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MocTaHoBNEHNe agMUHMCTpaumm bepe3oBCKOro ropoackoro okpyra ot

27.02.2012 N 99 [lokyMeHT npepoctasneH KoHcynbTaHTl0C
(pen. ot 02.04.2019) [ata coxpaHenus: 04.10.2019
"06 yTBEPXAEHUN aAMUH. ..

AOMUHUCTPALIUA BEPE3OBCKOIO rOPOACKOIO OKPYTA

NOCTAHOBIIEHUE
oT 27 deBpansa 2012 r. N 99

OB YTBEPXXOEHUM AODMUHUCTPATUBHOIO PEITAMEHTA
NMPEOOCTABNEHUA MYHULIMNANBHOW YCNYIU "NPU3HAHUE MPAXOAH
MANOUMYLLUMU ANA NOCTAHOBKU HA YYET B KAYECTBE HYXXOAIOLLUXCSA
B XXUNbIX NOMELLEHUAX, MPEOOCTABNSAEMbIX MO JOFOBOPAM
COLMAINIBHOIrO HAUMA"

Cnmncok N3MEeHSILLNX JOKYMEHTOB
(B pe4. nocTaHOBMNEHWI afMUHUCTpaLmm Bepe3oBCcKoro ropoackoro okpyra
oT 15.11.2013 N 759, ot 28.07.2014 N 463, oT 16.12.2014 N 864,
oT 14.05.2015 N 328, ot 19.05.2016 N 354, o1 08.11.2016 N 816,
o7 02.11.2018 N 795, ot 02.04.2019 N 261)

Bo ucnonHeHue ®epepansHoro 3akoHa ot 27 mong 2010 r. N 210-93 "O6 opraHusauun npegocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCNyr" B Lensx onTuMusauum aeaTenbHOCTN agMuHucTpaumm bepesosckoro
ropoAcKoro okpyra nocTaHoBIsA:

1. YTBepﬂ,I/ITb npmnaraeMbm aD,MI/IHI/ICTpaTI/IBHbIIZ pernaMmeHT npenoctaBleHna MyHI/ILLI/II'IaJ'IbHOI7I ycnyru
"|_|pl/I3HaHVIe rpaxgaH majonmywimMmmn ana noCtTaHOBKM Ha yYeT B Ka4eCTBe HYXOalWNXCA B XUIbIX NOMELEHNAX,
npenocrtaBideMblX Mo AoroBopam coumnaribHoro Hanma".

2. MNpusHaTb yTpaTMBLWUMM CWUy MNocTaHoBReHue rnaBbl ropoga bepesosckuii ot 24.03.2010 N 90 "OO6
YTBEPXKAEHUN agMUHUCTPATUBHOIO pernameHTa npeaocTaBneHus MyHuumnansHon yenyru "lMpusHaHue rpaxaaH
ManonmyLmmm",

3. MNpecc-cekpeTapto rnaebl ropoga Akumoson T.C. onybnukoBaTb NOCTaHOBNEHUE B CpeacTBaX MacCcoOBOW
MHopMaunn.

4. Otgeny MHMOPMaLMOHHbBIX TeXHOMorMn agMvHucTpaumm bepesosckoro ropoackoro okpyra (3aBbsnoBa
A.B.) pasamecTuTb aAMMHUCTPATMBHBIN pernaMeHT NpeaocTaBneHns MyHuumnansHon ycnyrm "lMpusHaHme rpaxgaH
ManovMyLLMMK ANs MOCTAHOBKM Ha y4YeT B Ka4eCTBe HYXOAloLWUXCS B XUMNbIX MOMELLEHMsAX, NpeaocTaBnsemMbIxX no
AoroBopam coumanbHOro Hamma" Ha oduumanbHoOM canTe AgMUHUCTpaumm bepes3oBckoro ropoackoro okpyra B
cetn NHTepHer.

5. KOHTpOmb UCNOMHEHUSI MOCTAHOBIIEHNST BO3MOXWTb Ha NEPBOro 3amMecTUTENS rMaBbl ropofa Mo Bornpocam
ropofckoro passutus Tutosa [.A.

6. MocTaHoBNEHMEe BCTyNaeT B CUMY CO AHSA NoanucaHms.

maBa ropoga
C.9.YEPHOB

YTBEpXaeH

NOCTaHOBMEHNEM aAMMHUCTPaLIMM
BepesoBckoro ropoAckoro okpyra
oT 27 chbeBpans 2012 r. N 99
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MocTaHoBNEHNe agMUHMCTpaumm bepe3oBCKOro ropoackoro okpyra ot

27.02.2012 N 99 [lokyMeHT npepoctasneH KoHcynbTaHTl0C
(pen. ot 02.04.2019) [ata coxpaHenus: 04.10.2019
"06 yTBEPXAEHUN aAMUH. ..

AOMUHUCTPATUBHbIW PEFMAMEHT
NPEQOCTABIEHUSA MYHULIMNANBHOW YCNYTU "MPU3HAHUE TPAXOAH
MANOUMYLLMMM OANA NOCTAHOBKU HA YYET B KAYECTBE HYXK[OAIOLLINXCA
B XXUIbIX MOMELLEHUAX, MPEAOCTABJIAEMbIX NO AOTOBOPAM
COLIMANIbHOIO HAMMA™

CnmMcoK N3MEHSIOLNX JOKYMEHTOB
(B pea. nocTaHOBNEHMI agMUHUCTpaLM Bepe3oBcKkoro ropoackoro okpyra
ot 02.11.2018 N 795, ot 02.04.2019 N 261)

1. O6wue nonoxeHus
1.1. NpegmeT perynupoBaHus

AOMUHUCTPATMBHBLIN  perfnamMeHT npefocTaBneHus MyHuuunanbHonW ycnyrn  "TlpuaHaHue rpaxgaH
ManoMMyLLMMK ANs MOCTAHOBKM Ha y4YeT B KAa4eCTBE HYXXOAKLUXCS B XUIbIX MOMELLEHMSX, NPegoCcTaBnsieMbIX No
JOroBopam couuanbHoro Havma" (ganee - AOMMHUCTPATMBHBIA pernameHT) paspaboTaH B LEnsx NOBbILEHUS
KadecTBa MpegocTaBfeHnss M OOCTYNHOCTM MNPeAOCTaBMNEHUA MyHUUMNANbHOW YCryrn, co3gaHusi KOMAOPTHbIX
YCNOBUN NS y4aCTHUKOB OTHOLLEHWI, BO3HUKAIOLWMX MPU NPpeaoCcTaBNeHnn MyHULMNANbHON yCryru, onpeaenexHns
CPOKOB W nocnegoBaTenbHOCTM AENCTBUMA (agMUHUCTPaTUMBHBIX Mpouenyp) ynpaBrneHus coumanbHOW 3aluuThbl
HaceneHus bBepe3oBcKoro ropoAckoro okpyra (ganee - YnpasrneHwe, opraH, NpeaocTaBnsioWmMin MyHULUNanbHYo
ycnyry) npu npegocTaBneHnM MyHULMnanbHOW YCnyri.

1.2. Kpyr 3asButenen

1.2.1. MyHmumnaanaﬂ ycnyra npenocrtaBndeTCA rpaxgaHam, HYyXOalnWwWUMCA B KUIbIX MNMOMELEeHUAX,
npenocrtaBideMblX Mo AoroBopam coumnasribHoro Hanma (,u,anee - 3aFIBI/ITeJ'Il/I).

1.2.2. WHTepecbl 3asBuTenen MOryT npeacTtaBnsaTb WHble fvua B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®egepauun (ganee - npeacraBurenu).

3asaBneHus MOryT noaaBaTb:
3aKOHHbIN npeacTtaBUTESb;

npeacraBuTenun, OenUCTBYKOLWME B CUMNY MOSTHOMOYMA, OCHOBAHHLIX Ha AOBEPEHHOCTU, OhOPMIEHHOW B
COOTBETCTBUM C 3aKkoHoZaTenbcTBOM Poccuiickon ®epepaunn.

1.3. TpeboBaHuA K NopAAKY MHPOPMUPOBaHUA O NpeaoCTaBeHUmn
MyHMLMNANbLHOMN yCIyru

1.3.1. MecToHaxoxgeHune ynpaeneHus: 652425, KemepoBckasa obnactb, r. bepesoBckun, npocnekT JIeHuHa,
aom N 38, nomelleHne 97.

Mpaduk (pexum) Nnpuema 3asiBUTENEN:

NoHegenbHUK ¢ 8-30 no 17-30 oben c 12-00 go 13-00
BTopHuk ¢ 8-30 po 17-30 obep c 12-00 go 13-00
Cpepa ¢ 8-30 no 17-30 oben c 12-00 go 13-00
YeTBepr ¢ 8-30 po 17-30 obep c 12-00 go 13-00
MatHuua HenpueMHbIN AeHb
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Cy6boTa BbIXOQHOW A€Hb

BockpeceHbe BbIXOAHOW [EHb

CnpaBo4HbIn TenedoH: 8 (384-45) 3-09-40.

OdwmumanbHbid caiT yrnpaBneHns B MHAOPMALMOHHO-TENEKOMMYHMKALNOHHOM ceTn "MIHTepHeT" (ganee -
ceTb VIHTEepHET) - oTCyTCTBYET.

AJpec anekTpPoHHOW NoYThl: uszn245@list.ru.
(nn. 1.3.1 B pea. noctaHoBNeHMa agMuHUcTpaumm bepesosckoro ropoackoro okpyra ot 02.04.2019 N 261)

1.3.2. HbopmaLms 0 MyHMUMNanbHOW ycnyre npeaocTaBnseTcs:

Ha WMH(OPMAUMOHHBIX CTeHJax B MOMELLeHUN YNpaBneHWss W MHOTOYHKLMOHAmNbHbBIX —LeHTpax
npefoCcTaBreHns rocygapCTBEHHbIX M MyHULMNANbHBIX YCNyr (ganee - MHOroyHKLMOHaNbHbIE LIEHTPbI);

Ha ocmumanbHOM canTe agMunHUcTpaumm bepesosckoro ropoackoro okpyra (http://berez.org);

B (bedepanbHON rocygapCTBEHHOM MHGOPMaUMOHHOM cucteMe "EAMHBIAG nopTan rocyadapCTBEHHbLIX W
MyHULMNanbHbIX yenyr (pyHkumin)" (www.gosuslugi.ru) (aanee - EQuHbIN nopTan rocyaapCTBEHHbIX YCIyr);

B CpeAcTBax MaccoBol WHdopmauuu: nybnukaumMm B raseTax, >KypHanax, BbICTYMNfieHusl Mo paguo, Ha
TeneBuaeHuu;

nyTeMm U3gaHusi nevyaTHbIX MHpopPMaLMOHHBLIX MaTepuanos (bpowtop, GyKneToB, JIMCTOBOK);

npu ycTtHom obpaweHnn (nnyHo nmbo no TenedoHam ropsyvyen nuHWM) B YMpaBrneHue wnu
MHOroOyHKLNOHaNbHbIN LEHTP;

npu nUcbMeHHOM obpaleHun (B TOM umcne B hOpMe IMEKTPOHHOro AOKyMeHTa) B YnpaBneHue wnu
MHOIO(YHKLMOHAIbHbLIN LIEHTP.

1.3.3. Ha nHdopmMaLmoHHbIX CTeHAax NOANEeXnUT pasMmeLLeHnto cneayowas nHpopmauus:

1) B OTHOLWIEHWNM OpraHa nNpeaocTaBnsaoLWero MyHUUmMnanbHyo YCnyry: No4YTOBLIN aapec, agpec 3NeKTPOHHON
noyTbl, HOMepa TenedgOoHOB CMpPaBOYHOM CNyXObl, rpacduk (pexum) npuema noceTutenen, ammnud, nms,
0T4ecTBO (MOCNeaHee - NPy HanNM4Yumn) PyKOBOAUTENS OpraHa NpegoCTaBnsAlLWwero MyHULMNansHy yenyry;

2) cpokv NpedocTaBneHns MyHULMNANIbHON YCIyru;

3) dbopmbl 3asiBNEHWI U 00pasubl UX 3anofTHEHNS;

4) NopsAoK 1 cnocobbl NogaYvmn 3asBeHus;

5) nepeuyeHb MHOrOMYHKUMOHANbHbLIX LIEHTPOB, B KOTOPbIX MpedoCTaBnseTcs MyHuuunanbHas ycnyra,
agpeca MeCToHaxoXaeHus, TenedoHbl, rpaduk (pexnm) paboThbi;

6) nopsigok obGXxanoBaHWsl pelleHun, aencTeui (6e3nencTBus) OOMMKHOCTHBIX JL, OTBETCTBEHHbIX 3a
npegocTaBneHne MyHULMNansHOW YCiyru.

1.3.4. Ha odwuuymnansHom camnTe agmuHuctpauum bepesosckoro [O (http://berez.org) pa3smeriaercs
AOMWHWUCTPATMBHBIN pPErfiaMeHT C MPUIOKEHUsIMU, TEXHONOrMYyeckas cxema npefocTaBneHuss MyHMUUNanbHON
yCnyru.

1.3.5. KoHCcynbTupoBaHue 3asBuTenen ocyLecTBAsSeTCs No cregyowmm Bonpocam:

1) B OTHOLUEHNN OopraHa npeaocTtaBndrowero MyHMumMnanbHyK yCnyry: NoYTOBbLIN agpec, aapec SJ'IeKTpOHHOI;I
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noyTbl, HOMepa TenedgoHOB CrpaBOYHOM CNyXObl, rpacuk (pexum) npuema noceTutenen, pammnuda, nms,
0TYeCTBO (NocnegHee - NPU HaNU4MM) pyKOBOAMTENS opraHa NpefoCTaBnsaoLWero MyHUUUNAaneHy yCnyry;

2) B OTHOLLEHUN OpraHu3auni, y4acTBYOLNX B NpegocTaBneHnn MyHULMNanbHOM YCNyr: NoYTOBbLIN agpec,
afpec 3NeKTPOHHOW Mo4YTbl, HOMepa TenedOHOB CMPaBOYHON CNYXObl, rpaduk (pexum) npuema noceTUTeNeN,
damunus, ums, 0T4eCTBO (NOCMeaHee - NPU HANMYUM) PYKOBOAUTENS OpraHn3auuuy;

3) nepeyeHb HEOOXOOUMBIX JOKYMEHTOB;

4) rpacuk Nnpnema 3asBuUTenen;

5) mecToHaxoxaeHne u rpaduk paboTbl BbILECTOSLLEr0 OpraHa, OCYLEeCTBMASAILWEro KOHTPOSb 3a
OeaTenbHOCTbI0 YMpaBrneHus, B TOM 4ucne 3a cobniogeHMeM U UCMOMHEHMEM [OOIDKHOCTHbIMU nuuamMu un

COTpyAHUKaMu NOJIOXXEHUI A,EI,MI/IHVICTpaTI/IBHOFO pernameHtTa ”n WHbIX HOPMATUBHbLIX MNPaBOBbIX aKTOB,
yCTaHaBnMBarLnNX TpGﬁOBaHI/IFl K npeaocTtaBrieHnto MyHI/ILI,VII'IaJ'IbHOVI ycnyru;

6) BpeMa oXuaaHua B odvepedu Ha NpuMeM [OOKYMEHTOB U MornydeHue pesynbTaTta npeaocTaBrneHust
MYHULMNANbHON yCryru;

7) CpOKM NpeaoCTaBNEHUst MyHULMNANBHON YCNyru;

8) nopsgok u cnocobbl obGxanosBaHws OencTBun (6e30eVCTBUA) U pELUEHUn, OCYLEeCTBASEMbIX W
NMPYHUMAEMbIX B X04e NpefoCTaBNeHns MyHULMNansHoW yCnyru.

2. CtaHpapT npefocTaBreHUss MyHMLMNANbLHOM yCIyru
2.1. HaumeHoBaHMe MyHULUNANbLHOW yCrnyru

MonHoe HanmeHoBaHME: npusHaHune rpaxpgaH ManoumywmmMm ana noCTaHOBKM Ha ydeT B KadecTBe
HY>XOaRLWKNXCA B XUIMbIX NOMeELWLEeHUAX, npeaocTtaBndeMblX No Aoroeopam counanbHOro Hanma.

KpaTKoe HanmMeHOoBaHWE: NpuU3HaHne rpakgaH marnounmMywmnmmm ona obecneyeHns XKUnbem.

2.2. HanmeHoBaHue opraHa,
npeAoCTaBNAKOLWEro MyHMLUUNanbHY yCcnyry

MyHuumMnanbHaa ycnyra npegoctaenseTca YnpasneHueM couuanbHOM 3alumTbl HaceneHus BepesoBckoro
rOPOACKOro oKpyra.

MHorogyHKUMOHaNbHbIE LEHTPLI Y4acTBYIOT B NPeOCTaBNEHNN MYHULMNANBHOM YCIYTM B YaCTU:

- KOHCYNbTMPOBAHWS NO BOMPOCaM NpefoCTaBneHUs MyHULMNANbLHOW YCIyru;

- NpMeMa 3asiBNeHn 1 AOKYMEHTOB, HEOOXOOUMbIX ANSA NPefoCTaBNEHNA MyHULMNANBHOW YCIyr;
- (hopMumpoBaHuS 1 HanpaBneHUs MEXBEAOMCTBEHHOIO 3anpoca;

- Bblgaun pesynbTaTa NpeaocTaBieHns MyHULUMNAanbHOW YCIyTu.

Mpn npegocTaBneHUn MyHULMNANLHOM YCNyru OCyLLEeCTBNSETCA B3auMoaencTeume C:

1) opraHamu coumansHON 3alUnThl HACeneHus;

2) opraHamMmu, OCYyLLIECTBNAOLWMMM PETMCTPALMIO NPaB Ha HeABWXUMOE UMYLLECTBO U CAENOK C HUM;
3) KoMuTETaMM NO 3eMenbHLIM pecypcam 1 3eMrneycTponCTBY;

4) MNeHcnoHHbIM dhoHaoM Poccuiickon deaepaunu;
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5) ®oHgom coumanbHoro crpaxosaHus Poccuiickon ®epepauuu;
6) opraHamu cny>0bl 3aHATOCTM HAcCeneHus.

3anpelaetca TpeGoBaTb OT 3asBUTENS OCYLIECTBIEHUS [eNCTBUiA, B TOM YMUCIEe COrnacoBaHum,
HeoBXoOUMbIX ANA MOMyYeHUss MyHULUMNanbHON YCNyrM U CBA3aHHbIX C 06palleHMEM B MHble rocyAapCTBEHHbIe
opraHbl, opraHbl MECTHOTO CamMOyrpaBfeHnss U opraHM3aLum, 3a UCKMIYEHUEM MOMYyYeHUs YCIyr, BKIOUYEHHbIX B
YTBEPXOEHHbIA NepeyeHb YCNyr, KOoTopble SABMAOTCA HeobXoauMbIMKM M 0GA3aTeNnbHbIMM ONS NpeaocTaBeHns
MYHULMNAMNbHBLIX YCIYT.

2.3. PesynbTaT npenocraBneHnA MyHULMNanbHOWN ycnyru

Pe3yﬂbTaTOM npegoctaBlieHnd MyHVILI,VIﬂaJ'IbHOIZ YCnyrn AsndaeTcqa npudHaHmne uinn He npusHaHue rpaxagaH
ManonMMywmmMm angd rnoCctaHOBKW Ha y4ET B Ka4eCTBe HY)XOALWNXCA B XUIbIX NOMELWLEeHNAX, npenoctaBiidemMblX Nno
gorosopam couunanbHOro Hanma.

Mpouenypa npegocTaBneHUss MyHUUMNANbHOW YCRyry 3aBeplliaeTcd nyTeM Bblgaun (HanpasneHust)
3asdBUTENIO Cneaywmnx JOKYyMeHToB (MHdopmMaLumn):

peweHna o Npu3HaHum Unn He Npu3HaHnn rpaxpgaH manonmywmnmm ana noctaHOBKW Ha y4deT B KaydecTBe
HY)XOQIOLWUXCA B XUIMbIX NOMELLEHWAX, NPeAoCTaBNseMbIX Mo JOrOBOPaM CoLUManbHOro Hanma nmbo peweHusi ob
OTKase B MPU3HaHWMWU TPaXAdaH ManoMMyLUMMMW Afs MOCTAaHOBKM Ha y4yeT B KayeCcTBe HYXAAIOWWUXCH B >KUIbIX
NnoMeLLeH1aX, NpeaocTaBnsgeMbiX No AOroBopaM coumanbHOro Hamma (npunoxenne N 3 Kk AOMUHUCTPaATUBHOMY
pernameHTy).

PesynbTaTt NnpegoctaBneHnst MyHULMNanbHOW yCnyrn MoxeT ObiTb NOMyYeH:
- B YNpaBneHuu, Ha 6ymakHOM HocuTene npy NYHoM obpalleHun 3asiBUTenNs;
- Ha ByMaxxHOM HocUTENE NMOYTOBOWN CBA3bIO;

-B MHOFO(*)YHKLI,I/IOHaJ'IbHOM LEeHTpe Ha 6yMa)KHOM HocuTene, Nnpu JIM4YHOM 06paL|.|,eva| 3aaBuTens.

2.4. Cpok npegocTaBneHMss MyHUMLMNanbHOW ycnyru,
CPOK NPUOCTaHOBIIEHUS NpefoCTaBNeHUA MyHULMNANbHOWN yCNyru,
CPOK BblAa4u (HanpaBneHusl) LOKYMEHTOB, ABMSIOLWMUXCA pe3yNbTaToM
npeaocTaBfieHUA MyHULMNANbHON yCcnyru

B cnyyae npencTtaBrneHusi JOKYMEHTOB B YMpaBfieHWe, CPOK MpefoCTaBeHUss MYHULMNANbHOW YCRyru
coctaBnseT 15 (NnATHaguaTb) pabounx AHEN CO OHS MOCTYNNeHus 3asBreHus B YnpasneHue no AeHb NPUHATUS
pelleHus YnpaerieHMEM O MpPeaoCTaBMNEHNM MyHULUNanbHOW ycnyru, nu6o o6 oTkaze B NpegocTaBneHuu
MYHMLMNANbHON yCryru.

B cnyyae npeacTaBneHust OOKYMEHTOB B MHOTMOMYHKUMOHANbHBLIA LEHTP, B TOM 4WCre B pamkax
KOMMIIEKCHOrO 3amnpoca, CPOK MpedoCTaBfeHUss MyHULMUNanbHOW ycryru cocTaBnsieT 15 (nsTHaguaTb) paGoumx
[Hel co OHS nepeaayy MHOrOgYHKLMOHANbHBIM LLEHTPOM BCEX HEOBX0ANMbIX AOKYMEHTOB B YMpaBneHue no AeHb
NPUHATUA  YNpaBlieHWeM pelleHuss O MpedoCTaBeHMn MyHuUuMnanbHoW ycnyru, nubo o6 oTkase B
NpPeaoCTaBEHUN MYHULMNANIBHON YCIyru.

B cnyyae nogaun OOKYMEHTOB Ha MofydYeHue MyHULMNAnbHOW YCNyru B 9NEeKTPOHHOW hopmMe NOCPeacTBOM
NCMOMb30BaHNSA  ANEKTPOHHBLIX [OKYMEHTOB, MOAMUCAHHBLIX SMEKTPOHHOM MOAMUCBHIO, C  UCMOMb30BaHUEM
MHOPMALIMOHHO-TENMEKOMMYHUKALMOHHBLIX ~ ceTen  obwero  nonb3oBaHus, BKkAdas EavHbIi  nopTtan
rocy4apCTBEHHbIX YCIyr, CPOK NMPeAoCTaBleHUs MyHUUMNanbHOW ycnyrn coctaensaeT 15 (naTHaguatb) paboumx
OHEN COo OHA MOCTYNIeHNs JOKYMEHTOB B 3M1EKTPOHHOW hopme B YNpaBneHue no AeHb MPUHATUS YNpaBneHuem
pelleHns O MpefoCTaBfieHnM MyHuumnanbHon ycnyrn, nubo ob oTkase B NpeaocTaBleHMU MyHULMNanbHOW
yCnyru.

CpoOK NpMOCTaHOBIEHUA MpPeaoCTaBNeHNs MyHUUMNAnNbHOM yCcryrm 3akoHogatenbcTBoMm Poccuiickon
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depnepaumn He NpeaycCMOTPEH.

