PEIICHUS U JICUCTBHS
(6e3neiicTBHE), MpUHUMAaEeMbIe (OCYIIECTBIISIEMBIC) UMH B XO/I€
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH

[lo pe3ynpTaTaM DPOBEPOK B CIydae BbIABICHUS HApyLIEHUH  IOJIOKCHHUU
AJIMUHUCTPATUBHOIO PEIIAMEHTA U MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUsA K MPEJOCTABICHUID MYHHUIMNAIBHON YCIYrM, BHHOBHBIE COTPYJHUKH U
JOJDKHOCTHBIE JIMLA@ HECYT OTBETCTBEHHOCTh B COOTBETCTBUUM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanumn.

CoTpyAHMKH, OTBETCTBEHHBIE 3a MIPUEM 3aBJICHUA U JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHIE CPOKOB U MOPSIKA TPUEMa M PETUCTPALINN JOKYMEHTOB.

CoTpyAHMKH, OTBETCTBEHHBIE 3a IIOATOTOBKY JIOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB U MOPSIIKA OPOPMIIEHUS TOKYMEHTOB.

CoTpyAHMKHM, OTBETCTBEHHBIE 3a BblJauy (HAIpaBJIIEHHE) JIOKYMEHTOB, HECYT
MEPCOHAIIBHYI0  OTBETCTBEHHOCTh 32 COONIOJEHHME TMOpsiAKa BblJauyu (HAMpaBICHUS)
JIOKYMEHTOB.

JIOMKHOCTHOE JUIO, TOJMMCABIIEE JTOKYMEHT, C(QOPMHPOBAHHBIN IO pe3ylnbTaTaM
NPEIOCTABICHUS] MYHULMIAIBHONW YCIyrd, HECET IEPCOHAIbHYIO OTBETCTBEHHOCTh 3a
MPAaBOMEPHOCTh MPHUHATOTO pEHIeHUs W BblJaud (HaAmpaBlieHUs) TaKOTO JOKyMEHTa JIMIY,
Ipe/CTaBUBILIEMY (HAlpaBUBILEMY) 3asiBJICHUE.

IlepcoHanbHast OTBETCTBEHHOCTh COTPYJHUKOB U JIOJKHOCTHBIX JIML[ 3aKPEIUISIETCS B UX
JOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUU C TPeOOBaHMAMHU 3aKOHOJATENbCTBA Poccuiickoit
denepanuu.

4.4. TTopsimok ¥ GOPMBI KOHTPOJIS 32 MMPEAOCTABICHUEM
MYHUIIUNAIBHON YCIIYTH CTOPOHBI TPaXKIaH,
X O0BETMHEHUI U OpraHu3aIunil

B HeIX OCYHICCTBJICHHUA OIICPATHBHOI'O KOHTPOJIA 34 BCACHHCM IIpUCMa 3asiBUTEJICH
MOMCHICHUS IIpHeMa 1 BblAa4 JOKYMCHTOB 10O MCPC TEXHUUYECKOM BO3MOXKHOCTH OCHAaIlIarTCsA



CUCTEMaMHM  BHJICOHAOJIOJEHUS, AayJUO3alUCU U  COOTBETCTBYIOLUIUM  IPOTrpaMMHBIM
oOecreyeHreM, MO3BOJISIOIIMMHU B pEKUME TPSIMON TPAHCIIALMU OCYIIECTBIATH HAOII0ICeHHE 3a
BEJICHUEM IpreMa Ha O(UIHATFHOM caiiTe.

KoHTpo:p 3a ucrnonHeHrneM AJMUHUCTPATUBHOTO PErjaMeHTa cO CTOPOHBI IpaKaaH, ux
OOBbeAMHEHU W  OpraHu3aluil  sBISETCA  CaMOCTOSTENbHOM  (OPMOMl  KOHTpOJs H
OCYIIECTBIIIETCS IIyTE€M HampaBlIeHUs oOpallleHud B YOpaBleHHE, a TakkKe MyTeM
oOxaynoBaHus JehcTBUN (Oe37eCTBUS) M PENICHUH, OCYIIECTBISIEMbIX (MPUHATHIX) B XOE
WCIOJIHEHUSI AJIMUHUCTPATUBHOIO PETJIAMEHTA, B BHILIECTOSIINE OPraHbl.

I'paxnane, ux oOBEJUHEHUS W OpraHU3allMM BIpPABE HANPABIATh 3aMEYaHUS W
NIPEAJIOKEHUS] 10 YJIYYIIEHUIO KadyecTBa M JOCTYIHOCTH IPENOCTaBICHHUS MYHHULIMIIAJIbHOMN
YCIIYTH.