2.5. NepeyeHb HOpMaTUBHbIX MPaBOBbLIX aKTOB,
perynupyroLwmx oTHOWEHUs, BO3HUKaloLWme B CBSA3U
C npepocTaBfieHUeM MyHULMNANbLHON YCIyru

lMpenocTaBneHne MyHMUUNANbLHON YCAYrM OCYLLECTBMASIETCA B COOTBETCTBUM C:
KoHcTutyumen Poccuiickonn Pegepaumm ("Poccunckas raseta”, 25.12.1993, N 237);

degepanbHbiM  3akoHOM OT 06.10.2003 N 131-®3 "O6 o00wmx npuHUMNax oOpraHM3aumm MeCTHOro
camoynpasrneHus B Poccunckon ®epepaunn” (CobpaHue 3akoHogatenscTBa Poccuiickon ®egepauum, 2003, N 40,
cT. 3822);

®epepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHusaumm NpeAocTaBfeHUs rocyaapCTBEHHbIX U
MyHuumnaneHbIx yenyr" (CobpaHue 3akoHogaTensctBa Poccuinckon ®egepaumm, 2010, N 31, c1. 4179);

®epepanbHbiM  3akoHOM oOT 02.05.2006 N 59-©3 "O nopsgke paccMOTpeHus obpalleHun rpaxaaH
Poccuiickon ®enepauun” (CobpaHue 3akoHogaTtenscta Poccuiickon ®egepaunn, 2006, N 19, cT. 2060);

®epepanbHbiM 3akoHoM OT 06.04.2011 N 63-$3 "O6 anekTpoHHon noanucu” (CobpaHue 3akoHogaTenbCcTBa
Poccuiickon ®egepauuu, 2011, N 15, cT. 2036);

depepanbHbiM  3akoHOM  oT  27.07.2006 N 152-03 "O nepcoHanbHbix AaHHbiX" (CobpaHne
3akoHogartenbcTBa Poccuiickon ®epepaumu, 2006, N 31, cT. 3451);

nocraHosrneHnem [lpaButenbctBa P® ot 27.09.2011 N 797 "O B3auMOAeWcTBUM  Mexay
MHOTOYHKLMOHAMNbHBIMA  LIEHTPaMM  NPEeAOCTaBIIEHUA FOCYOAPCTBEHHBIX WM MyHUUMNANbHBbIX  YCNyr W
denepanbHbiMM  OpraHamu MCMNOSIHUTENbHOW BracTW, OpraHaMy rocyAapCTBEHHbIX BHEOKMKETHbIX (HOHAOB,
opraHamu rocygapcTBeHHOW BnacTtun cybbektoB Poccunckon degepaumm, opraHamm MECTHOro camoynpasneHns"
(CobpaHnue 3akoHopaTenscTBa Poccuiickon Pepepaumun, 2011, N 40, c1. 5559);

noctaHoBneHnem lMpaeutenbctea P® ot 16.08.2012 N 840 "O nopsiake nogaym n paccMoTpeHust xanob Ha
peweHusa n gencteus (6esgencrTeme) deneparnbHbiX OPraHOB UCMOMHUTENBHON BACTM U UX OOIDKHOCTHBIX UL,
denepanbHbiX rOCyAapCTBEHHbIX CHyXallMX, AOIMKHOCTHBIX JML TFOCyAapCTBEHHbIX BHEOKIKETHbIX (HOHOO0B
Poccuiickon ®epepaumn, a Takke [OCygapCTBEHHOW koprniopaumyM no aToMHoOM SHeprun "Pocatom" u ee
OOJPKHOCTHBIX Nuy" (CobpaHne 3akoHogaTenscTBa Poccuickon Pepepaumm, 27.08.2012, N 35, cT. 4829);

pacnopsbkeHveM [NpaButensctBa PO ot 01.11.2016 N 2326-p "O6 yTBEPXOEHUM NEPEYHA OOKYMEHTOB M
CBEOEHUN, HaxXOOALUMXCS B pPacrnopsikKeHuM oTAenbHbiX deaepanbHbiX OpraHoB MCMONIHUTENbHOM BNactM u
HeobxoOuUMbIX ANS NpefocTaBneHus rocyaapCTBEHHbIX WM MYHUUMMANbHbLIX YCAYr WCMOMHUTENbHBIM OpraHam
rocygapcTBeHHon Bnactu cybbektoB Poccuiickon defepauum n opraHam MecTHOro camoynpasneHums";

3akoHom Kemeposckor obnactn ot 10.06.2005 N 65-O3 "O nopsgke nNpusHaHWMS OpraHamu MEeCTHOro
camoynpaBrieHus rpaxaan manommywmmn” (npunoxenne "OdumumanbHo” k rasete "Kysbacc”, N 106, 17.06.2005);

3akoHom Kemeposckon obnactu ot 10.06.2005 N 68-O3 "O nopsgke BedeHUs opraHamMum MeCTHOro
camoynpaBfeHusl ydeTa rpaxaaH B KauyeCTBE HYXAAKLMXCA B XUMbIX MOMELLEHUsX, NpeaocTaBngeMblX Mo
Aorosopam coumarnbHoro Hanma" (npunoxenne "OdumumansHo" k razete "Kysbacc”, N 106, 17.06.2005);

noctaHoBneHnemM Konnerum AgmuHuctpaumm Kemeposckoi obnacty ot 07.06.2005 N 49 "O6 yTBepxaeHumn
MeTOOUYECKUX PEKOMEHAALMUA s OpraHOB MECTHOIO CaMOynpaBrieHUs Nno YCTaHOBNEHMIO NOpsiAka onpeaeneHus
pasmepa goxoda M CTOMMOCTU MMYLLECTBA, MOASeXallero HamnoroobrnoXeHno B LEenax MpU3HaHUSA rpaxaaH
manoumyLimmn” ("MugopmarmoHHei btonneteHs AoMmunHuctpaumm Kemeposckon obnactu”, N 3, 2005);

YctaBom bepesoBckoro ropoackoro okpyra ("BectHuk BepesoBckoro ropoackoro okpyra Kemeposckown
obnactn" 10.11.2017);
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pelwieHnem bepesosckoro ropogckoro Coseta HapogHbix genytatoB oT 28.06.2012 N 332 "O6 yTBepxaeHum
nepeyYHs ycnyr, KOTopble ABNSITCA HeObXoAMMbIMU U 06s3aTeNnbHbIMU ANs NPeAoCTaBNeHNs roCyaapCTBEHHbIX U
MyHULMNAanNbHbIX YyCnyr aaMUHUCTpauunen bepesoBckoro ropofckoro okpyra 1 NpegocTaBnsoTCA opraHm3aumamu,
y4acTBYHOLLMMM B NpeJoCTaBNeHNN rocyaapCTBEHHbIX 1 MyHULMNAanbHbIX ycnyr u MNopsaka onpegeneHns pasmepa
nnatbl 3a NpegocCTaBreHne ycnyr, KOTopble SBMAITCA HeOOX0AUMbIMKU U 0bA3aTenbHbIMK NS NpegoCcTaBneHns
MyHuUMnanbHbIX yenyr" (npunoxexHune "MecTtHas Bnactb" k rasete "Mow ropog”, N 26, 07.06.2012);

nocTaHoBreHMeM agMuHncTpaunm bepesosckoro ropogckoro okpyra ot 15.10.2012 N 665 "O6 yTBepxaeHum
NepeyYHsa yCcrnyr, okasblBaeMbIX MYHULMNANbHbIMU YYPEXOEHUAMU, B KOTOPbIX pasMellaeTcss MyHuUMnanbHoe
3afaHue (3akas), nognexalimx BKMIOYEHUI0 B peecTp MyHUUMNAmNbHbIX YCNYr 1 NpegocTaBNseMblX B 3NIEKTPOHHOM
dopmMe, U nNepeyHs MyHuuuMnanbHblX ycryr Bepe3oBCKOro ropoackoro okpyra, npegycmaTpuBatoLmnx
MEXBeJOMCTBEHHOE B3aUMOLENCTBUE",;

pacnopsbkeHneMm agmuHucTpauum r. bepesosckoro Kemeposckon obnactu ot 22.11.2005 N 990-p "O
nopsiake peanusauumn 3akoHa Kemeposckon obractu ot 10.06.2005 N 68-O3 "O nopsigke BedeHMsi opraHamu
MECTHOrO CaMoynpaBfeHMs y4eTa rpaxiaH B KaUeCTBE HYKOAOLLMXCS B XXUIbIX MOMELLEHUSX, MPeaoCTaBNAEMbIX
no AoroBopam coumanbHOro Hamma".

2.6. UcuepnbiBalowwmit nepevyeHb [OKYMEHTOB, HE06X0AUMbBIX
B COOTBETCTBUM C 3aKOHOZATENbHbLIMU U UHBIMU HOPMaTUBHbLIMU
NpaBoOBbLIMU aKTaMu1 4NA NpeAoCcTaBleHUA MyHULMNANbLHOW ycnyru

2.6.1. JokyMmeHTbI, NpegocTaBnsiemMble 3aABUTENEM JTUYHO,
B TOM YUCrie B pamMKax KOMMJMEKCHOro 3anpoca

2.6.1.1. Ona onpegeneHns pasMepa O0X04a, NPUXOAOALLErocs Ha Kaaoro YrneHa ceMbW UMW OAMHOKO
NPOXMBAIOLLIErO rpaXKaaHuHa:

1) 3asBneHune (npunoxenne N 2 Kk AQMUHNCTPATUBHOMY PErfnamMeHTy);

2) konusa nacnopta rpaxgaHuHa Poccunckon ®depepauum unu  OOKYMEHTa, 3aMEHSOWWMA  nacnopT
rpaxkgaHnHa Poccunckon degepaumm;

3) KonuuM LOKYMEHTOB O COCTaBe CEMbM 3asBUTENs (CBUAETENbCTBA O POXAEHWM, O 3aKroveHun Gpaka,
pelueHne o6 ycbiHOBMNEHUU (Yyoo4YepeHnm), cyaedHble pelueHust);

4) DOKYMEHTbI, MoATBepXKAaLWwme pa3mep 3apaboTHON Nnatbl, CTUNEHANUY;
5) OoKyMeHTbI, noATBepXKaatoLLMe CyMMbl ynrnadymBaeMblx (Nony4aemMblx) arnMMeHTOB;

6) KonuW HanoroBbIX AeKrnapauuii 0 Joxoaax, B TOM YMCIe 0 JOXOAaX HaroronnatenbLlUKoB, MPUMEHSIIOLLIUX
crneumarnbHble PEXUMbl HarnoroobrnoXeHus, 3aBepeHHble HanoroBbiMKW oOpraHamu, WnuM Opyrue OOKYMEHTHI,
noaTBepXKaatoLLne 4OX0Obl 3a pacyeTHbIN nepuos;

7) aKT CBEPKWM pac4eToB HanoronnaTtenbLluka no niartexam B OrooxeT.

2.6.1.2. Ons onpegeneHna CtommoctTn uMmyllecTtBa, Haxoasdllerocsa B COBCTBEHHOCTM YIIEHOB CEMbWU MNK
OOMHOKO NpoXuBawlLlero rpaxgaHunHa n nognexatuiero HanoroobnoXeHmto:

1) konua ceugeTenbcTB(a) O rocyaapCTBEHHON permcTpalmm TpaHCcnopTHoro(bix) cpeacTsa (cpeacts) (npu
Hann4MmM B COGCTBEHHOCTU rpaXkaaHuHa 1 (Mnn) YNeHOB ero CEMbM);

2) konus nacnopTa(oB) TpaHCNOPTHOro(biX) cpeacTea (cpeacTs) (Mpy HanMYMM B COGCTBEHHOCTM rpaXKaaHUHa
n (UNKN) YNEHOB ero cembh);

3) OOKYMEeHTbIl, noareepXaawuwme CTOMMOCTb HeaABMXMMOro wumyllectsa, UM cnpaBka O CTOMMOCTU
HeOBWXMMOro nMmyulectea M3 opraHa, ocywecTBlidlolwero TeXxHM4Y4eCcKyro MHBeHTapma3auuto 06BHEKTOB KanUTanbHOro
CTPOUTENDBCTBA, N0 MEeCTY HaxoxXaeHnA Takoro nMyLlecTBea,
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4) OOKyMeHTbI, noArBepXaawlmne CTOMMOCTb TPaHCMOPTHOro cpedctBa (MpU HamuuMm B COBCTBEHHOCTU
rpaxgaHuvHa u (Mnu) YNeHoB ero ceMbh).

2.6.1.3. [lokyMeHTbl O A0OXOAax, MPUXOOALLMXCHA Ha KaKOOoro YrneHa Cembi MMM OOMHOKO MPOXMBAOLIEro
rpakgaHuHa, M CTOMMOCTU WMYLLECTBa, HaxoOsWMXCA B COGCTBEHHOCTW YNEHOB CEeMbW UMM OJMHOKO
NPOXMBAIOLLIETO rpaxaaHuHa M MNoAnexallero HarnorooGrnoXeHuo, NPeAocTaBnsAlTCa 3a pacyeTHbIA nepuvom,
COCTOALLMIA U3 ABeHaduaTu KaneHaapHbIX MecsleB, criefyroLlmMx Noapsa HernmocpeAcTBEHHO NpealecTByoWeMy
MecsLly noJayun 3asiBNeHust O MPUHATUM Ha Y4eT rpaxaaH B KAyecTBe HYXKAALWIMXCA B KWUMbIX MNOMELLEHUSX,
npenocTaBnseMbIX Mo JOroBopaM CoLmansHoro Hanva.

Ons noaTrBepXageHnda gatbl Nogadyn Takoro 3adaBlieHUA rpaxkaaHMHOM npencrtaBndaeTcd BblAaHHAA OpraHom
MEeCTHOro camoynpaBlieHud 5€pe3OBCKOFO ropoAcKoro okKpyra, ocywecTtBidlwmMMm B YCTaHOBJIEHHOM nNopAake
BedeHne y4deTa rpaxgaH B KadeCTBe HYXOalWMXCA B XWUIbIX NOMeELlEeHUNAX, npegocrtaBiideMbliX Mo OOroBopam
coumnarnbHOro Hamma, pacnucka B noJiydeHnn 3adaBiiEHNUA O NPUHATUN Ha YYET rpaxnaH B Ka4eCTBe HyXAaloLwnxca
B XWUJ1bIX NOMELWEHNAX, NpeaocTtaBndaeMbIX NO A0roBopy counasrbHOro Hanma, n npunaraemMbiX K HeMYy JOKYMEHTOB.

2.6.1.4. B uensx onpegeneHns opraHom, ykasaHHbIM B ab3aue BTopoM noAnyHkta 2.6.1.3 o6ocHoBaHHOCTH
COXpaHeHus 3a rpaxxgaHaMmuy npaBa COCTOATb Ha y4eTe B Ka4eCTBE HYXOAIOLWMNXCS B XKUMbIX MOMELLEHUSIX, a TakkKe
MPUHATMSA YyKa3aHHbIM OpPraHoOM peLleHVs O MpefoCTaBfeHuU FpadKAaHWHY XKUMOro MOMELLEHUS MO OOroBopy
coumanbHOro HavMa YnpaBreHMeM NpOBOAUTCH MepeoLeHka AOXOAOB M CTOMMOCTM MMmyllectBa. [Mpu aTOM
OOKYMEHTbI O Joxo4ax, MPUXOASALMUXCA Ha KaXOoro YrneHa CEMbWU MIM OAMHOKO MPOXUBAKLLErO rpaxaaHuHa, u
CTOMMOCTM WMYLLECTBA, HaXOAsIErocs B COOCTBEHHOCTU UMEHOB CEMbM WM OOMHOKO MPOXUBAMOLLETO
rpaxxgaHnHa W MOAMeXallero HanorooOfnoXeHUo, NPedoCTaBNSATCA 3a pacyeTHbI Mepuod, COCTOSALWMA U3
OBeHaJuaTn KaneHaapHbiX MecsaUEeB, CrieayloLlwmx noapan HENoCcpeacTBEHHO NMpelWwecTByOWEMY MECALY nogaym
B YnpaBneHve 3asiBNeHuMs O MpU3HaHUM cembM (rpakgaHvHa) Manoumylien(um) Ans uernen, yKasaHHbIX B
HacTosLLEeM NOAMYHKTE.

2.6.1.5. Konun [OKYMEHTOB NpeacTaBnsAlTCA C NpeabsBleHMEM MNOAMMHHMKOB NGO 3aBepeHHble B
YCTaHOBINEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

Ecnu umsa, OT4eCTBO MNM hamunus 3asaBUTENs B OOKYMEHTe, npeAcTaBlieHHOM [Ans npenocTaBreHus
MYHULMNanbLHOW YCMyrM, He COBMadaeT C WMEHEeM, OTYECTBOM Wnn aMunuen, ykasaHHbIMU B [OKYMEHTE,
YOOCTOBEPSIOLLEM €r0 NUYHOCTb, MPUHAANEXHOCTL 3TOr0 [IOKYMEHTa 3asBUTENI0 YCTaHaBMMBAETCS HAa OCHOBAHUM
cBuaeTenscTea o 6pake, cBUAETENbCTBA O NepemMeHe UMEHW, CBUAETENbCTBA O pacTopXeHun Gpaka, cnpaBok O
Opake, 0 nepemMeHe WMeEHW, O pacTopxeHuu Gpaka, BbldaBaeMblXx OpraHamy 3anuceil akToB rpaXAaHCKoro
COCTOSIHUSA, OKYMEHTOB KOMMNETEHTHbIX OPraHoB (AOMKHOCTHBIX NNL) MHOCTPAHHbIX rOCyaapcTB.

2.6.2. lokyMeHTbI, 3anpawmBaeMble
no KaHanam MeXBeJOMCTBEHHOIro B3aumMogencTeus

2.6.2.1. Ons onpepgeneHna pas3mepa aoxoaa, npuxoadilleroca Ha KaXgoro 4mneHa ceMbu unn OgnHOKO
NpoXunBarLlero rpaxgaHnHa:

1) AOOKYMEHTbl O CyMMax Ha4YUCIEeHHbIX NeHCcUn, aonnaTt K HUM 1 nocobui;

2) AOKYMEHT 13 opraHa coLuanbHOW 3alnTbl HaceneHus o pa3Mmepe nofy4yaemblX KOMNEHCAUMOHHBIX (Kpome
KOMMNEHCAUMOHHLIX  BbiNnaT  HepaboTalwmm  TPyAOCMOCOOHbIM — fuuaM,  OCYLLEeCTBASOWMM  yxo4 3a
HEeTPYA0CNOCOBHLIMU rpaXKgaHaMmn) U coumanbHbIX BbiNnar;

3) OOKYMEHT O BbiMnJiatax, Npon3BoANMbIX OpraHoOmMm CJ'Iy)K6bI 3aHATOCTU NO MECTY XUTEeJIbCTBa rpakgaHunHa.

2.6.2.2. lna onpegeneHns CTOMMOCTM MMYLLECTBA, Haxoaswlerocss B COGCTBEHHOCTM YNEHOB CEMbU MMK
OAMHOKO MPOXUBAIOLLEro rpaxkgaHnHa u nogrexallero HanorooonoXeHuo:

1) BbiNMcka u3 EauHoro rocyaapCTtBeHHOro peecrtpa HeaBM>XMMOCTU 06 OCHOBHbIX XapakTepUcTtnkax un
3aperncTpupoBaHHbIX npaBax Ha 00BLEKT HEeABMXMMOCTM, a Takke BbiNnUcka u3 EguHoro rocyaapCcTtBeHHOro
peecTpa HeABMXMMOCTHU O NnpaBax OTAesNIbHOro nuua Ha nMesLlneca (VIMeIOLLLI/IeCﬂ) Y Hero 00bEeKTbI HEABMXNMOCTU
(I'Ipe,EI,OCTaBJ'IﬂPOTCFl B OTHOLUEHUN rpaxgaHnHa n 4rneHoB ero CeMbI/I);
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2) [OOKyMeHTbl, TNOATBEPXKAAlOWMEe paHee OCYLUEeCTBIEHHbI FOCYAapCTBEHHbI  y4eT O0ObekToB
HEeOBWXMMOCTU UMW rOCYOAPCTBEHHYID perucTpauuio npasa Ha HUX §1MBO  ycTaHaBnuBalolive  Unu
noATBepxAalolime Npaso Ha HUX, BblAaHHble COOTBETCTBYHOLUMM OpraHamy rocyqapcTBeHHON BNacTu, opraHamu
MECTHOro camoyrpasneHns NGo opraHamm U opraHU3aLMsMmM Mo rocy4apCTBEHHOMY TEXHUYECKOMY y4YeTy 1 (Unu)
TEXHMYECKON WHBEHTapu3auuu (B crniyyae OTcyTcTBMS B EQMHOM rocygapcTBeHHOM peecTpe HeOBWKMMOCTU
CBeEHUI O paHee YYTEHHbIX UMEIOLLMXCS Y rpaXKaaHnHa 1 YIIeHOB €10 CEMbM XKMIbIX MOMELLEHUSIX);

3) OOKYMEHTbI U3 KOMUTETA MO 3eMENIbHLIM pecypcamMm N 3eMIieyCTPOMCTBY O KagacTPOBOW CTOMMOCTM WUn
HOPMAaTMBHOW LIEHE 3eMJIN.

2.6.2.3. Ecnu wuma, otyectBO MnuM damunusa 3asBUTENd B [JOKYMEHTe, MONy4YeHHOM B nopsake
MEeXBELOMCTBEHHOIO B3aMMOAEWNCTBMS, HEe cOoBnagaeT C UMEHEM, OTYECTBOM unu hamunuven, ykasaHHbIMU B
OOKYMEHTEe, yAOCTOBEPSIOLLEM €r0 NIMYHOCTb, MPUHAAEXHOCTb 3TOro JOKYMEHTA 3asiBUTESIO YCTaHaBNMBAaETCA Ha
OCHOBaHUM cBuaeTenbcTBa o0 Opake, CBUAETENLCTBA O NEPEMEHE UMEHMW, CBUAETENBCTBA O pacTopXeHnn Gpaka,
cnpaBoK O Opake, O NepeMeHe WMEeHW, O pacTopxeHun Opaka, BblAaBaeMblX OpraHaMu 3anvcer akToB
rPaXK4aHCKOro COCTOSIHUS, AOKYMEHTOB KOMMETEHTHbLIX OPraHoB (4OMKHOCTHBIX MWL) MHOCTPaHHLIX rOCy4apcCTB.

2.6.3. YnpaBneHue, MHOro(@yHKLUMOHaNbHbIN LLEHTP He BrnpaBe
TpeboBaThb OT 3asABMTENA UMK ero npeacTraBUTens
(B peq. NOCTaHOBMNEHMS agMUHUCTpaL MK
BepesoBckoro ropoackoro okpyra ot 02.04.2019 N 261)

2.6.3.1. npeacTaBneHns AOKYMEHTOB N MHopMaLMn UnNu OoCyLecTBNeHUs OeUCTBUIA, NpeacTaBneHne unm
OCYLLECTBMNEHNE KOTOPbIX HE MPEAYyCMOTPEHO HOPMaTUBHLIMWU MPABOBLIMW aKTaMu, PerynupyloLwmnMmn OTHOLLEHNS,
BO3HMKalOLLME B CBSA3M C NPeAoCTaBNeHneM MyHULMMNANBHON YCryru;

2.6.3.2. npegcTtaBneHuss OOKYMEHTOB M WHGOpPMauuu, B TOM 4YuUCne MNoATBepXAallmx BHECEHUE
3asBUTENEM MNaThbl 3a NPegOoCTaBIEHNE MYHMLMNANbHOW YCIyri, KOTOpble HAaXoaATCA B pacrnopsikeHU OpraHos,
NPeAoCTaBNSAWMNX FOCYOAPCTBEHHbLIE YCIYrM, OpraHoB, NPeAOCTaBMSALWMX MYHUUMNANbHbIE YCIYrn, WHbIX
rocy4apCTBEHHbIX OpraHoOB, OpPraHOB MECTHOro CaMoyrnpaBfeHusi NIMbo NoaBeOMCTBEHHbBIX TFOCYAApPCTBEHHBIM
opraHaMm Wnu opraHaMm MECTHOMO CaMOynpaBliEHMsI OpraHuM3auui, y4acTBYOLWMUX B NpPeaoCTaBleHUM
rocyapCTBEHHbIX M MYHULMNANbHbIX YCNYr, B COOTBETCTBMU C HOPMaTUBHbLIMWU NMPaBOBbLIMKU akTamu Poccuiickomn
denepaumn, HOpMaTUBHBLIMK NPaBOBbLIMU akTamyu KemMepoBckon 06racti, MyHULMNANbHLIMU NPABOBLIMU aKTamW,
3a UCKIKOYEHMEM [OOKYMEHTOB, BKIMIOYEHHbIX B ONpeaeneHHblin YacTblo 6 ctatbn 7 depepanbHOro 3akoHa OT
27.07.2010 N 210-®3 "O6 opraHusaumm npegocTaBreHns rocygapcTBEHHbIX U MyHULMNAmMbHbIX YCyr" nepevyeHb
OOKYMEeHTOB. 3asdBuTenb BhApaBe NpPeACTaBUTb  yKa3aHHble  OOKYMEHTbl WM UHopmaumio B OpraH,
NpegoCTaBnAoLWMIA MyHULMMANBHYIO YCIYry, N0 COGCTBEHHOWN MHULNATUBE;

2.6.3.3. OCyLEeCTBNeHUs [OEeNCTBUA, B TOM YWCIe COrfacoBaHMW, HEeOOXOAMMBbIX [Ofis  MosyYyeHus
MYHULMNANbLHOW YCNYrM U CBSA3aHHbIX C ObpalleHMeM B WHble FOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camoynpasrfeHus, opraHM3aLmmn, 3a UCKMYEHUEM MOMNy4YeHUs YCNyr 1 nonyvyeHus OOKYMEHTOB U MHopmauumu,
npeaocTaBnsieMblX B pesdynbTaTte nNpeaoCTaBMeHns TakuX YCNyr, BKMIOYEHHbIX B MEPEeYHU, yKkasaHHble B 4actu 1
ctatbn 9 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusauumn npegocTaBneHnsi rocygapCTBEHHbIX U
MyHULMNanbHLIX yenyr".

2.6.3.4. npeAcTaBneHusl JOKYMEHTOB U MHGOPMauuW, OTCYTCTBME U (UNM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu MepBoHa4yarbHOM OTKase B MNpPUEME [OKYMEHTOB, HeobGXxoAuMbiX AN NpeaocTaBleHus
MyHUUMNanNbHON ycnyr, NMbo B NPefoCTaBREHUM MYHULUMNANbHOW YCMyrk, 3a WCKMYEHUEM CrieayoLimx
cny4vaes:

a) nsmeHeHue TpeboBaHUn HOPMATUBHBLIX NPABOBbLIX AKTOB, KAcalLUXCS NpeaoCTaBneHnss MyHULMNanbHOm
ycrnyru, nocre nepBoHavanbHOW nogayn 3asiBNeHnst o NpeaocTaBneHnM MyHULUNAanNsHoON ycnyru;

6) HannuMe ownbok B 3asiBNEHUN O npegocTtaBiieHNN MyHI/ILI,I/II'IaﬂbHOVI ycnyrm n OoKyMeHTax, NodaHHbIX
3adBuTtenieM nocne nepeoHa4dYaribHOro OTKasa B MnpuemMe OOKYMEHTOB, HeobxoaMMbIX AOns npenocTtaBlieHnA
MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrum, nubo B npenocrtaBneHnn MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrm n He BKIKOYEHHbIX B I'IpeﬂCTaBJ'IeHHbIVI
paHee KOMMNNEeKT JOKYMEHTOB;
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B) UCTEYeHMe CpoKa AeNCTBUS JOKYMEHTOB UnN U3MEHEHNE UHGpOPMaLIMKM MocTie NepBoHaYanbHoOro oTkasa B
npveMe [OKYMEHTOB, HEOOXoAWMbIX Ans MpPefoCTaBMeHUs MyHUUMNAanbHOW ycnyru, nubo B npefocTaBneHuu
MYHULMNANbHON yCnyru;

r) BbISBMEHWE OOKyMEHTanbHO NOATBEPXAEHHOro gakta (NMpu3HaKkoB) OLIMOOYHOrO MMM NPOTUBONPABHOIO
aenctBust  (6e3OencTBUSI)  OOIDKHOCTHOMO fvua  oOpraHa, MpedoCTaBrisloWEero  MYHULMMANbHYKO — YCIyry,
MYHULMMNANBHOIO  CryXawero, paboTHMKa MHOrOMYHKUMOHANBHOIO LeHTpa, paboTHWKa opraHv3auuu,
npeaycMoTpeHHon yactbto 1.1 ctatbm 16 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-93 "O6 opraHusauum
npeaocTaBfneHns rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr', npu nepBOHaYarnibHOM OTKa3e B nNpueme
OOKYMEHTOB, HeobxoauMbIX Ans  npefocTaBneHns  MyHuuMnanbHowW ycnyru, nmbo B npegocTaBneHun
MyHULMNANbLHOW YCRyrn, 0 YeM B NMUCbMEHHOM BuAe 3a MOAMUCBbID PYKOBOAWTENS OpraHa, npeaoCTaBnsioLero
MYHULMNANbHYIO YCNyry, PyKOBOAUTENS MHOTOYHKLMOHAMNBHOTO LIeHTpa Npy NepBoHavyanbsHOM OTkase B npueme
OOKYMEHTOB, HeobXoauMbIX Ans NpeaoCTaBfeHUs MyHUUMNanbHOW ycnyrn, nnbo pykoBOAUTENSA OpraHu3auuu,
npeaycMoTpeHHon yacTtbio 1.1 ctatbm 16 depgepanbHoro 3akoHa oT 27.07.2010 N 210-¢3 "O6 opraHusauum
npenocTaBneHNsl rocygapCTBEHHbBIX M MYHULMMAMNbHBLIX YCNyr', yBeAOMMsieTCA 3asBUTEmNb, a Takke NPUHOCATCSH
N3BUHEHUSA 3a JOCTaBreHHble HeyqobCcTBa.

[okyMeHTbl U WHGOpMaUUsi, ykasaHHble B MoAnyHkTe 2.6.3 [OO/MKHbI 3anpaluBaTbCs B MNopsake
MEXBEOOMCTBEHHONO MHMOPMALMOHHOIO  B3auMMOOENCTBUA 6e3  ydyacTus rpaxaaH. 3asBuTenb Brpase
NpeacTaBUTb yKasaHHble AOKYMEHTbI, N0 COBCTBEHHOW UHULIMATUBE.

2.6.4. 3asBneHne U Heob6xoAnMble JOKYMEHTbI
MOryT ObITb NpeAcTaBnNeHbI

-B YHpaBneHme, nocpencTBoM JIN4YHOIo 06pau.|,eH|/|ﬂ 3aaABUTENA;
-B YHpaBneHme, nocpencTBoOM HanpaBieHua NOYTOBOW CBSA3bIO;

- B MHOFOC*)yHKLI,I/IOHaJ'IbeIIZ LEeHTp, nocpeacTBoOM JTIMYHOIo 06pa|.|.LeHv|;| 3adaBuTend, B TOM 4nucne B paMKax
KOMMJIEKCHOIO 3anpoca,

- B opMe 9NeKTPOHHbIX [JOKYMEHTOB, MNOAMUCaHHbIX SMEKTPOHHOMW MNOAMUCLID, B TOM 4uUcre C
NCNONb30BaHNEM WHEHOPMALIMOHHO-TENEKOMMYHUKALMOHHbIX CeTen oO0LWero nonb3oBaHus, BKIYas EauHbIn
nopTas rocyaapCTBEHHbIX YCNyr, Mpy YCIOBUM CO34aHNs COOTBETCTBYOLWEN MHOPMaLMOHHO-KOMMYHUKALMOHHOM
CTPYKTYpbl Ha EOvMHOM nopTane rocygapCTBEHHbIX YCryr. 3anpoc M MHble JOKYMEHTbl, Heobxoaumble nnis
NnpeAoCcTaBneHUss MYHULUMMNANbHOW YCMyri, MOAMMCaHHbIE MPOCTOM 3MEKTPOHHOM MNOAMUCBbID NMOO  YCUITEHHOWN
KBannduuMpoBaHHOW MOANUCLI0 U NOAaHHble 3asBUTEenem ¢ cobntogeHmem tpeboBaHun Yactm 2 ctatbn 21.1 1
yactm 1 cratbn 21.2 depgepanbHoro 3akoHa oT 27.07.2010 N 210-&3 "O6 opraHusauum npegocTaBneHus
rocy4apCTBEHHbIX W MyHUUUNAMbHbIX YCAyr', MPU3HalOTCA pPaBHO3HAYHbIMW 3anpocy M WHbIM JOKYMEHTaMm,
noanucaHHblM COBCTBEHHOPYYHOW MNOAMUCHIO U NPeacTaBneHHbIM Ha GyMaXxHOM HocuTene, 3a MCKMYeHWeM
cny4vaes, ecnu pepepanbHbIMU 3aKOHAMM UMW MHBIMWU HOPMAaTUBHLIMU MPaBOBLIMU akTaMu YCTAHOBMEH 3anpeT Ha
obpalleHne 3a nonyYyeHneM rocyaapCTBEHHON UNU MyHULMNANbHOW YCRYrn B 3NEKTPOHHOM bopMe.

2.7. UcuyepnbiBaroLwmn nepeyeHb OCHOBaAHWUM ANA OTKa3a B npueme
[OKYMEHTOB, He06X0ANMbIX A NpeaocTaBleHus
MyHMLMNANbLHOM yCcnyru

OTka3 B npunemMme 3adaBrieHna un HGO6XOD,I/IMbIX OOKYMEHTOB And npenocrtaBlieHnda MyHVILI,I/II'IaJ'IbHOI7I ycnyru
3akoHoaaTenbcTBoM Poccuickon denepaumm He NpesyCMOTPEH.

2.8. UcuepnbiBalowmii NnepevyeHb OCHOBaHUA ANsl NPUOCTAaHOBIIEHUA
WInu oTKasa B NpefocTaBfieHU MyHULUUNANbLHOW ycnyru

anIOCTaHOBJ'IeHI/Ie npenoctaBieHnA MyHVILI,VII'IaJ'IbHOI7I ycnyrn 3akoHogaTtesnibCTBOM Poccuinckon dbeuepau,mw
He npegycMoTpeHo.

OcHoBaHusa ons oTkasa B npenoctaBiieHnn MyHMLlMHaﬂbHOVI ycnyru:

www.consultant.ru CrpaHuua 11 n3 11
HafeXXHasa npaBoBas noaaepixka


http://www.consultant.ru/
http://www.consultant.ru/
consultantplus://offline/ref=4D973BE1B9845E6C6757A9B816DB4D29A29C9946B11CEB80A89B45DBBAE6BD776605CB2662E6C2F5848621DCF82A9CBDEB7CBA534F97BF74kA60J
consultantplus://offline/ref=4D973BE1B9845E6C6757A9B816DB4D29A29C9946B11CEB80A89B45DBBAE6BD776605CB2662E6C2F5848621DCF82A9CBDEB7CBA534F97BF74kA60J
consultantplus://offline/ref=4D973BE1B9845E6C6757A9B816DB4D29A29C9946B11CEB80A89B45DBBAE6BD776605CB2469B290B4D3807589A27E91A3ED62BAk56AJ
consultantplus://offline/ref=4D973BE1B9845E6C6757A9B816DB4D29A29C9946B11CEB80A89B45DBBAE6BD776605CB2269B290B4D3807589A27E91A3ED62BAk56AJ

MNocTaHoBNeHWE aagMUHUCTPaLMK bepe3oBCKOro ropoAcKkoro okpyra ot
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1) oTCyTCTBME NMpaBa 3asiBUTENS Ha NpefoCTaBeHe MyHULMNANbHON YCryru;

2) npeacTaBneHue 3asiBUTENEM 3aBedoMO HeAOCTOBEpHOW WHopMaumun, WUMeloLlen CyllecTBEeHHoe
3HayeHue AN NpegocTaBNeHnss MyHULMNANbLHON yCnyru;

3) HenpencTaBrieHve 3asiBATENEM [OKYMEHTOB MNPeAyCMOTPEHHbIX MyHKToM 2.6.1 AOMWHUCTPaTMBHOIO
pernameHTa (Mnu npeacTasrieHns He B NONTHOM oGbeme).

OTCYTCTBI/Ie OOKYMEHTOB, KOTOpble MOryTt ObITb npegcrtaBneHbl B paMKax MeXBegoMCTBEHHOro

MHCPOPMALIMOHHOTO B3aMMOAENCTBMS, HEe MOXET SBMATbCA OCHOBaHWEM AN OTKa3a B MpegoCTaBreHUn
MYHULMNANbHON yCryru.

2.9. NMepeyeHb ycnyr, KOTOpbIe ABNAIOTCA HEOOXOAUMbIMU
M 06sA3aTeNbHbIMMU ANA NPeAoCTaBlEHUS MyHULUNANbLHOM yCIyru

Ycnyru, koTopble SBRASKOTCA HeoOXoaAWMbIMW U 0ba3aTenbHbIMU AN NpefoCTaBreHUs MYHULMNAnbHON
ycnyru:

1) Boigava cnpasku 0 pasmepe 3apaboTHONM nnaTbl, CTUNEHANN.

2) Bblgaya crnpaBkv 0 pa3Mepe ynnaunsaemMbix (Nonyyaembix) ariMMeHTOB.

3) Bbigaya cnpaBkm 0 CyMMax Ha4yMCrneHHbIX NEHCUA, 4ONNaT K HAM 1 Nocobun.

4) Bblgaya cnpaBku O pasmepe MNofyyYyaeMbIX KOMMNEHCALUMOHHbLIX (KpOME KOMMEHCAUMOHHbIX BbiMnaTt
HepaboTalwmMm TPyAoCNnoCcobHbIM NuULaM, OCYLECTBASIOWMM yXO4 3a HETPYAOCNOCOOHbIMU rpaxgaHamu) u
coumanbHbIX BbINAarT.

5) Bbigava cnpaBkKkK O BbinnaTax, Npon3BoANMbIX LLEHTPOM 3aHATOCTU HaceleHUs.

6) [lpegoctaBneHue Komui HamnorosblXx [fJeknapauui O Joxogjax, B TOM 4ucne O Jgoxojax
HanoronnaTenblWMKOB, MPUMEHSIOWNX CreunanbHble PeXUMbl HanoroobnoXeHusi, 3aBEepPEeHHble HanoroBbIMU
opraHamu, unu gpyrue 4OKyMeHTbI, MOATBEPXAaoLmne OXOAbl 3a paCHETHbIN Nepuos.

7) Bblgaya akta cBepKM pacyeToB HanoronnaTenblumka no nnartexam B GlogKeT.

8) Bblgaya AokymMeHTa U3 opraHa, OCyLeCTBMSANLWEro perucTpauuio npas Ha HeABMXMMOE UMYLLECTBO U
COENnoK C HWM, O Hamuymm (OTCYTCTBMU) B CODCTBEHHOCTW rpakdaHuHa wn (Mnv) YNEHOB CEMbWU HEeOBMXMMOrO
NUMyLLIeCTBa.

9) Bblgaya cnpaBku 0 CTOMMOCTU HEOBWKMMOIO MMyLLEeCTBa (Npy HanMynm B COGCTBEHHOCTY rpakgaHuHa u
(nnn) uneHoB ero cembM.

10) Bblgada cnpaBkuM 0 CTOMMOCTM TPAHCMOPTHOIO cpeacTsa (Npy Hanuymm B COGCTBEHHOCTU rpaxaaHuHa U
(vnn) uneHoB ero cembh).

2.10. NMopsipok, pa3mep U OCHOBaHUA B3UMaHUA rocyfapCcTBEHHOM
NOLWJSIUHbI UNTU MHOW NNaThbl, B3MMaeMoOu 3a npeaocTaBreHne
MyHULMNANbHOW ycnyru

MpepoctaBneHne MyHUUMNanbHOM yCryrn ocywectensaetca 6ecnnaTtHo.
2.11. Nopsapok, paamep U 0OCHOBaHUSA B3UMaHUA Nnatbl
3a npegocTaBneHue ycnyr, KoTopble ABMSIIOTCA HEO6X0AUMbIMU
M o6si3aTeNbHbIMU ANA NpefoCTaBNeHUss MyHULUNanbLHON ycnyru,

BKNIouyasi MHchopMaLMIo 0 MeToAMKe pacuyeTa pa3mMepa Takoi nnaTthbl

MYHI/ILI,I/IFIaJ'IbHaFI ycnyra npegocTtaBlidAE€TCA 6e3 B3MMaHua nnatbl 3a npegocTtaBJieHne Yycnyr, KOTopble
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SIBNAOTCA HEO6XoANMbIMN N 06a3aTENbHLIMU OIS npepnocrtaBieHnAa MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru.

2.12. MakcuManbHbIN CPOK OXUAAHUA B oyepeau npu nogaye
3asiBIIEHUA O NpefoCcTaBleHUN MyHULMNANbLHOM YCIyru
M NpU Nony4YeHUn pesynbTaTta NnpegocTaBieHust Takux ycnyr

MakcMManbHbI CPOK OXWAAHUS B odepeau Npu nogadve 3asiBrieHusi O NpefocTaBieHnn MyHULMNanbHON
ycrnyru v npu nosfyvyeHuu pesynbTaTta NPefoCTaBfEHUs MyHUUMMANbHOW YCryrM He [orfbkeH npesbiwatb 15
(NnaTHaguaTb) MUHYT.

2.13. Cpok perucTpauum 3anpoca 3asiBuTens o npegocTaBleHum
MYHULMNANbLHOW ycnyru

3asiBrneHne, npeacTaBneHHoOe 3asiBUTENEM JIMYHO, PEerucTpupyetcs B YCTAHOBMEHHOM Mopsigke B
YnpaBneHuu B AeHb 0DpalleHns 3asBuTensi.

3asBneHve, npeacTtaBneHHOE MOCPEACTBOM MOYTOBOrO OTNPAaBIIEHUs, PErUCTPUPYETCS B YCTaHOBIIEHHOM
nopsiake B YNpaBneHu B ieHb ero NOCTYNIEHUst OT OpraHM3auum No4TOBON CBA3N.

3asiBneHve, NpeacTaBlieHHOe 3asBUTENEM Yepe3 MHOTOQYHKLMOHAMNbHLIA LEHTP, B TOM YWCHEe B paMkax
KOMMIEKCHOro 3anpoca, peructpupyetcst YnpaBrneHMeM B YCTAHOBMEHHOM NOpsiAKe B AeHb WX MOCTYMNeHus oT
MHOrOgYHKLMOHANBHOIO LIEHTpA.

3asiBneHne, MNOCTYNUBLLUEE B 3NEKTPOHHON OpMe, PEermcTpupyeTcsl B YCTAHOBMEHHOM MOPsSiAKE B
YnpaBneHun B AeHb €ro nocTynneHuns. 3aseneHune, noctynmellee B Hepaboyee Bpems, pernctpupyeTcs B nepsbin
pabounn geHb.

[ata npuema 3asdBneHWss U HeobXoAMMbIX [OOKYMEHTOB MOATBEPXKAAETCA pacnvCKOn-yBegoMIIEHUEM
(npunoxenue N 4 Kk ADMUHUCTPATUBHOMY perramMeHTy).

B cnyvae ecnu 3asBneHne u Heobxoaumble AOKYMEHTbI MOCTYMNUNU NOCPEACTBOM (efiepanbHON NOYTOBOW
CBs13W, pacnucka-yBegoMIIeHNE HanpaBnsieTcs B agpec rpaxaaHnHa B TakoM xe nopsiake, nmbo BblAaeTcs eMy Ha
PYKU NpW NMMYHOM OBpaLLeHuUN.

Ecnun 3asiBneHnsi U OOKYMEHTbl HamnpaBrieHbl B 3MEKTPOHHOM Buae, YnpasneHue He nosgHee 1 (ogHoro)
paboyero OHA CO AHS WMX MonydeHus opMUpyeT W HanpaBnAeT rpaxaaHWHy 3MeKTPOHHOe yBedoMIleHue C
yKasaHuem OaTbl X NpeabsaBneHns B YnpasneHue.

2.14. Tpe6oBaHUA K NOMELLEHUAM, B KOTOPbIX NpeafocTaBnseTcA
MyHULMNanbHaA ycnyra, K Mecty oXxXuaaHus U npuema 3asiBUTenem,
pa3melLleHuo u ochopMneHuo BU3yarbHOW, TEKCTOBOM
M MynbTUMeAUNHON UHopMaLMKN O NopsiAKe NpeaocTaBleHus
MyHMLMNANbLHOM yChnyru

LleHTpanbHbI BXO4 B 34aHMe, B KOTOPOM MpeAocTaBnsieTcsa MyHuumnanbHasd ycnyra, obopyayetcs
BbIBECKOW, coaepKallien MHopMaLuio 0O HAMMEHOBaHUKN U pexnme paboTbl YnpaBneHus.

Bxoa B 3gaHvne obopyayeTcs B COOTBETCTBMM C TpeboBaHuaMM, obecneuvmBarommm 6ecnpensiTCTBEHHbIN
OOCTyN MHBanNuAoB (MaHZyckl, MOPYYHU, Opyrne crneuunanbHble NnpucnocobnexHns).

MomelleHnss Ans NpenocTaBreHUss MyHUUMNANbHOW YCRyrM pasMeLLaloTCs Ha HDKHUX aTaxax 3[aHun,
060pya0BaHHbLIX OTAENbHLIM BXOAOM, MO0 B OTAENBHO CTOSILLMX 34aHUSX Ans cBOGoAHOro 4ocTtyna 3asBUTENen.
MepenBmxkeHne No NOMELLEHUIO, B KOTOPOM MPOBOAUTCS NPUEM OOKYMEHTOB, HE OOMMKHO CO34aBaTb 3aTpyAHEHUI
ONsi ML, C OrpaHNYeHHbIMM BO3MOXXHOCTSIMU 300POBbS.

Mpy pacnonoxeHWn NOMELLEHUSI Ha BEPXHUX 3Taxax crneumanuctbl YnpaeneHus o653aHbl OCYLLIEeCTBNATb
npuem 3asiBUTENEN Ha MEepBOM 3Taxe, €Cnu MO COCTOSIHWIO 3[0pPOBbS 3asiBUTENb HE MOXET MOAHATLCH MO
nectHuue.
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Ha Tepputopuu, npunerawowen K 30aHM0  YNpaBneHusi, OpraHuM3ylTcs MecTa [And  napKoBKM
aBTOTPaAHCMOPTHLIX CPEACTB, B TOM YMCNe MecTa ANS NapKOBKW aBTOTPAHCNOPTHbLIX CPeACTB MHBANWMAOB, OOCTYN
3asBUTENEN K NApKOBOYHbIM MeCTaM siBrisieTcs 6ecnnaTHbIM.

MomelleHus, npeagHa3Ha4vyeHHble Ona npegocrtaBlieHnA MyHMLI,I/II'IaJ'II:HOIZ ycnyru, OOormKHbl COOTBETCTBOBATb
CaHUTapHO-aNnaAemMnosriorm4eCKknM npasuinam n HopmatTmeam.

MomelleHne, B KOTOPOM MpPeaoCcTaBnsaeTcs MyHUUMNanbHas ycnyra, obecneunBaeTcs HeobxoaMMbIMK ANs
npegocTaBneHnss MyHUUMNanbHOM ycryrn OOOpyLOBaHMEM, KaHUENSPCKUMU MNMPUHAONEXHOCTAMKU, OGUCHOW
mMebenbio, a Takke MHHPOPMaLMOHHBIMU CTEHAAMMN.

B nomewieHMM Ha BMOHOM MeCTe MOMELLAOTCS CXeMbl pasmMelleHna cpeactB MoXapoTyweHnAa u r|yTe17|
9BakKyaluun B SKCTPEHHbIX CIty4adx.

PaamelleHne cTonoe Ans 3assuTenen ¢ orpaHn4YeHHbIMU OU3NYECKUMN BO3MOXHOCTAMM 300POBbS AOIMKHO
ObITb MPEeayCMOTPEHO B CTOPOHE OT BXxoAa B Lengax obecnedeHns 6ecnpenaTCTBEHHOro nNoabesna v passopoTa
WMHBanNUAHbIX KOMSACOK.

MecTta Ons oXugaHus OOMKHbI OblTb KOMGOPTHbIMU ANst 3asBuTenen. KonmyecTBO MeCT OXMAaHus
onpegenseTca ucxoast U3 (GakTMYeCKoN Harpy3kM M BO3MOXHOCTEN afMWHUCTPATMBHOIO 34aHusi, HO HE MOXET
ObITb MeHee NATH.

Bxopg B nomeLleHns gns MMYHOro npMemMa rpaxkaaH gormkeH 6uiTb 06opynoBaH nHOpMaLMOHHON Tabnuykon
C yKa3aHueM:

HOMepa kabuHeTa;

damMunuu, UMeHW, oTYyecTBa W  [OSHKHOCTM  Crneuuanucta, OCYLUECTBASIOWEro npegoctaeneHme
MYHULMNANbHOW yCnyru;

BpPEMEHM Nprema;
BpeMeHu nepepbiBa Ha obeg.

B nepuog nposegeHus NMYHOIO NpvemMa LOIMKHA OEeNCTBOBATb CUCTEMA OXpaHbl NPaBoMopsiaka M OXpaHbl
300poBbs ("TPEBOXHAsA KHOMKA" BbI30Ba nonuummn, TenedoHHas CBsA3b C SKCTPEHHbLIMU CIyKGamu).

CI'IeLLI/IaJ'II/ICTbI, Begywme TINYHbIN npuem, OOJDKHbI ObiTb obecneyeHbl NUYHLIMU I/Ip,eHTI/I(bI/IKaLI,I/IOHHbIMI/I
KapTo4YkamMmun ninn HacTtolibHbIMU Tabnuykamu c YKa3aHnem unx Q)aMI/IJ'II/II/I, MMEeHU, oT4yecTBa N JOJNKHOCTU.

Kaxpoe pa60qee MEeCTO AOSKHO ObITb O60py,D,OBaHO nepcoHarnbHbIM KOMIMbOTEPOM C BO3MOXHOCTbIO
noctyna K HeobxoaMMbIM I/IH(*)OpMaLI,VIOHHbIM pecypcamMm, a Takke nedatarowmm U CKaHNPYyrLWNM yCTpOVICTBaM.

2.15. MNokasaTenu JOCTYNHOCTU U KayeCcTBa NPeAoCTaBNeHus
MyHULMNANLHON ycnyru

K nokasaTtensam, xapakTepusyrLum Ka4ecTBO U AOCTYMHOCTb MyHULMMANIbHOM YCIYr, OTHOCHATCS:
1) CpOKM NPedoCTaBNeHNs MyHULMNANIbHOW YCIyru;
2) BpeMsl 0XuaaHus B odepeamn Ansa nonydeHus MyHULMnansHom yCnyru;

3) [OCTYNHOCTb MyHMUMMANbHOM YCNyrM B MHOTOMYHKUMOHANbHOM LIEHTpe, B TOM Yuclle B pamkax
KOMMIEKCHOro 3anpoca;

4) noOnMHOTa, aKTyanbHOCTb M [OCTYMHOCTb MHGOPMAaLMM O nopsake nNpeaocTaBneHuss MyHULMNanbHOW
ycnyru;

5) KONIMYECTBO B3aUMOAENCTBMK  3asBUTENS C  AOSPKHOCTHBIMM  fiMuamum npun npegocraBneHnn
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MYHULMNANbLHOW YCIYru U MX NPOLOIIKUTENBHOCTE;
6) BoCcTpe6oBaHHOCTL MyHULMNANBHOW YCIYT B 3NEKTPOHHOM BUAE;

7) poCTynHoCTb oGpalleHusi 3a npenocTaBfieHNeM MYHUUMNAnbHOW ycryru, B TOM 4ucre Ans nvy ¢
orpaHnYeHHbIMU BO3MOXHOCTAMM 3[10POBbS.

CobniogeHue CPOKOB NnpeaocTaBlieHnda MyHMLI,I/II'IaJ'IbHOIZ ycnyru onpenendaeTca Kak OTHOWeHune Konun4vectea
3as1BfeHnn, WCNOSHEHHbIX C HapyweHnemMm CpoKoB, K O6L1J,€My KONMn4ecTBy pPacCCMOTPEHHbIX 3asBrneHnn 3a
OTYETHbLIN nepuoj.

Cpe,u,Hee BpeMA OXuaaHuAa B o4epeaun npu 06pau.|,eva| 3asBuTEnen o npegocTtaBiieHNN MyHVILI,VII'IaJ'IbHOV]
ycnyru onpegenaeTcd nytemM onpoca 3asBUTENEN, O6paTI/IBLIJI/IXCF| Ha npuem, C nocneaywwmm pac4eTomMm cpeaHero
BpeMeHn OXXngaHuna 3adaButenem CBOEW o4epenn.

,D,OCTyI'IHOCTb MyHI/ILI,I/II'IaJ'IbHOVI ycnyrmn B MHOFOd)yHKLI,I/IOHaJ'IbHOM LeHTpe onpeaendaeTca KakKk KOJIM4eCTBO
3as1BreHnN, NPUHATBLIX 4Yepes3 MHOFO(*)yHKLI,VIOHaJ'IbeIe LUEeHTPbl, B TOM 4YnUCJ1e B paMKax KOMMJIEKCHOro 3anpoca oT
o0Lero KonnyecTea 3asiBIIEHUN.

MonHoTa, akTyanbHOCTb M OOCTYNHOCTb MHGbOpPMaLMK O nopsaake NpeaocTaBeHnst MyHULMMANbHOW YCryru
onpeaenseTcs NyTem onpoca 3asiBUTeneil.

KonnuyecTtBo B3aMMOOENCTBUIA 3asiBUTENS C OOMMKHOCTHLIMU NULAMMN npun npegoctaBrieHnn MyHI/ILI,I/II'IaJ'IbHOI7I
ycnyrm n nx npoaosnKUTesIbHOCTb onpenendeTcd nytem onpoca 3aaBUTENEN.