5. NocyneOHblil (BHECY1eOHBIN) MOPSAIOK 00KaIOBaHUS
penieHuii u aeiictBuil (0e3nercTBUs) opraHa, NpeJoCTaBIsAIOIIErO
MYHHUIMIAIBHYIO YCIIYTY, a TAK)KE €ro JOJKHOCTHBIX JIUL]

5.1. Uudopmanus a1 3asBUTENS O €ro IpaBe MoJaTh Kajaoly
Ha peleHue u (Win) neicreue (6e3aeiicTpre) Ypasinenus: (WIH) €ro JOIKHOCTHBIX
JIMI] TIPY TIPEIOCTABICHUH MYHUIIUTIATBHON YCIIYTH

3asBUTENIM UMEIOT MPABO MOJATh Kano0y Ha pelieHue u (win) aeictue (0e3nercTBue)
opraHa, MpeAOCTABJISIONICTO MYHHIUIIAIBHYIO YCIYTy, & TaKkKe €ro JOJKHOCTHBIX JIUI[ TIPH
MPEIOCTABICHHH MYHUIIATIATLHOU YCITYTH.

5.2. ITpeameT xao0s

[Ipeqmerom  kamoObl  sBAsETCS  HAapylIEHHWE TMpaB U 3aKOHHBIX  HMHTEPECOB
3aMHTEPECOBAHHBIX JIUI, MPOTUBOIPABHBIC PEIICHUS, NEeUCTBUS (O€31eHCTBHUE) JOMKHOCTHBIX
JIUI, HAPYLLIEHUE MOJI0KEHUN AJMUHUCTPATUBHOTO PETIaMEHTA.

3auHTEPECOBAHHOE JIMII0 MOXKET OOpaTUTHCA C KaJloOOM, B TOM YHCJIE B CICAYIOIIUX
Cay4asix:

1) mHapymeHue cpoka pErucTpalMM 3ampoca 3asBUTENS O  IPEeIOCTaBICHHUU
MYHULUNAJIBHON YCIIYTH;

2) HapylIeHUE CPOKa MPEAOCTABICHUS] MyHUIUIIATBLHON yCIyTH;

3) TpeOoBaHue Yy 3asBUTENS JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @epepanvyi, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH CYObEKTOB
Poccuiickoir ®denepanny, MYyHULUNAIBHBIMA IPAaBOBBIMH aKTaMU JUId IPEJOCTABICHUSA
MYHHUIUIIAIBHON YCIIYTH;

4) oTkaz3 B TpHeMe JOKYMEHTOB, TMPEIOCTaBIEHWE KOTOPBIX MPETYCMOTPEHO
HOPMaTMBHBIMM NpPaBOBbIMU akTamu Poccuiickonn denepanuy, HOPMATUBHBIMHU IPABOBBIMHU
aktaMu cyObekToB Poccuiickoit ®denepanuu, MyHUIIUTATHHBIMUA TIPABOBBIMU aKTaMH JUIS
MPEIOCTABICHUS MYHULIUIIAIBHOM YCIYTH, Y 3aBUTES;

5) OoTka3 B MPEIOCTABICHUH MYHHUIIUINAIBLHON YCIYTH, €CJIM OCHOBAaHHUs OTKa3za HE
MpeIyCMOTpPEHBI (pelepaibHBIMU 3aKOHAMU W TPUHATHIMH B COOTBETCTBUU C HUMH WHBIMHU
HOPMAaTUBHBIMH ITPAaBOBbIMU akTamu Poccuiickorn denepanny, HOPMAaTUBHBIMH ITPABOBBIMU
aktaMu cyObekToB Poccuiickoit denepanyiv, MyHUIIUIAIbHBIMU TPABOBBIMU aKTAMU;

6) 3aTpeOoOBaHME C 3asBUTEIIS MPHU MPEAOCTABICHUN MYHHUIIUNATBLHON YCIYyTH IJIAThI, HE
MPEIYyCMOTPEHHOW  HOPMAaTUMBHBIMU  IPaBOBBIMH  akramu  Poccuiickon — Penepanuu,
HOPMAaTUBHBIMU TIPABOBBIMU aKTaMH CyObeKTOB Poccuiickoii denepanuu, MyHHIIUTATIbHBIMU
MIPAaBOBBIMU aKTaMH;



7) OoTKa3 opraHa IHpeaOoCTaBISIOUIET0 MYHHIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMLA
Oprasa, IpeJOCTaBISIOIIEr0 MyHUIMIIAIbHYIO YCIYTY, B UCIIPABJIEHUH JONYIIEHHBIX OIEYaTOK
U OIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHIIMIIAIHHON YCIYTH TOKYMEHTaX
1100 HapylIeHHe yCTaHOBJIEHHOTO CPOKA TAaKUX UCIIPABICHUI.