BOCTpe6OBaHHOCTb MyHVILI,I/IFIaJ'IbHOVI ycnyrm B O3NEKTPOHHOM Buae onpenendeTtcda Kak OTHOLeHue
Kon4yecTtBa paCCMOTPEHHbIX 3asBrneHun, npeacrtaBieHHbIX B GJ'IeKTpOHHOVI q)opme nocpencTtBoM MUCMNOJ1b30OBaAHUA
ONEeKTPOHHbIX OOKYMEHTOB, noanMCaHHbIX 3]'I€KTp0HHOI7I noanumcblo, C ncnonb3oBaHnemMm
I/IHCbOpMaLI,VIOHHO-TeJ'IeKOMMyHl/IKaLI,I/IOHHbIX ceTen obuero nonb30oBaHuA, BKIro4ad EaovHbIv noptan
rocyaapCTBEHHbIX yChnyr, K o6u.|,emy KOJnM4ecTBy 3as1BlEHUN, pacCMOTpPEHHbIX 3a OTYETHbIN nepuon.

yﬂpaBﬂeHMeM obecneunBaeTcsi co3gaHWe MHBaNMAaM W UHbIM ManoMoOUnbHbIM rpynnamMm HaceneHuda
cnegyrowmx ycnoavn7| AOCTYNHOCTM B COOTBETCTBUU C Tpe6OBaHI/IF|MI/I, YCTaHOBJIEHHbIMU 3akKoHOO4AaTesIbHbIMU U
MHBbIMW HOPMAaTUBHbIMU NMPAaBOBbIMN aKTaMu:

BO3MOXHOCTb 6eCI'IpeI'IF|TCTBeHHOFO BXo4a B YHpaBneHme N BblIXO4a U3 Hero,

BO3MOXHOCTb CaMOCTOATENbHOIO NepeaBMXKEHUS MO TeppUTOpUM YNpaBrneHus B Liensx AocTyna K MecTy
npenocTaBneHnss ycryru, B TOM 4MUCrie C MOMOLUblO paboTHMKOB YMpaBneHusi, NpeaoCTaBnsitoWnX YCyru,
aCCUCTUBHbIX 1 BCMOMOraTeNlbHbIX TEXHOMOMMIA, @ TakKe CMEHHOrO Kpecna-KomsicKu;

BO3MOXHOCTb NoCagKkn B TPAHCMOPTHOE CpeacCTBO U BbiCagKM U3 HEro nepen Bxogom B lepaBneHme, B TOM
4ucrne C ncnosyib3oBaHMeM Kpecrna-Kornackun u, npu Heo6XoaMMOCTU, C MOMOLLbIO pa6OTHMKOB yl'lpaBJ'IeHI/IFl;

COMPOBOXAEHNE WHBANMOOB, MMEIOLLMX CTOWKME HapyllueHust (OYHKUMKM 3PEeHMS U CaMOCTOSITENbHOro
nepeaBwKeHWs Mo TeppUTOpUKn YnpasreHus:;

cofeincTBMe WHBanugy npv Bxoge B YMpaBreHWe U Bbixode W3 Hero, MHGOPMMPOBaHWE WHBanuga o
[AOCTYMHbIX MapLLpyTax oGLLIEeCTBEHHOrO TpaHCNopTa;

Hagnexawlee pasmelleHne HocuTenen WHdopmaLun, Heobxoanmon ans obecneyeHus
GecnpenaTcTBEHHOTO AOCTyna WHBaNWAOB K YMpaBMneHWO W ycnyram, C Yy4eTOM OrpaHuWYeHuMn  KnX
XnsHedesTeNnbHOCTH, B TOM Yncne gybnvpoBaHue Heobxoanmow AN MOMyYeHWs YCryrn 3ByKOBOW M 3pUTENbHON
WHopMauMn, a Takke Hagnucen, 3HaKOB W WHOW TEKCTOBOM W rpadnyeckon WHgopmMaumm 3Hakamu,
BbINOMIHEHHBIMY penbedHO-TOYEYHbIM WpudToMm bpannga n Ha KOHTpacTHOM (POHeE;

obecnedveHre gonycka B YnpaBneHue cobaku-npoBoAHMKA NPU HanMiun AOKYMEHTa, NoATBEPXKAAIOLLEro ee
crneumanbHoe obyyeHue, BbldaHHOIroO No opmMe M B Nopsiake, YTBEPXKAEHHbIX npukasoMm MuHucTepcTBa Tpyda U
coumanbHon 3awuTbl Poccunckon ®enepaumm ot 22.06.2015 N 386H.
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lepaBneHmeM obecrneunBaeTcsi cos3gaHWe MHBaNMAaM U UHBIM  ManoMoOUNbHbLIM rpynnamMm HaceneHuda
cnegyrowmx yCJ'IOBMI7I OOCTYNHOCTH ycnyru B COOTBETCTBUN C Tpe6OBaHI/IF|MM, YCTaHOBJ1€EHHbIMU
3aKkoHoaaTelibHbIMU N UHbIMXA HOPMATUBHbLIMW NMPaBOBbIMU akKTaMW:

OKasaHue nHBanugam nomMmoLum, Heobxogmmon ans nony4yeHumsa B ﬂ,OCTyI'IHOIZ ana HuX cbopme MHd)OpMaLI,I/IM (0}
npasunax npenocrtaBleHna ycnyru, B TOM 4ucne 006 O(*)OpMJ'IeHVIVI HeobxoauMbIX AOnis nonyyeHna ycnyru
AOOKYMEHTOB, O COBEpLUEHUN UMW OPpYyrnX HeobxoaMMbIX ans nony4yeHna ycnyrm OencTBui;

NpefocTaBfieHNe WHBanNugam no Cryxy, Npu HeoOXOAMMOCTW, YCIYyrM C WUCMONb30BaHMEM PYCCKOro
)KeCTOBOro s13blka, BKtovas obecneveHne gonycka B YnpaBneHue cypgonepeBoayvka, TudnocypaonepeBoaymnka;

oKaszaHue MomoLlM B npeogoneHun 6apbepoB, MeLlalolmMX MOMyYeHUo UMK YCNyru HapaBHe C ApYruMu
nuuamMu.

2.16. NHble TpeboBaHusA, B TOM YUCIe YYUTbIBaKOLMe OCOGEHHOCTU
npeaocTaBlieHUA MyHULMNarNbHOM ycnyru B MHOrocyHKLMOHaNbHbIX
LieHTpax U 0COGEHHOCTM NpeAoCTaBlIEHUss MyHULIMNaNbLHOM yCryru
B 3NIEKTPOHHOM chopme

I'IpmeM 3asiBNeHns 1 HeobxoauMbIX OOKYMEHTOB UM Bbla4dYa OOKYMEHTOB MO pe3yrbTaTtaM npenocrtaBlieHnd
MyHMLlMﬂaﬂbHOVI ycnyrn ocywecTBIATCA B MHOFO(*)YHKLI,I/IOHaJ'IbHOM LEeHTpEe B COOTBETCTBUN C 3aKIMOYEHHbIMW B
YCTaHOBJIEHHOM MNOpAAKe cornaweHnamMmm o B3aUMOAENCTBUMN.

MyHuuMNanbHaa ycnyra B MHOTOMYHKUMOHANBHOM LIeHTPe OKa3blBaeTCsl B pamkax XW3HEHHOW cuTyauuu
"MpuobpeTeHune xunoro nomeLLeHns", B TOM YMCre B pamKax KOMMIEKCHOrO 3anpoca.

Ob6palleHune 3a Nony4eHNeM MyHULMNANbHON YCyrn BO3MOXHO B 060N MHOrOMYHKUMOHANbHLIA LEHTP Ha
Tepputopun KemepoBckoi obnacTu.

MyHuumMnanbHaa ycnyra MoxeT OblTb OKa3aHa B 3NEKTPOHHOW ¢hopme nocpeacTBOM UCMOMb30BaHMUSA
3NEKTPOHHbIX OOKYMEHTOB, noanncaHHbIX 3NEKTPOHHON noanucelo, c ncnonb3oBaHNeEM
NHHOOPMALIMOHHO-TENMEKOMMYHUKALMOHHBLIX ~ ceTen  obwero  nonb3oBaHus, BkAdas EavHbii  noprtan
rocyAapCTBEHHbIX YCNyr.

ONEKTPOHHbIE  OOKYMEHTblI MOAMUCLIBAIOTCA MPOCTOW  3NIEKTPOHHOW  MOAMUCBID, IMOO  YCUITEHHON
KBannuuMpoBaHHON NOAMNUCLI0 B COOTBETCTBUK C TpeboBaHusMn PegepansHoro 3akoHa ot 06.04.2011 N 63-93
"O6 anekTpoHHoM nognucu" un ctatbamu 21.1 n 21.2 depepanbHoro 3akoHa oT 27.07.2010 N 210-3 "O6
opraHm3aumv npegocTaBneHnsi roCyAapCTBEHHbIX M MyHUUMNANbHbIX yCnyr" n nocraHoBneHuem [NpaButenbcTBa
P® ot 25.06.2012 N 634 "O BMaax 3neKTpOHHOM NOAMUCH, CMONb30BaHME KOTOPbIX JOMNyCcKaeTcsa npy odpaleHun
3a NonyYeHneM rocygapCTBEHHbIX U MyHMUMNANbHbIX YCryr".

Mpn npegocTaBneHUN MyHULMNANBHOW YCIYrM B paMKax KOMMSIEKCHOro 3anpoca MHOrOgYHKUMOHabHbIN
LeHTp [eWcTByeT B WHTepecax 3asButens ©0e3 [OOBEpeHHOCTM M HanpasnseT B YnpaBneHue 3asiBreHus,
noanucaHHble YNONHOMOYEHHbIM PabOTHUKOM MHOTFOOYHKLMOHAMNBHOMO LIEHTPa W  CKPEenmneHHble nevaTtbio
MHOIO(PYHKLIMOHANBLHOrO LUEeHTpa, a Takke CBeAeHUs, OOKYMEHTbl U (unu) uHdopmaumio, Heobxoaumblie Ans
NpeooCTaBfeHUs  yKka3aHHbIX B KOMMJIEKCHOM  3anpoce  ycnyr, C  MNPWUIIOXEHUEM  3aBepEHHOW
MHOTFOOYHKLMOHANbHBIM LIEHTPOM KOMMW KOMMIEeKCHOro 3anpoca. [py aTtom He TpebykoTcsi cocTaBreHue u
noAnucaHve Taknx 3asiBNeHun 3aasutenemM. HanpaeneHne MHOroyHKUMOHANbHbLIM LEHTPOM 3asiBMIEHUA, a Takke
OOKYMEHTOB B YMpaBfeHue, OCYLIECTBMSETCA He Mno3gHee ofHoro paboyero OHA, crnegylowero 3a OHem
nony4YeHns KOMMIIEKCHOro 3anpoca.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKW BbINOJTHEHUS
aAMUHUCTPATUBHbLIX NpoLeayp No NpPeAoCTaBleHUI0 MyHULMNaNbHOM
ycnyru, Tpe6oBaHUA K NOPAAKY MX BbINOMIHEHUSA, B TOM YUcre
0COGEHHOCTH BbINOJSIHEHUSI aAMUHUCTPATUBHbLIX Npouenyp
B 3aNeKTPOHHOW chopme

3.1. NepeyeHb agMUHUCTPATUBHLIX Npoueayp
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npe,El,OCTaBJ'IeHI/Ie MyHMLI,MI'laJ'IbHOVI yCcnyru BKn4aeT B cebs cnepywuwmne agMMHUCTPaTUBHbIE Npouenypbl:

1) npegocrtasnieHne B YCTaAHOBJIEHHOM nNoOpAnKe I/IH(*)OpMaLI,MI/I 3aaBuTenam u obecneveHne nocrtyna
3asiBUTENEN K CBEOEHUAM O MyHVILI,VII'IﬁJ'IbHOVI ycnyre;

2) Npvem 1 perncTpauus 3asiBfieHust 1 HeOGXOAMMBIX JOKYMEHTOB;

3) paccmoTpeHue 3asBMneHns U HEOBXOAMMBIX JOKYMEHTOB;

4) dhopMupoBaHVe 1 HanpaBlieHe MeXBEAOMCTBEHHOIO 3amnpoca;

5) noaroToBka OOKYMEHTOB MO pe3ynbTaTam pacCMOTPEHUs 3asiBNeHNs;

6) Bblgaya (HanpaBneHve) AJOKYMEHTOB Mo pesynbTaTaM NpeaocTaBieHnss MyHULUNAIbHONW YCIyru.

Briok-cxema NpefgocTaBreHUss MyHMUMMAnbHOM  ycnyrM npvBegeHa B npunoxeHn N 1 K
AOMUHUCTPATUBHOMY PErMaMeHTy.

3.2. NpepocTaBneHue B yCTaHOBNEHHOM nopsigke uHdopmaumum
3asaBUTENAM U o6ecneyeHne AocTyna 3asaBuTenen K cBegeHUAM
O MyHMUMNanbHbIX ycnyrax

Tpe6OBaHVI$| K nNopAaKy npenoctaBlieHnA VIH(bOpMaLI,VIVI 3aABUTENO YCTAHOBJIEHbI B MYHKTE 1.3 HacTosLero
A,D,MVIHI/ICTpaTl/IBHOFO pernamMeHTa.

3.3. Mpuem un perncTpauus 3asiBrieHUs1 U LOKYMEHTOB, He0GX0aUMbIX
AN NpeaocTaBrieHUsl MyHULMNansbHOW ycnyrm

3.3.1. Npuem n pernctpauma 3asaBrneHUs1 U JOKYMEHTOB,
Heo6XxoAUMbIX ANA NpefoCTaBIeHUA MyHULUNANIbHOWN YCIyru,
npu obpallueHnmn 3assBUTENSA B MHOTO(pyHKLMOHANLHbIN LLEeHTP

OcHoBaHueM ans Hadana a,EI,MVIHVICTpaTVIBHOIZ npouenypbl ABNAeTCA nogada 3anpoca O npenocrtaBlieHUn
MyHl/ILI,VIﬂaJ'IbHOVI ycnyru, B TOM YUCrie B paMKax KOMMJIEKCHOro 3anpoca, B MHOFO(*)yHKLI,VIOHaﬂbeIIZ LLEHTP.

B xoae npuema OOKYMEHTOB OT 3asiBUTENA CrieunanicT, OTBETCTBEHHbIV 3a Npuem AOKYMEHTOB, NpoBepseT
npeAcTaBfieHHbIN 3aMpoc O NpeaocTaBlieHe MyHULMNanbHOM yCryri (aanee - 3anpoc) U JOKYMEHTbI Ha NpeaMerT:

1) ochopmrieHust 3anpoca B COOTBETCTBUM C TPEGOBAHMSIMU HOPMAaTVBHbBIX NMPABOBLIX aKTOB, PerynvpyoLmx
npegocTaBneHne MyHUUMNanbHOM YCnyru;

2) HanuuMsA NpunaraembiX OKYMEHTOB, HEOGXOAMMBIX AN NPeAoCTaBNeHNs MyHULMNANbHON YCryru;
3) HanMuMe OOoKYMEHTOB, NOATBEPXAAILLMX NOMHOMOYNA NpeacTaBuTens (Ana NpeacTaBUTens 3asBUTens).

an npeavaBneHnn 3adaButenieMm AOKyMeHTa, yooctoBepsaowero NIM4YHOCTb, cneynanuncr, OcyLLl,eCTBJ'IHIOLLI,I/Iﬁ
npmemMm OOKYMEHTOB, nNpoBepdeT CpoK nencreng OOKYyMeHTa W cooTBeTCTBME [daHHbIX [OOKYMEHTa,
yaoocToBepAwero JIMYHOCTb, AaHHbIM, YKa3aHHbIM B 3aABJIEHNN U HeobxoaMMbIX AOKyMEeHTax.

Ecnn npeacTtaBneHHble KOMWM yKas3aHHbIX OOKYMEHTOB HOTapuanbHO He 3aBepeHbl (M MX HoTapuanbHoe
3aBepeHMe He npenycMoTpeHo dheaepanbHbIM 3aKOHOM), PabOTHUK, OCYLLECTBNSAOWMUA MpUeM [OOKYMEHTOB,
CpaBHMB KOMUMN OOKYMEHTOB C UX OpuUrnmHanamu, BbINOJTHAET Ha TakKMX KOMUAX Haanucb 06 nx cooTBeTCTBUU
opurnMHanam, 3aBepsieT CBOEW MOANMUCHI0 C ykasaHnem hamMmunum n MHULMAarnos.

Mo OKOHYaHWM Nprema 3asiBNEHUs U HEOOXOOAMMBIX OOKYMEHTOB, CMELManucT, OCYLLECTBSIOWNA Npuem
OOKYMEHTOB, perncTpupyeT 3asiBNeHne B aBTOMaTU3NpOBaHHOW cucteme (ganee - AMC MoL) Bosepaliaet
3asBUTENO 4OKYMEHTbI, MOANexalle Bo3BparTy.
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K pacnucke cneumanncTt, OCyLLEeCTBIAIOWNA NPUEM OOKYMEHTOB, NPUKNaabiBaeT yBeAOMSIEHNE O TOM, 4TO
HeBOCTpeOOBaHHbIE OOKYMEHTbI XPaHATCSH B MHOrO(yHKLMOHaNsLHOM LieHTpe B TedeHue 30 (Tpuauatu) gHen,
nocre 4yero nepegarTcs B YnpasneHue.

B cnyyae HeobxogumocTM creumanuct MHOTOYHKUMOHANbHOMO LiEeHTpa 3anpalinBaeT [OOKYMEHTbI
(cBegeHusi, copgepxawmecss B HMX) MyTEM HanpaBlieHUs MeXBEAOMCTBEHHOIO 3anpoca B COOTBETCTBUM C
nognyHktoM 3.5.1 HacToswero AQMUHUCTPATUBHOIO perfnameHTa.

PesynbtaTtoM agMUHMCTPaTVBHOW MNpouedypbl MO NpUeMy M peructpauum 3asiBfieHMs U OOKYMEHTOB,
HeobXoaMMbIX ANA NPeaoCTaBMeHUs MyHUUMMANbHOW YCnyrn sIBRsieTcsl CPOPMUPOBAHHOE y4YeTHoe Aeno ans
nepegayun B YnpasneHue.

Y4yeTHble gena Ha OymMaXkHbIX HOCUTENAX NepeparoTcs B YNpaBreHue MO COMpOBOAUTENbHLIM peecTpam,
odopmMnseMbiM B ABYX 3K3eMMnsipax, OANH U3 KOTOPbIX OCTaeTcHa B YNpaBneHun, BTOPON - C OTMETKOMN O Npueme -
B MHOrOQYHKLMNOHANbHOM LIEHTPE.

YyeTHOe geno Ha GymaxHOM HocuTene HanpaBnsgeTcs B YNpaBrieHue B Cpok He Gonee ogHoro pabodyero
[OHS, crieayoLLero 3a AHeM noaadn 3asiBUTenem JOKyMeHTOB.

YueTHoe Jeno B 3M1eKTPOHHOM BUe HanpaensieTcsl B YnpaBrieHve no 3aluLleHHoN ceTu nepeaayv AaHHbIX.
[loKyMeHTbI, 3aBepeHHble 3MEKTPOHHOW MOAMUCHLID COTPYAHUKA MHOFOMYHKLMOHANBHOIO LIeHTpa, MpusHatoTes
PaBHO3HaYHbIMW [OKYMEHTaM, COCTaBMEHHbIM Ha OyMakHOM HocuTene. YyeTHoe [erno B 3MEeKTPOHHOM BuAe
HanpaBnsietTcs B YnpaerneHue B Cpok He 6onee ogHoro paboyero OHsi, criefytollero 3a AHeM nojayuv 3assutenem
[OKYMEHTOB.

Mpn  okasaHMM  MyHMUMNANBHOW  yCNyrM B paMKax  KOMMMEeKCHOro  3anpoca, cneuvanuct
MHOIO(PYHKLIMOHANBLHOrO  LUeHTpa pasfensetr [[OKYMeHTbl Mo  3anpawiuBaembiM  ycnyram,  dopMmupyeT
cooTBeTCcTBYylOWEee AOMUHUCTPATMBHOMY perfamMeHTy 3asiBneHue, noanucbiBaeT ero, 3aBepsieT Kpyrnon neyvyatbio
MHOIO(PYHKLIMOHANBHOIO LIEHTPA, 3aHOCUT yCryrn B MHdopMaLumoHHyto cuctemy AUC MOLL, ckaHmpyeT OKYMEHTbI
N ocywlecTBNseT nepegadvy rotoBoro nakera B YnpasreHue He no3gHee paboyero gHdA, criedylowero 3a gHem
nony4eHus KOMMNNEeKCHoro 3anpoca.

MHorodyHKUMOHanNbHbIV LEeHTp obecnevmBaeT xpaHeHne KOMMNIIEKCHOro 3anpoca B TedeHue 10 (gecatu) net
nocre Bblaayy 3asiBUTENI0 pe3ynbLTaToB NPeaoCTaBeHNs BCEX rOCYAapCTBEHHbIX U (UMW) MyHULMMAbHbIX YCNyr,
yKa3aHHbIX B KOMMIIEKCHOM 3anpoce.

3.3.2. Npuem u perncTpauma 3asaBrneHUs1 U JOKYMEHTOB,
HeoO6XoaUMbIX ANA NpeaocTaBNeHU MYHULUNANbHOW YCIYTHU,
npu obpaweHun 3aasuTtena B YnpaBneHue

OcHoBaHMeM ONs Havyana agMUHUCTPaTUBHOW Mpoueaypbl SBMNAETCA NUYHoe obpalleHue 3asBuTens B
YnpaBneHve C 3asiBNeHMEeM W npunaraeMbiMM  OOKyMEHTaMu, HeobXoaumbiMU AnA  NpeaocTaBreHus
MYHMLMNANbHON yCcryru.

B xone npnemMma OOKYMEHTOB OT 3adBUTENA cneunanucT, OTBETCTBEHHLIN 3a npmnemMm OOKYMEHTOB, NpoBepAeT
npencrtaBrieHHble 3adBJlieHne N JOKYMEHTbI Ha npeamerT:

1) ocbopMIeHUs 3asiBNEHNSI B COOTBETCTBUN C TPeOOBaHNAMM HOPMAaTUBHbLIX NPaBOBbIX akToB Poccuiickoi
depnepaumn, perynupyowmx npeaocTaBneHme MyHULMnansHom yenyru;

2) Hanuuus NpunaraemMbix JOKYMEHTOB, HEOOXOAMMBIX A4S NPeAoCTaBNeHUss MyHULMNANbLHOW YCIyru;
3) Hanuume JOKYMEHTOB, NMOATBEPXKAALLMX NONTHOMOYUS NPeacTaBUTENs (Ans NpeacTaBUTens 3asaBuTens).
Mpu npeabsBNeHUN 3asBUTENEM AOKYMEHTa, yAOCTOBEPSIHOLLENO NIMYHOCTb, CNELMAnUCT, OCYLLEeCTBISIOWNIA

npmemMm OOKYMEHTOB, npoBepdaeT CpoOK nencTens OOKYMeHTa W CcOoOTBeTCTBME [AdaHHbIX [OOKYMEHTa,
yaoocToBepAowero JIM4YHOCTb, AaHHbIM, YKa3aHHbIM B 3aABJTIEHNN U HeobxoaMMbIX AOOKyMEeHTax.
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Ecnu npencTtaBnieHHble KOMWU yKasaHHbIX AOKYMEHTOB HOTapuasibHO He 3aBepeHbl (M MX HoTapuanbHoe
3aBepeHne He MpeaoycMOTpeHo dedepanbHbiM 3aKOHOM), PabOTHMK, OCYLUECTBNAWMUA MpUemM [OOKYMEHTOB,
CPaBHMB KOMWUM [OOKYMEHTOB C WX OpUrMHanamu, BbIMOMHSAET Ha TaKkuMX KOMUaAX Haanucb o6 MX COOTBETCTBUU
opuvrMHanam, 3aBepsieT CBoOel NoAnuchio ¢ ykasaHuem amunmm n UHALManos.

Pe3ynbTatoM agMUHUCTPATUBHOM Mpouedypbl MO MPUEMY W perucTpauuy 3asiBieHuss U OOKYMEHTOB,
HeobXxoAuUMbIX OS5t TPEAOCTaBEeHUs] MYHULMNANbLHONM YCIyrn ABnsieTcsl chopMUpPOBaHHOE yYeTHoe Aero.

MakcumanbHbI CPOK BbIMONIHEHMS aAMUHUCTPATMBHOM NpoLeaypbl He AOMMKEH NpeBbiwaTth 15 MUHYT.

Cnocobom chukcauum BLINOMHEHUST afMUHUCTPATMBHOM NPOLEeaypbl SIBMSETCA perncrpauus 3asiBfeHus B
YnpaBneHun B yCTAHOBMNEHHOM MOPSIAKE.

3.3.3. Npuem un pernctpauma 3assBreHUA 1 LOKYMEHTOB,
HeobxoAuMbIX ANA NpeAoCTaBNeHUss MyHMLUNanbHOM ycnyru,
Npu HanpaBlieHUU 3asiBIIEHUSA NOYTOBbLIM OTNpPaBNeHueMm

OcHoBaHueM aons Ha4dana aD,MI/IHI/ICTpaTI/IBHOVI npouenypbl ABNAETCA NOCTynneHne B ynpaBneHme NO4YTOBOIO
oTnpaBneHna, cogepxxallero 3agasrieHmne n npunaraemole Heobxogumblie OOKYMEHTbI.

B xone npnemMa OKYMEeHTOB COTPYOHUK yl'lpaBJ'IeHI/IFI npoeepdAeT npeacraBlieHHble JOKYMEHTbI Ha npeamMeT:
O(*)OpMJ'IeHI/Iﬂ 3asABJieHNd B COOTBETCTBUU C Tpe6OBaHVIFIMI/I 3akoHogaTtenbcTBa Poccuiickon dDe,qepau,MM;
Hanun4yuna npunaraemMbiX JOKYMEHTOB Heob6xoauMbIxX Ansd nony4yeHusa MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru.

3asaBneHune u npunaraemblie JOKYMEHTbI PErNMCTPUPYIOTCA B yl'lpaBJ'IeHI/IVI.

HesaBucumo ot cnocoba nony4vyeHuna JOKYMEHTOB, npeacTaBlfieHHbIX NocpeacTBOM NOYTOBOrO OTnpaBlieHNUA,
B yﬂpaBJ’IeHVIVI oT pa6OTHI/IKa opraHusauunmn NoOYTOBOM CBSA3N U B opraHunsauunmn NoOYTOBOW CBSA3UN HE NnpuHMMaroTCA
OOKYMEHTbl B CliydadXx, eCli [OOKYMEeHTbl NOoBpeXOeHbl TaKUM 06pa30M, YTO HEBO3MOXHO WUX nNpo4yntaTthb,
yOOCTOBEPUTLCA B TOM, KEM 3TU LOKYMEHTbI COCTaBJ1EHbI.

Pe3ynbTaToM afMUHUCTPATMBHOW MpoLedypbl MO MNpUeMy M perucTpauun 3asBrieHUst U HeoBXOoaMMbIX
OOKYMEHTOB MNpu HanpaBneHnn 3adaBiieHnAa U JOKYMEHTOB MOYTOBbIM OTNpaBlieHNeEM ABNAETCA Cq)OpMI/IpOBaHHOG
yyeTHoe Aero.

MakcumManbHbIii CPOK BbINOMHEHWUS agMUHUCTPATUBHOI NpoLieaypbl He AoKeH npesbiwaTh 15 (NaTHaguaThb)
MUHYT.

Cnocobom chukcaummn BbIMONMHEHWS agMUHUCTPATUBHOWM NpoLeaypbl SIBNSETCA perucTpauust 3asiBreHns B
YnpaBneHun B yCTAHOBIIEHHOM MOPSIAKE.

3.3.4. Npuem mn pernctpaumsa 3asiBfieHUA U1 JOKYMEHTOB,
HeobXxoauMbIX ANA NPeAoCTaBNEHUs MyHMLUNaNbLHOM yCnyru,
B (hopMe 3NEeKTPOHHbIX JOKYMEHTOB

OcHoBaHveM AN Hadyana aAMUMHUCTPaTMBHOM Mpouedypbl SABNSETCA MOCTynneHne B YnpaeneHue
3aABMEHUSs U MpunaraemblXx HeoBXxoAWMbIX OOKYMEHTOB B (POPME INIEKTPOHHBLIX AOKYMEHTOB, MOAMNUCAHHBLIX
3MEKTPOHHOM noanuchbio, oT 3aaBuTens, B TOM yncne c MCMosib30BaHNEM
MH(POPMALIMOHHO-TENEKOMMYHUKALUMOHHBIX ~ CeTeld  oblero  nosfb3oBaHus, Bkmovass  EguHbIA - nopTan
rocyqapCTBEHHbIX YCIyr, MpW YCIOBMM CO3[aHWs COOTBETCTBYIOLLEN WHPOPMALMOHHO-KOMMYHUKALNOHHO
CTPYKTYpbl Ha EguHOM nopTane rocygapCTBEHHbIX YCIyr.

Mpn HanpaBneHuM 3asiBNEHWs O NPefOCTaBMEHUN MYHULMNANbHOW YCryrn B 3NEKTPOHHOW dhopme yepes
EOovHbIn  nmopTan rocygapcTBEHHbIX  yCnyr, 3asiBuTento HeobxoauMmo 3anonHuTb Ha EpguHom  nopTtane
roCcydapCTBEHHbIX YCIyr crneuuanbHyl0 WHTepakTMBHYHO ¢opMy, KoTopass COOTBETCTBYET TpeboBaHUAM
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusaumMmM npenocTaBleHns rocyaapCTBEHHbIX W

www.consultant.ru CrpaHuua 19 n3 19
HafeXXHasa npaBoBas noaaepixka


http://www.consultant.ru/
http://www.consultant.ru/
consultantplus://offline/ref=4D973BE1B9845E6C6757A9B816DB4D29A29C9946B11CEB80A89B45DBBAE6BD777405932A62E2DFF18693778DBDk766J

MocTaHoBNEHNe agMUHMCTpaumm bepe3oBCKOro ropoackoro okpyra ot

27.02.2012 N 99 [lokyMeHT npepoctasneH KoHcynbTaHTl0C
(pen. ot 02.04.2019) [ata coxpaHenus: 04.10.2019
"06 yTBEPXAEHUN aAMUH. ..

MyHUUMNanbHbIX yCJ'IyF" N HOPMaTuUBHbLIM Tpe6OBaHMF|M agMUHUCTpPaTopa EanHoro nopTtana rocyaapCTtBeHHbIX
ycnyr, a TaKxe obecneunBaet I/I,El,eHTI/Iq)MKaLI,I/II'O 3adaBuTensd, NpUNoOXuTb B J3JNIEKTPOHHOM BWAE OOKYMEHTbI,
Heobxogumble Ans npegocTtaBiieHnAa MyHI/ILl,I/II'IaJ'IbHOﬁ ycnyru, a Takxe Bbl6paTb MEeCTO nony4dyeHuda pesynbraTta
npenocrtaBlieHna MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrun n npeaobsaBrieHUA OpUrnHanoB JOKYMEHTOB 114 CBEPKU.

HanpaBneHue 3asiBNeHWs U AOKYMEHTOB, HEOOXOAMMBIX ANS NPefoCTaBNEHUs MYHULMNANbHOW YCryru
nocpeacTBoM EAuHOro moprtana rocygapCTBEHHbIX YCIyr, AOMYCKaeTCsl C MOMEHTa CO3[aHUsi COOTBETCTBYHOLLEN
NHAOPMaLIMOHHO-KOMMYHUKALMOHHOWM CTPYKTYpbl HA EAMHOM nopTane rocyaapCTBEHHbIX YCHyT.

3asaBneHne wn npunaraemMmbie Heobxoaumble OOKYMEeHTbl, npeacTtaBfieHHble B cbopme ANEKTPOHHbIX
OOKYMEHTOB, PETMCTPUPYHOTCA B YCTAHOBJIEHHOM NopAAkKe.

Cneumanuct YnpaBneHusi Npu NoCTyNMeHNUN OKYMEHTOB B 3/1EKTPOHHOM BUAE:
1) NnpoBepseT AOKYMEHThLI HA COAEPXKaHUEe B HUX BPEOOHOCHOrO Koaa (BUPYChI);

2) npoBepsieT 3adABneHMe Ha npeaMeT ogOopMNeHns 3asiBieHUs B COOTBETCTBMM C TpeboBaHuAMU
HOpMaTUBHbIX NPaBOBbLIX akToB Poccuiickon depepaunn, PerynupyrolmMx nNpeaocTaBneHme MyHuUMnansHow
ycnyru;

3) Hanuuus NpunaraemMbix JOKYMEHTOB, HEOOXOAMMBIX ANS NPefoCTaBNeHUss MyHULMNANbLHOM YCIyru;

4) Hann4ne JOKYMEHTOB, NOATBEPXKAAKLMX NOMHOMOYMS NpeacTaBuTens (4NsS npeacTaBuTens 3asiBUTENS);

5) pacnevaTtbiBaeT 3asBneHne N JOKYMEHTHI;

6) cornacoBbIBaeT Bpemsi 1 AaTy NpeaoCcTaBrieHns OpuUrnHanoB 4OKYMEHTOB AN CBEPKMY;

7) perucTpmpyeT OOKYMEHTbI B )XypHane pernctpaumm npuHATbIX JOKYMEHTOB B 951EKTPOHHOM BUAE;

8) HanpaensieT yBeooOMIIEHUE B 3MNEKTPOHHOW chopmMe O Mory4YeHun 3asiBeHusi U JOKYMEHTOB Ha agpec
3MNEKTPOHHOW MOYThbl 3asiBUTENs, B TOM 4MCre 4epe3 fMYHbIN KabuHeT 3asBuTtens Ha EgunHom noptane

rocyfapCTBEHHbIX Ycnyr (Mpyv YCrNOBUM CO3[aHUs COOTBETCTBYOLUEH WHOPMaLMOHHO-KOMMYHUKALMOHHOA
CTPYKTYpbl Ha EQMHOM nopTane rocyaapcTBEHHbIX YCIyr).

Pe3ynbTtatoM agMWHMCTPaTMBHOW Npoueaypbl NO MpUeMy W perncTpauuv 3asiBneHuss U HeobXoaMMbIX
[OKYMEHTOB B (hOpMe 3MEKTPOHHbIX JOKYMEHTOB SBMSieTCS ChOpMMPOBAHHOE YYeTHOE A€ero.

3.4. PaccMoTpeHue 3asiBNIeHUs1 U BOKYMEHTOB, He0GX0AUMbIX
AN npeaocTaBreHUs MyHULMNanbHOW ycnyru

OcHoBaHMeM ans Hadana a,EI,MVIHVICTpaTI/IBHOIZ npouenypbl ABNAETCA MNOoCTynreHune C(bOpMI/IpOBaHHOFO
YY4ETHOro aena CoTpygHuky yl'lpaBJ'IeHI/IFl, OTBETCTBEHHOMY 3a NOAroToBKY NOKYMEHTOB.

B pamMkax paccMOTpeHus 3asiBMeHMs U NpunaraeMblix HE06X0ANMbIX IOKYMEHTOB OCYLLECTBAETCS NpoBepka
3aABMEHUS U MpUaraeMbiXx HEOGXOAMMBIX JOKYMEHTOB Ha NpeaMeT Hanuyust (OTCYTCTBUS) OCHOBaHWIA ANst OTKasa
B NPeAOCTaBNEeHUN MYHULMNANbHOW YCIyru.

CoTpyaHUK, OTBETCTBEHHbIA 33 MOArOTOBKY [OKYMEHTOB, MpOBepsisi MpPeACTaBfieHHble [OOKYMEHTbI
ycTaHaBnuBaeT:

1) Hanuume Bcex HEOBXOANMbIX JOKYMEHTOB;
2) Hanu4yme NOSTHOMOYUN 3asBUTENS, NOSTHOMOYNI NPEACTaBUTENS 3asaBUTENS;
3) cooTBeTCTBUE HEOOXOOUMbBIX AOKYMEHTOB TpeboBaHUAM 3akoHofaTenscTBy Poccuiickon ®epepauuu;

B cny4yae HeobxoaMMocTn COTPYAHUK, OTBETCTBEHHbIA 3a noaroToBky [AOKYMEHTOB, 3arnpalinBaeT
OOKYMEHTbI (CBeﬂeHVIFl, coaepxalimneca B HI/IX) nyTemM HanpaslieHUA MeXXBeJOMCTBEHHOIo 3anpoca B COOTBETCTBUK
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¢ noanyHkTom 3.5.2 HacTosiLero AOMUHUCTPaATMBHOIO perfaMeHTa.

Pe3ynbTaTom BbINOMHEHUA aAMUHUCTPATMBHONM Mpoleaypbl SBNAETCA 3aBeplUeHne NpoBeaeHUs NpoBepku
3aABEHUS U MpUaraeMbiXx HEOGXOAMMBIX JOKYMEHTOB Ha NpeaMeT Hanuyust (OTCYTCTBUS) OCHOBAHWIA ANst OTKasa
B NPEAOCTaBNEHUN MYHULMNANbHOW YCIyIn.

MakcuMarnbHbIii CPOK BbIMOMHEHUST agMUHUCTPATUBHOW NpoLeaypbl He [OMmKeH npesblwatb 1 (04uH)
pabounit AeHb, CneayoLwuii 3a AHEM perucTpauun 3asasneHus B YnpasneHun.

3.5. q)OpMVIpOBaHVIe U HanpaBJ/ieHWe MmexBeaoMCTBEHHOIro sanpoca

3.5.1. ®opmupoBaHuMe n HanpaBreHne MeXBeAOMCTBEHHOro 3anpoca
B MHOI'ObeHKLIVIOHaanOM HeHTpe

OcHoBaHMeM Aansa Havana a,ElMMHMCTpaTMBHOVI npouenypbl ABNAeTcA HeobxoQMMOCTb HanpasJieHunsa
MeXBeJOMCTBEHHOIO 3arnpoca.

B uenax nonyvyeHms HEOGXOAMMbIX OOKYMEHTOB COTPYAHMK, OTBETCTBEHHbIA 3a MOArOTOBKY AOKYMEHTOB,
CaMOCTOATENbHO  3anpawmBaeT [OOKYMEHTbl (CBedeHus, cogepXawmecsas B HUX) MNyTeM HanpaBneHus
MEeXBELOMCTBEHHOIO 3arnpoca B COOTBETCTBYyKLLME deaepanbHble OpraHbl WUCMOMHUTENBHOW BMacTu, OpraHbl
rocygapctBeHHOM Bractu cybbekta Poccunckon  ®Pepepauuun, opraHbl  MECTHOMO  CaMoOyrnpaBreHus,
YMONTHOMOYEHHYO OpraHv3auuto NnMbo NoaBEAOMCTBEHHYK FOCYAapCTBEHHBIM OpraHam WM opraHam MecTHOro
camoynpasrneHuns opraHusauuto. MiHdopmalmoHHoe B3aMMOAENCTBME OCYLLECTBNSAETCA C ucnosnb3oBaHnem ANC
ML n apyrux MHOPMaLNOHHBIX CUCTEM.

MexBeAOMCTBEHHbIN 3anpoc HaNpaBnseTCcs B CPOK, He NPeBbILaoLWmnn oguH paboymin AeHb, crneayowmun 3a
OHEM perncTpauum 3asiBfeHns n npunaraemblx HeOOXoANMbIX JOKYMEHTOB.

HanpaBneHl/le MeXBeO4OMCTBEHHOIO 3anpoca OCyLLeCTBNAETCA B 3ﬂeKTpOHHOl7I (bopme nocpeacTtsom eanHon
CUCTEMbI MeXBeJOMCTBEHHOIo 3J1EKTPOHHOIo B3aUMOAENCTBMA M MOOKIIOYEHHbIX K HEWN pernoHarnibHbIX CUCTEM
MeXBeJOMCTBEHHOIO 3J1EKTPOHHOIo B3aMMOAENCTBUS. I'IonyquHb|e OOKYMEeHTbl C WCnosfib3oBaHNEM eauHom
CUCTEeMbl MeXBeOMCTBEHHOIo 3J1EKTPOHHOIo B3aMMOAENCTBUSA M MOOKMIOYEHHbBIX K HEN pernmoHanbHbIX CUCTEM
MeXBeOMCTBEHHOIO 3JIEKTPOHHOIO B3aMmMoadencTeus paBHO3HaA4YHbl OKYMEHTaM Ha 6yMa)KHOM HocuTerne.

HanpaBneHme MeXBeaJOMCTBEHHOIo 3arnpoca B 6yMa)KHOM BMnge p[Jonyckaetcda TOJIbKO B cliydae
HEBO3MOXXHOCTU HanpaBJieHnA MeXXBeJOMCTBEHHbIX 3anpoCcoB B SﬂeKTpOHHOVI cbopme.

Pe3yJ'IbTaTOM aD,MI/IHMCTpaTI/IBHOVI npouenypbl ABNAeTCA HanpasleHne MexXsegomMCcTBeHHOro 3anpoca.

CoTpyaHUK, OTBETCTBEHHbIA 3a MOArOTOBKY [OKYMEHTOB, 00513aH NPUHATL Heobxoaumble Mepbl Anist
nosly4eHns oTBeTa Ha MEeXBEAOMCTBEHHbIE 3anpoChl B YCTAHOBIEHHbLIE 3aKOHOM CPOKM.

B cnyyae He moOCTynneHwss oTBeTa Ha MEXBELOMCTBEHHbIN 3anpoC B YCTAHOBMNEHHbIA CPOK NPUHUMAOTCH
Mepbl, NPeayCMOTPEeHHbIe 3akoHogaTenscTBOM Poccuiickon ®epepaunn.

HanpaBneHue mMexBeJOMCTBEHHOMO 3anpoca AOMYCKAaeTCs TONMbKO B LIENSIX, CBA3AHHbIX C NPeoCTaBneHneM
MYHULMNANbLHOW ycnyru.

YyeTHble Ogena nepenarTca B lepaBneHme nocne nonyvyeHna OOKYMEHTOB (CBeﬂ,eHMIZ, coaepxawmxeca B
HI/IX) Nno MeXXBeoMCTBEHHbIM 3arnpocamMm.

3.5.2. ®opmupoBaHuMe U HanpaBreHne MeXBeAOMCTBEHHOroO 3anpoca
B YnpaBneHum

OcHoBaHveM pgnsa Hadana aﬂMI/IHI/ICTpaTI/IBHOVI npouenypbl ABndeTcA Heob6XxoaMMoCTb HanpaBieHunsa
MeXBeJOMCTBEHHOIo 3anpoca.

B uensx nony4yeHua HeobxoaMMbIX OOKYMEHTOB COTpPYOHUK, OTBETCTBEHHbLIN 3a noAroToBkKy OOKYMEHTOB,
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CaMOCTOSITENbHO  3anpawumBaeT [OKYMEHTbl (CBedeHus, coaepXawmecs B HUX) NyTeM HanpaBneHus
MEXBEJOMCTBEHHOrO 3anpoca B COOTBETCTByWLME deaeparnbHble OpraHbl UCMOMHUTENbHOW BMacTW, OpraHbl
rocygapctBeHHon Bnactm cybbekta Poccunckon ®epfepauun, opraHbl  MECTHOMO  caMoOynpaBrieHus,
YMOMHOMOYEHHYIO OpraHusauuto nmbo NoABeJOMCTBEHHYIO FOCYy4apCTBEHHbIM OpraHaMm WUNu opraHam MeCTHOro
caMOoynpaBrieHNsi OpraHn3aumio.

Me>XBeJOMCTBEHHbIN 3anpoc HanpaBnseTcs B CPOK, He NpeBbIllaloLnii oanH pabounii AeHb, creayoLLmnii 3a
[AHEM pernctpauum 3asiBrieHns 1 npunaraeMbix HEO6XOAMMbIX JOKYMEHTOB.

HanpaBneHve mMexXBeaoMCTBEHHOIO 3anpoca OCYLLECTBNAETCH B 3NEKTPOHHON hopMe NOCPeaCTBOM eaUHOWN
CUCTEMbI MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAEWNCTBMSA U MOAKIIOYEHHbBIX K HE pernoHarbHbIX CUCTEM
MEXBELOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOLENCTBUS.

HanpaBneHve MexBegOMCTBEHHOrO 3anpoca B OyMaXHOM BMOE [JOMNycKaeTcsi TOMbKO B cryvae
HEBO3MOXXHOCTW HanpaeneHns MeXXBeLOMCTBEHHbIX 3aNpOCOB B 3fIEKTPOHHOM hopMe.

Pe3yJ'IbTaTOM aLI,MI/IHI/ICTpaTI/IBHOIZ npouenypbl ABNnAeTcAa HanpasleHne MexXsegomMCTBeHHOro 3anpoca.

COTpWJ,HI/IK, OTBETCTBEHHbIN 3a noaroToBky [OOKYMEHTOB, 006s3aH NPUHATb HeobxoauMble mMepbl AOna
nony4yeHuna oTeeTta Ha MeXXBeOMCTBEHHbIe 3anpocChl B YCTAHOBJIEHHbIE 3aKOHOM CPOKW.

B cny4yae He nocTtynneHna oTBeTa Ha MEXBEOMCTBEHHbIN 3anpoc B yCTaHOBJ'IeHHbII7I CpPOK nNpUHMMaloTCA
Mepbl, NpeayCMOTPEeHHbIE 3aKOHO4aTe IbCTBOM Poccunckon CDe,qepau,MM.

HanpaBneHne MexBeOMCTBEHHOrO 3anpoca AoMycKaeTCs TOMNbKO B LENsX, CBA3aHHbIX C NpefoCcTaBrieHnemM
MYHULMNANbLHON yCryru.

3.6. MogroToBka AOKYMEHTOB MO pe3ynbTaTaMm pacCMOTPeHUs
3asiBNeHUA U AOKYMEHTOB, HeOGX0AUMBIX ANA NpefoCTaBleHus
MyHULMNANLHON yCcnyru

OcHOBaHVEM [nsl Havana agMWHUCTPaTVMBHOM Mpouenypbl SIBMSETCS OKOHYaHWEe MpOBEAEHWsI MPOBEpKM
3asiBNeHWs U npunaraemblx HEO6XOAUMBIX JOKYMEHTOB, B TOM YMCIE MONyYEHHbIX B paMKax MeXBELOMCTBEHHOIO
B3aUMOZECTBUSA, HA NpeaMeT Hanuuns (OTCYTCTBUSA) OCHOBaHWIM AN OTkasa B NpefoCTaBleHU MyHULMUNanbHOM
ycnyru.

Mo pesynbTaTaM MpOBEPKM 3asBMEHWS W NpPeAcTaBriEeHHbIX [JOKYMEHTOB, COTPYAHUK YnpaBneHwus,
OTBETCTBEHHbIN 3@ NOATOTOBKY JOKYMEHTOB FOTOBUT MPOEKT peLLeHus O NpeAoCTaBneHny MyHuuunansHoOm ycnyrm
(mpunoxeHne N 3 k AAMWHUCTPATMBHOMY perramMeHTy), nubo npuv Hanuyuum OCHOBaHWK, 006 OTKase B
npegocTaBneHnn MyHuumnansHow yenyru (npunoxeHne N 6 K AQMUHUCTPaTUBHOMY perfamMeHTy).

B pelueHun 06 oTkase B NpedoCTaBreHUM MYHULMUNANBHOW YCNyrM AOSKHbI ObiTb yKa3aHbl BCE MPUYUHBI
(ocHOBaHUS1), MPUBEALLME K MPUHATUIO COOTBETCTBYIOLLETO PELUEHUS.

CoTpyaHuK YNpaBreHusi, OTBETCTBEHHbIV 3a NOArOTOBKY AOKYMEHTOB HamnpaenseT y4eTHOe AeNo 3asiBUTens
C NPOEKTOM pelleHns ONns NpoBefeHMs NPOBEPKU COTPYOHMKY YNpaBneHusl, OCYLLECTBNAIOLWEMY KOHTPOMbHbIE

DyHKUUK.

Pe3ynbTaT BbIMNONHEHUS aOMWHUACTPATMBHOW MpoLedypbl: HanpaBneHue Yy4yeTHOro fAena C MPOeKToM
PeLUEHUNsI COTPYAHUKY YNpaBMeHusl, OCYLLECTBNAIOLLIEMY KOHTPOSIbHbIE hYHKLNN.

CoTpyaHUK YNpaBneHusi, OCYLLECTBNSIOWMNIA KOHTPObHbIE (OYHKLUN:

npoBepsieT Hanuiue [AOKYMEHTOB B Y4YeTHOM [fene 3asBuTens, HeoBXoauMbIX Ans npeaocTaBreHus
MYHMLMNANbHON yCryru, NpaBUIIbHOCTb MX OGOPMIIEHNS;

npoBepsieT NOArOTOBEHHbIN MPOEKT PeLleHUsl Ha NpeaMeT COOTBeTCTBMSA TpeboBaHNsM 3aKkoHoaaTenbcTea
N HacToswero AOQMUHUCTPATUBHOIO pernaMeHTa 1 3aBepsieT CBOe NoANUCHI0 MPOEKT PELUEHUS;
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HanpasndeT y4eTHOe AeNo 3aaBUTENA C NPOEKTOM pelleHna ana noanncaHna HavdanbHUKY yl'lpaBJ'IeHVIFI.

Pe3ynbTaT BbIMNOMHEHUS aOMWHUCTPaATMBHOW Mpouedypbl: HanpasBfeHue Y4eTHOro fAena C MPOeKToM
peLUeHUst HavarbHUKY YNpaBneHus.

HavyanbHuk YnpasneHus:

npoBepsieT Hanuine [AOKYMEHTOB B Y4YeTHOM [erne 3asBuTens, HeobXoauMblX Ans npeaocTaBreHus
MYHMLMNANbHON yCryru, MpaBUIIbHOCTb MX OGOPMIIEHWS;

npoBepdeT NoAroTOBMEHHbIN NPOEKT pelleHnd Ha npeamMeT COOTBEeTCTBUA Tpe6OBaHVIFIM 3aKkoHodaTelnbCTBa
N HacTodLllero A,EI,MI/IHI/ICTpaTI/IBHOFO pernamMeHTa,

noanucbiBaeT pelleHne O NpedocTaBleHMn MyHUUMNanbHoW ycnyru, nmbo o6 oTkase B NpeaocTaBreHun
MyHMLUMMNANbHON YCNyrM M BO3BpallaeT MNpeacTaBNeHHble [OOKYMEHTbl C MPUHSATHIM PELleHNeM COTPYAHUKY
YnpaBfeHusi, OCyLLECTBSAOLLEMY KOHTPOIIbHbIE (DYHKLMK.

CoTpyaHUK YNpaBreHus, OCYLLECTBALNIA KOHTPOSbHbIE (DYHKLMMW, BO3BPALLAET 3asBNeHne 1 JOKYMEHTHI,
HeobxoAauMmble AN NpefoCTaBfeHUs MyHWUMNAnbHOW YCRyru, nNoAnvMCaHHOe pelleHne O MnpefocTaBneHun
MyHUUMnansHom ycnyrn, nubo 06 oTkase B NpegoCTaBfeHUM MyHULUNAnbHOW  YCryrn  Chneumnanucty,
OTBETCTBEHHOMY 3a Bblgady (HampaBreHue) [OKYMEHTOB, SBMSIOWNXCA pe3ynbTaTtoM npegocTaBreHns
MYHULMNANbHOM yCNyrv Ans yBeOOMMNEHUS rpaxgaHuHa v Bblgadu (HanpaBreHus) pelleHns o npegocTaBneHun
MyHULMNanbHOW ycnyrn, nbo 06 oTkase B NpedoCcTaBfeHMn MyHULMNanbHOW YCIyru.

MakcumanbeHbIi  CPOK  BbIMOMHEHUS aAMWHUCTPATMBHOW MNpouedypbl He [OoIbkeH npeBblwaTtb 14
(4eTblpHaguaTb) pabounx OHEW CO OHA Hayana pacCMOTPEHUs 3asiBNEHUs U OOKYMEHTOB, HeobXoouMbiX Ans
npeaocTaBneHUs MyHULMNanbHOW YCRyri.

PesynbTaTt BbINOMHEHUS aAMUHUCTPATUBHOM Mpoueaypbl: COOPMUMPOBaHHbIE AN BblAaun (HanpaBneHus)
3asBUTENIO JOKYMEHTbI MO pe3yrnbTaTamM pacCMOTPEHMWS 3asiBNEHUsI U JOKYMEHTOB.

Cnocobom (*)VIKC&LI,I/IVI pes3ynbTaTta BbINOJIHEHUA a,Cl,MVIHVICTpaTI/IBHOI?] npouenypbl ABndeTcA noanucaHHoe
Ha4yallbHUKOM yl'lpaBJ'IeHI/IFl pelwieHne o npeanocTtaBlieHnn MyHI/ILI.I/II'IaJ'IbHOVI ycnyrm Ha 6yMa>KHOM HocuTene.

3.7. Bbipaya (HanpaBneHue) AOKYMEHTOB MO pe3ynbTatam
npeaocTaBneHns MyHMUUNanbHON ycnyru

3.7.1. Bblaa4ya 4OKYMEHTOB Mo pe3ysibTataM npeaoctaBrieHUus
MyHULMNANbHOW yCNyru B MHOroyHKLMOHaNbHOM LieHTpe

OcHoBaHuem anda Ha4ana npouenypbl Bbla4vyn LOOKYMEHTOB ABNAETCA nocrtynneHune B
MHOFO(byHKLI,I/IOHaJ'IbeIIZ LEeHTp COOTBETCTBYHOLWUNX  OOKYMEHTOB, C(bOpMMpOBaHHbIX no pe3ynbTatamMm
paccMoTpeHna 3adaBiieHnd, B TOM 4YMUclie nogaHHOro B paMkKax KOMMJEKCHOro 3anpoca, And Bblaaydn 3aaBUTENO U
06pau.|,eHV|e 3adaBuTena and nonyy4yeHna JOKYMEeHTOB.