XKanoba nomxkHa conepxarh:

HAaMMEHOBaHUE OpraHa, MPeJOCTABIISIONIETO MYHUIUMNAIbHYIO YCIYTY, JOJKHOCTHOTO
JMIA, TPEJOCTaBISIIONIET0 MYHHULIMNAIBHYIO YCIYTY, pelleHuss U JedcTBus (Oe3aeiicTBue)
KOTOPBIX 00KaIyIOTCs;

dbamMuimio, uMs, 0TYECTBO (IOCHEAHEee - MPU HAJTUYHMH), CBEJICHUSI O MECTE KUTEJbCTBA
3agBUTENS - (U3WYECKOro JHma 00 HAaWMEHOBAHUE, CBEJIEHUS O MECTOHAXOXKICHUH
3asgBUTENS - IOPUIMYECKOTO JIMIIA, a TakkKe HoMep (HoMepa) KOHTAKTHOro TenedoHa, ajapec
(ampeca) 3MeKTPOHHOM MOYTHI (MPU HAJTUMYMU) U MOYTOBBIM aJpec, MO0 KOTOPBIM JIOJIKEH OBITh
HaIpaBJICH OTBET 3asBUTEIIO;

CBeZIcHUSI 00 00KamyeMbIX PEHICHUSX M JeHCTBUAX (Oe3neicTBUU) YTpaBieHHs, €ro
JOJKHOCTHOT O JIULIA;

JIOBOJIbl, HA OCHOBAHMM KOTOPBIX 3asBHUTENb HE COTJACEH C PEUICHUEM U JEUCTBHEM
(6e3meiicTBueM) YTpaBiieHHs, €r0 JOIKHOCTHOTO JIMIIA.

3asiBUTENIEM MOTYT OBITh MPEICTaBICHbI JOKYMEHTHI (IIPH HAJIWYHUH), TOATBEPIKIAIOLIIE
JIOBOJIbI TAKOT'O JIUIA, TUOO UX KOIHH.

5.3. ITopsi1oK MoIauu ¥ PAaCCMOTPEHHUS KATOOBI

XKanoba HanpaBiigeTcs 1O NOYTE, Yepe3 MHOIO(PYHKIIMOHAIBHBIA LIEHTP, a TAKKE MOXKET
OBITh IPUHSTA IPU JTUYHOM [IPUEME 3aIBUTEIIS.

B cnyyae mogaum xaynoObl IpU JUMYHOM IpUEME 3asBUTENb NPEACTABISET JIOKYMEHT,
YIAOCTOBEPAIOIIAN €ro JIMYHOCTh B COOTBETCTBHM C 3aKOHOJATEIBCTBOM PoccHiicKoi
Oenepannm.

B cinyuae ecim kamo0a momaercss uepe3 NPEACTABUTENS  3asBUTENS, TaKxkKe
MPEACTABIACTCA AOKYMEHT, MOATBEPKAAIOIINN TOJHOMOYMS HAa OCYILIECTBICHHE ACHCTBHU OT
MMEHM 3asBHUTENIl. B  KadecTBe JOKYyMEHTa, MOATBEP)KIAAIOLIETO IIOJHOMOYMS  HA
OCYIIECTBJICHHE JCHCTBUI OT UMEHU 3asBUTEIIS, IPEICTABIACTC:

1) odopmieHHass B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit ®Penepanuu
JOBEPEHHOCTH (sl PUBNUECKUX JTUIT).

[Ipu monmave xamoObl B 3JEKTPOHHOM BHJE AOKYMEHTHI MOTYT OBITH IPEICTaBJICHBI B
(dopMe HIEKTPOHHBIX JOKYMEHTOB, IOJIMCAHHBIX 3JIEKTPOHHOM MOJNMCHIO, BHUJ KOTOPOU
MIpeayCMOTpEH 3akoHozarenbCcTBOM  Poccuiickon  @Pepepaumu, IpU  3TOM  JTOKYMEHT,
yIOCTOBEPSIOIMINHN JINYHOCTH 3asIBUTENS, HE TpeOyeTcs.

B cnyuae ecnam xanoba momaHa 3asBUTENEM B OpraH (JOJKHOCTHOMY JIMIY), B
KOMITETEHIIUI0 KOTOPOTO HE BXOJUT MPUHSITHE PEIICHUs IO Kajlobe, B TeYEHUE Tpex pabounx
JTHEH CO JHS €€ pEerucTpalyy, yKa3aHHbII OpraH HalpaBiseT )kajo0y B yIIOJTHOMOYEHHBIN Ha €€
paccMOTpeHue OpraH W B MUCBMEHHON (popme MHPOPMHUPYET 3asABHUTENS O MEPEHAINPABICHUU
KaJOOBI.

[Ipu 3TOM CpOK paccMOTpPEeHHsI KaJIOObl MCUUCIAETCS CO JHS PETUCTPAIMH KaJIoObl B
YIOJIHOMOYEHHOM Ha €€ paCCMOTPEHUE OPTaHe.

[Ipu nocrymieHnn xanoobl MHOTO(YHKIMOHAIBHBINA LEHTP 00ecreunBaeT ee nepenayy
B YIOJIJHOMOYEHHBIN Ha €€ pacCMOTPEHUE OpPraH B MOPSAKE U B CPOKHU, KOTOPHIE YCTAHOBIICHBI
COIJIAIIIEHHEM O B3aWMOJECHUCTBUHU, HO HE TIO3[HEE CJeayloIlero padoyero IHSA CO JHA
MOCTYTUICHHUS JKaJIOOBbI.



5.4. Cpoku pacCMOTpEHUS KaT00bI

Kanoba, moctynuBmiasi B yINOJHOMOYEHHBIH Ha €€ PACCMOTPEHUE OpraH, MOJJICKHUT
perucTpalii He MOo3[Hee CIeAylomlero padouero IHS co JHsA ee mnocryruieHus. JKamoba
paccmaTpuBaeTcs B TeueHue 15 pabodux JHEH co JHS ee perucTpaiuu, eciu 0onee KOpOTKUE
CPOKH pacCMOTpPEHHUs KaJloObl HE YCTAaHOBJICHBI OpPraHOM, YIIOJHOMOYEHHBIM Ha e€e
paccMOTpeHHUE.

B cnyuae o6kanoBaHUsl OTKa3a opraHa, MpeJoCTaBIISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
€ro JOJDKHOCTHOTO JIMIIa B TIpUEME JOKYMEHTOB Yy 3asBUTENs JHOO B HCIPaBICHUU
JIOMYIICHHBIX OMEYaTOK M OMMOOK WM B cllydae OOKaJlOBaHHS 3asBHUTENIEM HapYIICHUS
YCTaHOBJIEHHOTO CpPOKa TaKUX MCIPABJICHUI kKaoba paccMaTpuBaeTcs B TedeHUe 5 paboumx
JTHEW CO JTHSI €€ pEerUCTpalrH.

5.5. [lepeueHb OCHOBaHUH /17151 MPUOCTAHOBIECHUS! PACCMOTPEHHUS KaIOOBI
B CJIy4ae, €CIIM BO3MOKHOCTb IIPHOCTAaHOBJICHHUS IIPEAYCMOTPEHA
3aKoHOAaTebcTBOM Pocculickoit denepannn

OcHoBaHMil JJi1 TPUOCTAHOBIIEHUS PACCMOTPEHHUs KamoObl 3aKOHOJATEIILCTBOM
Poccuiickoit @enepannu He MPETYCMOTPEHO.

5.6. Pe3ynbpTar paccMOTpEHHS KaTOOBI

1o pe3ynbTaTam paccMOTpPEHUS KaN0Obl IPUHUMAETCS OJHO U3 CIAEAYIOIINX PEIIEeHUM:

1) yIOBIETBOPUTH KaTIOOY;

2) 0TKa3aTh B YAOBIETBOPEHUH KATOOBI.

B ynoBneTBopeHHH %ano0bl OTKA3bIBAETCA B CIAEAYIONIUX CIydasx:

1) HanuuuMe BCTYNMBIIETO B 3aKOHHYIO CUJIy PELIEHUS CyAa, apOUTPaKHOTO cyAa IO
&Kayobe 0 TOM ke MPeMETE U 10 TEM K€ OCHOBAHUSIM;

2) mojaya >KaJoObl JIUIIOM, IMOJHOMOYHS KOTOPOTO HE MOATBEPKACHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickort denepanuu;

3) HayIMuyMe peuieHus 1Mo kajo0e, MPUHATOTO paHee B OTHOIIEHUHU TOTO K€ 3asBUTENS U
10 TOMY K€ IIPEIMETY KajJo0bI.

VYmpasneHue, BipaBe OCTaBUTh kaio0y 0e3 OTBETa B CIACAYIOMINX CIydasiX:

1) Hanmmuue B ’Kai00€ HENEH3YPHBIX JINOO0 OCKOPOUTEITHHBIX BBIPAXKEHUH, YIPO3 KU3HH,
3I0POBBIO U UMYIIECTBY JOJIKHOCTHOTO JIMIIA, a TAKXKE YJICHOB €r0 CEMbH;

2) OTCYTCTBHE BO3MOXXKHOCTH MPOYHUTATH KAKyI0-JIMOO YacTh TEKCTa >KaJo0bl, (aMUIIHIO,
UMs1, OTYECTBO (IIPU HAJIMYUH) U (WJIM) TIOYTOBBIN apec 3asBUTEINsI, YKa3aHHBIC B kKalo0e.