Ona  nonyyeHus pesynbTaToB MNPEOOCTaBIEHUS MYHAUMNANbLHOW YCRyry 3asiBUTENb NpeabsiBrseT
crneayoLme JOKYMEHThI:

1) JOKYMEHT, yOOCTOBEPSAIOLLMNIA NMNYHOCTL 3asABUTENS;

2) DOKYMEHT, noaTBepXAatoLLMiA MOMHOMOYUS NPeACTaBUTENST HA MONyYeHne LOKYMEHTOB (ECnn OT MMEHU
3aaBuUTENs AEUCTBYET NpeacTaBuTens);

3) pacnucka B nonyyYeHnn OKYMEHTOB (MpU ee Hanuuum y 3assuTens).
CoTpyOHWK OTBETCTBEHHbIN 3a BblAayy JOKYMEHTOB:

1) ycTaHaBnNuBaeT NMMYHOCTb 3a8BUTENS;

www.consultant.ru CrpaHuua 23 n3 23
HafeXXHasa npaBoBas noaaepixka


http://www.consultant.ru/
http://www.consultant.ru/

MocTaHoBNEHNe agMUHMCTpaumm bepe3oBCKOro ropoackoro okpyra ot

27.02.2012 N 99 [lokyMeHT npepoctasneH KoHcynbTaHTl0C
(pen. ot 02.04.2019) [ata coxpaHenus: 04.10.2019
"06 yTBEPXAEHUN aAMUH. ..

2) NpoBepsieT NPaBOMOYUS NPEACTABUTENS AeNCTBOBATb OT MMEHW 3asBUTENS MPU NOMyYeHUN JOKYMEHTOB;
3) HaxoAMT KOMWIO 3asBNEHMs U OKYMEHTbI, NoAnexXallne Bbiaave 3asBUTENNIO;

4) 3HaKOMWUT 3asiBUTENsS C MNepedYHeM BbldaBaeMblX [JOKYMEHTOB (OrnawiaeT Ha3BaHWsl BblaaBaeMbIX
OOKYMEHTOB);

5) BblgaeT JOKYMEHTbI 3asBUTENIO;
6) BHOCUT 3anuncb O Bbigave AOKyMeHTOB 3asiButenio B AIC MoL;

7) oTKasblBaeT B BblJaye AOKYMEHTOB B Cry4vae, ecrnv 3a Bblgader OOKYMEHTOB obpaTunochb nuuo, He
sABNsAOLLEeecs 3agBuTenem (ero npeacrasutenem), nnbo obpaTmeLLeeCca NMLIO OTKa3anocb NpeabsaBUTb JOKYMEHT,
YOOCTOBEPSIHOLLUNIA €ro NINYHOCTb.

Ecnu sasBuTenb, He cornacvBLUMCE C NepeYHeM BbiAaBaeMblX eMy AOKYMEHTOB, OTKasasiCa NnpocTaBuTb
CBOIO NOAMUCH B NOMNYYEHUN AOKYMEHTOB, AOKYMEHTbI €My He BblAalTcs M paboTHUK, OCYLLEeCTBNSIOWNA Bblgavy
OOKYMEHTOB, Ha KOMWUW 3asiBNEHUs, XpaHsLWencss B MHOrOMYHKLMOHANbHOM LEeHTpe, NpocTaBnseT OoTMeTKy 00
oTKase B MOMyYEeHUN OOKYMEHTOB MyTeM BHeceHusi crioB "lMonyuntb OOKYMEHTbl OTKasancd", 3aBepsieT CBOeMu
noanuceto. B aTom cnyvyae MHOroyHKLMOHaNbHbIN LEHTP B TeYEeHMEe crieqyrowmx Tpuguati gHen obecneynsaet
HanpasreHne JOKYMEHTOB, KOTOpble 3asBuTeNb OTKasancs nonyyYntb, B YNpaBneHue.

MakcumanbHbIi CPOK BbINOMHEHUS aAMWHUCTPATMBHOW npoueaypbl He AOmkeH npesblwatb 1 (OAWH)
pabounii AeHb CO AHA NOCTYMNIEHUS B MHOrOYHKLUMOHArbHbIA LEHTP COOTBETCTBYIOLLMX AOKYMEHTOB.

Pe3yﬂbTaTOM aﬂ,MI/IHVICTpaTI/IBHOVI npouenypbl ABNA€TCA Bbla4dYa 3adBUTENO OOKYMEHTOB, ABIAKOLWUXCA
pe3ynbTaTtoM nNpeaocrtaBiieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru.

3.7.2. YBegomMneHue rpaxaaHuHa U Bblaaya JOKYMEHTOB
no pesynbTaTtam NpeaocTaBneHUsA MyHULMNaNnbHOW ycnyru
B YnpaBneHuu

OcHoBaHVeM [nsi Havana npouefypbl YBEAOMIEHUst TpaxgaHuHa M Bblgays [OKYMEHTOB SIBMSIETCS
CchOpMUPOBAHHbIE OKYMEHTbI, SIBMNAIOWMECS pe3ynbTaToM MpedoCTaBneHUs MYHULUMNANbHOW yCryrm wu
obpalleHne 3anBuTens Anst Nony4YeHns JOKYMEHTOB.

CoTpyoHuk YnpaBneHusi, OTBETCTBEHHbI 3a YBEAOMIIEHWE TIpaXdaHWHa W Bblgavyy [OOKYMEHTOB,
ABMNSIOWMNXCA pe3yrnbTaTtoM MNPefoCTaBMeHNss MYHULMMNANbHOW YCNyrn, YBEOOMISIET rpaxaaHuHa O MPUHSITOM
pelweHnn (B TOM yucrne no tenedoHy) He nosgHee 1 (ogHoro) pabo4vero AHS, CNeayloLwero 3a AHEM MPUHATUS
COOTBETCTBYIOLLIErO peLleHus.

Ona nonyyeHus pesynbTaToB MPedoCTaBMEHNs MYHUUMUNANbHOW YCRyr 3asBuTenb npeabsBnseT
crnefytowme JOKYMEHThI:

1) JOKYMEHT, YAOCTOBEPSIOLLMIA IMYHOCTb 3asiBUTENS;

2) OOKYMEHT, NnoaTBepXaatolwuini NoNHOMOYMS NPeacTaBUTeNs Ha NnonydyeHne JOKYMEHTOB (ECnv OT UMEHU
3aaBUTENs OEUCTBYET NPeAcTaBUTeNb);

3) pacnucka B Nofy4eHnn JOKYMEHTOB (MpU ee Hanmuuum y 3asiBUTerns).

CoTpyOHUK, OTBETCTBEHHbIN 33 yBeJOMIIeHMe rpaxaaHnHa 1 Bblaady 4OKYMEHTOB:

1) ycTaHaBnNMBaeT NINYHOCTb 3asiBUTENS;

2) NpoBepsieT NpaBoOMOYMs NPeACTaBUTENSA AeNCTBOBaTbL OT MMEHU 3asBUTENS NPU NOMy4YeHUN JOKYMEHTOB;

3) 3HaKOMMUT 3asiBUTENS C MEepevyHeEM BblgaBaeMblX [OKYMEHTOB (OrnawaeT Has3BaHWs BblAaBaeMmblX
OOKYMEHTOB);

www.consultant.ru CtpaHuua 24 u3 24
HafeXXHasa npaBoBas noaaepixka


http://www.consultant.ru/
http://www.consultant.ru/

MocTaHoBNEHNe agMUHMCTpaumm bepe3oBCKOro ropoackoro okpyra ot

27.02.2012 N 99 [lokyMeHT npepoctasneH KoHcynbTaHTl0C
(pen. ot 02.04.2019) [ata coxpaHenus: 04.10.2019
"06 yTBEPXAEHUN aAMUH. ..

5) BblO@eT AOKYMEHTbI 3asBUTENIO;
6) perncTpvpyeT OakT BblAaun AOKYMEHTOB 3asBUTENIO;

7) oTkasbiBaeT B Bblaye [OKYMEHTOB B Crydyae, ecnv 3a Bblaayeil JOKYMEHTOB obpaTunochk NuLo, He
ABnsoLEeecs 3asBUTeNnem (ero npeacrasutenem), NM6o obpaTuBLIeecs NULO 0TKasanoch NpeabsABUTb AOKYMEHT,
YOOCTOBEPSIOLLMIA €70 NINYHOCTb.

Ecnu 3asButenb, He cornacuMBlIMCE C NepevyHeM BbldaBaeMblX €My AOKYMEHTOB, OTKasancs npocTaBUTb
CBOI MOANUCHb B MONyYeHUM AOKYMEHTOB, JOKYMEHTbI €My He BblAAlTCs U pabOTHMK, OCYLLECTBASIOWNA Bblgady
OOKYMEHTOB, Ha 3asiBNEHWN, XpaHAWMMCS B YNpaBfeHUM MpOCTaBnsieT OTMeTKy o0 oTkase B MonydeHun
OOKYMEHTOB NMyTeM BHeceHud croB "MonyynTb JOKYMEHThI oTKa3arnca", 3aBepsieT CBOEN NOAMNUCHHO.

He nosgHee cnepytowero paboyero gHs, co AHS obpalleHust 3asBuTens B YnpasneHue, nmbo nocTynneHmm
He BblAaHHbIX OOKYMEHTOB W3 MHOFO(*)yHKLI,I/IOHaJ'IbHOFO LeHTpa 3adaBUTeNio HanpaseideTcd MnucbMeHHoe
coobLeHne o Tom, 4YTO OH B Noboe Bpemsi (COrnacHoO ykasbiBaeMOMy B CO0OLLEHUM rpaduky npuema-Bbiaayum
OOKYMEHTOB) BripaBe 06paTuTbCs 3a NoyYeHMeM JOKYMEHTOB Ui COOBLLMTL CBOW NMOYTOBLIN agpec, No KOTOPOMY
eMy 3TN AOKYMEHTbI MOryT OblTb HarnpaBneHbl NOCPEACTBOM MOYTOBOIO OTMPaBEHUS.

B cnyyae nogayn [OOKYMEHTOB B 3MEKTPOHHOM BuAeE, NpU MONyYeHUW pesynbTata npefocTaBreHust
MyHULMNANbHOW yCnyru, 3asBuTenb 06513aH NpeaocTaBuTb B YNpaBieHUe opurMHarbl JOKYMEHTOB, C LENbio UX
CBEPKM C OaHHbIMU OOKYMEHTOB W 3asiBNEHWsI NOAAHHBbIMW B 3MEKTPOHHOM BUAE MOCPEACTBOM MUCMOMb30BaHUS
NHAOPMALIMOHHO-TENEKOMMYHUKALMOHHBIX ~ ceTel  oblero nonb3oBaHus, BkMoyYass EguHbIn - noptan
rOCYL,apCTBEHHbIX YCMyT.

[Mpn ycTaHoOBNEHWN pacxoXOeHWn OOKYMEHTOB, HanpaBrfieHHbIX B ONEeKTPOHHOW dopme, C opurmHanamu,
pesynbTaTt NPeAoCcTaBNeHns ycnyru 3asasuUTenNio He BblAAaeTCsl, 0 YeM COCTaBMAETCH aKT.

PesynbTatoMm agMMHUCTpPaTMBHOW Npouenypbl SIBNSETCA Bblgava 3asiBUTENH0 OOKYMEHTOB, SBMSHOLLMXCA
pe3ynbTaToM NpeaoCcTaBneHnst MyHULMNANbHON YCIYTu.

Cnocobom (*)VIKC&LI,I/II/I pes3ynbTata BbINOJIHEHUA a,EI,MI/IHVICTpaTI/IBHOIZ npouenypbl 4ABnAeTCA OTMEeTKa
3adaBuTena O nollydeHun LOOKYMEHTOB, ABIALWMXCA pe3ynbTatoM npenoctaBlieHunsA MyHVILI,VII'IaJ'IbHOIZ ycnyrn B
YCTaHOBJ1IEHHOM MNopsAOKe.

3.7.3. HanpaBneHue 0OKYMEHTOB No pe3ynbTaTaMm PpacCMOTPeHUs
3asiBNeHUs U AOKYMEHTOB, He06XoAMMBbIX ANs NpeaocTaBreHus
MYHULMNANbLHOW YCNyru, NOYTOBbLIM OTNpPaBieHUeM

OcHoBaHueM ans Havana npouenypbl ABNAETCA C(bOpMI/IpOBaHHbIe OOKYMEHTbI, ABnALwmnecd pe3ynbtaTtom
npenoctaBieHnAa MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru.

CoTpyaoHvk YnpaBneHusl, OTBETCTBEHHbIA 3a Bblgady (HanpaBfieHWe) OOKYMEHTOB, MoAnexallnx
HanpaBrieHuo 3asiBUTenNto, popMUpyeT MOYTOBOE OTNpaBfieHWe U cOaeT ero B opraHusauuio denepanbHol
noyToBOI cBsian. COOTBETCTBYIOLIAA MH(OPMALUS PErncTpMpyeTcsi B YCTaHOBIEHHOM MOpPSiAKe.

MakcumanbHbIA CPOK BLIMOJNIHEHUS aAMUHUCTPATUBHOM Mpoueaypbl He [ormkeH npeBbiwaTtb 1 (oguH)
paboumn OeHb, cneaylowmii 3a AHEM MPUHATUS pelleHus O NpeaoCTaBneHnn MyHUUMNanbHOW ycnyru, nmbo ob
oTKase B NpeaocTaBneHny MyHULUNANsHON yCcnyru.

Pe3yanaT0M a,EI,MVIHI/ICTpaTVIBHOVI npouenypbl 4ABndeTCcA OTnpaBlieHHble nocpeacTBOM  MOYTOBOIO
oTnpaBlieHnAa JOKYMEHTbI, ABMAWNECA pe3yfibTaToOM nNpeanocrtaBrieHnA MyHVILJ,VII'IaJ'IbHOVI ycnyru.

3.7.4. HanpaBneHue AOKYMEHTOB NO pe3ynbTaTaM pacCMOTpPeHUs
3asiBlIeHUSA U AOKYMEHTOB, He06XxoAUMbIX A4Sl NpefoCcTaBIeHUs
MYHULMNANbLHOW YyCIyru B 35IeKTPOHHOMU chopme

OcHoBaHWeM Ons Havana npoueaypbl ABNAeTcs chOpPMUPOBaAHHbIE AOKYMEHTbI, SIBNSOLLNECH pe3ynbTaToM
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npenocrtasfieHna myHuumnan bHOW ycnyru.

PesynbTatom agMUHUCTPaTUBHOW Mpouedypbl SBNAETCA BbiAadva (HanpaBneHue) 3asiBUTEN0 AOKYMEHTOB,
ABMNSAOWMNXCS pe3ynbTaToM NpefoCTaBNeHNss MyHULMIAbHON YCryri.

1) pesynbTaToM Bblaun (HanpaBrieHUs) 3asBUTENO pesynbTaTa NpeaoCTaBlieHNst MyHUUMNANbHON yeryru
Mo 3NEKTPOHHON Mo4yTe SABNAETCHA HanpaBneHue pelleHus O NpedocTaBneHun MyHuumnansHon ycnyru (nnéo o6
oTKkase B NpedocTaBlieHUM MyHUUMNAnbHOW YCcnyrn) no agpecy 3MeKTPOHHOW MoYThbl, C KOTOPOW MOCTYNWMO
3aABreHne Ha okasaHue ycnyrv, B 0OTCKaHMPOBaHHOM Buae.

Cnocobom cukcauum pesynbTaTa BbINOSHEHUS afMUHUCTPATMBHOW Mpouenypbl SBNSETCA MNOCTYMreHue
YBEAOMITEHMST O MPOYTEHUN OT MOYTOBOW CUCTEMbI 3asIBUTENS, KOTOPOE pacneyvaTbiBaeTCsl U NpuknagbiBaeTcs B
y4eTHoe aerno.

3asBuTEnb UMeEET npaBo 06paTUTbCA B YnNpaBrneHWe 3a MnofydvyeHMeM pesynbTata npeaocTaBreHns
MYHULMNANb6HON yCryru B opuriuHane.

CpoK BbINOMHEHVsI agMWHUCTPaTMBHOW Npoueaypbl cocTaensieT He 6Gonee 1 (ogHoro) pabGodyero AHs,
criefylowero 3a OHeM MPUHATUS pelleHust O MpedoCTaBMeHUM MyHUUMNanbHOW ycryr, nubo o6 oTkase B
npeaocTaBneHu MyHULMNANLHON YCIyru.

2) pe3ynbTaToM Bblgayun (HanpaBneHWs) 3asBUTENIO pesynbTaTta NpegoCcTaBEHUss MyHULMNANbLHON YCnyru
yepe3 NopTan rocygapCTBEHHBIX YCNyr SIBNSIETCA HanpaBneHWe yBeJOMIIEHNS B NNYHbIA KabWHET 3asBUTens Ha
MopTane rocyaapCTBEHHbIX YCNYr coAepallero pe3ynbTaT oka3aHus YCnyru.

Cnocobom dmkcaumm pesynbTaTa BbINOMIHEHWS agMWMHUCTPaATMBHOM MNpoueaypbl ABNSeTCA MosABNeHue
OTMETKM O JaTe NoCTynneHus pesynbTaTta B NNYHbIN KabuHeT 3assutens Ha lMopTane rocygapcTBEHHbIX YCnyr, a
TakKke U3MeHeHUs ctaTyca 3asiBneHus B NM4YHOM kabuHeTte ¢ "HaxoaguTcsa B o6paboTke" Ha "[0TOoBO".

B nnyHoM kabuHeTe Ha [lopTane rocyaapCTBEHHbIX YCRyr 3asBUTEM0 MPeaoCTaBMnseTcs BO3MOXHOCTb
pacnevartaTtb pe3ynbTaT ycrnyrun Ha GymaxHoM HocuTene.

HanpaBneHve OOKYMEHTOB MO pe3ynbTaTam pacCMOTPEHMS 3aABIIEHWUSI U OOKYMEHTOB, HEOOXOOMMbIX Ans
npegocTaBneHna MyHUUUNanbHOW ycryrnm nocpeactsoM EgvMHoro noptana rocygapCTBEHHbIX YCryr, AonyckaeTcs
C MOMEHTa CO3JaHusi COOTBETCTBYHOLEN NH(POPMALMOHHO-KOMMYHUKALUMOHHOW CTPYKTYpbl Ha EguHOM nopTtane
rocygapCcTBEHHbIX YCNYT.

CpoK BbINOMHEHVS adMUHUCTPaTMBHOW Npoueaypbl cocTaenseT He 6onee 1 (ogHoro) pa6o4yero OHS,
creaylolero 3a OHEeM MPUHATUS pelleHus o NpedocTaBlneHun MyHUUMnanbHoW ycnyru, nnéo o6 oTkase B
npefocTaBneHun MyHULUNansHOM YCIyri.

4. ¢Oprl KOHTpPOJA 3a UuCnoJsiIHeHnem
A.D,MMHMCTpaTMBHOFO pernamMmeHTa

4.1. MNopspok ocylecTBNEHUS TEKYLLEro KOHTPOsA 3a cobnoaeHMem
M UCNONTHEHNeM OTBETCTBEHHbIMU AOIMKHOCTHLIMU NMLIAMM NONOXEHNN
ALQMMHUCTPATMBHOrO pernamMeHTa U UHbIX HOPMaTUBHbIX
NpaBoBbIX aKTOB, yCTaHaBNMUBalOLWMX TpeboBaHUA K NpeaocTaBleHno
MYHMLMNANbHON YCNYru, a Takke NPUHATUEM UMM peLlUeHU

TeKkywnn KOHTpONb 3a COGMoAeHWEM W UCMOSIHEHWEM [OOPKHOCTHBIMU JMUaMK  YMpaBreHus ydyeTa
NoNOXeHNn AOMUHUCTPATMBHOIO perfiaMeHTa M WHbIX HOPMAaTMBHbIX MPaBOBbLIX aKTOB, YCTaHaBMMBaKOLLMX
TpeboBaHMsA K NPeAoCTaBEHNIO MYHULMNAbHOW YCryrk, a Takke NPUHATUEM UMW peLleHuit (danee - TeKyLmi
KOHTPOIb AeATENIbHOCTM) OCYLLECTBNAET HaYarbHUK YTNpaBneHus.

TeKyLU,VIVI KOHTPOJIb OCYLUEeCTBIIAE€TCA nyTeM npoBedeHunsa TMnpoBepokK CO6J'I}OD,eHV|9| n  UncnosfHeHunsa
OOJDKHOCTHbIMU NlaMn 1 COTpyaoHUKaMu NOSIOXXEHNI ALI,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa U MHbIX HOPMAaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBIMBaOLWNX TpGGOBaHI/Iﬂ K npeaocTtaBlieHuto MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru.
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4.2. NMopsAAoK N NepUOANYHOCTb OCYLLIECTBIIEHUSA NJTaHOBbIX
M BHENNaHOBbIX NPOBEPOK MOJIHOTbI U Ka4yecTBa NpefocTaBleHUs
MYHULMNANbLHOW YCNYrv, B TOM Yucrie Nopsifaok U hopMbl KOHTPOIS
3a NOSIHOTOM U Ka4eCTBOM NpeAoCcTaBlIeHUA MyHMLMNANbLHON YCIyru

KoHTponb 3a MOSMHOTOM UM Ka4YyecTBOM MPEAOCTaBfEHUS MyHULMNAnbHOW yCryrn BKMoyaeT B cebs
NpoBeAEHNE TMPOBEPOK, BbLISIBIIEHNE W YCTpaHeHWEe HapyleHWid NpaB 3asiBUTENEN, MNPUHATUE pPELUeHU U
NoAroTOBKY OTBETOB Ha MX obpalleHus, cogepxalume xanobbl Ha aeicTBus (6e3necTBne) CoTpyaHMKOB.

npOBepKM NOJIHOTbI N Ka4ecCTBa npenoctaBlieHns MyHI/ILI,I/II'IaJ'IbHOI?I yCcnyrn oCywecTB/AKTCA Ha OCHOBaHUKU
NOKaribHbIX akTOB YHpaBnequ.

MpoBepkn MOryT ObiTb NNaHOBbBIMW W BHENMaHoOBbIMU. [MOPSAOK M NEPUOAMYHOCTL MIIaHOBLIX MPOBEPOK
yCcTaHaBnMBalTCsa pykoBoautenem YnpasneHus. [pu npoBepke paccmaTpuBaloTCs BCe BOMPOCHI, CBA3aHHbIE C
nNpefocTaBfeHMeM MyHULMMANbHOW YCryrn (KOMMSeKCHble NPOBEPKM) MNU OTAefbHble BOMPOCHI (TeMaTuyeckue
npoBepKH).

BHennaHoBble NPOBEpPKM MPOBOASITCSA B CBSI3N C NPOBEPKOWA YCTPAHEHUS! paHee BbISIBNIEHHbIX HapyLLeHWR, a
Takke B crnyyae nomny4veHusi xanob Ha aencteus (6e3gencTBne) coTpyaHuKoB. MNpoBepkn Takke NPoBOASTCS NO
KOHKpeTHOMY obpalleHuto 3asBUTENSI.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX NUL, 32 peLleHusi U AencTBUs
6e3nencrTeue), npuHUMaeMble (OCyLLECTBSIEMbIE) MMM B XOA€e
npeaocTaBneHns MyHMUUNanbHON ycnyru

Mo pesynbTatam NPOBEPOK B Criyvae BbIABNEHUA HapyLUEHUN NONOXeHUA AOMUHUCTPATUBHOIO pernameHTa
N WHbIX HOPMAaTMBHbIX MPABOBbIX AKTOB, YCTaHaBNMBawLWMX TpeboBaHMS K MPEeAOCTaBMEHUIO MYHULMMANbHOWN
yCnyry, BWHOBHbIE COTPYOHVMKM W  OOSDKHOCTHbIE fuua HeCyT OTBETCTBEHHOCTb B COOTBETCTBUMM C
3akoHogarenscTBoM Poccuickon degepaumm.

COpr,EI,HI/IKl/I, OTBETCTBEHHbIE 3a MpuUuem 3asBMeHU 1~ LOOKYMEHTOB, HECYT nepcoHallbHYyl0 OTBETCTBEHHOCTb
3a cobntogeHne CPOKOB 1 nopsAgka npuema un perncrtpaunn 0OKyMeHTOB.

CoTpyaHUKKM, OTBETCTBEHHblE 3a MOATOTOBKY [AOKYMEHTOB, HECYT MepCOHarbHyld OTBETCTBEHHOCTb 3a
cobntoeHre CPoKOB U Nopsiaka 0OPMIIEHUS JOKYMEHTOB.

COpr,EI,HI/IKM, OTBETCTBEHHble 3a Bblaqy (HanpaBneHMe) LO0OKYMEHTOB, HEeCyT nepcoHalribHYH
OTBETCTBEHHOCTb 3a cobniogeHue nopsAaka Bblgayun (Hal'lpaBJ'IeHMFl) OOKYMEHTOB.

[omkHOCTHOEe nULo, noAnucaBlLIee [OKYMEHT, CHOPMMPOBAHHbLIA MO pe3ynbTataMm MpefoCTaBeHus
MYHULMMNANbHON YCRyr, HECET MepPCOHarlbHYl0 OTBETCTBEHHOCTb 3a MPaBOMEPHOCTb MPUHATOIO pPEeLleHust u
Bblgaun (HanpaBneHusl) Takoro JOKyMeHTa nuuy, NpeacTaBuBLIEMY (HanpaBuBLLEMY) 3asiBNEHME.

I'IepCOHaanaﬂ OTBETCTBEHHOCTb COTPYAHMKOB W AOOJDKHOCTHbIX UL 3aKpennaeTcda B UX OOJMDKHOCTHbIX
MHCTPYKUNAX B COOTBETCTBUN C Tpe60BaHVIFIMVI 3akoHogaTtenbcTBa Poccuiickon <Dep,epau,vw|.

4.4. NMopsgok n chopmbl KOHTPOSS 3a NpeAocTaBNeHUueM
MyHMLMNANbLHOMN YCNYrn CO CTOPOHLI rpaxaaH, ux o6 bLeanHeHun
M opraHu3auum

B uensix ocyliecTBneHus onepaTuBHOro KOHTPONs 3a BeAeHUeM npuemMa 3asButenen nomeLleHns npuema um
BblJa4yn [OKYMEHTOB MO Mepe TeXHUYECKOW BO3MOXHOCTM OCHaLLalTCa cucTemMamn BUAEOHabMNoaeHus,
ayamosanucu u CoOOTBETCTBYIOLLMM NporpaMMHbIM obecneveHnem, No3BonsaoWnMMmn B pexxume npsamon TpaHcnaumm
ocylwecTBnATb HabnwgeHne 3a BeaeHnem npmema Ha ouvumansHOM canTe.