B cnydae ycTtaHOBIIEHHS B XOJI€ WM TIO pe3yjbTaTaM pacCMOTPEHMS KaJloObl MPU3HAKOB
COCTaBa aJMUHUCTPATHUBHOIO TMPAaBOHAPYLIECHUS WM TNPU3HAKOB COCTaBa MPECTYIUICHUS
JOJDKHOCTHOE  JIMIIO, YIOJHOMOYEHHOE Ha PAacCMOTPEHHME 7Kajlo0, He3aMeIJIUTEIbHO
HAIPABJISIET COOTBETCTBYIOIINE MAaTEPHAIIBI B OPTAHBI IIPOKYPATYPHI.

5.7. Topsimok uHPOPMUPOBAHUS 3asIBUTEINSI O PE3yJbTaTax
paccMOTpEHUS KaTOObI

He noznnee nHA, cieayromero 3a JHEM NMPUHITUSA PEIICHUS 3asBUTENI0 B MHUCbMEHHON
dbopMe H, MO >KEJTaHWIO 3asBUTENs, B AJIEKTPOHHON (opMe HampaBiiieTCs MOTHBHPOBAHHBIN
OTBET O pe3yJbTaTaX PacCCMOTPEHUS KaTIOOBbI.

B oTBete mo pe3ynbTaTaM pacCMOTPEHHS KalI00bl YKa3bIBAIOTC:



1) HauMeHOBaHWE  OpraHa, NPEJOCTABISIIONIET0  MYHHIMIAJIBHYIO  YCIYTY,
paccMOTpeBLIET0 kanoly, MTOJDKHOCTb, (aMuius, HUMs, OTYECTBO (IPU HAJIM4YUHU) €ro
JOJKHOCTHOTO JIUIIA, TPUHSBILETO PELICHKE 110 kKano0e;

2) HOMep, Aara, MECTO NMPHUHITHSA PEIICHUs, BKIOYas CBEACHUS O JOHKHOCTHOM JIMIIE,
pelnieHue uin aercteue (6e3eiicTBUE) KOTOPOro ooxanyercs;

3) dbamunus, umsi, 0OTYeCTBO (IIPU HAJTMYHMK) UM HAUMEHOBAaHUE 3asiBUTEIIS;

4) ocHOBaHMS TSI IPUHATHS PELLISHUS T10 jKajo0e;

5) npuHATOE MO Kanode peuieHue;

6) B ciyyae, eciu kajioba Mpu3HaHa 0OOCHOBAHHOM, - CPOKH YCTPAHEHHUSI BBISBIIEHHBIX
HapyIIEeHUH, B TOM YHUCJI€ CPOK MPEJOCTaBICHUS Pe3yIbTaTa MyHULIUTIAIBHON YCIIyTH;

7) cBeneHus O MOpsIKe 00XKaTOBAaHUS IPUHSITOTO T10 JKajJo0e pereHusl.

OTBeT Mo pe3ysibTaTaM PacCMOTPEHHUS KaJ00bl MOAMMCHIBACTCS YIIOJIHOMOYCHHBIM Ha
paccMOTpEHUE JKATOOBI JOIDKHOCTHBIM JIHIIOM.

5.8. [Topsinok 06kanoBaHus pelIeHus 1o xkanode

3asBHUTENIb BIpaBe 00KAJIOBATh PEIICHHs, MPHHATHIC 1O pe3yJbTaTaM pPacCMOTPEHHUS
Kajao0bl, B BBIIICCTOSIIMA OpraH, OCYIICCTBISIIONIMNA KOHTPOJIb 3a JACATEIBHOCTHIO
VYrpaBneHus, a Takke B Cy/IeOHOM TOPSIAKE.

5.9. IIpaBo 3aMHTEPECOBAHHOTO JIMIIA HA MTOJTyYCHHE
uH(pOopMalUK U TOKYMEHTOB, HEOOXOIUMBIX J1JIT 00OCHOBaHUS
U PACCMOTPEHHUS KAIOOBI

3anHTEpEeCcOBAaHHOE JIUIIO HMMEET MPaBO Ha TOJydyeHue HH(OpMAIUU U JIOKYMEHTOB,
HEOOXOMMBIX Ui OOOCHOBaHUS M PACCMOTPEHUs KaJloObl, €CIM MHOE HE IMPEAYyCMOTPEHO
3aKOHOM.

5.10. Cnoco6b1 nHpOPMHUPOBAHNS 3aIBUTENEH O MOPAIKE TOJAUN
U PaCCMOTPEHHUS KAIOOBI

HNudopmarust o mopsake TMOAaYd M PAcCMOTPEHHsS JKAlo0Bl pa3sMemiaercss Ha
ounmanbHOM caiiTe agMUHHCTpanuu bepe3oBckoro ropojackoro okpyra (http://berez.org),
EnuHoM mopTane ToCylapCTBEHHBIX YCIAYr, HH()OPMAIMOHHBIX CTEHAAaX B MMOMEIICHHSIX
npreMa 1 BbIJaYd JOKYMEHTOB, B TOM YHCIIE B IOMEIIECHUSIX MHOTO(DYHKIIHOHAIBHBIX [IEHTPOB,
a TaKKe [PET0CTaBIIACTCS HETTOCPECTBECHHO COTPYTHUKAMH VpasieHus,
MHOTO()YHKIIMOHABHBIX I[EHTPOB TPH JIMYHOM OOpaIleHWH 3asBUTEIeH, TeiaedoHam s
CNPaBOK, a TaKKe B MHMCbMEHHOW (OpMe MOYTOBBIM OTIPABICHHUEM JIMOO 3JICKTPOHHBIM
COOOIIIEHHEM 10 a/IPECy, YKA3aHHOMY 3asBUTEIICM.



http://berez.org/

IIpunoxenue Ne 1
K AJIMUHUCTPATUBHOMY PETJIaMEHTY

npeaoCTaBJICHUA MyHHHHHaHBHOﬁ yciayru

«HpmHaHne rpaxxaaH MaJIOUMyIIuMHU
IMIOCTAHOBKM Ha YYE€T B KaUCCTBC HYXIAIOIINXCA B
JKHJIBIX IIOMCUICHUAX, pE€aAOCTABIIACMBIX

A0roBopam COIMAJIbHOI'O HaiMa

BJIOK-CXEMA

Havasno ucriomHeHust ycimyru:
3asBuTENL OOpamaeTcss ¢ KOMIUICKTOM JOKYMEHTOM, HEOOXOIUMBIX ISt
[IPEI0CTABICHHS MyHHIIUIIATBHON YCIIyTH

| HpOBepKa OCHOBaHUM AJid IpueMa JOKYMCHTOB

HpI/IeM " perucTpanud 3adBJICHUA U HeO6X0,I[I/IMBIX JOKYMCHTOB

v
PaccmoTpenue 3asBieHNs U HEOOXOIUMBIX JOKYMEHTOB

dopmMupoBaHKe U HATPABJICHHE MEKBEIOMCTBEHHOTO 3anpoca (pu
HEOOXOUMOCTH)

HpOBepKa OCHOBaHHM AJId OTKa3a B IPEAOCTAaBJIICHUA MyHHI.[HHaHBHOfI yciayru

[ToaroToBKa JOKYMEHTOB 1O PE3yIbTaTaM PACCMOTPEHHS 3aIBICHUS U
HEOOXOMMBIX IOKYMEHTOB

3aBepIieHre UCTIOTHEHUS MYHUITUTIATBHOM
Yenyru:
Brigaua (HampasiieHUE) JOKYMEHTOB TI0 Pe3yJIbTaTaM IMpeI0CTaBICHUS
MYHHIUTIATBHOM yCIIyTH




A,

[Ipunoxenne Ne2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

IIPENOCTABICHNs] MYHULIUITAIBHON YCIIYTH
«ITpuznanue rpaxmaaH
MMOCTAHOBKM Ha YYCT B KAaUCCTBC HYKIANOMIHUXCS
B JKWIbIX TOMEUICHUSX, MPEIOCTaBIIEMbIX IO

MaJIOUMYyHUIUMHA

A0roBopam ColuaibHOTO HaiMa»

B YnpaBnenue conunanbHOM 3allIUThI HACETIEHUS

BepeBOBCKOFO rOpoOJACKOT O OKpyra

oT

(®.1.0. rpaxxnaHuHa)

[acropr cepus Ne

BBIJAH

Anpec

(opraH, BBIIaBLIMI NACIIOPT)

Tenedon

3agBjieHue

0 NPU3HAHUYU CeMbH (TPAXKTAHUHA) MAJTOUMYLIE (1M)

MpOoKUBArOLIUi(as) o agpecy

(dPamumnust, ©Msi, OTYECTBO 3aABUTEIISI TIOJTHOCTHIO)

Ten.:

(OYTOBBIH azipec 3asiBUTENA C yKa3aHUEM MHJEKCaA)