KOHTpOJ'Ib 3a ucnosrfHeHnem ALI,MI/IHI/ICTpaTI/IBHOFO pernamMeHTa CO CTOPOHbI rpaxaaH, ux obbeanHeHUNn n
OpraHVI3aLl,I/IIZ SIBNSIETCH CaMOCTOATENbHON CbOpMOVI KOHTPOJIA N OCYLLEeCTBIAETCA NyTeM HanpaBlieHUA 06pau.|,eH|/||7|
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B YnpasrneHve, a Takke nyteM obxanoBaHusa AercTBUi (6e30enCTBUA) U peLLIEHUA, OCYLLIECTBNAEMBIX (MPUHATBIX)
B XO4€e UCNOMNHEeHNss AAMUHUCTPATUBHOMO PerfiameHTa, B BbILLECTOSLUME OPraHsbl.

Fpa>|<p,aHe, mx obbeauHeHus wu opraHunsauunn BhnpaBe HanpaBndATb 3aMe4dYaHua W npeanoXeHuna no
yny4dlleHuto Ka4yectBa U AOCTYNHOCTU NpeaocTaBlieHnA MyHVILI.VII'IGJ'IbHOVI ycnyru.

5. NocynebHbIN (BHEeCYAeOHbIN) NOpPSAOOK 06XKanoBaHUA pelueHnn
u gencTBum (6e3nencTBUSA) opraHa, NpeaoCTaBAKOLWEro
MYyHMUUNAaNbHYIO0 YCNyry, AO/MKHOCTHOrO nuua opraHa,
NpeAoCTaBNAKLWEro MyHULMNanbHY yCnyry, MM6o MyHULMNanLHoro
crnyxailero, MHOroyHKLMOHaNbLHOro LeHTpa, paboTHMKa
MHOFO(PYHKLMOHANbLHOIo LieHTpa

5.1. Undopmauusa ansa sasBuTens o ero npase nopathb Xanoody
Ha pelwueHue u (Mnu) gencreue (bespencTeme) opraHa,
npeaocTaBnNAOLWEro MyHMLMNanbHy yCnyry, AOMMKHOCTHOro nuua
opraHa, npegocTaBnAlOLWEero MyHMumMnanbHYy ycnyry,
nM60 MyHMLIMNANbLHOIO crnyXaliero, MHOroyHKLIMOHaNbLHOro LieHTpa,
paboTHMKa MHOro(PyHKLMOHANIBLHOIO LieHTpa

Mpu NnpegocTaBneHnn MyHULMNanbHOW yCnyrn 3asiBuTeNb MMeeT NpaBo NoaaTh Xanoby Ha pelleHne n (unu)
aenctene (6esgenicTeme) opraHa, NpefocTaBnSAOWEro MyHUUUNANbHYK YCNyry, OOMMKHOCTHOrO nuua opraHa,
NpegoCTaBnAoWero MyHUUMNANbHYO ycnyry, nMbo MyHUUMNAnbHOrO ChyXallero, MHOroyHKLUMOHANBHOIO
LeHTpa, paboTHUKA MHOrOYHKLNOHANBHOIO LEHTpA.

5.2. NpeameT xxanobbl

52.1. I'Ipe,u,meTOM Xanobbl siBnsieTcd HapylweHne npas U 3aKOHHbIX MHTEPEeCOB 3aMHTEepPeCOBAHHbIX JIALL,
npoTmnBonpaBHbIe pewieHund, nencreus (6e3ﬂ,eIZCTBVIe) OOJDKHOCTHbIX Nk, HapyLwleHune NOSIOXKEHNI
A,EI,MVIHI/ICTpaTVIBHOFO pernamMeHTa.

5.2.2. 3anHTepecoBaHHOE NULO MOXET 06paTUTLCS C XKanobown, B TOM YNCIe B CIIeAYOLWMX ClyYasx:

1) HapylleHuMe cpoka peructpauuv 3anpoca 3asiBUTensi O MPefoCTaBfeHUM MYHULMMANbHOM YCnyru,
KOMIMIEKCHOro 3anpoca;

2) HapylleHne cpoka npeaocTaBneHuss MyHuuunanbHoW ycnyru. B ykasaHHOM cnyvae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM pPeLleHni u aencTBui (6e30encTBusl) MHOrO(OYHKLIMOHAIBHOIO LIEHTPA,
paboTHMKa MHOrOQYHKLUMOHANBHOIO LIEHTPa BO3MOXHO B Cryvae, €CliM Ha MHOroyHKUMOHAmNbHbBIA LEHTP,
peweHna n pencteus (6e3gencTemMe) KOTOPOro o6xanywTcs, BO3MNoXeHa QYHKUUA MO npenocTaBneHuto
MyHULMNANbLHOW YCnyrn B MOMHOM obbeme B nopsake, onpeaeneHHoM 4vacTteto 1.3 ctatbn 16 degepanbHOro
3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusaLmm npegocTaBneHnsi rocygapCTBEHHbIX U MyHULMMNANbHbIX yCnyr";

3) TpeboBaHue y 3asgBUTENd [OOKYMEHTOB uNu uHdopmauun nmbo ocyllecTBneHns OencTBun,
npeacTaBfeHne WM  OCYLLECTBIIEHWE KOTOPbIX HEe nNpedycMOTPEHO HOpPMAaTMBHBIMKM MPaBOBbIMU  akTaMu
Poccuiickonn ®epepauun, HoOpMaTMBHbIMW NpaBOBbIMM akTamu KemepoBckon o6nactv, MyHMUMNaNbHbIMK
NpaBoOBbIMM aKTaMu A58 NpegocTaBneHnss MyHULUNAanbHOW YCyru;

(nn. 3 B pea. noctaHoBNeHNs agMuHUcTpaumm bepesosckoro ropoackoro okpyra ot 02.04.2019 N 261)

4) oTka3 B NpuMeMe [OKYMEHTOB, MpeaoCTaBfeHue KOTOpbIX NPeayCMOTPEHO HOPMAaTMBHLIMWU MPaBOBbIMMU
aktammn Poccuinckon Pegepaumm, HOpMaTMBHbIMM MpPaBOBLIMM akTaMu cybbekToB Poccuiickon Pepepauuu,
MYHULMMNANbHLIMU MPaBOBbIMW aKTaMun AN pe4oCTaBeHNss MyHULUMNANbHON YCNyru, Y 3asBUTENS;

5) oTkas B npegocTaBfeHUM MYHUUMNANbLHOW YCMyru, €Ccrnyv OCHOBaHWs oTkasa He npeayCMOTPEHbI
denepanbHbiMU 3aKOHAMW U MPUHATBIMU B COOTBETCTBUM C HUMW MHBIMW HOPMAaTMBHBIMW NPAaBOBLIMU aKTamm
Poccuiickon ®depepaumn, 3akoHamMM M WMHbIMM HOpPMAaTWMBHbBIMKW MPaBOBbIMW akTamu CcybbekToB Poccuiickon
depepaymun, MyHUUMMNANbHbIMM NpaBoOBbIMW akTamu. B ykazaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxanoBsaHve 3asBUTENEM pelleHnd u gencteun (6e3genctems) MHOTOQYHKLMOHANBHOMO LeHTpa, paboTHuKa
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MocTaHoBNEHNe agMUHMCTpaumm bepe3oBCKOro ropoackoro okpyra ot

27.02.2012 N 99 [lokyMeHT npepoctasneH KoHcynbTaHTl0C
(pen. ot 02.04.2019) [ata coxpaHenus: 04.10.2019
"06 yTBEPXAEHUN aAMUH. ..

MHOFOYHKLMOHANbLHOrO LEHTPa BO3MOXHO B Criy4yae, ecriv Ha MHOrOMYHKUMOHANbHBIA LEHTP, pelleHus u
aencteus (6e3gencTeme) KOToporo obxanylTcs, BO3NOXeHa (yHKUMA MO NpeaoCTaBfAeHUI0 MYHULMNANbHOM
ycrnyru B nofHOM obbeme B nopsiake, onpeaeneHHom yactbio 1.3 ctaten 16 ®epepansHoro 3akoHa ot 27.07.2010
N 210-$3 "O6 opraHunsaLuu npegocTaBneHns rocygapCTBEHHbIX U MyHULMNansHbIX yenyr";

6) 3aTpeboBaHue ¢ 3agBUTENS NpW NPegoCTaBNEeHNN MyHULMNANbHOW YCyrk nnatbl, He NpegyCcMOTPEHHON
HOPMaTUBHBIMW NPaBOBbIMU akTamu Poccuiickon Pepepaumv, HOPMaTUBHBIMW NPAaBOBLIMU akTamyn CyObeKTOB
Poccuiickon ®epepavmm, MyHULMNaNnbHbIMU NPaBOBbIMW akTamu;

7) oOTKa3 opraHa npefoCTaBfsoWero MyHUUMNANbHY  YCnyry, [OOfMKHOCTHOrO fuua opraHa,
npeaocTaBnsAoLLEro MYHULMNanbHYO ycnyry, MHOroyHKLMOHANBHOro LeHTpa, paboTHuka
MHOrOdYHKLMOHANBHOIO LieHTpa B MCMpaBneHun 4ONyLEeHHbIX UMW ONeYaTok 1 OWMBOK B BblAAHHbIX B pe3yrbTaTe
NPefoCcTaBneHns MyHUUMMANbHOMW YCryrm [AOKyMeHTax mnuMbo HapylleHue YCTaHOBIIEHHOMO CpoKa Takux
ncnpaeneHunin. B ykazaHHom criyqae gocyaebHoe (BHecyaebHoe) obxanoBaHne 3asBuTenemM pelleHnn n gencTeumn
(6e3gencTBus) MHOrodYHKLMOHANBHOIO LieHTpa, paboTHUKA MHOrOMYHKLMOHAMNBHOIO LieHTpa BO3MOXHO B Criyvae,
€CIn Ha MHOTroPyHKLMOHAaNbHbIN LIeHTP, pelleHus n aencteus (6esgernictere) KOTOPOro oGXanyTcs, BO3NOXeHa
YHKUMSA NO NpedoCTaBnNeHNo MyHULMNANbHOW yCnyrnm B NonHOM obbeme B nopsgke, onpegeneHHoM YacTbio 1.3
ctatbn 16 ®egepansHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauumn npegocTaBneHus rocyaapCTBeHHbIX
1 MyHUUMNAanbHbIX yenyr";

8) HapylueHne cpoka unu nopsaka BblAaun JOKYMEHTOB MO pesynbTaTtaM NpefocTaBlieHUss MyHULMNanbHOM
ycnyru;

9) npuvocTaHoBIeHWe npeaocTaBNeHUss MyHUUMNANbLHOW YCMyru, ecrnvm OCHOBaHWS MPUOCTaHOBMNEHUS He
NnpeaycMOTpeHbl hedeparnbHbIMU 3aKOHaMW U MPUHATBIMWA B COOTBETCTBUM C HUMU WHBIMA HOPMAaTMBHBIMMU
npaeoBbIMK akTammn Poccunckon deaepaumm, 3akoHaMM U MHbIMM HOPMATUBHLIMW MPABOBLIMU aKTaMmn CyObHEKTOB
Poccunckon ®depepaunn, MyHMUMNanNbHBIMWU - MpPaBoOBbIMM  akTamu. B ykasaHHOM cnyyae pocygebHoe
(BHecynebHoe) obxanoBaHve 3asBUTENEM peLLEeHNA N OencTBun (6e30encTBMS) MHOrOYHKLNOHANBLHOIO LEHTPA,
paboTHMKA MHOrOYHKLMOHANBHOIO LieHTPa BO3MOXHO B Criyyae, eCcn Ha MHOroYHKLMOHamNbHBIA LIEHTP,
peweHns n pencteus (6e3nencTBne) KOTOPOro 0OXanyrTcsl, BO3NOXeHa @YHKUMS MO NpegocTaBreHnto
COOTBETCTBYHLUUX MyHULMNAmMbHbBIX YCNyr B NMOMHOM O0beme B Mopsiake, onpedeneHHoMm Yacteio 1.3 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3aummM nNpefoCTaBNEHUS TOCYLAPCTBEHHbLIX U
MyHULMNanbHbIX ycnyr";

10) TpeboBaHue y 3aABUTENS NPU NPEAOCTaBNEHUN MyHULMNANbHOW YCIyrn AOKYMEHTOB Unn uHdopmaumm,
oTcyTcTBME M (MNM) HEOOCTOBEPHOCTb KOTOPbIX HE YKasbiBanuCb MNPV MepBOHAYanbHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoauMbIX Ans  npefocTaBneHns  MyHuuMnanbHoW ycnyru, nmbo B npefocTaBneHun
MYHULMNANbLHOW YCRyrn, 3a WCKMYEHNEM cryvaeB, NPeayCMOTPEHHbIX MoAnyHKTOM 2.6.3.4 HacToswero
AOMUHUCTpPATUBHOrO pernameHTa. B ykasaHHoM cnyyae gocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBuTenem
peweHnn n pencteuni (6e3nencTBms) MHOFOMYHKUMOHANbHOrO LUeHTpa, paboTHMKa MHOroyHKLUNOHANLHOMo
LeHTpa BO3MOXHO B cCryyae, €Cnu Ha MHOroYHKUWOHANbHbLIN LIEHTP, pelleHus n genctsusa (6esgernicteume)
KOTOpOro obxanytTcs, Bo3noxeHa yHKUUA NO NpefoCTaBfeHUIo MyHUUUNANsHON ycryrn B NofHoM obbeme B
nopsiake, onpegeneHHom vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "O6 opraHusauum
npegocTaBneHnst rocy4apCTBEHHbIX M MyHMUMNAMNbHBIX YCnyr".

(nn. 10 BBeAEH NOCTaHOBNEHMEM aaMUHUCTpaumn bepesoBckoro ropoackoro okpyra ot 02.04.2019 N 261)

5.2.3. Y)Kanoba gomkHa cogepxaTb:

HaVMEHOBaHWe opraHa, npPeaoCTaBMAOWEero MYHUUUNANbHYIO YCRyry, OOIMKHOCTHOrO nuua opraHa,
NPefoCTaBMSALWEro MyHUUMNAanbHY ycryry, nMbo MyHUMUMNAnNbHOTO CryKallero, MHOrOMYHKUMOHANBHOIO
LeHTpa, ero pykosoantensi u (unun) paboTHUKa, pelleHnst u erncTBus (6e3gencTeume) KoTopbix obxanyroTcs;

damunnmio, UMs, OTHECTBO (NocrnegHee - NPy HanMynm), CBEAEHUSA O MECTE XUTENbCTBA 3asBUTENS, a Takke
Homep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHOW NoYTbl (MpY HaNU4MK) 1 NOYTOBLIN aapec,
MO KOTOPbIM A0SKEH ObITb HaNpaBneH OTBET 3aSABUTENNID;

cBefeHua 06 obxanyembix pelweHusx W gencteusix (6esgenctsum) opraHa, MpegoCTaBrsoLLEro
MYHULMMNANbHYK YCNyry, AOJDKHOCTHOTO Nuua oOpraHa, NpefocTaBnsAllero MyHuUMnanbHyl ycnyry, nubo
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MocTaHoBNEHNe agMUHMCTpaumm bepe3oBCKOro ropoackoro okpyra ot

27.02.2012 N 99 [lokyMeHT npepoctasneH KoHcynbTaHTl0C
(pen. ot 02.04.2019) [ata coxpaHenus: 04.10.2019
"06 yTBEPXAEHUN aAMUH. ..

MyHULUMNANbHOIo crnyxatiero, MHOFOd)yHKLI,I/IOHaJ'IbHOFO LEeHTpa, pa60TH|/||<a MHOFO(*)yHKLI,MOHaJ'IbHOFO LeHTpa;

[0BOAbl, HA OCHOBaHWM KOTOPLIX 3asBUTENb HEe COrfaceH C pelleHneM W aeictevem (6esmenctevem)
opraHa, npPefOCTaBMsOWEro MyHUUMNanbHYl0 YCnyry, [AOMPKHOCTHOrO fuvua opraHa, npefoCcTaBlsioLero
MyHULUMNAnNbHY  yCryry, nnbo MyHUUMMNaNbHOrO CryXalero, MHOrO(YHKLUMOHaNbHOTO LeHTpa, paboTHMKa
MHOFO(PYHKLIMOHANBHOIO LieHTpa.

3asiButenem MoryT ObITb NpeacTaBneHbl JOKYMEHTbI (MpU Hanuumn), noaTBepX4atoLLme AOBOAbLI 3asBUTENS,
nmbo nx Konuu.

5.3. MNopsagok nogayun n paccMOTPEHUA XKanoobl

Xanoba nopgaetca B nucbMeHHOW dopMe Ha GymaxHOM HocwuTene, B 3M1eKTPOHHOW ¢hopme B OpraH,
NPefoCTaBnALWNA MYHULMNANbHYIO YCNYry, MHOFOMYHKUMOHAamNbHbIA LEHTp nMbo B COOTBETCTBYIOLUMIA OpraH
MECTHOro CaMoyrnpaBneHus, ABASLWNACA yupeauTenemMm MHOrodyHKUMOHANbLHOTO LUeHTpa (ganee - yypeavTenb
MHOrodYHKUMOHaNbHOro uUeHTpa). »Kanobbl Ha pelweHus u gencTBus (6es3gencTBue) pykoBOAMTENs opraHa,
NpegoCTaBnAoLWLEero MyHUUMNanbHy ycnyry, NOAaTCH B BbILLECTOSALW MM opraH (npy ero Hanudum) nnbo B criyyae
ero OTCYTCTBMS  paccMmaTpuBaloTCA  HEnocpeAcTBEHHO  pyKOBOAMTENeM  opraHa, npegocTaBnsioLwero
MyHuLMnanbHyo ycnyry. XXanobbl Ha pelweHus n gencteus (6esgenicteue) paboTHMKa MHOMOMYHKLUMOHANBHOMO
LeHTpa MOAalTCH PYKOBOAUTEMO 3TOr0 MHOrOYHKUMOHAMNbHOro ueHtpa. XKanobbl Ha pelleHus u OencTBus
(6espgencTeme) MHOroyHKLMOHaNbLHOIMO LEHTpa NoJaltTCs yyvpeamTento MHOro(yHKUMOHANbHOIO LEeHTpa wunu
OOMKHOCTHOMY NULLY, YNOMHOMOYEHHOMY HOpMaTMBHBLIM NPaBOBbLIM akTOM cybbekTa Poccuiickon ®eaepaunn.

Xanoba Ha peleHuns n pencteua (6e3gencTBMe) opraHa, NpedoCTaBnsAloWEero MyHUUMNanbHy YCnyry,
OOMKHOCTHOrO fuvua opraHa, npefoCTaBnsloWero MyHUUMNAanbHY YCrnyry, MyHULUNAnbHOro ChyXalero,
PYKOBOAWTENSA OpraHa, NpefoCTaBnsioWero MyHMUUNanbHy yCryry, MoXeT OblTb HampaBneHa no noyte, yepes
MHOIO(YHKLMOHArbHBIA LEHTP, C MUCMOoSb30BaHMeM WH(OPMaLNOHHO-TENEKOMMYHUMKAUNOHHON ceTn "VIHTepHeT",
odmumMansHOro canTa opraHa, NpeaoCTaBnsoLWero MyHuLmunansHyo yecnyry, EanHoro noptana rocygapCTBeHHbIX
yCIyr ¢ MOMEHTa CO3[aHUA B HEM COOTBETCTBYHOLLENA NH(POPMALMOHHO-KOMMYHUKALMOHHOW CTPYKTYpbl, @ Takke
MOXeT ObITb MpuHATa NpyM NMYHOM npueme 3adBuTens. XKanoba Ha peweHus n gencteus (6esgencreuve)
MHOrogYHKLMOHANBbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOroO LeHTpa MOXeT ObiTb HanpasneHa no noure,
C MCNonNb3oBaHWEM UWHMOPMALUOHHO-TENEKOMMYHMKALMOHHOW ceTn  "UMHTepHeT", odumumaneHoro camta
MHOroyHKLMOHaNbHOro LUeHTpa, EguHoro noptana rocydapCTBEHHbLIX YCIyr C MOMEHTa CO3[aHus B HeM
COOTBETCTBYIOLEN NHDOPMALMOHHO-KOMMYHUKALMOHHOW CTPYKTYPbI, @ Takke MOXET BbITb NpUHATa Npu NIMYHOM
npueme 3asBUTENS.

Bpemsa npuema xano® [OomkHO coBnagatb C rpadmkom paboTbl opraHa, npeaocTaBnsowero
MYHULMNAmNbHYIO0 YCNyry, MHOroyHKLMOHANbHOMO LIEHTPA, yYpeauTens MHOroOyHKLMOHANbHOrO LieHTpa.

B cnyyae nogaum xanoGbl Npyu IMYHOM NpUeMe 3asiBUTeNb NPeabsiBnseT OOKYMEHT, YAOCTOBEPSOWNIA ero
NMYHOCTb B COOTBETCTBUM C 3aKoHoAaTeNnbCTBOM Poccuiickon degepaumu.

B cnyyae ecnu xanoba nogaeTca yepes NpeAcTaBUTENS 3asBUTENs, Takke NpeacTaBnsercs LOKYMEHT,
MOATBEPXAAILLMI MOMTHOMOYMSA Ha OCYLIECTBIIEHVWE OEWCTBUA OT MMeHM 3asBuTend. B kayecTBe OOKyMeHTa,
NMOATBEPKAAIOLLIEr0 NOMIHOMOYUS Ha OCYLLLECTBIIEHNE OEWCTBUN OT UMEHW 3asiBUTENS, MOXET ObiTb NpeacTaBneHa
odopmMneHHasa B COOTBETCTBUM C 3akoHoAaTeNnbCTBOM Poccunckon ®enepauun JOBEPEHHOCTb.

Mpu nogaye >xanobbl NpeacTaBUTENEM 3asiBUTENSI B 3NIEKTPOHHOM BUAE LOKYMEHTbI, MOATBEPXAAOLMNE
MONMHOMOYMS Ha OCYLUECTBIIEHUE AENCTBUA OT MMEHM 3asiBUTENs, MOryT ObiTb NpeacTaBneHbl B dopme
9MEKTPOHHbIX  [OKYMEHTOB,  MOAMWUCAHHBLIX  3MIEKTPOHHOW  MOAMWCLIO,  BUA ~ KOTOPOW  MpeaycMOTpeH
3akoHopaTenbcTBoM Poccuiickon depepaunm, npu 3TOM LOKYMEHT, YOOCTOBEPSIOWMIA FIMYHOCTL 3asiBUTENS, He
TpebyeTcs.

B cnyyae ecnu xanoba nogaHa 3asBuWTENEM B OpraH (GOSMKHOCTHOMY nuuy), B KOMNETEHLMIO KOTOPOro He
BXOAMWT MPUHATUE peLleHns no xanobe B TeyeHne Tpex paboumx OHeW Co OHSA ee perncrpauun, ykasaHHbIN opraH
HanpasnsieT xanoby B YNONMHOMOYEHHbIM Ha ee paccmoTpeHue opraH. [lpy 3TOM opraH, npegocTaBnNALWUA
MYHULMMNANbHYIO  YCAyry, MHOTOMYHKUMOHAMNbHbLIA LEHTP, Yy4ypeauTenb MHOroyHKUMOHaNbHOrO  LeHTpa,
nepeHanpasuBLLME Xanoby B NMMCbMeHHoN dopMe, MHEPOPMUPYIOT O NepeHanpaBneHnn xanoobbl 3agBuTens.
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YKanoba Ha peweHus u (nnn) pencteme (6e3gencTene) opraHa, NPeAoCTaBMSLWEro MyHULMNANbHYO
yCnyry AOMKHOCTHOrO Nula opraHa, NpefoCTaBnsitOWEro MyHULMNANbHY YCNyry, MyHULMNAnsHOro Cryxatlero
MOXeT ObITb MofaHa 3asBUTENEM Yepe3 MHOrOYHKUMOHANbHbIA LeHTP. py nocTynneHumn Takow xamnobbl
MHOrohyHKLMOHamMbHLIN LLeHTp obecneynBaeT ee nepefayvy B opraH, NpefocTaBnsiowmMin MyHALMNANbHYO yCryry
B MoOpsiike U B CPOKW, KOTOPbIE YCTAHOBMEHbI COrMalleHneM O B3aMMOAEWCTBMU, HO He MO3JHee CcrneayoLllero
paboyero OHsi CO OHsSI MOCTYNfeHust xanobbl. [pyM 3TOM CpPOK paccMOTpPeHMs Xanobbl ucuMcnseTcs co AHS
perncTpaumm xanobbl B opraHe, NpeoCTaBnsoLeM MyHULMNANbHYIO YCIyTYy.

5.4. CpOKM pacCMOTpPEHUA XKanoobl

’Kanoba, nocTtynuBwas B YNOMTHOMOYEHHBLIM Ha €e pPacCMOTPEHVME OpraH, NpedoCTaBnsoLNA
MYHULMNANbHYO YCNYry, MHOFOMYHKLUMOHAMNbHbLIN LEHTP, Y4peamTento MHOroyHKLMOHaNbHOro LeHTpa, NOANeXuT
permctpaumMm He nosgHee cregylollero 3a gHeM ee nocTynneHus pabodero gHA. XKanoba paccmaTprBaeTcs B
TeveHune 15 (naTHaguaTn) paboymx AHENn co OHS ee perncTpaumn.

B cnyyae obGxanoBaHusi 0TKasa opraHa, NpefoCTaBMAKOWEr0 MyHULMNANBHYK YCNyry, ero OOMMKHOCTHOro
nvua, MHOrOQYHKLIMOHANbHOrO LieHTpa, ero AOMMKHOCTHOro nuua, paboTHUKa B NpUEME OOKYMEHTOB Y 3asBUTENS
nnbo B WCMpaBneHUM [OMNYLLEHHbIX OnMeYaTok WM (Mnv) owmnboK mnu B crnyyae oOXanoBaHus 3asiBUTENEM
HapyLleHMs1 YCTAHOBIIEHHOIO CPOKa TakMX MCNpaBrieHui xanoba paccmaTpuBaeTcsi B TedeHue 5 (nAty) pabounx
OHewn co OHA ee peructpauuu.

5.5. NepeyeHb ocHOBaHUM ANA NPUOCTAaHOBIIEHUS paCCMOTPeHUs
»)anobbl B cry4ae, ecfiv BO3MOXHOCTb NMPMOCTAaHOBIEHUA
npegycMoTpeHa 3akoHogaTtenbcTtBoM Poccuinickon Penepauum

OcHoBaHun ang NPUOCTaHOBJIEHNA PAaCCMOTPEHNA »anobbl 3aKkoHoAaTensCcTBOM Poccuickom <Dep,epau,v|v| HE
npenycmMmoTpeHo.

5.6. PeaynbTaTt paccMOTpeHuUs xanoobbl

Mo pesynbTaTaM pacCMOTPEHWS Xarnobbl NMPUHUMAETCS OOHO M3 CreayoLLMX PeLLeHWii:

1) >xanoba yaoBneTBOpSAETCHA, B TOM u4ucre B OpME OTMEHbl MPUMHATOrO pPELUEHUs, WCMNpPaBreHUs
OOMyLLEeHHbIX OneyaTtok M oWwnboK B BblAaHHbIX B pesynbTaTe MpefoCTaBfeHus MyHUUMNanbHOW ycryru
OOKYMeHTax, BO3BpaTa 3asiBUTENO AEeHEeXHbIX CPeacTB, B3MMaHMe KOTOPbIX He npefyCMOTPEeHO HOpMaTMBHbIMU
npaesoBbiM1 akTamu Poccuiickon depepaumn, HOPMaTMBHbIMW MpPaBOBbIMU akTamu cybbekToB Poccunckomn
denepaymu, MyHULMNANbHLIMU NPaBOBbIMY aKkTamu;

2) B yaoBneTBOpeHU xanobbl 0TKasbiBaeTCs.
YNONMHOMOYEHHLI Ha pacCMOTPEHME >KanoObl OpraH, MNpPedoCTaBMSWUA  MYHULMMNANbHYO  YCIyry,
MHOMOMYHKLIMOHAMNbHBIA LIEHTP, yypeauTenb MHOro(yHKLUMOHANbHOrO LieHTpa OTKasblBalT B yAOBNETBOPEHUM

Xanobbl B crneayoLwmx cnyyasx:

1) HanWuMe BCTYMMBLUErNO B 3aKOHHYH CUMY pelleHusl cyaa, apOuTpaxkHoro cyaa no xanoGe o ToM e
npegmeTe v Mo TEM XKe OCHOBaHUSIM;

2) nogaya Xanobbl INUUOM, MOMHOMOYMS KOTOPOro HE MOATBEPXAEHbl B MNOpPsiAKe, YCTAHOBIEHHOM
3akoHogaTtenbcTBoM Poccuiickon Pegepauuu;

3) Hanuume pelleHus Mno xarnobe, NPUHSATOrO paHee B OTHOLIEHUW TOFO Xe 3asBUTENS UM MO TOMY e
npeameTy xanobbl.

YNONIHOMOYEHHbIN Ha paccMOTpeHue >anobbl opraH, NpeaoCTaBNAOWNA  MyHULMNANBHYIO  YCyry,
MHOFO(YHKUMOHAMNbHBIA LEHTP, ydpeauTernb MHOFO(YHKLMOHANbLHOrO LEeHTpa BhpaBe OCTaBWUTb xanoby 6es
OTBETA B CMeAYLMX Cryyasx:

a) Hanuune B xanobe HELEeH3YPHbIX nunbo OCKOp6I/ITeﬂbeIX Bblpa)KeHMVl, yrpos Xu3Hu, 300pOBbHO U
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nMyulecTey OJIKHOCTHOIO nuua, pa6OTHMKa, a TaKXXe 4rieHOB ero cemMbu;

0) oTCyTCTBME BO3MOXHOCTM NPOYMTaTh Kakyto-nmbo YacTb TekcTa »anobbl, hamunuio, ums, ot4ecTBo (npu
Hanu4umm) n (MNM) NOYTOBLIN agpec 3asBUTENS, YKka3aHHbIe B Xanobe.

YNOMHOMOYEHHBIA Ha paccMoTpeHue >xanobbl opraH, NpPefoCTaBMAAOWMIA  MYHULUMNANbHYIO  YCIyry,
MHOIO(YHKLIMOHAMNbHbBIA  LUEHTP, YyvypeauTenb MHOrOQYHKLUMOHANBHOro LeHTpa coobwatT 3assutento o6
ocTaBrieHuu xanobsl 6e3 oTBeTa B TedeHue 3 (Tpex) paboumx gHEeWN Co OHA perucTpaLmm xxanoobl.

B cnyyae ycTaHoBneHuMsi B Xo4e MNW MO pesynbTaTam PacCMOTPEHUA >Kanobbl Mpu3HakoB cocTasa
aAMWHUCTPATMBHOIO MpaBOHAPYLIEHUS WM TMPU3HAKOB COCTaBa MPECTYNSieHWs  AOSHKHOCTHOE  NuLo,
YNONHOMOYEHHOE Ha pPacCMOTpPeHue anob, HesaMeanuTenbHO HampaBfisieT COOTBETCTBYKOLUME MaTepwvarnbl B
opraHbl NMpoKypaTypbl.

5.7. Nopsapok uHcpopMuUpoBaHMA 3aABUTENSA O pe3yrfbTaTtax
paccMoOTpeHunA Xanoobbl
(B peq. NnocTaHOBMNEHMS agMUHUCTpaL MK
Bepesosckoro ropoackoro okpyra ot 02.04.2019 N 261)

He nosgHee OHA, cregylowlero 3a OHEM TMPUHATUS PELUeHUs] 3asiBUTENO B MUCbMEHHON opme U, Mo
KenaHuio 3asiBUTENsl, B 3IeKTPOHHOW (hopMe HanpaensieTcs MOTUBMPOBaHHbLI OTBET O pesynbTaTax
PacCMOTPEeHUs! Karnoobl.

B cnyvae npusHaHusa xanobbl nognexailen yqoBneTBOPEHWIO B OTBETe 3adBUTENio, ykasaHHOM B absaue
nepBOM HACTOSALLEro NyHKTa, faeTcs nHdopMaums o AeNCTBUAX, OCYLLECTBSeMbIX OpraHoM, NpefocTaBnAoLWmMM
MYHULMNANbHYKO YCAyry, MHOMOMYHKUMOHANbHBIM LEeHTPOM nMbo opraHu3aumen, npegycMoTpeHHoOn yacTbto 1.1
ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHnsauun npegocTaBneHus rocyaapCTBEHHbIX
N MyHMUMNAnNbHBIX YCnyr', B LensxX He3ameanuTernbHOro YCTpaHEHMS BbISBMEHHbIX HapyLeHWA Mpu okKasaHwuu
MyHULMMNAnNbHOW YCRyrn, a Takke MpUHOCATCA W3BMHEHUS 3a [OCTaBlfieHHble HeyaobcTBa M yKkasbiBaeTcH
nHdopmauma O AdanbHeWWwux AeNCTBUsIX, KOTopble HeobOXOoOMMO COBEpLUUTb 3asBUTENI0 B LENsX NonyyYyeHus
MYHULMMNANbLHON YCryru.

B cnyyae npusHaHus kanobbl, He noanexaller yOoBNEeTBOPEHUIO B OTBeTe 3asBUTENIo, yKasaHHOM B
ab3aue NepBoM HacTOSILLEro NyHKTa, AAOTCH apryMEHTMPOBaHHbIE PA3bACHEHMS] O MPUYMHAX NMPUHSATOrO PeLleHus,
a Takke MHGopMauus o nopsake 06kanoBaHNs NPUHSATOTO PeELLEHWS.

B oTBeTE NO pesysibTaTaM pacCMOTPEHMS Karnobbl ykasbiBalOTCS:

a) HaMMeHOBaHWe opraHa, NPefoCTaBMSALWEr0 MYHULMMNANBLHYKO YCNyry, MHOTO(YHKLMOHANbLHOrO LEeHTPa,
ydpeautenst MHOropyHKLMOHaNbHOro LeHTpa, pacCMOTPEBLLEro Xanoby, AOMKHOCTb, hamunus, umsl, oT4eCTBO
(Npn HanMuMn) ero JOIMKHOCTHOTO NNLA, MPUHSABLLETO peLleHue no xanobe;

6) Homep, AaTta, MeCcTo NPUHATUS PELLEHWS], BKIIOYas CBEAEHWUS O AOMKHOCTHOM nvue, paboTHKKe, pelleHne
unu gencrteue (6esnencTaune) KOToporo obxanyercs;

B) chamunus, umMsi, OTYECTBO (NPU HaNU4MK) 3asBUTENS;
) OCHOBaHWS ANs NMPUHATUSA peLleHnst No xanobe;
) NpuHATOE no xanobe pelueHue;

e) B crnyyae, ecnu xanoba npvsHaHa 060CHOBAHHOW, - CPOKM YCTPAHEHUS BbISIBIIEHHbIX HapYLWEHWI, B TOM
yucre Cpok NpefocTaBneHns peaynbTaTa MyHULUNansHOM yenyry;

X) cBefeHus o nopsake obxanoBaHMs NPUHATONO MO Xanobe peLueHus.

OTBeT no pesynbTaTaM paccMOTPEHUS Xanobbl NOAMUCLIBAETCH YMNOSIHOMOYEHHBIM Ha PacCMOTPeHWUe
Kanobbl AOMKHOCTHBIM FMLOM OpraHa, NpefoCTaBMsOWEro MyHUUMNANbHYO YCnyry, MHOrOMYHKLMOHaNbHOro
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LUeHTpa, ydypeauntens MHOFOd)yHKLl,I/IOHaJ'IbHOFO LEeHTpa.

Mo >xenaHuio 3asiBUTENSA OTBET MO pe3ynbTataM pPacCMOTPEHUs Xanobbl MOXeT ObiTb MpeacTaBneH He
nosgHee OHS, criegylollero 3a AHEM MPUHATUS pelleHus, B hOpMe IMEKTPOHHOro AOKYMEHTa, MOANMMCAHHOro
SMNEKTPOHHOW MOAMWUCbI0  YMOMHOMOYEHHOTO Ha pacCMOTpeHue Kanobbl JOMKHOCTHOrO nuvua w  (unu)
YMOSTHOMOYEHHOITO Ha paccMOTpeHMe xamnobbl opraHa, MpPegoCTaBMSIOWEro MyHUUMNAnbHYK  YCnyry,
MHOFOCOYHKLIMOHAMNbHOrO LEHTpa, Yy4dpeauTenss MHOrogyHKUMOHANbLHOMo LeHTpa, BW4 KOTOPOW YCTaHOBMEH
3akoHoaartenbcTBoM Poccuickon depepaumu.

5.8. NMopspok o6xanoBaHMA peLlleHUs Nno xanobe

PeweHne no pesynbratam paccMoTpeHusi xanobbl 3asBuTene BnpaBe obxanoBaTb B Mopsake,
yCTaHOBMNEHHOM 3akoHoAaTenscTBoM Poccuiickon deaepaumu.

5.9. MpaBo 3anHTepecoBaHHOro nuua Ha nosiy4yeHue nHcopmauum
M OOKYMEHTOB, HEO6X0AMMbBIX AN 060CHOBaHUA U PAaCCMOTPEHUA
Xanoobl

3anHTEpecoBaHHOE NULO UMEET MPaBO Ha MonyyeHne WHOpPMauUn U JOKYMEHTOB, HEOOXOAMMbIX Ars
060CHOBaHNSA 1 pacCcMOTPEHUS xanobbl, eCrv MHoe He NPefYCMOTPEHO 3aKOHOM.

5.10. Cnoco6bl MHhopMUpOBaHUA 3aABUTENEN O Nopsigke nogaun
M paccMOTpPeHMUS Xanoobl

NHdopmaumnss o nopsigke nogadm M paccMOTpeHust xanobbl pasMellaetcs Ha oduumanbHOM canTte
AamuHuctpauun  Bepesosckoro O (http:/berez.org), EguHOoM nopTane rocygapCTBEHHbIX — YCIyr,
MHAOPMALMOHHBIX CTEeHAaX B MOMELLEHUsX Mpuvema M BblAayys LOKYMEHTOB, B TOM 4uCrnie B MOMELLEHUAX
MHOrOYHKUMOHAmMbHBIX LEHTPOB, a Takke npefoCTaBnseTcss HenocpeACTBEHHO COTPYAHWKaMW opraHa,
NpefoCTaBsALWEro MyHUUMNANbHYK YCnyry, MHOMOYHKUMOHAMNbHbIX LIEHTPOB NpuU NWYHOM obGpalleHun
3asBuTENEN, TenedoHam Ans CNpaBoK, a Takke B MUCbMEHHOW opMe MoYTOBbIM OTnpasrneHneM nubo
SMEKTPOHHbIM COOBLLEHNEM No agpecy, ykasaHHOMY 3asBUTENEM.

MpunoxeHue N 1

K ADMUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHns MyHULMNAanbLHOM

ycnyru "lMpusHaHme rpaxxaaH
ManouMyLLMMK A5S1 MTOCTaHOBKM

Ha y4eT B Ka4ecTBe HyXaatoLmnxcsi

B XXWIbIX MOMELLEHUSIX, NpeaoCcTaBNseMbiX
no JOroBopam coLmanbHOro Hanma"

BJIOK-CXEMA

npe,El,OCTaBJ'IeHI/Ie B YCTaHOBJIEHHOM MNMopAOKe MH(bOpMaLI,MM 3asaBuTENAM U obecnedeHne nocrtyna
3asBUTENEN K CBEOEHUAM O MyHI/ILI,I/II'Ia.I'IbHOI7I ycnyre

\X

Mpviem 1 perucTpaums 3asiBNeHnst 1 HeobxoaMMbIX JOKYMEHTOB

\
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PaccmoTpeHne 3aaBneHns u HeobxoauMbIX OOKYMEHTOB

\:

dopmMupoBaHMe 1 HanpaeneHne MexBedoMCTBEHHOIO 3anpoca

2

MogroToBka OOKYMEHTOB MO pe3dyrnbTaTtaM paCcCMOTpPEeHUA 3adaBreHnsa

2

Bbigaya (HanpaeneHve) JOKYMEHTOB MO pe3ynbTaTtam NpeaoCTaBeHnst MyHULMIAbHON YCryru

Mpunoxexne N 2

K AOMUHUCTPaATUBHOMY perfiameHTy
npeaocTaBneHns MyHULMNAanbHOM

ycnyru "lMpusHaHme rpaxaaH
ManouMyLLMMK A51S1 MTOCTaHOBKM

Ha y4eT B KayecTBe HyXOaLUXCcs

B XXUITbIX MOMELLEHUNX, NpeaoCTaBnsieMbIX
no JOoroBopam coLmanbHOro Hanma"

B VYhopaBJjieHME COLMAaJIbHOM 3allMTH HaCeJIeHUS
Bepe30BCKOTO TI'OPOLCKOI'O OKpyra

3aaBnenne
O NpPMBHAHUU CeMBM (TpaxiaHMHA) MaJouMyuen (1MM)

A,

(PamMmnvsa, uMs, OTUECTBO 3asSBUTEJIS [IOJIHOCTHLIO)

NpoXuBaomuy (asg) 0O azgpecy

TeJi.:
(mMouTOBHM alIpec 3BasgBUTEJIA C yKa3aHMEeM MHIeKCa)

[aTa poxgeHus

Cepus Homep

Macnopt |[ata Bblgauu

Kem BblgaH

nopouy IIPM3HATh MeHsa (MO0 CeMb) MaJIOMMYMM (Wey) B Lesax (yKazaThk HYXHOoe) :

IIOCTaHOBKM Ha yderT B KadecCcTsBe HYyXIOammmxc4d B XMJIBIX IIoMelieHnAax,
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InpengocTapJyIdeMEIX IO OOT'OBOPAaM COLMAJIBHOI'O HavMa;

NONTBEPXIEHUSA ODOCHOBAHHOCTM COXPAaHEHMSA 3a MHOM (MOeM ceMbel) IpaBa

COCTOATE Ha ydeTe B KadeCTBe HYyXIarlMXCd B XMJIOM IIOMEUleHUN;

IIOOTBEPXOECHMA OCHOBAHUM IJid IIPMHATUA PelleHMAa O IMNpelOCTaBJIEHUM XMUIIOT'O

IIOMEleHNM T .

O cebe n uneHax moen cembu coobLuato criegyloLlee:

N Yucno, mecsau n CTteneHb
damunus, MM, OTYECTBO YJIEHOB CEMbM
n/n rop poXxaeHus poacTtea

Ons npusHaHus cembi (rpaxaaHnHa) ManoMMyLen(Mm) npeactaBnsto JOKYMEHTHI:

N KonuyecTtBo
HanmeHoBaHue goKyMeHTa KonuA (NOANUHHUK)
n/n 3K3eMNApoB

[IpaBMIJIBHOCTL ¥ IHOCTOBEPHOCTL COOOMAEMEIX CBEINEHMI NOLTBEPXIAN.
n n 20 .

(momnmuce Baseurens, ©.1.0.)

3adaBJjleHUE IIPUMHATO M 3apermucrpmpoBaHoO B KHUIe perucrpaunmn 3a4aBJIEHUN
I'PaXIdaH IIPpVM3HaBaeMBIX MaJIOMMYyHVMIM 3a N oT 20 .
BegyumyM CIrielumaJimCTOM

(®.M1.0. cneumanmucrTa, IIPMHABIIETO =BasaBJICHUE) (momnmcso)
PaCHV[CKa—yBeHOMHeHV[e (@] npmeMe IJOKYMEHTOB oJida HpMBHaHVIH PpaxnaH
MaJIOMMYIIVMMM BhIDaHa " " 20 .

Mpunoxexue N 3

K AOMUHUCTPATUBHOMY perfameHTy
npeaoCcTaBneHNs MyHULMNANbHOM

ycnyru "lMpunsHanue rpaxaax
ManouMyLLMMK A5S NOCTaHOBKM

Ha y4eT B KayecTBe HyXAaloLunxcs

B XXUIbIX MOMELLEHUNAX, NPeaoCTaBNseMbIX
no 4OroBopam coLmanbHOro Hamnma"

PEWEHWE
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I'paxnoaHmuH

damMmnmsda, ¥MMS, OTUECTBO
IaHHEIE MacrnopTa (DoOKyMeHTa, eI'0 3aMeHAKIETO) : Cepusd HOMEpP
BeimaH

(keM M KOT'Ia BBIOAH)

[IpoxuBamomMy O ampecy
TeyedOHBI: ITOMAUIHUMI , CJIIyXeOHHI .

VMeommy cocTaB CeMbU, COBOKYIIHEIM IOXOI, a TakxXe CTOMMOCTB MMYlleCcTBa,
HaxoIsAerocss B COOCTBEHHOCTHU:

N | ®amunusa, ums, | PoacteeHHble | [og, mecay, | MpoxuTouHbl | Joxop 3a 12 CTtommocTb
n/n OTYECTBO OTHOLUEHMS POXOEHUS | N MUHUMYM MecsiLeB nMmyLlecTBa
(pybnen) (pybnen)
1
2
3
4
5
6
NUTOIro X X
Pa3mep cpegHemecsyHOro goxoaa, NpuxoasLwerocs Ha X
KakOoro 4reHa ceMbMu
O6Lwaa cToMMOCTb UMYLLEECTBA, Noasiexallero X
HaNoroobNoOXeHNo
MoporoBbie 3HaYeHUs 4OX0A4Aa Ha OAHOrO YJfieHa CeMbu X
MoporoBbie 3Ha4eHUA CTOMMOCTU UMyLLIeCTBa X
OTKnoHeHMe 4oxo4a Ha O4HOIO YfieHa CeMbU U
CTOMMOCTU UMYLLIECTBA OT NOPOroBbIX 3HAYEeHUMN
Obpatwmyca " " 20 r. B YHOpaBJjleHME COLMAJIbHOM 3allMTH

HaceJieHMsa Bepes3s0OBCKOTO TOPOACKOTO OKpyTra C 3asgBJIeHMEM O IPU3HAHUM CEMbU
(rpaxnmaHmHa) MaJiouMmymemn (uMm) .

B cooTBeTCTBUM C NPEeOCTABJIEHHBIMM IOOKYMEHTaMMU
(rpaxmaHMH (ceMmbsda) OpM3HaH (a) (He HOpu3HaH[a]) MajouMymMM (eir)

HauasibHUK oTnesia

(momnmuce, ®.M.0.)

HauasnbHUK YInpaBJIEeHUA

(mnomnmuces, ©.1M.0.)
M.II.
C pesyJbTaTaMyu IPOMBBEINEHHHX PaCUeTOB OB3HAKOMIIEH, DSK3EMIJIAP PelleHUs Ha PYyKU
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IIOJIYy YL

(momnmuce Baseurens, ©.1.0.)

Mpunoxexne N 4

K AODMUHUCTPaTUBHOMY perfiameHTy
npeaocTaBneHns MyHULMNansHOM

ycnyru "lMpusHaHne rpaxaaH
ManouMyLLMMu Ansi NOCTaHOBKU

Ha y4YeT B KayeCTBe HyXAarLwmuxcs

B XKMIbIX MOMELLEHMAX, NpeaocTaBnsemMbIX
no gorosopam counarnbHoro Hamma"

Pacnucka-yBegomneHue
O npueme AOKYMEHTOB AN NPU3HaHUA CeMbMU (rpaXxaaHUHa)
Manoumyen(mm)

I'p.

(bamMmnmsa, umMsa, OTUECTRO)

[IpoxmBamomMy MO ampecy:

(aompec BasgBuTesA)

[lpencTaBJIeHE CJenylle IOKYMEHTEH :

N n/n HavnmeHoOBaHWe AOKYMEHTOB OpurnHan nnm KonunyectBo
Konus 3K3eMNIsipoB

10.
11.

12.
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13.
14.
15.
16.
17.
18.
19.

20.

3agpJieHMe NPMHATO M 3aperucTpupoBaHo B KypHasle perucTpauuy 3adaBJleHUM
TpaxiaH NPM3HaBaeMEX MajJouMyummM 3a N oT 20 rm.

(momnmce choneumaaucTa IIPMHABIIET'O 3aaBJIEHUE)

[IpenynpexneH (a) 00 OTBETCTBEHHOCTU 3a IOpenocTaBlJieHMe HEeIOCTOBEPHEIX
CBEeIEeHUM.
(momnmuce 3agBUTEJIA)
Mpunoxexne N 5
K AOMUHUCTPaATMBHOMY perfnameHTy
npeaocTaBneHns MyHUUMnNansHom
ycnyru "lMpusHaHue rpaxaaH
ManouMyLLMMK A51S1 NOCTaHOBKM
Ha y4eT B Ka4ecTBe HyXXOaLUXcst
B XXWIbIX MOMELLEHUAX, NpeaoCTaBNsAeMbIX
no gorosopam coumanbHoro Hama"
XKypHan
perncTpauumn 3asaBrneHMn rpaxaaH Ha npegocTaBrneHue
MyHMLMNANbLHOMN yCnyru
N | HOara | ®.1M.0. | Agpec |Konnuyect | Ooxog | Ctoumo HaTta Mpumeu | TMognuck B
n/n | obpaly | rpaxaa BO ceMbu CTb NpUHATUA | aHune nonyyeHun
eHus HUHa YreHoB uMyLlec | peLleHus peLleHna
cemMbi TBa
1 2 3 4 5 6 7 8 9 10
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MpunoxeHue N 6

K ADMUHUCTPaATUBHOMY perfnameHTy
npegocTaBneHnss MyHULMNanbHON

ycnyru "MpusHaHue rpaxaaH
ManonMyLLMMu Onsi NOCTaHOBKU

Ha y4yeT B KayecTBe HyXAarLwuxcs

B XMIbIX MOMELLEHMSX, MpeocTaBnsembixX
no JOoroBopam coLmanbHOro Hanma"

PelweHue 06 oTkase
B NpeAoCcTaBeHMNn MyHMLMnanbHon ycnyru "lMpusHaHue rpaxaaH
MarioMMyLMMU ANA NOCTAaHOBKU Ha y4eT B KaueCcTBe HY)XXAalLmnXcs
B XWUIbIX NOMeLleHNAX, NpefocTaBnsieMbIiX N0 JOroBopam
couuanbHoro Hamma"
or" " 20 N

I'p.

(. M.0. BasgBUTEJIS HOJIHOCTEI)

npoxmpamumas (U) 1o ajgpecy

(agpec BasaBuUTEJISI)

ObpaTunacs (cs) B YIOpaBJIeHME COLMAaJILHOM 3alUTE  HAaCEeJIEHUS BepesoBckoOTo
TOPONCKOTIO oKpyra ¢} 3asgaBJIEHUEM ) IPM3HAHUA ceMbUu (rpaxnaHmHa)
MaJioMMylen (MM) B LeJyiaxX (yKazaThk COIVIACHO 3asBJIEHMS I'PAXOAHMHA) :

3aAaBjieHre O I[IPU3HAHUU ceMbu (rpaxpmaHMHa) MaJloMMyleM (MM)  TIPMHSATO
" " 20 I'. ¥ 3aperucTpMupoBaHo 3a N .
B npenocTaBJIeHUM MyHMLMIIAJBHOM YyCJyI'M OTKa3aHO B CBA3U C

(yKkazaTe NPpUYMHE (OCHOBAHMS) OTKasza B NIPenoCTaBJICHUMI
MYHUITANIAJIBEHON YCJYTM CO CCEUIKOM HA HOPME 33aKOHONATEJIECTBA)

BagBUTEJII0O BO3BPAIlEeHH OOKYMEHTE, I[IpenNCcTaBJIEHHBEE [JIg [NPM3HAHMUA CEMbU
(rpaxnmaHMHa) MaJlouMyewn (M) :

N OTmeTKa 0 npeacTaBneHnn KonnyectBo
HanmeHoBaHMe gokymeHTa pea
n/n noarMHHMKa nnm Konmm aK3eMnnAapos
1 2 3 4
2
3agaBUTEJIb UMeeT IpaBo Ha gnocynebHoe (BHecymebHOE) obxaJioBaHME

HACTOAmer'o peleHMA.
JOKYMEHTE 3aABMUTEJI0 HampabjeHer " " 20 r. ucx. N

HauvasibHMK oTnmesia
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MocTaHoBNEHNe agMUHMCTpaumm bepe3oBCKOro ropoackoro okpyra ot

27.02.2012 N 99 [lokyMeHT npepoctasneH KoHcynbTaHTl0C
(pen. ot 02.04.2019) [ata coxpaHenus: 04.10.2019
"06 yTBEPXAEHUN aAMUH. ..

(momnmuce, ®.M.0.)
HauajbHUK yNpaBJIeHUS

(momonmces, @.1M.0.)
M.II.
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