IHacnopT

JlaTa poxnenus

Cepus

| Homep |

Jara Bbijaun

Kewm BeIman

n/n

damunsi, UMsi, 0TYECTBO YJIEHOB
ceMbH

Yucio, MecsIr 1
roJl POKIeHUsI

Crenenn
poacTBa




Jlist mpu3HaHUs ceMbH (TpaKJaHWHA) MATOUMYIIEH (M) MPEICTaBIISIO0 TOKYMEHTHI

Ne KONus KoauyectBo
HaunmeHnoBaHnme qoKymMeHTa
n/n (OATMHHMK) IK3eMILIAPOB

[IpaBMIIBHOCTD U JOCTOBEPHOCTH COOOIIIAEMbIX CBEACHUH MOATBEPK A0,
O0s3yrI0Ch CBOCBPEMEHHO H3BEIIATh YTPABICHUE COIMAIBLHOW 3aIlMTHl HACEJIECHUS O HACTYIUICHUU
00CTOATEIHCTB, BICKYIUX U3MEHEHHUE pa3Mepa J0X0/Ia, CTOUMOCTH UMYIIIECTBA, COCTaBa CEMbH.

« » 20 T

(moanuck 3asBuTens, §.u.0.)

Ha 06paboTky CBOMX MEpCOHANBHBIX JAaHHBIX

cornaceH(a) / He cornaceH(a)

(pacuu)poBKa MOAIIHCH) (moamucs)

3asBNeHHE TPUHIATO M 3aPETUCTPUPOBAHO B KHHUIC PETUCTPALMM 3asBICHUM TpaxIaH NPU3HABAEMBIX
MaJouMyIUMH 3a Ne oT 20 T

Pacrniucka-yBenomienue o mprueMe JOKYMEHTOB Ui PU3HAHUS TPakIaH MaJIOUMYIITUMHU
BBIJIAHA « » 20 1.

I'paxknaHnH MpenynpexaeH O MePHOANIHOCTY TPEICTaBICHHS JOKYMEHTOB, a TaK)Ke MPOHH(OPMHUPOBAH
00 00s13aHHOCTH CBOEBPEMEHHO COOOIIATh YTIIPABICHUIO COIMANBLHOW 3alllUThl HACEICHHS, O HACTYIUICHUH
00CTOSATEIHCTB, BICKYIUX U3MEHEHHE pa3Mepa J0X0/1a, CTOMMOCTH UMYIIIECTBA, COCTaBa CEMbH.

(HO,I[HI/ICL crieuaincTa NpuHABIICTO 3a$IBJ'I€HI/I€)



Ipunosxxenne Ne 3
K AIMHHHCTPATHUBHOMY PETJIAMEHTY
NPE0CTABICHUS MYHUIIMTIATBLHON YCITyTH

«HpI/I3HaHI/IC rpaxxaaH MaJIOUMyIIuMHU JUI
IMIOCTAaHOBKM Ha YYE€T B KaUCCTBC HYXIAIOIINXCA B
JKHJIBIX IIOMCUICHUAX, IpE€aAOCTABIIACMBIX 110

A0roBopam COIMAJIbHOI'O HaiMa

PEHIEHUE

['paxxnanun

DaMUITHsL, UMsI, OTICCTBO

JlarHbie macmopTa (JOKYMEHTA, €T0 3aMEHSIOIIETO): CepHs
Briman

HOMED

(keM 1 Kor/1a BBITaH)
IIpoxuBaronuii 1o ajapecy
TenedoHsl: qoManTHAN

, CITy>KCOHBIH

Wmeronuii  cocTaB CceMbU, COBOKYIHBIH JOXOJ, a TakKe CTOMMOCTh HWMYIIECTBA, HAXOJAIIECrOCs B
cOOCTBEHHOCTH:
No /| Pamunus, umst, 0T4eCTBO | Poxcreennsie [Tox, mecsii| ITpoxuro Hoxon 3a CTtouMoCTh
OTHOIIICHUSI | POXKACHUSA YHBIN 12mecsimieB HMYIIECTBA
MHHAMYM (pyOureii) (pyOueit)
1
2
3
4
5
6
7
8
9
10
UTOIro X X
Pa3mep cpegHemMecsIHOTO OXO0a, MPUXOSAIMIETOCS Ha KaKI0TO WiIeHa X
CEeMBH
OO01ast CTOMMOCTh UMYIIIECTBA, TIOJICKAIIET0 HAIOTO00I0KEHUIO X
IMoporoBsie 3HAYEHNA 0X0/1a HA OTHOTO YJIEHA CEMbH X
IloporoBsle 3HAYEHNA CTOUMOCTH HMYIIIECTBA X
OTKJ/I0HEeHHe 10X0/1a HA OJHOr0 YJeHa CeMbH U CTOMMOCTH
HMYIIeCTBA OT MOPOTOBBIX 3HAYEHMIT
O6paruncs  « » 20 r. B VYmpaBieHHE  COUMAIBHONH  3alIUTHl  HACEJIEHUS

Bepe3oBckoro ropojckoro OKpyra C 3asBICHHEM O MpH3HAHWKM CeMbH (TpaKJaHWHA) MaJOUMYIIEH IS
MOCTAHOBKM HA YYET B KA4YECTBE HYXIAIOIIUXCA B KWIBIX MOMEUICHHUSX, MPEAOCTaBISEMBIX IO JOTOBOpPaM
COIIMaJILHOTO HaliMa.

B cooTBeTcTBUU C npeaACTaBJICHHBIMUA JOKYMCHTAMU

HauvanbHuk ynpaBneHus
M.IT.

Haganenuk otnena
(pacuudposka noanucu, ®.J1.0.)

(pacumdporka noamucu, ®.1.0.)

C pe3yJbTaTaMu MPOU3BEICHHBIX PACUETOB O3HAKOMIICH, SK3EMILTAP PENICHHS HA PYKH TTOTYYHIT
20

« »

(moamuck 3asBUTENS)



ITpoxuBarouii 1o ajgpecy:

IIpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY PETJIaMEHTY

MPEIOCTABIICHHSI MyHHUIIUTIATBHON YCITyTH
«IIpuzHanme  rpaxgaH ~ MaJOUMYIIUMHU  JIJIS
MOCTAHOBKM HAa y4YeT B KA4eCTBE HYKJAIOIIUXCS B
JKUIBIX ~ TMOMENICHUSIX,  NPEJAOCTABISIEMBIX IO
JIOTOBOPaM COIMAIILHOTO HaiiMa

Pacriucka-yBeqomneHue
O npuemMe TOKYMEHTOB JIJIsl IPU3HAHUS CEMbH (TpakIaHWHA) MAJIOUMYIIECH (M)

(dbamunus, IMsi, OTYECTBO)

[IpencTaBieHsl CIEIYIONTNE TOKYMEHTHI;
HanmenoBanme TOKyMEHTOB

Ne i/t

RRoOoo~NoOR~WONE

3aNe

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.

(ampec 3asiBUTENSN)

Opurunan KommgecTtBo
WJIA KOTTUS SK3EMILISIPOB

3asgBieHHC MPUHATO U 3apCTUCTPHUPOBAHO B )KypHane perucTtpanuun 3asBJICHHI rpaxxJiaH Npru3HaBaACMbIX
MaJIOUMYIIIUMHU

(HOI[HI/ICB CrieuajaInucTa NpuHABIICTO SH}IBHGHI/IC)

[Ipenynpexnen(a) o0 OTBETCTBEHHOCTH 3a MPEIOCTaBICHHE HEIOCTOBEPHBIX CBEACHHNA, O TEPUOTUIHOCTH
MPEIOCTABIICHNS IOKYMEHTOB, a Takke 00 00sI3aHHOCTH CBOEBPEMEHHO COOOIIATh YTPABICHUIO COIUAIBHOM
3aIIUTHl HAaceJIeHHs bepe30BCKOro ropoJICKOro OKpyra, O HAaCTYIUIEHHH OOCTOSITENbCTB, BIEKYIINX U3MEHEHHE

noxoJa, CTOUMOCTU UMYIIECTBA, COCTaBa CEMbH.

(moanucek 3assBUTEIIS)



[Tpunoxenue Neb

K AIMUHUCTPATHBHOMY PETJIAMEHTY
MPEIOCTABIICHNS] MyHHUIIUIIATHHON YCIYTH
«[Ipu3Hanwe TpaxaaH MAJIOUMYIIUMH  JUIS
MOCTAaHOBKY HA y4eT B Ka4eCTBE HYKJAIOIINUXCS B
JKUJIBIX  TOMEIICHUSAX, MPEIOCTABISIEMBIX IO
JIOTOBOpaM COILMAIILHOTO HaltMay

Kypuan
perucTpanuu 3asiBjeHuil rpaskiaH Ha MpeJ0ocTaBJIeHe MYHUIIUNIAIbHON yCJIyru

No Hata ®.1.0. Anpe | Komnuect | Joxo | Ctoumoct Hata IIpumeuan | Pocnuch

n/ | oOpamieH | rpaxmaHu c BO YJICHOB i b MPUHATH ue B
n ust Ha CEeMBH CeMb | WMYIIECT o MOJTy4eHN

u Ba petieHu u
o CIIPaBKH

1 2 3 4 5 6 7 8 9 10
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